AJIMUHUCTPALINA MYHUILIUIIAJIBHOI'O OBPA3OBAHUA
«JTOYMHKOBCKNN MYHUIUITAJIBHBIN OKPYIT» CMOJIEHCKOU OBJIACTHU

HOCTAHOBJ EHUE

or 26.03.2025 Ne 95-amMm

O6  yTBepKIeHUH  AJIMUHHCTPATHUBHOIO

perimameHTa IIPEIOCTaBICHUS
AMUHHCTpaIuei MYHHITUTITBHOTO
0o0pa3oBaHUs «ITounHKOBCKUH
MYHHUITUTIATbHBINA OKPYT» CMouteHCKOH
obnactu MYHHIIUTIAJIBHOW  yCIIyTH

«OdopmieHue u Bbljauya apXUBHBIX CIPABOK,
ApPXUBHBIX BBIMHUCOK, aDXUBHBIX KOMTU

AJIMUHHCTpaIus MYHUIUTAIBHOTO 00pa3oBaHUsI «ITounHKOBCKUM
MYHUIATATBHBIA OKpyT» CMOJIEHCKOM 001acTH MOCTAHOBISAECT:

l. VYTBepauts mnpuiaraeMplii AJMUHUCTPATUBHBIA pErjiaMeHT MpPeAOCTaBICHUS
AJMUHHCTpaIlMe MyHHUIUNAIBLHOIO 00pa3zoBaHus «IIOYMHKOBCKMI MYyHUIIUNATbHBIN
okpyr» CMoOJeHCKON o0JacTH MyHHUITUNATbHOU yciyrn «OdopmiieHne W BbImaya
aApXUBHBIX CIPABOK, APXUBHBIX BBIITUCOK, APXUBHBIX KOTIHI.

2. Ilpu3Hath yTpaTUBIIMMU CUITY MOCTAHOBJICHUS AJMHUHUCTPAIIMU MYHULIMTIAIBHOTO
obpazoBanust «IlounnkoBckuit paiion» Cmonenckoit odnactu ot 19.02.2019Ne 0014-anm
«O0 yTBEpXKICHUM pEriiaMeHTa NPEAOCTABICHUS AJMHHUCTpalMeld MYHHIIMIAIBLHOTO
oOpazoBanus «llounHkoBckuid paiioH» CMOJEHCKON O0JacTH  MYHHULMNAIBHOM YCIYTH
«OdopmiieHue 1 BblJjaya apXUBHBIX CIIPABOK, aPXUBHBIX BBIITUCOK, APXUBHBIX KOIMHI», OT
26.11.2019 Ne 0137-anm «O BHECEHMM HW3MEHEHHUSI B MOCTAHOBJICHHE AJIMUHHUCTPALUU
MyHUIMNANbHOTO o0pa3oBanusi «llounHkoBckuit paifon» CmoneHckoll o0nacT OT
19.02.2019 Ne 0014-amgm», ot 24.08.2020 Ne 0143-anmm «O BHECEHWM HM3MCHCHHS B
MOCTAHOBJIEHHE AJMUHUCTPALIMM MYHULIUNAIBHOTO o00pa3oBanus  «[louyMHKOBCKMIA
pation» Cmonenckoit oomactu oT 19.02.2019 Ne 0014-aam», ot 09.06.2021 Ne 0070-aam
«O BHECEHMHM W3MEHEHUH B IOCTAHOBICHUE AJIMUHHUCTpPALUM MYHHUIUIIAIHLHOTO
obpazoBanus «llounHKOBCKUI paiion» CmoneHckod o6mactu oT 19.02.2019 Ne 0014-
anm», ot 09.02.2022 Ne 0016-amm  «O BHeceHMHM H3MEHEHHS B IIOCTaHOBJICHHE

AJIMUHUCTpAIUU MyHHUIIUNAIBHOTO oO0pa3oBanusi «llounHkoBckuit paiton» CMOJIEHCKON
oOmactu ot 19.02.2019 Ne 0014-amm».
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3. ApxuBHOMY OTIely AJIMHUHHUCTPAMM MYHUUUIAIBHOTO 0Opa30BaHUs
«ITouynHKOBCKMI MyHUIMNANBHBIA OKpyr»  CmoneHckod obnactu (JI.B. JlanbikuHa)
00ecrneynTh MCHOJHEHUE HACTOSILIErO MOCTAaHOBJICHUS.

4. Pa3MecTUTh HACTOSIIIEE TOCTAHOBIEHUE HA O(PUIMATBHOM caiiTe AIMUHUCTpAIUU
MyHUIIMNATBHOTO 00pa3oBaHusi «lI0UMHKOBCKUNA MyHUIMMNAIBHBIA OKpyr» CMOJEHCKON
obnactu pochinok.admin-smolensk.ru B nuHpOpMaIIMOHHO-TEIEKOMMYHUKAITMOHHON CETH
«HTEpHETY.

5. KoHTponb 3a WCIOJTHEHHEM HACTOAIIETO IIOCTAHOBIICHHMS BO3JIOXKHUTh Ha
PYKOBOJUTENSA Anmapara  AJIMHHUCTpauuu MYHULUIAIBHOTO oOpa3oBaHuUs
«ITouynHKOBCKUI MyHHUIIUTIAIBHBINA OKpYT» CMmoineHnckoit oonactu U.I'. MuxeeHkoBy.

['maBa MyHUIIUIIAIBHOTO OOpa3OBaHUs
«ITOYNHKOBCKHAM MYHULIUTIAJIBHBIA OKPYT»
CmorneHckoi obnactu A.B. T'ony0

"-'g [loKyMeHT nognuncaH
g,_- ) 9NeKTPOHHO NoAMNMCHID

CBE[JEHWA O CEPTUOMKATE 3N

Ceptuchmkar: 00BA211F2ZAEF3CED83DECADD29A3C81089
B. 1 Mony6 A Br
Oeiicteutenen ¢ 09-01-2025 go 04-04-2026

Nl




IIpunoxxenue

K IIOCTAHOBJICHUIO A IMUHHUCTPALUN
MYHUIIUNAIBHOTO 00pa30BaHMs
«IIOYMHKOBCKNI MyHULIMITIATIBHBIN OKPYI»
CMoneHcko# o0nactu oT

«_» 2025 Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaoCTABJIeHU AAMUHUCTPaLMell MyYHHIMIIAJIbHOI0 00pa30BaHus
«I10OYMHKOBCKMI MYHHIUNIAIbHBIA OKPYr» CMOJICEHCKOH 00/1aCTH
MYHUIUNAJIbHON yeayru «OdopmiieHne H BbI1a4a apXUBHBIX CIIPABOK, APXMBHBIX
KONMi, ApXHUBHBIX BBINHMCOK

1. O0mme noJio:keHUst
1.1. Ilpeamer peryJupoBaHusi AIMUHUCTPATUBHOTO pPerjiaMeHTa

1.1.1.  AIMMHUCTpAaTHBHBIA pErjIaMEeHT MPEAOCTaBICHUS AJMHUHUCTpAIUEH
MyHUITUNIATBHOTO 00pa3oBaHusi «II0OUMHKOBCKHMNA MYHUIUMTNAIBHBIA OKpyTr» CMOJEHCKON
oOjacT MyHUIMMATbHOW ycnyru «OdopmileHrne W Bbljaua apXUBHBIX CIPABOK,
apXMUBHBIX KOMNHWW, apXUBHBIX BBINHCOK» (Hajiee - AJMUHUCTPATUBHBIM pPETJIAMEHT)
pa3paboTaH B IEJSX TMOBBIINICHHUS] Ka4ecTBa MCIIOJTHEHUS M JIOCTYIMHOCTH pe3yJibTaTa
MPENOCTABICHUS MYHHIIMITAIIBHONW YCIYTH, CO3/aHus KOMMOPTHBIX YCIOBHHM IS
noTpeOUTeNIe  MyHULIMNAIBHOM  YCIyTH,  ONpEAeNsieT  MOpSJI0K, CPOKH H
MOCJIEI0BATEILHOCTh  JIEUCTBUN  (aAMUHUCTPATUBHBIX MPOLEIYP), OCYIIECTBISIEMBIX
apXUBHBIM OTJEJIOM (Jajgee AapXUBHBIA OTAEN) AJMUHHUCTPALMU MYHHUIIMIAIBLHOTO
oOpazoBanus «II0UMHKOBCKHMII MyHULMIAIBHBIA OKpyr» CMoseHCKOU obOnactu (manee -
AJIMUHUCTpAIUs) MPU OKa3aHUU MYHUILIUTIATBHON YCIyTH.

1.2. Kpyr 3asiBureJieii

1.2.1. MyHunumanpHasg yciayra TMpeaoCcTaBisieTcss (HU3NYECKUM, HOPUTUIECKUM
auuaMm (Jajiee - 3asBUTENN), 3aMHTEPECOBAHHBIM B IOJYYEHUH ApPXUBHBIX CIIPABOK,
apXUBHBIX KOIWI, apXUBHBIX BBIIUCOK, MOATOTOBJICHHBIX HAa OCHOBAHUU apXUBHBIX
JIOKYMEHTOB, HAXOJSIIIUXCSl HA XpAaHEHUU B ApXUBHOM OT/JIEIE.

1.2.2. KaTeropuu nuu, UMEOIMIMX NIPAaBO HA MOJYYEHHE MYHULIUTIAIBHON YCIIYTH:

- (¢uszuyeckue Juia, oOpaTUBIIMECS 3a TOJyYEHHUEM JIOKYMEHTOB, COAEpPKAIIUX
CBEJICHUS B OTHOIIICHUH O0BEKTOB HEJBUKMMOTO UMYIIIECTBA, B JIUIIC:

npaBooOJIaaTens;

3aJIoroJiep)Karelis B OTHOLIEHUH OOBEKTOB HEABMIXKUMOTO HMYIIECTBA, KOTOPHIC
HaxOJISITCSl y HETO B 3aJI0T€ WJIW TIpaBa, Ha KOTOPBIE MPEI0CTaBJICHBI €MY B 3aJI0T;

UMEIOIIMX MPABO HA HACIEeA0BaHUE HEABMYKMMOTO UMYILECTBA MpaBooOIaaaTess 1no
3aBEIAHUIO WJIM 110 3aKOHY - B OTHOIIEHUU JOKYMEHTOB, C JaThl CO3[aHUSI KOTOPBIX HE
npouuio 75 net. Jlroboe dpuzndeckoe JUI0 - B OTHOIICHUH APXUBHBIX TOKYMEHTOB, C JIaThI
CO3/IaHMs KOTOPBIX Mpoluio 6osee 75 ner;

- (usnueckue nuia, oOpaTUBIIMECS 3a MOJYYEHHUEM JIOKYMEHTOB, COJIEpKaIllUX
CBEJICHUSI B OTHOIICHHH COJIEP)KAHMs 3aBEIllaHUs: B JIUIE 3aBEIIATeNsi WU J000ro u3
YKa3aHHBIX B 3aBEUIAHUU HACIICTHUKOB MJIM OTKA30MOJy4yaTeseil, HaCJIeIHUKOB [0 3aKOHY
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Opy TPEIbSBICHUU CIPaBKH OT HOTapuyca 00 OTKPBITUM HACJENCTBa, a TaKkKe
VCIIOJTHUTENS 3aBEUIaHUA ITOCIIE€ CMEPTHU 3aBELATENs;

- (usnueckue nuia, oOpaTUBIIMECS 3a TOJYYECHHEM JTOKYMEHTOB, COJEpKAIIUX
CBEICHHUA 00 YCHIHOBJICHHH (yAOYEPEHUH), IMPEAbSBUBIINE COTJacHe YCHIHOBUTEIEH,
3aBEPEHHOE HOTAPUYCOM, UM HEMIOCPEJCTBEHHO CaM YChIHOBUTEIIb;

- (usnueckue nuia, oOpaTUBIIMECS 3a TOJYYCHHEM JOKYMEHTOB, COJEPIKAIIAX
CBEJICHUSI U3 TMOXO3IMCTBEHHBIX KHUT, SBJISIIOIIAECS POJACTBEHHHKAMH YEJIOBEKa, O
KOTOPOM 3alpalllBalOTCs CBEACHUSA, - B OTHOUIEHWU JOKYMEHTOB, C JaThl CO3JaHUS
KOTOpBIX He mpouuio 75 ner. Jlroboe ¢uzmyeckoe JNHUIIO0 - B OTHONIEHUU apXHUBHBIX
JIOKYMEHTOB, C JIaThl CO3/IJaHUsI KOTOPBIX MpOoLLIo Oonee 75 JeT;

- (¢usznyeckue Juia, oOpaTUBIIMECS 3a TOJyYEHHUEM JOKYMEHTOB, COAEpPKAIIUX
CBEIICHUS O CBOEM CTaxke pabOThI U pazMepe 3apabOTHOM MIIaThI;

- (¢uszuyeckue Jnia, oOpaTUBIIMECS 3a TOJYYEHHUEM JOKYMEHTOB, COAECpPKAIIUX
WHBIE CBEJICHMUS;

- IOpUJIMYECKUE JUIA, OOpAaTUBIIMECS 3a MOJYYEHHEM JIOKYMEHTOB, COJEpKaIllUX
CBEJICHUSI B OTHOILIEHUU OOBEKTOB HEABMKMMOIO MMYIIIECTBA, B JIMLE MPaBOOOIaAATENs;
3aJIOTOJIepKaresi B OTHOIIEHHMH OOBEKTOB HEJBIKUMOIO MMYIIECTBA, KOTOpPbIE
HAXOJISATCS B 3aJI0T€ WK MIpaBa, Ha KOTOPBIE MPEAOCTABIICHbI B 3aJI0T;

- IOpUJIMYECKUE JIUIA, OOpATUBIIMECS 32 MOJYYEHHEM JIOKYMEHTOB, COJIEpKallUX
CBEZICHUS 00 YCHIHOBJICHHM (YIOUYEepEHUH), TPEIbSIBUBIINE COTJIacHe YCHIHOBUTEIEH,
3aBEPEHHOE HOTapHYCOM;

- IOpUJIMYECKUEC JIUIA, OOpATUBIIMECS 3a MOJYYCHHEM JIOKYMEHTOB, COJEpKaIIUX
WHBIE CBEJICHMUSI.

1.2.3. UnTepeck! null, yKa3aHHBIX B TyHKTE 1.2.2 HACTOSIEro AIMUHUCTPATUBHOTO
periaMeHTa, MOTYT MPEJICTABIISTh UHBIE JIUIA, JEHCTBYIONINE B UHTEpECAX 3asiBUTEINSI Ha
OCHOBAaHHMH JIOKYMEHTA, YJOCTOBEPSIONMICTO WX TOJHOMOYHSA, JTMOO B COOTBETCTBUU C
3aKOHOJATENbCTBOM (3aKOHHBIE MPEJACTABUTEIN: OINEKYHbl (TIONMEUUTENN), POIAUTEIU
(ycbiHOBUTEIHN) (Hajiee - MPeICTaBUTENb 3asiBUTEIS).

1.2.4. Orpannuenue Ha AOCTYII K ApXMBHBIM JTOKYMEHTaM, COACPKAIIAM CBEIACHUS
O JIMYHOM W CEMEWHOM TaillHE TpakKJaHWHA, €r0 YaCTHOM >KM3HHM, a TaKXKE€ CBEICHHS,
CO3/aroIMe yrpo3y JUisl ero 0e30MacHOCTH, YCTAaHABIMBAETCS HA CPOK 75 JeT co JHSA
CO3JaHMs YKa3aHHbBIX JOKyMeHTOB. C MUCBMEHHOIO pa3pelieHMs] TpakJIaHHHA, a IMOCIe
€ro CMepTH C MHCbMEHHOIO pa3pelieHus HAacJIeJIHUKOB JaHHOTO TpakIaHWHA
OTpaHUYCHHE Ha JOCTYIl K apXUBHBIM JIOKYMEHTaM, COJICpPKalllUM CBEJEHUS O JIUYHOU U
CEMEMHOM TaWHE TPa)XJaHWHA, €r0 YAaCTHOW JKU3HU, a TAKXKE CBEICHUS, CO3AIOIIUE
yIrpo3y uist ero 0e30MacHOCTH, MOKET ObITh OTMEHEHO paHee yeM yepe3 75 JeT co AHS
CO3/IaHMS YKa3aHHBIX IOKYMEHTOB.

1.3. TpeOoBanus Kk NOpsiAKY HH(POPMHUPOBAHNS O MOPSIIKE MPEIOCTABICHUSA
MYHUIUNAJIbHON yCIyru

1.3.1. UudopmupoBanue 3asBUTEICH O MPEIOCTABICHUU MYHUIIMITAIILHON YCIyTH
OCYILECTBIISIETCS] TOCPEACTBOM:

- KOHCYJIbTUPOBAHHS COTPYJIHUKOM apXUBHOTO OT/EJa MPU OOpaIleHUH 3asBUTEIS
B YCTHOH (hopMme, 10 TI0UTe, 110 JICKTPOHHOM MOUYTEe WU 110 TeIeOHHOM CBS3U;

-  pasMemieHus WH(DOPMAIMOHHBIX MaTepUalioB Ha oOduIHaIbHOM  cailTe
AnMuHUCTpauu B MHGOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHON ceTu « HTepHeTY.
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«Pexum paboTel ApXHUBHOTO OT/IeNa: TTOHEIETbHUK — YeTBepr: Hadaiao padbotsr 09
gacoB 00 MuHYT, okoHUaHue paboTel 18 wacoB 00 MUHYT, ATHHUIA: HAYayIo0 padoTh: 09
gacoB 00 MuHyT, okoHYaHue padotel 17 wacoB 00 munyT. [lepepsiB Ha 06ex ¢ 13 yacos
00 munyTt 10 13 yacos 48 MunyT. Berxogusie 1au — cy0060Ta, Bockpecenbe. CaHUTapHBIN
NEHb - NOCIEOHSA NATHULA Kaxaoro Mecsuna (HenpuémHbld AeHs). [Ipu monmananum
MOCJICTHEHN TSITHUITHI KQXA0T0 Mecsia Ha HepaOouwid, Ipa3aHUYHbBIN IeHb CaHWTAPHBINA
JIeHb MIEPEHOCUTCS Ha TPeAbIAyIIniA pabounii JeHb.

[Ipuém opranuzanuii, TpaxaaH MO JIMYHBIM BONPOCAaM: MOHEAEIbHUK, BTOPHUK,
yeTBepr, maTHuna ¢ 09 gacos 00 munyt a0 13 gaco 00 munyt. [Ipuém opranusannii n
rpaxaaH g pabOThl C APXUBHBIMHU JIOKYMEHTaMU — BTOPHHUK, yeTBepr ¢ 14 yacos 00
MUHYT A0 17 gacoB 00 MuHYT no npeaBapurenbHOU 3anucu. lIpeaBapurenpHas 3anuch
npousBoauTcs no rtenedony 8-481-49-4-26-08 B pabouee Bpems apXUBHOIO OTHETA.
Cpena — HENPUEMHBIN ICHBY;

1.3.3. KoHcynpTanmu Mo mnpoueaype MNpeAoCTaBICHUS MYHUUUNAIbHOW YCIyTU
OCYLIECTBJISIOTCS MO TeledoHy, a TakKe Ha JUYHOM MpHeMe, MPU NHCbMEHHOM
oOpallleHUH.

Koncynpranum npoBoasT:

- HAYaJIbHUK apXUBHOI'O OT/ENA;

- COTPYAHUKH apXUBHOTO OTJENA.

1.3.4. Undopmarusi 0 MyHULIUITATIEHON YCITyTe pa3MeIaeTcs:

- Ha MH()OPMAITMOHHBIX CTEHAAX AJMUHUCTPAIINH;

- Ha  odumMaTbHOM  cailiTe  AJMUHUCTpallMd B  HMH(POPMAIUMOHHO-
TEJICKOMMYHUKAIMOHHOU ceTn «UHTEpHETY;

- B (eiepanbHON TOCyAapCcTBEHHONW MHGOPMAIMOHHON cucteme «EauHbIil mopran
TOCYJJapCTBEHHBIX M MYHHUIMIMAIBHBIX yciIyr (dbyHKImiA)» (manee Takke - EnuHbIR
moprajng), a TaKkKe B PETHOHAIBHOW TOCYJApPCTBEHHOW WH(POPMAIIMOHHON CHUCTEME
«[lopTtan rocyapCTBEHHBIX U MyHUIIUIAIBHBIX YCIyT (PyHKIHI) CMOIEHCKON 00IacTI»
(manee taxxe - PernoHalIbHBIN OpPTaN).

1.3.5. Pazmentaemast uHpopmarus COIEpIKUT:

- W3BJICYECHHS] U3 HOPMATUBHBIX NPABOBBIX AKTOB, YCTAHABIMBAKOUIUX MOPSIAOK U
YCIJIOBHS PEJOCTABIICHUSI MyHULIUIIAJbHON YCIYTH;

- IOPSII0K OOpaIlleHUH 3a MOTYyYEHUEM MyHUIIUTNIATbHOU YCITyTH;

- MEpeYeHb JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS MYHHULMIAIbHON
YCIIyTH, U TPEOOBAHMUSI, IPEABIBISIEMBIE K 3TUM JIOKYMEHTaM;

- CPOKH IIPEIOCTaBICHUS MyHUIIUIAIBHON YCIIYTH;

- (opMy 3asiBI€HHsS O BBIJIaY€ ApPXMBHBIX CIPABOK, apXMBHBIX KOMUMU, apXHUBHBIX
BBIINCOK;

- TEKCT AIMUHUCTPATUBHOI'O PErVIAMEHTA;

- IOPSII0K UHPOPMHUPOBAHUS O XOJI€ MPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH;

- uHopmaruio 00 apXMBHOM OTJAENe C YKa3aHHEM €ro MecTa HaxOXJEHUS,
KOHTaKTHBIX  TeIe(OHOB, aapPEecOB JJICKTPOHHOW TOYTHI, aJPECOB CAWTOB B
UH(OPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHETY.

2. CTanaapTt npeaocTaBjIeHus] MyHMIMIIAJIbHOH YCJIYTH
2.1. HaumeHoBaHHMEe MYHUIIMIIAJIBHOM YCJIYT'H
HanmMeHnoBanne myHununanbHou yciyru: «OdopmiieHre W Bblaya apXUBHBIX
CIPABOK, APXUBHBIX KOMUMA, ADXUBHBIX BBIITUCOKY.
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2.2. HammeHOBaHHe CTPYKTYPHOI'O NOAPAa3/ieJIeHUs1, B JIUIle KOTOPOIo
AIMUHHCTPALMSA HENMOCPEeACTBEHHO NMPEA0CTABJIACT MYHUIIUNIAJIBHYIO YCJIYTY

2.2.1. CTpyKTypHBIM TMOJpa3AciceHUeM AJIMUHUCTpAIlMU, OTBETCTBEHHBIM 3a
MPEI0CTABICHUE MYHUIIMTIATLHON YCITYTH, SIBJISIETCS apXUBHBIA OTJIEII.

2.3. Pe3yabTaTt npeaocraBjieHUss MyHUIUIIAJIBHON YCJIYI'H

2.3.1. Pe3ynpTaToM NnpenoCTaBICHHUS] MyHULMIIAIbHON YCIYTH SIBISETCS NPUHATHE
pELICHMUS:

- 0 BBIJJAY€ apXUBHOM CIIPaBKH, APXUBHOU KON, aDXUBHOM BBIITACKU;

- 0 BbIIaye MH(POPMALIMOHHOTO MMChMa 00 OTCYTCTBHUM 3alpallliBa€MbIX CBEICHUMN
B APXMBHOM OT/ieJie, 0 HEOOXOAMMOCTHU MPEJOCTABICHUS AOMOJTHUTENbHBIX CBEJCHUN WU
JIOKYMEHTOB JIJIsl UCIIOJIHEHHUS 3ampoca (anee - MHPOpMaluOHHOE MUChMO).

2.3.2. B cnyyae npuHATHUS pEIICHHUS] O BbIJay€ APXUBHOM CIPABKH, apXUBHOM
KOIIMM, AapXMBHOM BBIIIMCKU IIPOLIEAypa IIPENOCTABICHUS MYHHULIMIIAIBHON YCIyTH
3aBEpIIACTCA BbIJAYEH 3asABUTEII0 APXWBHOW CIPAaBKH, APXUBHOM KOIHH, APXUBHOMN
BBIMMCKU. B ciydyae mnpuHsATus pemeHuss o0 OTKa3e B BblAau€ apXWMBHOM CIpPaBKH,
ApXWBHOM KONWM, ApXWBHOM BBIIHCKU IIpOLEAypa IPEIOCTABICHUS MYHHIMIIAIBHON
YCIIyTH 3aBEpIIAETCS Bblaueil 3asBUTENI0 MHPOPMAIIMIOHHOTO MHUCHhMA.

2.3.3. Pe3ynbpTaT mpeaoCcTaBiICHHUs] MYHHUIIUNATBLHON YCIYTH MOXET ObITh Tepe/iaH
3aSBHUTEIIIO B OYHOM MIIM 3a09HOU popMme.

2.3.4. Tlpu ouHoit hopmMe MoTydeHUs pe3yJIbTaTa MPEJOCTABICHUS] MyHHUITUTATBHON
YCIIyTU 3asBUTENb 00pallaeTcsl B apXuBHBIN oTaen jguvHo. [Ipu oOpalieHun B apXUBHBIM
OTIEeN  3asBUTENb MPEAbSIBISET MAacloOpT WIM HHOW JOKYMEHT, YJIOCTOBEPSIOIIMIA
JUYHOCTb.

2.3.5. IIpu ouHoii popme moyueHus: pe3yibTaTa IpeJoCTaBICHUS MyHHUIIUITATIbHON
YCIIyT'H 3asBUTEJIO BBIJAETCS apXUBHAas CIIpaBKa, apXMBHAas KOIMs, apXWBHAsl BBIIKCKA,
UH(OPMAIMOHHOE MTUCHMO.

2.3.6. Ilpu 3aounoii ¢opme TONyuYEHHUsS] pe3ysibTaTa MPEJOCTaBICHUS
MYHUIMOAIBHOW YCIYTM apXuBHAsl CIpaBKa, apXWBHAs KOMMS, apXWBHAas BBINKCKA,
MH(OPMAIIMOHHOE MUCHMO HAIMPABIISAIOTCS APXUBHBIM OTIEJIOM 3asgBUTENIO MO MOYTE Ha
aZpec 3asBUTENS, YKa3aHHbIM B 3asBJICHUU, B (OpPME DBJIEKTPOHHOTO JIOKYMEHTa C
MCTob30BaHMeM EnnHoro noprana.

2.4. Cpox npenocraBjieHUst MyHUIHMIIAJIbHOH YCJIYTH

2.4.1. MyHununaibpHas yciyra npeaocTaBisieTcss B cpok He mo3nnee 30 nHei co
JTHSI pETUCTpaLU 3asIBJICHHUS;

- 3ampoc, HE OTHOCSUIMHCA K COCTaBy XpaHSAUIUMXCS B apXUBHOM OTJEJIE
JIOKYMEHTOB, B T€YEHHUE 5 JHEW C MOMEHTA €r0 PErMCTpPalUM HANpaBIsETCS B IPYTrOU
apXWB WU OPTraHU3alMI0, TIE XPAHATCA COOTBETCTBYIOIIME apXWBHBIE IJOKYMEHTHI, C
yBEJOMJICHUEM 00 JTOM 3asBUTENs, WJIM 3asABUTENI0 JA€TCS COOTBETCTBYIOIIAS
pPEKOMEHAIs TT0 OOPAIICHUIO B APYTON apXUB WM OPTaHU3AIIHIO.

2.4.2. Ilpu HampaBieHHHU 3asBUTEJIEM 3asABJICHUS W KOMHUH BCEX HEOOXOIUMBIX
JIOKYMEHTOB TI0 TIOYT€ CPOK MPEAOCTABICHUSI MYHUIIMIIATLHON YCIYTM OTCYUTHIBAETCS OT
JAThl UX MOCTYIUJIEHUS B a@pXUBHBIN OTJIEN (M0 JIaTe pErucTpaiun).
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2.4.3. [IpuocTtaHoBIEHNE TPEAOCTABIECHUS MyHULMIIATBHOW YCIyTM HOPMaTHBHBIMU
IIPABOBBIMM AKTaMH HE MPEyCMOTPEHO.

2.4.4. 1Tpn HampaBlIE€HUH COOTBETCTBYIOIIETO 3asBJICHUS U MPUIIATA€MbIX K HEMY
JNOKYMEHTOB, MPEJICTABISAEMbIX 3asSBHUTENIEM, B 3JIEKTPOHHOM BHUJE CPOK IPEIOCTaBICHUS
MYHULMOAIBHOW YCIyTM OTCUMTHIBAETCA OT JaThl PETUCTPALMM B BEIOMCTBEHHOH
UH(POPMAITMOHHON CHCTEME, O YEM 3asIBUTEINb MOIYy4aeT COOTBETCTBYIOIIEE YBEIOMIICHHE
yepe3 Enunbiii nopran u (uam) PernonansHelid moptai u cocrasiigeT 20 padoyux JTHEH.

2.5. IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PeryJIUPYOIIHNX
OTHOLIEHHS, BOSHUKAIOIIHE B CBSA3HU C NPe10CTaBIeHHeM
MYHUUIMIAJIBHON YCJIYId, ¢ YKa3aHHEM UX PEKBU3UTOB

[IpenocTaBneHre MyHULMNAIBHON YCIYyTH OCYIIECTBISETCS B COOTBETCTBUU CO
CJICIYIOIIMMHU HOPMATUBHBIMU MPABOBBIMU aKTaAMU:

- @OepepaibHbIM 3aKOHOM 0T 22.10.2004 No 125-d3 «O6 apxuBHOM jelie B
Poccuiickon @enepaunmn»;

- ®enepanpHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MIPEAOCTABJIEHUS I'OCYIAPCTBEHHBIX U MYHUIUIIATIBHBIX YCIYT»;

- npukazoM @DenepanbHoro apxuBHoro areHTcTBa OT 02.03.2020 No 24 «OG6
yTBepxkaeHun IIpaBun  opraHuzanvi  XpaHEHUs, KOMIUIEKTOBaHUS, YyyeTa W
UCIIOJIb30BaHUSl JIOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit ®enepanuui U JIpyrux
apXHUBHBIX JIOKYMEHTOB B T'OCYJapCTBEHHBIX M MYHHUIUIIAJbHBIX apXWBaxX, My3€iX U
OnOIMOTEeKaX, HAYYHBIX OPTaHU3AIUIX).

2.6. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB,

HeO0X0MMBIX B COOTBETCTBHH € eepabHbIM U (MJIM) 00JIaCTHBIM
3aKOHOAATEJIHCTBOM JIJIsl MPEeJOCTABJICHUSI MYHHIUNIAJIBHON YCIYTH, MOJJIEKAMUX
NpeICTABIEHUIO 3asiBUTEIeM, U MH(OpMALNS O CIIOCO0AX UX MOJTyYEeHUS
3asiBUTEJSIMH, B TOM 4YHCJIE B 3JIEKTPOHHOI popMe, M MOPAIKE UX NPeACTABICHUSA

2.6.1. [Ina mnomydyeHUs MYHUIMIIAJBHOW YCIYTH 3asBHUTENb IPEAOCTABISET B
apXMBHBIM OTAEN 3asBJICHHE O BbIJJau€ apXWBHOM CIIPABKH, apXWBHOM KONHMH, apXUBHOU
BBIITUCKH.

2.6.2. B 3asBiIeHUN JOJIKHBI ObITh YKa3aHbI:

a) dbamMuius, UM U OTYECTBO (MPU HAJIUYMU), MECTO KHUTEIHLCTBA 3asABUTEIS U
PEKBU3UTHI JOKYMEHTA, YJOCTOBEPSIOUIETO €ro JUYHOCTh (B CIydyae €ciid 3asiBJICHUE
noAaeTcst GU3NUESCKUM JTUIIOM);

0) HaMMEHOBaHUE, MECTO HAXOXJICHUS IOPUAWYECKOro juma (B ciydae eciu
3asIBJICHUE TIOJACTCSl FOPUIUYECKUM JIUIIOM);

B) ¢ammiusg, UMS MU OTYECTBO (NpU HAIUYUHU) MPEACTABUTENS 3asABUTENS U
PEKBU3UTHI TOKYMEHTA, OATBEPKAAIOLIETO €r0 MOJHOMOYH (B CIydae, €CJIM 3asiBICHUE
[0JIa€TCsl MPEACTABUTEIIEM 3asIBUTEIIS);

I') TOYTOBBIM aJpec, aJpec INEKTPOHHON MOYTHI, HOMEp TenedoHa JUid CBS3H C
3asIBUTEJIEM WIH MIPEACTABUTEIIEM 3asBUTEIIS;

1) U3JI0KEHHE CylIecTBa 3ampoca (ykazaHue Mecta padoThl, JOKHOCTH, IMEPUOJIa
paboThl; MECTOHAXOXKJICHHUE 3EMENIbHOTO Yy4acTKa, MHOTO OOBEKTa HEABM)KMMOCTH, TOJ
NPEIOCTaBIEHUSI B COOCTBEHHOCTh WU HHBIC, HEOOXOAMMBIE JUIsI ApXHMBHOTO IOMCKa
JTAHHBIE).
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dopma 3asBICHHUS HAXOAUTCS B MPUIIOKEHUN K HACTOSIEMY AJIMUHUCTPATUBHOMY
perjiaMeHTy.

2.6.3. IIpu nomaue 3asBICHUS 3asIBUTEIIb, MPEJICTABUTEND 3asIBUTEIS MPEIbABISIIOT
JOKYMEHTBI,  yJAOCTOBEPSIOIIME HMX JIMYHOCTB M JOKYMEHT (JOBEPEHHOCTB),
MOATBEPKAAOLINNA MOJTHOMOYHMS IPEACTABUTENS 3asIBUTEIISL.

2.6.4. K 3asBII€HUIO MOXKET OBITH MPUIIOKEHA KOTUS TPYIOBOW KHUKKHU.

2.6.5. JIoKkyMEHTBI IPEACTABIISIIOTCS OJTHAM U3 CJICITYIONTUX CTIOCOO0B:

1) nuuno 3asBuTENEM (MPEICTAaBUTEIEM 3asBUTENS]) Ha OyMaKHOM HOCHUTEJE B
apXHUBHBIN OTIEI.

2) MOCpeNCTBOM NOYTOBOTO OTIIpPaBICHUS Ha OyMa)KHOM HOCHUTENE B apXHUBHBIN
OTJEIL.

3) B QopMe DBIEKTPOHHOIO JOKYMEHTa C HCIOJIb30BaHUEM HWH(POPMAIIMOHHO-
TEXHOJIOTUYECKOM U KOMMYHUKAIIMOHHOW HHQPACTPYKTYyphl, B TOM 4ucie EnuHoro
noprana u (uwnu) PermonanpHoro mnoprana. B ciyyae OTCYTCTBUSI TEXHHUYECKOM
BO3MOXXHOCTH TPEIOCTaBJICHUSI YCIYTM B JJIEGKTPOHHOM BHJI€ 3asiBJIEHUE U JIOKYMEHTHI
MOJJAI0TCA B COOTBETCTBUM C MOANYHKTaMu 1-2 myHkTa 2.6.5.

2.6.6. JIOKyMEHTHI, MpEICTaBISIEMbIE 3aABUTEIEM, JOJKHBI COOTBETCTBOBATH
CJIETyIOLTUM TPEOOBAHUSM:

- TEKCTBI JOKYMEHTOB HaMMCaHbl pa300pUYUBO;

- aMumus, UMA M OTYECTBO (TIPU HAJIMYWH) 3asIBUTEINS, IPEC €ro MECTa KHUTEJIbCTBA
(HaxoxeHust ), TenedoH (€Ciau eCTh) YKa3aHbl MOJTHOCTHIO;

- B JIOKYMEHTax HE JIOJDKHO OBITh MOAYUCTOK, MPUITHCOK, 3a4EPKHYTHIX CIOB U UHBIX
HEOTOBOPEHHBIX UCITPABIICHUI;

- IOKYMEHTBI HE UCTIOJIHEHbI KapaHIallloM;

- IOKYMEHTBI HE MMEIOT CEPhE3HBIX MOBPEKICHUN, HATUUUE KOTOPBIX JOIMYCKAET
MHOT'03HAYHOCTb UCTOJIKOBAHUS COACPIKAHMUS.

2.7. UcuepnbIBalOIIuii NepeYyeHb JOKYMEHTOB, HE00X0AUMBIX
B COOTBETCTBUM ¢ (peiepajibHBIMU U 00JJACTHBIMH HOPMATUBHBIMHU
NMPABOBBIMH AKTAMM /IJIsl IPEJOCTABJIEHUSI MYHHIIUNAJIBHON yCJIyIH,
KOTOpbIEe ABJSAIOTCH HEOOXOAMMBIMH M 00s13aTeJIbHBIMH
AJISl PeI0CTABJIEHUS] MYHUIUIIAJIBbHOM YCIYyId, KOTOPbIe HAXOAATCS
B PACHOPSKEHUH IOCYAaPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0
caMOyNnpaBJIeHUS] M HHBIX OPTraHU3alMil U KOTOPbIE 3asiBUTE/Ib BIIPaBe
NpeICcTABUTH MO COOCTBEHHOM MHUIIUATUBE, U HHGOPMALHMS
0 crnocofax Ux NMoJIyYeHus 3asiBUTEISIMHU, B TOM YHUCJIE
B JJIEKTPOHHOH (popMe, U MOPSAKE UX NPEACTABJICHUSA

B PaCIIOPAKCHUN rocy1apCTBCHHBIX OpraHoB 151 OpraHoB MCCTHOI'O
CaMOyIIpaBJICHUA OTCYTCTBYIOT JOKYMCHTEI, HCO6XOI[I/IMI>I€ A IpCAOCTaBICHHUA
MYHHHHHaHLHOﬁ YCIYyTH. 3asiBUTENb UX npcaoCTaBJIAACT BMCCTC C 3aABJICHHCM.

2.8. UcuepnpiBaoniuii nepevyeHb OCHOBAHUIL 1151 0TKAa3a B IpueMe
JOKYMEHTOB, HEO0OXOAMMBIX JJIfl IPEeI0CTABJICHUA MYHUIIUTIAJIBHOM YCJIYTH
OcHoBaHusiIMM I OTKa3a B NpUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPENOCTABICHUS MYHUIIMNANBHOW YCIYTH, SBISIETCS HECOOMIOJeHUE TpeOOBaHUM,
YKa3aHHbIX B IMyHKTax 2.6.2, 2.6.3, 2.6.6 noapaznena 2.6 pazzaena 2 AIMUHUCTPATUBHOTO
periiaMeHTa.
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2.9. UcuepnbiBamouiuii nepevyeHb OCHOBAHUI /15l IPUOCTAHOBJICHUS
U (MJ1M) 0TKA3a B MIPeI0CTABJICHUN MYHUIMNIAJIbHOU YCJIYTH

OcHoBaHusl i1 TMPUOCTAHOBJIEHUSA, OTKa3a B MPEJOCTaBICHUM MYHULIHUNAIbHOM
YCIyTH OTCYTCTBYIOT.

2.10. ITepeyeHs yciayr, HeOOX0AMMBbIX U 00513aTeJIbHBIX
JJIS MIPEeAOCTABJIEHUSI MYHULMIIAJIBLHOM YCJIYITH, B TOM YHCJIE
CBeJeHHS 0 IOKYMeHTe (I0KyMEeHTAaX), BblJ1aBaeMOM (BbIIaBaeMbIX)
OPraHUu3alUsAMHU, YYACTBYOIIMMHU B NPEAOCTABJICHUH
MYHUIMTAJIbHOM YCJIYTH

VYcnyru, HeoOXoauMmbie W 00si3aTeNbHBIE JUIsl MPEAOCTABICHUS MYHHUITUIAIbHON
YCIIyTH, HOPMAaTUBHBIMU PABOBBIMHU aKTaMU HE TIPELYCMOTPEHBL.

2.11. Ilopsaok, pa3mep U OCHOBAHUS B3MMAHUSA FOCY1aAPCTBEHHOI
NMOUIJIMHBI UJIM UHOH MJIATHI, B3UMAaeMOM 32 Mpe0CTABJICHUE
MYHUIMNAJbHOM YCJIYTH

MyHununanbHas yciayra npeiocTaBisieTcss OECIUIaTHO.

2.12. ITopsaok, pa3Mep U OCHOBAHUS B3UMAHUA IUIATHI
3a MpeaoCTaBjJIeHHe YCJIYT, HeO0OX0AMMbIX U 00513aTeJIbHbIX
JJI51 IPEI0CTABJIEHUSI MYHUIIUNIAJILHOM YCJIYTH, BKJIOYAS
NH(OPMALMIO 0 METOAMKAX pacyeTa pa3Mepa TaKo# MJIaThbl

[Inata 3a mpemocTaBieHHE YCIYyr, HEOOXOAUMBIX W  O0s3aTEIbHBIX  JJIS
MPEeI0CTaBICHUSI MyHUIIUNIATBHON YCIIYTH, HE B3UMAETCH.

2.13. MakcuMaJIbHBbIN CPOK O:KUIAHUS B OUepeaH NMPH Mojgaye
3ampoca o npeaocTaBJIeHu MYHUIIMIIAJbHOM YCJIYTH, YCJIYTH
OpraHM3amum, y4acTBYIONIEeld B Mpe0CTABJIeHUH MYHUIIMTIAJIbHOM
YCJIYTH NP MOJYYEeHUH Pe3yJbTaTa NpeaoCcTaBJIeHHs
MYHHIIUTIAJIbHON YCJIYTH

2.13.1. MakcuMallbHBIM CpPOK OXHUJAHUS B OYEpeaH MpU MoAave 3asiBICHUS O
MPEAOCTABICHUY MYHULIMIAIBHON YCIYTY HE AOJKEH MPEBBIIATH 15 MUHYT.

2.13.2. MakcuMaJIbHbId CPOK OXKUJAHUSI B OUEpPEIU IpPHU IMOJYYEHUH pe3yJibTara
MPEeAOCTABICHUS MYHHUIIMNIATBLHON YCIYTH HE JOJIKEH MPEBBIIATh 15 MUHYT.

2.14. Cpox u nopsA0K perucTpanum 3anpoca 3assBUTeIsl
0 NpPeI0CTABJICHUM MYHUIMIIAJIBbHOM YCJIYIH M YCJIYIH,
NMPeA0CTABJIAEMON OPraHu3anmeil, ydacTByoume B pea0CTABJICHUH
MYHUIMIIAJIBHOM YCJIYI'H, B TOM YHCJIE B 3JIEKTPOHHOI (popme

3asiBUTENb MOXKET MOAATh 3asBJICHHUE MMOYTOBBIM OTIIPABJICHUEM B ApPXUBHBIN OTIE,
yepes AJIEKTPOHHYIO MOYTY B ApXUBHBIN OTJIEI, IMYHO B ApXUBHBIN OTAEN, yepe3 EauHbIN
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noptas U (win) PernoHanbHBIN MopTan. 3asiBICHUE PETUCTPUPYETCS B TEUEHUE OJIHOTO
pabouero JHsS B KypHaJe perucTpaIlyH.

2.15. TpeboBaHus K MOMENIEHUSIM, B KOTOPBIX NPeI0CTABJIAETCH
MYHUIMIIAJBHASA YCIyra, yCJIyrd OpraHu3aniu, y4acTBylomei
B IIPEAOCTABJICHUH MYHHIMIIAJTbHON YCIYIH, K MeCTaM OKUJAHUSA
U IIp¥eMa 3asiBUTeJIel, pa3sMEeLeHHI0 M 0(pOPMIICHUIO BU3YAIbHOI,
TEKCTOBOM M MYJIbTHMEIUINHON HH(pOpMaLUU 0 IOPSAAKe
NPeAoCTABJICHU MYHUIMIIAJIBbHOM YCJIYI'H, B TOM YHCJIe
K 00ecreYeHuI0 JOCTYITHOCTH AJIs1 HHBAJIH/I0B YKAa3aHHBIX 00bEKTOB
B COOTBETCTBUM € 3aKOHOAATEJbCTBOM Poccuiickoit denepaumnu
0 COLMAJIbHOM 3a1MTEe HHBAJIM/I0B

2.15.1. TlomemieHusi, B KOTOPBIX MPEAOCTABISIETCA MYHUIUNAIbHAS YCIyra,
JOJKHBI OBITH 000PYI0BaHBI OTACIBHBIMUA BXOJAAMH JIJISI CBOOOTHOTO JOCTYIIA 3asBUTEIICH
B TIOMEILEHHUE, a TaKXKE CPEeICTBaMH, OOECIEUMBAIOIIMMHU OECHPENsSTCTBEHHBIN TOCTYII
WHBAJUIOB.

[lenTpanbHbId BXOJl B MOMEIIEHHUE, B KOTOPOM MPEIOCTABISIETCS MYHULIUIIATbHAS
yciayra, JOJDKeH ObITb 00opynoBaH HWHGOPMAIMOHHONW TaOIW4YKOW  (BBIBECKOM),
colepkamied  MHQOpMAIMIO O  HAaWMMEHOBaHMM, Trpaduke pabOThl  OpPraHoB,
HEMOCPEJICTBEHHO TMPEIOCTABISIONIUX MYHHUIIMNAIBHYIO YCIYTy, a TaKkKe KHOMKON
BBI30BA.

VY Bxoma B KaxJ0o€ W3 TOMEIICHHWH pa3Meliaercss Tabinyka ¢ HauMEHOBAaHUEM
MOMETIICHHUS.

[TomemeHusi, B KOTOPBIX MPEJOCTABISICTCS MYyHHUIIUNANIbHAS YCIIyra, JIOJDKHBI
COOTBETCTBOBATh yYCTAHOBJIICHHBIM CAHUTAPHO-IMHUJACMHUOJOTUYECKUM TpaBUiaM |
HOPMAaTHBaM.

[TomereHus, B KOTOPBIX MPEAOCTABIISICTCS MYHHIIMITATIbHAS YCITyTa, 000pyayIOTCS
CpeIICTBaMH MPOTUBOTIOKAPHON 3aIIUTHI.

B momemenun, B KOTOPOM TMPEAOCTABISCTCS  MYHUIIMIIATbHAS — yCIIyTa,
o0ecreunBaeTcs:

- CONPOBOXKICHUE MHBAJIUIOB, UMCIOIINX CTOMKHE PacCTpONCTBA (DYHKIIMH 3PCHUS
U CaMOCTOSTEILHOTO TIEPEIBIKCHUS, U OKa3aHUE UM ITOMOIIIH;

- HaJJIeXKalee pasMelieHne Oo0OpyIOBaHUS W HOcUTeNned  uHbOpManuu,
HEOOXOJUMBIX I OOCCIeUYCHHS OCCHpPENSITCTBEHHOTO JO0CTyla WHBAIUIOB K MeECTaM
OKHJIAaHUS U TIPUEMa 3asBUTEIICH C yUeTOM OTPAaHUYCHHUH WX KH3HEIACATEIIHHOCTH;

- IOMYCK CYpJONepeBOYNKAa U TU(IOCYpIONEPEBOIUHKA TPU MPEIOCTABICHUU
WHBAJUIY MyHUIIUTIAILHON YCIYTH;

- TOMYCK COOAKU-TIPOBOJHUKA TPU HAIMYMUU JOKYMEHTA, IMOITBEPXKIAIOIIETO €€
cCHelMaibHOEe O0OY4YEeHHE U BBIJIaBAEMOro Mo (hopMe U B MOPSIKE, KOTOPBIE OMPEIEISIOTCS
dbenepanbHBIM OPraHOM HUCIOJHUTENIBHOM BJIACTH, OCYUIECTBISIOMUM (YHKIHUHA TIO
BBIPAaOOTKE U pealu3alid TOCYJapCTBEHHOW TOJUTUKH W HOPMATHUBHO-TIPABOBOMY
perynupoBaHuio B chepe COMaTbHOMN 3alUThl HACETICHNUS;

- OKa3aHUE OTBETCTBEHHBIM CIICIIMATUCTOM IOMOIIHM WHBAIUIAM B TPEOOJICHUN
0apbepoB, MEIMIAIONINX TMOTYYECHUI0O UMU MYHMIIMIAIBHOW YCIYyrd HapaBHE C JAPYTUMH
3asIBUTEIISIMHU.
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2.15.2. ITpuem 3asBUTENEN OCYILIECTBIIETCS B CHELUUAIBHO BBIIEIEHHBIX JUISI 3THX
LeJIel MOMELICHUSX.

Kabunetst s mpueMa — 3agBUTENEd  JOKHBI  OBITh  O0OpPYJOBaHBI
nH(OPMAITMOHHBIMU TaOJIMYKaMH (BBIBECKAMH) C YKa3aHUEM HOMEpa KaOMHeETa.

Kaxmoe pabodee MecTo COTpyAHHWKA apXWBHOTO OTAENAa JIOJDKHO OBITh
o0opynoBaHO Tene(oHOM, MEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyMHa K
uHGOPMAITMOHHBIM 0a3aM JaHHBIX, I€YATAIOIIUM yCTPOUCTBOM.

IIpu opranuzanuu pabouMx MECT JOJDKHA OBITh MPETyCMOTPEHA BO3MOXKHOCTH
CBOOOJHOr0 BXOJIa M BBIXO/A U3 OMEILEHUS TP HEOOXOIUMOCTH.

2.15.3. Mecrta undopmupoBaHusi, TpeAHA3HAYCHHBIC JJIsI 03HAKOMJICHUS TPAXJIaH C
MH(POpMAIIMOHHBIMU ~ MaTepuaiamMu  (oOpasibl  3alOJIHEHUS JOKYMEHTOB, OJIaHKU
3asBJICHHI), 00OpyAyloTCs WH(OPMAIIMOHHBIMU CTE€HJIAMHU, CTYJIbSIMU U CTOJaMHu
(crolikamu) A7 BO3MOXKHOCTH ~ O(QOpPMJIEHUS  JIOKYMEHTOB,  KaHLEISIPCKUMHU
MPUHAIIIEKHOCTSIMHU.

2.16. IToxa3aTesn JOCTYIIHOCTH M Ka4eCTBA
MYHUIUNAJIbHON YCIYTH

2.16.1. TlokazaTensiMu OIIEHKM JIOCTYIHOCTH TMPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH SIBISIIOTCSA:

1) TpaHcOpTHAs AOCTYITHOCTh MECT MPEA0CTABICHUS MYHUIIUIIATLHON YCIyTH;

2) obecrieueHre OECHPEMSITCTBEHHOTO JOCTyMa K TIOMEIICHUSIM, B KOTOPBIX
MpEeAOCTaBISAETCA MyHHUIUIIATIbHAS YCIYTa;

3) pa3menienre nHOOPMAIUU O TOPSIKE MPEIOCTABICHUS MYHUIIUITAILHON YCIYTH
B MH()OPMAITMOHHO-TEICKOMMYHHUKAITMOHHOM ceTu HTepHET;

4) nosydyeHne MyHULUMIIATBHON YCIYTH B 3JIEKTPOHHOM opme.

2.16.2. IToka3zarenssMH OLEHKH KadyecTBa MPEJOCTABICHHUS] MYHULIUIIAIILHON YCIyTH
SIBJISIFOTCSL:

1) cobmoienne crangapTa NpeaoCTaBICHUs] MyHULUITAIbHON YCITYTH;

2) MUHHUMaJbHOE KOJWYECTBO B3aMMOJCUCTBUN Tpa)KJaHWHA WIM 3asBUTENS C
JNOJDKHOCTHBIMUA ~ JIMIIAMM TP MPEAOCTABICHUA MYHHUIMNAIBHOW YCIYyTH M HUX
IPOJOJKUTENBHOCTD;

3) BO3MOXHOCTb MOJYy4Y€HUs HUHGOpMAIUMU O  XOJ€  MpPeAOoCTaBIEHUs
MYHULUNIATBHOU YCITYTH;

4) cBOEBpEMEHHOE, MOJTHOE HHPOPMUPOBAHUE O MYHULIUNIATILHON YCITyTE;

2.17. NHble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NpeIoCcTaBJIeHU MYHULMITIAJBHOM YCJIYIH B 3JIEKTPOHHOM opme

2.17.1. OOecnieyeHue BO3MOKHOCTH IOJMYYEHUs TpaXKJaHAMH WIH 3asiBUTEISIMHU
uH(popMmalMu M oOecrneyeHue AO0CTyna 3asBUTENEH K CBEICHHUSIM O MYHUUHUIAIbHOU
yciyre, pa3MmeniaeMbiM Ha EnunoM noprane u (uin) PernonansHom nopradie.

2.17.2. OGecrnieyeHue BO3MOKHOCTH JUIsl 3asiBUTENIEH NPEJICTABICHUS JTOKYMEHTOB,
HEOOXOJUMBIX I TMOJYYEHUS MYHUIUNAIBHOM YCIYTHM, B OJJIEKTPOHHOM BHJIE C
ucnoJib3oBanueM Exnnoro noprana u (wim) PernonanbsHoro nopraina.

2.17.3.00ecmieuenne BO3MOKHOCTH T 3asgBUTENEH OCYIIECTBJIATH C
ucnoab3oBaHueM EnnHoro nmoprana u (uiau) PernoHanbHOrO mnoprana MOHUTOPUHI XOAa
IPEIOCTaBIECHUS MYHULIUIIATbHON YCITYTH.
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2.17.4.06ecnieueHrie  BO3MOXKHOCTH JUIS  3asiBUTENIEH TIONYy4EeHHs] pe3yJbTaTa
MYHUILIMINIATBHON YCIYTH B 3JIGKTPOHHOM BHUJE C HcIosb3oBaHueM EnuHoro moprana u
(wnn) PerrnoHasibHOTO MOpTana.

2.17.5.CpeactBa »3JEKTPOHHOM TOAMNKUCH, NPUMEHSAEMbIE MPU MPEAOCTABICHUU
MYHUIIUIIAIBHONW YCIYyTH B AJIEKTPOHHOM (opMe, NOJKHBI OBITh CEpTU(PHUIMPOBAHBI B
COOTBETCTBHH C (heJiepaIbHbIM 3aKOHOAATEIBCTBOM.

2.17.6.  OOecrieyeHne  BO3MOXXHOCTHM  OCYIIECTBJICHHS  OLIEHKH  KayecTBa
NPEIOCTABICHUS MyHUIIUNAIBHON yCIIyTH.

2.17.7. ObecnieueHre BO3MOKHOCTH ISl 3asBUTENIEd JOCYyAeOHOro (BHECYAEOHOIO)
o0kalloBaHUsl pernieHud u JedcTBuil  (0e3neicTBUsl) AJIMHUHHUCTpAIlMU, a TaKXKe
JOJIKHOCTHBIX JIUL, MyHUIIUIAIBHBIX CIyXKaIlIUX AJMUHUCTPAIMHU B JIEKTPOHHOU opMme.

2.17.8. IlpenocraBiieHME MYHUIMIIAJBHON YCIYTM II0 JKCTEPPUTOPHAIBHOMY
MPUHIMITY HE OCYILIECTBIISETCS.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPSAKY UX BbINOJHEHHUS, B TOM YK CJIe 0COOEHHOCTH
BbINOJIHEHUS A IMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI (hopme

HcuepnpiBaroniuii nepedyeHb aJAMUHUCTPATUBHBIX NPOLEAYP MO IPEAOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH:

1) mpuem u peructpans 3asBJICHUS C IPUIATa€MbIMU JTOKYMEHTAMH;

2) paccMOTpEHHE JIOKYMEHTOB, IPEICTaBJIECHHBIX 3asBUTENEM (IIPeICTaBUTEIEM
3asIBUTEIIA);

3) npuHATHE pEIICHMs O BblJaye apXWBHOW CIPABKH, apXWBHOW KOMHH, ApXUBHON
BBIITUCKH, HH()OPMALTMOHHOTO MUCHhMa;

4) Bbljava (HarpaBJjeHUE) pe3yIbTaTOB MPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

3.1. IIpuem u perucrpanusi 10KyMEeHTOB

3.1.1. OcHoBanueMm [Js Hayajga aJMUHUCTPATUBHOW NPOLEAYphl IIpUeMa M
perucTpanuu 3asBJIEHUs C MPUIAraéMbIMU JJOKYMEHTAMU SIBJISIETCS] OOpallleHue 3asiBUTENS
JMYHO B apXUBHBIN OTAEN JMOO TMOCTYIUICHHUE 3asBJICHUS IO TOYTE, MO IJIEKTPOHHON
noure, 4epe3 Enunblii mopran u (uiau) PervoHanbHBI TOpTAl € MOPHIAraeMbIMU
JOKYMEHTAMH B apXUBHBIN OT/EIL.

3.1.2. CoTpyIHUK apXWMBHOTO OTJENAa TMPOBEPSET MPaBUIBLHOCTh O(OpPMIICHUS
3asBJIEHUS U TOKYMEHTBI, KOTOPBIE K HEMY MPEABSIBISIOTCA.

3.1.3. Tlpu OTCyTCTBHMM B 3asBJIICHHMH HEOOXOAMMBIX CBEJACHUN M JIOKYMEHTOB,
yKa3aHHbIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noapa3xaena 2.6 pazaena 2 AIMUHACTPATUBHOTO
peraaMeHTa 3asBUTENI0 JAeTCs YCTHAs KOHCYJIbTAlUs MNPU JMYHOM OOpallleHHH WU
HampapisieTcss WHGOPMAIMOHHOE MHUCHMO, €CIU 3asBJICHHE MOCTYMWIO 3a09YHO, C
pa3bsACHEHUEM TOr0, KAKUME CBEJCHMS HEOOXOAMMBI B 3asBJIICHUU M KaKWe€ JOKYMEHTBI K
HEMY NPEIbSABISIOTCS WIN MPUIATal0TCS.

3.1.4. CoTpyIHHK apXUBHOI'O OTHEJIa PETUCTPUPYET 3aSBICHUE B yCTAHOBJIECHHOM
NOPAJIKE B J)KypHAJI€ PETUCTPALIMHU 3aIIPOCOB.

3.1.5. MakcumanbHblii CpOK BBINOJHEHUS AaJIMHHHCTPATUBHOW MPOLEAYPHI,
PEeIyCMOTPEHHON HACTOSIIIUM MOJAPA3AEIIOM, HE IOJKEH MPeBbIIaTh 1 pabodero aHs.

3.1.6. B cinyyae nogauu 3amnpoca o0 nIpeI0CTaBICHUN MyHULIUNIAIBHON YCIYTH U
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NpuiaraéMplX K HEMy JOKYMEHTOB TmocpeAcTBOM EnawHoro mnoprana u  (Wim)
PernonanbHOr0 nopraia COTpyJHUK apXHUBHOTO OT/IEIIA:

1) ycranaBnuBaeT mpeaMeT oOparieHus;

2) npoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOT'O PETJIaMEHTA.

3) mpoBepseT HaIM4YME OCHOBAaHWUM JJig OTKa3a B MPUEME U PErucTpanuu

JTIOKYMEHTOB, YKa3aHHBIX B IMMyHKTE 2.8 HACTOSAMIET0 AJIMUHUCTPATUBHOTO PETIaMEHTA.

3.2. PaccMoTpeHue 1OKYMEHTOB

3.2.1. OcHoBaHueM /isi Hayajla aAMUHUCTPATUBHON MPOLEAYpPbl PACCMOTPEHUS
JIOKYMEHTOB, TPEJCTaBICHHBIX 3asgBUTENIeM (MIPEACTABUTEIIEM 3asBUTENS), SIBISICTCS
perucTpanus COTpyIHUKOM apXUBHOTO OT/EJa 3asiBJICHUS U MPUIIAraeMbIX JOKYMEHTOB.

3.2.2. CoTpyaHUK apXMBHOI'O OT]i€JIa, OTBETCTBEHHBIN 32 PACCMOTPEHHUE 3asBJICHUS
(IOKyMEHTOB), OMpeaeNsieT, B KAakOM apXuBHOM (OHIEC HAXOMITCS CBEICHUSA
HEO0OXOIUMBbIE ISl UCIIOJTHEHUS 3asIBJICHHUSL.

3.2.3. MakcuManbHblii CpPOK BBINOJHEHUS] AJMUHUCTPATUBHOM MPOLEIYPHI,
IPETyCMOTPEHHON HACTOSIIIUM MOAPA3AEIIOM, COCTaBIsIeT | pabounii 1EHb.

3.3. lIpuHsiTHE pelIeHHus O BblIavye ApXUBHOM CIIPABKH,
ApXUBHOI KONMUM, APXMBHON BBHINUCKHU

3.3.1. OcHoBanueM [y Hadajga aJIMHHUCTPATUBHOW MPOUEIYypbl TNPUHATHUSA
peleHus O BbIJau€ apXUBHOW CIPaBKHU, apXMBHOW KOMHWU, apPXUBHON BBIMHCKU SIBISETCS
HaJIM4YKEe B JOKYMEHTaX apXUBHOTO (POH/IA 3alpaIIMBAEMbIX CBEACHUIA.

3.3.2. CoTpyIHMK apXMBHOIO OTJeJla Ha OCHOBAaHUM IIPUHITOTO PEIICHUS O
BO3MOXHOCTH HMCIOJHEHUS 3ampoca Mo JOKYMEHTaM apXUBHOTO OT/eJa MOATrOTaBIMBAET
apXUBHYIO CIIPaBKY, apXUBHYIO KOO, apXMBHYIO BBIMUCKY B TeueHue 30 pabounx qHEH.

Cpox UCHOJTHEHHUs 3ampoca MOXET ObITh MpojJieH, He OoJjiee yeMm Ha 30 pabouux
JTHEH C yBEeIOMJICHHEM 00 3TOM 3asiBUTEJIS.

3.3.3. B cnydae OTCYTCTBUSI B apXMBHOM OTJEJiEe 3alpallllBacMbIX 3asBUTEIIEM
CBEJICHUI COTPYAHUKOM apXUBHOTO OTJIEJa MOATOTABIMBACTCS MH(DOPMAITMOHHOE MTHUCHMO
B T€YCHHE 5 paboumnx JHEH.

3.3.4. ApxuBHas crpaBKa, apXWBHAas KOIHWS, apXUBHAS BBITUCKA, NTHHOPMAIIMOHHOE
IIMCBMO 3aBEPSIOTCS MOANUCHI0 YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA W MEYaThio B
TedeHue 1 pabodero aHs.

3.4. Boinaua (HanpaBJieHHe) pe3yJibTaTa
NPeI0CTABJIEHUS MYHUIMIIAJIbHOH yCIYTH

3.4.1. OcHoBaHmeM 1 Hayajga AaJAMUHHACTPATHBHOM NPOLEAYPHl BbIIAYU
(HampaBJieHHs) PE3YJIbTATOB MPEJOCTABICHUS MYHUIMOAIbHOW YCIYI'HM  SIBISIETCS
NOATOTOBKA ApXUBHOM CHpaBKH, AapXWBHOW KONHWHU, apPXMBHOM BBIIUCKH, JIHOO
odopmiieHHE UHOOPMAIIMOHHOTO MTUCHMA.

34.2. B cnydae ecnu B 3aABJICHUM YKa3aHO, 4YTO TIOJIyYEHUE JOKYMEHTOB,
SBIIIOMIMXCA PE3YJIbTATOM MYHUIIMIIATILHON YCIYTH, Oy/A€T OCYUIECTBIATHCSA B APXUBHOM
OTAENIe, COTPYAHUK OTHENa, OTBETCTBEHHBIM 3a PACCMOTPEHUE 3asBICHUS C
NpUJIaraeMbIMU TOKYMEHTaMHU, TP JINYHOM OOpaIlleHUH:
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1) mpoBepsieT TOKYMEHT, YJIOCTOBEPSAIOIINN JTUYHOCTh 3asBUTENS (IIPEACTABUTEIIS
3asIBUTEIIS);

2) OpoBepsieT MOJHOMOYHUS MPEACTaBUTENS 3asABUTENS (B Cllydae €Cld pe3yJibTar
MPEAOCTABICHUS MYHHUIIMNIATBLHON YCIIYTH MOJIy4YaeT NPEACTABUTEIb 3asBUTEINS);

3) BbIAAET 3asBUTEIII0 apXUBHYIO CIIPABKY, apXUBHYIO KOIHIO, APXUBHYIO BBINKCKY,
nH()OPMAITMOHHOE TTUCHEMO.

3.43. B ciyuae eciu B 3asBICHUM 3asiBUTENEeM (NIPEACTABUTENIEM 3asiBUTEIIS)
yKa3aHo Ha MMOJY4YEHUE JOKYMEHTOB, SIBISIOLIUXCS PE3yJIbTaTOM MyHUIUMIIATBHONW YCIYTH,
MOCPEACTBOM IMOYTOBOI CBSI3U apXMBHAsl CIpaBKa, apXUBHAs KOIMs, apXUBHAs BBIMUCKA,
UH(OPMAIIMOHHOE  NUChbMO  HAMpPABISAIOTCS  COTPYJHHMKOM  apXHMBHOIO  OT/ENa,
OTBETCTBEHHBIM 3a PAacCMOTpPEHHUE 3asBJICHUS (JIOKYMEHTOB), MO aJpecy, YKa3aHHOMY
3asiBUTENIEM (TIPEJICTABUTENIEM 3asiBUTENIS) B 3asIBJICHUH.

3.4.4. MakcuManbHbIli CpOK BBINIOJHEHUS aJIMHUHHCTPATUBHOM MPOLEIYPBHI,
IPEeTyCMOTPEHHON HACTOSIIIIUM MOAPA3AEIIOM, COCTaBisAeT 1 pabouunii JeHb.

3.4.5. Pe3ynbraroM aJIMHUHUCTPATUBHON MpPOLEAYPHl, YKa3aHHOW B HACTOSLIEM
nojipasjiesie, sBJSAETCA MOJydYeHHE 3asgBUTENeM (TPeCTaBUTENIEM 3asBUTENS) pe3yibTaTa
MPEAOCTABIEHUS MYHHUIIMIIATBHON YCIIyTH.

3.5. IIpexocraBjieHre B YCTAHOBJIEHHOM NMOpsAKe HHGOpMALIUN 3asIBUTEIAM U
o0ecrneveHme 10CTyNA 3asiBUTEJIell K CBeIeHMSIM 0 MYHUIIUNIAJILHOM ycJIyre B
JIEKTPOHHOM (popMe

3.5.1. IlpenocraBneHue B yCTAHOBJIEHHOM MOpSAJIKE MH(POPMALUU 3asBUTEISIM U
obOecrieueHne JOCTyna 3asBUTENEM K CBEACHUSM O MYHHUIMNAIBHOW  yCIyre
OCYILECTBIISIFOTCSI MYTEM pa3MELICHUS] CBEACHUW O MYHUIUINAIBHOW YyCIyre B
peruoHaIbHON TOCYIapCTBEHHOW MH(OPMAIIMOHHON cucTteMe «PeecTp rocyaapcTBEHHBIX
U MyHUIHUNATBHBIX yenyr (pynkiuit) CmoneHckon obmactu» (nanee Takke - Peectp) u
PernonansHOM moprajie ¢ NoCIeAYOIINUM pa3MeELIEHUEM CBeAeHNI B EquHOM nopraiie.

3.5.2. Tlonoxxenne o EnuHoM moprane, a Takke TpeOoBaHus K PermoHanmbHOMY
nopTainy, NOPSAAKY pa3MEIIEHNs Ha HUX CBEICHUI O MYHHMIMIAIBHBIX yCIIyrax, a TAaKke K
IIEPEYHI0 YKAa3aHHBIX CBEAEHUM ycraHaBiuBaroTcs IIpaBurensctBom Poccuiickoi
denepanni.

3.5.3. C ucnons3zoBanueMm EnuHoro noprana, PernoHaibHOro moprana 3asiBUTENIO
IPEIOCTABISAETCSA JOCTYI K CBEJACHHUSIM O MYHULMIIAJBHON YCIyre, YKa3aHHbIM B ITYHKTE
1.3 paznena 1 macTosimero AIMHUHUCTPATUBHOIO PETJIaMEHTA.

3.5.4. CorpynHuk AJQMHUHUCTpALK, OTBETCTBEHHBIN 3a Pa3MEIICHUE CBEACHHUU O
MYHUIMOAIBHOW YCIyre, OCYIIECTBIAET pa3MEIICHHE CBEACHUH O MYyHULUIAIbLHOM
yciyre B Peectpe B cooTBercTBHH € [lopsinkom (hopMHpOBaHUS U BEAEHUS PETMOHAIBHBIX
rOCyapCTBEHHbIX ~ MHQOpPMALMOHHBIX  cucTeM  «Peectp  rocynapcTBEHHBIX U
MYHUIUNANBHBIX yeayr (pyHkuuil) CmoneHckol obmactu» u «llopTan rocygapcTBeHHBIX
U MyHUIUNAIBHBIX ycuyr (dyHkuuil) CMmoJIeHCKOW o00iacTu», yTBEPKIECHHBIM
pacniopsbkenueM Aamunuctpanuu CMmoseHckoi ooiactu ot 26.04.2010 Ne 499-p/aam.».

3.6. ITopsimok ocymiecTBICHUS AIMUHUCTPATUBHBIX
NMpOoUEeAYP B 3JIEKTPOHHOU popme, B TOM YHUCJIE
¢ ucnoJab3oBanueM ExuHoro moprana


consultantplus://offline/ref=7C08A66E940600F794A9FF57F22A11C4EB6FEF0BBB1C207746CDBEE25474ADC863BE466C14E37773485FA0UDF7I
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3.6.1. Ilpu mpenocTaBleHUHW MYHHUIIMNAIBHOW YCIyTH B DJIIEKTPOHHOU (opme
nocpeacTBoM EnuMHOro mnoprana OCYHIECTBISIOTCS CIEAYIONIIUE aJIMUHUCTPATUBHbBIC
JICUCTBHUS:

1) moydyeHue nHGOPMAIMK O TOPSIAKE M CPOKAX MPEAOCTABICHUS MYHHUITUTIAIBHON
YCIYTH;

2) popmupoBaHuE 3aMpoca 0 NPEeAOCTABICHUN MYHULIMIAIBHON YCIyTH;

3) npueMm u perucTpanus B yIOJHOMOYEHHOM OpraHe 3amnpoca, HEOO0XOJIUMOro s
NpeAOCTaBICHUS MYHUIIUTIATLHON YCIYTH,

4) mnoJiydeHUE CBEJCHUH O XOJ€ BBHIMOJHEHUS 3ampoca O MPeJOCTaBICHUU
MYHULIUTTAIBHOU YCITYTH;

5) nony4deHue pe3ysibTaTa Mpea0CTaBICHUS] MyHULIMIATBHON yCITYyTH;

6) OCyIIECTBJICHUE OIIEHKU KaueCcTBa MPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH;

7) nocynebHoe (BHecyaeOHOe) oOkalloBaHHME pElIeHUN U JercTBUid (0e3aercTBus),
NPUHATHIX  (OCYIIECTBISIEMBIX) B XOJE€ MPEJOCTABJICHUS MYHUIMNAIBHON YyCIyrU
JOJDKHOCTHBIMH JIUIIAMH.

3.6.2. Ilpu mpenocTaBieHUH B YCTAHOBJIEHHOM NOpSAJKE MHPOpPMALUU 3asBUTEIS
o0OecrieyeHue JIOCTyMa 3asgBUTENIO K CBEJIEHUAM O MYHHUIUIAIBHOM  ychyre
OCYIIECTBJISICTCS TyTEM pa3MEIlleHUs CBEICHU O MyHUIUNaibHOU yciyre B Peectpe ¢
MOCIIETYIOIIUM pa3MelIeHueM CBeZieHri Ha EnuHbIil moprant.

TpeOGoBaHus K MOPSAIKY pa3MEIICHUS! CBEICHUI 0 MyHUITUTIATIBLHOM YCIIyTe, a TaKXKe K
IIEPEYHI0 YKAa3aHHBIX CBEACHUM YycraHaBiuBarTcs IIpaBurensctBom Poccuiickoi
denepaunu.

3.6.3. Ilpu nopmaue 3asiBUTENIEM, UMEIOIIMM MOJATBEPKICHHYIO YYETHYIO 3alHUCh B
Enunoli cucreme uaeHtudukanuu u ayreHTudukanmu Ha EnuHoMmM moprane, 3ampoca
HEOOXOIMMOTO NIJisi MPEOCTABICHUS MYHHUITUTIATBHOW YCIyTH, (DaKTOM TpHeMa TaKoTo
3amnpoca SBISETCS MOCTYIJICHUE B YIIOJTHOMOYEHHBIN OpraH COOTBETCTBYIOUIETO 3ampoca 1
MpUIaraéMbiX K HEMY JIOKYMEHTOB.

dopMupoBaHue  3ampoca  3asABUTEIEM  OCYIIECTBIIAETCS  CAMOCTOATEIBHO
MOCPEACTBOM 3aIlOJIHEHUS SJIEKTPOHHOM popMbl Ha EnriHOM mopraiie 6€3 He0OX0IUMOCTH
JIOTIOJIHUTEJIBHOM MOJ1auu 3ampoca B KakKou-u0o uHoit dhopme.

dopMaTHO-JIOTUYECKasi MpoBepKa CHOPMUPOBAHHOIO 3alpoca OCYLIECTBIISIETCS
aBTOMATUYECKHU TOCJIE 3aMOTHEHHUS 3asgBUTEIEM KaKJIOr0 U3 TMOJIEH 3JIEKTPOHHOU (POpMBbI
3anpoca. [Ipu BBISIBICEHHMM HEKOPPEKTHO 3aMOIHEHHOIO TMOJIA 3JIEKTPOHHOU (OPMBI
3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKM M TOPSIKE €e
yCTpaHEHUsT TOCPEACTBOM  HMH(GOPMAIIMOHHOTO  COOOIIEHHS HEMOCPEJICTBEHHO B
AJIEKTPOHHOU (popMe 3ampoca.

[Ipu bopmupoBaHum 3ampoca 3asiBUTEIb MOKET OCYIIECTBUTH:

- KOMMPOBAHUE U COXPAHEHUE 3aMpOca B 3JIEKTPOHHOM BUJIE;

- COXpaHEeHHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (hopMy 3aripoca 3HaYeHUM B 000N
MOMEHT MO KEJIaHUIO 3asBUTEJIS,, B TOM YHUCJE NMPU BO3HHUKHOBEHUHU OIIMOOK BBOJA U
BO3Bpate Uil IOBTOPHOTO BBOJIA 3HAYEHUM B SJIEKTPOHHYIO (hOpMY 3aIipoca;

- BO3BpaT Ha JIFOOOM W3 ATamoB 3aIOJHEHHUs 3JICKTPOHHOU (opMmbl 3ampoca 6e3
MOTEPU paHee BBEICHHOU UHPOpMAIUK;

- mojydyeHue OecCpOYHOro JOCTyNa B JMYHOM KaOuwHeTe 3asBuTeNs Ha EauHoMm
nopTaje K paHee MoJaHHBIM 3asBUTENIEM 3aIpOcaMm;
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- MPUKPEIUICHUE TOKYMEHTOB, HEOOXOIUMBIX VISl MPEIOCTABICHHUS MYHUIIMITAIbHON
YCIYyTH, TPEAYCMOTPEHHBIX MMYHKTOM 2.6.1 HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA
B DJICKTPOHHOM (hopme.

[IpenocraBneHne MyHMIMNAIBHOW YCIyTd HA4YMHAETCS C MOMEHTa IpueMa u
perucTpanuy B YIOJHOMOYEHHOM OpraHe 3ampoca B (OpMe 3JEKTPOHHOTO JOKYMEHTa U
MpUJIaraéMbiX K HEMY JIOKYMEHTOB.

JlanbHeilne aaMUHUCTPATUBHBIE MPOLEAYpPhl M JEUCTBUS OCYILIECTBISIOTCS B
NOPSIAKE, TPELYCMOTPEHHOM IMyHKTaMHM 3.3 - 3.5 HACTOSLIETO pa3ena.

3.6.4. Tlpu mpenocTaBlEeHUHW MYHHIMNAIBHOW YCIyTd B DIEKTPOHHOU (opme
3asIBUTEIIO HAIIPABJISIETCS:

1) yBegomiieHre o mpueMe U PeErucTpanuu 3ampoca;

2) yBeioMJIeHHE 00 yCTpaHEHUN HEJIOCTATKOB (MPU HEOOXOMMOCTH);

3) yBeAOMJIEHHE O MPEJOCTABICHUH MYHULIUIIAIbHON YCITYTH;

4) yBegomiieHre 00 OTKa3€ B MPEJOCTABICHUHA MYHHUIIUTIAILHON YCIIyTH.

3.6.5. 3agBuUTENb MOXET OILICHUTh KaueCTBO MPEJOCTABICHHUS MYHHUIHUIAILHOM
YCIIYTHU B 3JIEKTpOoHHOU (popMe nocpeactsoM Enunoro noprana.

3.6.6. 3asgBuUTENh HWMEET NPABO TMOAATh >KATOOy HA pEIICHUS U JEeHCTBUS
(Oe3nmeiicTBUE)  AOKHOCTHBIX — JIMI, COTPYAHUKOB  YIOJIHOMOYEHHOTO  OpraHa,
OCYUIECTBIISIFOLIETO IPEJOCTABICHUE YCIYyTH, C HCIOJb30BaHUEM ceTH «HTepHeT»
MOCPEJICTBOM TopTaia (QenepanbHOM ToCyJapCcTBEHHOM WH()OPMAIMOHHOM CHCTEMBI
nocyneoHoro (BHecyaeOHoro) ooxanoanus (https://do.gosuslugi.ru/), Enunoro nopraina.

4. @opMbI KOHTPOJISI 32 MCIIOJTHEHHEM AIMMHUCTPATUBHOIO pPerjiaMeHTa

4.1. ITopsaxok ocymecTBJICHHUS TEKYIIero KOHTPOJIS 32 CO0JII0IeHueM
U MCIIOJIHEHHEM OTBEeTCTBEHHbIMH J0JI’KHOCTHBIMHM JTHIAMHU I0JI0KEeHU I
HACTOSIIEr0 AJIMUHUCTPATUBHOIO PErJiaMeHTa 1 HHbIX HOPMATHBHBIX
NMPaBOBbIX AKTOB, YCTAHABJIMBAIONIUX TPeOOBAHUSA K MPEI0CTABICHUIO
MYHHMUIUNAJIBLHOM YCJIYTH, 4 TAK/KEe IPUHATHEM PellleHU 0TBeTCTBEHHBIMU JIUIAMU

4.1.1. PykoBoaurenp annapata AJIMUHUCTPAIIMU OCYIIECTBISET TEKYIIHI KOHTPOJIb
3a COOJIIO/IGHHEM MOCJIeI0BAaTeIbHOCTH JACMCTBUIM, ONpEeNeICHHBIX aIMUHUCTPATUBHBIMU
IPOLEIYPaMH 10 IPEIOCTABICHUI0 MyHULMIIATBHOM YCITYTH.

4.1.2. Texkymuid KOHTPOJb OCYLIECTBISAETCS IIyTEM IIPOBEIAECHUS PYKOBOIHUTEIIEM
WIM YIOJTHOMOYEHHBIMHM JIMLAMH IPOBEPOK COOJIOJIEHUS IOJOKEHUH HACTOSIIEro
AJIMUHHCTPAaTUBHOTO pEIVIAMEHTA, BBISIBJICHUS W YCTPAaHEHUs HapyLIeHWH IpaB
3asiBUTENIEH, pACCMOTPEHHUS, TOATOTOBKM OTBETOB Ha OOpAIllEeHUs 3asBUTETIEH.

4.2. llopsinok ¥ NEPUOAUYHOCTH OCYLIECTBJICHHUS IJIAHOBBIX
U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa MPeA0CTABJICHUS
MYHUIHMIIAJIBHON YCJIYIH, B TOM YHCJIe MOPSAOK M (pOPMBI KOHTPOJIA
32 MOJTHOTOM M KA4eCTBOM IPeA0CTABJICHUS
MYHUIHMIIAJIbHOM YCJIYTH

4.2.1. TIpoBepku MOTYyT OBITh IJJAHOBBIMH (OCYIIECTBJISIOTCA Ha OCHOBaHUU
MOJIYTOJIOBBIX WJIM T'OJIOBBIX IJIAHOB PabOThl AJIMUHUCTPAIIMKA U BHEILJIAHOBBIMH.


https://do.gosuslugi.ru/
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4.2.2. BHemnaHOBbIE MPOBEPKH MPOBOJATCA B cliydae OOpalleHHs 3asiBUTENS C
XKano0oil Ha perieHus U JercTBus (0e31elCTBHE), TPUHATHIC U OCYIIECTBISIEMbIE B XOJIE
IPENIOCTABICHUS MYHUIMNAIBHOW YCIYTHM JOJDKHOCTHBIMH JHMLAMH, MYHHUIIMIIAJIBHBIMU
CIIy’KaIllUMH, TOCTYIUIEHUS OT OPIraHOB I'OCYJAapCTBEHHOM BIJIACTH, OPraHOB MECTHOIO
camoynpasienusi, CMUW wunbopManmu o0 HapylmieHUSIX B XOAE NPEIOCTaBICHUS
MYHULANIAIBHON YCIIyTH.

4.2.3. IlmaHOBBIM KOHTPOJb 32 IIOJHOTOM M KAa4eCTBOM IPENOCTAaBJIECHUS
MYHULANIAIBHON YCIYTH OCYIIECTBISAETCS B XOAE MPOBEACHUSA IPOBEPOK B COOTBETCTBUU
C rpaukKoM TPOBEIEHUA MPOBEPOK, YTBEPKIAECHHbIM [J1aBOM MYHHULHIIAIBHOTO
00pa3oBaHUs.

4.2.4. Pesynbrarel nOpoBepkH OGOPMIAIOTCS B BUAE CHPaBKU, B KOTOPOH
OTMEYAIOTCS BBISIBIICHHBIE HETOCTATKU U IIPEIIOKEHNUS 110 UX YCTPAHEHUIO.

4.2.5. Ilo pe3ysbraram NPOBEICHHBIX MPOBEPOK B CIy4dac BBISBICHUS HAPYLIEHUN
IpaB 3asBUTEIEH OCYLIECTBIIAECTCS NPUBJICYCHUE BUHOBHBIX JHUI[ K OTBETCTBEHHOCTH B
COOTBETCTBHH C (pesiepanibHbIM U 00JIACTHBIM 3aKOHOAATEIbCTBOM.

4.3. OTBETCTBEHHOCTh MYHUITUNIAJbHBIX CJIYKANAX
OpraHa MeCTHOI0 CaMOYNPAaBJIEHUS, T0JKHOCTHBIX JIMII 32 peleHust
U aeiicTBus (0e31eiicTBHE), IPUHUMAaEMBbIe (OCyIIeCTBIsiEMbIe)
B X0/Ie MpeA0CTABJIEeHNSI MYHHIUNAJIbHON yCJIyTH

4.3.1. CoTpylHHKH apXHBHOI'O OTJAEJIa HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
COOJIIOJIEHUE CPOKOB U TIOCIEA0BATEIIbBHOCTH COBEPIICHUS aIMUHUCTPATUBHBIX JTCHCTBHIA.
[lepcoHanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIAI, MYHUIMNAIBHBIX CITyKaIIUX
3aKpEIUISIETCA B UX JIOJXKHOCTHBIX MHCTPYKIIMSIX.

4.3.2. B cnyyae BbISIBICHUS HapyIICHH BUHOBHOE JIMIIO MPUBJIEKAETCS K
OTBETCTBEHHOCTH B  TIOPSAJKE, YCTAaHOBICHHOM (QelepadbHbIM U  OOJaCTHBIM
3aKOHO/ATEILCTBOM, HOPMATUBHBIMU MPABOBLIMU aKTaMU AJIMUHUCTPALUH.

4.4. llonnoxeHusi, XapaKkTepusyouue Tpe0oBaHus K MOPAIAKY
U popMaM KOHTPOJISI 32 MPeI0CTABJIeHMeM MYHHMIMIIAILHOM yCJIYyIH,
B TOM YHCJIE CO CTOPOHBI I'PAXKIAAH, UX 00beIMHEHUI U OPraHUu3alui

I'paxxnane, ux oObEIMHEHHMS W OpraHU3alldyd BIIpaBe MOJy4aTh HHOOPMAIUIO
0 TOPSJIKE MPENOCTABICHNS MYHULMIIAJILHONW YCIYTH, a TAK)KE HANPABIISTh 3aMEYaHUs U
NPEVIOKEHNUS]T 1O  YJAYYIIEHUIO  KayecTBa M JIOCTYIIHOCTHM  MPENOCTaBJIECHUS
MYHUIUIIAIBHON yCIIyTH.

5. JocyneOHblii (BHeCY1€0HBbII) MOPSAA0K 005KAJT0BAHUSA PelleHU U 1eCTBUI
(0e3neiicTBHSI) OpraHa, NPea0CTABJIAIOIIEr0 MyYHHITUNIAJIBHYIO YCIYTY, 4 TAKXKe
HOJIKHOCTHBIX JIMI, MYHMIHMIIAJIbHBIX CJIY’KalHX

5.1. 3asBUTENW HWMEIOT MpPaBO O0OXKAJIOBaTh PEHICHUS W JehCTBUA (Oe3aeiicTBue)
OopraHa, MpEAOCTABISIONIET0 MYHUUUNAIBHYIO YCIYry, JOJXKHOCTHBIX JIMI[ OpraHa,
NPEAOCTABMISIONIET0  MYHULMOAIbHYIO — YCIAYry,  MYHULMOAIbHBIX  CIyXalluX,

IMPUHUMACMBIC U OCYIICCTBIISICMBIC B XOC ITPCAOCTABJICHUA MyHHHHHaHBHOﬁ yCi1yru, B
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nocy1e0HOM (BHECY1€O0HOM) TTOPSIAKE.

5.2. [IpenmetoM nocyaebHOro (BHECY1€0HOT0) 00XKaTOBaHUS SIBJISIIOTCS PEIICHUS U
neiictBua  (Oe3meiicTBUE) opraHa, MPEeIOCTaBISIOIIET0 MYHHUIIMIAIbHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBIIAIONIET0 MYHHUIUIAIBHYIO YCIyry, Ju0o
MYHUIIMTIAIBHOTO CITY>KAIETO.

3asBUTENb MOKET 0OPATUTHCS C KAIOO0 B CIEAYIOMIMX CIIyYasx:

1) HapymieHuss Cpoka perucTpaluu 3ampoca 3asBUTENsT O MPeAOCTaBICHUU
MYHULHUNAIBHON YCITYTH;

2) HapyuIeHUs CPOKA MPETOCTABICHHUS MyHULIUIIAIBHOW YCIYTH;

3) TpeboBaHMs y 3asgBUTENS JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATHUBHBIMHU
nmpaBoBbIMU akTamu Poccuiickonn @enepannvv, HOPMAaTUBHBIMH I[PAaBOBBIMU aKTaMHU
CMoneHcKkol 00y1acTh, MYHHMIIMNAIBHBIMA TPABOBBIMU aKTaMH MYHHUIIUTIATHHOTO
oOpazoBanus «II0UMHKOBCKUN MyHUIIMTIATBHBIA OKpYr» CMoOJIeHCKOUW obOnactu (manee -
MYHHUITUTIATHBHOTO 00pa30BaHus) IS IPEAOCTABICHUS MyHUITUTIATLHON YCITYTH;

4) orkaza B HpHEME Yy 3adBUTENS JOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX
MPEIyCMOTPEHO HOPMATUBHBIMM NpaBoOBbIMU akramu Poccuiickon  Denepanuu,
HOPMATUBHBIMM  MpPaBOBbIMH akTamMu CMOJEHCKOW 00JacTh, MYHUIUIAIbHBIMU
OpPaBOBBIMM  aKTaMHW  MYHULUIAJIBHOTO  00pa3oBaHUs Uil  NPEIOCTaBICHUS
MYHUIUNIATBHOU YCITYyTH;

5) oTka3a B MpPeJOCTABICHUH MYHULIMIIAIILHON YCIyTH, €CJIM OCHOBAaHUS OTKa3a He
peayCMOTPEHbI (PeiepaibHBIMKU 3aKOHAMU U MPUHSITHIMU B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTUBHBIMM [paBOBbIMM  akTaMu Poccuiickon @enepanuuu, HOPMAaTUBHBIMU
npaBOBbIMM akTaMu (CMOJIEHCKOW 0O0JacTH, MYHUIUIAIbHBIMU IPAaBOBBIMU aKTaMU
MYHUIIUTIATBHOTO 00pa30BaHus;

6) TpeOOBaHUA y 3asBUTENS MIPU MPEIOCTABICHUN MYHULIUNAIBLHON YCIYTy IUIaThl,
HE IMPEAYCMOTPEHHOW HOPMAaTHMBHBIMU MPaBOBbIMH akTaMu Poccuiickon @Penepanuu,
HOPMATUBHBIMM  MPaBOBbIMU  akTaMu CMOJIEHCKOW 00JIacTH, MYHHUIUIAIbHBIMU
MPABOBBIMH AKTAMU MYHHUIIMTIAIHHOTO 00pa30BaHUs;

7) OoTKa3a opraHa, IPEAOCTABISIOIIETO MYHUIUIAIBHYIO YCIYTY, AOJKHOCTHOTO
Jula OpraHa, MPEAOCTABISIOIIEr0 MYHUUUNAIBHYI YCIyTry, B  HUCIPaBICHHUU
JOMYIIEHHBIX OINEYaTOK M OIMMOOK B BBIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHUITUTIATBHOW YCIIYyTH JOKyMEHTaxX JUO0 HapyIIeHUS YCTAHOBJIECHHOTO CpPOKa TaKUX
VICTIPABJICHUM;

8) HapyleHUs CpoKa WIM TMOpSAKa BbIJAYM JOKYMEHTOB II0 pe3yJibTaram
MpPEeAOCTABICHUS MYHHUIIMIIATLHON YCIIyTH.

5.3. B cioydae ecnu ONpUYMHBL, IO KOTOPBIM OTBET IO CYIIECTBY IMOCTABJICHHBIX B
&ayobe BOMPOCOB HE MOT OBITh JMaH (He ObUIM YCTpaHEHBI), 3asSBUTENb BIPAaBe BHOBB
HampaBuTh Kajgo0y B OpraH, MPEJOCTABISIONIMN MYHUIUNAIbHYIO YCIyTy, WU
COOTBETCTBYIOILIEMY  JOJDKHOCTHOMY JIMIy, HPEJOCTABISIIOUIEMY MYHHUIIMIAIbHYIO
YCIyTYy.

5.4. 3agBurenr BOpaBe MOJaTh kajgo0y MO TMOYTE, C UCIHOJIb30BAaHUEM
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOW ceTtn «MHTepHeT», oduimaibHoro caiita
oprasa, npeAoCTaBIIAIONIEr0 MyHULIUIAJIBHYIO YCIyTy, MocpeacTBoM EnuHoro noprana u
(unn) PermoHanmpHOrO moprana, a Takxke Kajoba MOXKET ObITh MPHUHATA MPHU JIMYHOM
npueme 3agBuTens. KamoObl Ha pelleHHs, TPUHATBIE PYKOBOJUTEIEM Oprasa,
MPEIOCTABISIONIET0 MYHULIUIIATBHYIO YCIIYTY, TIOJIal0TCS B BBIIECTOSIINI opraH (IIpu €ro

HaJ'II/I‘{I/II/I) b0 B ClIy4dac €ro OTCYTCTBUA paCCMATPHUBAIOTCA HCIIOCPCACTBCHHO
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PYKOBOJUTEIIEM OpraHa, MPeJOCTABISIIONIEr0 MyHUITUIAIbHYIO YCIYTY.

5.5. KanoOa, noctynuBiiasi B OpraH, IpeIoCTaBISIONUNA MYHUIIMITAIBHYIO YCIIYTY,
MOJJIEKUT PACCMOTPEHUIO JIOJDKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IOJHOMOYHUSAMH IO
pPaccMOTPEHUIO Kajl00, B TEUEHHE MATHAALATH paboOunX JHEH CO JHS €€ PerucTpanuu, a B
ciiydae OOKallOBaHWS OTKa3a oOpraHa, MPEAOCTaBISIONIETO MYHHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPEJOCTAaBISIONIET0 MYHULIHNAIBHYIO YCIYTy, B MpPUEME
JIOKYMEHTOB y 3asiBUTEJISI JIMOO B MCIPABIICHUM JIOMYIIEHHBIX ONMEYaTOK M OMMUOOK WU B
cillydae 00’KajJoBaHUSl HApPYLIEHUs YCTAHOBJIEHHOIO CpOKAa TaKUX MCIPABICHHA — B
TeYeHue 5 paboumnx MHEH co THA €€ perucTpaIuu.

5.6. Kanoba noikHa conepxKaTh:

- HAMMEHOBAHUE OpraHa, MPe0CTaBIIAIONIET0 MYHULIUIIAIBHYIO YCIYTY, (JaMUIHIo,
UM, OTYECTBO JOJDKHOCTHOTO JIMIIA OpraHa, NpeJOCTaBISIIOIIEr0 MYHHIIUIAIbHYIO
yCiayry, Ju00 MYHHIIUMIIAIBHOTO CIYy)Kalllero, pelieHus | JeilcTtBus (0e3nelicTBue)
KOTOPBIX 00KAITyIOTCS;

- (amunuro, ums, oTuecTBO (MOCIEAHEE — MPU HAIUYUM), CBEJACHHUS O MECTE
YKUTEJIbCTBA 3aABUTEIISA, CBEJICHUS O MECTE HAXOXKICHHUSI 3asBUTEIIS — FOPUIUYECKOTO JIUIIA,
a TaKke HOMep (HoMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOYTHI
(mpy HAJIWYWU) U TIOYTOBBIM ajpec, MO KOTOPHIM JOJKEH OBbITh HaIlpaBiI€H OTBET
3asIBUTEIO;

- cBeleHHS 00 OOKamyeMbIX pEIICHUSX M JelcTBUAX (Oe3IecTBUM) opraHa,
NPEAOCTABISIONIET0  MYHHULMNAIbHYIO  YCIOyTy, JOJDKHOCTHOTO — JMIA  OpraHa,
MPEIOCTABISAIOIIET0 MYHULUIIATIBHYIO YCIYTY, JTMO0 MyHUIIMIAIBHOTO CIY>KalEero;

- JIOBOJbl, HAa OCHOBAaHMWU KOTOPBIX 3asBUTEb HE COIJIACEH C pEIICHHEM U
neiicteueM (0Oe3neiicTBMEM) oOpraHa, MNPEJOCTABISIIONIETO MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBIIAIONIEr0 MYHUUUIAIBHYIO YCIyry, Ju0o
MYHHUITUTIATHHOTO CITy’KaIero. 3asBUTEJIEM MOTYT OBbITh MPEICTABICHBI JOKYMEHTHI (TIPH
HAJIMYUN ), TIOJITBEPKAAIOIINE TIOBOBI 3asIBUTEIS, TUOO UX KOHUHU.

5.7. Tlo pe3ynpTaTam pacCMOTPEHHUS JKAJIOOBI OpraH, MPEIOCTABISIONINN
MYHULUNAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CICAYIOMINX PELICHUN:

- YJIOBIIETBOPUTH kajao0y, B TOM uuciie B (opMe OTMEHBI MPUHATOrO PEIICHUS,
UCIIPABIICHUS] JIOMYIIEHHBIX OMNEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yjbTare
MPEAOCTABICHUS MYHULIUNAIBHOW yCIYTHM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEACTB, B3UMAaHHE KOTOPBIX HE IMPEIYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU aKTaMHU
Poccuiickoit ®denepanyii, HOPMAaTUBHBIMU TPABOBBIMU akTamMu CMOJIEHCKOM 00sacTH,
MYHULIUNAIBHBIMU PABOBBIMUA aKTaMU MYHHIIMIATLHOTO 00pa30BaHMsl, a TaKKE B MHBIX
dbopmax;

- OTKa3aTh B yJIOBJIETBOPEHUHU JKAJIOOBI.

He mno3gHee nHs, ciegyromero 3a AHEM MPUHSTUS PELICHHS, 3asSBUTEIIO B
MUCbMEHHON (opMe W M0 KEJTaHUIO0 3asBUTENS B DJEKTPOHHOW (popMe HamparisieTcs
MOTHUBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHUS KaOOBbI.

5.8. B cnydae ycTaHOBJIEHHUS! B XOJ€ WIM MO pe3yjbTaTaM PacCMOTPEHHUs KajoObl
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO TMPABOHAPYLIEHUS WU  TMPECTYIUICHUS
JOJKHOCTHOE JIMLIO, HAJIEJIEHHOE MOJIHOMOYMSIMU 110 PAaCCMOTPEHMIO 5Kallo0 Ha pelieHus,
NPUHATBIE PYKOBOJMUTEIIEM OpraHa, MPEJOCTaBISAIONIET0 MYHUIUNAIBHYIO YCIYTY,
HE3aMEUIUTENBHO HAIPaBJIsET UMEIOLIMECS MaTEPUANIbI B OPTaHbl POKYPATYPBHI.

5.9. 3asBuTenu BOpaBe 00KaloOBaTh PEUICHUS, TPUHATHIE B XO0JI€ MPEAOCTABICHUS
MYHUITUTIATBHONU yCIIyTH, AeUCTBUS (0e3/1eliCTBHE) JOKHOCTHBIX JIUI] OPraHOB MECTHOTO
caMOyIIpaBJIeHUs, IPEIOCTABISIONUX MYHULIUITAIBHYIO YCIYTY, B CyIe€OHOM TOPSJIKE.
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[Ipunoxenue

K AJIMUHUCTPATUBHOMY pETJIAMEHTY,
YTBEPKIACHHOMY MOCTAHOBJIEHHEM
AJIMUHUCTpauu MYHUIUATIAIBHOTO
oOpa3zoBaHUs «ITounHKOBCKHI
MyHULMNANBHBIA ~ OKpYyr»  CMOJIEHCKOM
00JacTh OT «___ » 2025 Ne

(m71s FOPUANYECKUX JIUII - TIOJIHO€ HaMMEHOBaHUe, sl pu3ndeckux i - OO, peKBU3HUTHI
IOKYMEHTA, YIOCTOBEPSIONIETO JTMIHOCTH )

MecToHax0XaeHUE (mecto KUTEITHCTBA) 3asBUTENA

(,HJ'IH OPUANYCCKOTO JIrIa - IOpI/IIlI/I‘IeCKI/Iﬁ u q)aKTI/I‘ICCKI/Iﬁ aapec; (I)I/ISI/I‘IGCKOFO Jigna - aapec
MECTa perucrpaiuu u (1)aKTI/I‘I€CKOFO HpO)KI/IBaHI/IH)

B JIMIIEC
((l)aMI/IJ'II/ISI, UM, OTUYCCTBO U JOJKHOCTD NPEACTABUTECIIA SaHBI/ITeJ'Iﬂ)

JENCTBYIONIEr0 HA OCHOBAHUH”

]

(HauMeHOBaHKE, HOMEP U JaTa JOKyMEHTa, yI0CTOBEPSIOIIETO HOJTHOMOYHS PEICTABUTES
3asBUTEIS)

KonrakTtabie Tenedonsl (pakc):

e-mail (mpu HaNMM4YuK):

3asBIICHUEC O BbIJA4YC apXHBHOﬁ CIIPAaBKH,
apXHBHOﬁ KOIIMH, apXPIBHOP'I BBIITMCKH

[Ipomry BBIJIATh apXUBHYIO CIIPABKY ApXUBHYIO KOIIHIO, apXUBHYIO
BBIIIUCKY 3a roj

(o craxe paboThl, 3apaboTHOW TuTaTe (yKa3aTh Ha3BaHUE MeCTa PabOThI), O MPEIOCTABICHHU
3eMENBPHOr0 y4YacTKa IOJl CTPOHMTENLCTBO JKHJIOrO J0Ma, Tapaxa (yka3aTrh ajapec, MeCcTo) O
MPOKMBAHWU Ha OCHOBAHHUHU TIOXO3SICTBEHHON KHUTH)

3asiBUTEIIb:

(®.N.0., 101KHOCTh NPEACTABUTENS IOPUIHTUECKOTO (moamuce) (mara)

mura; ©.1.0. ¢usnueckoro nuia)

K 3asBnenuto npuiararTcs Cleayonue T0KyMEHTHI:
1. Konust Tpy10BOM KHUKKH.

2. JloBepeHHOCTb.

3. CBUAECTEIBCTBO O CMEPTH.
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S nmaro cormacue Ha 00paboTKy (cOop, cucTeMaTH3alMio, HaKOIUIEHHWE, XpaHEHHE,
YTOUYHEHHUE, HCIIOJIB30BAaHUE M IME€peAadvy) IMEpPCOHAJIbHBIX JAHHBIX B COOTBETCTBHM C
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®D3 «O nepcoHaNbHBIX TaHHBIX». O3HAKOMIIEH C
TEM, YTO MOTY OTKa3aThCsl OT 00pabOTKN MOUX MEPCOHANBHBIX JAHHBIX, 0JAB COOTBETCTBYIOIEE
3asIBJICHHUE.

Cnoco® mosiydeHusl pe3yiabTaTOB MYHHULMIIAIBHOM YCIYrH: JIMYHO B apXMBHOM
oTzeNe, TIOYTOBBIM OTIPABIECHUEM [0 aApPECy, YKa3aHHOMY 3asBUTENIEM (HYXKHOE
MOTYEPKHYTh).

3asiBUTEIND
(mpeacTaBUTEND 3asIBUTEINS):

(monmucek) (®.1.0.)

« » 20 1.
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