YTBEPXIEH

[IOCTAHOBJIEHUEM AJMMHHUCTPALUd MYHHLUIAIHLHOTO
obpazoBanus «llounHkOBCKHMIT paiion» CMOIECHCKON
obmactt ot 28.11.2013 Ne 120 (B pemakiuu
[IOCTAHOBJIICHUN ~ AJMWHHCTPALIMM  MYHHLIHIAIBHOTO
obpazoBanus «llounHKOBCKHMIT paiion» CMOIECHCKON
oomactu ot 10.01.2014 Nel, ot 11.05.2016 Ne88, ot
06.12.2019 Ne 148-anmM, ot 17.02.2022 Ne 26-anm)

AJIMUHUCTPATUBHBIN PETJIAMEHT
AJIMHHUCTPAUM MYHHUIIUTIAJIBbHOTO 00pa3oBaHus « IlIoUMHKOBCKMA pailoH»
Cmosenckoii o0s1actu «IlocTaHoOBKa Ha y4eT B Ka4eCTBe HYKIAKIIUXCH B JKUJIBIX
MOMEILICHHUSX, NPeI0CTABJIAEMBbIX 110 JOr0BOPAM COLMAJIbHOI0 HAIMa))

1. O01mue moJj10keHUA

1.1. IIpeamer peryiMpoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa
NpeIoCcTaABIeHUA MYHMIMIIAJIBHON yCIyru

AJIMUHHUCTPATUBHBI  PErJIaMEHT MPEAOCTABICHUS MYHHUIMIIAIBHON  YCIyTH
«llocTaHoBKa Ha y4eT B KAyeCTBE HYXKIAOIIUXCA B OKWJIbIX MOMEIICHUSX,
MPEOCTaBISIEMbIX 1O JOTOBOpPaM COLMAIIBHOTO HaiiMay (majnee — AJMHUHUCTPATUBHBIN
periamMeHT) pa3paboTaH B LIEJSAX MOBBIINICHUS KAaduecTBAa HMCIOJHEHUS W JIOCTYIHOCTHU
pe3yJibTara MpeoCTaBICHUS] MYHUIIMIIATILHONW YCIIYTH, CO3JaHusl KOM(DOPTHBIX YCIOBUU
JUIsE  TIOTpeOuTeNe MYHUIMIIAIBHOM  YCIYTH, ONpENeiseT TMOpSAOK, CpPOKH U
MOCJIEIOBATEILHOCTh  JIEUCTBUM  (aJIMUHUCTPATUBHBIX MPOIEAYp) AJIMHHHCTpPALUU
MyHHUIIUTNIATLHOTO 00pazoBanus «[lounHkoBCKMi paiton» CMoseHCKOM obnacTu (nanee —
AnMuHUCTpaIus) Ipyu OKa3aHUU MYHUIIUTAIBHON YCITYTH.

1.2. Onucanue 3asiBUTEI€I, a TaKKe (PU3UIECKHUX JIMIl, UMEIOIIUX MPABO B
COOTBETCTBUM ¢ peaepajbHbIM U (MIH) 00JJACTHBIM 3AKOHOAATEJIbCTBOM,
MYHUIMNAJIbHBIMH HOPMATUBHBIMU NPABOBLIMHU AKTAMU JIN0O0 B CHITY Ha/IeJIEHUSI UX
3asiBUTEJSAAMH B NMOPs/AKe, YCTAHOBJICHHOM 3aKOHOAATEN1bCTBOM Poccuiickoi
denepaunu, NOJTHOMOYUSIMH BbICTYNIATH OT UX UMEHHU NPHU B3aMMO/I€iiCTBUM €
AJIMUHHCTPaLMel, THBIMM OPraHAMHM MECTHOT0 CAMOYNPABJIEHUS] M OPTraHU3AIUAMU
NPHU NPeI0CTABJIEHUN MYHUIMNIAJIbHOH YCJIYyTH

1.2.1. 3asBuTens MM Ha NPEAOCTABICHUE MYHUIUIAIBHONW YCIYyTH SIBISIOTCA
(dbu3uYeCKue JIHIA.

1.2.2. IIpu npenocTaBieHUH MyHULUIIAIIBHOW YCIYTH OT UMEHHU 3asiBUTEIICH BIIPaBe
BBICTYIIATh X 3aKOHHBIE MPEJICTABUTEIN WU UX NIPEACTABUTEINN 110 JOBEPEHHOCTH (Jajnee
TaKK€ — 3asABUTEh), BBIIAHHOW M OGOPMIICHHOW B COOTBETCTBUU C TPAKIAHCKUM
3aKOHOJATENLCTBOM Poccutickon denepanum.

1.3. TpeOoBaHus K NOPAAKY MH(POPMHUPOBAHUSA O NMOPSAAKE NMPEAOCTABJICHUS
MYHHUIIUTNIAIbHON YCJIYTH

1.3.1. UudopmupoBanue 3asBUTENEH O MPEIOCTABIECHUU MYHHMIMNAIBHOU YCIYyTH
OCYILECTBIISETCS IOCPELCTBOM:
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- KOHCYJIbTUPOBaHUS cOTpynHuKamu OTjaena CTPOUTENbCTBA M KWJIMIIHO-
KOMMYHAJbHOTO  XO3SMCTBa ~ AJMHHUCTpAIlMM  MYHHUIIMIIAIBHOTO  OOpa3oBaHUs
«ITounHkoBCcKkui paiioH» CMoJIeHCKON o0slacTh Tpu OOpalleHUH 3asBUTENST B YCTHOMU
dbopmMme, IO TIOUTE, 10 IEKTPOHHOM MOYTE WK TeIePOHHOMN CBS3H;

- pa3MmenieHus UWHGOPMALMOHHBIX MAaTEpUaJoB Ha oOQUIHATBPHOM  caiiTe
AJIMUHHCTpaIlMl MYHHUIIMIAIbHOTO 00pa3zoBaHus «lloumHkoBckuil paitoH» CmosieHCKOU
obnactu B HH(OOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « UHTepHeT;

- KOHCYJIbTUPOBaHUs crieruaiructaMmu CMOIEHCKOTO 00JIaCTHOTO TOCYAapCTBEHHOTO
Oro/pkeTHOro  yupexjaeHus "MuorodyHkuuoHaneHbIM LleHTp 1o mpemocTaBiIeHUIO
rocyJapCTBEHHBIX U MyHHUIIMNAIBHBIX YCIyT HaceneHuto" (nanee — COI'bBY MOIY).

1.3.2. CBenenust 0 Mecte HaxoXaeHus, rpaduke padbOThl, HOMEpPaX KOHTAKTHBIX
tenedoHOB U anpecax 3ekTpoHHOM moutel COI'BY MO®ILI, Bkitouass TeppUTOpUATBHO
o0ocoOneHHble  cTpykTypHble mnonpasaenenuss COIBY MOII, pasmenieHsl B
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu «MHTepHeT» Ha oduimaibHOM cailTe
COI'bY M®I1.

1.3.3. KoncynpTanmum no mnpoueaype NpeAoCTABICHUS MYHULMNAIBHOW YCIYTH
OCYHIECTBISIOTCS MO TenedoHaMm AamuHuctpanuu (OTaena cTpOUTENbCTBA U SKHIIALIHO-
KOMMYHaJbHOro Xxo3siiictea), COI'BY MOILI, a Takxke NOpH JHUYHOM MpUEME, NPH
MMCbMEHHOM OOpalleHuH.

Koncynpranum npoBoasT:

- coTpyaHuku Ortrena CTPOUTENbCTBA U KUJIUIIHO-KOMMYHAJIBHOTO XO35KCTBA
AIMUHHCTpAIU MYHHUIIMIAIBHOTO 0oOpa3zoBanus «llounmHkoBckuil paitoH» CmoJIeHCKON
o0OJacTu;

- cneuunanuctel COI'BY M®II.

1.3.4. Undopmarust 0 MyHUIIUTTAIBHON yCITyTe pa3MeaeTcs:

- Ha MH()OPMAIIMOHHOM CTEHJI€ AJIMHUHHUCTpAIlUd MYHUIUMIIAIBHOTO 00pa3oBaHMs
«ITounHkKoBCKUI paiton» CMoJIeHCKOM 001acTH;

- Ha oduiIuarskHOM caiTe AJMHUHUCTpAllMd MYHUIMOAIBHOTO 00pa30BaHUs
«ITounnkoBckuil parion» CMoeHCKON 00JacTH B MH(OPMAIMOHHO-KOMMYHHUKAITMOHHON
cetu «HTEpHETY;

- B enepaibHOM rocy1apcTBeHHOM cucteme «EqunbIil mopTan rocy1apcTBEHHBIX U
MYHUIIUTIATBHBIX yeIyT (GyHKIMM)» (1anee — Equnblil moprtan), a Takyke B perMOHAIbLHOM
rocyJapcTBeHHOM  mHpopManuoHHOW  cucreme «llopram  TrocymapCTBEHHBIX U
MyHUIIUNIATBHBIX yenyr (dbyHkumii) CmomneHckoil obnactu (manee — PernoHanbHBIM
nopTan).

1.3.5. Pa3zmeniaemast nuHGOpMAIIHs COCPIKUT:

- U3BJICUCHUS] U3 HOPMATUBHBIX IMPABOBBIX AKTOB, YCTAaHABIIMBAIOIINX IMOPSAIOK U
YCJIOBUS MPEIOCTABICHNUS] MyHUIIUIIAIbHOW YCIYTH;

- IOPSAOK OOpaIlleHNi 3a MOJYyYEeHUEM MYHUIUIIAIBLHON YCIYyTH;

- MEPEeYCHb JOKYMEHTOB, HEOOXOJIWMBIX IS MPEIOCTABJICHUS MYHUIIUMATHHOM
YCIIYTH, U TPEOOBAHUS, MPEIBABISIEMbIE K 3TUM JIOKYMEHTaM;

- CPOKH MPEIOCTABICHUSI MyHULIUTTAILHON YCITYTH;

- (opMy 3asiBJIEHUS O MPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH;

- TEKCT AJIMUHUCTPATUBHOT'O PETJIaMEHTa;

- MOPSAA0K HHOPMUPOBAHUS O XOJI€ MPEOCTABICHHSI MYHUIIUTTAIbHON YCITyTH;
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1.3.5. - uHpopmaruio 00 AamuHuctpammu (OTaene CTPOUTEIBCTBA H
KUJTHIITHO-KOMMYHAJIBPHOTO XO3SHCTBa AJMHHHUCTPAMA MYHHIIUIAIBHOTO OOpa30BaHUS
«ITounnkoBckuii paiion» Cmonenckoit oonactu) u COI'BY M®I] ¢ ykazanuem ux mecra
HaxOXJeHus, Tpaduke paboThl, KOHTAKTHBIX TEJIE(HOHOB, aIPECOB AJICKTPOHHON IOYTHI,
aJpecoB CalTOB B MUHPOPMAIITMOHHO-KOMMYHHUKAIIMOHHOU ceTu « IHTEepHETY.

1.3.6. Ilpy HEOOXOAUMOCTH TMOJYyUYCHHUS KOHCYJbTAIIMN 3asABUTEIM OOpaIaloTcs B
AJIMUHHCTpAIHUIO.

1.3.7.  KoncynpTanuu mo mnpoueaype NpeAoCTaBICHUS MYHUIUMNAIBHOM yCIyru
MOTYT OCYIIECTBIISITHCS:

- B MUCbMEHHOM (popMe HA OCHOBAHHUH MUCbMEHHOTO OOpallleHus;

- TIpY JIMYHOM OOpaIlCHHH;

- o tenedony (4-24-06);

- 110 DJIEKTPOHHOM IIOYTE;

Bce koHcynbTaluu SIBASIOTCS. OECIIIaTHBIMU.

1.3.8. TpeboBanusi k GopmMe M XapakTepy B3aHMMOICHCTBHS AOHKHOCTHBIX JIHI]
AJIMUHHCTpaALUU, OpraHu3alny, yYpeKICHHs, IPEAOCTABIIAIONIETO YCIYTY.

- KOHCYJIbTAIIMU B MMUCbMEHHOHN (hopMe NPEAOCTABISAIOTCS JNOTKHOCTHBIMU JIMIIAMU
AJIMUHUCTpallMd Ha OCHOBAaHWUM MHCHBMEHHOTO 3ampoca 3asBUTENs, B TOM YHCIIE
MOCTYIMHUBIIETO B JJEKTpOHHOM (opme, B TeueHue 30 1HEW TMoOciae TMOTyUYCHHS
YKa3aHHOTO 3aIpoca;

- MPU KOHCYJbTUPOBAHUU TO TeledOHY ITODKHOCTHOE JHUI0 AJIMUHHUCTPAIUH,
OpraHu3alliM, YYPEKIEHUs, MPEAOCTaBIAIONIETO YCIyry, a Takke crnenuanuct MOII,
MIPE/ICTABISIETCS,, Ha3BaB CBOIO (aMUIIMIO HMs, OTYECTBO, JOHKHOCTb, IMpeaiaract
MPEACTaBUThCS COOECETHUKY, BBICIYIIMBAET W YTOYHSET CyTh Bompoca. Bo Bpems
pasroBopa HEOOXOAUMO MPOUZHOCUTH CJIOBA YETKO, M30eraTh mapajuiesIbHbIX Pa3rOBOPOB
C OKpYXKAIOIUMU JIIOJIbMU U HE TPEPhIBaTh Pa3roBOp MO MPUUUHE MOCTYIUICHUS! 3BOHKA
Ha IpYyroy anrapar;

- 0 3aBEpUICHUH KOHCYJbTAllMU AOJKHOCTHOE JIULIO AJMUHUCTPALMH, TOJIKEH
KpaTKO TOJBECTH WTOI pa3roBOpa W TNEPEUUCIUTh JEUCTBHUS, KOTOpBIE CIEAyeT
MIPEANPUHATH 3aBUTEITIO;

- JIOJDKHOCTHBIE JUIla AJMUHUCTpAllMU, MPU OTBETE Ha TeJePOHHBIE 3BOHKHU,
MMMCbMEHHBIE U AJICKTPOHHBIE 00paIieHus 3asiBUTENEH 00s3aHbl B MAKCUMAJILHO BEKIIUBOU
U JOCTYITHOM (popMe PEIOCTaBISATh UCYEPIIHIBAIONIYIO0 HHPOPMAIIHIO.

2. CtaHaapT npeaocTaBjaeHUss MYHHIMIIAJIBHON YCIyTrd
2.1. HaumeHOBaHMEe MYHUIIMTIAJIBHOM YCJIYTH
HaumenoBanne mynunmnansHoud ycnyru — «lloctaHoBka Ha ydyer rpaxiaH B
Ka4yeCcTBE HYXIAIOIIUXCA B JKWIBIX ITOMELICHUAX, IPEIOCTABIAEMBIX II0 JOrOBOpam

COIIMAJILHOTO HaNMay

2.2. HaumeHOBaHMe CTPYKTYPHOTI'O MOAPa3ae/ieHusi AAIMUHUCTPALMH,
HENOCPEeICTBEHHO MPEeJ0CTABJIAIOIIECr0 MyHHIMIIAIbHYIO YCJIYIY
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2.2.1. MyHununaneHyo yciuyry mnpenoctaBimsier OtTnena CTpPOUTENbCTBA U
KIIAITHO-KOMMYHAJIBHOTO XO3SiCTBa AJIMUHUCTPALIMA MYHUIIUIAIBHOTO 00pa3oBaHUs
«ITounHkoBCKuU paiton» CMOJIEHCKOH 00IacTu.

2.2.2. Ilpu mnpenoctaBieHUM YyCIyrd AJMUHUCTpalds B LEIAX MOJyYEHUS
JTOKyMEeHTOB (MH(MOpMaIu), TM00 OCYIIECTBICHUS COTJIACOBAHWM WM WHBIX JICHCTBHA,
HEOOXOIUMBIX JJIi TPEJAOCTaBICHUS MYHUIMNAIBHOM YCIYyrd, B TOM 4YHUCJIE IO
MOPYYEHUIO 3asIBUTEIIS, B3AaUMOJICUCTBYET CO CIEAYIOIIMMH OpraHaMy U OPTaHU3ALMSIMU

- YnpasnenueM ®DeepanibHOM CIIyKObl TOCYAapCTBEHHOM pEerucTpaluu, Kajaactpa u
kaprorpaduu mo CMoJieHCKo# objacTu
110 BOIpocaM npenocraBiieHus cBeneHut u3 EI'PII Ha HeaqBMKHMOE UMYILIECTBO U CIEIIOK
C HUM.

2.2.3. Tlpu moiiydeHMH MYHUIMNAIBHOM YCIyTH 3asgBUTENb B3aUMOJCUCTBYET CO
CIEAYIOIIMMHU OPTaHAMU Y OPTaHU3aALHSIMU:

- 00CTyKMBAIOIICH OpraHu3aIuen;

- OpraHu3alUsIMH, PEIOCTABIIIOIUMA KOMMYHAJIbHBIE YCIIYTH;

- [TounHKOBCKUM OTACJIIEHUEM CmoneHckoro dbunuana OI'VII
«PocrexunBenrapuszanus — Oenepanpsaoe bTN»

2.2.4. Jlns npeaocTaBlIeHUs] MyHUIIMIAIBHOW YCIYTH He TpeOyeTcs oOpalieHus B

UHbIE OpPraHbl IOCYAapCTBEHHOW BJIACTH, OPraHbl I'OCYIAapPCTBEHHBIX BHEOIOKETHBIX
(OHI0B, OpraHbl MECTHOT'O CAMOYIIPaBJICHUS U OpraHU3aIIH.

2.2.5. Or 3asBuTENS 3aMpeNieHo TpeOoBaTh:

IPEIOCTABIICHUSI JIOKYMEHTOB U MHQOpMalMM, B TOM 4uciae 00 oruiate
roCyJapCTBEHHOW TOLUIMHBI, B3MMAaeMOM 3a IIPENOCTABICHUE TOCYJAapCTBEHHBIX U
MyHULMIAIBHBIX ~ YCIYr, KOTOpPBIE  HAXOAATCS B PACIHOPSIKEHUU  OPraHoOB,
[IPEAOCTABISIIOINX  TOCYJApCTBEHHBIE  YCIYTHW,  OPraHoB,  IPEJOCTABIIIOLINX
MYHULUINAIbHBIE YCIYTHM, HWHBIX TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
caMOYIpaBJjieHUs1 JIMOO TOJBEIOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHam WM OpraHam
MECTHOTO  CaMOYIIPABJIICHUS  OPraHM3alldi, y4YaCTBYIOIIMX B  IPEAOCTABICHUU
MPENYCMOTPEHHBIX 4acThio | ctateu | @enepanpHoro 3akona oT 27.07.2010r. Ne210- @3
(mamee — 3akOH) TOCYIApCTBEHHBIX M MYHMIIMNAIbHBIX YCIYT, B COOTBETCTBUHU C
HOPMAaTUMBHBIMM TPaBOBbIMM  akTaMu Poccuiickon ®enepanyu, HOPMATUBHBIMU
MpaBOBBIMHU aKkTaMu cyObekToB Poccuiickoit denepanu, MyHUITUTIATBHBIMEA PABOBBIMU
aKTaMH, 3a UCKIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPEACICHHBIA YacThIO 6 cTaThu 7
3akoHa repeyeHb IOKYMEHTOB.

JlanHble ~ JAOKyMEHThI W UH(pOpMalus  MPEAOCTaBISIIOTCS B paMKax
MEXBEIOMCTBEHHOT'O B3aUMOJACUCTBUA. 3asBUTEIb BIIPABE IPEACTABUTh YKa3aHHbIC
JOKYMEHTBHl 1 UH(GOPMAIMIO B OpraHbl, MPEIOCTABIAIONINE TOCYAAPCTBEHHBIE YCIYTH, U
OpraHbl, MPEIOCTABISIIOIINE MyHUIMITAIbHBIE YCIIYTH, IO COOCTBEHHON MHULIUATUBE.

2.3. Pe3yabTaTt npeaocraBjieHusi MyHMIMIIAJIbHOH YCJIYTH

2.3.1. PesynpraTamy mNpenOCTaBICHHS MYHULMNAIBHOM YCIyIM  SBISIETCSA
OPUHATHE PELICHUS:

1) 0 MOAroToBKE pACHOPSKEHUST O MOCTAHOBKE HA YYeT Tpa)kJaH B KayecTBe
HYKJIAIOIIMUXCSA B KWIBIX MOMEIIECHUAX, NPEIOCTaBISEMBIX IO JIOrOBOpPaM COLIMAIIBHOIO
HamnMma;
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2) 0 MOATOTOBKE pPACIOpPsDKEHHsS 00 OTKa3e B MOCTAHOBKE HA YYeT IpaKIaH B
KAueCTBE HYKJIAIOIIMUXCA B JKWIbIX MNOMEIICHUSX, MNPEJOCTABISIEMBIX MO JOroBOpaM
COLIMAJIbHOTO HalMa

2.3.2. Ilpouenypa mpemOCTaBICHHS MYHULHMNAIBHOM YCIYI'M 3aBEpIIACTCS
MOJIyYEHUEM 3aBUTENIEM OJHOTO U3 CIEIYIOIUX TOKYMEHTOB:

1) pacnopspkeHHe O MOCTAaHOBKE Ha y4YeT TpaXkJaH B KaueCTBE HYKIAIOMIMXCSA B
KUJIBIX IOMEIIECHHSX, PEOCTABIIIEMBIX 10 JOTOBOPaM COIMAIBLHOTO HalMa;

2) pacnopsbkeHue 00 OTKa3e B IIOCTAaHOBKE Ha Y4YeT Tpax/aH B KadyecTBe
HYXJAIOLIUXCSA B JKWIBIX MOMEMICHUAX, NPEIOCTABISIEMBIX M0 JOTOBOPAM COLIMAIBHOTO
Halima

2.3.3. Pe3ynbrar npeaocTaBlieHUss MyHUIIMITAILHON YCIIYTH MOKET ObITh Mepe/iaH
3asIBUTEII0 B OYHOM WJIM 3a04HOM (hopMe, B OJJHOM WIJIM HECKOJIbKUX BUAAX (OyMasKHOM,
OyMaXKHO-3JIEKTPOHHOM (TIOCpeacTBaM ¢akca, SIEKTPOHHOM MOYTHI), SJIEKTPOHHOM).

2.3.4. Ilpu ouHo#t opme nosrydeHus pe3yybTaTa MPeOCTABICHUS MyHULIMTIATBLHOMN
YCIyrd 3adBUTENb oOOpamaerca B AJMUHUCTpauuio Ju4yHo. Ilpu oOpamenun B
AJIMAHHUCTpALHUIO 3asIBUTENb MPEABIBIISET MACOPT rpaxaannHa Poccuiickoit @eneparuu
WJIM MTHOM JOKYMEHT, yIO0CTOBEPSIOIINN JTUIHOCTD.

2.3.5. Ilpu ouHOM Popme ToTyUdeHUs pe3ybTaTa IPeaI0CTaBICHUS MyHUITUITATEHOM
YCIyTH 3asBUTEII0 BBIIAECTCA JOKYMEHT, 3aBEPEHHBIA PYKONMCHOM IOANMCHIO
OTBETCTBEHHOT'O COTPYIHHUKA AJMUHUCTPALIMH.

23.6. Ilpu 3aouHoil Qopme TmONydYeHHUS pe3yJbTaTa IMPEAOCTABICHUS
MYHUIIMIIAJIBHOW yCIyTH B OyMa)XHOM BHJ€ JOKYMEHT, 3aBEPEHHBIH PYKONMHCHON
IIOANKCBHI0 OTBETCTBEHHOI'O COTPYAHUKA AJIMUHHCTpALMU, HANPABISECTCS 3asIBUTENIO I10
noute (3aka3HbIM MHCbMOM) Ha ajpec 3asBUTENs, YKa3aHHBbIM B 3ampoce (oOpalleHuu,
3asBJICHHM ).

2.3.7. Ilpm 3aouHoii ¢opme TOJIy4YeHUs] pe3yyibTaTa MPEIOCTABICHUS
MYHUIUNAIBHOM YCIYTM B 3JIEKTPOHHOM BHJE JTOKYMEHT, 3aBEPEHHBIN 3JIEKTPOHHOU
MOJANKUCHI0 OTBETCTBEHHOTO COTPYJHUMKA AJMHUHHUCTpPALMM, HAMNpaBIsSIeTCs Ha aapec
AJIEKTPOHHOM MOYTHI, YKa3aHHBIN B 3ampoce (3asBICHUU, OOpaIlleHUH) U (MJIH) IepeIaeTcs
Ha Enunbiil nopran, PernonansHbIN opTai.

2.4. Cpok npeaocraBjieHUs] MyHMIMIIAJIbHOM yCIyTH

2.4.1. Cpok mpeaocTaBieHHs] MYHHUIIMTAIBHONW YCIYTH C YYE€TOM HEOOXOIUMOCTH
oOparieHusi B OpraHu3aliy, y4acTBYIOIIUE B MPEJOCTABICHUN MYHUIIMTIAIIBHON YCIIYTH, —
30 paGoumx JHell C MOMEHTa pErucTpaluy 3ampoca (3asBICHUS, OOpalleHus) u
KOMILJIEKTA JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHHSI MYHUIIUTIAIBHONW YCIYTH B
AJMUHHUCTpaIINH.

2.4.2. Tlpu HampaBJICHUW 3asgBUTEIEM 3asBICHUS W KOMUUA BCEX HEOOXOIUMBIX
JIOKYMEHTOB, TIPEAOCTABISIEMBbIX 3asBUTEIEM, II0 TIOYT€ CPOK MPEAOCTaBJICHUS
MYHULIMIATBHON YCIIYTHM OTCUMTBIBAETCA OT JAThl UX MOCTYIUICHUS B AJIMUHUCTPAIIUIO
(o nate perucrparun).

2.43. Tlpu HampaBieHUW 3asBIEHUS U BCEX HEOOXOIUMBIX JIOKYMEHTOM,
MPEOCTABISIEMBIX  3asSBUTEJIEM, B JJIEKTPOHHOM BHJE CPOK IPEAOCTaBJICHUS
MYHULIMNATBHON YCIYTM OTCUUTBHIBAETCS OT JAThl UX MOCTYIUICHUS B AJMUHHUCTPALINIO
(Mo mare peructpariiu), OO0 Mo JaTe PErucTpalui B BEAOMCTBEHHOM MH(GOPMAIIMOHHON
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cucreMe (MpU HAJIMYUM TAaKOBOM), O YE€M 3asiBUTEIb IOJYy4aeT COOTBETCTBYIOIIEE
yBeJOMIIEHHE Yepe3 EnuHbIi noprai, PEernoHaIbHBIN MOPTAJL, a TAKXKE C UCITOJIb30BAHUEM
CITyOBI KOPOTKUX COOOIIIEHU OTIEPaTOPOB MOOMITHHOM CBSI3U (TIPH HATUYIHH ).
2.4.4. Cpox BbIIauu (HaImpaBiCHUS) TOKYMEHTOB, SIBJISFOIIMXCS PE3YJIBTaTOM
MPEOCTaBICHUS] MYHUIUIIAILHON YCIIYTH, COCTABIACT — __ 3  pado4YMx JHA.

2.5. IIpaBoBbIe OCHOBAHUSA NMPEAOCTABJCHUS MYHUIMNIAJIBLHOM YCIYTH

IIpaBoBbIC OCHOBaHUSI IPEAOCTABICHU MYHUIIUTIATLHON YCIYTH.

[IpenocraBieHre MyHULIUTIAIBHOM YCIIYTH OCYIIECTBIISIETCSI B COOTBETCTBUU C:

1) Kouncruryiueit Poccuiickoit denepanuu;

2) ®enepanbubiM 3akoHOM OT 06.10.2003 Nel31-®3 «O06 o0mux MNpUHIKMIAX
OpraHu3ali MECTHOTO camoynpasieHus B Poccuiickon denepanuny;

3) OenepasibHbiM  3aKOHOM 0T 27.07.2010 No210-®3 «O06  opranuzanuu
MPEIOCTABIICHHS TOCYIAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT;

4) XunmumnsiM koaexkcoM Poccuiickoit Denepanuu.

2.6. I/IcqeanIBamnmifl nepeueHb JTOKYMEHTOB, He00X0JUMMBIX B COOTBETCTBHH
C 3aKOHOAATCJIbHBIMHA WJIH HHBIMHA HOPDMATHBHBIMH IIPABOBbIMUA AKTaAMH JIJIA
npeaocraBJdCHUA MyHHHHHaHLHOﬁ YCIYI, noaJeskamux npeacraBJacHuIo
3adABUTECICM

2.6.1. B nmepedyeHb JIOKYMEHTOB, HEOOXOIUMBIX JUIsI  MPEJOCTABJICHUS
MYHULIUIATbHON YCIIYTH, BXOJSIT:

1) 3asBieHUE;

2) TacropT WIM WHOW 3aMEHSIOMNNA €ro JOKYMEHT, YAOCTOBEPSIOMNN JTUIHOCTD
3asIBUTEJISI B COOTBETCTBUM C (PefiepaibHBIM 3aKOHOIATEIIbCTBOM;

3) TpaBOyCTAaHABIWBAMOIIMKA JOKYMEHT Ha 3aHUMaeMoe 3asBHTEIeM U (WJIH)
YJIEHAMHU €T0 CEMbBHU KUJIOE TOMEIIEHNUE;

4) xonusi GUHAHCOBOTO JIMIIEBOTO CYETa HA 3aHUMAEMOE 3asIBUTEJIEM U YICHAMH €T0
CEMBH KHUJIOE TTOMEILICHHUE;

5) UCKTIOYEH NOCMAaHOBIeHUEM A()MuHucmpauuu MYHUYUNATIbHO2O0 06pa306aHuﬂ «lloyunxosckuii
paiiony Cmonenckoui oonacmu om 17.02.2022 Ne 26-aom;

6) MOKyMEHT O HaJW4YMH WM 00 OTCYTCTBHUU Y 3asSBHUTEIS M WICHOB €T0 CEMbU
KWIBIX TIOMEIICHWM Ha TpaBe COOCTBEHHOCTH, BBIIAHHBIN (enepaibHbIM OpPraHOM
WCIOJIHUTEIIbHOW BJIACTH, YIOJHOMOUYEHHBIM [IpaBurensctBoMm Poccuiickoint ®enepanuu
Ha OCYIIECTBIEHUE TOCYJAPCTBEHHOIO KaJacTPOBOIO ydeTa, TOCYJapCTBEHHOMN
perucTpanuy IMpas, BeJeHHE EIMHOr0 rocyJapCTBEHHOTO PEECTpa HEIBHXKHUMOCTU H
MPEOCTaBICHUE CBEICHUM, coaepkammxcs B EIWHOM TOCyJapCTBEHHOM peecTpe
HEJIBID)KUMOCTH, €r0 TEPPUTOPUAIBHBIMU OpraHaMH WJIM [OJIBEJIOMCTBEHHBIM €MY
rOCYJIapCTBEHHBIM  OIOJDKETHBIM  YUPEXKIACHUEM, HAJCJICHHBIM COOTBETCTBYIOIIUMU
MMOJTHOMOYMSIMU B COOTBETCTBUU C PEIICHUEM TaKOTO OPraHa;

7) moKyMeHT 00 OoOIel TIoaad 3aHUMAaeMOro 3assBUTEIEM U YJICHAMH €T0 CEMbU
YKUJIOTO TTIOMENIEHUSI, BbIIAaHHBIA OPTaHOM PETHUCTPALIUU MPAB;
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8) peuieHue opraHa MECTHOTO CaMOYMPABICHHUS MYHHUIIMIAIBHOTO OOpa3oBaHMS
CMoneHCKkol 001acTh O MpU3HAHUM 3asSBUTENS MAJOUMYLIUM B LENSAX MPEAOCTABICHUS
€My 10 JOrOBOPY COLMAJIbHOIO HaiMa >KWIOrO MOMEIIEHUS B MYHULHIAIBHOM
KIIAITHOM (OHJE TMO0 JOKYMEHTHI, TOATBEPKIAIONINE OTHOIICHUE 3asBUTENS K MHON
ompeneneHHon ¢eaepaabHbIM 3aKkoHOM, ykasoMm lIpesummenta Poccuiickoiit denepanun
WIK OOJACTHBIM 3aKOHOM KaTErOpuH Tpa)KJaH, UMEIOIIMX MpaBO ObITh MPUHATHIMU Ha
y4ET B KaU€CTBE HYKIAIOIIUXCS B JKUIIBIX IOMEIICHUSX;

9) NOKyMEHTBI, OATBEPKIAIOIINE TOJYUYEHUE COIJIACHS WICHOB CEMbU 3asBUTEIS
WIM UX 3aKOHHBIX MPEJCTaBUTEICH Ha 00pabOTKy MEepCOHANBHBIX JTAHHBIX YJICHOB CEMbU
3asIBUTEIS;

10) TOKyMEHT, MOATBEPKIAIOIIMK MOJHOMOYHUS NPEICTABUTENS 3asBUTEN (€cin
3asIBJICHUE U IOKYMEHTBI PEICTABISIOTCS MPEACTABUTEIEM 3asIBUTEIS).

2.6.2. 3asButenb 00s3aH MPEICTaBUThL JOKYMEHTHI, yKa3aHHble B m.2.6.1. 3a
MCKIIFOUEHHEM MTPaBOYCTAaHABIIMBAIOIIETO JOKYMEHTA Ha 3aHUMAEMOE 3asiBUTENEM U (MIIH)
YWICHAMH €r0 CEMBU JKHUIIOE ITOMELICHUE, TPAaBO HA KOTOPOE 3apErUCTPUPOBAaHO B EnnHOM
rocyZapCTBEHHOM PEECTPE HEIBU)KHUMOCTH.

2.6.3. B ciyyae eciau IOKYMEHTHI, yKa3aHHble B 11.2.6.1. AJIMHHUCTPaTUBHOIO
perjiaMeHTa, HaxoISTCS B PACHOPSIKEHWH OPraHOB, OpraHU3alldid U HE IPEJICTABICHBI
3asgBUTENIEM (E€ro MpeJCTaBUTENEM) MO COOCTBEHHOW WHUIMATHUBE, JAOHKHOCTHOE JIMLO
AMUHHCTpanuy, OCYIIECTBIIONIEE BEACHUE YyUeTa TPaXaaH B KAYECTBE HYKJIAOLINXCS
B KWJIBIX TOMEIIECHUSX, 3allpaliiBaeT Takue ITOKyMEHThl W (win) uHbopmaiuio (3a
HCKIIFOYEHHEM JIOKYMEHTOB, HAXOJSIIUXCS B PACIOPSHKEHUU OpraHa, OCYUIECTBIISIOLIETO
BEJICHUE Y4YeTa, KOTOpbIM NPHOOIIAeT TakuWe JOKYMEHThl K 3asBJICHUIO) IyTEM
HaIlpaBJCHUS MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, OpPraHU3allMM B CPOK, HE
MPEBBIIAIOMIMN Tpex pabdouux JHEH €O JHSA TMOCTYIUIGHHS 3asBJICHUS B OpraH,
OCYUIECTBJISIONINI BEJICHUE yUeTa.

2.6.4. 3anpemeHo TpeOOBaTh OT 3asBUTENS MPEACTABICHUS JIOKYMEHTOB H
uHopmaIuu, HE BXOIMIIMX B IEPEYCHb JOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6.1.
HACTOSIIET0 AJMUHUCTPATUBHOI'O PETJIaMEHTA.

2.6.5. JlokyMeHTbl, HEOOXOAUMBIE JIJISl MOTYYEHUs] MyHULIUIAIBHON YCIyTH, MOTYT
OBITH MPEJCTABICHBI KaK B MOUIMHHUKAX, TAK U B KOMHSIX, 3aBEPEHHBIX B YCTAHOBICHHOM
3aKOHOJATENbCTBOM TMoOpsAake. B ciydae HeoOXOOuMOCTH  JOHKHOCTHOE — JIMLO
AnMUHHCTpanuy, OCYIIECTBIIAIONIEE BEACHUE YyUeTa TPaXAaH B KaU4ECTBE HYKIAKOLIUXCS
B JKWJIBIX MOMENICHUSIX, U3rOTaBIMBAET KOMUHU JOKYMEHTOB, 3aBEpSieT HX, MOCIE YEero
MO/JJIMHHUKM  TPEJICTABJIEHHBIX  JTOKYMEHTOB  BO3BpAIAIOTCA  3asiBUTENO0  (€ro
MPEACTABUTEINIO).

2.6". HcuepnbIBaloNIMii epeveHs JOKYMEHTOB, HE0OX0UMbIX 15t
NpeaocTaBJIeHUus MYHHIMIIAJbHON YCJIYrd, KOTOPbIe HAXOAATCS B PACTIOPSIZKEHUN
roCcyJapcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABJIEHUS] M HHBIX
OPraHM3auMii U KOTOPbIE 3aIBUTE/Ib BIIPABe NMPEIACTABUTH M0 COOCTBEHHOM
HHULUATHBE

1 .
2.6°.1. B wucyepnplBarOmMi TEpPeUYeHb JOKYMEHTOB, HEOOXOMUMBIX  JIS
MPEIOCTABICHUS MYHUIIMMATBHON YCIyTH, KOTOPBIE HAXOMATCS B PaCHOPSHKEHUU
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rOCYJJapCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO CaMOYIPAaBJIEHUs U WHBIX OpraHU3alud U
KOTOPBIE 3asIBUTENb BIPABE MPEICTABUTH [0 COOCTBEHHOM MHUIIMATUBE, BXOJISIT:

1) nmpaBOyCTaHABIUBAIOMINK TJOKYMEHT Ha 3aHUMAEMOE 3asiBUTEIEM M YICHAMHU €r0
CEMBHU JKWJIOE ITIOMEIIEHHUE;

2) JTOKyMEHTBI, CBHIETCILCTBYIONIMEC O HAJMYUU Y 3aABUTENS TPYIIIBI
WHBAJINIHOCTH;

3) MOKYMEHTBI, MOATBEPKIAIOIINE OTHECEHHE 3asBUTENS K KAaTErOPUU TpaklaH,
oTpe/IeNICHHBIM (efiepaibHBIM 3akoHOM, yka3zoM Ilpesmaenta Poccuiickoit ®eneparuu
Wik 3akoHOM CMOJIEHCKON 007acTH, UMEIOIIMX MPaBO Ha MOJIyYEeHHWE MEp COLUAIBLHOMN
NOAIEPKKHU.

2.6".2. )1 HOMydeHns MyHHIUITAIBHON YCIyTH 3asBUTEIb BIPABE [0 COOCTBEHHOI
MHUIHATHBE [PEACTABHTh JOKYMEHTBI, YKa3aHHble B myHKTe 2.6°.1 HacTOsIIero
AJIMUHHCTPAaTUBHOI'O PETJIAMEHTA, MOJYyYEHHbIE MYTEM JIMYHOIO OOpAIEHUs WM 4Yepe3
CBOETO MPEICTABUTENS B OPTaHbl WJIA OPTAHU3ALINH.

2.6%.3. 3ampemeno TpeGOBAaTH OT 3asBUTEIS IMPEACTABICHHS JOKYMEHTOB H
MHQOPMALIMH, BXOMIIIMX B I[EPCUCHb NOKYMCHTOB, YKa3aHHBEIX B myHKTe 2.6%.1
HACTOAIIETO AMUHHUCTPATUBHOTO PETJIAMEHTA.

2.7. UcuepnpIiBaouuii nepe4eHb OCHOBAHMI JJIs1 0TKAa3a B IpHeMe J0OKYMEHTOB,
HEeO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIBHOM YCJIYTH

2.7.1. OrcyrcTBHE OOKYMEHTOB, MPEAYCMOTPEHHBIX MYyHKTOM 2.6.1 Hacrosiero
AJMUHHCTPaTUBHOTO pErjaMEeHTa, WU IPEJOCTABICHHE JOKYMEHTOB HE B IIOJIHOM
o0BeMme.

2.7.2. JIOKyMEHTBl HE COOTBETCTBYIOT TpPEOOBaHHUSAM, YCTAHOBJIEHHBIM ITYHKTOM
2.6.3 HacTosmIero AAMUHUCTPATUBHOTO pEriIaMeHTAa.

2.7.3. 3asBrneHue TOJAHO JUIIOM, HE YMOJTHOMOUYEHHBIM COBEPINATh TAaKOTO poja
NENUCTBUSL.

2774. Otpen  CTPOUTENBCTBA W JKWIMIIHO-KOMMYHAJIBHOTO  XO3SIMCTBA
AIMUHHCTpaMu MyHHIMNAIbHOTO oOpa3zoBanus «llounmHkoBckuil paiioH» CmoJIeHCKOU
o0jacTu He BHpaBe TpeOOBaThb OT 3asgBUTENs NPEJOCTABICHUS JOKYMEHTOB M
uHpOpMalluK, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPH
NEPBOHAYAIbHOM OTKa3€e B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX MpPU MPEIOCTABICHUU
MYHHUILIMIIAJIBHOW YCIyrd, JuOO B TPEJOCTAaBIEHUM MYHHULIMNAIBHOM YCIyru, 3a
HCKIIFOUEHHEM CIIy4aeB, MPEyCMOTPEHHBIX MyHKTOM 4 dactu | ctateu 7 denepaibHOro
3akoHa oT 27 wurons 2010 roma Ne210-@3 «OO6 opraHuzanuy MpegoCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

2.7.5. Otpen  CTpOUTENBCTBA W KWIHIIHO-KOMMYHAJIbHOTO  XO34MCTBa
AIMUHHCTpalMu MyHHIMNAIbHOTO oOpa3zoBanus «llounmHkoBckuil paiioH» CmoJieHCKOU
00J1acTH HE BIIpaBe TPEOOBATH OT 3ASIBUTEJISA:

- MPEIOCTABJICHUS JOKYMEHTOB M HH(OpMAluu WM OCYIIECTBICHUS ACHCTBUH,
MPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
MpPaBOBBIMU  aKTaMH, PETYJUPYIONIMMU OTHOIIEHHWS, BO3HUKAIONIME B CBSI3HM C
IIPEI0CTABIEHNEM MYHULIUIIAJBHON YCIYTH;



9

- TPEAOCTaBJIICHUS JTOKYMEHTOB M HH(POpPMAIUHA, KOTOPHIE B COOTBETCTBHH C
dbenepalbHBIMA M 00JJACTHBIMU HOPMATHUBHBIMHU TPABOBBIMU aKTaMHW, MYHUIIUITAIbHBIMHU
MPAaBOBbIMM aKTaMU HAXOMSTCS B PaCIOPSHKEHUU OpraHoB, MPEAOCTABISIONIINX
MYHULIMOAIBHYK0  YCIYry, OpraHOB  MECTHOTO  caMoymnpaBieHus ©  (WIn)
MOJBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYMPABJICHUS OpPraHU3allui, yYaCTBYIOIIUX B
PEAOCTaBICHUN MYHMITUIIAIBHBIX YCIYT, 32 UCKIIOYEHHUEM JOKYMEHTOB, YKa3aHHBIX B
gyactu 6 cratbu 7 ®enepanbHoro 3akoHa oT 27 wuronsg 2010 roma Ne210-d3 «O6
OpraHU3alliy MPEOCTABICHHS TOCYJaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT;

- TpeAOoCTaBJEHUS JIOKYMEHTOB M HH(pOpMAIuu, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPH IEPBOHAYAIBLHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOJWMBIX IpPH MPEJIOCTABICHUU MYHMIIUIAIBLHON YCIyrH, JHOO B
PEAOCTABICHUN MYHUIIUITAIIBHON YCIIYTH, 32 UCKIIOUCHHEM CITydaeB, MPEeIyCMOTPEHHBIX
nyHkToM 4 yactu 1 crareu 7 ®enepansHoro 3akoHa oT 27 uroist 2010 roga Ne210-D3 «O6
OpraHU3alliy MPEOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT.

2.8. UcuepnbiBarouiuii nepeyeHb OCHOBAHMM /ISl 0TKAa3a
B IIPEAOCTABJICHMHA MYHULUNIAJILHON YCJIYI'H

B npenocraBienry MyHUIIUTTATIBHON YCIYTH 3asIBUTEII0 OTKA3bIBACTCS B CIIyHasiX:

2.8.1. 3ampammBaemasi uHOpMAIUS OTHOCUTCA K MHGOPMAIMM OTPAHUYEHHOTO
J0CTyIa.

2.8.2. JIokyMeHTBI, HEOOXOAUMBIC JUIsI MPEJOCTABICHUSI MYHUIIMIIAIBHON YCIyTH,
MIPEIOCTABIICHBI HE B MIOJTHOM O0BEME.

2.9. llepeyeHsb yciayr, He0OXOAMMBbIX M 00513aTeIbHBIX /ISl IPeI0CTABJICHUSA
MYHUIMIIAJIBbHOH YCJIYTH, B TOM YHCJE CBEACHUSA O JOKYMEHTe (IOKyMEHTaX),
BbI/IaBaeMOM (BbIIaBACMbIX) OPTraHU3ALUSIMH, YYACTBYIOLIUMH B
NPeI0CTABJICHUHA MYHMIUNIAJIBHON YCJIYIH

JUisi mpenocTaBiIeHUs! MYHULMIIAIBHON YCIYIM HE TpeOyeTcsl MOJyYeHHsS! WHBIX
YCIIyT.

2.10. Pazmep miiaThbl, B3MMaeMOH € 3asiBUTEJIsI IPH MPeI0CTABJICHUHI
MYHUIMIIAJIbHOM YCJIYTH, H CIIOCOOBI €€ B3MMaHUSA B CJIy4asiX, NPeAyCMOTPEHHBIX
(denepabHBIMU 3aKOHAMH, IPUHAMAEMBIMH B COOTBETCTBMY ¢ HUMH HHBIMH
HOPMATHBHBIMHM NPaBOBbIMH akTaMu Poccuiickoilt degepanuu, HOPMATUBHBIMU
NpaBoBbIMH aKTaMu CMOJIEHCKOH 00J1aCTH, MYHHIIUNIAJIBLHBIMYA PABOBBIMHU AKTAMU

MyHununanpHas yciayra mpeaoCcTaBiseTcs OecIiaTHO.

2.11. MakcuMaJIbHBIN CPOK 0KUIAHMS B OYepeIu NPH Mmogave 3a1poca o
NPeA0CTABJICHNY MYHUIUNIAJIBLHOMN YCJIYT'Y M NIPH MOJYYEHUH Pe3yJibTaTa
NMPeA0CTABJEHUSI MYHULIMIIAJIBLHOM yCIAYTH

2.11.1. MakcumanbHbli CpPOK OXHUJAHUS B OYEpPEeAWM IMpU I[OJade 3ampoca
(3asBiIeHUs, OOpalieHus1) O NPENOCTABIEHUM MYHUIMNAIbHOW YCIYTH HE JOJIKEH
MPEBBIATH 15 MUHYT.



10

2.11.2. MakcuManpHBIil CPOK OXHJAHHMS B OYEpPEOU IpPHU IOIYYEHUU pe3yJbTaTa
MIPEAOCTABICHUS MyHULUMIIAIBHOW YCIIYTH HE IOJKEH MPEBBIIATh 15 MUHYT.

2.11.3. 3agBuTensimM J0JKHA OBITH IPEIOCTaBIEHA BO3MOKHOCTD MPEIBAPUTEIBHOM
3anucu. [lpeaBapuTenbHas 3amMCh MOXET OCYIIECTBIATHCS MPU JIMYHOM OOpaIEHUU
rpaxaaH, mo TtenedoHy, (pakCy HIM TOCPEICTBOM 3JICKTPOHHOW MOYTHI, JUOO uepe3
Enuneii nmopran, PernonanbHbIi moprat.

[Tpu npenBapuTenbHOM 3amUCU 3asBUTENb COOOLIAET CBOM (aMUIIMIO, WM,
OTYECTBO (€ClIM HUMeEETCs), aapec MecTa >KUTEIbCTBA U (WIM) JUOO0 HAMMEHOBaHHE
OpraHM3alMM U jKelaeMoe BpeMsi npuema. lIpenBapurenpHas 3amUCh OCYIIECTBISETCS
IyTeM BHECEHHWs HH(OpMalMM B >KypHAJl 3alUCH 3asBUTENIECH, KOTOPBIA BENETCS Ha
OyMaXkKHBIX WM DJIEKTPOHHBIX HOCHUTENSIX. 3asBUTENIO COOOIIAETCA BpeMsl IpHEMa U
HOMEp OKHa (kaOuHeTa) Il Ipuema, B KOTOpbI ciexyer obparutbes. Ilpu mudyHOM
oOpalIeH!H 3asiBUTENIO BBIIACTCS TAIOH-TIOATBEPKACHUE MPEABApUTENbHON 3anucu. [lpu
oOpaienun 4depe3 Eaunbiil moprtan, PernoHanbHbId MOpPTand 3asiBUTENIO HaNpaBIIseTCS
uHpopManuss O TNPEABApPUTEIbHOM 3allCH B €ro <«JIUYHBbIA KaOMHET» WU C
HCIIOJIb30BAaHUEM CITY’KObl KOPOTKHX COOOIIEHUI ONEepaTtopoB MOOWUIBHON CBSA3M (NIpuU
HaJIMYHH).

2.12. Cpok perucTpanuu 3anpoca 3asBUTeJIs 0 MPeI0CTABJICHUN
MYHHIHMIAJIbHOH YCJIYTH, YCJIYTH OPraHU3alUHU, YUYACTBYOIIEH B NPeI0CTABJICHUHI
MYHUIHMIIAJIbHOM YCJIYTH, B TOM YHCJIEe B 3JIeKTPOHHOI opme

2.12.1. Cpok peructpaiuu 3amnpoca 3asBUTEIS O NMPEIOCTaBICHUN MyHUIIMTIAIbHOU
YCIIYyTH HE JOJDKEH MPEBBIMIAaTh 15 MUHYT.

2.12.2. Cpok peructpanuy 3ampoca 3asgBUTENST OPraHU3AUSAMH, YYACTBYIOIIUMU B
MPEI0CTaBICHUU MYHUITUTIATLHON YCIIYTH, HE JOJKEH MPEeBbIATh 15 MUHYT.

2.13. TpeboBaHMA K MOMEIIEHUSIM, B KOTOPBIX MPEI0CTABJISIETCS
MYHUIMIIAJIBHASA YCJIYIa, K 3aJ1y 0KMAAHHUS, MeCTaM /ISl 3alI0JTHEHUS 3aI[POCOB O
NPeAOCTABJICHNM MYHHMUIHMNAJIBLHOU YCJIYTH, HH(POPMALMOHHBIM CTEHIaM C
o0pa3uaMu UX 3aIN0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AUMBIX ISl
MPEA0CTABJICHUS KAXKA0M MYHHUIUNIAJIBHOMN YCJIYT'H, Pa3MelleHUI0 U 0OPMIICHUIO
BHU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUINHON HHPOPMALIUM O IOPAAKE
NMPeI0CTABJICHUS TAKOW YCJIYI'H, B TOM YHCJIe K 00eCle4eHNI0 TOCTYIHOCTH /sl
HHBAJINI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C 3aKOHOATEIbCTBOM
Poccuiickoit @enepanuu 0 COMUAIBHON 3a1IUTE HHBAJIHMI0B

2.13.1. Tlpuem rpaxkaaH OCYUIECTBIAECTCS B CHEIUAIbHO BBIICICHHBIX MJIS
MPE0CTaBICHUS MYHUITUTIATBHBIX YCIYT MOMEIICHUSX.

[ToMemenuss AOJKHBI COJAEp)KaTh MecTa ISl UHGQOPMUPOBAHUS, OXUIAHUS MU
npueMa IpaKJIaH. ITomenienus JOJDKHBI COOTBETCTBOBATH CaHUTAPHO-
AMUIEMHUOJIOTUUECKUM MPAaBUIaM U HOpMaM.

Y BxoJa B Kaxjaoe IOMENIEHHE pa3MellaeTcss TabliMuka ¢ HauMEHOBaHUEM
MOMEIIEeHHUS (3aJ1 O’KUJIaHMS, IPUEMa/BbIJIaud JOKYMEHTOB H T.]1.).

2.13.2. llenTpanbHbIi BXOJ B 3/1aHUE, I€ pacrojiaraetcs AIMUHUCTpALU, JOJDKEH
OBITH 000PY1I0BaH HMHPOPMAITMOHHOM TaOJIMYKOHN (BBIBECKOM), coepxkaie nHGOpMAaITHIO
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O HaUMEHOBAaHHUM, MECTE€ HAXOXKJCHUS, pEeXKUME pPabOThl OPraHOB, HEMOCPEICTBEHHO
MPEIOCTABISIONINX MYHUITUTIATBHYIO YCIYTY.

2.13.3. B nomemeHusax s OXHUIAHUS 3asSBUTEISIM  OTBOJSATCS  MECTA,
000pYy/IOBaHHBIE CTYJbSIMHU, KPECEIbHBIMU CEKIUSIMHU. B MecTax OXugaHUsS HUMEIOTCS
CpeACTBa JJIsl OKa3aHHUs MEPBOM MEIUIIMHCKONW MOMOIIM M JOCTYIHbIE MecTa OOIIEero
M0JIb30BaHUS (TyaseT), B TOM YKCIie TPUCIOCOOICHHbIE 1J11 UHBAJIUIOB.

2.13.4. Mecra wuHbOpMUpOBAHUS, TMpeaHA3HAYEHHbIE IS  O3HAKOMJICHUSI
3asiBUTENIEH ¢ MHPOPMAIIMOHHBIMU MaTepuaiaMu, 000PYIyIOTCS:

- WHGOPMAIIMOHHBIMU CTEHJIaMHU, Ha KOTOPBIX pa3MEUIaeTCs BHU3yalbHAs U
TeKCTOBasi HHGOpPMAILIHS;

- CTYJIbSIMU ¥ CTOJIaMU JJ11 0()OPMIICHHUS IOKYMEHTOB.

K wunbopManMoHHBIM cTeHJaM JOJKHA ObITb OOecredeHa BO3MOYKHOCTD
CBOOOHOTO AOCTYTIa TPaXK/IaH.

Ha nndopmanmoHHbIx cTeHAAX, a TaKKe HA OPUIMATBHBIX caiiTax B ceTh MIHTepHeT
pa3Melaercs ciueAyroluas oos3aresibHas HHPOpMalus:

- HoMepa TeseoHOB, (aKCcoB, aapeca OPUIUATIBHBIX CAUTOB, SJIEKTPOHHON MOYTHI
OpraHoOB, MPEJOCTABISIONIUX MYHUITUTIAIEHYIO YCIYTY;

- P€KUM pabOThl OPraHOB, MPEAOCTABISIONIUX MYHULIMTIATBHYIO YCIIYTY;

- rpauKU TUYHOTO MPUEMa TpaXkKIaH YIOTHOMOYEHHBIMH JTOJKHOCTHBIMHU JIUIIAMU;

- HOMepa KaOWHETOB, TJi€ OCYIIECTBISIOTCS MPUEM MUCHBMEHHBIX OOpalleHun
rpakJaH U YCTHOE MH(MDOPMUpPOBaHKE TpaxaaH; HaMuIuyi, UMEHa, OTYECTBA U JOHDKHOCTHU
JUI, OCYHICCTBJSIONIMX TIPUEM TNHUCHBMEHHBIX OOpallleHUHd TpakJIaH U YCTHOE
MH()OPMUPOBAHKE TPAK]IAH;

- HaCTOSIIUN AJIMUHUCTPATUBHBIN PETJIaMEHT.

2.13.5. TlomemieHnus nisi mpueMa 3asBUTENEH JIOJDKHBI OBITH  000OPYOBaHBI
Ta0JIMYKaMu C yKa3aHMEM HOMepa KaOWHeTa M JIOJKHOCTH JIMIA, OCYLIECTBIISIOLIErO
npueM. MecTo s mprema 3asBUTelIel JOIKHO ObITh 000PYI0BAHO CTYJIOM, UMETh MECTO
JUTSl HATTUCAHUS U Pa3MEIIeHUs JOKYMEHTOB, 3asIBJICHUIA.

2.13.6. Ilpu nmpemocTaBieHMH  MYHULMINAIBHOW  YCIyTH  WHBAIHIAM
oOecreunBalOTCs (BKJIIOYAsh WHBAIUAOB, HCIOJB3YIOIIMX KpECcIa-KOISICKM W CcoOak-
MIPOBOJIHUKOB):

1) ycioBust 115t GECpensITCTBEHHOTO JTOCTYIA K OOBEKTY (31aHHIO, TOMEIICHHUIO)
B KOTOPOM IPEAOCTABIISCTCS MyHUIIMIIANbHAS yCIIyTa, a TakXKe ISl OeCIpensiTCTBEHHOTO
MOJIb30BAHUS TPAHCTIOPTOM, CPEACTBAMU CBS3U U MHGOPMAIIHH;

2) BO3MOXKHOCTh CAMOCTOSITEILHOTO TIEPEIBIXKCHHS TI0 TEPPUTOPUM, HA KOTOPOH
PacIoyIOKEeHbl  OOBEKTHI (3maHusA, TOMEUIEHUsS) B KOTOPBIX MPEAOCTABISETCA
MyHUIMTIATbHAS yCIIyTa, a TaAKXKE BXO0Jla B TaKhe OOBEKTHI M BHIXOJA U3 HHX, MOCAJKU B
TPAHCIIOPTHOE CPEACTBO M BBICAJKH M3 HETO, B TOM YHCJE C MCIOJIb30BAHUEM Kpecia-
KOJISICKU;

3) CONpOBOXKAECHUE HWHBAIUAOB, HMEIOLIUX CTOWKHE pPAacCTpONCTBAa (DPYyHKIMH
3pEHUS U CAMOCTOSITEILHOTO MEPEIBMKEHHUS, U OKa3aHUE UM TIOMOIIIH;

4) Hamnmexaiiee pasMmelieHue O0O0OpyJOBaHUS U HOCUTENeH HH(pOpMaIUU,
HEOOXOIUMBIX JJIsI oOecrieueHus] OeCpensITCTBEHHOTO J0CTyIa WHBAIUAOB K OOBEKTaM
(3maHusiM, TIOMEUIEHUSIM) B KOTOPBIX MPEAOCTABISAETCS MYHHIUIIAIbHAS ycliyra U K
yciayram ¢ y4€TOM OTPaHUYCHHI UX )KU3HEAEATEIbHOCTH;
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5) nybmupoBaHHe HEOOXOAMMOHN il WHBAJMIOB 3BYKOBOH U 3pUTEIBHOU
uH(pOpMaInH, a TAK)Ke HAAMKUCEH, 3HAaKOB U MHON TEKCTOBOU U rpadudeckort nHbopManuu
3HaKaMH, BBIIOJIHEHHBIMH  penbeHO-TOUeUHbIM  mpudTOoM  bpaiinsa,  gomyck
CYpAOIEPEBOTUNKA U TU(DIOCYPIOTIEPEBOTUUKA;

6) momyck coOGaku-MPOBOJHUKA MPU HAIMYUHU JOKYMEHTA, OJATBEPKIAIOLIETO €€
crenuanbHoe 00ydYeHUE U BbIIaBAEMOT0 10 (JOPME U B MOPSIKE, KOTOPBIE ONPENEISAIOTCS
(denepaibHbIM OPraHOM HCIIOJHUTENBHOM BIIACTH, OCYIUECTBISIOIIMM (YHKIUHU 10
BBIpa0OTKE U pealu3alliid TOCYJapCTBEHHONM NOJUTHUKA U HOPMAaTHBHO-IIPAaBOBOMY
PETYJIMPOBaHUIO B cpepe COLMaIbHON 3alIUThl HACEICHUS;

/) oOKa3zaHuME TIOMOIIM HWHBAJIUAAM B IPEOJOJICHUH OapbepoB, MeENIAOIMINX
HOJTyYEHHUIO UMU YCIYT HapaBHE C IPYTUMHU JIMLIAMU.

2.14. Tloxa3aTe/iM JOCTYIHOCTH ¥ Ka4eCTBA MYHHIUNIAJIbHOMI yCJIYrd

2.14.1. TlokazarensiMd AOCTYIHOCTH MPEAOCTABICHHUS MYHMIUIIAJBHOM YCIIYTH
SABJISIFOTCSL:

1) TpaHCOpTHAsE AOCTYIHOCTh K MECTaM IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

2) oOecrnieueHHe OECHpPENsTCTBEHHOIO JOCTyla K IOMEIIEHUSM, B KOTOPBIX
IIPENOCTABIIAECTCA MyHULIMITIAIbHAS YCIIYTa;

3) pa3menieHre nHGOPMALIMU O MOPSJIKE IPEIOCTABICHUSI MyHUIIUIATIBHON yCIyTru
B ceTtu MHTEpHET.

2.14.2. TlokazarenssMu KayecTBa MPEIOCTABICHUS MYHUUUIIAIBHOW YCIYTH
SABJISTFOTCL:

1) cobGnronenue cTaniapTa NpeioCTaBlICHU MyHUIUIIAIIBHOW yCITyTH;

2) KOJMYECTBO B3aUMOJICHCTBUHN 3asiBUTENS] C JOJDKHOCTHBIMHU JIMIIAMHM IIPH
MPEAOCTABIEHUM MYHUUHMIAIBHON YCIyrH M WX MOpoAoukuTenbHOCTh (1 pa3 mo 15
MUHYT);

3) BO3MOKHOCTb MOJYyYEHUS] MyHULIUNTANIbHOHN yciayru B MOLJ;

4) BO3MOXHOCTHb  TOJy4eHMS HMHPOpPMAIMM O  XOJ€  NpPeIOoCTaBIEHUs
MYHHUIUITAIBHON YCIYTH.

2.15. Oco0eHHOCTH NPeI0CTABJICHUS MYHUIIUNIAJIBHBIX YCJIYT B
MHOTO(YHKIMOHAJIbHBIX HEHTPAX U 0COOEHHOCTH MPea0CTABJIEHUS
MYHUIUNAJIbHBIX YCJIYT B 2J1eKTPOHHO opme

2.15.1. 3anpocel u oOpaiieHuss MOTYT OBbITh HamNpaBJICHbl B (OpME IIEKTPOHHBIX
JOKYMEHTOB C HCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX — CeTel
0O0IIero Moyib30BaHMsl, B TOM Yucie ceTu MIHTepHeT.

2.15.2. 3anpocel U oOpalleHus, NOCTYNUBIIKE B AJIMUHHUCTpALMIO B (QopMme
AJIGKTPOHHOTO JIOKYMEHTa, TMOJIekKAT PACCMOTPEHUI0 B TOPSIKE, YCTaHOBICHHOM
HACTOAIIUM AJIMUHUCTPATUBHBIM pETrJlaMEHTOM Ui THChbMEHHBIX oOpamieHuil. B
oOpalieHuu 3asBUTENb B 00S3aTEIHHOM MOPSAKE YKa3bIBa€T CBOM (aMUIINIO, WM,
OTYECTBO (TOCEIHEee - MPU HATMYHH) - JJIS TPKIAH WM HAWMEHOBAHHUE IOPUANYECKOTO
nura (OpraHu3amun) - A IOPUIAYECKUX JIUIl M UHBIX OpPTaHU3alNN, aipec AIEKTPOHHON
MOYTHI, €CJIM OTBET JOJHKEH OBbITh HAalpaBieH B (OpME AJIEKTPOHHOTO JOKYMEHTa, U
MOYTOBBIN aJIpec, €CIU OTBET JAOJKEH ObITh HampaBlieH B MHUCbMEHHOHN (opme. 3asBUTENb
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BIIpaBe MPWJIOKHUTHh K TaKOMy OOpaIleHUI0 HEOOXOJMMBIC JIOKYMEHTHI W MaTepHalibl B
AJIEKTPOHHOU (opMe JIMOO HANpaBUTh yKA3aHHBIC JOKYMEHTHI M MaTepHallbl WA WX
KOIIMY B MUCbMEHHOU (hopme.

3. CocTas, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATHBHBIX
npouexyp (aeicTBuii), Tpe0OBaAHUI K MOPSAKY UX BHINIOJHEHHS, B TOM YHCJIe
0C00eHHOCTEeH BbINOJIHEHUS AIMUHUCTPATUBHBIX NPoUeAyp (HeiicTBUIl) B
JIEKTPOHHOM (popMe, a TAKKe 0COOCHHOCTEN BHINOJHEHUSI AIMUHUCTPATUBHBIX
npoueayp (AelcTBuii) B MHOTOQyHKIIMOHAJIbHBIX IEHTPAX NMPeA0CTABJIEHUS
rocyJapCcTBEHHbIX © MyHHUIHMIIAIb-HBIX YCJIYT

3.1. brok-cxema TpeNOCTaBIICHHS MYHUUUNAIBHOW YCIYyrM IMpPUBEACHA B
npuinoxeHuu Ne 1 k HacrosimieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IlpenocraBiieHME MYHUIIMNAIBHON YCIyrd BKJIIOYAET B ce0sl cleayroniue
aJIMUHUCTPATUBHBIE MIPOLIETYPHI:

1) mpuem u peructparus 10KyMEHTOB;

1.1) popmMupoBaHue u HanpaBIEHHE MEXBEAOMCTBEHHOTO 3aIIPOCa;

2) paccMOTpeHHe 3asiBIieHHd U O(OpMIIEHHE pe3yJbTaTa IpeaoCTaBICHUs
MYHULIMNAIBHOUN YCITyTH;

3) BBlOAua pe3yabTaTa MPENOCTABICHUS MYHULUNAIBHON YCIYTH 3asBUTEIIO
(pemenus).

3.1. [Ipuem u perucrpanusi 10KyMEeHTOB

3.1.1. OcHoBanueM 1 Hadajga WCHOJHEHHsS AaJIMHHHCTPATUBHOW IPOLIEAYpPHI
ABJISIETCS JINYHOE OOpallleHue 3aaBUTENS B AIMUHUCTPALIMIO JTMOO MOCTYIIEHUE 3arpoca
B AJMHUHUCTpALMIO IO MOYTEe, MO WH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIM CETAM
oO1ero goctyna, B TOM yucie ceTd MIHTepHeT, BKIIoYas 3JEKTPOHHYIO TOUTY.

3.1.2. Cneumanuct, B 00s13aHHOCTH KOTOPOTO BXOJUT NPUHITHE TOKYMEHTOB:

1) mpoBepsieT HanMuue BCEX HEOOXOOUMBIX JTOKYMEHTOB, B COOTBETCTBUHU C
IIEPEYHEM, YCTAHOBJIIEHHBIM IIYyHKTOM 2.6.1 HacTtosmero AJIMHHUCTPATUBHOIO
pErJIaMeHTa;

2) mpoBepse€T COOTBETCTBUE TMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHMSIM,
YCTaHOBJICHHBIM ITYHKTOM 2.6.3 HacTosmero AIMUHUCTPATUBHOTO PETIIAMEHTA;

3) peructpupyeT NOCTYIUIEHHWE 3ampoca B COOTBETCTBHUM C YCTaHOBJIEHHBIMHU
IIpaBUJIaMU JIeJIONPOU3BOJICTBA;

4) cooO11aet 3assBUTENIO HOMEP U JAaTy PEruCTpalliy 3ampoca.

3.1.3. Pe3ynbTaToM aAMUHUCTPATUBHOW TMPOLEAYPHl SABISIETCA IOJYYEHHUE
CHEIUATNCTOM, YIOJHOMOUYEHHBIM Ha PacCMOTpPEHHE OOpallleHUs 3asBUTENS, TPUHITHIX
JOKYMEHTOB.

3.1.4. ITpoaoKUTEILHON aIMUHUCTPATUBHOM NIpoLIeyphl He Oosiee 15 MUHYT.

3.1.5. OOsA3aHHOCTH CHEIMAINCTa, OTBETCTBEHHOTO 3a MPUEM U PErUCTPALMIO
JOKYMEHTOB, JIOJKHBI OBITh 3aKPEIJIEHbI B €r0 JOKHOCTHOM PErjaMeHTe.

3.1'. dopMupoBaHHe 1 HANIPABJICHHE MEKBEJOMCTBEHHOI0 3aIIpoca
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3.1%.1. OcHoBaHMEM /IS HAYana agMHHUCTPATHBHOM MPOLEAYPH! HOPMHUPOBAHHMS 1
HAIIpaBJICHUSI MEKBEJOMCTBEHHOIO 3amlpoca SIBISAETCS HENPEACTABICHUE 3asiBUTEIEM
JOKYMEHTOB, KOTOPbIE HAXOAATCS B PACHOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIPaBJI€HUS M HWHBIX OpraHU3alliii, YYacTBYIOIIMX B MPEAOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

3.1'.2. B ciyuae ecin 3asBHTENEM IpPEACTABICHBI BCE TOKYMEHTBI, YKAa3aHHbBIC B
nyHkTe 2.6°.1 HacToAMmEero AJMHHUCTPATUBHOTO PErIAMEHTA, CHEIHUAINCT MEPEXOIUT K
UCIIOJIHEHHUIO CIIEYIOLIEH aIMUHUCTPATUBHOMN IIPOLIETYPHI.

3.1'.3. B ciyuae eciu 3asBUTEIEM MO COOCTBCHHON MHMIMATHMBE HE MPEICTABICHBI
yKa3aHHbIC B MyHKTe 2.6°.1 HacTosmero AJMMHHCTPATHBHOTO PEriaMeHTa IOKYMEHTSI,
CHELMAIUCT, OTBETCTBEHHBIM 3a (pOpMHpOBaHHE M HANPABICHUE MEXBEIOMCTBEHHOTO
3arpoca, MPUHUMAET pelieHrne o (GOPMUPOBAHUU U HAIPABIECHUU MEXBEIOMCTBEHHOTO
3ampoca.

3.1' 4. ITopsnok HarpaBlIEHHs MEXBEIOMCTBEHHBIX 3allpOCOB, 4 TAKXKE COCTaB
CBEJICHUH, HEOOXOAUMBIX JUIsl IPEICTABICHUS JOKYMEHTA U (WJIM) HH(pOpMaLuu, KOTOPbIE
HEOOXOAMMBI JJI1 OKa3aHWS MYHULMIAIBHON YCIYTH, ONPEAENAETCS TEXHOJOTHMYECKOU
KapTOW MEXBEJIOMCTBEHHOI'O B3aMMOJEHCTBUS MYHMIMITAJIBHON YCIYTH, COTJIaCOBAHHOU
AJIMUHHCTpalMel ¢ COOTBETCTBYIOIIMMHU OpraHaMu (OpraHu3alusMH), YYaCTBYIOIIMMHU B
IIPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH.

3.1%.5. Cpok MOJArOTOBKM MEXBEIOMCTBEHHOTO 3aIIpoca CIICLUAINCTOM HE MOXKET
IpeBbIIIATh 3 padOYnX JHS.

3.1%.6. Cpok TMOArOTOBKHM M HAIPABICHHs OTBETA HA MEXKBEIOMCTBEHHBIH 3ampoc o
NPEJICTAaBICHUH JOKYMEHTOB U HMHGOpMaluu s NPEJOCTaBICHUS MYyHHUIMIAIbHOM
YCIIyTU C HUCIOJIb30BAHUEM MEXXBEIOMCTBEHHOIO MH(GOPMAIIMOHHOTO B3aUMOJIEUCTBUS HE
MOJKET MPEBBIIATh 5 pabOUYMX JHEH CO JHS MOCTYIUIEHHUS MEKBEJOMCTBEHHOI'O 3ampoca B
OpraH WM OpraHu3allhio, MPEJOCTaBISIONIME TOKYMEHT W HMH(QOpPMAalMIO, €CId HHbIE
CPOKM TIOATOTOBKM U HANpaBlIEHWs OTBETAa Ha MEXBEJOMCTBEHHBII 3ampoc He
YCTaHOBJIEHBbI  (peAepajbHBIMU  3aKOHAaMHU, MpPaBOBbIMU  akTaMu [IpaBuTenbcTBa
Poccuiickoii denepanuu U OpUHITHIMA B COOTBETCTBUM C (hellepalbHbIMU 3aKOHAMH
HOPMAaTHBHBIMH MPABOBBIMHU aKTaMH CyObeKTOB Poccuiickoit denepanuu.

3.1%.7. Tlocae MOCTYIMIGHHST OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC CIICIIHAIICT,
OTBETCTBEHHBIM 3a (opMHpOBaHHE U HamNpaBlIe€HUE MEXBEIOMCTBEHHOIO 3ampoca,
PETHCTPUPYET MOJYYEHHBI OTBET B YCTAaHOBJIEHHOM MOPSIKE M MEPENAET CIEHHUATUCTY,
OTBETCTBEHHOMY 33 PACCMOTPEHUE JTOKYMEHTOB, B JI€Hb ITOCTYIUICHUS TaKUX JTOKYMEHTOB
(cBeneHmin).

3.1'.8. OGs3aHHOCTH CICHMANNCTa, OTBETCTBEHHOTO 3a (DOPMHUPOBAHHE U
HaIpaBJICHUE MEKBEJOMCTBEHHOIO 3ampoca, JOJDKHBI OBbITh 3aKpelyieHbl B  €ro
JOJ>KHOCTHOW MHCTPYKLIHH.

3.1'.9. MakcumanbHblit CPOK BBIIIOJHEHUS aJAMUHUCTPATUBHOM MPOLEAYPHI
cocTaBisieT 3 paboumx JHS.

3.2. PaccMoTpenue oOpalieHust 3asiBUTEJIs

3.2.1. OcHoBaHuEM AJI Ha4aJIa MPOLEeTypPhl pACCMOTPEHUS OOpaIleHUs 3assBUTENS U
oopMieHuE pe3ysbTaTa MPEA0CTABICHUS MYHUITUTIATLHOW YCIYTH SBISETCS MOTYYEHUE



15

CHEIUATNCTOM, YIOJTHOMOUYEHHBIM Ha PAacCMOTpPEHHE OOpalleHUs 3asBUTEIS, MPUHSITHIX
JOKYMEHTOB.

3.2.2. Ilpu mnonydyeHWM 3ampoca 3asBUTENSA, CIEHUAINACT, OTBETCTBEHHBIN 3a
paccMOTpeHue 00pallleHus 3asiBUTEIS:

1) ycranaBnuBaeT npeAMET 0OpaIlIeHUs 3assBUTEIS;

2) mpoBepsieT HAIMYME MPWIOKEHHBIX K 3asBJICHUIO IOKYMEHTOB, NIEPEUUCIECHHBIX
B IMyHKTE 2.6.1 HacTOsAmEro AAMUHUCTPATUBHOIO PETIIAMEHTA;

3) ycTaHaBiIMBAaeT HAJIWYUE TMOJTHOMOYUN AJIMUHUCTPALMU IO PACCMOTPEHUIO
oOpaInieHus 3asiBUTEIS.

3.23. B ciuyyae ecinu MNpPENOCTAaBICHHE MYHULHIAIBHOW YCIYTH BXOAUT B
NOJIHOMOYUS AJMUHHUCTPALMU U OTCYTCTBYIOT ONPEACICHHBIE MYHKTOM 2.8 HACTOSIIIETO
AJIMMHUCTPAaTUBHOTO  pErJIaMEHTa OCHOBaHUA JUIsi OTKa3a B  NPEAOCTABICHUU
MYHULMNAIBHOM YCIYTH, CHEIUAJIHNCT, OTBETCTBEHHBIM 3a PACCMOTPEHHE OOpaIleHUs
3asBUTEJISI, TOTOBUT IMPOEKT pelIeHUs (pe3ysbTaT MNPEAOCTABICHUS MYHUIIMIATBHON
YCIIYTH) 3asIBUTEIIIO.

3.2.4. Pe3ymprartOM aJMUHHCTPATHUBHOM MPOLEAYPHl SABJISETCA MOANKMCAHUE
YIOJHOMOYEHHBIM JIMIIOM PEIICHUS O MPEJOCTABICHUH MYHHMIIMIAIBHON YCIyTd WK 00
OTKa3€ B MPEJOCTABICHUH MYHULIUTIAILHON YCIYTH.

3.2.5. [Ipo1oKUTENbHOCTh aIMUHUCTPATUBHOM MTpoLIeayphl HE OoJiee 3 THEH.

3.2.6. O0sA3aHHOCTH CIIELUATNCTA, OTBETCTBEHHOTO 32 PaCCMOTPEHUE JIOKYMEHTOB,
JIOJIKHBI OBITh TAKKE 3aKPEIJIEHBI B €0 JIOJDKHOCTHOM MHCTPYKIIUH.

3.3. Boimaua pe3yJbrara
NPeI0CTABJICHUS MYHHUIMIIAJIbHOMN YCJIYTd (peleHus ) 3asiBUTEJI0

3.3.1. OcHoBaHueM [y Hayana MpOLENypbl BBIIAYM pE3yJibTaTa MPEAOCTABICHUS
MYHUIMNAIBHOM  yciayru  (pelleHus) sBISIeTCS  NOJANUCAHME  YIMOJHOMOYEHHBIM
JOJKHOCTHBIM JIMLIOM AJIMUHHUCTPALIMA COOTBETCTBYIOIIUX JOKYMEHTOB U MOCTYIUICHHE
JOKYMEHTOB JUJIl BbIJAAUM 3asBUTENI0 CHEUAIKMCTY, OTBETCTBEHHOMY 3a BbIJady

JOKYMEHTOB.

3.3.2. Pemenue o mpenocTaBieHHMM WM 00 OTKaze B NPEIOCTaBICHUU
MyHULUINAIBHOM  YCIYIM  PETUCTPUPYET  CHELUAIMCT,  OTBETCTBEHHBIM  3a
JEJIONIPOU3BOACTBO, B COOTBETCTBUM C YCTAHOBJIEHHBIMU IPAaBWJIAMH  BEICHUS
IeJIONPOU3BOACTBA.

3.3.3. Pemenne o mnpemocTaBieHUHM WM 00 OTKa3e B NPEIOCTABICHUU
MYHULMIIATBHOW YCIYIM C NPHUCBOCHHBIM PETUCTPALMOHHBIM HOMEPOM CHELMAIINCT,
OTBETCTBEHHBI 3a BbIJA4y JOKYMEHTOB, HaNpaBisieT 3asBUTEII0 MOYTOBBIM
HaIpaBJICHUEM JMOO0 BpyYaeT JIMYHO 3asBUTENIO MOJ POCHHUCH, €CIM WHOW MOPSAIOK
BBIJIa4M JOKYMEHTA HE OIpPEAEIICH 3asiBUTEIEM MPHU MoAaue 3anpoca.

Konust pemenuss BMecTe € OpUTMHAJIAMHU JTOKYMEHTOB, TMPEICTaBICHHBIX
3asiBUTEJIEM, OCTAETCS HA XPaHEHUH B AIMHUHUCTPALIUU.

3.3.4. Pe3ynpratOM aJIMHHHCTPATUBHOM NPOLEIYPHl SBISIETCS HANPABICHUE
3asIBUTEII0 PEIICHUs O TNPEeIOoCTaBICHUU WIM 00 OTKaze B MPEAOCTaBICHUU
MYHULIMITAIIBHOU YCIIYTH.

3.3.5. [IpoomKUTeNbHOCTS AIMUHUCTPATUBHOM MTPOIIEAYPHI HE OoJee 3 THEH.
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3.3.6. OOsi3aHHOCTH CHEIHATUCTa, OTBETCTBEHHOI'O 3a BbIAA4y JIOKYMEHTOB,
JOJKHBI OBITh TAK)KE 3aKPETJICHBI B €r0 JTOJKHOCTHON HHCTPYKITHH.

4. q)OpMI)I KOHTPOJIA 3a UCITOJITHEHUEM HACTOALIIECT O
AI[MI/IHI/ICTpaTI/IBHOI‘O periaMmenTa

4.1. ITopsaaok oCcyliecTBICHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0eHUEM
U UCIIOJIHEHHEM OTBETCTBEHHBIMM I0/ZKHOCTHBIMM JIMIAMM MOJI0KEHH I
HACTOSINEr0 AIMUHUCTPATHBHOIO PErJIaMeHTa U HHBIX HOPMATHUBHBIX
NPaBOBbIX AKTOB, YCTAHABJINBAKIIUX TPeOOBAHNS K NMPEI0CTABICHUIO
MYHUIUNAJIbHON YCIYTH, 2 TAK:Ke NPUHATHEM PelIeHuii
OTBETCTBEHHBIMU JIMIAMU

4.1.1. 'maBa AIMUHHCTpPAUU OCYIIECTBIISIET TEKYLUIUH KOHTPOJb 3a COOJIIOICHHEM
ITOCJIEAOBATEIPHOCTH M CPOKOB JEWCTBUM W AJIMHUHUCTPATUBHBIX NPOLEAYpP B XOJIE
IIPENOCTABICHNS] MYHULIMITAIBHON YCIIYTH.

4.1.2. Texymuii KOHTPOJb OCYLIECTBISACTCS IyTeM TpoBencHus [ naBoi
AJIMUHHUCTpAllMM WM YHOJHOMOYEHHBIMH JIMIIAMHU IMPOBEPOK COOJIIOJICHUS MOJIOKEHHM
HACTOSIIETO0 AJMUHHUCTPATHBHOTO PEIVIAMEHTA, BBISBICHUS W YCTPAHEHHUs HapyLIICHUN
IpaB 3asBUTENEH, PACCMOTPEHUS, IOATOTOBKU OTBETOB HAa 0OpaIlleHUs 3asiBUTEIICH.

4.2. llopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJICHHS IVIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H KA4eCTBA NMPEA0CTABJICHUSI MyHHIUNIAJIbHON YCJIYITH, B TOM
yKcJie NOPsA0K U GopMbl KOHTPOJIS 32 MOJHOTON U KA4YeCTBOM IPeI0CTABICHUSA
MYHUIIUNAJIbHOM YCJYTH

4.2.1. TlpoBepkr MOTyT OBITh IIJIAHOBBIMU (OCYILIECTBISATHCS HA OCHOBAaHUU
MOJIYTOAOBBIX WUJIU TOJIOBBIX TJIAHOB PAa0O0THI AJIMUHHUCTPAIIMHU) U BHETJIAHOBBIMH.

4.2.2. BHermiaHOBbIE TPOBEPKUA MPOBOMSTCS B cCllydae OOpalleHUsi 3asBUTENS C
xanoOoil Ha aeiicTBus (0e3aeHCTBUE) U PEIICHUS, TPUHATHIE (OCYIIECTBISIEMbIE) B X0/I€
MPEOCTaBICHNUS MYHMIIMIAIBLHON YCIYTH JOJKHOCTHBIMHU JIMIIAMU, MYHUIIUTATbLHBIMU
CITY>KalllUMHU.

4.2.3. IlnaHOBBIA KOHTPOJb 32 IMOJHOTOM M KA4e€CTBOM IMPEAOCTABICHUS
MYHULIMNAIBHON YCIYTH OCYIIECTBISIETCS B XOJI€ TPOBEACHUS MTPOBEPOK B COOTBETCTBUU
¢ TpaduKOM MPOBEJACHUS TPOBEPOK, YTBEPKAECHHBIM [ J1aBOl A IMUHUCTpALIUH.

4.2.4. Pesynbrarhl TpoBEepKH OMOPMIISIIOTCS B BHJIE CIOpPaBKH, B KOTOPOU
OTMEYAIOTCS BBISIBIICHHBIE HEJIOCTATKU U MIPEAJIOAKEHHUS M0 UX YCTPAHEHUIO.

4.2.5. Ilo pe3ynbTaram NPOBEICHHBIX MPOBEPOK B CIy4ae BHIABICHUS HApYLICHUI
MpaB 3asBUTENICH OCYIIECTBIISIETCS MPUBJICYECHWE BUHOBHBIX JIUII K OTBETCTBEHHOCTH B
COOTBETCTBHHM C (e/iepaibHbIM U 00JIACTHBIM 3aKOHOATEILCTBOM.

4.3. OTBETCTBEHHOCTh JO/KHOCTHBIX JIMI, MyHUIUNAJbHBIX CJIYKANAX
AJIMMHUCTPALVM 32 pellleHUus U AeiicTBus (0e31eiicTBUE), IPUHUMAEMbIE
(ocymecTBjisieMble) UMH B X0/€ MPeI0CTABJICHUA MYHUIUNIAJIBbHON YCJIYT'H
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4.3.1. JIomKHOCTHBIE JIWIA, MyHHUIIUTAIBHBIC CIIyKallue AIMUHUCTPAIIUU HECYT
MEPCOHATILHYI0O OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB U MOCJIEAOBATEILHOCTH
COBEpIICHUS  aJMHHUCTPATUBHBIX  JACUCTBUU. [lepcOHaNbHAA  OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIMI, MYHHIMIIAIBHBIX CIYXKaUX AJMHUHUCTPALMU 3aKPEIUISICTCS B HX
JOJKHOCTHBIX MHCTPYKIHUSIX.

4.3.2. B cny4yae BBIABJICHUS HapyLICHUHA BHUHOBHOE JIMIO MPUBJICKACTCS K
OTBETCTBEHHOCTH B  TIOpSAKE, YCTAHOBJIEHHOM  (eaepalbHbIM ©  00JACTHBIM
3aKOHOJIATEILCTBOM, HOPMATUBHBIMM MIPABOBBIMU aKTaMu AJIMHUHUCTPALUH.

4.4. Ilos10:xeHUsA, XapaKTepU3yIOIue TPeOOBAHUA K MOPSAKY U (hpopMam
KOHTPOJIS 32 PEeA0CTABJICHHEM MYHUIMIIAJIbHOM YCJIYTH, B TOM YHCJE €O CTOPOHBI
rpakaaH, uX 00beIMHEHNH U OPraHu3aluil.

I'paxxnane, ux oOBEOIUMHEHHS M OpPraHU3AlMH Y4YacTBYIOT B KOHTpOJIE 3a
MPEA0CTABICHUEM MYHULMIIATBHON YCIYTH IOCPEICTBOM:

- MPEUIOKEHUH O COBEPIICHCTBOBAHMM HOPMATUBHBIX IPAaBOBBIX AaKTOB,
PErIaMEHTUPYIOIINX MPEIOCTABIECHUE JTOJKHOCTHBIMM JIMI[AMU OTAENIa MYyHUIMNAIbHOU
YCIYTH;

- COOOLIEHUI O HapyUICHUSIX 3aKOHOJATENbCTBA U MHBIX HOPMATHUBHBIX NPaBOBBIX
aKTOB, HEJOCTaTKaXx B paboTe MOKHOCTHhIX Jiul Otaena, OTBETCTBEHHBIX 3a
IIPEIOCTABICHNE MYHULIMIIAIBHON YCIIYTH;

- %ayob 1o ¢akraM HapylIeHUs JOJLKHOCTHBIMU juuaMu OTAena, OTBETCTBEHHBIX
3a MPEJOCTaBICHUE MYHULIMIAIBHONW YCIYIH, IpaB, CBOOOJA WM 3aKOHHBIX HMHTEPECOB
rpaKJaH.

5. JocyneoHblii (BHeCyAeOHBbI) MOPSAA0K 005KAJTOBAHUS PeLICHUN U 1eiiCTBUI
(0e3xelicTBUS) OPraHa, NPpeA0CTABISIONIEr0 MYHUIIUIIAJIBHYIO YCJIYTY, 2 TAKKe
JAOJIAKHOCTHBIX JIMI WM MYHUIUNAJIbHBIX CJIYKAIIUX

5.1. 3asBUTENH MMEET MPABO HA 00XKAJTOBAaHUE PEIICHUN U IEUCTBUM (Oe31eMCTBYUS ),
MPUHATBHIX (OCYIIECTBISIEMBIX) B XOJ€ NPEJAOCTABICHUS MYHUIUNAIBHOW YCIyTH
JOJKHOCTHBIMU JIUIIAMU, MYHHUIIUMTIAIBHBIMHU CIIYXKAIIMMH OpraHa, MpelOoCTaBJISIONIEro
MYHUIIUTIATBHYIO YCIYTY, B 10Cy1e0HOM (BHECY1€0HOM) TOPSIIKE.

5.2. Uadopmaniusg o mopsiake oOx)ajaoBaHUs pelIeHUN U JaeicTBUi (Oe3aeicTBus)
opraHa, MpefoCTaBJISIONIETO MYHUIIUITAIBHYIO YCIYTy, a TakXKe JOHKHOCTHBIX JIUI] WU
MYHUITUTIATBHBIX CITYXKAIINX Pa3MeIaeTcs:

1) Ha nHGOPMAIIMOHHBIX CTeHAaX AJMUHUCTPAIINH,

2) na WnrepHer-caiite Aamunuctparuu: http://www.potchinok.admin-smolensk.ru
B MH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHBIX CETSAX OOIIETO MOJb30BaHUs (B TOM YHCIIC B
cetu UnTepHer);

3) B pErHOHANBHON TOCYJApCTBEHHON WH(poOpManuoHHoi cucteme «llopran
rocyAapCTBEHHBIX U MYHULIIMIAIBHBIX YCIYT (QyHKIM) CMOIEHCKON 001acT.

5.3. 3agBUTENb MOXKET OOPATUTHCS C KaJIOO0N B TOM YMCIIE B CIEAYIOLIUX CIIy4asiX:

1) HapymieHue cpoka perucTpaiud 3ampoca 3asBUTENs O MPEeA0CTaBIICHUU
MYHUITUTIATBHOW YCITYTH;

2) HapyIlIeHUEe CPOKa MPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;
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3) TpeOoBaHUE y 3asBUTENS JTOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMATHBHBIMU IIPABOBBIMU aKTaMU
CMoneHCcKON 00J1acTH, MYHHIMIAIBHBIMA TPAaBOBBIMH aKTaMU JJIsl TPEAOCTaBICHUS
MYHULIMIAIBHOUN YCIIyTH;

4) oTkaz3 B MpUEME JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMH  IIPaBOBBIMH akTaMu Poccuiickoil @Penepanny, HOPMaTUBHBIMU
paBOBbIMU akTaMu CMOJIEHCKON 00J1acTH, MyHUIMIAIbHBIMU MPAaBOBBIMU AKTAMH IS
[IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, Y 3aIBUTEIIS;

5) oTKa3 B MPENOCTaBICHUNM MYHULMIAIBHON yCIyTd, €CJIM OCHOBAaHUS OTKa3a He
PEeIyCMOTPEHBI (eiepaibHbBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHM C HUMU WUHBIMU
HOPMAaTHBHBIMA IIPaBOBBIMH akTaMu Poccuiickoit ®Penepanny, HOPMaTUBHBIMU
paBOBbIMH akTaMu CMOJIEHCKOM 00J1aCTH, MyHUIIUIIAIbHBIMH [TPAaBOBBIMU aKTaMU;

6) 3arpeOOBaHHME C 3agBUTENS MPU MNPEJOCTABICHUM MYHULHUIAIBHON YCIYTH
IJIaThl, HE MNPEIyCMOTPEHHOM HOPMATHBHBIMU TNPABOBBIMM akTamMu Poccuiickon
Qdenepanyyd,  HOPMATHUBHBIMM  NpaBOBbIMH  akTaMu  CMoOJIEHCKOW  o0OsacTtu,
MYHULUTIATIbHBIMU PABOBBIMU aKTAMH;

7) oTKa3 opraHa, IpeIOCTaBISAIOMIETO MYHUIUNAIBHYIO YCIYTY, JOHKHOCTHOTO
JUIA OpraHa, NpPeIOCTaBISIOIIEr0 MYHUIUNAIBHYIO YCIYry, B  HCIpPABICHHH
JOMYILEHHBIX ONEYaTOK M OMmMOOK B BBIJIAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTd JIOKYMEHTaX JIMOO HapyllIEHHWE YCTAaHOBJIEHHOTO CpOKa TaKUX
HCIPABJICHUM.

5.4. 3asBuTenp BIpaBe MOAaTh *ajnoO0y B NUCbMEHHOW (opMe Ha OyMa)kHOM
HOCUTEJIE, B OJJIEKTPOHHOM ¢opMe B AnmuHucTpauuio, B OTOen CTPOUTENIBCTBA U
KWINITHO-KOMMYHAJIBHOTO XO3sIMCTBa AJIMUHUCTpAllMd MYHUIUIAIBHOTO 00pa30BaHUs
«ITounHkoOBCcKUI paiioH» CMoyieHCKOH oOnacTu (fanee — opraHbl, IPEIOCTaBIISIOLINE
MYHUIMTNIATBHYIO YCIYTy), B MUCbMEHHOW (popMe MIIM B 3JIEKTPOHHOM Buje. JKayoObl Ha
pelIeHus, MPUHATbIE PYKOBOJIWUTEIEM OpraHa, MNpPeIOCTaBISIOMIEr0 MYHHUIIMIAIbHYIO
yCIIyTy, TOJAIOTCS B BBIIIECTOSIIMI OpraH (OpU €ro Haauuuu) JUOO B Cllydae ero
OTCYTCTBUS paccMaTpHUBaIOTCS HEMOCPEICTBEHHO PYKOBOJUTETIEM oprasa,
MPEAOCTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY.

5.5. Kanob6a B mucbMeHHO# (popMe MOKET OBITh TAKKE HaIpaBJIeHA IO MOYTe JTUO0
IIPUHATA IPH JUYHOM IIPUEME 3asIBUTEIIS.

B snektpoHHOM Bujae kajioba MOXKET OBbITh MOJaHa 3asBUTEIEM MOCPEACTBOM
opuLManbHOrO caifTa oOpraHa, MPEAOCTaBISIIONIETO MYHHUIMIAIbHYIO YCIyTy, B
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « IHTepHeTY;

5.6. XKamob6a momxkHa coaepKaTh:

1) HauMeHOBaHHWE OpraHa, MPEAOCTaBISAIONIET0 MYHHUIMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, NpeJOCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIyTy, JH00
MYHUIMNIATBHOTO  CIIy’)Kalllero, peueHuss W jaedctBus  (0e3geiicTBUE)  KOTOPBIX
00KaTyroTCs;

2) damunuio, UMs, OTYECTBO (TIOCIEOHEE — NPH HAJIMYMHK), CBEICHUS O MECTE
KUTEJIbCTBA 3asABUTENS — (DU3UYECKOTO JiMla JMOO HAMMEHOBAHHWE, CBEJIEHUS O MECTe
HAXOXKJEHUS 3asiBUTENSI — IOPUAMYECKOro JIMIA, a Takke HOMEp (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (azpeca) dIEKTPOHHOW MOYTH (MPU HAJIMYUHU) U MOYTOBBIA ajpec, MO
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;
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3) cBemenus 00 O0OKamyeMbIX pEUICHUSX W JeHcTBHUSX (Oe37eiiCTBHMU) OpraHa,
MPEAOCTABISIOIET0  MYHULMOAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEIOCTABIISAIONIET0 MyHULIUTIATBHYIO YCIYTY, THO0 MyHHUIMITATILHOTO CIYXKAIIIETo;

4) noBOABI, HA OCHOBAHMHM KOTOPBHIX 3asABUTEIb HE COIVIACEH C PEIICHUEM H
neiictBuem (Oe3melicTBUEM) oOpraHa, NPEJOCTaBISAIONIETO MYHHUIMIAIBHYIO YCIyTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEJOCTABISIONIEI0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHHUIIUTIAIBHOTO CITYKaILETo.

3asBUTEIEM  MOTYT OBITb TPEACTABICHBl  JIOKYMEHTHl (IIpM  HAJUYHH),
MOJTBEPKAAIOLTUE JOBOIBI 3asIBUTEIIS, JIMOO X KOIHUU.

5.7. Kanoba, nmoctynusiiias B oprat, MpeA0CTaBISIONNA MyHUITUTIATBHYIO YCIYTY,
MNOJJICKUT PACCMOTPEHUIO JIOJDKHOCTHBIM JIUIIOM, HAJEJICHHBIM MOJHOMOYMSIMHU T10
PacCCMOTPEHHUIO Kanlod, B TeueHue 15 pabounx JHEH co JHS e€e perucTpaluu, a B ciaydae
o0)kajoBaHUsl  OTKa3a OpraHa, MPEJOCTABJISAIOLIEI0  MYHHIMNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI]A OPTraHa, MPEeIOoCTaBISIOIIEr0 MYHULMUIIAIbHYIO YCIYry, B IpUEME
JOKYMEHTOB y 3asBUTEJIS MO0 B UCHPABICHUH JTOMYIIEHHBIX ONEYATOK U OMIMOOK WIN B
cliyyae OO0KaJIOBaHWsA HApYLIEHUsI YCTAHOBJIEHHOTO CpOKa TAaKWX WCIpaBIEHUH — B
TE€UeHHE 5 pabouux JHEH CO THS €€ PEerUCTpPaLUH.

5.8. Tlo pesynbpTaTaM paccCMOTpEHUs Kano0bl JOKHOCTHOE JHII0, OTBETCTBEHHOE
3a pacCMOTpPEHHUE KaJI0ObI, IPUHUMAET OAHO U3 CIEIYIOMINX PELICHH:

1) ynoBnerBopsieT xajiody, B TOM 4ucie B (JOpME OTMEHBI NMPUHATOTO PEIICHUS,
WCIIPABJICHUS] JIOMYUIEHHBIX OPTraHOM, MPEJOCTABISIONIMM MYHUIUIAIBHYIO YCIYTY,
OTIEYaTOK U OLIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MyHUITUTATBHONU YCIYTH
JNOKYMEHTaX, BO3BpaTa 3asBUTEII0 JEHEXKHBIX CpPEICTB, B3UMaHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMAaTUBHBIMM IIpaBOBBIMM  akTamMu Poccuiickoit  ®Pexnepannu,
HOPMATUBHBIMH  TIPaBOBBIMH  akTaMu CMOJICHCKOM  00JacTd, MYHHUIIMIAIbHBIMU
MIPaBOBBIMH aKTaMH, a TAKXKe B UHBIX (hopmax;

2) OTKa3bIBACT B YJOBJIETBOPEHUHU KATOOBI.

5.9. He no3nHee nHs, CAEAYIOWIETO 3a AHEM MPHUHATHS PELICHUS, 3asIBUTENIO B
MMCbMEHHON (OopME M MO KETaHWIO 3asBUTENS B JJIEKTPOHHON (opMe HampabisieTcs
MOTHUBHUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS KaOObI.

5.10. YnonHOMOYEHHBII Ha pPacCMOTPEHUE IKaJoObl OpraH OTKa3bIBaeT B
YIOBJIETBOPEHUH KaJOO0bI B CIAEAYIOIINX CIydasiX:

a) HAJIM4YKME BCTYNUBIIETO B 3aKOHHYIO CHIIY PELEHUs CyJa, apOuTpa)KHOTO cyAa 1o
Kasio0e 0 TOM K€ PeIMETE U 10 TEM K€ OCHOBAHUSIM;

0) moxaua »*anooObl JUIOM, MTOJHOMOYHUS KOTOPOTO HE MOJATBEPKIAEHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATEILCTBOM Pocculickon denepanuu;

B) HaJIM4YUE pEIIEHUs MO Xajnobe, MPUHATOrO paHee B OTHOLIEHUH TOrO K€
3asBUTENIS U IO TOMY K€ MIPEIMETY KaloObl.

5.11. YNOonHOMOYEHHBI Ha pacCMOTpPEHHE 3>KajloObl OpraH BIPABE OCTABUTH
*ajo0y 6e3 0TBeTa B CICAYIONIUX CIIydasx:

a) HaluM4yhe B >Kajo0e HEUEH3YPHBIX JIMOO OCKOPOMUTENbHBIX BBIPAXKEHHM, yrpo3
KU3HU, 3[I0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIIA, & TAKKE YJICHOB €r0 CEMbU;

0) OTCyTCTBHE BO3MOXXHOCTM NPOYUTATh KaKylO-IMOO YacTh TEKCTa »KajaoObl,
(baMuuio, UMsl, OTYECTBO (IIPU HATMYMK) U (MJIM) IOYTOBBIN aJpec 3asBUTENS, YKA3aHHbIE
B KaJooe.



20

5.12. 3asBuTENM BIpaBe 00KanOBaTh PEUICHMS], IPUHATHIE B XO/€ MPEI0CTaBICHUS
MYHULIMOAIBHOM  YCIIyTH, JIEUCTBUA WM  O€3[CUCTBUE  JTOJDKHOCTHBIX  JIMII,
MPEJOCTABISIONINX MYHHUITUTIATBHYIO YCIYTY, B CYA€OHOM TOPSIZIKE.
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[Ipunoxenue
K AJIMUHUCTPAaTHUBHOMY
perinamMeHTy

BJIOK-CXEMA
MPEI0CTABICHUS MYHUIIUIIATBLHON YCIyTU

Hauaino

»i
<

Ipuem u perucTpanust JOKyMEHTOB

l BosBpalieHue JOKYMEHTOB ISt
MIPUBEIEHHS UX B COOTBETCTBHE C
TpeOOBaHUSIMHU

YcraHnoBnenue
COOTBETCTBHUS JOKYMEHTOB
TpeOOBaHUAM ITyHKTa
2.6.1 m 2.6.3 pa3nena 2
HACTOSIIIEr0
AJIMUHUCTPATUBHOTO
periaameHTra

Her

.

Perucrpanust 3asBIeHUs B )KypHae
peructpanuu obpanieHui

y

OdopmiieHre pacIuCKH-yBEIOMIICHHS O
npremMe JOKYMEHTOB U Iepesiaya ee
3asIBUTEITIO

I

Her

HPBHCTHBHGHI/IB 3asdBUTEIIEM

CaMOCTOSITEJILHO JIOKYMEHTOB,
YKa3aHHBIX B yHKTe 2.7
pasziena 2 HaCTOSIIEro
AZIMUHHCTPATHBHOTO
pernaMeHTa

DopMHUpOBaHUE
—_—)
MEXBEIOMCTBEHHOIO 3ampoca

.
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YcraHoBIEHUE [IpaBa 3asiBUTEII Ha
MOJTy4eHUE MyHUIIMIATBHON YCIyTH

IloaroroBka oTBeTa Ha
MEXBEJIOMCTBEHHBIH 3arpoc

Nwmeer npaso?

Her

e Iloctymienue orBeTa Ha
MC)KBeI[OMCTBCHHBIﬁ 3arnpoc

[IpuBenenue IToaroroBka npoekra
MIPOEKTA PEIICHNs B pEIIeHHs U yBEIOMIICHUS
COOTBETCTBHUE C 00 oTkaze B
TpeOOBaHUIMHU NIPEJOCTABICHUI

3aKOHOJIATEIbCTBA MYHULMIIAIBHOR YCIYTH

[Ipoekt pemenus
odopmiteH
MIPaBUIIEHO?

IToaroroBka npoexTa
pelIeHNs ¥ yBEAOMIICHHUS O
MPEI0CTaBIEHUHT
MYHULIMIIAIBHOR YCIYTH

IIpuBenenue
MPOEKTA PEIICHUS] B
COOTBETCTBHE C
TpeOOBaHUAMU
3aKOHO/IATEIIbCTBA

[IpoekT peuienus
odopmiteH
MIPaBUIIEHO?
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YTBep:KIeHHe peleHust
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.

A 4

YTBepaxaeHue penieHus

Perucrpanus peuenus B ;kypHajie
perucTpanuu 3asBjeHuil

\ 4

'

Perucrpanus pemenus B :KypHaJje
perucTpanuy 3asBiaeHUi

YBeaomieHue 3asiBUTEJIs1 0 IPUHIATOM
peumeHnu

'

|

Konen

YBeaomienue 3asiBUTEJISI 0 TPUHATOM
peleHnu

.

Konen




