AIMUHUCTPALIA MYHUITUTTAJIBHOI'O ObPA3OBAHNMA
«[TOYMHKOBCKUU MYHUIIUITAJIbBHBIN OKPYT'»
CMOJIEHCKOU OBJIACTH

ITOCTAHOBJJEHMUE
or 03.03.2025 No 58-amm

OO0 yTBepXIeHUU AJMUHUCTPATUBHOTO

pernameHTa MPEI0CTABJICHUS
MYHHIUITATBHON YCIIyTH
«IIpenocraBnenue MMHUCBMEHHBIX

Pa3bACHEHUM HaJOroIIaTebIIUKAM |
HAJIOTOBBIM areHTaM Mo BOIpOCaM
MIPUMEHEHHUS HOPMATUBHBIX ITPABOBBIX
aKTOB MYHHIUIIAJILHOTO 0Opa3oBaHUs
«lIoUMHKOBCKHUM MYHUIUTIAIbHBIN
okpyr»  CMmolsleHCKOW — objactu O
MECTHBIX Hajiorax u coopax»

B coorBercTBun ¢ ®denepanbHbiM 3akoHOM OT 27 mronst 2010 roga Ne 210-03
«O0 opraHu3anyy MpeIoCTaBICHUS TOCYIaPCTBEHHBIX U MyHUIMIIAJIBHBIX YCIYT»

AI[MI/IHI/ICTpaLII/IH MYHHIIUIIAJIBHOT'O 06p330BaHI/I}I «IlounHKOBCKUM
MYHI/IHI/IHaHBHBIﬁ OKpPyIT» CMoeHCKOM 001acTH MOCTAHOBIAECT:

1. YTBepauth npuiiaraeMblii AJIMUHHACTPATUBHBINA PErJIAMEHT MPEIOCTABICHUS
MYHULIMTAIBHON yCIIyTu «IIpenocraBnenue IIICbMEHHBIX pPa3bSICHEHUN
HAJIOTOIIATEIbIIMKAaM U HAJOTOBBIM areHTaM 110 BOIIPOCcaM MPUMEHEHHSI HOPMATUBHBIX
IIPABOBBIX aKTOB MYHMIMIIAIbHOTO oOpa3oBaHus «IIOYMHKOBCKUN MYyHHUIIMITATBHBINA
okpyr» CMoOJIeHCKOM 00acTH O MECTHBIX HAJIOrax M cOopax».

2. Ilpu3HaTh yTpaTUBIIMMU CHILY:

- TIOCTaHOBJICEHHE  AJMUHUCTpPALMM  MYHUIUIAIBHOTO  00pa3oBaHUs
«IlTounnkoBckuit paiion» CwmoneHckod ob6mactu oT 19.06.2018 No 86-aam «O6
YTBEPXKICHUH AJIMUHUCTPATUBHOIO pPErjlaMEHTa MPENOCTABICHUS AJIMUHHUCTpaIUen
MyHUIUNanbHOr0 oOpa3zoBanust «llounHkoBckuid paiioH» CMoJieHCKOH o0nacTu
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MYHULIMIIAIBHON yCIIyTu «IIpenocraBnenue IMACbMEHHBIX pPa3bsCHEHUN
HaJIOTOIJIATEIbIIMKAM Y HAJIOTOBBIM areHTam I10 BOIIpOocaM IIPUMEHEHUS HOPMATHUBHBIX
IIPABOBBIX aKTOB MYyHHIIMIIAILHOTO 00pa3zoBanus «IlounHkoBCckuil paiton» CMoIeHCKon
00J1acTH 0 MECTHBIX HAJIOTax U cOopax»;

- TOCTaHOBJIIEHWE  AJMHHHCTpAllMM  MYHULMOAIBHOTO  00pa3oBaHUS
«IlounnkoBckuit panion» CwmoneHckoit obmact or 10.12.2018 Ne 158-amm «O
BHECEHUU U3MEHEHHSI B TIOCTAaHOBJIEHWE AJIMHHHUCTpPALMM  MYHUUUIIAIBHOIO
obpazoBanus «llounHkoBCcKuii paiton» CmoneHckoit o6mactu oT 19.06.2018 r. Ne 86-
anm»;

- TIOCTaHOBJICHHE  AJMUHUCTpPALMM  MYHUUUIAIBHOTO  0Opa3oBaHUs
«ITounnkoBckuit paiton» CmoneHckoi odnactu ot 26.09.2019 Ne 85-anm «O BHeceHUHU
U3MEHEHUS B [IOCTAaHOBJIEHHE AJMHHHCTPAMM  MYHHUUUIIAILHOTO 0Opa30BaHUS
«ITounnkoBckuit paiton» Cmonenckoit oomactu ot 19.06.2018 r. Ne 86-agm».

3. ®uHAHCOBOMY YNpaBIEHUIO AJIMHHUCTPALMU MYyHHUIMIIAILHOTO 00pa30BaHuUs
«IToOYNHKOBCKUW MYHUIMNAIBHBIN  OKpyr» CMoOJeHCKON 00acTid  00eCIeuuTh
UCIIOJIHEHHE TMPUJIAraeMoro AJMUHUCTPAaTUBHOTO PETJIAMEHTa IPEJOCTABIICHHUS
MYHHIUITAITBHON yCIIyTH «IIpenocraBnenue IMACbMEHHBIX pa3bICHEHUU
HaJIOTOIJIaTEIbIIMKAM U HaJIOTOBBIM areHTam Mo BOIIpocaM MPUMEHEHHUSI HOPMATUBHBIX
MPABOBBIX AKTOB MYHHUIIMIAIBLHOTO 00pa3oBaHusi «[IOYMHKOBCKHII MYyHUIMTIATbHBIN
oKkpyr» CMOJICHCKOM 00JIaCTH 0 MECTHBIX HaJorax u coOopaxy.

['maBa MyHHULIMIIAIEHOTO 0O0OPA30BAHMUS
«IToUMHKOBCKMI MyHHLIMIIATIBHBIN OKPYT»
CMoneHcko# o0aacTu A.B. T'ony6

"-'g [loKyMeHT noanucaH
g“‘ 3N1eKTPOHHOI MoANUCHI0

CBEOEHWA O CEPTU®UKATE 3N

Ceptudmkar: 00D5F94E91CAA741DA724EFCDA4ES7F502
Brnapeneu: lony6 Ar Br
DeicreuteneH ¢ 10-01-2025 po 05-04-2026

VYT1BepxkaeH
MIOCTAaHOBJICHUEM AJMUHUCTpAIUU



MYHULHUIIATIBHOTO o0Opa3oBaHHUs
«ITOYMHKOBCKHI MYHUIUTAIBHBIN
okpyr» CMoneHckol obnactu

oT Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
NMPeA0CTABJIEHNSI MyYHHUIMIIAJIbHON YCJIYIH
«IIpexocraBiieHre MICbMEHHBIX PA3bACHEHUI HAJOTOIIATEIbIIMKAM U
HAJIOTOBBIM AreHTAaM 10 BONPOCaM MPUMEHEHUSI HOPMATHBHBIX IPABOBBIX AKTOB
MYHUIIUTIAJBHOT0 00pa3oBaHus «[[0YMHKOBCKMI MYHMIMNIAJIbHBINA OKPYI»
CMoJs1eHCKOH 00J1aCTH 0 MECTHBIX HAJIOTax U c0opax»

1. O0mme noJ10KeHNs

1.1. Ilpeamer  peryJupoBaHMs  AaJAMHUHHUCTPATHBHOIO  perjiaMeHTAa
NpeI0CTABJICHU MYHUIMIIAJIBHON yCJIyTH

AJMUHUCTPaTUBHBIM pPErJaMEHT IPEJOCTABICHHUS MYHHUIUMNAIBHOW YCIyTH
«lIpenocraBieHne NUCBMEHHBIX Pa3bACHEHUIN HAJIOTOIUIATEIbIIMKAM W HaJIOTOBBIM
are’HTaM Mo BOIpOCaM NPHMEHEHUS HOPMATHBHBIX ITPABOBBIX aKTOB MYHMIIMIAIBHOIO
oOpazoBanusi «IIOYMHKOBCKMI MYHULIMNAIBHBIA OKpyr» (CMOJIEHCKOW o00nactTu o
MECTHBIX Hajorax u coopax» (namee — AJIMUHHUCTPATUBHBIN PETJIaMeHT) pa3padoTaH B
LEeSX TOBBIIIEHUS KayecTBa MPEJOCTABICHHS  MYHHMIMNAIBHOM  YCIyIM U
YCTaHABJIMBAE€T CPOKHM U TMOCIEAOBATENIBHOCTh aJMUHHUCTPATUBHBIX IPOLEAYD
(meWcTBUl) MpU MPEAOCTABIECHUHM MYHUUMUIAIBHON YCIYyrM B COOTBETCTBUU C
3aKoHoAaTenbCTBOM Poccniickon denepanun.

1.2. Kpyr 3asBureJeii

1.2.1. IlomyyarensiMu MYHULUINAIbHOM YCIYyTU SBISAIOTCA: (PU3NYECKUE JIMIIA,
UH/AMBHUIyaJIbHbIE MPEANPUHUMATENM M IOPUAUMYECKHE JuIa (3a HUCKIYEHUEM
rOCyJApCTBEHHBIX ~ OpPraHOB M  MX  TEPPUTOPUAIBHBIX  OPraHOB,  OPIaHOB
rOCy/IapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB U MX TEPPUTOPHAIBHBIX OPraHOB, OPIaHOB
MECTHOIO  CaMOYMpaBJ€HHs) JIMOO MX  YINOJHOMOYEHHBIE  IPEICTABUTEINH,
oOpaTuBILIKECS C 3asBICHUEM O IPEIOCTABICHWHM MYHULMIAIBHOM YCIyru (maiee -
3asIBUTEIIN).

1.2.2. IlpeacTaBisiTh HMHTEpPECHl 3asABUTEIS HUMEIOT IMPABO: IPEICTABUTEIIH,
YIOJIHOMOYEHHBIE B YCTAHOBIIEHHOM JIEHCTBYIOIINM 3aKOHOAATEIbCTBOM MOPSIIKE.

1.3. TpeOoBanusi K mNOPAAKY HH(POPMHUPOBAHUS O TMPEIOCTABICHUH
MYHUIHMIIAJIBHON YCIYTH

1.3.1. Jlngs momydeHuss wHPOpPMAMK TIO0 BOMPOCAM  MPEIOCTABICHUS
MYHMILIMIIAJIBHONW YCIYI'M 3aMHTEpECOBaHHbIE Juua ooOpamarwrcs B DuHaHCOBOE
yhOpasieHue AJMHHHMCTpAllMM MYHHULMINAIBHOIO oOpa3oBaHus «llounHKOBCKMiA
MYHULIUNATBHBIN OKpyr» CMoJieHckoM o0acTu (qanee — GUHAHCOBOE YIPaBJICHUE):

— JIMYHO;

— 1o Tenedonam;

— B IUCbMEHHOM BHJIE.

1.3.2. Uudopmanus 0 MyHUIIMIAIBHON YCITyTe pa3MeIaeTcs:
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— B Ta0JIMYHOM BHJIe HA HH(OOPMAITMOHHBIX CTCH/IAX, PACTIONIOKEHHBIX B MECTaX
MpPEAOCTaBICHUS MYHUIUIIATLHON YCIIYTH;

— Ha oduIMaibHOM caiTe AJAMUHUCTPALMM MYHHULHUIAIBLHOTO O0pa3oBaHUs
«ITouynHKOBCKUI MyHUIMTIATBHBIN OKpyr» CMosieHckoil obnactu B cetu «HTepHET»:
http://pochinok.admin-smolensk.ru;

— B CpeIcTBax MaccoBoi nH(popmanuu: B razere «Cenbckas HOBb.O7»;

— B (enepanpHOI TrocymapcTBEHHOW HWHPOpMAIIMOHHOW cucteme «EmaunbIi
MopTajg TOCYJNAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyr ((QyHKIUN)» (mgajnee Takxke —
Enuneiii  moptan) (amekTpoHHBIM  aapec:  http:/www.gosuslugi.ru), a  Taxxke
MOCPEJICTBOM PErHMOHAIBHOM roCy1apcTBEHHON MH(popmanmoHHon cucteMbl «llopran
roCyJapCTBEHHBIX U MYHUIIMNAIBHBIX yCIyT (pyHKIuMiA) CMosieHCKOW o0nacTiy» (ajee
Takxke - PernonanbHbIN mopran) (3JeKTpoHHbIN afapec: http://pgu.admin-smolensk.ru);

1.3.3. Pazmeniaemast uHbopmaliis COIEPIKUT:

— W3BJICYCHHS] U3 HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAOIINX MOPSIAOK
Y yCJIOBUS MIPEAOCTABICHUSI MYHUIIUTIATbHON YCIIYTH;

— TOpAAOK oOpalieHus 3a MOoTy4YeHHEeM MYyHHUIUIATIbHON YCIIyTH;

— Iepe4YeHb JOKYMEHTOB, HEOOXOUMBIX JIsl MPEAOCTABICHNUS MYHUIIMIAIbHON
yCIIyTH;

— CPOKH NPEIOCTABICHUS MyHULIUNIAIBHON YCITyTH;

— (dopmy 3asBiIEHUS O TMPENOCTABICHUM NHUCHBMEHHBIX Pa3bsICHEHUH  TIO
BOIIPOCAaM MPUMEHEHUSI HOPMATUBHBIX MPABOBBIX AKTOB MYHHUIIUIIATLHOTO 00pa30BaHMUS
«IToYyMHKOBCKUN MyHUITUTIATBHBINA OKpYT» CMOJIEHCKON 00J1aCTU O MECTHBIX Hajorax u
cOopax (manee TakKe - 3asiBJICHNE) U 00pa3ell ero 3arnoTHEHUS;

— TEKCT HACTOAWEro AJIMUHUCTPATUBHOTO PETIaMEHTA;

— 0JIOK-cXeMy MpeIOCTaBICHUS MyHHUIIUTIAIBHON yCIIyTH;

— TOpsAoK WHGOPMHUPOBAHUS O XOJE TMPEAOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTH;

— TOpSIIOK  OOXayJoBaHWS ~ JOeWCTBUM  (Oe3MeWCTBHS) ©W  pCIICHUH,
OCYLLIECTBISEMbIX U IPUHUMAEMBIX crienuanuctaMu OUHAHCOBOTO yIIpaBiIeHUsI B XOJI€
[PEIOCTABIECHUS MyHULMIIATBHON YCIIYTH;

— uHpopmanuo 0 GUHAHCOBOM YIPABIEHUHU C YKa3aHUEM MECTa HAXOXKJICHUS,
KOHTaKTHBIX Tele(OHOB, aJpecoB HJIEKTPOHHON TMOYTHI, aJPECOB CAUTOB B CETU
«HTEpHETY.

1.3.4. Jlna nmnonydeHuss wuHOpMamuu 1O  BOMpOCaM  MPEIOCTABIICHUS
MYHUIIUTIATBHOW YCIYTH, CBEJACHUN O XOJI¢ MPEJOCTABICHUS] MyHUIIUNIATBHOW YCIyTH
3asBUTENL oOpaiaercs B OUHAHCOBOE YNpaBlIEHWE M YKa3bIBAeT JAaTy U BXOISALIUN
HOMEp TOJYYEHHOM MpHU Mojave AOKYMEHTOB pacnucku. B ciyuae mpegoctaBieHUs
MYHHIIUIIAJIBHONW YCIYTH B AJIEKTPOHHOM (popme MH(OPMUPOBAHME 3aSBUTEINS O XOJE
NPENOCTABICHUS MYHHUIIMNAIBHOW YCIYI'HM OCYIIECTBISIETCA 4Yepe3 PernoHanbHbIM
noptan u (unu) EguHeli moprtan, a Takke C HCIOIb30BAHUEM CIIYKOBI KOPOTKHX
COOOIIIEHUH OTIepaTOpOB MOOMIILHOM CBSI3H (MIPU HATMYHWN).

1.3.5. Ilpu HeoOXOAMMOCTH TOJY4YEHHUS KOHCYJIbTAIM TI0O MPOIEAYype
MPENIOCTABIICHUS MYHUIIMITAIILHON YCIyrH 3asBuTenu oOpamiatorcs B DdunancoBoe




yrnpasieHue. KoHcynpTanuu no npoieaype NpeIoCTaBICHUs] MyHUIIUIIATBHONW YCIyTH
OCYILECTBIISIOTCS:

— B IIUChbMEHHOH (hopMe Ha OCHOBAHUH NMUCbMEHHOTO OOpaleHMUS;

— MU JIMYHOM OOpallleHNH;

— 1o Tenedony: (8 48 149) 4-19-40

— IO DJIEKTPOHHOM MOYTE.

Bce xoHCynbTaum SBISIOTCS OCCIIIaTHBIMH.

1.3.6. TpeboBanuss k QopMe U XapakTepy B3aUMOJCHCTBUS CIICIIHAINCTOB
@UHAHCOBOTO YNPABICHUS C 3asIBUTEIISIMU:

— KOHCYJbTAallMM B MNUCbMEHHOW (OpME NPEeNOCTaBISAIOTCS ClEeHHAIUCTaMU
®UHAHCOBOrO YIpaBi€HUS HA OCHOBAHMM MHCbMEHHOIO 3ampoca 3asBUTENS, B TOM
YUCJie TOCTYNUBILIErO0 B AJEKTPOHHOU dopme, B TeueHue 30 aHel mocie moJiydeHus
yKa3aHHOTO 3aIpoca;

— TpU  KOHCYJbTHUpOBaHMM 1O Tenedony crnenuamuct DUHAHCOBOTO
YOpaBJICHUs TIPEACTABISICTCS, HAa3BaB CBOM (PaMUJIMIO, UM, OTYECTBO, JIOJDKHOCTD,
npeajiaraeT MpeICTaBUThCS COOECETHUKY, BRICIYIIMBAET U YTOUHSET CyTh Bompoca. Bo
BpeMsl pa3roBopa HEOOXOJMMO TPOM3HOCUTH CJIOBA YETKO, M30eraTh MmapajuiesbHbIX
pPa3roBOpoOB € OKPY’KAIOIIMMH JIIOJIbMH W HE MpPEpbIBaTh pa3roBop IO MNPUYUHE
NOCTYIJICHUS 3BOHKA Ha JIPYTOM anmnapar;

— 10 3aBEpUICHUU KOHCYJbTAUHUU ClenuanucT OUHAHCOBOIO YIpaBICHUS
JOJKEH KPAaTKO MOJBECTH UTOT Pa3roBOpa U MEPEYUCIUTh ACHUCTBUS, KOTOPBIE CIETYET
NPEANPUHATD 3aBUTEINIO;

— crneuuanuctel DUHAHCOBOrO YIpaBJIEHUS MPU OTBETE Ha TeledOHHbIC
3BOHKH, TUCbMEHHBIE U DJIEKTPOHHBIE 00pallleHus 3asBUTENIEH 00s3aHbl B MAKCUMAIIbHO
BEXKJIMBOM U IOCTYMHON (hOpMe MPEOCTABISTH HCUEPITBIBAIOILYIO HH(OPMAIHIO.

2. CtaHaapT npeaocTaBjieHls] MyHUIUNIAJIbHON YCIYTH.

2.1. HammMeHOBaHHE MYHULMIIAJIBLHOM YCIAYIH:

HanmeHoBaHre MyHUIIMOAIBHOM YCIAYTH —  OPEAOCTABICHUE MUCHMEHHBIX
Pa3bSICHEHUI HAJOTOIJIATENbIIMKAM U HAJIOTOBBIM areHTaM IO BOMPOCaM MPUMEHEHUS
HOPMATHBHBIX TMPABOBBIX AaKTOB MYHHIIUIAIBHOTO oOpa3oBanus «llounmHKOBCKHIA
MYHHIIUTIATIBHBIA OKpYT» CMOJIEHCKOM 00JaCTH O MECTHBIX Hajlorax u cObopax (manee —
MYHULIUNAIbHAS YCIIyTa).

2.2. HauMeHoOBaHMe OpraHa, HENOCPEJACTBEHHO IPeIOCTABISIIONIECTO
MYHUIHUIAJIBHYI) YCJIYIy, a TaKKe HHbIX OPraHoB, Y4YacTBYKOIIUX B ee
NpeIoCTABJICHUHU

2.2.1. MyHuuunanbHas yciayra npeaoCcTaBIseTCs] CTPYKTYPHBIM NOAPA3AECICHUEM
AJIMUHHCTpAlMM MYHHUIIMNAIbHOrO 00pa3oBaHusi «IIOYMHKOBCKUI MYHMIIMIAIbHBIN
okpyr» CMosieHcKkoM 06actu — OUHAHCOBBIM YIIPaBICHUEM.

2.2.2. Ilpu npeaocTaBIeHU MyHULUIIAIbHON yCayru OUHAHCOBOE YIIPABIECHUE B
LEJSAX TMOJTYYEHHsS] JOKYMEHTOB (MX KOMWW WJIM CBEICHHM, COAEpKAIIUXCA B HHX),
HEOOXOIUMBIX JIJISI TPEIOCTABICHUS MyHUITUTIATLHOW YCIIYTH, B3aUMOJICHCTBYET C:

- Yopasaenuem Pocpeectpa mo CmoneHCKo# 001acTH;

- Vopasienuem denepanbHON HATOTOBOM CITyKObI 10 CMOJICHCKOH 00J1aCTH;

- OpraHaMM MECTHOTO CaMOYIpPaBJICHHS  MYHHIIMIIAIILHOTO 0Opa3oBaHUs
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«ITouMHKOBCKHUI MyHUIIMTIAIBHBIN OKpYT» CMOJIEHCKOM 00J1aCTH.

2.2.3. Ilpu nperocTaBiIeHUM MYHULUIIAIBHOW yciyrn OUHAHCOBOE YNpaBIICHUE
HE BIOpaBe TpeOOBaTh OT 3asBUTEN OCYIUIECTBICHUS JACUCTBUI, B TOM 4YHUCIE
COTJIacOBaHUM, HEOOXOIUMBIX VISl MTOJTyYE€HUSI MYHUIIMIIAIBHON YCIIYyTH U CBSI3aHHBIX C
oOpaillieHueM B MHbBIE FOCYAApCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIpPaBJICHHUS,
OpraHu3alliM, 33 HWCKIIOYEHHEM IOJIyYEHUS YCIIyT, BKIIOUEHHBIX B IE€PEUYEHb YCIYT,
ABJIAIONIMXCS ~ HEOOXOAMMBIMM MU OOSI3aTE€IbHBIMM ISl MNPEJOCTaBICHUS
rOCyAapCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT.

2.3. Pe3yabTaTt npeaocraBjieHUst MyHUIHMIIAJIBHOHU YCJIYTH

2.3.1. Pe3ynbraTOM NOpeNOCTABICHUS MYHHULMNAIBHOM YCIYTHM SIBJISIETCS
npuHsaTHE OUHAHCOBBIM YIIPABICHUEM PELICHUS:

- O IPEAOCTABJICHNH MMCbMEHHBIX Pa3bICHEHUN;

- 00 0TKa3e B PEIOCTABICHUU TUCbMEHHBIX Pa3bsICHEHU.

2.3.2. B cnaydae mOpuUHATUSA PEIICHHS O MPEJOCTABICHUH IHUCbMEHHBIX
Pa3bACHEHHMI MNpoueAypa NPEeIOCTaBICHUS MYHULUNAIBHOW YCIYIM 3aBEpIIACTCS
IIPENOCTABICHUEM 3asBUTEIIO0 IMUCBMEHHBIX PAa3bsICHEHUH MO BOIPOCAM IPUMEHEHUS
HOPMATUBHBIX NPABOBBIX AaKTOB MYHHUIMNAIbHOTO oOpa3oBanus «llounHkoBCcKkuii
MYHUIIUNIATBHBIA OKpYr» CMOJEHCKOM 00JacTh O MECTHhIX Hajorax u cOopax. B
cllyyae NPUHATHSA pELIeHUs 00 OTKa3e B MPEAOCTaBICHUM NUCbMEHHBIX Pa3bsCHEHUN
0 BOMNpPOCAaM MPUMEHEHUS HOPMATHUBHBIX IPABOBBIX AaKTOB MYHHUIMUIAIBLHOTO
oOpazoBanus <«IIOUYMHKOBCKMI MYHULMNAIBHBIA OKpyr» (CMOJIEHCKOW 003acT o
MECTHBIX Hajorax M cOopax mpoleaypa MpeaOoCTaBICHUS MYHHUIIUNAIBHON YCIyTH
3aBepIIaeTCs BbIAAUEH 3asBUTENIO MUChMa 00 OTKa3e B MPEIOCTABICHUU MHUCHbMEHHBIX
pPa3bACHEHHII IO BOINpOCaM MPUMEHEHUS HOPMATHUBHBIX IPABOBBIX  aKTOB
MyHUIMOAIBHOTO  OOpa3oBaHus  «IIOUMHKOBCKMII ~ MYHHULMNAIBHBIA  OKPYI»
CMouieHCKOM 001acTH 0 MECTHBIX HAJIOTax M cOopax ¢ yKa3aHWeM IPUYUH OTKa3a.

2.3.3. Pe3ynapTaT nOpenOCTaBICHUS MYHULHUIIAJIBHOM YCIyTHM IHepefaercs
3asIBUTEIIIO B OUHOM MJIM 3a04HOI opme.

23.4. Ilpm ouHOll (¢Qopme TOIy4YEHUs pe3ysibTaTa IPENOCTABICHUS
MYHMIIMIIAJIBHOW YCIYrd 3asBuUTENb oOpamiaercs B (DuUHaHCOBOE YNpaBIEHHE €CIH
3asBUTENIb yKazajl B 3asiBJIECHUM B KadecTBe crnoco0a IOJydYyeHUs pe3ysbTara
IIPEIOCTABICHUS MYHULUINAJIBHON YCIYyI'M IIOJy4YEHHE pe3yJibTaTa IpPEeAOoCTaBICHUS
MYHULMOAIBHOW YCIYIHM JIMYHO, HPEABABISIET TOKYMEHT, YAOCTOBEPSIOIIUNA €ro
JUYHOCTb, W €My IIPEIOCTaBIACTCS IIMCbMEHHOE pPa3bsACHEHUME IO BONPOCAM
OPUMEHEHUSI HOPMATHMBHBIX IPABOBBIX AKTOB MYHHIMIAIBHOIO  0Opa30BAHMS
«ITouMHKOBCKUIT MyHULIMTIATBHBIN OKpYyr» CMOJIEHCKOW 00JaCTH O MECTHBIX Hajorax u
cbopax, MOAMHCAHHOE HavalbHUKOM DHUHAHCOBOTO YIpaBIEHUS, JUOO MUCHBMO 00
OTKa3€ B IPEAOCTABICHUM INHMCBMEHHOTO pPa3bsACHEHUs IO BOIIPOCaM IPUMEHEHUS
HOPMATUBHBIX NPABOBBIX AaKTOB MYHHULMIAIBHOrO oOpa3oBaHus «llounHkoBCcKkui
MYHHULIMNAIBHBIA OKpyr» CMOJIEHCKON 00JacTM O MECTHBIX Hajorax M cbopax c
YKa3aHHEM NPUYMH OTKa3a, MOJMUCAHHOE HaYalbHUKOM (DUHAHCOBOIO YITPABIICHUSI.

2.3.5. Ilpu 3aouHoit ¢opme TMOIydeHHUS pe3yJbTara MPeJa0CTaBICHUS
MYHUIUMOATBHOM YCIyrn Ha OYMa)XKHOM HOCUTEJE IHCbMEHHOE pPa3bsiCHEHUE 10
BOIIPOCAM NMPUMEHEHHS] HOPMATUBHBIX MPABOBBIX AKTOB MYHULIUIIAJLHOTO 00pa30BaAHMUS
«IToYMHKOBCKUI MyHUIIMTIATBHBIA OKpYT» CMOJIEHCKOW 00JIaCTH O MECTHBIX Hajlorax u
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cOopax, MOAMMCAaHHOE HadaJbHUKOM (DUHAHCOBOTO YIpaBieHUs, JHOO THUCHMO 00
OTKa3€ B IPEJOCTAaBICHUU IHUCbMEHHOIO Pa3bsICHEHUS [0 BOIPOCAM NPUMEHEHUS
HOPMATHUBHBIX TMPAaBOBBIX AaKTOB MYHHIIMIAIBHOTO oOpa3oBanHus «llounmHKOBCKHIA
MYHUITUTIATBHBIA OKpyT» CMOJIEHCKOW 00JIacTM O MECTHBIX Hallorax W cOopax ¢
yKa3aHHEM NPUYUH OTKa3a, MOAMNHCAHHOE HayadbHUKOM (DHHAHCOBOTrO yHpaBJEHUS,
HaIpaBJISIETCSl 3asBUTENIO IO MOYTE (3aKa3HbIM MUCHMOM) Ha aApec 3asiBUTEI,
yKa3aHHbBIN B 3as1BJICHUU.

2.3.6. Ilpu 3aouHoit ¢opme TMOIydeHHUs pe3yJbTara MPEeAOCTaBICHUS
MYHUIMNIATBHOM YCIYTM B JJIEKTPOHHOM BHJIE€ B Clydyae MPUHATUS PEUICHUS O
NPEIOCTAaBICHUN T[HUCbMEHHOTO PpAa3bsCHEHUS B JIMYHBIA KaOWHET 3asBHUTENs
nocpeactsoM EnnHoro noprana, PernoHanbHOro noprana HanpaBiIeTCsl YBEJOMIICHHUE
¢ uH(popMmanuend O BpPEMEHM M MECT€ IOJY4YEHUs NHCbMEHHOTO pPa3bsCHEHUS IO
BOIIPOCAaM MPUMEHEHUSI HOPMATUBHBIX MPABOBBIX aKTOB MYHUIIUIIAJILHOTO 00OPa30BaHUS
«IToYMHKOBCKUN MyHUITUTIATBHBINA OKPYT» CMOJIEHCKON 00JIaCTH O MECTHBIX HAJIOTaX U
cOopax (B cirydae BbIOOpa B KQ4eCTBE CIIOCO0A MOJIyUESHHs Pe3yJibTaTa MpeaoCTaBICHUS
MYHULUNAIBHON YCIyId TMOJYyYEHUE pe3yJbTara MNpPeIOCTAaBICHUS MYHHIIUIAIbHON
YCIIYTH TPU JIMYHOM oOpalieHuu) Jubo uHbopMalus O CpOKe OTIPABKH yKa3aHHOTO
pa3bICHEHHS MOYTOM (B Ciydae BbIOOpa B KayecTBE CIOCO0a MOJIyYeHHS pe3yJibTara
NPEAOCTABICHUS MYHULHUINAIBHOM YCIYrd MOJYyYEHHE PE3yJbTaTa HPEAOCTABICHUS
MYHUIUTIATBHOW YCIYTH MOCPEACTBOM IMOYTOBOTO OTIIPABICHHUS).

[Ipu 3a0uHOil PopMe MoIayuyeHHUs pe3yJsibTaTa MPelOCTaBICHUS MYHHUIMIIAIBHON
yCIYrM B DJJEKTPOHHOM BHJ€ B Cly4a€ TMPUHATHA peElIeHHs 00 OTKa3e B
IPEIOCTABIEHUN MUCbMEHHOTO Pa3bsICHEHUS 10 BOIIPOCAM MPUMEHEHUSI HOPMATUBHBIX
MPABOBBIX AKTOB MYHUIUNAIBHOTO 00pa3oBaHusi «IIOUYMHKOBCKUN MYHUIMIIAIbHBIN
okpyr» CMOJEHCKOW O0O0JacTH O MECTHBIX Hajlorax M cOopax B JIMYHBIM KaOWHET
3asBUTENS MocpencTBoM EnuHoro moptana, PernonansHOro moprana HampaBisieTCs
MUCbMO 00 OTKa3e ¢ yKazaHHWEM MPUYHUH 0TKa3a, MOAMUCAHHOE SJIEKTPOHHOU MOITUCKIO
HayayibHUKAa OUHAHCOBOTO YIIPABICHUS.

24. Cpoxk mnpeaocraB/ieHMs] MYHMUMIAJbHOH YCIAYTH € Y4eTOM
Heo0X0AMMOCTH OOpalleHusi B OPraHW3aliH, YYacTBYIOIIHME B NPeA0CTABICHUHU
MYHHUIMIAJIbHOM yCJayru, CPOK NPHOCTAHOBJIEHUS NnpeaocTaBJIeHus
MYHHIHMOAJBHONH YCJAYrH B cJy4Yae, €CJM BO3MOKHOCTH TPHOCTAHOBJIEHUS
npeaycMorpera ¢eaepajbHbIiM M (WIH) 00JIACTHBIM 3aKOHOAATEJIHCTBOM, CPOKH
BbIIAYH (HanpaBJieHU) TOKYMEHTOB, SIBJISIFOLM X CS pe3yJabTaToM
NPeA0CTABIEHNS] MyYHUIMIIAJIbHON YCIYyrH

2.4.1. Cpok npuHsitid OUHAHCOBBIM YNPABIECHUEM PELIEHUS O MPEAOCTABICHUN
MUCHBMEHHOTO pa3bsicCHEHHs (00 OTKa3e MpeIOoCTaBJICHUS MUCbMEHHOTO Pa3bSICHEHUS C
yKa3aHHeM MPUYUH 0TKa3a) COCTABIIACT 7 pabouux JAHEN CO JHS MOTYUYCHHS 3asBICHHUS.

2.42. llpu HampaBj€HUU 3asiBUTEIEM 3asBJIICHHUS M MPUIATAEMBIX K HEMY
JOKYMEHTOB TIO MOYTE CPOK NpUHATHS DOUHAHCOBBIM YHPABICHUEM PEIIECHUS O
NpEeOCTaBJICHUA  MHCBMEHHOTO  pa3bsiCHEHUss (00  OTKa3e  IMpeaoCTaBIICHUS
NUCbMEHHOTO  Pa3bsICHEHUsS) W  NpelocTaBieHUuE (HAMpaBIICHUS)  3asIBUTENIO
NUCbMEHHOTO pa3bsiCHEHUsA (muchbMa 00 OTKa3ze B NPENOCTaBICHUM MHCbMEHHOIO
Pa3bACHEHHS] C YKa3aHMEM MPUYUH OTKa3a) OTCUMTHIBAETCS OT JAThl MOCTYIUICHUS
3asiBIeHUs] B DMHAHCOBOE yIIpaBieHUe (OT AaThl PETUCTPALUN).



2.4.3. Ilpu nampaBi€HUU 3adBJICHUS W NPUIAraeéMbIX K HEMY JOKYMEHTOB B
JIEKTPOHHOM BHJE NocpeacTBoM EnnHoro moprana u (unu) PermoHanbHOro moprana
CPOK NpUHATHS PUHAHCOBBIM YIIPABIECHUEM PELICHUS O MPEJOCTABICHUH TUCbMEHHOTO
pazbsicHeHust (00 OTKa3ze TMPEAOCTaBICHHMS MHCHBMEHHOTO  pa3bsCHEHUs) U
NPENOCTABICHUsT  (HANpaBJEHUS) 3asBUTENI0 IHUCBMEHHOIO  PAa3bsICHEHUS  WIIU
HanpaBJieHUs] MUCbMa 00 OTKa3e MPEeAOCTaBICHUS NHCbMEHHOTO pa3bsCHEHUS C
yKa3aHUEM TMPUYMH OTKa3a OTCUMTHIBAETCA OT JaThl PETrUCTpaliu 3asBJICHUS B
BEJIOMCTBEHHONM  HMH(POPMALIMOHHON  cHCTEeME, O 4YeM 3adBUTENb  [OJy4aeT
COOTBETCTBYIOLIEE yBEAOMIIEHUE Yepe3 Enunpii noprai, PernoHanbHbIi mopTa.

2.44. IlpuocTaHOBIEHHE  TPENOCTABICHUS  MYHHUIMIAIBHOM  YCIYTH
HOPMATUBHBIMH IPABOBBIMU aKTAMH HE MPEAYCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBIX MNPAaBOBBIX AaKTOB, PeryJMpyHOIHX
OTHOLICHHS, BOSHMKAKIIHNE B CBA3U C NPEAOCTABJICHHEM MYHUIMIIAJIBHON YCIYIH,
C YKa3aHHeM HX PeKBU3UTOB

[IpenocraBiieHre MyHULIMIIAIBHOW YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

— Hanorosemm konekcom Poccuiickoit @enepanuu;

— Pemenuem IlounnkoBckoro okpyxHoro Cosera aenyrtatoB ot 01.11.2024
rona Ne 35 «O0 ycTaHOBJIEHHMH 3€MEIBHOTO HAjJora Ha TEPPUTOPUU MYHULHUIAIBLHOTO
oOpazoBanus «[10UMHKOBCKHMIT MyHULIMITATIbHBIN OKpYTr» (CMOJEHCKON 00JacTh;

— Pemenuem IlounHkoBckoro okpyxkHoro Cosera aemyrtatoB oT 01.11.2024
roga Ne 34 «O Hamore Ha MMYyIIECTBO (PU3MYECKUX JIML Ha TEPPUTOPUU
MYHHULIMNIAJIbHOTO  oOpa3oBaHusi  «[IOUMHKOBCKMI ~ MyHUIMIAIBHBIA  OKPYI»
CMouieHcKo# 06nactuy;

— YcrtaBoM MyHUIUNAILHOTO 00pa3oBaHus «[[0YMHKOBCKHUI MyHUIIUIIATBHBIN
oKkpyr» CMOJICHCKOI 00J1acTH.

2.6. HcuepnbiBaomuii mnepeYyeHb [JOKYMEHTOB, He0OXOAMMBIX B
COOTBETCTBUM C (peiepaibHBIM H (WIN) 00JIACTHBIM 32aKOHOAATEJIBCTBOM, 2 TAKIKE
TPeOOBAHMAMH  HOPMATHBHBIX NPAaBOBBIX AaKTOB  OPraHOB  MECTHOIO
CaMOyNpaBJIeHUs JJsi NPeJOCTABJIECHUS] MYHHIHMNAJIBHOM YCJIYI'W, YCJIYT,
HEOOXOAMMBIX M 00513aTEJIBHBIX AJISl NPeJI0CTABJICHUS MYHMUIMIIAJILHON YCJIYIH,
MO/VIEKAINMX NPEACTABJICHUIO 3asBUTe]eM, W HHPpopmanus o cmocodax mux
MOJIYYECHHUS] 3aIBUTEJSAMH, B TOM 4HCJIe B JIEKTPOHHOHM ¢opMe, U NMOpsiAKe HX
npeacTaBJIeHUs

2.6.1. [Ind mnomy4eHUs] MYHULMNAIBHOW YCIYIM 3asBUTEIb MPEACTABIISET
CJIEIyIOINE JOKYMEHTBI:

a) pusmyeckue nUIa U MHAUBUAYAIbHbBIC MPEATPUHUMATEIH:

- MIICbMEHHOE 3asIBJICHHUE B YCTAHOBJICHHOM dopme, cornacHo [Ipunoxenns Nel;

- JOKyMEHT, YAOCTOBEPSIOIIMN JIMYHOCTh (ITACIIOPT WM HWHOM JIOKYMEHT,
YAOCTOBEPSIOIIUI JTUYHOCTB);

- Tpu 3ampoce MHGOpPMaLUHU, COAEpXKAIEH MepCOHANbHbIE TaHHBIE O TPEThUX
JUIAX — JOKYMEHT, YIOCTOBEPSIOIIHWK JINYHOCTh (MAacmopT WM WHOM JOKYMEHT,
YAOCTOBEPSIOIIUMN JIMYHOCTh) M JOBEPEHHOCTH TPETbUX JIMI WM JIOKYMEHTHI,
YAOCTOBEPSIOLIME TPABO 3aKOHHBIX MPEICTABUTEIIECH;

- MPaBOYCTAHABJIMBAIOLIME JOKYMEHTHI HAa 3€MEJIbHBbI Y4YacTOK, UMYIIECTBO,
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PU3HABaEMOE OOBEKTOM HAJIOTO00JI0KEHHS HAJIOTOM HAa UMYIIECTBO (PU3HMUECKUX JIHIT
B coorBeTcTBUM co crarbeil 401 Hamorooro Komekca Poccuiickoit denepanuu (B
CIIy4yae €CJIM yKa3aHHbIE JOKYMEHTHI (MX KOIWH WJIU CBEACHUS, COAEP/KAILUECS B HUX)
OTCYTCTBYIOT B EMMHOM rocy1apCTBEHHOM peecTpe HEABUAKUMOCTH);

0) ropuIUYECKUe JTUTIA:

- 3ampoc Ha OJaHKe OPraHU3alMU 3a MOANKUCHIO PYKOBOAUTENS (B COOTBETCTBUU C
[Tpunoxenuem Ne 1 kK AIMUHUCTPATUBHOMY PETJIAMEHTY );

- JIOKyMEHT, YAOCTOBEPSIOIIMNA JIMYHOCTh M TIOJHOMOYMS MPEACTaBUTENS
JENCTBOBATh OT UMEHU FOPUIUYECKOTO JIUIA;

- MPaBOYCTAHABIMBAIOUIUE TOKYMEHTHI Ha 3€MEJbHBIN y4acTok (B cilydyae eciu
yKa3aHHbIE JOKYMEHTHI (MX KOIHMH WM CBEJEHUS, COAEPKAIIMECS B HUX) OTCYTCTBYIOT
B EqnHOM rocyiapcTBEHHOM peecTpe HEABUKUMOCTH);

2.6.2. Ilpu oOpameHun TMPEACTABUTENS 3asABUTENS, WMEIOIIEr0 TPaBO Ha
MOJYYE€HUE MYHUIIUTNIAJIBLHON YCIYTH, JOTIOJHUTEIBHO MPEACTABIIIOTCS:

- HacmnopT JMOO MHOM JOKYMEHT, yIOCTOBEPSIOLINI JIMYHOCTb MPEACTABUTENS
3asIBUTEJIS], UMEIOIIETO IPaBO Ha MOJIyYEHWE MYHUIIMIATbHON YCIIyTH;

- IOKYMEHTBI, MOITBEPKIAIOIINE TOJTHOMOYUS MTPEACTABUTENS.

2.6.3. IlpencraBiieHHbIE 3asBUTEIEM JOKYMEHTBl HE JIOJDKHBI COJEPHKATh
MOJYUCTKH JINOO TPUIHUCKHU, 3aYEPKHYTHIE CJIOBAa M WHBIC, HE OrOBOPEHHBIE B HHUX
UCIIPaBJICHUS, & TAKXE CEPbE3HBIX IOBPEXKACHHUM, HE MO3BOJSAIOMIMX OJHO3HAYHO
UCTOJIKOBBIBaTh UX COJICPKAHUE.

2.6.4. JIoKyMeHTBI, MpeayCMOTpeHHbIe NyHKTamu 2.6.1 m 2.6.2 Hactosmiero
nmojpaszena, MOTyT OBITh HalpaBi€HBI B DJJIEKTpOHHOW ¢opme. B 3TOoM cmydae
yKa3aHHbIE€ JOKYMEHTbl MPEJOCTABISIOTCA B BUAE OTCKAHMPOBAHHBIX KOIUH,
3aBEPEHHBIX JIEKTPOHHOU MOAMMUCHIO 3asIBUTEIIS.

2.7. HcuepnbiBaomuidi mnepevyeHb JOKYMEHTOB, HeOOXOAUMBIX B
COOTBEeTCTBUM ¢ (enepajbHbIMU M 00JACTHBIMH HOPMATHBHBIMHM IPaBOBBIMH
aKTaMM JJI NPeJOCTABJICHUS] MYHUIHUNAJBHOM YCJIYIrH, KOTOpPbI¢ SBJISAIOTCS
HEOOXOAMMBIMH M 00513aTeJIbHBIMHM ISl NPEJOCTABJICHUS MYHHUIIUNAJIBHOM
YCIYI'HM, KOTOpPbIe HAXOAATCH B PACHOPSZKEHHMH TOCYJIapPCTBEHHBIX OPraHOB,
OPraHOB MECTHOI0 CAMOYNPABJICHUS M MHBIX OPraHU3aluil 1 KOTOPbIE 3asBUTEJIb
BIIPaBe NMPEACTABUTH N0 COOCTBEHHON MHMLIUATHBE, 1 MHPOPMALHS 0 cI0codax ux
MOJIyYeHUs] 3asiBUTEJIMH, B TOM 4HCJIe B JIEKTPOHHOH (opme, W MOpAIKe HX
npeacTaBJIeHNus

2.77.1. B nmnepedeHb JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEAOCTABICHUS
MYHULMNATBHOW YCIYTHM, KOTOpPBIE HAXOJATCS B PACHOPSIKEHUU TOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIPABJICHHS M HWHBIX OpraHU3aldid U KOTOpBIE
3asBUTENb BIPABE MPEACTABUTDH MO COOCTBEHHON MHUIIMATUBE, BXOST:

1) mpaBoycTaHaBlIMBarONIME JOKYMEHTBI Ha 3€MEJIbHBIN y4acTOK (B CIy4yae eciiu
IpaBa Ha HEro 3apEeruCTpUpPOBaHbl B EJMHOM TrOCyIapCTBEHHOM peecTpe
HEJIBUKUMOCTH);

2) MPaBOYCTAHABIMBAIOUIME JOKYMEHTbl Ha MMYIIECTBO, MpPU3HABAEMOE
O0OBEKTOM HAJIOTOOOJIO)KEHHsSI HAJOrOM Ha UMYIIECTBO (PU3MYECKUX JIUI B
cootBercTBUM co crtatber 401 Hamorosoro Konekca Poccuiickoit denepanum (B ciayyae
€CIM TpaBa Ha HEro 3aperucTpupoBaHbl B EJMHOM TOCyJapCTBEHHOM pPEECTpe
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HEJIBU’KUMOCTH);

2.7.2. ®uHaHCOBOE yIpaBJICHUE HE BIIPaBE TPEOOBATH OT 3asIBUTEIIA:

- TOKYMEHTbI, 1 UH(GOPMAIUIO WM OCYIIECTBIICHUS JACUCTBUN, MPEICTABICHUE
WJIM OCYLIECTBJIEHUE KOTOPBIX HE MPEYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMH,
PEryJIUPYIOIIMMHA  OTHOILEHHS, BO3HUKAIOIIME B CBA3M C IMPEIOCTABICHUEM
MYHULUNAIBHOW YCITYTH;

- IPEICTaBIIEHUs JOKYMEHTOB M MH(OpPMAIUU, B TOM YUCIE MOATBEPKIAIOIINX
BHECEHHE 3asBUTEJIEM IJIaThI 32 MPEIOCTABICHUE TOCYIAPCTBEHHBIX U MYHUIIMITAIbHBIX
yCIIyr, KOTOpbIE B COOTBETCTBUM C (eAepalbHBIMU HOPMATUBHBIMHU IPAaBOBBIMU
akTamMu, OOJIACTHBIMU HOPMATUBHBIMU TPABOBBIMM aKTaMU U MYHHUIMNAIbHBIMHU
PaBOBBIMU aKTaMH HAXOJSATCS B PACHOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOyIpaBieHUs U (WJIHM) MOJBEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaM U
OopraHaM MECTHOI'O0 CaMOYIIPaBJICHUs OpPraHU3alyi, Y4acCTBYIOUIMX B MPEJOCTABICHUH
TOCY/IapCTBEHHBIX WM MYHUIUNAIBHBIX YCIYyr, 32 HCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHBIX B yacTu 6 ctateu 7 denepanbroro 3akoHa ot 27.07.2010 Ne 210-03 «O6
OpraHu3alyy MPEIOCTABICHHS TOCYJAPCTBEHHBIX U MyHULIUTIAIBHBIX YCITYT»;

- TpPEACTaBIECHUS JOKYMEHTOB U HH(OpMalMM, OTCYTCTBUE U  (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IPU NEPBOHAYAIBLHOM OTKa3€ B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JI IMpPEIOCTABICHUS MYHMIMIAJIbHOW YyCIIyrd, JUOO B
PEIOCTAaBICHUM  MYHUUMNAIBHOM  YCIyrW, 3a  HMCKJIIOYEHHEM  CIIy4Yaes,
IIPEAYCMOTPEHHBIX TyHKTOM 4 vactu 1 craten 7 ®denepanbHOro 3akona ot 27.07.2010
Ne 210-®3 «O0 opranuzauuy NpeaoCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIAIbHBIX
YCIyT».

2.8. HcuepnbiBaomuii mnepe4yeHb OCHOBAHMH /Jf OTKa3a B IpHeMe
AOKYMEHTOB, HeO0OXOAUMBIX JJIsl PE0CTABJIEHUS MYHUIUIIAJIbHON YCIyTH

OcHoBaHusi Juisi OTKaza B TpUEeME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHHUIIMIIAJBbHON YCIYTH, OTCYTCTBYIOT.

2.9. UcuepnbiBaomuii nepeveHb OCHOBAHUIA )il IPUOCTAHOBJIEHHUS U (WJIH)
0TKa3a B MPeI0CTABJICHUN MYHHMINIIAJIbHON YCIYIH

2.9.1. OcHoBaHus i1 OPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHIIMIIAIBHON
YCIYTH OTCYTCTBYIOT.

2.9.2. OcHOBaHMSIMH [JIs1 OTKa3a B NPEAOCTABICHUM MYHHULUNAIBHOM YCIIYTH
SIBJISIFOTCSL:

- HECOOTBETCTBUE MPEJCTABICHHOIO 3asBHUTEIEM IMCBMEHHOIO OOpanieHus
(3ampoca) TpeOoBaHUAM MyHKTA 2.6 AAMHUHUCTPATUBHOTO PETIAMEHTA;

- oOparieHus 3asBUTENsI MO BOMPOCAaM NPUMEHEHUS HOPMATHBHBIX MPABOBBIX
aKTOB, HE OTHOCALIIMMCA K HOPMAaTUBHO INPABOBBIM aKTaM MYHHULUIAIBHOIO
oOpazoBanusi «IloYMHKOBCKMII MyHHMIMMNAIBHBIA OKpyr» CMoOJEHCKOM o0nactu o
MECTHBIX Hajiorax u coopax;

- B IIMCBMEHHOM OOpallleHUH (3ampoce) 3asBUTENS COJEPIKATCS HEIEH3YpPHbIE
aM00 OCKOpOUTENbHBIE BBIPAXKEHUS, YTPO3bl JKWU3HHU, 3J0POBBI0O U HMYUIECTBY
AJIMUHHCTpaIlH U CIICLIMAIUCTOB, a TAK)KE YWICHOB UX CEMEM;

- B MHBIX CIIy4asiX, yCTAHOBJICHHBIX JIEUCTBYIOIIUM 3aKOHOIaTE€IbCTBOM.

2.10. ITepevyeHnb yciayr, HeOOXOAUMBIX U 00513aTeJbHBIX VISl PEAOCTABJICHUS
MYHMUIUNAJBHON YCJIYIH, B TOM 4YHCJ€ CBeACHUS O JAOKYMEHTe (IOKYMEHTaXx),
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BbI/IaBaeMOM (BbIIaBaeMbIX) OpraHu3alnusaAMMu, Y4aCTBYIOIIMMHA B
NPeA0CTABIEHNH MYHUIIUNIAJIBLHON YCJIYTH

2.10.1. Ilpu npenocTaBieHM MyHUIUMNAIBHONW yciyrn PUHAHCOBOE YNPaBIICHUE
B I[IEJISIX MOJYYEHUS! JOKYMEHTOB (MX KONMUW WM CBEACHUM, COAEPKAIIMXCS B HHUX),
HEOOXOIUMBIX JIJISI TPEIOCTABICHUS MyHUITUTIATLHOM YCIIYTH, B3aUMOJICHCTBYET C:

- Yopasaenuem Pocpeectpa mo CmoneHCKo# 001acTH;

- Yopasnenuem denepanbHoi HAIOrOBOM i1y xk0bI 10 CMOJICHCKON 00J1aCTH;

- OpraHaMM MECTHOIO0 CAaMOYIpPaBJCHHS  MYHHUIMIAIBHOIO 0Opa30BaHUs
«ITounHKOBCKUI MyHULIMTIATBHBIN OKpYTr» CMOJIEHCKOM 00J1acTH.

3anpaiBaeMble JOKYMEHTBI IPEIOCTABISIOTCS B IPOU3BOJILHOM (hopMme.

2.11. ITopsaaok, pa3mMep U OCHOBAHUS B3UMAHUS I'OCYAAPCTBEHHOM MOULIUHBI
WM HHOM IUIaThl, B3UMAaeMOM 32 peJ0oCTaBJIeHue MyHUIIUNIAJTbHOM YCJIYIH

MyHununanpHas yciyra npeaocTaBiseTcs 0ecriaTHO.

2.12. llopsinok, pa3Mep M OCHOBAHUS B3MMAHMS ILJIATHI 32 MPeENOCTABJICHUE
YCJIYIrd, He0OX0AUMO M 00S3aTeJbHOM ISl MPeI0CTABJEHUS MYHUIIUNAJILHOMN
YCJIYI'M, BKJIKYAas HHPOPMALMIO 0 METOAMKAX pacyeTa pa3Mepa TaKOH IJIaThl

[Imata 3a mpemocTaBieHUE YCIyTH, HEOOXOAUMON U 00s3aTeIbHOW  JUIS
MPEAOCTaBICHUS MYHHUIIMNIAJIBLHON YCIIYTH, HE B3UMAETCSL.

2.13. MakcuMaibHbIii CPOK OXXH/JIAHHWSI B OvYepedd MPHU MoAayve 3ampoca o
NpeaoCTABJICHUN MYHHIIUNIAJIBHOM YCJIYIH, YCJIYTH OPraHU3aunu, Y4acTBYOIIeil B
NpeJ0CTABJIEHUM MYHUIUNAJIBHOM YCJIYIM, M TIPH TOJYYEeHHMH pe3yJbTaTa
NpeI0CTABJICHUSA TAKHX YCIYT

2.13.1. Bpems oxuaHusi B O4E€pEenH IIPHU IMOJAYe 3aABJICHUSA U NPU MOJIYYECHUU
pe3ynbTara MPEIOCTABICHUS MYHUIWNAIbHOW YCIYTH HE JOJDKHO MPEBbIMATH 15
MUHYT.

2.13.2. 3agBuTenAM OPENOCTABISIETCS BO3MOXKHOCTh MPEABAPUTEILHON 3aIMCH.
[IpenBapurtenbHas 3alMuch MOXKET OCYIIECTBIATHCS TMPU JHYHOM OOpallleHud B
dUHAHCOBOE yIpaBJIEHUE, MO yKa3aHHbIM B nyHkTe 1.3.2 monpaszgena 1.3 pazgena 1
HACTOSIIEr0 AJIMUHUCTPATUBHOIO perjaMeHTa KOHTaKTaM, 0o uepe3 PernoHanbHbIi
MOpTAJL

2.14. Cpok ¥ nOpsA0K PerucTpanuu 3anpoca 3asiBUTEs 0 MPeI0CTABICHUHU
MYHUIUIIAJIbHOM YCIYIH, YCJIYITH OPraHU3aliu, Y4acTBYOUIECH B MPeI0CTaABICHUN
MYHUIIUIIAJbHOM YCJIYTH, B TOM YHCJIE B 3JeKTPOHHOI opme

2.14.1. Cpok peructpaiiuu 3asiBJICHUS HE I0JHKEH MPEBbIaTh 15 MUHYT.

2.14.2. IlopsinoK perucTpalyy 3asiBICHUS YCTAaHOBIJIEH MoApasaenoM 3.1 pasgena
3 Hacrosero AAMUHUCTPATUBHOTO PErVIAMEHTA.

2.14.3. B ciyyae nocTyIieHus 3asBJIEHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB B
IeKTpOHHON ¢opme depe3d Enuubpii mopran wu (wnim) PermoHanbHBIH mOpTaN
perucTpanus OCYILIECTBIISIETCS aBTOMATUYECKHU ITyTEM MPUCBOEHUSI PETUCTPALOHHOIO
HOMEpa B BEJIOMCTBEHHON MH(POPMAITMOHHOMN CUCTEME.

2.15. TpeOoBaHusi K TNOMENICHUSIM, B KOTOPbIX MPEAOCTABJIACTCH
MYHUIUIAJBHASA YCJIYyra, K 3aj1y OKUAAHHMs, MeCTaM ISl 3all0JTHEHHsI 3alIPOCOB 0
NpeI0CTABJIEHUM MYHMUMIAJIBHON YyCJOyru, HHGPOPMAIMOHHBIM CTEHJAAM C
o0pa3uaMm HX 3aM0JIHEHUSI M TMepeYyHeM JOKYMEHTOB, He00XOAUMBIX /JIsl
NMPEeAOCTABJICHUS KAXKA0M MYHULIMIIAJIBLHOM YCJIYTH, Pa3MelleHnI0 U 0)OpMIICHUIO
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BHU3YAJIbHON, TEKCTOBOM M MYJbTUMeIUNHON uUHGOpMauMU O MOPAIKe
NMPeA0CTABIIEHUS] TAKOH YCJIYI'HM, B TOM 4YHCJe K 00ecCle4eHNI0 JOCTYIHOCTH Jsl
HHBAJINAOB YKA3aHHBIX O0BEKTOB B COOTBETCTBHM ¢ 3aKOHOAATEJIbCTBOM
Poccuiickoit @egepauyu 0 COUMAIBLHOM 3alIUTe HHBAJIU/I0B

[ToMemienusi, npeaHa3HAYEHHbBIE MJI1 MPEAOCTABIECHUS MYHULIMNAIBHON YCIyTH,
JTOJIKHBI:

— ofecrneunBaThCAd CpeICTBAaMU JOCTyma IS JIMIl C OrpaHUYECHHBIMU
BO3MOXXHOCTSIMH, B TOM YHCJI€ BXOJbl B 3/IaHUS JIOJDKHBI 000PYI0BAaThCS MaHIyCcaMH,
pacIIMPEeHHBIMU MPOX0IaMH, TTO3BOJISIOIIMMHU 00€CTICYUTh OECIPENATCTBEHHBIN JOCTYII
JIUIS UHBAJIUJIOB, BKJTIOUAsi HHBAIUIOB, UCIIOJIB3YIOIINX KPECIa-KOJISICKH;

— 000pyI0BaThCS MECTAMH JIJISI OKUIAHUS;

— coJepkaTh HHQPOPMAIUIO O TOPSAKE MPEJOCTABICHUS MYHHUIUIIATIBHON
YCIIyTH;

— cHaOXaTbCsid COOTBETCTBYIOIIMMM TaOJMUKaMU C YKa3aHUEM HoMepa
kaOuHeTa, Ha3BaHMM ToApa3zjeneHui, Qamunuii, UMeH, oTdyecTB (NIPU HAIUYHUH),
JTOJDKHOCTEM  CHENUAIMCTOB, OTBETCTBEHHBIX 3a TMPEJOCTaBICHUE MYHUIUIIATBHON
YCIIYyTH, HOMEPOB TEJIE(POHOB U aJIPECOB AJICKTPOHHOW MOYTHI, YACOB MpPHUEMA U WHOU
CIpaBOYHOM MH(MOPMAITUH.

PaGoune MecTta  CHEUMANUCTOB, OTBETCTBEHHBIX 3a  MPEIAOCTaBIICHUE
MYHUIIUNIATBHOM YCIIYTH, TOJDKHBI OCHAIIAThCS paOOYMMH CTOJIAMH U CTYJIbSIMH,
KOMITBIOTEPAMHU C  YCTaHOBJICHHBIMH CIIPaBOYHO-NIPABOBBIMU  CHUCTEMAaMH,
obOecrieueHneM Joctyna K cetu «VHTepHET», OPITEeXHUKOW, MO3BOJISIONICH
CBOEBPEMEHHO U B MOJIHOM O0BEME OpPraHU30BaTh MPEAOCTABICHUE MYHUIIUIAILHON
YCIIyTH.

JIOCTYMHOCTh JJIsi MHBAJIUAOB OOBEKTOB (37aHUM, TOMENIEHUN), B KOTOPBIX
MPEIOCTABIISACTCS MyHUITUTIATBHAS YCITyTa, JOJIKHA OBITh 0OecIieueHa:

— BO3MO’KHOCTBIO CAMOCTOSITEIBHOTO MEPEIBUKEHUS UHBAIHUIOB, B TOM YHCIIE
C HCIOJIb30BaHUEM KPECIA-KOJISICKH, IO TEPPUTOPUHU, HA KOTOPOH PaCIOIOKEHBI
00BEKTHI (37aHUs1, TOMEIIEHHUS ), B KOTOPBIX MPEJOCTABIISIETCS] MyHUIIMIAIbHAS YCIIYTa;

—  CONPOBOXICHUEM HHBAIHIOB, UMEIONIUX CTOMKHE PacCTpOiCTBA (yHKIUU
3pEHUS B CaMOCTOSTEIHLHOTO TIEPEABIKCHIS, M OKa3aHUEM UM IMOMOIIH Ha 00BEeKTax (B
3IaHUSIX, TOMEIICHUSX ), B KOTOPBIX MPEAOCTABISAETCA MyHHUIIUNIATbHAS YCIYTa;

— HaJeXalluM pa3MelleHneM oOOpyAOBaHUS W HOCHUTENeH HH(OpMaInH,
HEOOXOIMMBIX /I 00eCTIeUeHHsI OECTIPENIATCTBEHHOTO IOCTYTa HHBAIHUIOB K O0BEKTaM
(3maHusIM, TIOMEIIEHUsIM), B KOTOPBIX MPEAOCTABISACTCA MYHHUIMNAIbHAS YyCIyra,
MecTaM OXHJAAaHMs M TpueMa 3asBUTENIed C y4eTOM OrpaHUYeHUM  uX
KU3ZHEIEATEeIbHOCTH;

— ayOiMpoBaHMEM HEOOXOIMMOM /il WHBAJUAOB 3BYKOBOW U 3pUTEIBHON
uHbopMaluy, a TaKKe HaANWCed, 3HAKOB M HMHOW TEKCTOBOM U rpaduuecKkont
uH(bOpMaIuy 3HaKaMU, BBITIOJTHEHHBIMH pelibeHO-ToueHYHbIM IpudToM bpaiins;

— JIOMYCKOM CYpJAONEpPeBOAYMKA U TU(IOCYpAOTNEepEeBOUNKA TIPU OKa3aHUU
WHBAJINY MyHULIUTIAIBHOW YCITYTH;

— JIOITyCKOM Ha OOBEKTHI (B 3/1aHUs, TIOMEIIEHHUS ), B KOTOPBIX MPEIO0CTABISIETCS
MyHULIMNATbHAS ~ yclyra,  COOAaKU-MPOBOJHWMKA  MPU  HAIMYUM  JOKYMEHTA,
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MOJITBEPKJAIOLIETO €€ CHelHalbHOe 00yUeHUE U BbIIaBaeMOro 1o ¢popMe U B MOPSIIIKE,
KOTOpbIE  OINpPEAETSIOTCA  (peepalbHBIM  OPraHOM  HCIHOJHHUTENIBHOM  BIACTH,
OCYHIECTBIISIOIUM (YHKIIMH 110 BEIPAOOTKE U peain3allii TOCy1apCTBEHHON MOJUTHKU
¥ HOPMaTHBHO-IIPABOBOMY PETYJIHUPOBAHMIO B cpepe COLMATbHON 3aIUThl HACeJICHUSI.

2.16. IToxa3zaTeu JOCTYNHOCTH M KA4eCTBA MYHUIIUNIAJIbHOH YCJIYIH

2.16.1. Tloka3arensiMu JTOCTYITHOCTH IPEAOCTABICHHUS MYyHULMNAIBHOW YCIyTH
SIBJISIFOTCSL:

1) KoaM4ecTBO B3aUMOJEHCTBUN 3asBUTENA C JODKHOCTHBIMHU JIMI[AMHU IPHU
NPEIOCTAaBICHUN MYHHUIIUTIAIBHON YCIIYTH;

2) NPOJOJKUTENBHOCTh B3AMMOJICHCTBUM 3asBUTENS C JOJKHOCTHBIMU JIMIIAMU
P NPEJOCTABICHUN MYHULIUTTAIbHON YCITYTH;

3) BO3MOYHOCTh NOJIyYeHUS MYHUIUIATbHON yCIIyTH B
MHOTO(YHKIIMOHAIBHOM IIEHTPE;

4) BO3MOXXHOCTh  MOJy4YeHHMs] HMHPOpMAlMM O XOJA€  IPENOCTaBJICHUS
MYHHUILIMNIAJIBHOW yCIyT'M, B TOM YHCIE€ C HCIOJb30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA;

5) BO3MOXHOCTb JHOO HEBO3MOXHOCTh MOJYYEHHUS MYHULMIAIbHON YCIYrH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE (B TOM YHKCIIE B TIOJIHOM 00BheME);

6) BO3MOYKHOCTb JTMOO HEBO3MOKHOCTH IOJIyYE€HUS MYHMIIMIAJIBHOW YCIyTd B
MHOTO(YHKIIMOHAJIbHOM LEHTpE (B TOM YHUCJIE€ B IOJHOM OOBEME), MOCPEACTBOM
3arpoca O NPelOCTaBICHUU HECKOJIBKUX TOCYJApPCTBEHHBIX U (WJIM) MYHHIIMIAIbHBIX
yCIYT B MHOTO(YHKIIMOHAIBHBIX IEHTPAX;

7) TpaHCHIOPTHAs JOCTYHMHOCTh MECT MPEAOCTABICHNU MyHULUIIAILHON YCIyTH;

8) oOecrieyeHue OECHPEMSATCTBEHHOTO AOCTyNa K MOMEIIEHUSAM, B KOTOPBIX
IPEIOCTABIISAETC MyHULIMTNIAIbHAS YCITYTa;

9) pasmemieHue uHOpPMALMKU O TOPSAKE MPEAOCTaBICHUS MYHULUINAIbHON
yciiyru B cetd « IHTepHeT.

2.17. HuHble TpeOOBaHUSA  NPEAOCTABJICHUS  TOCYJIAPCTBEHHBIX U
MYHHMIUIIAJIBHBIX YCJIYT U 0COOCHHOCTH NMPeJI0CTABICHU MYHMIMIAJIBHON YCIyrn
B JICKTPOHHOU (popme

2.17.1. ObGecnieueHre BO3MOXKHOCTH TOJYUYCHHS 3asSBUTEIIIMH WH(OpMAIMU U
o0OecrieyeHne JOCTyNa 3asBUTENENd K CBEACHUAM O MYHULUNAJIBHON YycCiyre,
pasmeniaeMbiM Ha EnquHoM noprane u PernonansHom nopraiie.

2.17.2. OGecnieuenue AocTyna 3asBUTENEH K QopMme 3asBJICHUS U 3aMOJHEHUS B
AJIEKTPOHHOM BHUJIE C HCHOJb30BaHKeM EnnHoro noprana, PernonansHoro noprana.

2.17.3. OO6ecrneueHue BO3MOXHOCTM  JJIsl  3asBUTENENW  MPEJCTABICHUS
JIOKYMEHTOB, HEOOXOIUMBIX JUIS MOJYYCHUS MYHHUIUIAIBLHOW YCIYTH, B 3JIEKTPOHHOM
BHJIE C HCNOJIb30BaHNEM EnnHoro noprana, PernonansHoro noprana.

2.17.4. OOecrneuyeHrue BO3MOXKHOCTH Il  3asgBUTENEH OCYILIECTBIATh C
ucnois3oBanueM ExuHoro mnoprana, PervoHansHOro mnopraga MOHMTOPHHI XOJa
MPEeI0CTaBIECHUSI MyHUIIUTIATBHOM YCITYTH.

2.17.5. OGecnieueHne BO3MOXHOCTH JIJIsl 3asiBUTENEH TMOJMy4YeHHs] pe3yJibTara
MYHUIMNIATBHOW YCIYTH B 3JIEKTPOHHOM BHJI€ C UCIOJIb30BaHMEM EnnHOro moprana u
(wu) PervoHaibHOTO TIOpTAIA.

2.17.6. CpencrBa dIEKTPOHHOM MOANMCH, NMPUMEHSEMbBIE IPU IPEAOCTABICHUN
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MYHHIIUIIAJIBHONW YCIYTH B 3JIEKTPOHHOH (hopme, MOIKHBI ObITh CEpTU(PHUIIMPOBAHBI B
COOTBETCTBUHU C (peiepabHbIM 3aKOHOAATEILCTBOM.
3. Cocras, 0CJI€I0BATEJbHOCTh U CPOKH BbINIOJHEHUS aAMUHUCTPATHBHBIX
npouexyp, Tpe0OBaHM K NOPAAKY UX BbINIOJHEHHS, B TOM YHcJIe 0CO0CHHOCTH
BBINOJIHEHUS] A AMUHUCTPATHUBHBIX MPOLEAYP B 3JIeKTPOHHOH dopme, a TaKiKe
0COOCHHOCTH BBINOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0()YHKIMOHAJIbHBIX HEHTPax

HcuepnbiBatronnii nepeyeHb aAMUHUCTPATUBHBIX NPOLEAYP, OCYUIECTBISEMBIX
IPU NPEJOCTABICHUN MYHULIMITAJIbHON YCITyTH, BKJIIOYAET B ce04:

1) mpuem u perucTpanuio J0KyMEHTOB;

2) (dopmupoBaHHE U HAMPABIEHNE MEXBEIOMCTBEHHBIX 3alPOCOB;

3) paccMoTpeHue NOKYMEHTOB, PUHATHUE PELICHUS O MPEAOCTaBIEHUU JIUOO0 00
OTKa3€ B PEJOCTABICHUHY MYHULIUIIAJILHON YCITYTH;

4) mpenocTaBieHUE 3asBUTENIO MHUCHbMEHHOI'O pa3bsiCHEHHUsS MO0 muchMa 00
OTKa3€ B €ro NPEJOCTABICHUH C YKa3aHUEM ITPUYMH OTKA3a;

brok-cxema  NpenoCTaBleHHMs  MYHHULMIIAJIBHOM  YCIYyrM  IpUBEJEHA B
[Tpunoxenuu Ne 2 x HacTosiieMy AJIMUHACTPATUBHOMY PETVIAMEHTY.

3.1. [Ipuem u perucTpanusi 10KyMeHTOB

3.1.1. OcHoBaHueM [Jisi Hayaja aJIMUHUCTPATUBHOM MpOUEAYpbl NpHUEMA U
perucTpalid JOKYMEHTOB SBJIS€TCS oOOpalieHue 3asBUTENd C 3asBICHUEM U
OpWIAraéMbIMU K HEMY JOKyMEHTaMu JMYHO B @DHUHAHCOBOE YyIpaBieHUE ITHOO
NOCTYIJICHUE 3asiBICHHUS M TNpPUIAraéMblX K HEMY JOKyMEHTOB B duHaHCOBOE
yOpaBJIEHHE MO MOYTE WIKM MocpeacTBoM EnumHoro moprana u (unu) PernoHanbHOTO
noprarna.

3.1.2. Cneumanuct @PUHAHCOBOTO YIPABICHUSA, OTBETCTBEHHBIM 3a BEICHUE
JEJ0NPON3BOACTBA:

— PEruCTpUpPYET 3asBICHUE (MPUCBAUBAET BXOSAIIUN HOMED);

— Tpu JIUYHOM oOOpamieHnn 3asButens B OUHAHCOBOE YMpaBICHHE NEPEIacT
€My KOIMIO 3asBJICHHS C OTMETKOW O PETUCTPALIHH.

3.1.3. Cpok BBINOJHEHHS YKa3aHHbIX B MyHKTe 3.1.2 Hacrosuiero mnoapasjaesna
aJIMUHHUCTPATUBHBIX IEMCTBUI HE TOJKEH MPEBBIIATH 15 MUHYT.

3.1.4. 3apeructpupoBaHHOE 3asBJICHUE W NpPHJIAraéMble K HEMY JOKYMEHTBI
CIELUAIUCT ®UHAHCOBOTO yIPABJICHHUS, OTBETCTBEHHBIN 3a BEJICHUE
JEJONPON3BOACTBA, TNEPENacT HadalbHUKY @OUHAHCOBOrO, KOTOPBIM MEPENAET
cienpaiicty DUHAHCOBOrO  YNpAaBIEHUS, OTBETCTBEHHOMY 3a PacCMOTPEHHUE
JOKYMEHTOB.

3.1.5. [Iponenypa npuemMa " perucrpanuu JOKYMEHTOB B
MHOTOQyHKIIMOHAIBHOM 1eHTpe (nanee - IToumnkoBckuit M®II) ocymecTBisercs B
COOTBETCTBUM C TpeOOBaHUAMM perjiaMeHtra padoThl (CMOJEHCKOro 00JaCTHOTO
rOCyJapCTBEHHOTO OIOXKETHOTO yupexkaeHus: «MHOTO(QYHKIIMOHAIBHBIM UEHTP IO
NPENOCTABICHUIO TOCYJIAPCTBEHHBIX M  MYHUUUIAIBHBIX YCIyr  HACEICHUIO»,
YTBEPKACHHOTO MprKazoM CMOJEHCKOro 00JAaCTHOTO TOCYIapCTBEHHOIO OIOIKETHOTO
yupexeHus: « MHOro(pyHKIIMOHAIBHBIN LIEHTP MO NPEJOCTABICHUIO TOCYJapCTBEHHBIX
U MYHUIUINAIbHBIX ycayr HaceneHuto» ot 11.02.2021 Ne 19 (manmee — periamMeHt
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pabotet M®DII). TlounnkoBckuit MODI] obecneunBaeT mepegady KOMIUIEKTa
JOKYMEHTOB 3asiBUTeNsl B (DUHAHCOBOE YyIpaBIECHUE B CPOK, MPEIyCMOTPEHHBIH
COOTBETCTBYIOIIMM COIJIAIIEHUEM O B3aUMOJECHCTBUU.

3.2. ®opMuUpOBaHHE U HANIPABJICHUE MEKBEIOMCTBEHHbBIX 3alIPOCOB

3.2.1. OcHoBaHueM ISl Havajla aAMUHUCTPATUBHOU MPOIEAyphl (HOPMUPOBAHMUS
Y HaNpaBJICHUSI MEKBEIOMCTBEHHBIX 3alPOCOB SIBJISIETCS HEMPEACTABICHUE 3asiBUTEIIEM
JOKYMEHTOB, yKa3aHHbIX B  mojapaszzaene 2.6  pasgena 2 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. B ciyyae eciy 3asBUTEJEM IPEICTABICHBI BCE TOKYMEHTBI, YKa3aHHbBIE B
noapasjaene 2.6 pasaena 2 HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTa, CIECIIUAIUCT
OUHAHCOBOTO yNPABJICHHS, OTBETCTBEHHBIN 32 PACCMOTPEHUE JOKYMEHTOB, MEPEXOIUT
K HCIOJHEHUIO CJEIYIoOEed aJIMUHUCTPAaTUBHOW MpPOLEIYypbl B COOTBETCTBUM C
noApas3aeiaoM 3.3 HACTOSIIEro pa3jea.

323. B cuywae ecim 3asgBHTEIEM II0 COOCTBEHHONM WHHUIIMATHBE HE
NpEACTaBICHbl  yKa3aHHble B  moApazaene 2.7 pa3gena 2 HACTOSIIETO
AJIMUHUCTPATUBHOTO pErjaMEHTa JOKYMEHTHI (ITPaBOYCTAaHABIIMBAIOIINE JIOKYMEHTBI
Ha 3€MEJIbHBIA Yy4acTOK (B CiIy4yae €CJIiM IIpaBa Ha HEro 3aperucTpupoBaHbl B EnquHOM
roCy/IapCTBEHHOM pPEECTPE HEJBUKMMOCTH), MPABOYCTAHABIMBAIOIINE IOKYMEHThI Ha
UMYILIECTBO, MPU3HABAEMOE OOBEKTOM HAJIOrOOOJOKEHUSI HAJIOrOM Ha HMYLIECTBO
¢u3nueckux aui B coorBeTcTBUU co ctaTheil 401 Hanorosoro Konekca Poccuiickoi
@denepauuu (B ciayyae e€clid MpaBa Ha HEro 3aperucTpupoBaHbl B EanHoMm
rOCyJapCTBEHHOM pPEECTPE HEIBHXKMUMOCTH), crienranucT PUHAHCOBOIO YIpaBiEHUS,
OTBETCTBEHHBIM 3a (OpPMHUpPOBAHME W HAIPaBJICHHE MEKBEJOMCTBEHHOTO 3ampoca,
IPUHUMAET peleHre 0 GOPMUPOBAHUH U HAMPABIEHUN MEXBEIOMCTBEHHOTO 3aIpoca.

3.2.4. MexBeqOMCTBEHHBIN 3ampoc (OpMHpPYETCS M HampasisieTca B (opme
AJIIEKTPOHHOTO  JIOKYMEHTa,  TMOJMUCAHHOTO  YCWJICHHOM  KBaJIM(PUIIMPOBAHHOU
AJIEKTPOHHOM MOJIUCHI0, TIO KaHajdaM CHUCTEMbl MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aumoencTBus. [Ipu OTCYTCTBUM TEXHMUYECKOW BO3MOXHOCTH (DOPMUPOBAHUS U
HaIpaBJIeHUs] MEXBEJOMCTBEHHOTO 3ampoca B (opMe SJIEKTPOHHOIO JOKyMEHTa IO
KaHallaM  CHCTEMbl  MEXBEJIOMCTBEHHOIO  3JIEKTPOHHOTO B3aMMO/IEHCTBHUS
MEXBEJJOMCTBEHHBII 3aMpoc HampapisieTcs Ha OyMa)KHOM HOCUTENE MO MOo4YTe, IO
(dakcy ¢ OJHOBPEMEHHBIM €r0 HAIPaBJICHUEM I10 MOYTE WK KyphepCKOU JOCTaBKOH (C
coOnroaeHneM (heaepaabHOro 3aKOHOAATENBCTBA O 3AIUTE MEPCOHATBHBIX TAHHBIX ).

3.2.5. Cpok MNOArOTOBKM MEXBEAOMCTBEHHOIO 3alpoca  CIEHHAIUCTOM
®duHaHCOBOrO yMpaBiCHHsS, OTBETCTBEHHBIM 3a (OPMHUPOBAHHE U HaIpPaBJICHUE
MEXBEJIOMCTBEHHOTO 3ampoca, HE MOXKET MpeBblmaTh | paboumii neHbp co JHsA
MOJTYUYEHHUSI 3apETUCTPUPOBAHHOIO 3aSIBJICHUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB OT
crenuagucrta  OpUeMHOW — AJIMUHHCTpalWd,  OTBETCTBEHHOTO 33  BEJACHHE
JIeJI0NPOU3BOICTBA.

3.2.6. Cpok MOJArOTOBKM M HANPaBJICHUSI OTBETA HA MEXBEIOMCTBEHHBINA 3ampoc
0 TIPEJCTaBICHUH JTOKYMEHTOB (MX KOMHUM WM CBEIACHUMN, COJEPKAIIUXCS B HUX),
yKa3aHHbIX B nOyHKTe 2.6.1 moapasnmena 2.6 pasgena 2 HACTOSIIETO
AJIMUHUCTPATUBHOIO pETJlaMEeHTa, MPHU NPEJAOCTABICHUU MYHUIIMIAIBHON YCIyTu C
UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO MHPOPMALIMOHHOTO B3aUMOACHCTBUS HE MOXKET
IPEBBIIIATH 3 pa0dOYMX JHS CO JHS MOCTYIUICHHS] MEXBEAOMCTBEHHOTO 3aIIpoca B OPraH
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WIN OpTaHU3aIIo, MPEAOCTaBIISAIONINE TOKYMEHT U (WK) HH(pOpMaLuio.

3.2.7. Ilociie mOCTYIUIEHUSI OTBETA HA MEXBEAOMCTBEHHBIA 3aIPOC CIELUAIUCT
@DUHAHCOBOrO  yIpaBJE€HUS, OTBETCTBEHHBIA 3a BEIECHHE JEJIONPOU3BOJACTBA,
PETHCTPUPYET MOTYUYEHHBIN OTBET B YCTAHOBIIEHHOM IOPSIIKE U IEPENAET CHELUAIACTY
DUHAHCOBOrO yNPABICHHS, OTBETCTBEHHOMY 3a PacCMOTPEHHE JOKYMEHTOB, B JI€Hb
NOCTYIJIEHUS TAKUX JOKYMEHTOB (MX KOMHI MM CBEICHUM, COJIEPKAILNUXCS B HUX).

3.2.8. O0513aHHOCTH IO UCTIOTHEHUIO aIMUHUCTPATUBHOTO JEHCTBUS, CBI3aHHOTO
¢ (opMupoBaHMEM U HAMPABICHUEM MEXBEIOMCTBEHHBIX 3alpOCOB, CHELUATUCTA
DUHAHCOBOTO YMNPABICHUS, OTBETCTBEHHOTO 3a (OPMUpPOBaHME U HANpPABICHUE
MEXBEJJOMCTBEHHOTO 3aIpoca, JOKHBI OBITh 3aKpEIJIEeHbl B €ro JIOJKHOCTHOM
peryiaMenTe (JOKHOCTHOM MHCTPYKIIUH).

3.2.9. MakcuManbHbli CpPOK BBIIIOJIHEHUS AJMUHHUCTPATUBHBIX JEHCTBUM,
CBSA3aHHBIX C (OPMUPOBAHHEM M HAIPABICHUEM MEXBEIOMCTBEHHBIX 3alpOCOB,
cnenuanuctoM @OUHAHCOBOTO YNpaBICHHs, OTBETCTBEHHBIM 3a (OPMHUpPOBAaHUE U
HaIlpaBJICHUE MEKBEJIOMCTBEHHOTO 3alpoca, a TaKKe MaKCUMaJbHBIM CPOK
pEerucTpalliid W IEepefadyrd OTBETOB HAa MEXBEAOMCTBEHHBIE 3alpPOCHl CIIELHAIACTOM
@DUHAHCOBOIO  yNPABJICHMs, OTBETCTBEHHBIM 3a BEJCHHE JEIIONPOU3BOJICTBA,
coctaBiisgeT 1 pabounii 1eHb.

3.2.10. TIlpouenmypa QopMupoBaHUsS © HaIpaBICHUS MEKBEIOMCTBEHHBIX
3anpocoB B [lounnkoBckom MO®I] ocymiecTBiasieTcsl B COOTBETCTBUU C TPEOOBAHUSIMU,
YCTAaHOBJIEHHbIMM  mOyHKTamMu 3.2.1 — 3.2.5 HacTosllero mojapasfena, a TaKke ¢
TpeOoBaHusiMu pernamenTa pabotel [loumnkoBckoro MODI[. Cpoku mnepenayn
JOKYMEHTOB (MX KONUU WM CBEACHWH, COAEpXKAaIUMXCd B HHUX), MOJIYYEHHBIX
[TounnkoBckum M®DI[ B pe3ynbTare MEXBEIOMCTBEHHOIO  B3aUMOJICUCTBUS,
YCTaHABJIMBAIOTCS B MOPAJIKE, TPEAYCMOTPEHHOM COOTBETCTBYIOLIMM COTJIAIIEHHEM O
B3aUMOJICHCTBUH.

3.3. PaccMOTpeHHe NOKYMEHTOB, NPHUHSATHE PelIeHUS O MPeIoCTABJICHUU
Jn00 00 0TKa3e B NPeJOCTABJICHUM MYHUIIMIIAJIbHOM YCJIYTIH

3.3.1. OcHoBaHHEM [JIs1 Hayana aJIMUHUCTPATUBHOW MPOUEAYPHl PACCMOTPEHUS
JIOKYMEHTOB, TMPUHATUS PpEIIeHHUs O TMpeAocTaBlieHnd Jubo 00 OTKa3e B
NPEAOCTABICHUA MYHUIMNAIBHON YCIYTM SIBJISIETCA IMOJYYEHHE CHEHUAIMCTOM
@UHAHCOBOTO YIIPABIIECHHS, OTBETCTBEHHBIM 32 PACCMOTPEHHE JTOKYMEHTOB, 3asBJIICHUS
¢ Bu30M HavanpHuka @UHAHCOBOIO YIIPABIICHUS U IIPUJIATAEMBIX K HEMY JTOKYMEHTOB.

3.3.2. Cnenuanuct @UHAHCOBOIO YNPABJIEHUS, OTBETCTBEHHBIN 332 PACCMOTPEHUE
JOKYMEHTOB:

1) mpoBOIUT MPOBEPKY:

— HQJIW4YMAS JOKYMEHTOB, MPUJIAraéMbIX K 3asBJIICHHI0 M TIOJYyYEHHBIX Ha
OCHOBAHUM MEKBEJIOMCTBEHHBIX 3alpOCOB (IIOCJE MOJYyYEHHUS! OTBETOB Ha YKa3aHHBIE
MEXBEJJOMCTBEHHbBIE 3aMPOCHI (MPY HAJTMYHH );

— TpaBWIBHOCTH OQGOPMJICHHS JOKYMEHTOB, MPHUJIAraéMbIX K 3asBICHUIO U
MOJIyYEHHBIX HA OCHOBAaHWU MEKBEJIOMCTBEHHBIX 3alpOCOB (MPH HAJTUYHH );

2) mo pe3yJibTaTaM NIPOBEPKH B Clly4ae OTCYTCTBHUS OCHOBAHMM I OTKasza B
IPENOCTABICHUN MYHULMIIAIBHOM  YCIYyTH, MPEAYCMOTPEHHBIX ITyHKTOM 2.9.2
noapazaena 2.9 pasmena 2 HacTosero  AJAMUHUCTPATUBHOTO — pPErJIaMEHTa,
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NpPEAOCTaBIsICT  MUCHMEHHBIE PA3bSICHEHUS] HAJIOTOIUIATENIbIIUKAM W HAJOTOBBIM
are’HTaM Mo BOIPOCaM NPHUMEHEHUS] HOPMATHUBHBIX MPABOBBIX aKTOB MYHMIIMIAIBHOIO
oOpazoBanusi «IloYMHKOBCKUII MyHHMIMMNAIBHBIA OKpyr» CMoJeHCKOH o0xactu o
MECTHBIX HaJlorax M cOopax B JIBYX 3K3eMIUIsIpax JIMOO B cily4yae HAJTWYMsI OCHOBaHHMN
JUTSL OTKa3a B MIPEJIOCTABICHUNA MYHUITUTIATBHOW YCIYTH, MPEIyCMOTPEHHBIX MTyHKTOM
2.9.2 noppaznena 2.9 pazgena 2 HacTosUEro AJIMUHUCTPATUBHOTO PEIVIAMEHTA,
TOTOBUT NPOEKT MUChbMa 00 OTKa3e B MPEAOCTABICHUU NUCHbMEHHBIX pPa3bsICHEHUH
HAJIOTOIJIATEbIIMKAM U HAJOTOBBIM areHTaM 10 BOIPOCaM MPUMEHEHUSI HOPMATUBHBIX
IPABOBBIX AKTOB MYHHULHUIAIBLHOTO 00pa3oBaHusi «[IOYMHKOBCKMII MyHUIMNATIbHBINA
okpyr» CMOJIEHCKOM 00JIacTM O MECTHBIX Hajorax M cOopax ¢ yKa3aHUEM MpPUYUH
0TKa3a;

3) mepemaer Ha MOANUCh HayalnbHUKY OHUHAHCOBOrO yNpPaBIEHHS MPOEKT
MMCBMEHHBIX Pa3bsICHEHU HAJIOTOIUIATEIBITUKAM M HAJIOTOBBIM areHTaM JHO0 MPOEKT
nuchbMa 00 OTKa3e B MHUCbMEHHBIX Pa3bsICHEHUSIX.

3.3.3. Havanpbuuk ©OUHAHCOBOTO YNPABICHUS MPUHUMAET PEIICHHE O
MPENOCTABICHUN TMHUCHbMEHHBIX Pa3bSICHEHUM HAJOTOIUIATEIBIIMKAM | HAJOTOBBIM
are’HTaM Mo BOIPOCaM MPUMEHEHHUS HOPMATHUBHBIX MPABOBBIX aKTOB MYHHIIUIAIBHOTO
obOpazoBanusi «II0OYMHKOBCKMI MYHUIIMMAIBHBIA OKpyr» CMOJIEHCKOW 00JacT o
MECTHBIX Hajorax u coOopax nub60 00 OTKa3e B MHUCbMEHHBIX Pa3bSICHEHUSIX
HAJIOTOIJIaTEIbIINKAaM U HAaJOTOBBIM areHTaM 0 BOIIPOCaM MPUMEHEHHS] HOPMATUBHBIX
IPaBOBBIX AKTOB MYHHULHUIAIBHOTO 00pa3oBaHus «IIOYMHKOBCKMII MyHUIMIAIbHBIN
okpyr» CMoJeHCKoM 00JlacTh O MECTHBIX Hajorax M cOopax B COOTBETCTBUHU C
(denepabHbIM 3aKOHOJATEIbCTBOM.

3.3.4. B cnyuae eciiv NpOEKT MUCbMEHHBIX Pa3bsICHEHUI HAJIOTOIUIATENIbIIUKAM U
HaJOrOBBIM areHTaMm I10 BOIPOCAaM NPHUMEHEHUS] HOPMATHUBHBIX IPABOBBIX AKTOB
MyHUIIUNATBHOTO  oOpa3zoBaHus  «[IOUMHKOBCKHMI ~ MYHUIIMTANBHBIA  OKPYI»
CMoseHckoM 00y1acTh O MECTHBIX Hajorax M cbopax (muceMa o0 OTKaze B
MPEIOCTABICHUN TMHUCbMEHHBIX Pa3bSICHEHUN HAJOTOIIIATEeNbIIMKaM M HaJOTOBBIM
are’HTaM Mo BOIPOCaM MPUMEHEHUS HOPMATHUBHBIX MPABOBBIX aKTOB MYHHIIMIAIBHOTO
oOpazoBanusi «IIOUMHKOBCKMH MYHUIIMNAIBHBIA OKpyr» (CMOJIEHCKOW 00JacT o
MECTHBIX Hajorax M cOopax C YyKa3aHHEeM IMPUYMH OTKa3a) HE COOTBETCTBYET
TpeboBaHMIM (eaepaIbHOrO 3aKOHOIaTEehCTBA, HaYaIbHUK DUHAHCOBOIO yIIpaBiIeHUs
BO3BpAIlaET €ro crnenuainucty OUHAHCOBOIO YHPABICHHS, OTBETCTBEHHOMY 3a
paccMOTpeHHE JOKYMEHTOB, C YyKa3aHMEM MNpuyuH Bo3Bparta. llocnme npuBeneHus
YKa3aHHOTO MPOEKTa B COOTBETCTBHUE C (peiepaibHBIM 3aKOHOAATEILCTBOM CHEIIHATUCT
DUHAHCOBOrO YNpaBJIEHUs, OTBETCTBEHHBIM 32 pacCMOTPEHHE JOKYMEHTOB, [IOBTOPHO
HaIpaBJsieT ero HaualbHUKY PUHAHCOBOIO YIPABICHHUS 111 PACCMOTPEHUS.

3.3.5. B caydae COOTBETCTBHS NPOEKTa IUCBMEHHBIX Pa3bsSCHEHUN
HAJIOTOIIATEIbIIMKAM U HAaJOTOBBIM areHTaMm 1o BOIPOCaM MPUMEHEHUS] HOPMATUBHBIX
MPABOBBIX AKTOB MYHHULHUIAIBLHOTO 00pa3oBaHusi «[IOYMHKOBCKMII MyHUIMINATbHBINA
okpyr» CMOJIEHCKOW OOJaCTH O MECTHBIX Hajlorax M cOopax (muchbma 00 OTKas3e B
NUCBMEHHBIX Pa3bSICHEHUSX HAJOTOIUIATENIbIIMKAaM M HaJOrOBbIM areHtram 1o
BOIIPOCAM MPUMEHEHHSI HOPMATUBHBIX MPABOBBIX AKTOB MYHULIUIIAJLHOTO 00pa30BaAHMUS
«IToYMHKOBCKUI MyHUIIUTIATBHBIA OKPYT» CMOJIEHCKOW 00J1aCTH O MECTHBIX Hajlorax u
coopax C YyKazaHMEM NPUYMH OTKa3za) HadyadbHUK OUHAHCOBOTO YIpaBICHUS
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HOJNKCHIBAET COOTBETCTBYIOLIUI IIPOEKT.

3.3.6. MakcumanbHblid CpPOK BBIIOJHEHUSI AJMHHHCTPATUBHOM IPOLIETYPHI,
YKa3aHHOM B HACTOSIIEM I[OJpa3jese, He JOJHKeH MpEeBbIATh 5 padouux JHEH ¢
MOMEHTA NOCTYIUIEHUS 3apETrUCTPUPOBAHHOIO 3asBICHUS W NPHIATa€MbIX K HEMY
JOKYMEHTOB, IPECTaBICHHBIX 3asdBUTENEM, B DHUHAHCOBOE yIpaBIICHHE.

3.3.7. Ob6s13anHOCTH cnenpanyucTa GUHAHCOBOTO YIIPaBJICHUS, OTBETCTBEHHOI'O 32
paccMOTpPEHHE AOKYMEHTOB, NPEAYCMOTPEHHBIE HACTOSIIMM MOAPA3AEIOM, JOJKHBI
OBITh 3aKPEIMJICHBI B €r0 JOHKHOCTHOM PErjaMeHTe (JI0JKHOCTHOM MHCTPYKIIUK).

3.3.8. Pe3ynpTaToM aJIMHHUCTPATUBHOW NPOLEAYPHI, YKa3aHHOM B HACTOSIIEM
nojapasziene, SABISETCS MOANMCAaHWE HadyalbHUKOM (DUHAHCOBOTO  YIpaBJiICHUS
MUCbMEHHBIX Pa3bsCHEHUI HAJIOTOIJIATENbIIMKAM U HAJIOTOBBIM areHTaM Mo BOIpPOcaM
NPUMEHEHUSI HOPMATHMBHBIX MPABOBBIX AKTOB MYHHUIMMIAIBHOIO  0Opa30BaHMS
«IToOYMHKOBCKUY MyHUITUTIATBHBINA OKpYT» CMOJIEHCKOM 00JIaCTH O MECTHBIX HAJOrax H
cbopax nub0 nmucekMa 00 OTKa3e B MUCbMEHHBIX Pa3bsCHEHUSIX HAJIOTOIUIATENIbIUKaM U
HAJOrOBBIM areHTaM II0 BOIIPOCAM HPUMEHEHUS HOPMATHBHBIX IIPABOBBIX AKTOB
MyHUIIUNIATBHOTO ~ oOpa3oBaHus  «[IOYMHKOBCKMII ~ MYHUIIMITAIBHBIA  OKPYI»
CMouieHCKOM 001acT 0 MECTHBIX HaJIOTax M cOopax ¢ yKa3aHWeM IPUYUH OTKa3a.

3.4. Beiiaya 3asiBUTENI0 NHCbMEHHBIX Pa3bSICHEHHI HAJIOTOILIATEJIbIIHKAM
U HAJIOTOBBIM areHTaM IO BONPOCAM NPHMMEHEHHMSl HOPMATHMBHBIX INPABOBBIX
AKTOB MYHMUIMIAJBHOTr0 00pa3oBaHus «[loYMHKOBCKI MYHUIMNIAJIbHBIA OKPYI»
CMoJIeHCKOM 00/1aCTH 0 MECTHBIX Hajlorax u cOopax Jmn00 mucbMa 00 oTkKase B
NMCbMEHHBIX PA3bSICHEHHAX HAJOIOIJIATENbIIMKAM W HAJOTOBBIM areHTam II0
BOINIPOCAM MNPMMEHEHHS] HOPMATHBHBIX MNPABOBBIX AKTOB MYHHIHUNAJIbHOIO
oOpazoBanus «II0YMHKOBCKMH MYHHIHIAJBHBIH OKPYD» CMOJICHCKOH 00J1aCcTH 0
MECTHBIX HAJIOrax u c0opax ero Bbliaye ¢ ykazaHueM NPUYMH 0TKa3a

3.4.1. OcHoBaHueM i Hadaja aJAMUHUCTPATUBHOMW MPOLEAYpPHl IO
IIPEIOCTABICHUIO  3asBUTENI0 MHCbMEHHBIX Pa3bsSCHEHWW HAJOTOIUIATENIBIIUKAM MU
HAJOTOBBIM areHTaM II0 BOIIPOCAM NPUMEHEHUS HOPMATHUBHBIX IIPABOBBIX AKTOB
MYHHULIMIIAJIBHOTO  oOpa3oBaHusl  «[IOUMHKOBCKMI ~ MyHUIMIAIBHBIA  OKPYI»
CMouieHCKOM 00acTi 0 MECTHBIX Hajlorax u cOopax jmbo nucbMa o0 OTKasze B €ro
IIPEIOCTABICHUN C YKa3aHHEM IPUYMH OTKa3a SBJISIETCS MOCTYIUICHUE CHELUAIACTY
@DUHAHCOBOIO YIPABIEHUS, INOANMCAHHBIX HadalbHUKOM DHUHAHCOBOTO YIPABICHHUS
NMCBMEHHBIX Pa3bsCHEHUI HAJIOTOIJIATENbIIMKAM U HAJIOTOBBIM areHTaMm 1o BOIIpOcaM
NPUMEHEHUST HOPMATHBHBIX IMPABOBBIX aKTOB MYHHUIMIAIBHOIO 00pa30BaHUsA
«IT0OYMHKOBCKMI MyHUIMTNIATBHBIA OKPYT» CMOJIEHCKOW 00JIACTH O MECTHBIX HAJlOrax H
cbopax mwiM muchMa 00 OTKa3e B MHCbMEHHBIX Pa3bsCHEHUSIX HAJIOTOIUIATEIbIIUKAM U
HaJOTOBBIM areHTaMm I10 BOIIPOCAM NPUMEHEHHS HOPMATHUBHBIX IPABOBBIX AKTOB
MYHHULIMIIAJIBHOTO  oOpa3oBaHusi  «[IOUMHKOBCKHMI ~ MyHHUIMIAIBHBIA  OKPYI»
CMoJIeHCKOM 00J1aCTM O MECTHBIX Hajorax M cOopax BblJauy€ C yKa3aHUEM MPUYHUH
OTKa3a.

3.42. Coemmanuct  DHUHAHCOBOTO  YINpABIECHUS,  OTBETCTBEHHBIA  3a
NPEIOCTAaBICHUE MNHUCHBbMEHHBIX pPAa3bsICHEHWH HAJIOTOIIATENbIIUKAM M HAJOTOBBIM
are’HTaM Mo BOINpOcaM NPUMEHEHUS HOPMATUBHBIX MPABOBBIX aKTOB MYHHIIMIAIBHOIO
oOpazoBanusi <«IIOUYMHKOBCKMI MYHULMNAIBHBIA OKpyr» (CMOJIEHCKOW 00JacTu o
MECTHBIX Hajorax u coopax:
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1) BbLHaeT 3asgBUTEN0 OJWH  BK3EMIUIAP MHUCBMEHHBIX  Pa3bsCHEHUM
HAJIOTOILJIATEIbIIMKAM Y HAJIOTOBBIM areHTam I10 BOIIpOcaM IIPUMEHEHUSI HOPMATUBHBIX
IIPABOBBIX aKTOB MYHMIIMIIAIbHOTO oOpa3oBaHus «IIOYMHKOBCKUN MYyHHUIMITATbHBINA
okpyr» CMOJICHCKOM 00J1acTH O MECTHBIX Hajiorax ¥ cOopax Wiu MUCHMO 00 OTKase B
IIACBMEHHBIX Pa3bsACHEHUSX  HAJIOTOIUIATEIbIIMKAM M HAJOTOBBIM areHTaM Io
BOIPOCaM MPUMEHEHHUS! HOPMATUBHBIX IIPABOBBIX aKTOB MYHHUIIMIIAILHOTO 00pa30BaHUs
«IToYyMHKOBCKUI MyHUIIMTIATBHBIA OKPYT» CMOJIEHCKOW 00J1aCTH O MECTHBIX Hajlorax u
cOopax ¢ yKa3aHHeM MPUYMH OTKAa3a, a TAKXKE BO3BPAILAET JOKYMEHTHI (ITOJIMHHUKY),
IpUJIaraéMble K 3asBICHUIO, MPU JIMYHOM OOpaIlEHUH 3asBUTEN JIMOO OOecrieunBaeT
OTHPaBKy NMHCbMEHHBIX Pa3bsICHEHUI HAJIOTOIUIATENIBIINKAM U HAJOTOBBIM areHTaM I10
BOIIPOCAaM MPUMEHEHHSI HOPMATUBHBIX MPABOBBIX AKTOB MYHULIUIIAJLHOTO 00pa30BAHMUS
«IToYMHKOBCKUI MyHUIIMTNIATBHBIA OKPYT» CMOJIEHCKOW 00JIaCTH O MECTHBIX Hajorax u
cObopax wiIM muchMa 00 OTKa3e B MHCbMEHHBIX Pa3bsICHEHUSIX HAJIOTOIUIATEIbIIUKAM U
HAJIOTOBBIM are’HraM II0 BOIPOCaM IMPUMEHEHHs HOPMAaTUBHBIX IIPABOBBIX AKTOB
MyHUIIUNIATBHOTO  OoOpa3oBaHus  «[IOYMHKOBCKMII ~ MYHUIIMIAIBHBIA  OKPYI»
CMoseHCKoM 001acTH 0 MECTHBIX HaJloTax M cOOpax C yKazaHHMEM NPUYMH OTKa3a, a
TAaK)K€ JOKYMEHTOB (IIOMJIMHHHUKOB), IIPWIAraeMbIX K 3asBICHUIO, ITOYTOBBIM
OTIIpaBiicHMEM. B ciydae mojauu 3asBICHHUS B DJIEKTPOHHOM BuJE uepe3 EnunHbiin
noptan U (win) PeroHanpHBIN MOpPTaN HAMPAaBIAET 3aABUTENIO B JMYHBIA KAOWMHET
YBEIOMIICHHE C HHPOpMALME O BpPEMEHHM U MECT€ TMOJYyYEeHHUS] MHUChbMEHHBIX
Pa3bSICHEHNH HAJIOTOILIATEIbIIMKAM U HAJIOTOBBIM areHTaM IO BOIIPOCaM IMPUMEHEHUS
HOPMATHUBHBIX MPAaBOBBIX AKTOB MYHHUIIMOAIBHOrO o00Opa3oBaHus «llounMHKOBCKHIA
MyHULMOAIBHBIA OKpYyT» CMOJIEHCKOM 00JIACTM O MECTHBIX Hajorax u coopax jimbo o
CPOKE OTIIPAaBKM YKa3aHHBIX NMCBMEHHBIX PAa3bsCHEHUM HAJOTOIUIATEIbIIMKAM U
HAJIOTOBBIM AareHTaM II0 BOIPOCaM NPUMEHEHHsS HOPMAaTHUBHBIX IIPABOBBIX AKTOB
MyHUIIUNATBHOTO  oOpa3oBaHus  «[IOYMHKOBCKMI ~ MYHUIMMAIBHBIA  OKPYI»
CMoseHCKOM 00JIaCcTM O MECTHBIX Hajorax M cbopax TMOYTOM WJIM HaIpaBisieT B
JUYHBIA ~ KaOWHET TUChbMO 00  OTKa3e B  MHUCBbMEHHBIX  Pa3bsCHEHHUSIX
HaJIOTOIJIATEIbIIMKAM U HAJIOTOBBIM areHTam I0 BOIIpocaM MPUMEHEHUSI HOPMATUBHBIX
MIPABOBBIX AKTOB MYHHULHMIAIBLHOTO 00pa3oBaHusi «[I0YMHKOBCKMII MyHUIIMNATBHBIN
okpyr» CMOJIEHCKOW 00JIaCTM O MECTHBIX Hajorax U cOopax ¢ yKa3aHUEM MPUYUH
0TKa3a, MOAMMCAHHOE AJIIEKTPOHHOM MOANMUCHIO HayadbHUKa OUHAHCOBOTO yIPABJICHUS.
@akT nOpenoCcTaBICHUA IIACbMEHHBIX PAa3bsCHEHUM HAJIOTOIUIATEIbIIMKAM U
HAJIOTOBBIM Aare’HraM II0 BOIPOCaM INPUMEHEHHs HOPMAaTUBHBIX IIPABOBBIX AKTOB
MYHHUIIMNIATBHOTO ~ oOpa3oBaHusi  «[IOUMHKOBCKHMI ~ MyHHUIMIANBHBIA  OKPYI»
CMoneHCKOM o00JacTd O MECTHBIX Hajorax M cOopax 3asBUTENI0 M BO3Bpara
JOKYMEHTOB (TOJJIMHHUKOB) TMOATBEP)KIAETCA TMOANUCHIO 3asBHUTENI HA BTOPOM
IK3EMIUISIPE MUCHbMEHHBIX Pa3bsICHEHUN JMOO KBUTAHIIMEH O MOYTOBOM OTMIPABICHHH,
IIPUJIAraéMoi KO BTOPOMY 3K3EMIUISIPY YKA3aHHOTO PA3bsCHEHUS;

2) moMmeniaeT B JENO0 3asABJICHUE O MPEIOCTaBICHUU MUCbMEHHBIX Pa3bsiCHEHUN
HaJIOTOIJIATEIbIIMKAM ¥ HAJIOTOBBIM areHTam I0 BOIIpOcaM MIPUMEHEHHUSI HOPMATUBHBIX
MPaBOBBIX AKTOB MYHHULHUIAIBLHOTO 00pa3oBaHusi «[I0YMHKOBCKMII MyHUIMNATbHBINA
okpyr» CMOJIEHCKOM 00J1acTU O MECTHBIX Hajorax M cOopax M BTOPOM 3K3EMILISP
NOJATOTOBJIEHHOTO MO pe3yJibTaTaM €ro pacCMOTPEHHUS pPa3zbsACHEHUS JIHOO KOIHIO
nucbMa 00 OTKa3e B MPEJOCTABICHHM Pa3bICHEHHM C yKa3aHHEM IMPUYUH OTKa3a.
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XpaHEHHUE YKa3aHHBIX JOKYMEHTOB OCYIIECTBIAETCS B COOTBETCTBUU C HOMEHKJIATYPOU
JieJ1, YTBEPKICHHOW HAa4IbHUKOM (DHUHAHCOBOTO yIIPaBJICHUS.

MaxkcuMasIbHBIA CPOK BBIIOJIHEHUS aIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
HNOJMyHKTaX | - 2 HacTOAIIero MyHKTa, COCTaBiseT He Oosiee 15 MUHYT ¢ MOMEHTa
oOpaitenus 3asaBurens B GUHAHCOBOE yIpaBlICHUE.

B cnywae otTmpaBku pe3ynbTara NPENOCTABICHUS MYHHIMNAIBHON YCIyrd
MOYTOW MAKCUMAJIbHBIM CPOK BBINIOJHEHUS aJIMUHHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX
B MOJMYHKTax | - 2 HACTOSIIEro MyHKTa, cOCTaBiigieT He Ooyiee 1 paboyero IHA C
MOMEHTA TOANMCAaHUA HaYalbHUKOM @OUHAHCOBOTO YNPABJIEHUS NHUCbMEHHBIX
Pa3bsICHEHUI HAJIOTOIUIATENBIIUKAM Y HAJIOTOBBIM areHTaM I0 BOIIPOCAM MPUMEHEHHUS
HOPMATHUBHBIX MPaBOBbIX AaKTOB MYHHUIMOAIbHOrO o0Opa3oBaHus «llounmHKOBCKHIA
MyHUIUNAIBHBIA OKpYr» CMOJIEHCKOW 00JIaCTM O MECTHBIX Hajorax U cOopax Wi
nuchbMa 00 OTKa3e B MUCHhMEHHBIX Pa3bSICHEHUSX HAJIOTOIUIATEIbIIMKAM U HAJIOTOBBIM
are’HTaM Mo BOIPOCaM NPHUMEHEHUS HOPMATHUBHBIX MPABOBBIX aKTOB MYHMIIMIAIBHOIO
obpazoBanusi «II0OYMHKOBCKUU MYHUIIMMAIBHBIA OKpPyr» CMOJIEHCKOW 00JacT o
MECTHBIX Hajlorax U cOopax ¢ yKazaHHUEM MPUYHMH OTKa3a.

3.4.3. B ciyuae eciiy 3asiBJIEHUE U NPUJIaraeMble K HEMY JIOKYMEHTBI MOCTYITUIN
yepe3 [lounnkoBckuit M®IL] u 3asBuTenb ykazaal B 3asBJICHHMM B KaueCTBE CIocoOa
IIOJIyYEHHsT pe3yibTara IPEAOCTABICHUS MYHULHUIIAIBHOW YCIYIM IOJy4eHUE
pe3yabTata MpEeAOCTaBICHUS MYHHIUIAIbHON ycimyru depe3 [lounmnkoBckuii MO,
cienraict  OUHAHCOBOTO  yIPaBJIEHWs, OTBETCTBEHHBIM 3a IPENOCTAaBJICHUE
MIACBbMEHHBIX Pa3bsICHEHNH HAJOTOIIATEIbIINKAM U HAJOTOBBIM areHTaM IO BOIpOcaM
NPUMEHEHUSI HOPMATHMBHBIX IPABOBBIX AKTOB MYHHUIMIAIBHOIO  0Opa30BaHMS
«ITOYMHKOBCKUI MyHUIIMIIATIBHBIA OKpYyTr» CMOJIEHCKOUM 00JIACTH O MECTHBIX HAJOrax u
cOopax, B CpOK He mo3aHee | pabodero IHS CO JHS MPUHSTUS PEIICHUS U €ro
pErucTpalMd HampapisieT pe3yJbTaT MNPEAOCTABICHUS MYHUUUIAIBHOW YCIyTH B
[TounakoBckuii M®I 1151 JanbHEUIEH BbIJIa4U 3asIBUTEIIO.

3.4.4. Pe3ynbTaToM aJIMHHUCTPATUBHOW MNPOLIEAYPHI, YKa3aHHOM B HACTOSIIEM
NoApAa3aeie, SBISIETCA NPENOCTABICHUE  3asABUTEII0 IHUCbMEHHBIX Pa3bSICHEHUN
HaJIOTOIJIATEIbIIMKAM U HaJIOTOBBIM areHTam I0 BOIIpocaM MPUMEHEHHUSI HOPMATUBHBIX
MIPABOBBIX AKTOB MYHHULHUIAIBLHOTO 00pa3oBaHusi «[IOYMHKOBCKHII MyHUIIMNATBHBINA
okpyr» CMOJIEHCKOI 007acTH O MECTHBIX HaJlorax W cOopax WiM muchMma o0 OTKasze B
UX IPENOCTABJIEHUH C YKa3aHUEM IIPUYMH OTKA3a.

3.4.5. O6s3anHOCTH criennaircta GUHAHCOBOTO YNPABJIEHUS, OTBETCTBEHHOTO 32
IIPEOCTABICHNE ITHNCHbMEHHBIX PAa3bsiCHEHUM HAJIOIOIUIATENIBIINKAM W HAJOTOBBIM
areHTaMm I10 BOIPOCaM NMPUMEHEHHs HOPMATUBHBIX IPABOBBIX aKTOB MYHHILIMIAIBHOTO
oOpazoBanusi «IlOYMHKOBCKMII MyHHMIMMNAIBHBIA OKpyr» CMoOJEeHCKOM o0xactu o
MECTHBIX HaJIoTax U cOOopax, MpeayCMOTPEHHbIE HACTOAILIUM MOJAPA3AEIOM, TOJKHBI
OBITh 3aKPEIJICHBI B €r0 JOHKHOCTHOM PerjaMeHTe (JI0JKHOCTHOM MHCTPYKIIUK).

3.4.6. IIpouenypa Bbigaun 10KyMeHTOB B [lounnkoBckoM M®I] ocymiecTBisieTcs
B COOTBETCTBUM C TpeOOBaHUAMH, YCTAHOBJICHHBIMU PErJIAMEHTOM PaOOThI
[TounnkoBckum MOPILI[. Cpok Bbimaun crnenuanuctoM IlounHkoBckoro ML
pe3yJibTata NMPEIOCTABICHUS MYHULMINAIBHOW YCIYTH, YCTAaHABIMBAETCA B IOPSIKE,
IIPEAYCMOTPEHHOM COOTBETCTBYIOIIMM COTJIAIIEHUEM O B3aUMOJACHCTBHH.

3.5. Ilopsaaok ocymecTB/ieHHsI B JJEKTPOHHOW ¢opme, B TOM uUHCIe C
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HUCI0JIb30BaHMeM (eaepaibHO TOCYIAPCTBEHHON HH(OPMALMOHHOM CHCTEMBI
«EaAMHBIA MOPTAJ TOCYAAPCTBEHHBIX M MYHHUMIAJBHBIX YCIYr (QPYHKIUI)»,
PEerHOHAJILHOM  rocyaapcrBeHHOM  MHpopmanuoHHoM  cucrembl  «Ilopran
roCyAapCTBEeHHbIX 1 MYHMUMIAJIBHBIX ycayr (pynkuuit) CmosieHckol odJiacTm,
AJMHUHHCTPATUBHBIX npouaeayp, NpeayCMOTPEHHBIX HaCTOSIIUM
AJIMUHUCTPATHBHBIM PerjaMeHTOM

3.5.1. IlpenocraBieHrie B yCTAHOBICHHOM MOPSAAKE MHPOPMALMK 3aABUTENSAM U
ofOecrieueHre JIOCTyNa 3asBUTENIEW K CBEACHHMSIM O MYHUUUIAIBHOW yciyre
OCYIIECTBJISIOTCS IIyTEM pa3MELIECHHUs CBEICHUM O MYHUUUIIAIBHOW YCIyTe B
pErnOHANBHON roCyJ1apCTBEHHOM UH(OPMAIMOHHON cUCTEME «Peectp
roCyJapCTBEHHBIX U MYHUIIMNAIBbHBIX yCiIyT (GpyHKuuii) CMoseHckoi o0nacTuy (nanee
Takke - PeecTp) M pernoHadbHON TOCYJIapCTBEHHOM WH(OPMAIIMOHHOW CHUCTEME
«IlopTan TOCYHapCTBEHHBIX W MYHUIUNAIBHBIX ycinyr (pyHkiui) CmosieHCKON
00J1acTi» C MOCIEAYIONUM pa3MEIIeHUEM CBEICHHI B (efiepalibHON TOCy1apCTBEHHOM
uHbOopMallMoOHHON cucteMe «EaMHBIN mopTan rocylapCTBEHHBIX M MYHHUIMNAIbHBIX
yeryr (QyHKIuin)».

3.5.2. Tlonoxenue o genepanbHON TOCYIAPCTBEHHON MHPOPMAIIMOHHOMN CUCTEME
«EnuHbIil mOpTan rocyJapCTBEHHBIX M MYHUIMOAIBHBIX YCIyTr ((QyHKUUN)», a Takxke
TpeOoBaHUs K PervonanbHOMYy mHoOpTally, HOPSAKY pa3MEIIEHUs Ha HUX CBEICHHUH O
MYHULANAIBHBIX YCIYTax, a TAKXKE K MIEPEYHIO YKAa3aHHBIX CBEACHNUN YCTaHABIMBAIOTCS
[IpaButenscTBOM Poccniickon denepannn.

3.5.3. C wucnons3zoBanueM (peaepanbHOl TOCYIApCTBEHHON WH(GOPMAIMOHHON
cuctembl «ENUHBIN MOpTall TOCYAapCTBEHHBIX W MYHHUIIUMAIBHBIX YCIyT ((yHKINN)Y,
pErnoOHANBHON roCyJ1apCTBEHHOMN MH(}OPMAITMOHHON CHUCTEMBI «ITopran
TOCYJIapCTBEHHBIX W MYHUIUNAIbHBIX ycayr (¢yHkiui) CMmoJIeHCKON 00J1acTiy
3asBUTEIIO0 TPEJOCTABISIETCS JOCTYIl K CBEICHHUAM O MYHMIMIAIBHOW YCIyTe,
yKa3aHHbIM B nozpasaene 1.3 pasmena | Hacrosuiero AJIMHUHHACTPATUBHOTO
periiaMeHra.

3.5.4. Crnennanuctel @PUHAHCOBOTO YIPABJICHMS, OTBETCTBEHHBIE 3a Pa3MEILCHUE
CBEJICHUH O MYHULHIIAJIBHOM YCIyre, OCYLIECTBISIOT pPa3MELICHUE CBEACHUH O
MyHHULIMINIATIBHOU yciayre B Peectpe B coorBerctBuu ¢ Ilopsakom ¢opmupoBaHus u
BEJICHUSI PETHMOHAIBHBIX TOCYJIAapCTBEHHBIX HH(MOPMaLMOHHBIX cucteM «Peectp
TOCy/apCTBEHHBIX W MYHHULHMMNAIBHBIX yciIyr (¢pyHkiui) CMoneHckod obmactu» u
«IlopTtan rocynapCTBEHHBIX M MYHHULIMNAIBHBIX ychnyr (¢yHkuuil) CMmosieHCKoH
o0yacTuy», yTBEPKACHHBIM MTPABOBBIM aKTOM A TMUHHUCTparud CMOJIEHCKOH 001acTu.

3.5.5. HavanbHuk ®OUHAHCOBOIO YyIpaBICHHS W creuuaauctsl OHUHAHCOBOIO
YIIPABIICHUs, OTBETCTBEHHBIE 3a PAa3MEIICHHE CBEICHMM O MYHHULUIIAIIBHOW YCIyTE,
HECYT OTBETCTBEHHOCTH 3a IIOJHOTY M JOCTOBEPHOCTH CBEICHUM O MYHULIMIIAJIBHOU
ycilyre, pasMmeliaeMelx B Peectpe, a Takke 3a COOJIIOJIEHUE MOpsIKa U CPOKOB MX
pa3MeILCHHUS.

4. @opMBbI KOHTPOJISI 32 MCIIOJTHEHHMEM AJIMUHUCTPATHUBHOIO PerjiaMeHTa
NPeAOCTABJICHUS MYHHMIMIIAJIbHON YCIYyIH

4.1. Tlopsaaok oCymIeCTBJICHHUSI TEKYLIero KOHTPOJIA 3a COOJII0IeHHEM U
HCIOJIHEHHEM  OTBETCTBEHHBIMHM  JIOJLDKHOCTHBIMHM  JIMIAMH  MOJIOKEHMH
HACTOSIIIEr0 AAMHUHUCTPATHBHOIO PerjiaMeHTa U MHbIX HOPMATHBHBIX MPABOBBIX


consultantplus://offline/ref=ED60AA05C0B8B3440FEF2E2B1D15E237A33863444BF7482BE52B87CC1D349922CE9CCC5572BAC84Ar5zCH
consultantplus://offline/ref=ED60AA05C0B8B3440FEF2E2B1D15E237A33863444BF7482BE52B87CC1D349922CE9CCC5572BACB4Dr5z9H
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AKTOB, YCTAHABJIUBAKOIIUX TPeOOBAHMA K MNPEJOCTABJIEHHI) MYHHUIMIAJIbHOH
YCJIYI'H, 2 TaK:Ke NPUHATHEM pellleHUii 0TBETCTBEHHBIMM JIMIAMHU

4.1.1. Texkymmii KOHTPOJb 3a TMOJHOTOM UM KA4eCTBOM MPEIAOCTABICHUS
MYHULUNAIBHON  yCAyrd,  COOJIIOJICHUEM  TIOCJIEIOBATEIBHOCTH U CPOKOB
aAMUHUCTPATUBHBIX  JEHUCTBUH W  aJIMUHUCTPATUBHBIX MPOLEAYP B  XOAE
NPEAOCTABICHUA  MYHUIMIAIBHOW  YCIYT'M  OCYIUECTBISIETCS  HAYaJIbHUKOM
@®UHAHCOBOTO  yMNpaBJIEHUS, OTBETCTBEHHBIM 3a OpraHu3auuio paboThl 1O
IIPEAOCTABIECHUIO MyHULMITAIBHOW YCIYTH.

4.1.2. Texkymuid KOHTPOJb OCYLIECTBISIETCA IIyT€M IIPOBEICHUS ITPOBEPOK
cOOJTI0/IEHUS MOJIOKEHUI HACTOSIIEr0o AAMUHUCTPATUBHOTO PETJIaMEHTA, BBISIBIICHUS U
yCTpaHEHUsI HapyIICHUN TpaB 3asBUTENICH, paCCMOTPEHHSI OOpallleHUi 3asiBUTENEeH U
MPUHATHS TIO HUM PEIICHUH.

4.2. TlopsiioK U MEPUOAUYHOCTH OCYIECTBJICHNS MJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK IMOJHOTHI U KA4eCTBA MPeI0CTABJICHUA MYHMIUNAJIBHON YCJIYrd, B TOM
yucJie NOPAIAOK U (pOPMBI KOHTPOJIS 32 MOJTHOTOM M KAYeCTBOM MPEA0CTABJICHUS
MYHUIIUNIAJIBHOM YCJIYTH

4.2.1. TlepponuyHOCTh TPOBEIACHUS MPOBEPOK yCTaHaBIMBaeTcs [ aBoi
MyHUIIUNIATBHOTO  oOpa3zoBaHus  «[lOYMHKOBCKMIT ~ MYHHIIMIAIBHBIA  OKPYI»
CMoseHCcKol 00aCcTH, MPOBEPKU MOTYT OBITh TJIAHOBHIMU U BHETJIAHOBBIMU.

4.2.2. BHemaHOBBIE MPOBEPKU MPOBOJATCS B Claydae oOpalleHus 3asBUTENIS C
xanoboi Ha neiictBus (Oe3deiicTBue) ©  (WJIM) pEUICHUS, TPUHITHIE B XOJIE
MPEIOCTABIECHNS] MyHULIMTIAIBHON YCIIYTH JIOJKHOCTHBIMU JIULIAMM.

4.2.3. IlnanoBble MNPOBEPKH TMOJHOTBI M  KA4eCcTBA MNPEAOCTABICHUSA
MYHULUTAIBHON YCIIYTH OCYILECTBIISIIOTCSI B COOTBETCTBUU C T'paMKOM MPOBEACHUS
MPOBEPOK, yTBEpPkKACHHBIM [JaBoil MyHuUnMnNanbHOTrO oOpazoBaHus «llounMHKOBCKUI
MYHUITUTIATBHBIA OKpYT» CMOJIEHCKOM 001acTH.

4.2.4. PesynpTaThl TPOBEPKH OGOPMIAIOTCS B BHJI€ CIPaBKHU, B KOTOPOH
OTMEYAIOTCS BBISIBIICHHBIE HEIOCTATKU U MIPEAJIOAKEHHUS M0 UX YCTPAHEHUIO.

4.2.5. Ilo pe3ynpTraraM NPOBEACHHBIX MPOBEPOK B CIIy4ac BbIABICHUS
HapylIeHUH TMpaB 3asBUTEIEH OCYIIECTBISETCA MPHUBICYECHUE BHUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C (peliepaibHbIM 3aKOHOIATEIHCTBOM.

4.3. OTBeTCTBEHHOCTH /JOJ)KHOCTHBIX JIMII 32 PpelleHus] U JIeldCTBUA
(0e3neiicTBue), MpUHUMAaeMble (OCylIeCTBJAsieMble) HMH B X0J€ MNpPeI0CTABJICHUS
MYHUIIUTIAJIBHOM YCJIYTH

4.3.1. JIOJDKHOCTHBIE JIMIIa HECYT NEpPCOHAIbHYI0 OTBETCTBEHHOCTHh 32
COOJIIOJICHHE CPOKOB U IOCJHENOBATEIbHOCTH COBEPILIECHUS aJIMHHHCTPATUBHBIX
npoleayp TNpH  NPENOCTABICHUM  MYHHMIMNAIBHOM  ycayrd. llepconanbHas
OTBETCTBEHHOCTbH JOJKHOCTHBIX JIMIl 3aKPEIUIIEeTCS B UX JOJLKHOCTHBIX pErjaMeHTax
(TOMKHOCTHBIX UHCTPYKITUSX ).

4.3.2. B cnyyae BBISBICHUS HapyIICHUHA BHUHOBHOE JIMIIO MPUBJIEKACTCI K
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBJICHHOM (enepaibHbIM 3aKOHOAATEIILCTBOM H
00JIaCTHBIMM HOPMATHUBHBIMU TPABOBBIMH aKTaMHU, MYHUIIUNAIbHBIMU MPABOBLIMU
aKTaMHU.

4.4. IlosoxxeHusi, XapaKTepu3yluue TPeOOBaHUS K MOPAAKY U (opmMam
KOHTPOJIS 32 IMPeIoCTABJeHHMEM MYHMUHMNAJIbHON YCJIAYrH, B TOM YHCJIE CO
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CTOPOHBI IPAKIAAH, UX 00beUHEHU M OPraHu3alMid

['paxknane, ux oOBEAMHEHUS M OPraHU3aIMHU BIIPaBe MOJIYy4YaTh HHPOPMAIUIO O
MOPSIAKE MPEIOCTABICHNUS] MYHUIIUIIAILHON YCIIYTH, a TAK)KE€ HAMPABIATh 3aMEYaHus U
INPEUIOKEHNUsT 10  YJIYYIIEHUIO KayecTBa M JOCTYIIHOCTH  IPEIOCTaBIICHUS
MYHULUNATBHON YCITYTH.

5. JocyneOHblii (BHecy1eOHbIH) MOPSIA0K 00:KAJT0BAHNS PelIEHU U
neiictBuid (0e3geiicTBHS) OPraHa, NPeA0CTABJIAIOIIEr0 MyHUIUIIAJIbHYIO YCJIYTY, a
TaKKe J0/ZKHOCTHBIX JIMI

5.1. 3asgBuTenp HMeEEeT MpaBO Ha oOkajgoBaHWE JeWcTBUM (Oe3AeiicTBUSA) U
pelIeHU, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEAOCTABICHUS MYHUIIUMAIBHOU
YCIYyTH JIOJDKHOCTHBIMM JMIAMM W cnennanuctamu  [loumnkoBckoro MO®I[ B
n0Ccy1e0HOM (BHECY1€OHOM) MOPSIIKE.

5.2. 3asBUTENb MOXET OOpAaTUTHCA C KaJIOOOH, B TOM UHUCIE B CIEIYIOIIHUX
Cy4asx:

1) HapymieHuss cpoka perucTpalmy 3amnpoca 3asBUTENSI O MNPEIOCTaBICHUU
MYHULHUNAIBHOUN YCITYTH;

2) HapyLEHHUs CpOKa MNPEIOCTABICHUS MyHULIUTTAIBHON YCITYTH;

3) TpeOoBaHuUA y 3asBUTENS JOKYMEHTOB, HE MPEyCMOTPEHHBIX (eiepaTbHbIMU
HOPMATUBHBIMM TIPABOBBIMH aKTaMH, OOJACTHBIMH HOPMATUBHBIMH IPABOBBIMH
aKTaMU, MyHHUITUTIAJbHBIMUA TTPABOBBIMU aKTaMU JJIs1 MPEIOCTABICHUST MYHHUIUIIATIbHON
YCIYTH;

4) oTka3a B mNpueMe JOKYMEHTOB, NPEICTaBIECHHUE KOTOPBIX MPELyCMOTPEHO
dbeneparbHBIMH HOPMATUBHBIMHA TPABOBBIMU aKTaMH, OOJACTHBIMH HOPMATHBHBIMU
MPAaBOBBIMM aKTaMW, MYHUIIUMIIAJbHBIMA TIPAaBOBBIMU aKTaMU [JIsi MPEAOCTABJICHUS
MYHULUTIATBHON YCITYyTH, Y 3asIBUTEIIS,

5) oTkaza B NMPEJOCTABICHUH MYHUIMIIAIBLHON YCIYTH, €CIM OCHOBAaHUS OTKa3a
HE MPEeAyCMOTpeHbl (penepaibHbIMU 3aKOHAMU M MPUHSITHIMU B COOTBETCTBUHM C HUMU
UHBIMU  (efepalbHBIMU  HOPMATUBHBIMUA  MPAaBOBBIMM  aKTaMu, OOJACTHBIMU
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU, MyHULIUIIAIbHBIMU IPABOBBIMU AKTaAMHU;

6) 3arpeOoBaHUS C 3asBUTENS MPHU TMPEJOCTABICHUM MYHUIMIAIBHON YCIyru
I1aThl, HE MPEIYCMOTPEHHOUN (denepaibHbIMA HOPMATUBHBIMU IPABOBBIMU aKTaMH,
00JJACTHBIMM HOPMATUBHBIMU TPABOBBIMH aKTaMHU, MYHUIIMIIAJIbHBIMU TPABOBBIMU
aKTamu;

7) OTKa3a Oprasa, MpeAO0CTaBIIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, TOJZKHOCTHOTO
JUIla OpraHa, MPEeJOCTABISIONIET0 MYHULIMNAIBHYK YCIyry, B HCHpPaBICHUU
JOMYIIEHHBIX OMNEYaTOK ¥ OIMMOOK B BBIJAHHBIX B PE3yjbTaTe MPEIOCTABICHUS
MYHHIIUIIAJIBHON yCIyTH AOKYMEHTaX JUO0 HapyIIeHHs YCTAHOBJICHHOIO CPOKa TAKUX
VICIIPABJICHUM.

5.3. OtBeT Ha ano0y 3asBUTEIIA HE JAETCS B CIIy4asix, €Clu:

— B kajoOe He yKaszaHbl (paMUIvs 3asBUTENS, HAIMPABUBIIETO KajolOy, WU
MOYTOBBIN ajpec, MO KOTOPOMY JIOJDKEH ObITh HampasiieH oTBeT. Eciau B ykazaHHOU
*anobe cozepiKaTcsi CBEJEHUS O MOJArOTaBIMBAEMOM, COBEPIIAEMOM UJIU COBEPILIEHHOM
MPOTUBOIPABHOM JESHHH, & TAKXKE O JIUIIE, €r0 MOJArOTABIMBAIOIIEM, COBEPIIAIOIIEM
WIN COBEPIIMBIIEM, ajgo0a MOJJICKHUT HAIMPaBICHUIO B TOCYJAAPCTBEHHBIH OpraH B
COOTBETCTBHMHU C €ro KOMIIETCHIINEH;
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—  TEKCT >kajio0bl HE MO/JIAeTCs MPOYTEHHUIO, O UEM B TEUCHHE CEMU JHEH CO JHSA
perucTpany KaJIoObl COOOIIACTCS 3asgBUTEII0, HAMPABHUBIIEMY XKano0y, €CIU €ro
dbamMuIMs ¥ TOYTOBBIN aJpec MOAAIOTCS IPOUYTEHUIO.

Opras, NpeAoCTaBISIONINN MYHHUIIUTAIBHYIO YCIYTY, TIPU MOJTYYEHUHN KaTO00bI, B
KOTOPOW COJEp)KaTCsl HEIEH3YpHbIE MO0 OCKOPOUTENbHBIC BBIPAKEHUS, YTPO3bI
KU3HHU, 3I0POBBI0O M UMYIIECTBY JOKHOCTHOTO JIMIA, @ TAaK)KE YICHOB €r0 CEMbH,
BIIpaBE OCTABUTH Kano0y Oe3 OTBeTa MO CYIIECTBY MOCTABJICHHBIX B HEW BOIPOCOB U
COOOUIUTH 3aBUTEINI0, HAIIPABUBLIEMY Kajio0y, O HEIONMYCTUMOCTHU 3JI0yHOTPEOJICHUS
IPABOM.

B ciydae ecnmu mpuYMHBI, IO KOTOPBIM OTBET IO CYIIECTBY TMOCTABICHHBIX B
’&Kajo0e BOIPOCOB HE MOT ObITh JaH, B MOCIEAYIOIIEM OBLIM YCTPAHEHBI, 3asBUTEIb
BI[paBE€ BHOBb HANpaBUTh JXKajo0y B OpraH, MPEJIOCTABISIIONIMA MYHUIIUTIATHHYIO
YCIIYTY.

5.4. 3asBuUTens BIpaBe MOJATh XaJI0O0y B MUCHMEHHON (GopMe Ha OyMa)KHOM
HOCUTEJIE, B DJJIEKTPOHHOH (opme B oOpraH, MPeIOCTABISIOMNNA MYHULUNATbHYIO
yciyry. XKanoObl Ha penieHust, NpUHATbIE PyKOBOJIUTEIEM OpPraHa, MPea0CTaBIISIOIErO
MYHHIIATIATIBHYIO YCIYTY, TIOJAI0TCS B BBIIIECTOSIINI OpraH (MPU €ro HAIMYKK) J100 B
Clly4ae €ro OTCYTCTBHUSI pacCMaTpPUBAIOTCA HEMOCPEICTBEHHO PYKOBOJAUTEIEM OpraHa,
MPEIOCTABIISIONIETO MYHHUIIUTIATBHYIO YCIIYTY.

5.5. Kanoba moxeT ObITh HampasiieHa 1o noure, yepe3 llounnkosckuit MOIL] ¢
UCTIONB30BaHuEM ceTH «HTepHeT», OQHUIHATBFHOTO caiiTa opraHa, MpeI0CTaBIISIONIErO
MYHHIIMTNIAJIBHYIO YCIYTYy, a TakKe MOXET OBbITh MpHUHSATAa MPH JUYHOM TpueMe
3asBUTEIIS.

5.6. Kanoba, moctynuBias B OpraH, MNPEJOCTABISIIONIMN MYyHHUIIMTAIBHYIO
yCIyTy,  TOMJEXKHUT  PACCMOTPEHHIO  JIODKHOCTHBIM  JIMIIOM,  HaJIeJICHHBIM
MOJTHOMOYHSIMH 10 PACCMOTPEHHIO JKajo0, B TEUCHHE MATHAAINATH pabodmMx JHEH CO
JTHS €€ PEeTUCTpallid, a B Cllydae 00KajJOBaHMS OTKa3a OpraHa, MPEIO0CTABIISIOIICTO
MYHHIIUTIATBHYIO  yCIyry, JOJDKHOCTHOTO —JIMIIa OpraHa, MpeIOCTaBIISIONIEIO
MYHHIIUTIATBHYIO YCIYTY, B MPUEME JOKYMEHTOB Y 3asBHUTENsS OO B HCIPABICHUU
JIOTIYIICHHBIX ONEYaTOK M OIMMOOK WM B ciydae oOOXaJOBaHUS HapyIICHUsS
YCTaHOBJICHHOTO CPOKa TaKUX MCIPABJICHUN - B TEUCHHE MATH pabOUYnX THEH CO IHSA ee
pEerucTpaluu.

5.7. XKanoba nomxHa coaepKarh:

1) HauMmeHOBaHME oOpraHa, MPEJOCTABISAIONIET0 MYHHUIUINAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIa OpTaHa, MPEeIOCTAaBIAIONIET0 MYHULMMAIbHYIO YCIYyTy, JH0O
MYHHIIUINIAIBHOTO CIYXAalllero, pemeHusT ©u JIeHCcTBUS (0e31eiCTBUE) KOTOPBIX
00KaITyOTCS;

2) damMunuoo, uMs, OT4eCTBO (TTOCJIEAHEE - MPU HAJWYUHU), CBEJICHHUS O MECTe
KUTEIIbCTBA 3asIBUTENS - (DU3MUECKOTO JIUIa THOO HAMMEHOBAaHHUE FOPUIUIECKOTO JIUIIA,
CBEJICHHSI O MECTE HaXOXKICHHUS 3asBHUTENS - IOPUAMUYECKOTO JIMIA, a TaKXKE HOMEp
(HOMepa) KOHTaKTHOTO TeledoHa, aapec (aapeca) MEKTPOHHOW MOUTHI (MPU HATUYIHMH)
¥ TIOYTOBBIH aJipec, MO0 KOTOPHIM JIOJDKEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOXayeMbIX pEIICHUSX W NEeUCTBUsIX (O€3/eHCTBUM) OpraHa,
IPEIOCTABISAIONIEI0 MYHUIUNAIBHYIO  YCIYyTry, JOJDKHOCTHOTO JIMIIa OpraHa,
IPEIOCTABIISAIONIEI0 MyHULIUIIATBHYIO YCIIYTY;
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4) noBOIbBI, HA OCHOBAHWHM KOTOPBIX 3asIBUTEJIb HE COIVIACEH C PEIIEHUEM U
neiicteueM (Oe3eHCTBUEM) OpraHa, MPeIOCTABIAIONIET0 MYHUIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTABIISIFONIET0 MyHUIIUIAIBHYIO YCIYTY.

3asBUTENIEM MOTYT OBITh MpPEACTaBICHBbl JTOKYMEHTHl (IIpU  HAJIUYUH),
MOJITBEP K JAIOLINE TIOBOJIbI 3asIBUTEINSA, JTUOO UX KOIIHH.

5.8. Tlo pesynapTaTam paccCMOTpPEHHUSI KaJIOOBI OpraH, MPEAOCTaABIISIONINMA
MYHUIUNIATBHYIO YCIYTy, IPUHUMAET OJHO U3 CIAEAYIONIMX PEILICHUIA:

1) ynoBneTBopsieT *kanoly, B TOM 4uciie B GOpMe OTMEHBI MIPUHATOTO pELICHUS,
UCIIPaBJIEHUs] JOMYLIEHHBIX OPraHoM, MPEJOCTaBISIONIMM MYHHUIMNAIBHYIO YCIYTY,
OMEeYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MNPEIOCTaBICHUS MYHUIUNAIBLHOU
YCIIYTH JTOKYMEHTAax, BO3BpaTa 3asiBUTENIO JEHEKHBIX CPEJICTB, B3UMAaHUE KOTOPHIX HE
NpeaycMOTpeHO (eaepaibHBIMU HOPMATHBHBIMU IPABOBBIMU aKTaMHU, OOJACTHBIMH
HOPMATUBHBIMU [TPABOBBIMU aKTaMH, MyHUIIUIAIbHBIMU [IPABOBBIMU aKTaMU, a TAKXKE B
UHBIX (hopmax;

2) OTKa3bIBACT B YJIOBICTBOPECHUU KATOOBI.

5.9. He no3gHee nHs, CIEOYIOWIETO 32 JHEM NPHUHATUSA PELICHUS, 3asIBUTEIIO B
NUCHbMEHHON (popMe U MO KEJIAaHUIO 3asiBUTENS B AJIEKTPOHHOM (PopMe HampaBiseTcs
MOTHUBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaIOObI.

5.10. 3agButenu BOpaBe O00XaIOBaTh pEUICHUS, TMPHUHATHIE B  XOC
NPENOCTABIECHUSI MYHUIIMIAIBHON YCIYTH, NEUCTBUS WM O€31eHCTBHE JAOKHOCTHBIX
JIMI] OpraHa, MpeA0CTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, B CYyJ€OHOM MOPSIJIKE.
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ITpunosxenne Nel
K AJIMUHHCTPATUBHOMY periJamMeHTy
MPEAOCTABICHUS ~ MYHHUIIMNAIBHOM  yCIyru
«IIpenocTaBneHne NUCbMEHHBIX pPa3bsICHEHUN
HAJIOTOIUIaTEeNbIINKAM U HAaJOTOBBIM areHTam
0 BONpOCaM TMPUMEHEHHUS HOPMAaTHBHBIX
MIPaBOBBIX aKTOB MYHHIIUIIAJIHHOTO
00pa3zoBaHus «ITounHKOBCKHUIA
MYHHUIMTIATbHBINA OKpyT» CMmoseHCKOM
00J1aCTH 0 MECTHBIX HAJIOTax U cOopax»

oT No

I'maBe myHHnunansHoro oOpasoBanusi «llounHKOBCKHIA

MYHULIMTATbHBIN OKpYyT» CwmoueHcKon obyactu
(®.1.0.)
oT
(®.1.0. rpaKJaHUHA,

UHAMBUIYAIBHOTO TPEIIPUHUMATEINS, OPUANYECKOTO JINIA)

aapeC 3asdBUTCIIA:

[acropT cepust HOMEp
BbIJIaH

JaTa BBLIAYHU
PEKBU3HUTHI JOBEPEHHOCTHU

KOHMAaKmHulil menegon

3ASABJIEHUE
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[Ipomry mnpenocTtaBUTh  MHUCHBMEHHOE Pa3bsICHEHHE NPUMEHEHUS HOPMAaTHUBHBIX
MIPABOBBIX AKTOB MYHHUIIUIIAILHOTO O0Opa3oBaHus «IIOYMHKOBCKUN MYHHIITUTIATBHBIN
OKPYT» O MECTHBIX Hajorax v cOopax mo BOIPOCY:

Hacrosmum 3asBjieHHEM J1at0 corjlacue Ha 00paOOTKy MepCOHANIbHBIX JAHHBIX B
cooTBeTcTBUM ¢ DenepanbHbIM 3akOHOM OT 27 wmrona 2006 roma Ne 152-®3 «O
MEePCOHATBHBIX TAHHBIX)

Cnoco0 nostyyeHust OTBeTa:

I-:ll'IYTeM BPYUYCHHA HA PYKHU B IIOMCHICHUN a/IMUHUCTpPALNU

]

MIyTEM MUCBMEHHOTO IMOYTOBOI'0 OTIIPABIIEHUS POCTHIM TUCHbMOM
Onuce npuitaraeéMbix JOKYMEHTOB:

« »

(nata) (moanucy) (pacuudpoBKa MoIm1cH)
JIOKyMEHTBI MIPUHSLT:
(MOKHOCTB) (moamucs) (®.1.0.)

« » 20 T.
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[Ipunoxenne Ne 2
K  AJIMUHUCTPAaTUBHOMY  DPETJIAMEHTY
IIPEIOCTABIECHUS MYHULUNAIBHON YCIYTH
«IIpenocraBienue MHUCHbMEHHBIX
pa3bsCHEHUM  HAJOrOIUIATENIbIIUKAM U
HAJIOrOBBIM  areHTaM 10  BOIpocam
IIPUMEHEHNS  HOPMAaTHBHBIX  IIPaBOBBIX
MYHHIMIIAJIBLHOTO oOpa3oBaHUsI
«ITOUMHKOBCKMI MyHULIUNAIBHBIA OKPYI»
CMmoneHcKoi 007acTH 0 MECTHBIX HAJIorax
u coopax»

bJiok-cxema
NMPeA0CTABJICHUSI MYHULIMIIAJIBLHOU YCIYTH
«IIpenocraBiieHUe MMCbMEHHBIX PA3bACHEHUI HAJOTOIIATEIbIIUKAM U
HAJIOTOBBIM AreHTaM 110 BONPOCAM MPUMEHEHUsI HOPMATHUBHBIX NMPABOBbIX
AKTOB MYHUIIUIIAJIbHOT0 00pa3oBaHus «I[oYMHKOBCKMH MYHUIMNIAJIbHBII
OKpYD» CMOJIEHCKOi 00J1aCTH 0 MECTHBIX HAJIOTax U cOopax»

OOpareHue 3asBUTEIS

|

) 4
IIpuem u perucrpanus JOKyMEHTOB

q)OpMI/IPOBaHI/IG 1 HallpaBJICHUE MCKBCAOMCTBCHHBIX 3alIpOCOB (HpI/I HCO6XO,HI/IMOCTI/I)

)

PaccmoTpenue MUCEMEHHOTO OOpAIeHHsI Ha TIPeIMET HAIMYUS OCHOBAHHUS JIJIsSI
0TKa3a B IPEOCTAaBIICHUN MYHUIIUNIAIBHON YCIYTH

Jla |

Hannuwne ocHOBaHui 111
OTKa3a B IPEIOCTABICHUU
MYHHIUITAIGHOW YCITyTH

Het




Hanpagaenue nicbMa 00 oTKase B
IIPEIOCTABIEHNHA MYHULIUITAJILHON YCITyTH
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IIpenocraBneHre NMCbMEHHBIX Pa3bsICHEHUH 110
BOIIPOCAM MPUMEHEHHUSI HOPMAaTUBHBIX MTPABOBBIX
akToB MO «ITounHKOBCKHMI MyHULIUTTAJIbHBIN
okpyr» CMOJICHCKO# 00JaCTH O MECTHBIX
Haylorax u coopax
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