CTPALINA MYPEW.H/H‘IAJ’IBHOI"O OBPA30OBAHMA
«TTOUMHKOBCKUY PAVIOH» CMOJIEHCKOH OBJIACTH

NMOCTAHOBJUEHHE

oTlG O Ro7/__Ne 55

06 yreepxnmenun MHcTpykumd O
HOpSIIKE  PaCCMOTPEHHA obpanieHui

rpakJaH B AJIMUHUCTpAIUU
MYHHLHUIATEHOTO : o0Opa3oBaHMs
«[TogunkoBckuit paiion»  CMOIEHCKOH
obnacTi

B 1e/isiX COBEpIICHCTBOBAHSI OPraHU3alliy PabOTEI 10 PACCMOTPEHHIIO obparieHun

rpaxgad B AJMHAHHCTPAIMA MYHHUIUIIATTBHOIO obpazoBaHUs «ITOYMHKOBCKUN PparoH»
CMoreHcKo# 001acTh

AJIMUHUCTpALMS MYHULMIIAIIBHOTO obpa3zoBaHusl «TOUMHKOBCKUHI panioH»
CMOJIeHCKOM 001aCTH MOCTAaHOBIACT:

1. YrBepauTs mpunaraemyro MHCTPYKIHMIO O HOPA/KE PacCMOTpeHHs OOpaleHni
rpaxaal B AJMMHMCTPALMM MYHHIMIATLHOIO o6pasoBanus «IIOUMHKOBCKHH DPaHOH»
Cmorenckoii obmacty (zanee Tarxke — MHCTPYKLHS).

N.O.I'naBsl AIMHUHUCTPALIAA
MyHHIMIATEHOT0 00pa3oBaH]
«TToUMHKOBCKHUM palloB» 4

%0 OBPAIC A

S0

e\
.)\\< \,\ s
O AV e

éi’*‘

B.C.ITapdpénon




sl VTBEPXJIEHA
- HOCTaHQBNEHHEM A IMHHHCTpAIIMH

MPPULUTIATEHOTO 00pa30BaHus
anoH» CMoJIeHCKOM 061aCTH

OT_AF. 04 207/ N 85

L%

HUHCTPYKIHUSA
0 NopsiiKke paccMOTpeHHsi 06paleHuii rpaxaiaH
B AIMHHHCTPALUH MYHHIHUNIAILHOTO odpaszoBanus «IloYnHKOBCKHI paloH»
Cmonenckoii o6macTu

1. O6mue nonoxkenuss

1.1. Hacrosmas Wuctpykuus onpenenser TOp3/IOK, IOCJIEI0BATENEHOCTD U CPOKH
YHCTa, pPEruCTpalUH, PacCMOTPEHHUSI oOpamenuii rpaxaan Poccuiickoit Denepanumy,
MHOCTPaHHBIX TIpaXiaH M JHL 6e3 TIpamaHCTBa (manee - rpaxmame), a TamKe
OpraHu3ally MpUeMa TIpakiaH B AZIMUHMCTPAlUM  MyHUIMIIAIEHOLO obpa3oBaHus
«IloumHkoBCKHit paiion» CmoeHcKol oOmnacTH.

1.2, Anmunucrparus MYHULUIIATBHOTO 00pa3oBanus «IT0OYMHKOBCKHiL paiiony
Cmonenckoii o6nactu obecreunsaer paccMoTpeHre oOpamieHuit rpaxaan mo BOIIpOcaMm,
HaXOIUIIIMMCS B €€ BEJCHHH, B COOTBETCTBHH C Koncrurynueii Poccuiickoii Qenepanuuy,
DeniepabHBIM  3aKOHOM  OT 02.05.2006r. Ne 59-®3 «O NIOpsIIKE  pacCMOTpeHuUs
oOpaineHuii rpaxxaad Poccuiickoii Denepanuny, DenepalbHBIM 3aKOHOM OT 09.02.2009r.

° 8-@3 «O6 obecreuenun AOCTyNa K WHMOPMALUH O AeATeIbHOCTH roCyapCTBEHHBIX
OpraHoB M OpraHoB MeCTHOTO CaMOYNPABICHUSA», YCTaBOM  MYHHIMIAIEHOIO
obpazoBanust «ITouMHKOBCKHIA pation» CmoneHcko#t obnacru, IIOCTaHOBJIEHUEM [ J1aBEI
AJIMHHHCTPAalUU MyHUIMIIATBHONO obpazoBanus «IlounHKOBCKHi paiion» CmoneHckoit
obmactir or 18.10.2006 No 412 «O0 yTBepKIeHMH pernmamenTa AIMUHHCTpanuu
MYHHIUIIATBbHOrO  00pasoBanus «II0YHHKOBCKHIL PaloOH»», IOCTaHOBNeHHeM [ aByl
AZIMAHUCTPAIMH MyHUIHITAIEHOLO oOpasoBanust «ITourHKOBCKHMi paiion» CMoeHcKoit
obsactu or 17.08.2007 Ne 79 «O6 yrBepxkaeHud MHCTpykuun mo ACIIONIPOU3BOJICTBY B
AZMVHECTPaMY MyHHIHIIAIEHOLO o0pasoBanus «IlourHKOBCKHMil paiion» CMoseHckoid
obsactu (nanee - Huctpykius mo A€TIONPOU3BO/ICTBY).

1.3.  O6pamenus TpPaXlaH  paccMaTpuBarOTCs | J1aBoii AJIMUHHCTpanuu
MYHHUIUIIATBHOrO 00pa3oBanus «[ToYMHKOBCKHi parion» CwmoseHcKoit 061acTu (manee —
I'masa Anmunucrparmu ), 3aMectuTensmu [ aBer AIIMUHMCTPalM ¥ HAYaIbHEKAMK
CIPYKTYPHBIX MOAPA3NeNeHUH , BXODIMIEME B COCTAR AIMUHUCTPALUY MYHHIHIATEHOTO
oOpa3zoBanusI «IToynHkoBCKMIT paiion» CMoJleHCKOIH obnactu, B KOMITETCHIHIO KOTOPBIX

BXOJUT paspelieHHe BOIPOCOB, CoNepKaIIXCs B YKa3aHHBIX oOpaleHusx.
&y
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1.4. PaGory c HHIUBUIYaJIbHBIMU U KOJIJIEKTHBHBIMH oOparmeHusMu rpaxxJiaH,
IOCTYNUBIIMMH B aJpec AZIMAHUCTpAlMM  MyHUIMTIATBHOIO obpazoBaHus

«IlounHKOBCKHI  paifomy Cmornenckoit  o6nactu OPraHM3yeT CHELHUATUCT 10
OpPraHM3allMOHHOH pabore wu /ICTIOIIPOM3BONCTBY, HOMEpa  Tele(hOHOB KOTOpPOro
PaSMCIIAIOTCS  Ha  MHQOPMALMOHHOM  cTemne g 3JaHUH AJIMUHUCTpaLUH

MYHULUIIANBHOrO  00pa3zoBanust «[l0YHHKOBCKHix paion» CMoJeHCKoi obnactu, Ha
HHuTepuer-caiite AIIMAHUCTpanMel  MyHMIMIATBHONO obpaszoBanus «ITOYHHKOBCKHiIi
paiion» CmoseHcKoM obmactH, a TaKxke nyOIuKyIOTCS B CPEACTBaX MacCOBOM
HH(pOpMaIHH,

1.5.  Opranuzanus paboter ¢  obpamenusMu TPaXTaH B  CTPYKTYpHBIX
OApasNeNIeHUsAX AIMHUHHCTPAUME MyHHIHIAIBHOLO obpazoBanus  «IloumHKOBCKHUI
parion» CMmoneHckoil o6mactu (namee Takxe — CTPYKTYPHBIE IOZpa3ieNieHus) B
COOTBETCTBHM C IIPHKa3aMH pPyKOBOMTeNei COOTBETCTBYIOIMX  CTPYKTYPHBIX
IOZIpa3ACNICHUH BO3/IaraeTcst Ha OJHOTO K3 COTPYIHHUKOB.

1.6. Cotpynuuku AIMUHHUCTpauu MYHHIIUIIATBHOTO 06pa3zoBanus «[I0OYHHKOBCKHUIL
paion» CMoneHCKok 00JIaCTH, HemoCcpeCTBeHHO OCYIICCTBIIAIOIKME PacCMOTPEHHe
oOpaleHnii rpasan, HECYT NePCOHANBHYIO OTBETCTBEHHOCTD 38 MX COXPaHHOCTb.

1.7. Tlpu yxome B OTIIYCK COTPYAHHK CTPYKTYPHOT'O nozApaszeneHuss  obs3ay
TICPENIaTh HMEIOIIUECS Y HEro Ha HCIIONHEHUH TACBMCHHBIE OOpallleHUs rpacaan

2. INopsipox HHpOpPMHPOBaHHS 0 PaccMOTpeHnu oGpamenuii

2.1. Mudopmanus o TOp3UIKE pacCMOTpeHns obpaluennii pasmernaercs:

- Ha  HHrepHer-caiite AJIMUHHCTpaImu MYHHIHIANBHOTO  06pa3oBaHmUs
«IlounHKOBCKHIT paiiony CmorneHckoit o6macTu;

- B CPeIICTBaX MaccoBoi HHOpMaruy, HH(POPMAIOHHEIX MaTepuaiax;

- Ha ”HYOPMALIMOHHBIX CTEHax.

2.2. Csenenus 00 AnMuHHCTpaImH MYHHIHMIIATBHOTO  06Gpa3oBanms
«IlounHKOBCKHIA paiiomy Cmonenckoit o6macru:

- MECTOHaXOXXAEHHE: yII. CoBerckas, . 1, r. ITounnok;

- TIOYTOBBIX azfpec: yiI. Coserckas, 1. 1, r. Iounnok, 216450;

- anpec HutepHer-caiita AnMuHHCTpaImH MYHHUIIMTIAIBHOTO  00pa3oBaHus
«ITounnkoBckwmit paitomy Cmorenckoit o6macTn: http://admin. smolensk.ru /~potch/;

= aJIpeC JICKTPOHHOH IIOYTEI B CeTH Hutpaner: pochinok@admin.sml;

- aJipeca dJICKTPOHHOM ITOYTHI B CETH HUnrepret: pochinok (@admin.smolensk.ru.

2.3. Hudpopmamus o MCCTOHAXOXNIEHUH A IMHHHCTpauuu MYHHIUITATIEHOTO
00pasoBaHus «[TOYMHKOBCKHiI] paiion» CwmoeHckoi 00JIaCTH, 06 yCTaHOBIEHHEBIX TSt
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- Ha HHTCPaKTMBHOM HH()OpMAI[MOHHOM WnTepuer-caiite AnMuHECTparyH
CmoneHckoit o6macTu: http://admin. smolensk.ru /~potch/;

- Ha MH(QOPMALNOHHOM cTeHne B 3MaHVM  AZIMMHHCTPAalMHM MyHMIUNIATLHOIO
obpazoBanus «ITounHkoBCKMii paiion» CMoleHCKO# 061acTH.

24. Hudopmuposanme o XOI€ paccMOTpeHHs  obpaleHHuii OCYIIIECTBJISIET

IIPHEMa, a TaKKe C UCIIOIB30BAHHEM TIOYTOBOH, TenehOHHOMH CBS3M K HH(POPMAIIHOHHBIX
CHCTEM OOILEro MoJIb30BAHMUS €XKEHEeBHO ¢ 9 10 17 yacos.

2.5. Ilpu orBerax Ha YCTHBIE OOpalenus (1o TeneoHy wm JMYHO) CHENHATUCT
AIMUHHCTpanK MOJPOOHO U KOPPEeKTHO (c ucmonb3oBaHMeM O(ULHATBEHO-1EI0BOTO

BOIPOCY paccMoTpenus obparnenuii, 3a HCKIIIOYE€HNEeM KOHQHUIEHIIHAIBHOM HHpOpManuu
U CBEJICHUH, COCTaBIISIOIIMX FOCYIapCTBEHHYIO HIIM MHYIO OXpaHsgeMyro (denepaabHbIM
3aKOHOM TakiHy, ISl KOTOPHIX YCTAHOBIIEH OCOOBIH MOPSIAOK MpeICcTaBIeHuUS.

OtBet Ha TenedoHHEIH 3B0HOK CACNYeT HaYUWHATH ¢ HHPOpPMAIMHU O HaUMEHOBaHUU
OpraHa, B KOTOpBI# oGpaTuics TPOKNAHUH, QaMUINK, UMEHH, OTYecTBa 1 JOJDKHOCTH
ClICNHaIMCTa AJIMUHUCTPALIHH, HPHHSBIIETO TeIe()OHHBIH 3BOHOK.,

2.6. ITlpu HeBo3MONKHOCTH OTBCTHTh Ha IOCTABIEHHBIH BOIIPOC  HEOOXOIUMO
[I€peanpecoBats oOpaTUBIIErocs TpaXIaHWHA Apyromy CIICHHANUCTY AIMHHUCTpaIuu
WIH NOIDKHOCTHOMY JIHIly 160 COOOLIMTE HOoMep TenedoHa, mno KOTOpOMY MOXHO
TIOTyYUTe  HEOOXOMUMYFO uHpopMatmo.  Crieruanuct AZIMMHHECTpanun  moyxer
TIPE/VIOKHTE IPpaXTaHUHy OOPATHTBCS ¢ BOIIPOCOM NHMCBMEHHO WITH Ha3HAYHUTEL JApyroe
ynoOHOe s Hero BPEMA NIl yCTHOrO MH(OPMHpOBaHus o HOpsiziKe paccMoTpenus
obparienus.

2.7. B orserax Ha [TACEMCHHBIE O0OpaIlleHHs J1OKHEL YKa3bIBaThCs (hammuus,
HHHIIHATIBI U HOMED Cl1yKeBHOro Tesle(hoHa JOKHOCTHOrO JTHa - VICITOJIHUTEJISI.

3. Hopsinox PACCMOTPEHHS MHChMEHHBIX oOpamenmii u oOpamenwuii,
MOCTYNMBIIAX B popme d51ekTponnoro AOKyMeHTa

3.1. IlocienoBarenbuocts ACHCTBHII npH PACCMOTPEHHH NMHCbMEHHBIX oOpaiuenuii u
obpawmenuii, nocTynuBmux B dopme s1exTponnoro AOKyMeHTAa

Pa6ora ¢ muceMennpmvu oOparennsMu u obpamenusmy, HOCTYMUBIIMMU B hopme
SJIEKTPOHHOTO JOKYMEHTA, OCYIIECTRIISIETCS B CJICAYIOLIEH M0CIIeI0BATEIbHOCTH:

- TPUEM W nepBuvHas o6paGorka [INICBMEHHBIX O0pamenuii yu oOparieHuii,
MOCTYMUBIINX B hOpPMeE 3IIEKTPOHHOTO JIOKYMEHTa;

- PETHCTpauus u aHHOTHpOBaHMe IIOCTYNIUBIINX IHCHEMEHHBIX oOpaieHuii u
obpaenuit, nocTynuBMmyX B (opme sexTpornoro JOKYMEHTa;

- HalpaBJIICHUE NMHUCHMEHHEIX oOpamienuii u obparrenwuit, HoCTynuBIIMX B hopme
JJICKTPOHHOI0 IOKYMEHTa, Ha paccMoTpenue;



- PaCCMOTpCHHE NMHUCbMEHHBIX OOpalleHuil u OOpallleHnH, MOCTYNUBIIMX B hopme
OJICKTPOHHOI'O JOKYMEHTA,

- IIOCTaHOBKA IHUCBPMEHHBIX OOpaIIeHHH u oOpalleHnii, mocTynuBmmuX B tbopme
SNIEKTPOHHOTO IOKYMEHTA, Ha KOHTPOJIb;

- TPOMVICHHE CpOKa pAacCMOTPEHHS MHChMEHHBIX oOpamenuii u obparienuii,
TIOCTYNHUBIIMX B ()OPMeE 3IIEKTPOHHOIO JOKYMEHTa;

- 0()OpMJIEHHE OTBETOB Ha TUCbMEHHBIE OOpalLeHus 1 OOpallen s, MoCTymMBIIKE B
(opme sexTponHOro JIOKYMEHTa;

- HPCAOCTABICHHE CIIPABOYHON MH(OpPMaMH o XOZ€ pPacCMOTPEHHs NMUCHMEHHEIX
oOparenuii u OOpallenyii, MOCTYMHBIINX B (opme anekTponHOrO JOKYyMEHTa,

- TIOPSZOK M (OPMBI KOHTpOns 3a PaCCMOTPEHHEM IMHCHMEHHBIX obpamienuii u
oOpaleHuii, NoCTymUBIINX B (opme smekTpoHHOrO JOKYMEHTA.

3.2. llpuem u nepBuunas 00paboTka MHCbMEHHbIX oOpaiennii u
o0pawenuii, nocTynupmux B ¢popme s51exTponnoro MOKYMeHTAa

3.2.1. OcHoBaHmeM ms paboThl ¢ NHCEMEHHBIM oOpallleHreM SBIIseTCS JTUYHO
AOCTABIICHHOC TI'PaXXAaHUHOM MM ero [IPEICTaBUTESIEM INHUCHMEHHOE oOpamienve B
AnvuHuCTpanuro MYHUIHITABHOTO 00pa3oBanust «II0YHHKOBCKHMiL paiion» CmoneHckoix
obmactu 00  COOTBeTCTBYyIOIIEe oOparrenue, IIOCTYIUBIIIEE C  MHCEMOM
TOCYIapCTBEHHOIO OpraHa, opraHa MecTHOro CaMOYNIPABIIEHUS, ISl PACCMOTPEHHS B
COOTBETCTBUH C KOMIIETEHI[HE],

3.2.2. TluceMennoe oOpalieHHe MOXeT OBITH TaKsKe JOCTABJIEHO TOYTOBBIM
OTIpAaBJICHHUEM, (elbaberepcKoit CBI3bIO, 110 Tenerpady u daxcy.

Obpaienne B dopme anekTporHOrO AOKYMEHTa MOXET MOCTYyNIUTh Ha anpec
OJICKTPOHHOM TMMOYTBI W Ha Wnreprer-caiire ANMUHHUCTparmu MYHHIUNIAJIHEHOTO
obpazoBanus «ITounHKOBCKHMiL paiion» CMoJIeHCKOi 061acTy.

3.2.3. ITucemenHsIe obparenus, HIOCTYITMBIIINE HENOCPENCTBEHHO OT TPpaXIaH HiIu
OT MX npeacraButenei (Hapourno), [IPUHUMAIOTCS CIIEMHAIHCTOM 110 OpraHU3allMOHHOH’
pabore u JIENIOIIPOU3BOICTBY.

o npocs6e obparusmerocs TPOXK/IaHMHA HA KONHUSX WIIM BTOpPBIX IK3EMILISApax
TIPUHATOrO MMCBMEHHOIO OOpaleHus CIICLHAIIUCT 110 OPraHU3aAlMOHHOMN pabote wu
ACIIONIPOM3BOACTBY, sejaer OTMCTKY C yKa3aHMeM BXOJSIIero HOMepa, narel mpuema

«IlounHKOBCKHUI paiiomy Cmonenckoit obnacth, a Takxke oOparenus, IIOCTYIIUBIIKE B
dopme anexTporHOrO AOKYMCHTa Ha alpec 3JeKTPOHHOMH II0YThI, Ha KHTepHeT-caiiT
AIMMHHCTpanun MYHHUIIHIIAJIIBHOTO 0Opa3oBanms «ITounuKkoBCKMif paion» CMoseHckoi
00JIaCTH, NpHHEMAaOTCS U perucTpupyiorcss B AnMHHHCTpanHn MYHHUIUNATIHEHOTO
obpazoBanus  «IlouMHKOBCKHIL palion» CMoueHCKOM  o6macTu CIIELIMAIUCTOM 10
OpTaHM3aLMOHHOM paboTe u N€JIONIPOU3BOICTBY.

3.2.5. Creuuanucr, mo OpraHU3allMOHHOM paboTe U A€IIOIPOU3BO/ICTBY



OTIPABUTENS WM YTOYHEHHS NaTHl Ha TIOYTOBOM IITeMmene mnpy Heo0XoauMocTH
TMOATBEPKACHHS BDEMEHH OTIPABICHHS NaHHOro obpareHwus;

- IPUKJIAZbIBACT BIEPEIU MHCHMEHHOIO obpamieHus nocrymuBIIHe JOKYMEHTBI U
dororpaduu (pazopsanmbie AIOKYMEHTBI IO/IKIICHBAKOTCS);

- B ClIlydae OTCYTCTBHSI caMOro TekcrTa IIMCBMEHHOI0 o0palleHus wiu oOparenus,

TIPUIIAraeT yKa3aHHYIO CIIPaBKy K TIOCTYMUBIINM TOKYMEHTaM;

- COCTABIIACT B IByX 5K3eMILIAPaX aKT Ha ITHChMEHHbIE 00palleHns, NoCTY MBI ¢
ACHEXHBIMH  3HAKAMH  (KPOME  H3BSTEIX U3 olOpameHus), meHHBIMY Oymaramu
(obnuranusmuy, akuusmu i T.1.), HONAPKAMH, Ha 3aKa3Hble IIHCbMaA € yBe/IOMIIEHHEM, B
KOTOPBIX NMPH BCKPLITUH He OOHapYHIIOCH THCHMEHHOro BIOXKCHHS, a TakKe B Cilyyasx,

HaaITMCaHHBIM aZipecom, KOHBEPT MOXET OBITh HCIIONB30BaH [JIs OTIIpaBJICHUS OTBeTA.
Yucreie KOHBEPTEI C HaKJIC€HHbIMU 3HaKaMH I1IOYTOBOIf OIlIaTHhI BO3BpaIaroTcs

3.3. Perucrpanus u AHHOTHPOBAHHE NOCTYNHBIIHX IMHCbMEHHBIX 00paLIeHH I U
oOpamenwui, MOCTYNHBIIHX B hopme JJIEKTPOHHOIO JOKYyMeHTa

3.3.1. Ilucemennoe obpamienue wam obparrenne, loctynmuBIiee B (opme
SJIEKTPOHHOTO JIOKYMEHTA, MOJIEKUT 00s13aTeNIbHOIM PETHUCTpanvu B Te4eHue Tpex qHel ¢
MOMEHTa  moCTymjieHus g AnvuHHCTpaIHIO MYHHIUTANBHOTO  06pa3oBaHms
«ITounHKoBCKHiT paifom Cmonenckoit o6macty TIYTEM TNPHUCBOCHHS eMy NOPSIKOBOro
HOMepa.



anpec. Eciu  nuceMenHoe oOpalieHne  wim oOpalenue, nocTynusmee B bopme
SJICKTPOHHOIO JIOKYMEHTa, ITOMIMHCAHO ABYMs. W 0oOllee aBTOpaMH, OHO cyMTaeTcs
KOIUIEKTUBHBIM M TPH €r0 PeriCTPalMy yKa3hIBAIOTCS TIEPBLIC 1Ba MIIM TPHU IPaXIaHHHA,
B TOM 9HCJIE aBTOp, B aipec KOTOPOTO MOUIEKUT HallpaBiieHuro orBeT. KonnekTuBHBIMHU
ABIBIIOTCS  TAakKe IHMCBMEHHble obparleHus, HOCTYIMBIIKME OT HMEHH KOJIEKTHBA
OPTaHU3ALNH, a TAKXKE PE3OMIOLMU COOpaHHii i MUTHUHIOB;

- OTMEYAET THII JOCTaBKU MUCHMEHHOIO oOpalenus uimu oOpalleHus], MoCTyuBIIero
B (opMe 3eKTpoHHOrO AOKYyMEHTa (IIHCBMO, Tenerpamma, JJIEKTPOHHAS TIOYTa,
AOCTABICHO JIMYHO M T.I1.). Ecu nuchMenHoe oOpaleHue wim oOpaienue, noctynusmee

KOMIICTEHIIMY, yKa3bIBAaeT, OTKyxa OHO nocTynuno (43 AnMuHHCTparmu IIpe3unenta
Poccuiickoii Denepanyn, Annapara  IlpaButenscrsa Poccuiickoii Denepanuny,
CMonenckoit  o6nacTHOI Hymel u 1.1.), IPOCTaBISIET NaTy W WMCXOMSIIMIL HOMeEp
COIPOBOJUTEILHOTO TUCHMA,

- Ha JIMIEBOH CTOPOHE MepBoro jucra [INCBMEHHOTO OOpalleHus WK o0Oparenwus,

HIIM 0OpalleHuy, MOCTYNUBIIeM B (opme anmexTpoHHOTO /IOKyMCHTa, B UHOM MecCTe,
obecreynBaromem ero TIPOYTEHHE, KPOME JIEBOrO BEPXHEro yria.

3.3.4. Ecnmu rpaxnannn HallpaBUJI  HECKONBKO 111ChMEHHBIX oOpalleHuii uiu
0Opalenuii, mocTynuBIIHX B (opme sneKTpoHHOrO AOKYMEHTa, 110 Pa3HBIM BONPOCaM, TO
Ha Kaxmoe oOpariieHue PCTHUCTpUpYeTCs B -IKypHane BXojsimeit KOPPECIOHACHIIUH WK
3aBOLUTCS OTNENbHAS yIeTHAs KapToYka B ACO]IO.

3.3.5. JIy6mnukatsl ITNICBMEHHBIX OOpallleHuH wTi oOparenni, IIOCTYIIUBIINX B
(opme snexTporHOrO AOKYMEHTa, IOBTOPHBIE OGpawic!iis YKa3aHHOW Kareropum, a
TaK’ke MUCbMEHHbIE OOpaIleHus Wiu oOpaten s, NoCTy!i ime B $hopme snekTpoHHOrO
JHOKYMEHTA, CONCPXKALIME  MONOJIHUTEIbLHEIE cBemenus K HNEPBUYHO  IIOJaHHBIM
OOpareHusim, cpok Pa3peIICHHUs KOTOPBIX HE HCTEK, PErHCTPUPYIOTCS B TOM ke TIopsiiKe,
9T0 U nepsuuHele. Ilpu stom B TIpPaBOM BEpXHEM YINIy I1epBOii CTPaHUIIBI THCHBMEHHOT'O
oOpamenus wuiu oOparenus, TIOCTYNHBLIETO B (hopme SJIEKTPOHHOTO  JI0KyMEHTa,
Acnaercst mometka «IToBTopHON, YKa3bIBACTCSI PETUCTPAllllOHHBIH HOMED mpensiayinero
IIMCBMEHHOI0 OOpallleHuss wunu obparenus, nocrynuiincro B ¢opme SJIEKTPOHHOTrO
AOKyMEHTa, mogOHupaeTcs Bcst IpeNIIECTBYIOILAs Mepermci .

3.3.6. ITocne PCTHUCTpAlliK TUCbMEHHbIE OOPALLCHMUS! {1111 obpareHus, [OCTYITUBIIIHE
B (OpMe 3JIEKTPOHHOrO AOKYMEHTA,  HampaBisioTcss  pa paccmoTpenue [ nape
AIMUHHCTpanmwy,

3.4. HanpaBnenne IMHCBbMEHHBIX 00pameHuii i 00panieiil, HOCTYNUBIINX B hopme
JIEKTPOHHOI0 I0KyMeHTa, 11a pacc: ‘OTpeHHe
3.4.1. Cnenuanucr [I0 OpraHu3alMOHHON paGore /ICTIONPOU3BOACTBY B TEYCHUE

OHOro paloyero mus repegaer MOCTYTIHUBIIINEC IIMICbBMEHHBIC  O0pallleHus u
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oOpaineHus, foctynuBie B hopme SJIEKTPOIHOIo JOKyMeHTa, Ha paccMoTpeHue
I'nase Anmunncrparmn.

3.4.2. I'naBa A,HMHHHCTpaLIPIH, HCXON M3 cojieprkariis oOpaleHus IPpaXJaHUHa,
TIPUHAMAET pellleHne O HaTIPaBIEHHH ero Ha PaceMOTpeHIE TeM NOMKHOCTHBIM J¥naMm, B
KOMIICTCHUMU KOTOPBIX HaXOIUTCS paccMoTpeHue rocrariieHHEEX aBTOpaMH BOIIPOCOB

(He3aBI/ICI/IMO OT TOrO, Ha Ybe UMS OHO azpecoBaHo ).

3.4.3. Tlopyuenue o paccMoTpeHnr mmceMennoro oOpalueHus wunu oOparenus,
TIOCTYIHUBILEr0 B hopMe 3J1eKTPOHHOro AOKYMEHTA, JIOJDK!10 BKJIIOYATE HanMeHOBaHue,
CTPYKTYPHOIO monpaszeseHus, bamMumy U wHUIATE JJDKHOCTHBIX JIML, KOTOPBIM
AACTCS IIOpyYEeHHUe, TaKOHUYHO CPOPMYITHPOBaHHLIiT TekeT. 1) PCANNChIBAIONIMIT feiicTBue,
TIOPANIOK M CPOK MCIIONTHEHHS, IOITHCE (c pacumd porkoit) J10/mKHOCTHOrO JM1a, JaBIiero
IIOpYYCHHE, M J1aTy, a Takke CCBUIKY Ha DerucTpaiyo! Hbri HOMEp npunaraemoro
IIACBMEHHOTO O0pallueHus wuiy oOpamienust, mocryimsmero g dopme  anekTporHOrO
JIOKYMEHTa.

3.44. B Ttekcre NIOpPY4eHUS O paccMoTpe:iiig 1w >PMEHHOIO ofpalieHus wyg
o0parenmus, TIOCTYMUBIIEro B (hopme SMEKTPOHIICIO JIOK' \IeHTa, MOKeT COJlepKaThCS
yKazanue «Cpounoy, «Hesamennurensnoy wu 1€paT 1BHO», mpenycMaTpHBaromee
KOHKPETHBIN CPOK MCITONIHEHHS TIOpY4€Hus, HA4U1I i CO THS 1o MIOANUCaHMUS.

3.4.5. TluceMenHbIe obpamieHus wmm of UCHHs.  TIOCTYNHUBLIHE B bopme

SJIEKTPOHHOTO JOKyMeHTa, B KOTOPEIX OTCYTCTBY o1 mpoc OBl, Kanobsr, NIPEIIOKEHUS
WM cozepxarcst obmue PacCyxneHus no wuzi orHEIM IpobiieMaM  BHyTpeHHei u
BHEIIHEH MOJIMTHKH, BHOBE MOIHUMAIOTCS panee | "MOTp*11ibIe BOIPOCHI (110 KOTOPBIM
AABaIUCh  OTBETHI U KOTOpBIE  cooTBeTCTRE!! He pe0ylT pmononuuTeNBHOrO
paccMoTpenus), comceiBaroTes p apxuB. Ha 71010ux mue), venmpx oOpamieHusx wmu

OOpaIeH X, OCTYMHBIIIX B dopme arekTponHO \OKyM: ITa (B mpaBoM BepxHem yIiy
TIEPBOro JIMCTa), NeaeTcs nomerka «B JIeII0%.
3.4.6. TluceMmenHBIe obpamenus u  of CHMS,  IIOCTYyNHBIIHE B bopme

SJICKTPOHHOIO NOKyMeHTa, c Ipocsbamu o i oM mpiieme paccMatpuBaroTcs Kak
[INCbMEHHBIE  OOparenus. Cnenmamucr | OPrd '3alMOHHOH  paGore g
ACIIONIPOU3BOACTBY  Hampasiser obpaTuBmIIMCs  knan COOOIIEHHsT 0 3amucu Ha
THYHBIH MpueM 1nGO pazwsacuser MOPAOK 34/ (M Ha !ipHem B 3aBUCUMOCTH OT

COACPXAaHUSA MHCHMEHHOro oOpaleHus wim © memy: MoCTynuBIero B Qopme
SJICKTPOHHOI'O JTOKYMEHTa.

3.5. Pacemorpenne NMHCbMEHHBIX 00palmeinii ; ALe: i, NOCTYNHBIIMX B dopme
3ﬂeKTpOHHOl’() A0 *HTa

3.5.1. OcHoBanuem AL PACCMOTPEHHS IIHCI  1Horo oOpalleHus way oOparmienus,

TIOCTyNHBIIErO B hopme SNIEKTPOHHOTO HOKYMEHT 13 Ammis HICTpaluu MyHHUIIUNIAIBHOTO

o0pa3zoBanus «ITounnkoBckuit paiiom»  C:  cyckoi obmacry, CTPYKTYPHBIX

HOZXpasfeNneHusx , NOmKHOCTHEIM JHLOM B CO« 'CTBH'' C KOMIIETeHUHMelH sBiseTcs

TOCTYIHBIIeE, 3aperuCTPHpPOBaHHOe B YCTaoBII 1HOp KC IMChMEHHOE 06pamenHe

HJIA oOpamenue, nocTynusiee B hopme SNICKTPC  Oro JIC <yMeHTa, KOTOpoe noiexxur



00s13aTeILHOMY paccMOTpeHuto B TedeHwe 30 OHEM co [HS perucTpauuy, €CJId He
YCTaHOBJIEH 00Jiee KOPOTKU KOHTPOJIBHBIA CPOK PACCMOTPEHHUS JAHHOTO 00palIleHus.

3.5.2. JIOJDKHOCTHOE JIMIIO, KOTOPOMY TOPYY€HO pacCMOTpPEHHE IHUChbMEHHOIO
oOpalileHns WK 00paleHusi, HOCTYNUBILEro B (POpME 3JIEKTPOHHOIO JOKYMEHTA.

- ofecreyrBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pacCMOTPEHHE
NHCEMEHHOTO OOpalleHus WM OOpalleHusi, MOCTYNUBLIEro B (OpME BIIEKTPOHHOIO
JTIOKYMEHTA;

- B cllyyae HEOOXOJUMOCTH 3alpalidBaeT, B TOM YUCJIe B 3JJIEKTPOHHOU (opMme,
JIONIOJIHUTEIbHBIE MaTepHallbl M TOJdy4daeT OOBSICHEHHs OT TIpakIaHWHA W HHBIX
FOPUINYECKUX ¥ (PU3UIESCKUX JTHII;

- TP HEOOXOIUMOCTH KOMUCCHOHHOI'O PACCMOTPEHUS ITMCHBMEHHOT0 00paIleHus NI
oOpallleHns, TOCTYNHUBIIErO0 B (opMe 3JIEKTPOHHOIO AOKYMEHTa, OIPEIENIIET COCTaB
KOMHCCHH K OTBETCTBEHHOI'O 3a IOATOTOBKY MaTepHaioB [0 HTOTaM pPacCMOTPEHMS
oOpallleHus U MOATOTOBKY OTBETa IPaKIaHUHY;

- B ClTydasX HeOOXOIMMOCTH MPHUBIEKAET K PACCMOTPEHHUIO TMCbMEHHOIO 00paIleHus
WM oOpalleHusi, TOCTYMHUBIIEro B (opMe 3JIeKTPOHHOTO TOKYMEHTa, MEepeBOAYUKOB U
AKCIIEPTOB;

- MMPUHUMAET MEepPHI N0 BOCCTAHOBJIEHUIO MIIM 3alllATe HapyLIEHHBIX I1paB, CBOOOI U
3aKOHHBIX HHTEPECOB rpaXkIaHUHA;

- YBEIOMIISIET TpaKIaHWHA O HANpPaBIEHWH ero IHUCHMEHHOT0 OOpalleHus WIu
obpallieHus, MOCTYIMHUBIIEro B (hopMe 3JIeKTPOHHOIO TOKYMEHTa, Ha PAacCMOTpEHHE B
Opral MeCTHOTO CaMOyTpaBIeHUs MYHHUIUIATBHOro oOpa3oBanus [lOYMHKOBCKOTO
paiona CMOJIEHCKOH 00JIaCTH WJIM MHOMY JOJDKHOCTHOMY JIMILy B COOTBETCTBHHM C HX
KOMIIeTEHIMEH;

- HampapJisieT TPaKJIaHWHY OTBET MO CYIIECTBY IIOCTABIEHHBIX B ITMCBMEHHOM
oOpaleHuy WIX OOpallleHUd, IOCTYNHUBIIEM B (opMe 3JIEKTPOHHOTO IOKYMEHTa,
BOTIPOCOB.

3.5.3. B ciyuae ecnu B pesomonuu [ maBel AIMUHHUCTpAIIUKA WA €0 3aMeCTHTES
paccMOTpeHHe ITHCEMEHHOIO OOpallleHHsT HIH OOpalleHHs, HOCTYIHBIIEro B ¢opme
QJIEKTPOHHOIO JOKYMEHTa, IOPYYeHO HECKOJIBKMM HCIIOJHUTEIISIM M He OIpeesieH
OTBETCTBEHHBIN HCIIOJIHUTEb, KOHTPOJh 3a CPOKAMH PACCMOTPEHHS W IOJATOTOBKOM
OTBETa OCYIIECTBIISIET UCIIOJHUTENh, YKa3aHHBINM B PE30TIOLIUU MTEPBEIM.

CoucnomHuTeNM B TEUCHHUE MSATHAALATHA JHEW CO JHS TOCTYIUICHUS TIOPYYEHUS, HO
HE MO3JHEE CEMU JAHEH 10 HCTCYCHHs CPOKa PaCCMOTPEHHs TUCHMEHHOIO 00paIleHUs HITH
o0paIleHus], OCTYIIUBLIEr0 B (OpMe 3JIEKTPOHHOTO JTOKYMEHTa, O0sI3aHBI IIPEICTaBUTh
OTBETCTBEHHOMY HCIIOJHUTENIIO BCEe HEOOXOAUWMBbIE MaTepHalbl IS OOOOIIEHHS U
TIOJITOTOBKK OTBeTa (32 HCKIIOYEHHWEeM JOKYMEHTOB M MaTepHalioB, B KOTOPBIX
CONIEP)KATCSl CBEJEHUS, COCTABJIAIOLINE TOCYJAapCTBEHHYIO WM HHYIO OXPaHSIEMYIO
denepaibHbIM 3aKOHOM TalHYy, M I KOTOPBIX YCTAHOBJEH OCOOBIA IOPSIOK
MIpEeJCTABIICHHUS ).

3.5.4. B cinyuae eciii NHCbMEHHOE OOpalleHue WM oOpallleHue, TOCTYIIHUBIIEE B
dopMe 3IEKTPOHHOTO MTOKYMEHTa, 10 MHEHMIO JOJDKHOCTHOTO JHNa (HCIIOJHUTENs),
HAIMPABIIEHO HE 110 MPUHA/JIEXHOCTH, TaHHOE OOpalleHue B JIByXHEBHBIH CPOK TOKHO
OBITh [IEPEHANPABIEHO B OpraH MECTHOIO CaMOYIIPaBl€HUS MYHHUIUIAILHOIO 6
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obpasoBanus IlounmHkoBCKOro paiiona CMoneHCKo# o6acT, JOJDKHOCTHOMY JIHILy B
CEMHU/IHEBHBIN CPOK IS PACCMOTPEHHUS B COOTBETCTBUY C KOMIIETEHIIHEN.

3.5.5. PaccmoTpeHne NHCBMEHHBIX oOpalnenuii M ofpalneHuii, IIOCTYNIUBIINX B
dopmMe IEeKTPOHHOTO JOKYyMEHTa, COJAEP/KAIIEX BOIPOCHl 3aIUTHI npaB peOeHka,
NPe/UIOXKCHHSL 110 TPEJOTBPAIICHUIO BO3MOXHBIX aBapHil W WMHBIX 4Ype3BBIYAITHBIX
CUTyalllH, IPOU3BOAUTCS O€30TIIaraTelIbHO.

3.5.6. OtBer Ha oOpamieHue, mocTynuBiee B (opme 3JIEKTPOHHOI'O JOKYMEHTA,
HANpaBIAeTCs B (OpMe OSJIEKTPOHHOTO JOKYyMEHTa IO ajpecy 3JeKTPOHHOH MOYTHI,
YKa3aHHOMY B OOpalleHMM, WIH B IHCBMEHHOH (OpMe MO TOYTOBOMY azapecy,
yKa3aHHOMY B OOpaIlleHHH.

3.5.7. I'pak1aHUH BIIpaBe MONYYUTh Ha CBOE MHCHMEHHOE oOpallieHue MUCHLMEHHBIH
OTBET, & B Clly4ae NOCTYILICHUs 00palieHus B (popMe JEKTPOHHOTO JOKYMEHTA — OTBET B
(bopMe OIEKTPOHHOTO JOKYMEHTA MO CYIIECTBY IOCTABIEHHBIX B HEM BOIIPOCOB, 3a
UCKJIIOYEHHEM CIIEIYIOIINX CIyYaeB:

- €M B OOpalleHUH He yKasaHBl (haMUJIMS U TOYTOBBIH ajpec rpakAaHWHA, IO
KOTOPOMY JIOJKEH OBbITb HAlpaBleH OTBET, UM aJpec €ro 3NeKTPOHHON MOYTHI — eciu
OTBET JIOJDKEH ObITh HarpaBsyieH B GOpMe 3JIEKTPOHHOTO JOKYMEHTA,

- €CIM B OOpalleHUH CONEpIKATCs CBEJEHHS O MOJrOTaBIHBAEMOM, COBEpIIAEMOM
I COBEPIICHHOM IPOTHBONPABHOM [ESIHUH, & TaKKe O JIUIE, €ro TOArOTABIMBAIOLIEM,
COBEPLIAOIIEM HJIH COBEPIIMBIIEM (aHHOE OOpalleHHe IMOIEKUT HAMPABICHHIO B
FOCYIapCTBEHHBIN OpraH B COOTBETCTBUY C €TI0 KOMIIETEHIHEH );

- ©CJIM OTBET MO CYINECTBY ITOCTABJICHHOIO B OOpAIEHUH BOIPOCA HE MOYXKET OBITh
JaH 0e3 pasryalleHus] CBEJEHMH, COCTABIISIOIIUX TOCYIapCTBEHHYIO WJIM HMHYIO
OXpaHsieMylo (eepanbHbIM 3aKOHOM TaiiHy (rpakIaHHHY, HaIlpaBUBIIEMY OOpallleHHE,
COOBIIAETCS O HEBO3MOXKHOCTH JaTh OTBET MO CYIIECTBY [IOCTABIEHHOIO B HeM BOIIpOCa B
CBSI3U C HENIOIYCTUMOCTBIO pasIilallleHus YKa3aHHBIX CBEICHHI); '

- CCIM TIONYYCHHOE IHMChMEHHOE OOpalleHHe COICPXKUT HeleH3ypHbIe JH60
OCKOPOHTEIIbHBIE BBIPAXKEHHUS, YTPO3bl KH3HH, 3JJ0POBBIO U HMYIIECTBY JIOJIKHOCTHOIO
JIAIA, 2 TAKXKe YIEHOB ero ceMbH (1annoe oOpalleHHne MOKET ObITh OCTABJICHO 63 OTBETAa
10 CyMECTBY IIOCTaBICHHBIX B HEM BOIPOCOB C OJHOBPEMEHHBIM YBEIOMIICHHEM
TpaXNaHUHA, HAPABUBIIETO OOPAILEHHE, O HEIOIYCTUMOCTH 3710YTIOTPeO e HUS IIPaBOM);

- €CJIM B OOpALLEHUH COAEPIKUTCS BOIPOC, HA KOTOPBIi €My MHOTOKPAaTHO JaBalluCh
[IMCbMCHHbIC OTBETBI IT0 CYLIECTBY B CBSI3M C paHEe HANPaBISIEMBIMH OOpPAIEHHSIMH,
[IpA STOM HE NPHUBOSTCS HOBBIE NOBOZBI WM OOCTOSTENLCTBA (MOXKET GBITh NPUHSTO
pemieHue 0 6e30CHOBATENIBHOCTH OYePeHOr0 OOpaIeHus U NPEKPALCHUH MEPETHCKH C
TPpaKNIaHUHOM II0 TAHHOMY BOINIPOCY NP YCIIOBHH, YTO yKa3aHHOe oOpalleHue u Golee
paHHME OOpalleHUS! HAINPABISIMCh B OIAWH W TOT Ke rOCYy/IapCTBEHHbIM OpraH, opras
MECTHOTO  CaMOYyTpaBICHUS WIA OOHOMY M TOMYy e JODKHOCTHOMY JIHIY,
YBENIOMJICHHEM O TAHHOM PeIIeHHH IPaXIaHIHA, HAIIPaBHBIIETO 00palIieHue):;

- €CI IO BOMpOCaM, CONEpXKAIIMMCSI B OOpalleHMH, HMMEeTCsl BCTYIHUBINEE B
3aKOHHYIO CHIly cyeOHOe pelleHue;

- CCIIM OT IpaXTaHMHA IOCTYIMIIO 3asBIEHUE O MPEKPALICHUH PACCMOTPEHHS €ro
oOpanieHwus.
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3.5.8. IlucemenHoe oOpameHue WM oOpalleHue, TMOCTynuBiIee B (opme
3JIEKTPOHHOI'O JIOKYMEHTa, B KOTOPOM O0karyercs cyneOHOe pelleHHe, B TeUCHUE CeMHU
JIHEeW cO JHS perucTpauydyd BO3BpallaeTcsl I'pakJIaHUHY, HalpaBUBIIEMY oOpalleHue, ¢
pa3bACHEHHEM MOPS/IKA 007KaNOBAHMUS JAHHOTO CyIe0HOr0 peleHus.

3.5.9. B ciydae ecind TEKCT MUCBMEHHOIO OOpallleHUsi HE MOJAJAETCsl MPOUYTEHHUIO,
OTBET Ha o0pallleHhe He JaeTcsl U OHO He MOJJIeKUT HAINPaBJICHHUIO Ha PACCMOTpPEHHE B
OpraH MECTHOI'O0 CaMOYIpPAaBIIEHUS MYHULMIAIBLHOTO 00pa3oBaHus [IoOUMHKOBCKOTO
paiflona CmoseHCKOH 00siacTh WM JOJDKHOCTHOMY JIMI[y B COOTBETCTBHH C HX
KOMIIETEHIIMEeW, O 4YeM B TEYeHHe CeMU JHeH CO JHS perucTpauuu oOpalleHUs
coolIaeTcsl rpakJJaHuHy, HalpaBUBIIEMYy OOpallleHHe, eclid ero (paMUIHs U MOYTOBBIN
aJpec MOAIAF0TCS IPOUTEHHIO.

3.6. IloctaHOBKAa MHCbMEHHBIX O0OpamieHuii 1 o0palleHuii, MOCTYNUBIIUX B hopme
3JIEKTPOHHOI0 JOKYMEHTAa, Ha KOHTPOJIb

3.6.1. Ha KXOHTpOJb CTaBATCA IHMCbMEHHBIE OOpalleHuss WIK OOpalleHus,
IOCTYNUBIIKME B (OpPME 3JIEKTPOHHOIO JOKYMEHTa, B KOTOPBIX MOTHBHPOBAHHO
coobmiaercss 0 rpyObIX HapylIeHHUsSX 3aKOHHBIX NpPaB W HMHTEPECOB IpPak[aH, a TaKKe
IMChbMEHHbIE OOpallleHHss WM OOpalleHus, MOCTYNUBIIME B (QOpMe 3IEKTPOHHOIO
JIOKyMEHTA, I10 BOIIpOCaM, UMEIOIIUM 00JIbIIoe 00IIeCTBEHHOE 3HAYEHHE.

IlocTanoBKa MUCBMEHHBIX OOpallleHWH WM OOpallleHH#, IOCTYNHUBIIUX B (opme
BJIEKTPOHHOT'O JTOKYMEHTa, Ha KOHTPOJb IPOM3BOJUTCS C LEIbIO BBISIBICHUS MPUHSITHIX
MED B CIy4yae MOBTOPHOCTH (MHOTOKPATHOCTH) OOpaIeHui.

3.6.2. B o0s3aTenbHOM MOPSAKE OCYLIECTBISIETCS KOHTPOJEL 32 HCIOJHEHHEM
nopyuyenuii Pykosonurens Anmunuctpanuu Ilpesunenrta Poccuiickoit Menepamnuu, ero
3aMeCTUTeNIel, MOJTHOMOoYHOro mpexacrasurens Ilpesunenta Poccuiickoit @eneparnyu B
LlentpansHoM (erepalrbHOM OKpyTe, €ro 3aMecTUTeNeil U MOMOIIHUKOB, |'ybepHaTopa,
nepsoro 3amecturens ['ybepnatopa, mpencematenss CmoneHckoit oGnactHo# Jlymbl,
HadaJlbHUKa YIIpaBJIeHHUS Ilpesunenra Poccuiickoit Penepanunr mo pabore ¢
OOpallleHMAMH TPaXIaH M OpPraHM3alUi M ero 3aMecTHTENed O pPacCMOTPEHHH
oOparieHu.

3.6.3. Ha ocoOb1if KoHTponmb cTaBsiTCs mopydenus: Ilpesugenra Poccuiickoii
®enepauun, IIpencenarens IlpasurensctBa Poccuiickoit Pemepaiyu, npexcenareneit
nanat ®enepansuoro Codbpanus Poccuiickoit ®enepanunu 0 paccMOTpeHrH o6pamieH it

Cpoxk paccMoTpeHHs TakKMX oOpaleHuit coctaBisier 15 aueit. [Ipoaienre yka3aHHOro
CpoKa Ipou3BoauTCs [ 1aBoilt AAMUHUCTpAIUY.

Ha KOHTpOJb MOIyT OBITH IOCTaBJI€HBI W HHBIE IOPYYEHUS [0 PACCMOTPEHHH
[IMCBMEHHBIX OOpamenuii W obpamieHuif, HocTymuBIIMX B (OpME 3IEKTPOHHOIO
JNOKyMEHTa, HalpaBJIEHHBIE I PACCMOTPEHUs Ha UMs [ J1aBbI A IMUHUCTPAIUU U B aJpec
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AJZIMAHUCTpAIIUH MyHHUIUTIANIBHOTO oOpazoBanus «llounHkoBckuil pafion» CMoJeHCKON
obact GenepaabHBIMUA OpraHaMH rocy1apCTBEHHON BIACTH.

3.6.4.Ha mucbMeHHBIX OOpalleHUsIX WM OOpallleHUsX, MOCTYNHUBIIUX B (opme
3JIEKTPOHHOIO JIOKYMEHTa, B3STHIX Ha KOHTPOJIb WM OCOOBIM KOHTPOIb, MeEpen
HalpaBlICHUEM Ha pPacCMOTpPEHHE CICHUAUCT, II0 OpPraHW3alMOHHOM paboTe WU
JeJIOTIPOU3BOACTBY, IpocTaBsieT mraMil «KoHTpoas» uinn «OcoOblil KOHTPOIbY.

3.6.5. B ciyuae ecim B OTBET€ YKa3blBA€TCs, YTO BOMIPOC, MOCTABJIEHHBIN
rpaXgaHuHOM, OyJeT pelleH B TedeHHe OIpPeJelIeHHOT0 IepHoja, NHUCBMEHHOe
oOparienue uiyd oOpallleHHue, NMOCTynuBIIee B (hopMe JIEKTPOHHOTO JOKYMEHTA, MOXKET
OBITH IMOCTaBJI€HO Ha JOMOJHUTENbHBIA KOHTPOJIb, O Ye€M TIpakKJaHUHY HaIpaBIsIeTCs
yBEIOMJICHHE C YKa3aHHeM KOHTPOJBHOTO CpoKa /Ui OTBeTa 00 OKOHYATEIHHOM
pa3peLeHuy Bopoca.

3.6.6. KouTpos 3a coOmojeHreM CpOKOB pacCMOTPEHUsI MTUChbMEHHBIX 0OpaIleHui u
oOpallleHu#, MOCTYNMUBIIUX B (JOpME IIEKTPOHHOTO TOKYMEHTa, B3ATHIX Ha KOHTPOJb U
OCOOBI  KOHTPOJIb, OCYILIECTBISIOT, JIOJDKHOCTHBIE JIWIIA, OTBETCTBEHHBIE 3@
paccMoTpeHue oOpaleHui JaHHONH KaTeropuu.

3.7. IlpoaJienne cpoka paccMOTPEHHUsI MHCbMEHHBIX oOpalleHHil 1 00paleHuid,
NOCTYNUBIIUX B opMe 2JIeKTPOHHOI'0 TOKYMEHTA

3.7.1. B crnyuyae HEOOXOJUMOCTH JIOTIOJTHUTEILHOW MPOBEPKU W3JIOKEHHLIX B
IMMCPMEHHOM OOpallleHuu WM OOpallleHHH, I[IOCTYyNUBLIEM B (GopMe DIEKTPOHHOIO
JIOKyMEHTa, CBEICHMM, a TakXke IpU HaANpaBIeHWH 3ampoca O IPeIoCTaBIeHUN
HHGOpPMaIK, HEOOXOIUMON Ui PAacCMOTPEHUS IMHUCBMEHHOTO OOpalleHHs WK
oOpalleHusi, MOCTyNUBIIEro B  (opMe DSJIeKTPOHHOTO  JOKYMEHTa, B  HWHOH
rOCYIApCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIIPaBIEHHS MYHHIUIAILHOIO
obpaszoBanus IlounnkoBckoro paiiona CMOIEHCKOH OGIACTH HIIM JOKHOCTHOMY JIHILY
CPOK pacCMOTpeHHs OOpalleHHs] MOKeT OBITh IIPOJIeH, HO He 0oJjiee ueM Ha 30 qHeil.

3.7.2. Jlns pelieHHs] BOIIpPOCa O IPOJJIEHHH CPOKa PACCMOTPEHHsS NHCHLMEHHOIO
obpalleHuss HIM OOpallleHHs, IIOCTYNHBLIEr0o B (OpMe DIIEKTPOHHOIO JOKyMEHTa,
JOJDKHOCTHOE JIMIO - OTBETCTBEHHBIM HCIIOIHUTENIh HAIPABISIET CIIY)KEOHYIO 3allUCKY C
000CHOBaHUEM HEOOXOAMMOCTH MPOJUICHUSI CPOKa PACCMOTPEHHUsSI NaHHOTO OOpalleHHs
IOJDKHOCTHOMY JIUITY, ITO MOPYYIECHHIO KOTOPOTO PaccMaTpPUBACTCs yKasaHHOE 0OpalleHue.

3.7.3. Ilocne mnpuHATUS MAOJKHOCTHBIM JIMIIOM, YyKAa3aHHBIM B IyHKTe 3.7.2
HACTOSAIIEro IOJpa3/iesa, PEIleHUs] O MPOAJIEHUH CPOKa PACCMOTPEHHS ITHCHEMEHHOIO
oOpamieHuss WIM OOpallleHus, IOCTYNHBIIEr0 B (OpMe 3JIEKTPOHHOIO JOKyMEHTa,
OTBETCTBEHHBIM MCIIOJHMTENb HalpaBisieT IpakAaHUHY — aBTOPY JAHHOTO OOpalleHus
yBEIOMIJIEHHE O MPOAJIEHUH CPOKA PACCMOTPEHHSI [TOJaHHOTO UM O0palleHHs.

3.8. Odopmienne oTBETOB Ha MUCbMEHHbIE 00paleH s M 00paleHHusl,
nocTrynuBuge B popMe 3J1eKTPOHHOIO JOKYMEHTA

3.8.1. OtBeTsl Ha NMUCHMEHHbIE OOpalleHNs W OOpallleHuUs, TTOCTYIMBIIKE B (Gopme
3JIEKTPOHHOI'0 JOKYMEHTa, MOAMKUCHIBAIOT [ 1aBa AJIMMHUCTPALUH, 3aMECTUTENH I IaBbl
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AZMUHUCTpAallM¥ B COOTBETCTBMM C MX OOS3aHHOCTSAMH, YCTaHOBJICHHBIMU TIPaBOBLIMH
aKTAMH aJIMUHUCTPAIlMM MyHHUIMIATBHOrO 00pasoBanus «II09MHKOBCKHMM —padoH»
CMOJICHCKOH 0GIAacTH, PYKOBOIHUTENH CTPYKTYPHBIX TOJpas/eeHuil B INpejesiax CBOeH
KOMIIETEHIIMHA B COOTBETCTBUHU C NIOPYYEHUSIMH.

3.8.2. OtBeTn! Ha mopyuenus Ilpesnnenta Poccuiickoit ®enepaunw, IIpeacenarens
[IpasurenscTBa Poccuiickonn  Penepanuu, npencenareneil namar  DeaepanbHOrO
Cobpanusi  Poccuiickoit  @enepanuy, TNApIaMEHTCKHE 3alpoChl O  pacCMOTPCHHH
oOpaitenuii moanuceBaet ['naBa AJIMHUHUCTPAIMH.

OtBeThl 06 WCMONHEHUM TopydeHuit PykoBomurtens Anvuuuctpanud [Ipesunenta
Poccumiickoii ~ @emepanuy, €ro  3aMeCcTUTENeH, samectutenet  Ilpencemarens
IIpaButenscrBa Poccuiickoit ®eneparnuu, YTOJTHOMOYEHHOIO TIO IpaBaM HeloBeKa B
Poccuiickoit ®enepanuy, YnonHomoderroro npu Ilpesunente Poccuiickoit deaepanuu
no npasaM peGenka, HauanbHuka Ympasienus [Ipesunenta Poccuiickon ®esiepanuu 1o
paboTe ¢ OOpalIeHUsIMU IPXIAH U OPraHU3alUi U ero 3aMecTuTened, pPYKOBOOUTENEH
dbelepaNbHBIX OpPraHOB TOCYJIapCTBEHHOW BIACTH, IPOKypopa O pacCMOTpCHHH
ob6painenuit moanuceBaeT ['maBa AIMUHUCTPAIUH.

3.8.3. TexcT oTBeTa JOJDKEH HM3JaraThbCcs 4eTKO, MOCJIEI0BATEIBbHO, KPAaTKO, 1aBaTh
JMCUepIIBIBAIONIE TMOSICHEHHs HAa BCE IIOCTAaBIEHHbIE B OOpallleHHH BONpPOCHL B ciydae
TIOATBEPXKIeHHs (HaKTOB, U3IOKEHHBIX B JKajnoOe, B OTBETE CJIELYET yKasblBaTh, KAaKHe
MepbI IIPUHSTHI IPH €¢ PACCMOTPEHHH, B TOM YUC/IC K BUHOBHBIM JI0JKHOCTHBIM JIMLIAM.

3.8.4. B orBere B (hefepanbHble OpPraHbl IOCYNapCTBEHHON BIACTH JOJUKHO OBITH
YKa3aHO Ha TO, YTO IPaXJaHMH HNPOMH(OPMUPOBAH O pe3yibTaTaX PaCCMOTPEHHS €ro
MUCHMEHHOTO OOpallleHus WM OOpalleHHs, MOCTYNMBINETO B (opMe 3IEKTPOHHOIO
JIOKYMEHTa, B OTHOIIEHUH KOJUIEKTHBHBIX OOpaIleHuii - KoMy MMEHHO U3 00paTUBIINXCA
rpakJiaH HallpaBJIEH OTBET.

3.8.5. OTBeTH Ha OOpallleHUs I1eYaTaroTCs Ha OJaHKax YCTaHOBIIEHHOM (OpMbI B
COOTBETCTBMHU ¢ MHCTPYKIMEH MO AeI0NpOU3BOACTBY. B IeBOM HIDKHEM yIily Ha KOIMH
OTBETAa MCIOJHUTEIh O0S3aTeNbHO YKa3bIBaeT CBOIO (aMMIMIO, MHHUIMAIBl ¥ HOMEp
cinyeOHOro Teaedona.

3.8.6. TIoJTMHHUKY IHMCHMEHHBEIX OOpameHui wid OOpalleHuH, MOCTYIHUBIIMX B
dopMe 3NEKTPOHHOrO TOKYMEHTa, B (e/iepalbHble OpraHbl rOCYyJapCTBEHHOH BJIACTH
BO3BpAIAIOTCSA TOJNBKO TPH HAIMYMM Ha HUX wramna «lIofyexuT BO3Bpary» WM
CIIeLMaIbHOM OTMETKHU B COIPOBOAUTEILHOM ITUChME.

3.8.7. Eciii Ha mEChMEHHOe oOpallleHHe WM oOpalieHue, MOCTyNuBIIee B (popme
3IIEKTPOHHOIO JJOKYMEHTa, 1aeTCsl IPOMEXKYTOYHBIA OTBET, TO B TEKCTE yKa3bIBAETCs CPOK
OKOHYATEJIFHOTO pa3pelleHus BOIpoca.

3.8.8. [Tociie 3aBepIIeHUs PACCMOTPEHHUsI IICEMEHHOT0 00palleHus Wik oOparieHusl,
TIOCTYHMBINErO B JOpMe 3JIeKTPOHHOIO JIOKYMEHTA, U HAlPaBJICHHUs OTBETA IPAKAAHUHY
WCIIOJHATENb TepeaeT CIENUAINCTY, OTBETCTBEHHOMY 32 OPraHM3alMOHHYIO padoTy M
JIEJTIOTIPOU3BOJICTBO KOIMIO OTBETAa, IOUIMHHMK COOTBETCTBYIOUIErO OOpalleHHs |
MaTepHualbl, OTHOCSIIMECS K €r0 paCCMOTPEHHIO.

3.8.9. Ilpu HEOOXOAUMOCTH UCIIOJIHHUTEIL MOKET COCTaBUTH CIIPABKY O pe3yJibTaTaX
PACCMOTpEHHs TIMCHMEHHOrO OOpalleHns MM OOpalleHus, IOCTYNHUBLIEr0 B (opme
SNEKTPOHHOTO  JIOKyMeHTa (eclii  TIPM  PAacCMOTPeHMHM  OOpalleHust — BO3HUKIH
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06CTOATEILCTBA, HE OTPAKEHHBIE B OTBETE, HO CYIIECTBEHHbIE ISl PACCMOTPEHHMS JIETa).
3.8.10.Crienuanuct, o OpraHu3alMoOHHON paboTe U AeJONPOU3BOJICTBY, MPOBEPSIET OTBET
HA COOTBeTCTBHE TpeGoBaHusM Hactosiuei MHcrpykimu, ckanupyer ero B ACDJIO, B
rpady «/crnonHeHue» BIUCHIBAET KPATKOE COZEPXKaHHE, OJHOBPEMEHHO YTOYHsisI (aKT
BHECEHUSI UCIIOJHUTENIEM CBeIeHHH 0 Xo/1e ucroaHenus oopawmenus B ACO/10.

3.8.11. Odopmienne aen Mo pe3ysbraTaM PacCMOTPEHHs MHCbMEHHBIX 0OpalleHUi 1
0OpalleH i, TOCTYMUBIIMX B ()OPME IIEKTPOHHOTO JOKYMEHTA, ISl apXUBHOTO XpaHEHHMS
OCYILECTBIISIETCSI B COOTBETCTBHHU ¢ TpeOoBaHUsAMU MHCTpyKIMK 110 1€/101IPOU3BO/ICTBY.

3.9. Ilpenocrasiienne cnpaBoYHOi HH(OPMALHH O X0/Ie PACCMOTPEHHsI MHCbMEHHBIX
oOpameHuii 1 oOpameHuii, IOCTYNHBIHX B popMe 3JIEKTPOHHOI0 JOKYMeHTa

3.9.1. C MOMeHTa perucTpaliy ITHCBMEHHOTO OOpallleHuss WM OOpalleHus,
[OCTYNMUBLIETO B (OpME DJJIEKTPOHHOIO HOKYMEHTa, TIpaXIaHWH HMEST NpaBO Ha
nonydyeHre WH(GOPMAIMK O XOJe PAaCCMOTPEHMs COOTBETCTBYIOIIEro OOpalleHHs, Ha
03HAKOMJIEHHE C JIOKYMEHTaMH M MaTepuhajlaMi, KacalolIMMHUCS PacCMOTPECHMS, CCIH
3TO HE 3aTparvBaeT IMpaBa, CBOOOJIBI M 3aKOHHBIE MHTEPECHl IPYIMX JIHII ¥ €Cld B
yKa3aHHBIX JOKyMEHTax W Marepuanax He COIepXarcs CBEIEHHs, COCTaBIIIIOIINE
roCyIapCTBEHHYIO HIIM HHYIO OXpaHseMyIo (efiepallbHBIM 3aKOHOM TaHy.

3.9.2. CmnpaBouHyro pabOTy IO pPACCMOTPEHHUIO IHUCBMEHHBIX OOpalleHHd U
oOpalleHuii, MOCTYMUBIINX B (OpME 3JIEKTPOHHOIO JOKYMEHTA, BEJET CIIECLHUAIUCT I10
OpraHU3AIMOHHOM padoTe U IeI0NPOU3BOICTBY.

3.9.3. CpaBK# 110 BOIIPOCAM pacCMOTPEHUSI MUCHMEHHBIX 00palleHuii 1 0OpallleHUH,
IOCTYIMBINMX B (OpMe 3JIEKTPOHHOTO JOKYyMEHTa  (jajee TakXkKe - CIPaBKH),
NPEOCTaBIAIOTCS ClIeLUaICTaMy AJIMHUHHACTPALIKH.

3.9.4. CripaBK# 110 BOITPOCaM pacCMOTPEHHsI MUCbMEHHBIX 00palleHui 1 0OpallleHuH,
MOCTYNUBINUX B (OpME 3IIEKTPOHHOIO JOKYMEHTa, INPEHAOCTABISAIOTCS IPH JIMYHOM
oOpallleH\H TpaKIaH U UX MIPECTaBUTeNeN WU C UCIIOIb30BAHUEM TeJIe(OHHOMN CBS3H I10
CIICAYIOIIIHM BOIIpOCaM:

- 0 IOJYYEHHUH IMMCHMEHHOTO OOpAaLICHHUs MM OOpaIlleHus, IIOCTyIUBILEro B Gopme
3JIEKTPOHHOI'O JJOKYMEHTa, W HAIIPABJIEHUM €0 Ha pACCMOTPEHHUE,

- 00 oOTKaze B pAacCMOTPEHWH MHCHMEHHOIO OOpalleHuss WIH OOpalleHHs,
IIOCTYMUBIIETO B POpME ITEKTPOHHOTO JOKYMEHTA;

- 0 TPOJUIEHHH CpOKAa PAcCMOTPEHUs IMHMCBMEHHOIro OOpalleHMs WM oOpalleHHs,
MIOCTYTUBIIETO B OPME JIEKTPOHHOI'O JOKYMEHTA,;

- 0 pe3yabTaTax pacCMOTPEHMs IHCBMEHHOro oOpallieHusi Wid oOpalleHwus,
MIOCTYIUBIIErO B (hOpMe JIEKTPOHHOI'O JOKYMEHTA.

3.9.5. TenedoHHBlE 3BOHKM OT TIpaxJaH II0 BOIPOCY IIOIYYEHUsI CIPABOK
IIPUHUMAIOTCSI €KeTHEBHO ¢ 9 yacoB 10 17 yacos.

3.9.6. [1pu mory4eHUH 3ampoca 0 X0/1e PACCMOTPEHUsI TUCbMEHHOI0 0OpalleHus U
oOpallleHus, MOCTYMHUBLIErO B (OpMe DIEKTPOHHOIO JOKYMEHTa, II0 TelepoHy
CTIEIUATMCT AJIMUHUCTPALINH:

- Ha3plBaeT HAUMEHOBAaHWE OpraHa, B KOTOPBIA OOpaTWics TrpaXJaHUH, CBOKO
(baMuIHo, UMsi, 0TYECTBO;
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- IpeJyTaraeT rpakKIaHuHy IIPeICTaBUThCS,

- BBICIYIIHBACT U YTOUYHSET P HEOOXOAUMOCTH CYTh ITOCTABICHHOTO BOTIPOCA;

- B&XKJIHBO, KOPPEKTHO ¥ JJAKOHUYHO JJaeT OTBET I10 CYIIECTBY BOIPOCa.

[Ipy HEBO3MOXXHOCTH B MOMEHT OOpallleHMs Tpak[JaHWHa OTBCTUTH Ha
TOCTaBJICHHBIH MM BOIPOC CIHEMHAIACT AJIMUHHCTPALUH IIpe/ularaeT oOpaTHUBIIEMYCS
Iepe3BOHUTh B KOHKPETHBIH [I€Hb, B ONPEJEIEHHOE BpeMs M K Ha3HAYEHHOMY CPOKY
OrOTABIMBAET CIIPABOYHYIO HH(POPMALIUIO.

3.9.7. Bo Bpems pa3roBopa CHEIHMATUCT AIMUHUCTPALMH, NPEAOCTABISIOIINN
CNIPaBKH, JOJDKEH MPOU3HOCUTH CJIOBA UYeTKO, M30erarh NapajjlelbHbIX PasroBOPOB C
OKPY KaIOIIMMH JIFOJIbMHU U HE MpepbIBaTh Pa3roBOp IO NPUYMHE IOCTYIUIEHHs 3BOHKA Ha
npyroi TenedOHHBIN anmapar.

3.9.8. CrenuaiaucT Mo OpraHU3alMOHHONW padoTe U AEJIONPOU3BOACTBY PErYJISPHO
IOJrOTaBIMBAET HH(DOPMAIMOHHO-aHATUTHYECKHE M CTAaTUCTUYECKHE MaTepHajbl o
PacCMOTPEHHM ITUCBMEHHBIX OOpaileHuii ¥ oOpallleHHuid, I[OCTYNMBIIMX B (opme
3JIEKTPOHHOTO JIOKYMEHTA, ¥ IpeAcTaBisieT ux I aBe AIMUHUCTPpAMK U yIPaBIISIOLEMY
nenamMd  AJIMHHHUCTpAlMM MYHHLMIAIBHOrO o0pazoBaHus «IIOYMHKOBCKUH palioH»
CMorneHcKol 001acTH .

3.10. ITopsinok u popMBbI KOHTPOJISI 32 PACCMOTpPeHHeM NMHCbMEHHbIX 00palleHuil u
oOpameHuil, NOCTYNHUBIINX B opMe 3JIEKTPOHHOI0 J0OKYMEHTA

3.10.1. KoHTpons 3a MOJHOTOM M KayeCTBOM pPACCMOTPEHUS ITUCbMEHHBIX
oOpalreHnii U 00palleHuH, MOCTYMUBIINX B (hOpME NEKTPOHHOTO TOKYMEHTa, BKIIOYAET
B ce0sl MpoBeleHHE IMPOBEPOK (B TOM 4YHUCIIE C BBIE3JOM Ha MECTO), BBISBIEHUE U
yCTpaHeHHe HapylLIeHUN INpaB TpaxKJaH, PacCMOTPEHHE, MPHUHSITHE COOTBETCTBYIOIIUX
peleHuii ¥ MOATOTOBKY OTBETOB Ha OOpallleHHMs, COJEepIKallue XanoObl Ha pelieHus,
nevictBus (Oe3nelicTBUE) JOIKHOCTHBIX JIULL.

3.10.2. Tekymuii KOHTPOJIb 32 COOJIOAEHUEM II0CIIEIOBATEIBHOCTU JIEUCTBUM IpHU
pPaccMOTpeHHUH o6pau1eHm>'I U IIpUHATHEM COOTBETCTBYIOIIHUX peHIeHI/Iﬁ OCyHIeCTBIISAETCS
3aMeCTUTENSIMU ['11aBbI AIMUHUCTpALIUHY, PYKOBOJMTEIISIMU CTPYKTYPHBIX
MoJipa3ieNieHuH, JOHDKHOCTHBIMY JIMIIAMH.

3.10.3. Koutponr 3a cBOeBpeMeHHBIM, OOBEKTUBHBIM U IOJHBIM PacCMOTPEHUEM
IIUCHMEHHBIX OOpalieHud W oOpallleHWH, NOCTyMUBIIMX B ¢GopMe 3IEKTPOHHOTO
JOKYMEHTa, HaXOIAIIUXCS Ha PAacCMOTPEHUHM B CTPYKTYPHBIX IOApa3ICICHUSIX
OCYILECTBIISIIOT UX PYKOBOIUTEIIH.

4. Opranusanusi JJHYHOT0 IpHeMa rpazkIaH B AAMHHUCTPAUHU MYHUIUNIAJIBLHOTO
oOpaszoBanus «IIoYHHKOBCKHH paHOH»
CMmouteHCKO# 00/1aCTH MO 00pANIeHHSIM TPaKIAaH

4.1. JluyHeplii mnpUeM TpaxJaH OCYILECTBISIETCS B CIY)KeOHBIX KaOMHeTax
JOJKHOCTHBIX JIUIL AJIMUHUCTPAIUM MYHHUIUINIAIBHOTO oOpa3oBanusi «lloUuMHKOBCKUM
patior» CMoJIeHCKO# 00J1acTH BEAYIIUX MPHEM
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4.2. Mecta OXHMIaHHS JUYHOTO MpUeMa ITODKHBI OBITh OOOPYIOBAaHBI CTYJIBSIMHU,
cTollaMu, o0ecreurBaThCsS KaHUEISIPCKUMU NPUHAJICKHOCTSIMUA ISl HATTMCAHMS
MUCHMEHHBIX 00paleHnit, “HOOPMAITMOHHBIMU CTEHIAMH.

4.3. JlnyHpI npueM TrpaxiaaH NOpoBOAAT [7naBa AJMHHUCTpalUU, 3aMECTHTEIH
I'maBel AnvuHHCTpanyy. JlOJKHOCTHBIE JIMLA, BEAyLIME JIUYHBINA IPUEM IpaKaaH, HECYT
IIEPCOHAJIBHYIO OTBETCTBEHHOCTD 3a €ro MpOBEeACHHUE.

4.4. OpraHuzaluio JUYHOTO IpUeMa IpaxJaH B AIMUHUCTPAIUU MYHUIUIAIBHOTO
obpazoBanus «I[lounHKoBCKHMI paiion» CMoyieHCKOW 00JacTh M0 OOpalleHHsIM IPakIaH
OCYILECTBIISET CIELUAIMUCT 10 OPraHU3alMOHHOM paboTe U AeIONPOU3BOACTBY

4.5. JINYHBINA IpHEM IpakKIaH OCYILECTBISETCA B COOTBETCTBUU C Ipa)MKOM JIMYHOTO
IpueMa IpaX[aH, YTBEP)KAAeMBIM paclopsDKeHHe AJIMHHUCTPALMH MYHHLUIIAIBHOTO
oOpazoBanust «[lounHKOBCKHH paiioH» CMOJIEHCKOH 00JIacTH.

3aMeHa OJDKHOCTHBIX JIML, BeNyLIMX JUYHBIH TNpueM, 3asBIEHHBIX B rpaduke
IpUeMa, a TakKKe U3MEHEHHEe CPOKOB MPOBEICHHS JIUYHOTO IMpHUeMa IPOU3BOMASTCS II0
COTIJIaCOBaHUIO ¢ [ 1aBoil AIMUHUCTpAIUH.

4.6. I'papux mnpuema pasmemiaercs Ha MHTepHeT-caiiTe AJIMHHHUCTPaLAN
MyHHLMNAIbHOro oOpaszoBaHus «lloumHKoBckmit paiion» CMoJieHCKOH 00J1acTH, Ha
MH(OPMAIMOHHBIX CTE€HAAX B 3[aHUM AJMUHHUCTPAIlMXA MYHUIMIIATBHOTO 00pa30BaHUs
«ITounnkoBckuii palion» CMOJIEHCKOM 001acTH.

4.7. 3anuch Ha JIMYHBIA NIPHEM K JOJDKHOCTHBIM JIMLAM, BEIYIIMM JMYHBIA [IPUEM,
IIPOU3BOJUTCS  CIIELUATMCTOM I10 OPraHU3allMOHHOW paboTe U JIeONPOU3BOJICTBY
eXeIHeBHO ¢ 9 1o 17 4acoB, B MPEIBBIXOAHBIE M MpeaNpasgHUYHbIE IHA - ¢ 9 10 16
9acoB.

4.8. He menee 4yem 3a oguH paOouuil JeHb 10 AaThl MPOBEICHUS JIMYHOTO MpHEMa
CIIEIUATUCT IO OPraHU3aLMOHHON padoTe U IEeTONPOU3BOICTBY COCTABIAET 0000ILEHHBIE
CIIMCKH IPpakJlaH, 3aNMCaABIINXCS HA JTMYHBINA [TPHEM.

49. Jlaunpll mpueM TIpa)kgaH OCYLIECTBIACTCS B IOPSIKE OUYEPEIHOCTH,
YCTaHOBJIEHHOM JIOJDKHOCTHBIM JIMIIOM, BEIyIIMM JIMYHBIA MpHUEM, C Y4eTOM IIpaBa
rpaXXJgaH Ha II€PpBOOYEPEIHOCTE, YCTAHOBJICHHOI'O 3aKOHOAATCJIECTBOM Poccuiickoit
Denepanuu.

BpeMms oxxumanus TUUHOrO IpreMa rpaxJaH He JOJDKHO MpeBBIaTh 30 MUHYT.

4.10. B xozie 1MYHOrO NpHemMa rpaxkaad CIeLUaNnCT 110 OPraHU3allMOHHON paboTe U
JEJIONPOU3BOJACTBY BHOCUT COAEPIKaHUE YCTHOIO OOpallleH sl B YUETHYIO KapTOUKYy (ayee
- KapTOYKa JIUYHOI'0 IIpuema).

4.11. Bo BpeMs JIMYHOTO IIpHeMa IpakKaaH JOHKHOCTHBIM JIMIIOM, BEIyLIMM JIMYHBINA
IPUEM, KaKAbIA TPpaKTaHHH MUMEET BO3MOXKHOCTH M3JI0KUTh CBOE OOpallleHHe B YCTHOM
1100 MUCBMEHHOH (hopMe 110 CYIIEeCTBY ITOJAHUMAEMBIX UM BOIIPOCOB.

B caygae ecniu wu3n0oKeHHBIE B YCTHOM oOOpalieHHH (GakThl U OOCTOSATEIbCTBA
SIBJISIFOTCS OYEBUIHBIMM M He TpeOyIoT IONOJHHUTENBEHOH MPOBEPKH, OTBET Ha TaKoe
oOpaleHue ¢ COrNIacHs rpakAaHHHA MOXKET OBITh JaH YCTHO B XOJI€ JMYHOTO IIPUEMA, O
4eM AeNacTCs COOTBETCTBYIOINAsA 3allUCh B KapTOYKe JUYHOTO NpueMa. B ocTaibHBIX
Cllydasx TpaKIaHMHY JaeTcsl ITHCBMEHHBIH OTBET IO CYIIECTBY IIOCTABICHHBIX B
oOpaIlleHHH BOIIPOCOB.
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4.12. IluceMeHHble oOOpalleHHs, NMPHUHATBIE B XOJE JIMYHOIO IIpHeMa, IOoJJIeKar
pEerucTpanuy U PacCCMOTPEHHUIO B COOTBETCTBUMU ¢ HacTosmen MucTtpykuuei. B kaprouky
JIUYHOIO IpUEMa BHOCUTCS 3aIIUCh O IPUHSATUU MUCbMEHHOI0 O0palleHus.

4.13. B ciydae eciu B OOpallleHUH IIOCTaBIEHBI BOIPOCHI, PELICHHE KOTOPHIX HE
BXOJUT B  KOMIETEHIHMIO  AJIMUHHCTpalUM  MYHHULIMIAIBHOTO  00pa30BaHUS
«ITounnkoBCcKui paiion» CMoOeHCKON 00acTy, IpaKIaHUHY JAeTCsl pa3bsICHEHHE, Ky/1a
¥ B KaKOM IOpSAAKE OH MOXKET OOpaTUThCS AJISl PACCMOTPEHHSI TaHHOTO OOpAIeHHUs I10
CYILIECTBY.

4.14. Ilo OKOHYAHMM JUYHOTO IpUEMa TpaxKJaH JOJDKHOCTHOE JIMIO, BELYIIEE
JIMYHBIA IIPHEM, JOBOJHUT 10 CBEJEHHUs IpakJaHUHA PelleH’e O HalpaBJIeHUH O0paIleHus
Ha PaCCMOTPEHHUE U NIPUHITUU 10 HEMY MED.

4.15. KoHTposib 3a paccMOTpeHHeM 00pallleH!H, NOCTYIUBIINX MPU JTMYHOM TpUeMe
rpaxiaad, ¥ MOPYyYEHUMN, JaHHBIX BO BpeMs JIMYHOTO IpUeMa TPaKIaH, BO3JIaraeTcs Ha
JOJDKHOCTHOE JIMLO, Beylllee JIMYHBIH Ipuem.

S. Opranusanus BbIe3IHOI0 JJHYHOTO NPHEMA IPaKIaH

5.1. Opranuzanus pabOThI IO NIPOBEACHHUIO BBI€3THBIX JIMYHBIX IPUEMOB IPaXIaH
I'maBoii AnMuHMCTpanuH, 3aMecTUTesIMU [ 1aBbl AIMUHUCTpAIMU , PYKOBOJUTENISIMH
CTPYKTYPHBIX MOAPA3ACICHUN U MHBIMH yYIOJHOMOYEHHBIMHM JIMLAMH BO3JIAraeTcs Ha
YIPaBJIAIOLIEro AejlaMid AIMUHUCTPAUU MyHULUIIATHHOTO 00pa3oBanus «IIOYMHKOBCKHI
parion» CMOJIEHCKOM 00J1aCTH BO B3aWMOJIEHCTBHH C PYKOBOIHTEISIMH HCIIOJIHHUTEILHO-
PacropsIINTENIbHBIX OPraHOB  MYHHUIMIANBHBIX 00pasoBaHUi ITOYMHKOBCKOrO paifoHa
CMomeHCKOM 0071acTH, B 3MaHUSX KOTOPBIX MPOBOMSTCS COOTBETCTBYIOLIME BBIE3HBIE
JIMYHBIE [IPUEMBI.

5.2. IlpoBesienye BBIE3IHBIX JIMYHBIX IPUEMOB IUTAHUPYETCS YIIPABIIAIOIUM JCIaMU
AZIMAHKMCTpallM¥ MyHHIHIIATbHOro obpazoBanus «[lourHKOBCKM pabion» CMoIeHCKOi
obmacty 1O pesyibTaTaM aHanu3a OOpalleHWHd WM MOHMTODHHIA COLMAIBHO-
SKOHOMHUUYECKOTI o Pa3BUTUAI COOTBETCTBYIOIIIUX MYHHIUIIQJIBHBIX o6pa30BaHm>’1
[TounnkoBckoro pariona CMoJIEHCKOM 00J1aCTH.

5.3. Bole3nHple JIMYHBIE NPUEMBI I'DaKAaH I[POBOJSTCS HA OCHOBAHWHU rpapuka
npueMa.

5.4. Konus yrBepxaenHoro I'maBoit AIMHHHUCTpanwu rpaduka nprueMa B CPOK He
[I03]JHEe BTOPOr0 4YHCJIa Mecsla, B TEYEHHE KOTOPOrO 3allJITaHUPOBAHO IIPOBEIECHUE
BBIC3HOTO JIMYHOI'O IIpHeMa, Hampasisercs Uil CBEIEHMS B  UCIIOJHUTEIHHO-
PacoOpsAUTENbHBIE OpraHbl MyHHIMITANBHBIX 00pa3zoBanuii [lounHKOBCKOro patioHa
CmoJieHCKOl 00acTy, Ha TEPPUTOPHSIX KOTOPBIX OyIeT IPOBOIUTHCS BBIE3THOM JIHYHBIMN
[IPUEM.

5.5. O nmpencrosiieM BBIE3THOM JIHYHOM T[pPHEME TpaKJaH HaceJIeHHe
MYyHHILMIIATEHOrO 00pazoBanus IlounnkoBckoro paiiona CMOJIEHCKOW o6nacTu 3apaHee
MH(QOPMUPYETCS  HCIIONHUTEIEHO-PACTIOPSIAUTENFHBIMA ~ OPraHaMM  MYHHITHITAIBHEIX
obpazopanuii ITounnkosekoro pationa CMOIEHCKOH OGIACTH Yepe3 MECTHBIE CpENCTBa
MaccoBO# MHMOPMAITHH.



18

5.6. OpraHuzauysi I[OATOTOBKH JOKYMEHTAllMM II0 pe3yJibTaraM I[pPOBEICHUS
BBIE3JIHBIX JIMYHBIX [IPUEMOB OCYILIECTBIIACTCS YIPABISIOMIMM JedaMu  AJMUHUCTPALIMU
MyHHLIUNIAIBHOTO 0OpazoBanus «IlounHkoBckuii paiiony» CMOJIEeHCKO# 001acTH.

5.7. ABanu3 pe3ynbTaTOB NPOBEIACHHS BBIC3THBIX JIMYHBIX IPUEMOB TIpakIaH,
KOHTPOJIb 332 PACCMOTPEHHEM IMHUCbMEHHBIX 00pallleHui Irpa)<aaH, IIOCTYHBIINX B X0J¢ UX
IIPOBEJIEHUS], OCYIIECTBIISIOTCS YIPABISIONIMM AellaMi AIMUHUCTPAIIUU MYHUIUIIATIBHOIO
oOpazoBanus «ITounHkoBckuit paitom» CMOIEHCKO# 061acTH.

5.8. OpraHu3allMOHHO-TEXHUYECKOe oObOecreyeHnue BBIE3JHOTO JIMYHOTO IpHeMa
IpaXJaH BO3JIAraeTcs Ha YIPaBJSIIOLIErO JAejlaMyd AJMUHUCTPALUUA MYHHITUIIAIBHOIO
obpazoBanusi «llounmnkoBckuif paiion» CMOJEHCKOW 00JaCTH ¥ HCIIOJHHUTEILHO-
pacropsiiuTeNbHbIE  OpraHbl MyHMLIMNAIBHBIX oOpasoBaHui [lounHKOBCKOro paiioHa
CmoneHckoll 06acT, Ha TEPPUTOPUSX KOTOPBIX 3aIUIAHHPOBAHO MPOBEIEHHE BHIE3IHOIO
JIMYHOIO TIpUeMa IPaK/IaH.

PyxoBomurenu MCIONHUTEIBHO-PACTIOPSAUTENBHBIX  OPraHOB — MYHHIIMITAJIBHBIX
obpaszosanuii [lounHKoOBCKOro paiiona (CMoJeHCKOM obnacTh 00ecreunBaloOT MOATOTOBKY
MECT JUIsl OCYIIECTBJIEHHUsI BBIE3THOTO JINYHOTO NIpHeMa IrpakIaH.

6. Ilopsinok o0:xanoBanust AeficTBUH (0e31eiCTBHS) H peleHui,
COOTBETCTBEHHO OCYLIECTBJ/IsIEeMbIX H IPHHUMAEMBbIX B X0/1€
paccMOTpeHHus1 o0paleHni

6.1. JletictBus (Oe3nelicTBHE) M peIIEHHs IOJDKHOCTHBIX JIHI AJMHHUCTPALAH
MyHULUNAIbHOrO oOpazoBanus «lloymHKOBCKHE paiion» CmoleHCKoH o0nacTy,
COOTBETCTBEHHO OCYIIECTBJISIEMbIE W IPUHUMAEMBIE B XOJ€ PAaCCMOTPEHHUs] OOpalleHuit
rpakJiaH, MOTyT OBITh 002KaJ0BaHbI BO BHECYI€OHOM Topsijike U (W) B CYI.

6.2. BHecyneOHBIM NOPAOOK IOJa4M, PACCMOTPEHHs M paspelleHHs Kajlod Ha
nercreus  (Oe3nmelcTBME) W pelleHHs  JODKHOCTHBIX — JIMI[  AJIMHHUCTPAIMU

MYHHMLMIIAABHOrO obOpazoBanHust «lloumHkoBckmit paiion» CmoileHCKOH —o6acTH
OHpeI[eHHeTCSI CbeﬂepaHLHBIM u O6JI3CTHI>IM 3aKOHOJATEeJIECTBOM.

6.3. Ilopsimox cynebnoro obkanoBaHus AelcTBUil (Oe3neifcTBHSA) W peIlEHUI,
COOTBETCTBEHHO OCYIIECTBIIAEMBIX M NPHHUMAEMBIX B XOJIe PACCMOTPEHHSI OOpalleHu
TpaXKJiaH, ONpeleNieTCs 3aKOHOMATeNbCTBOM Poccuiickoit Penepannu 0 IpaIaHCKOM
CYJIOIIPOM3BOCTBE U CYAOINPOU3BOACTBE B apOUTPAKHBIX CyIax.



