YTBEPX/JEH

MOCTAaHOBJICHUEM AJIMUHHUCTPAIMU MYHHUIIUIAILHOTO
oOpazoBanust «llounHkoBckuil paiion» CMOIEHCKON
obmactu ot 28.11.2013 Ne 119 (B penakuum
MOCTAHOBJICHUN ~ AJMUHUCTPALMM  MYHUIMIAIBHOTO
obpazoBanust «lloumHKOBCKUI paiioH» CMOJIGHCKOM
obmactu ot 12.05.2016 Ne 91, or 06.12.2019 Ne 147-
anM, ot 18.02.2022 Ne 28-aam)

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeAoCTABICHUS MYHHMIMIIAJIbHON YCIAYIH
«OdopmiieHHe JOKYMEHTOB Ha 00MeH KMJIBIMHU MOMEIeHUSIMM MYHHIMIIAJIBbHOT O
JKUJIMIIHOTO (OHAA, PEeIOCTABICHHBIMHU 110 J0r0BOPAM COLMAJBHOI0 HAHUMA)

1. O0mue moJI0KeHUA

1.1. IIpeamer peryiMpoBaHusi AAMMHUCTPATUBHOIO pPerjiaMeHTa
Npea0CcTABIEHUA MYHMUIMNIAJIBHON yCIyTru

AJMUHHCTPAaTUBHBII  pErJaMEHT NPENOCTABICHUS MYHULUIIAJIBHOM  YCIyrH
«OdopmieHre JOKyMEHTOB Ha OOMEH >KMJIBIMH IOMELIECHUSAMH MYHHUIMIAIBHOTO
KWINIIHOTO (POHJA, MPEAOCTABICHHBIMHU 10 JIOTOBOpaM COLMAIbHOIO HaiMmay (manee —
AJIMUHHCTPATUBHBIN PETJIAMEHT) pa3padOTaH B LIEJIAX MMOBBIIIEHUS KaueCTBa UCIOJHEHHUS
U JIOCTYIIHOCTH pe3yjibTaTa MpPEAOCTABICHUS MYHHUIMNAIBHONW YCIYTH, CO3JaHus
KOM(OPTHBIX YCIOBUMN JJIs1 HOTPEOUTENEH MyHULIUIIAIBHON YCIyTy, ONPEeseT NOPAIOK,
CPOKM W  TMOCJIEAOBATEIbHOCTh  JIEMCTBHA  (aAMHHHCTPAaTUBHBIX  MPOLEIYP)
AMUHHCTpalul MyHHIMOAIbHOTO oOpa3zoBanus «llounHkoBckuil paiion» CmoJieHCKOU
oOnacTu (nanee — AIMUHUCTpAIs) NPU OKa3aHUU
MYHHULIUITAIBHON YCIYTH.

1.2. OnucaHue 3asiBUTEIEH, a TaKkKe PU3MUECKHUX JHI, UMEIOUIUX MPaBo B
COOTBETCTBUM ¢ eaepajbHbIM U (MIH) 00JIACTHBIM 3AKOHOAATEJIbCTBOM,
MYHHIIUNIAJIbHBIMUA HOPMATUBHBIMHU MIPABOBBIMHU AKTAMM JIN00 B CHJIY Ha/leJIEHUsI MX
3asiBUTEJISIMU B MOPSI/IKE, YCTAHOBJIEHHOM 3aK0OHOAaTeILCTBOM Poccuiickoit
Degepanuu, MNOJHOMOYUAMHE BbICTYNIATH OT UX HMEHHU MPHU B3AUMOJAECHCTBHH C
AJIMMHHUCTPaUUeil, HHBIMH OPraHAMHM MECTHOI'0 CAMOYNPABJICHUS U OPTaHU3ALUSAMU
MPH NPEAOCTABJICHNH MYHUIIUNIAJIbHON YCJIYTH

1.2.1. 3asgBuTensiMM Ha TMPEJOCTABICHHE MYHMIMNAIBHOW YCIYTH SIBISIOTCS
(dbuznyeckue Juia.

1.2.2. Ilpu npenocTaBIeHUU MyHULIMIIAILHON YCIYyTU OT UMEHM 3asBUTENICH BIPaBE
BBICTYNATh UX 3aKOHHBIE MPEACTABUTEIN WIH UX MPEACTABUTENHN 110 JOBEPEHHOCTH (Jajee
TaK)K€ — 3asBUTENIb), BBLAAHHON W O(OPMIECHHOW B COOTBETCTBUU C TPaKIAHCKUM
3aKkOHOIaTenbCTBOM Poccuiickon @enepanuu.



1.3. TpeOoBaHus K NOPAAKY MH(POPMHUPOBAHUS O NMOPSAKE NMPEAOCTABJIEHUS
MYHUIIUNAJIbHOM YCJYTH

1.3.1. UndopmupoBaHue 3asiBUTENECH O MPEJOCTABICHUN MYHULIUIMAIBLHON YCIyTd
OCYILIECTBIISIETCS MOCPEACTBOM:

- KOHCYJIBTHUPOBaHUS COTpyIHMKamMu OTAena CTPOUTENbCTBA M KHIJIMIIHO-
KOMMYHAJbHOTO  XO3SMCTBa ~ AJMHHHUCTpAIlMM  MYHHUIIMIIAIBLHOTO  OOpa3oBaHUs
«ITounnkoBckuil paiion» CMOJEHCKON 00JacTH TpHU OOpAaIEHWW 3asBUTEIS B yCTHOU
dbopmMme, IO TIOUTE, 10 SIEKTPOHHOM MOYTE WK TeICPOHHOMN CBS3H;

- pa3MmenieHus WHGPOPMALMOHHBIX MAaTEpUaJoB Ha oduUIHAaTBPHOM  caiiTe
AJIMUHUCTpAIlMd MYHUIIUNAIBHOTO 0Opa3oBanusa «llounmHkoBckuit paiton» CMOJIEHCKON
o0nactu B MH(OPMALIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «HTepHeT;

- KOHCYJIbTUPOBaHUs crieruanructaMmu CMOIEHCKOTO 00JIaCTHOTO TOCYAapCTBEHHOTO
Oro/pkeTHOro  yupexaeHus "MuorodyHkuuoHaneHbIM LleHTp 1O TpemocTaBiIeHUIO
rocyJapCTBEHHBIX U MyHHUIIMNAIBHBIX yCIyT HaceneHuto" (nanee — COI'BY MOIY).

1.3.2. CBenenust 0 Mecte HaxoXJeHus, rpaduke pabOThl, HOMEpPAX KOHTAKTHBIX
tenedoHOB U ajpecax 3ekTpoHHOM moutel COI'BY MO®II, Bkitouass TeppUTOpUATBHO
00oco0neHHbIe  CTpPYKTypHble moapasnenenuss COI'BY M®II, pa3memensl B
UH(}OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «VHTepHeT» Ha oduIMaTLHOM CcaiiTe
COI'bY M®I1.

1.3.3. KoncynpTanmum no mnpoueaype NpeAoCTaBICHUS MYHULMNAIBHOW YCIYTH
OCYUIECTBIISIOTCS MO TenedoHam AamuHuctpanuu (OTaena cTpoOUTENbCTBA U KHIIAILIHO-
KOMMYHajbHOro xo3siictea), COI'BY MOII, a Takxke nOpu JUYHOM NpHEME, MpU
MMUCHbMEHHOM O0paIlleHUH.

KoHcynbranuu npoBogsT:

- coTpyaHuku Ortlena CTPOUTENbCTBA U KUIUIIHO-KOMMYHAJIBHOTO XO35HCTBA
AJIMHHUCTpAIIMd MyHUIHMNAIBHOTO oOpazoBanus «llounHkoBckuii paitoH» CMOICHCKOU
o0acTy;

- cneunanuctel COI'BY M®II.

1.3.4. Undopmarus 0 MyHUIIUTTAIEHON yCITyTe pa3MeaeTcs:

- Ha MUHQOPMAIIMOHHOM CTEHJe AJIMUHHUCTPAIMA MYHUIIMIIAIILHOTO OOpa30BaHMUS
«ITounnkoBckuit paiton» CMOIEHCKOM 001acTH;

- Ha oduiuanbHOM caiTe AJMHHUCTpAllMd MYHUIMIAIBLHOTO 00pa30BaHUs
«ITounnkoBckuil parion» CMoNeHCKON 00JacTH B MH(OPMAIMOHHO-KOMMYHHUKAITMOHHON
cetu «HTEpHETY;

- B enepaibHOM rocy1apcTBEeHHOM cucteme «EquHbIil mopTan rocy1apCTBEHHBIX U
MYHULIMOATBHBIX YCIyT (GyHKIMN)» (nanee — EAuHBIN mopTan), a Takke B peruoOHaIbHOM
rocygapctBeHHo — uH(popmanmoHnHo  cucteme  «llopram  rocymapCcTBEHHBIX U
MYHUIIUTIATBHBIX  yenyr (dyHkumii) CmomneHckor obnactu (nmanee — PervoHanbHBIHN
nopTan).

1.3.5. Pazmemaemast uHpopManius COACp>KuT:

- M3BJICUCHUS] U3 HOPMATUBHBIX IMPABOBBIX AKTOB, YCTAaHABIIMBAIOIIUX IMOPSIOK U
YCJIOBUS MPEOCTABICHNS] MyHUIIMIIAIbHOW YCIIYTH;

- IOPSI0K OOpAIeHUI 32 MOTyYeHUEeM MYHUITUTIATLHON YCITyTH;
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- TepeueHb JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHHUS MYHHUIUIAIbHOM
yCIIyTu, U TpEOOBaHUs, NPEAbSBISIEMbIE K STUM JOKYMEHTaM;

- CPOKH NPEAOCTABICHNSI MyHUIIUIIAIBHOMN YCIIyTH;

- (hopmy 3as1BIIEHUS O MIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

- TEKCT AZIMUHHUCTPATUBHOIO PETJIAMEHTA;

- IOPSAJI0K UHPOPMHUPOBAHUS O XOJI€ IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

- uHpopmanmio 00 Anmunuctpauuu (OTAene CTPOUTENBCTBA U KWINILIHO-
KOMMYHAaJbHOTO  XO03diicTBa  AJMHHUCTPAlMM  MYHUUMIIAJBHOTO  OOpa3oBaHUs
«ITounnkoBckuii paiton» Cmonenckoi oonact) u COI'bY M®I] ¢ ykazanuem ux Mecra
HAXO0XJIEHUsA, Tpapuke paboThl, KOHTAKTHBIX Tele(OHOB, aAPECOB SJICKTPOHHOU MOUTHI,
aJpecoB CaTOB B MUHPOPMAITMOHHO-KOMMYHHUKAIIMOHHOU ceTu « IHTEepHETY.

1.3.5. IIpu HEOOXOAUMOCTH TOJNYyYEHHUSI KOHCYIbTAIlMil 3asBUTEIN OOpaIaroTcs B
AJIMAHUCTpALHIO.

1.3.6. KoHCynpTauum mo npouenype MNpeaocTaBICHUs MYHULMINAIBHON YCIyTH
MOTYT OCYLIECTBIATHCA:

- B IUCbMEHHOM (popMe Ha OCHOBAaHUU MUCbMEHHOI'O OOpallleHUS;

- [IpY JINYHOM OOpallleHuH;

- o tenedony (4-24-06);

- 10 JIEKTPOHHOM MOYTE;

Bce koHCynbTaINM SBISAIOTCS OECIUIATHBIMM.

1.3.7. TpeboBanus k dopMe U XapakTepy B3aUMOJEHCTBUS MOKHOCTHBIX JIUI]
AJIMUHHCTpaALU, NPEIOCTABISIOIUX YCIYTY, C 3asIBUTEISIMU:

- KOHCYJIbTAIIMM B MHUCbMEHHOW (pOpME MPEeIOCTaBISAIOTCS JOJKHOCTHBIMU JUIIAMU
AJIMUHHCTpAallMd Ha OCHOBAaHMM IMHCBMEHHOIO 3ampoca 3asBHUTENsA, B TOM 4YHUCIE
MOCTYIHBIIETO B AJIEKTPOHHOU (popme, B TeueHne 30 nHEW nociue MmoiayyeHus: yKa3aHHOTO
3anpoca,

- IpU KOHCYJBTUPOBAHUU TO TelehOHY IOHKHOCTHOE JHLO AJMHHUCTPALMH,
MPEIOCTABIIAOINIEE YCIYTy, NMPEACTaBIsAETCS, Ha3BaB CBOI (aMUJIMIO KM, OTYECTBO,
JOJDKHOCTh, IpeJjiaraeT MpeCTaBUTHCS COOECETHUKY, BBICAYIIMBAET U YTOUHSET CYTh
Bonpoca. Bo Bpems pasroBopa HEOOXOOUMO TPOU3HOCUTH CJIOBA YETKO, H30erarh
MapaJuIeIbHBIX Pa3roOBOPOB € OKPYKAIOIMIMMH JIIOABMU W HE IPEPBIBATH Pa3roBOp IO
IIPUYMHE ITOCTYIUICHHS 3BOHKA Ha JPYIrO arrmapar;

- 10 3aBEpIICHUM KOHCYJIbTALMU JOJHKHOCTHOE JIMIO AJIMHHHMCTPALWHU, JOJHKHO
KpaTKO TMOJABECTH MWTOr pa3roBopa U NEPEUUCIUTh ACHCTBUSA, KOTOpbIE CIIEIyET
MPEANPUHATD 3asBUTEIIIO;

- JIOJDKHOCTHBIE JIMLA AJMHHHUCTPALUU, IPU OTBETE Ha Tele(OHHBIE 3BOHKH,
MMCbMEHHBIE U AJIEKTPOHHBIE OOpaIeHUs 3asdBUTENEH 0053aHbl B MAKCUMAJIbHO BEXKIJIUBOU
U JOCTYIHOM (popMe MPen0CTaBIATh UCUEPTBIBAIOITYI0 HH(POPMALIHIO.

2. CTanaapT npeaocTaBjieHUss MyHUIIUNIAJIBHON YCJAYyTH

2.1. HaumeHOBaHUe MYHUIIUNIAJIbHOM YCJIYTH



4

HaumenoBanne MyHUIIUTIIANBbHOU yeiiyTu — «OdopmiieHne T0KyMEHTOB Ha OOMEH
KWIBIMH ITOMEIICHUAMHA MYHULMITAJILHOTO KWJIMITHOTO (POHAA, TPETOCTABIEHHBIMH I10
JOTOBOpaM COLIMAIIBHOIO HalMay.

2.2. HaumeHoOBaHMe CTPYKTYPHOI'O NMOAPa3aejieHusi AIMUHUCTPALMH,
HEMOCPeCTBEHHO NMPEeA0CTABJISIOIIEr0 MyYHUIIUNATIBHYIO YCIYTY

2.2.1. MyHuImnanbHyo ycayry npeaoctanisier OTaen CTPOUTENbCTBA U KUITHUIITHO-
KOMMYHaJIbHOTO  XO34iCTBAa  AJMHUHUCTpPAllUM  MYHUIUIAIBHOTO  OOpa3oBaHUs
«ITounHkoBCKuUi pailon» CMOJIEHCKON 00JIacTH.

2.2.2. llpm mpenocTaBieHUW YCIYTH AJIMHUHHCTpAIUS B IENAX MOJXYYCHUS
JTOKYMEHTOB (MH(MOpMaIuu), TM00 OCYIIECTBICHUS! COIIACOBAHMM WJIM MHBIX JIEHCTBUIA,
HEOOXOIUMBIX Il TPEJOCTaBICHUS MYHUIUMNAIBHOM YCIYrH, B TOM 4YHUCIE IO
MMOPYYEHHUIO 3asIBUTEIIS, B3AUMOJICCTBYET CO CJIEIYIOIIUMHU OpTaHaMH U OpraHU3alusIMHU:

- CmonenckuM ¢unuanom OI'VII «PocrexunBenTapuzanus — @enepaabnoe bTH»
o CmouieHCcKoM 00J1acTH;

- 00CTy)KHMBAIOIICH OpraHu3aIuei;

- OpraHu3aIusIMHU, MPEIOCTABISIONUMA KOMMYHAIbHBIE YCIIYTH;

nmo BompocaM (i) MPEJOCTABICHHUS CBEAEHUH 00 HCIOIb30BaHUU IIpaBa
MpUBATU3ALMM, MPEAOCTABICHUS CBEICHU 00 0oOMepe IUIOIAAM >KUJIOTO MOMEIIEHUS,
MPEOCTaBIICHUE CBEACHUN O HAIMYMU (OTCYTCTBUU) 3aJI0JPKEHHOCTH IO KOMMYHAJIBHBIM
yciyram, U3roTOBJIEHUS KalaCTPOBOr0 MaclopTa.

2.2.3. Ilpu mony4yeHUN MYHUIIUTAIBHON YCIYTH 3asSBUTENb B3aUMOJICHCTBYET CO
CJIEIYIOLIMMU OpraHaMy U OpraHU3aALMSIMU:

- 00CTy)KHMBAIOIICH OpraHu3aIuei;

- OpraHu3alUsIMHU, MPEIOCTABIAIOIMMHA KOMMYHAIbHBIE YCIYTH.

2.2.4. Jlns npeAaocTaBlieHUs] MYHHUIIMITAIIBHOW YCIIYTH HE Tpedyercs oOpalieHus B
WHBIE OpraHbl TOCYJApPCTBEHHOW BIIACTH, OPTaHbl TOCYJIAPCTBEHHBIX BHEOIOKETHBIX
(G OHI0B, OpraHbl MECTHOTO CAMOYIIPABJICHHS 1 OPTaHU3AIUH.

2.2.5. Ot 3asBUTEINA 3aMpPEIIEHO TPEOOBATh:

MpPEJIOCTaBICHUs JOKYMEHTOB M HH(oOpmManuu, B TOM 4ucie 00 oruaTe
roCyJJapCTBEHHOM TMONUIMHBI, B3UMaeMOW 3a TPEAOCTABJICHUE TOCYJApPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCAYT,  KOTOpPhIE  HAXOUSTCS B  PACIOPSIKEHUM  OPraHoB,
MPEAOCTABISAIOIIUX  TOCYJApCTBEHHBIE  YCIYTW,  OPraHoB,  MPEJOCTABIISIONINX
MYHULIMOATbHBIE YCIYTHM, WHBIX TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOympaBJieHUs OO0 TOJABEIOMCTBEHHBIX TOCYJAApPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO  CAMOYIpaBJE€HUS  OpraHu3aliii, yd4acTBYIOIIMX B  MPEAOCTaBICHUU
MpeayCMOTPEeHHBIX YacThio 1 ctatbu 1 @enepanbHoro 3akona ot 27.07.2010r. Ne210- @3
(manee — 3akOH) TOCYJIapCTBEHHbIX M MYHHUIMNAIBHBIX YCIyT, B COOTBETCTBUU C
HOPMATUBHBIMM  TIpaBOBbIMU  akTtamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
MPaBOBBIMHU aKkTaMu CyObekToB Poccuiickoit denepanu, MyHUITUTIATLHBIMEA TPABOBBIMU
aKTaMU, 32 UCKJIIOUEHHEM JOKYMEHTOB, BKIIOUEHHBIX B ONPEACIICHHBIN YacThlo 6 cTaTbu 7
3akoHa MepeyeHb IOKYMEHTOB.
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JlanHple  JAOKyMEHTHI W HHQOpMAIMs  NPEAOCTaBSIOTCS B paMKax
MEXBEJOMCTBEHHOTO B3aUMOJCUCTBUS. 3asBUTENIb BIIPaBE IPEACTABUTH YKa3aHHbBIC
JOKYMEHTBl U1 UH(POPMAIMIO B OpraHbl, IPEIOCTABIIAIOIINE TOCYAAPCTBEHHBIE YCIYTH, U
OpraHbl, IPEAOCTABISAIONINE MyHULUIAIBHBIE YCIIYTH, IO COOCTBEHHON MHULIMATUBE.

2.3. Pe3yabTat npeaocTaBjieHusi MyHMIMIAJILHON yCJIyTrH

2.3.1. PesynpTaTamMu npeA0CTaBICHHUS MyHUIIUTAIBHON YCIIYTH SIBISICTCS MPUHSATHE
pELICHMS:

1) O TOArOTOBKH pACIOpsHKCHHS Ha OOMEH JKWIBIMH — OMEIICHUSIMHU
MYHHIIMITAIBHOTO KHJIUIIHOTO (OHJIA, MPEIOCTABICHHBIMH IO JOTOBOPaM COIHAILHOTO
HalMa,

2) O moAroTOBKE pacmopsbKeHHs 00 OTKa3ze Ha OOMEH J>KHIIBIMH ITOMEIICHUSIMHU
MYHHUIIUTATBHOTO XKWIMIIHOTO (OHAQ, MPEIOCTAaBIEHHBIMH IO JOTOBOPaM COLIMAILHOTO
Haiima.

2.3.2. [Tlpouenypa npenoCTaBICHUS MYHULUNAIbHOM YCIYIM 3aBEpILAeTCs
IIOJIyYEHHUEM 3asIBUTEIIEM OJHOTO U3 CIEAYIOIUX TOKYMEHTOB:

- pacropsikeHue Ha OOMEH JKUJIBIMU MTOMEIIEHUSIMUA MYHUIIMIIAIBHOTO KUJIUIIHOTO
¢doHza, NpeoCTaBICHHBIMU IO JJOTOBOPaM COLMAIBHOTO HaiiMa;

- pacnopsbkeHne 00 OTKaze Ha OOMEH >KWJIBIMHM MOMEHICHUSIMH MYHHUIUIAIbHOTO
KWIMIIHOTO (DOHAA, MPEJOCTABICHHBIMU IO I0rOBOPaM COLIMAJIBHOTO HaliMa.

2.3.3. Pe3ynbTar mpenocTaBlieHUs MyHUIUIIATIBHOW YCIYTH MOXET OBITh mepeaH
3asIBUTEII0 B OYHOM WJIM 3a0YHOM (hopMe, B OJJHOM WJIM HECKOJIbKUX BUAAX (OyMa)KHOM,
OyMa)kHO-3JIEKTPOHHOM (TocpeacTBaM (akca, JJIEKTPOHHOM MOUTHI), JJIEKTPOHHOM).

2.3.4. Ilpu ouHOM Popme TOTydEHHS pe3ybTaTa MPeI0CTaBICHUS MyHUITUIAIBHOMI
YCIYIH 3adBUTENb oOOpamaercds B AAMUHUCTpanuio Ju4HO. [lpum oOpamenun B
AJIMUHUCTpAIMIO 3asBUTEIIb IPEABIBISECT NACOPT rpakaanuHa Pocculickoit @enepanuu
WJIA UHOU JJOKYMEHT, YIOCTOBEPSAIOLIUN JINYHOCTD.

2.3.5. Ilpu ouHo#t dhopme mosyueHus pe3yJibTara MPeoCTaBICHUS] MyHUITUTIATLHOM
YCIYI'M 3asiBUTENI0 BBIAAECTCS JOKYMEHT, 3aBEPEHHBIM PYKOIHWCHOM IOJIUCHIO
OTBETCTBEHHOT'O COTPYIHHMKA AIMUHUCTPALUH.

2.3.6. Ilpu 3aounoit Qopme TmONydeHHUS  pe3ysibTaTa  MPEAOCTABICHUS
MYHUIIUTIATBHOM YCIAyrd B OyMaXHOM BHJE JOKYMEHT, 3aBEPEHHBIA PYKOMHCHOU
MOJANKUCHI0 OTBETCTBEHHOTO COTPYIHUKA AJIMUHHMCTpALMU, HAMPABISIETCS 3asBUTEIIO 1O
nmoyTe (3aKa3HbIM MHCHMOM) Ha aJpec 3asBUTENS, YKa3aHHBIM B 3ampoce (oOpalleHuw,
3asIBJICHUM ).

2.3.7. Ilpm 3aouHoii (¢dopMe TIOMyYeHUS pe3yibTara MPEIOCTABICHUS
MYHUIUMNIATBHOM YCIYTd B JJIGKTPOHHOM BHUJE JTOKYMEHT, 3aBEPEHHBIN 3JIEKTPOHHOM
MOJAMKUCHI0 OTBETCTBEHHOTO COTPYJHMKA AJIMMUHHCTpAllMM, HANpaBisieTCsl Ha ajpec
AJIIEKTPOHHOM TOYTHI, YKA3aHHBIN B 3aIlpoce (3asBIEHUH, OOpaIieHnn) 1 (W) epeaaeTcs
Ha Enuneii nopran, PernoHanbsHbIN mopradt.

2.4. Cpok npenocTaBjieHls] MyHUIUNIAJIBbHON YCIYTH
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2.4.1. Cpok mpeaocTaBiICHHUS MYHHUIUNAIBHON YCIyIM ¢ y4€TOM HEOOXOIMMOCTH
oOpalieHus: B OpraHu3aiiy, y4acTBYIOLIUE B MPEIOCTaBICHUN MyHUIIUTAIBHON YCIIYTH, —
30 mHell ¢ MOMEHTa perucTpaluu 3ampoca (3asBieHHs, OOpalleHus) U KOMILUIEKTa
JOKYMEHTOB, HEOOXOJIMMBIX JJisi MPEJOCTABJICHUS MYHHUIMNAIbHOW YCIYIH B
AJIMUHHUCTpAIUH.

2.4.2. Tlpy HampaBJIEHUU 3asBUTENIEM 3aABJICHUS U KOMUU BCEX HEOOXOAUMBIX
JOKYMEHTOB, TIPEIOCTaBISIEMBbIX 3asBHUTENIEM, IO T[OYT€ CPOK MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH OTCUUTHIBACTCA OT JAThl UX TMOCTYIUICHHUS B AJMUHHCTPAIUIO
(o nate perucrpanun).

243. Ilpm HampaBieHUU 3asBICHUS M BCEX HEOOXOJUMBIX JTOKYMEHTOM,
MPEIOCTABIAEMBbIX  3asBUTENIEM, B OJJIIGKTPOHHOM BHAE CPOK MPEIOCTABICHUS
MYHHIIMIIAJIBHONW YCIYTH OTCUUTHIBACTCA OT JAThl UX MOCTYIUICHHUS B AJMUHHCTPAIUIO
(Mo mate peructpainuu), MO0 MO JAaTe PEerucTpali B BEIOMCTBEHHOW HHPOPMAIIMOHHOM
cucteMe (MpU HAJIWYUU TAKOBOM), O YEM 3asBUTEIb TMOJYy4YaeT COOTBETCTBYIOIIEE
yBenomieHue uepe3 Ennnblii moptan, PernonanbHbIi opTal, a TakkKe ¢ UCHOJIb30BaHUEM
CITyObl KOPOTKUX COOOIIIEHU OTIEpaTOPOB MOOMIBHOM CBSI3U (IIPU HATUYHH).

2.4.4. Cpox Bbaauu (HampaBi€HUs) JAOKYMEHTOB, SIBISIIOIIUXCS PE3yJIbTaTOM
IIPEIOCTABIICHUSI MYHULIUIIAJIBHON YCITyTH, COCTABISIeT — 3  pa0o4uX JHA.

2.5. [IpaBoBbIe OCHOBAHUS MPEIOCTABJICHUS MYHUIIUNIAJIBHON YCJIYTH

[IpaBoBbIE OCHOBaHUS MPEAOCTABICHUS MYHUIIUNIATLHON YCITYTH.

[IpenocraBneHre MyHHUIIMITAIIBHON YCIIYTH OCYLIECTBIISIETCS B COOTBETCTBUU C:

1) Koncrurynuen Poccutickonn denepanuu;

2) ®enepanbHbiM 3akoHOM OT 06.10.2003 Nel31-®3 «O06 o0mux MNpUHIUIAX
OpraHu3aliid MECTHOTO camoynpasieHus B Poccuiickon denepanuny;

3) @enepanpHbiM 3akoHOM OT 27.07.2010 No210-®3 «OO6  opraHu3anuu
MPEJOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT»;

4) KunumnaeiM KojiekcoM Poccuiickoit @eaepaiiui.

2.6. UcuepnbpiBaouii nepedyeHb JOKYMEHTOB, HE00X0AMMBbIX B COOTBETCTBUU
€ 3aKOHOATEJIbHBIMYU UJIM MHBIMU HOPMATUBHBIMHU MPABOBBIMHU AKTAMM JIJISI
Npea0CTABJEHUSI MYHULIMNIAJIBLHOM YCIYTH, MOAJIeKAIMX MPeACTABJICHUIO
3asiBUTEJIEM

2.6.1. B mepedueHb JOKYMEHTOB, HEOOXOOUMBIX IS  TMPEAOCTABICHUS
MYHULIMIATBHON YCITYTH, MOJJICKAITUX MPEICTABICHUIO 3aBUTEIEM, BXOJIST:

1) 3asBienue;

2) JIOKYMEHT, YJIOCTOBEPSIOIIMM JIMYHOCTh 3asBUTENS, WJIM  JIOKYMEHT,
YAOCTOBEPSIONIUM JIMYHOCTh MPEACTABUTENS 3aABUTENS (€CIU 3asiBJICHUE U JIOKYMEHTBI
MOJA0TCS IPEACTABUTEIIEM 3aIBUTEIS);

3) Konusi MOKBaPTUPHOU KAPTOUKH (IIPU HATUYUH);

4) 1OTOBOp COLIMAIBLHOIO HalMa;

5) clpaBKa ¢ YKa3aHHUEM IUIOIIAU U CTOUMOCTH KBAPTHUPBHI,
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6) nuieBbIe cueTa OOCITY)KHBAIOIICH OpraHu3anuy (MpyU HAIWYUKN) U OpraHW3aIui,
PEIOCTABISIOMIMMHA KOMMYHAJIbHBIE YCIYTH.

2.6.2. 3ampemnieHo TpeOOBaTh OT 3asgBUTENSI MPEACTABICHUS JOKYMEHTOB U
uHboOpMaIlK, HE BXONAIIMX B IEpeYeHb JTOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1
HACTOSIIIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.6.3. JIOKyMEHTBI, MpEJCTaBIsieMble 3asBHUTENIEM, JOJDKHBI COOTBETCTBOBATH
CJIEIYIOLUM TPEOOBAHUSIM:

- ¢davunusg, UMs W OTYECTBO (MpU HAIWYWHU) 3asBUTENSA, aIpec €ro Mecrta
KUTEIHCTBA, TeJIe(OoH (€Ci eCTh) JTOHKHBI OBITh HAIMUCAHBI TIOJTHOCTHIO;

- B JIOKyMEHTaX HE JIOJDKHO OBITh MOTYUCTOK, MPHUIHUCOK, 3aYEPKHYTHIX CIIOB H
MHBIX HEOTOBOPEHHBIX UCIIPABICHUN;

- IOKYMEHTBI HE JI0JKHBI OBITh UCTIOJHEHBI KapaH/1aIlIoM;

- JIOKYMEHTbl HE JIOJDKHBI MMETh CEpPbE3HBIX IMOBPEKICHUM, HaTUYUE KOTOPBIX
JIOITYCKAaeT MHOTO3HAYHOCTh UCTOJIKOBAHHUS COACPIKAHUS.

2.6.4. lokyMeHTBI, HEOOXOAUMBIE ISl TOTYYEHUS MYHUIIUTIATBHOU YCIYTH, MOTYT
OBITH MPEJCTABICHBI KaK B MOUIMHHUKAX, TAK U B KOMHSX, 3AaBE€PEHHBIX B YCTAHOBJICHHOM
3aKOHOJIATEILCTBOM Topsake. B ciiyyae HEOOXOIMMOCTH CHEIUAINCT, B OOS3aHHOCTU
KOTOPOTO BXOJUT IMPHUEM JOKYMEHTOB, 3aBEPSIET KOMUU JOKYMEHTOB Ha OCHOBAaHUU
MOUIMHHUKOB JTOKYMEHTOB, IIOCJE€ 4YEro MOJIMHHUKH JOKYMEHTOB BO3BpAILAOTCS
3asIBUTEIIIO.

2.61. I/IcqeprIBaIOHIHﬁ nepeueHb JTOKYMEHTOB, HCOﬁXO}]l/IMbIX JJIA
npeaocraBJdcHUSA MyHHHHHaJIbHOﬁ YCIOYIru, KOTOPbIC HAXOAATCH B PACITIOPSKCHUH
rocyaapCcrBeHHbIX OPraHoB, OpraHoB MECTHOI'0 CaMOYIIPpaBJICHUA U UHBIX
opraHusaunifl H KOTOPbIC 3adBUTE/Ib BIIpaB€ NMPEACTABUTD 110 COOCTBEHHOM
HHUIINATHUBE

26'1. B HMCUYSPIBIBAIOIINN  MEPEUYCHh JOKYMEHTOB, HEOOXOJMMBIX  JIS
IIPEAOCTABIICHUS MYHULHWIAJIBHON YCIyTrHd, KOTOPbIE HAXONATCS B PacHOpsIKEHUN
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHHSI U MHBIX OpraHU3alMil 1
KOTOpBIE 3asIBUTEIb BIIPaBe MPEACTABUTH [0 COOCTBEHHON MHUIIMATHBE, BXOJSAT:

1) coryiacMe BCeX 3apErMCTPUPOBAHHBIX TpakgaH Ha OOMEH IKHJIBIMHU
ITOMEIICHUSMMU.

2.67.2. Jlst MOJIYYeHHUS] MyHUIIUTAIBHON YCIIYTH 3asBUTEJIb BIIPABE 110 COOCTBEHHOM
VHULMATUBE NPEACTABUTHh JOKYMEHTBI, YKa3aHHBIE B IIYHKTE 2.6'.1 HacTosmIero
AJMUHUCTPATUBHOTO pPErjaMeHTa, MOJYyYEHHbIE MYTEM JUYHOIO OOpalleHUs WM 4Yepes
CBOETrO MPEICTABUTEIIS B OPTaHbl WM OpraHu3aliu.

2.6°.3. 3ampemeno TpeGOBAaTH OT 3asBUTEIS NPEICTABICHHS JOKYMEHTOB H
MH(pOPMALIMK, BXOMIIMX B IEPeYeHb JOKYMEHTOB, YKA3aHHBIX B myHkTe 2.6%.1
HACTOSIIEr0 AJMUHUCTPATUBHOIO PErJIAMEHTA.

2.7. UcuepnbiBawiuii nepeyeHb OCHOBAHUI /Il 0TKA3a B NIpHeMe IOKYMEHTOB,
HEO0XOAMMBIX /IJIfl PeI0CTABJICHUA MYHUIIUNIAJILHOM YCJIYTH
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2.7.1. OTcyTCTBHE AOKYMEHTOB, MPEAyCMOTPEHHBIX IMyHKTOM 2.6.1 HacTosiero
AJMUHUCTPAaTUBHOTO perjiaMeHTa, WM MPEJOCTABICHHE JIOKYMEHTOB HE B IOJIHOM
o0BbeMe.

2.7.2. JIOKyMEHTbI HE COOTBETCTBYIOT TpPEOOBAHUSM, YCTAHOBJIEHHBIM ITYHKTOM
2.6.3 HacTosAIIero AJIMUHUCTPATUBHOTO PETjaMeHTa.

2.7.3. llpenocraBieHue 3asBUTENEM JOKYMEHTOB, COJIEpXKAIIMX OIIUOKUA WU
POTHUBOPEUYUBBIE CBEICHMUS.

2.7.4. 3asBNeHrEe TOAAHO JIUIIOM, HE YIMOJHOMOYEHHBIM COBEPINATH TAKOTO POJa
NEUCTBUSL.

2.7.5. Otmen  CTpPOUTENbCTBA U SKWIMIIHO-KOMMYHAQJIBHOTO  XO3siCTBa
AJIMUHUCTpAIlUU MYHUIIMIAIBHOTO 0Opa3oBanHusa «llounHkoBCkui paiioH» CMOIeHCKOU
o0JiacT He BIpaBe TPEOOBATH OT 3asIBUTEIIS:

- MPEAOCTaBJICHUA JOKYMEHTOB M HMH(OpMalMK WM OCYUIECTBICHUS ICHCTBHIA,
NPEICTAaBIICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
[IPAaBOBBIMM  aKTaMH, PpETyJHUPYIOIIMMH OTHOLICHHWS, BO3HUKAIOIIME B CBS3H C
IIPENOCTABICHNEM MYHULIUITIAIBHON YCIYTH;

- IPENOCTABJICHUS JOKYMEHTOB W HMH(pOpMalUH, KOTOpPbIE B COOTBETCTBUHU C
(benepanbHbIMU U OOJACTHBIMM HOPMAaTUBHBIMHM IPAaBOBBIMH aKTaMU, MyHULUIAIbHBIMU
IIPAaBOBBIMH AKTaMH HAaxOIATCS B PaCIOpPSLKCHHUH OpraHoOB, IPEIOCTABISIOIINX
MYHHUIIMIIAJBHYIO ~ yCIOyry, OpPraHOB  MECTHOTO  caMOyIpaBieHUs U (WIH)
MO/IBEIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYIpPaBJEHHUS OpraHU3allMid, yYaCTBYIOIIHNX B
MPEIOCTABICHUN MYHULHUIAIBHBIX YCIYT, 32 HCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B
gyactu 6 crateu 7 ®enepanbHoro 3akoHa oT 27 wuwonsg 2010 roma Ne210-d3 «O06
OpraHu3alliy MPEAOCTABICHUS TOCYIaPCTBEHHBIX U MyHUIIUIIATBHBIX YCIYT»;

- MpPEIOCTaBICHHUS JOKYMEHTOB M UWH(pOpPMAaluu, OTCYTCTBUE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU I[EPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX MpHU MPEIOCTABICHUH MYHHUIMNAIBHOW YCIyru, Jubo B
IIPENOCTABIEHUN MYHHUIIMIIAIIBHON YCIYTH, 3a UCKIIFOUEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX
nyHKTOM 4 yactu 1 cratbu 7 @enepanbHoro 3akona ot 27 utonst 2010 roma Ne210-03 «O6
OpraHu3alMH MPEAOCTABICHNS IT'OCYIaPCTBEHHBIX U MyHULMIIAIBHBIX YCIIYT.

2.8. UcuepnbiBawuuii nepedyeHb OCHOBAHMIA 1JIs1 0TKAa3a
B NPeI0CTABIEHUN MYHUIIUNIATbHOM YCJIYTH

B npenocraBneHnn MyHUIUNIAIBHON YCIIYTH 3aBUTENIO OTKA3bIBAETCS B CIy4asX:

2.8.1. 3ampammuBaemasi uHGOpMaIUsl OTHOCUTCS K HH(DOpPMAIMH OTPAHUYECHHOTO
JOCTyIa.

2.8.2. JIokyMeHTbI, HEOOXOAUMBIE JUIsl MPEJOCTABICHUSI MYHUIIMIIATBHOW YCIIYTH,
IIPEIOCTABIICHBI HE B IIOJTHOM 00BEME.

2.9. Ilepeyennb yciayr, He00X0AMMBIX M 00S13aTeIbHBIX VIS NPEI0CTABIEHUSA
MYHHUIMNAJIbHOH YCJIYTHd, B TOM YHCJ€ CBEJCHUS O JOKYMEHTe (IOKyMEHTaX),
BbI/IaBaeMOM (BbIJIaBaeMbIX) OPraHU3aAUUAMU, YYACTBYOIIUMH B IPEA0CTABIEHUH
MYHUIIUNAJIbHOM YCJYTH
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Jlnst mpenocTaBieHusT MYHHUIMOAIBHONW YCIYTM HE TpeOyeTcsl MOIMY4YEHUs HHBIX
YCIIYT.

2.10. Pa3Mep miiaThl, B3BUMAEMOM € 3asiBUTEJIsI IPU MPeI0CTABJIeHUN
MYHUIHMIIAJIBbHOH YCJIYTH, H CIIOCOOBI ee B3MMaHUA B CJIy4YasiX, IPeAyCMOTPEHHBIX
(denepanbHbIMU 3aKOHAMH, IPUHUMAEMBIMHU B COOTBETCTBUU C HUMHM HHBIMU
HOPMATHBHBIMH NPaBOBbIMHU akTamMu Poccuiickoit @exepauuu, HOPpMATUBHBIMU
NpaBoBbIMH akTaMu CMOJIEHCKOH 00JIaCTH, MYHUIIUNIAJIBLHBIMY MPABOBBIMHU AKTAMU

MyHununanpHas yeiryra npeaocTaBisieTcs OECIUIaTHO.

2.11. MakcuMaJIbHBII CPOK O:KMIAHMA B OUepeau NPH MoJade 3anpoca o
NpeaoCcTABJICHUN MYHUIUNIAJIBbHOM YCJIYTH M IIPH MOJYYEHUH Pe3yJibTara
NpeA0CTABJICHHUSI MYHUIIMNIAIBHOH YCIyTH

2.11.1. MaxkcumanbHbIil CpPOK OXHUJaHHMS B OYEpeau IMpH I[ojadye 3arpoca
(3asBneHMs, OOpallleHHs) O MPEJOCTABICHUM MYHUIMIAIBHOM yCIyrd HE JO0JKEH
MpEBBINIATH 15 MUHYT.

2.11.2. MakcumanbHbIil CPOK OXUAAHUS B OYEpEAN NPU MOIYYEHUH pe3yjIbTara
IPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTH HE I0JKEH MPEBbIIATh 15 MUHYT.

2.11.3. 3agBuTensmM J0JKHA ObITH IPEIOCTaBIEHA BO3MOKHOCTD MPEIBAPUTEIBHOM
3anucu. [lpeaBapuTesibHasl 3alUCh MOXET OCYIIECTBISATHCS IMPU JIMYHOM OOpAIEHUU
rpaxiaH, 1no TtenedoHy, (akcy WM MOCPEACTBOM 3JIEKTPOHHOM MOYTHI, JHOO uepes
Enuubii noprai, PernoHanbHbIN TOpTal.

[Ipn npenBapuTenbHON 3amUCH 3asBUTENh COOOLIAET CBOM (DaMHIIMIO, HMS,
OTYECTBO (€ClId HUMeEETCs), aJpec MecTa KUTeIbCTBa M (Wiau) JUOO0 HAMMEHOBAHUE
OpraHu3allMd W Xenaemoe BpeMs npueMa. IIpenBapurenbHas 3anUCh OCYLIECTBIISETCS
NyTeM BHECEHUs HMH(OpMalMM B KypHaJl 3allUCH 3asBUTENEH, KOTOPHIA Benercs Ha
OyMakKHBIX WJIM JJIEKTPOHHBIX HOCUTENSIX. 3asBUTENIO COOOIIAETCS BpeMsl IMpUemMa U
HOMEp OKHa (kabWHeTa) mJjisi TpuemMa, B KOTOpBIM ciemayeT oOparutbes. [Ipu mudHOM
oOpallleHUu U 3asiBUTEII0 BBIJIAETCS TaJIOH-TIOITBEPKIECHUE MIpeiBapuTeNbHOM 3anucu. [1pu
oOpamennun 4depe3 Enunbiii moptan, PernoHanbpHBIA MOpTal 3asBUTENIO HAIPaBIISETCS
uHbopMaluss O MpPEeABAPUTEIbHOW 3alMCU B €ro «IMYHBIM KaOWHET» WU C
HCIIOJIb30BAaHUEM CITY’KObl KOPOTKHX COOOIIEHUI ONeparopoB MOOUIIBHON CBA3M (Hpu
HaJINYHH).

2.12. Cpok perucrpanuu 3anpoca 3asiBUTeJIsl 0 NpeJ0CTABIeHUM
MYHHUIMIAJIBHOH YCJIYTH, YCJIYTH OPraHU3allUuH, Y4ACTBYOUIEH B NIPeI0CTABJICHUHU
MYHUIHMIIAJIbHOM YCJIYTH, B TOM YHCJIE B JICEKTPOHHOI opme

2.12.1. Cpok peructpaiyu 3arpoca 3asiBUTENS O MPETOCTABICHIUN MYHUITUTIATLHOM
YCIIYTY HE JIOJ>KEH IMPEeBbIaTh 1S MUHYT.

2.12.2. Cpoxk peructpamuu 3amnpoca 3asBUTENISI OPraHU3aIMIMH, YIaCTBYIOIIUMHU B
MPEJOCTaBICHUH MYHHIUMIIAJIBHON YCIIYTH, HE JOJKEH MPEBbIIATH 15 MUHYT.
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2.13. TpeGoBaHus K MOMeIIEHUSAM, B KOTOPBIX NMPeI0CTABJIAETCS
MYHUIMIAJIbHASA YCJIYIra, K 3aJ1y 0KHAAHHUS, MeCTaM /Il 3alI0JTHEHUSI 3al[POCOB O
NPeI0CTABJICHMA MYHMUIHMIAJIbHON YCIYru, MH(POPMAIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3al0JTHEHHS U MepeYHeM JOKYMEHTOB, He00X0AUMBIX JIJIs1
NMPeJI0CTABJICHUSA KAXKI0M MYHULUINAIBHOU YCJIYTHd, pa3MelleHHI0 U 0(pOpMIICHUIO
BHU3YAJIbHOM, TEKCTOBOM M MYJIbTUMEAUUHON HHPOPMALIMH O IOPATKE
NMPeIOCTABJICHUS TAKOH YCJIYI'H, B TOM YHCJIe K 00eCIIeYeHNI0 JOCTYIHOCTH ISl
HHBAJINI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C 3aKOHOATEIHCTBOM
Poccuiickoit @egepauuu 0 COUMAIBLHOM 3al[UTE HHBAJIU/I0B

2.13.1. TlpmeM TpakmaH OCYIIECTBISETCS B CICIHAIBHO BBIACICHHBIX IS
MPEIOCTABICHUS MYHUITUTIATBHBIX YCIYT MIOMEIIECHUSX.

[Tomemenust MODKHBI CconaepkaTh MecTa sl WHGOPMHUPOBAHUS, OXHIAHUS U
npuema rpaxiaH. [Tomenienus JOJIKHBI COOTBETCTBOBATH CaHUTapHO-
AMUAEMHUOJIOTHUECKUM MPAaBUIIAM U HOPMaM.

VY BXoga B KaxkJa0e IMOMEIICHHE pa3MemaeTcs TaOauvyka ¢ HauMEHOBAaHUEM
MOMEIICHUS (3aJ1 0XKUIAHMS, IPUEMa/BbIJIa4l TOKYMEHTOB U T.J1.).

2.13.2. llenTpasibHBIN BXOJ B 3[IJaHUE, T/I€ paCIoyiaraeTcss AJIMUHUCTPAIUS, JOJIKEH
OBITH 000PY1I0BaH HMHPOPMAIIMOHHOM TaOJIMYKOHN (BBIBECKOM), coepxkaIie nHhOopMaIuio
O HAMMEHOBAaHUHU, MECTE€ HAXOXKIACHHS, PEKUME pPabOThl OpPraHOB, HEMOCPEICTBEHHO
MPEIOCTABIIIONINX MyHUITUTIATHHYIO YCIYTY.

2.13.3. B noMemeHHsAX IS OKHIAHUS 3asABUTEISIM OTBOJATCS MECTa,
000pYZIOBaHHBIE CTYJBSIMHU, KPECEIBHBIMUA CEKIHMSIMH. B MecTax OXHIaHUS WMEIOTCS
CpencTBa Il OKa3aHWs TEPBOW MEIUIIMHCKOW TOMOIIMM W JIOCTYITHBIE MecTa OOIIero
MOJIb30BaHUs (TyasieT), B TOM YKCIIE IPUCIIOCOOJICHHBIE /111 UHBAIUIOB.

2.13.4. Mecra wuHpOpMHpOBaHHS, NpPETHA3HAYCHHBIC JJII  O3HAKOMIICHUS
3asiBUTENICH ¢ MHPOPMAIIMOHHBIMU MaTepuaiaMu, 000PYIyOTCS:

- WHGOPMAIIMOHHBIMU CTEHJIaMU, Ha KOTOPBIX pa3MellaeTcss BHU3yallbHas U
TeKCTOBasi HHGOPMAIIHS;

- CTYJIBSIMU U CTOJIaMU 1St 0QOPMIICHHS TOKYMEHTOB.

K wunbopManMoHHBIM CcTeHJaM JOJKHA OBITh OOecredeHa BO3MOXKHOCTD
CBOOOTHOTO JOCTYyMA TPaXaaH.

Ha undopmarnmonHsix cTeHaax, a TakkKe Ha OPUITMATBHBIX caiiTax B cetu MIHTepHeT
pa3Mernaercs ciaeAyromas 00s3aTebHas HHPOopMaIns:

- HoMepa TesieoHOB, (PaKCOB, aapeca OPUIIUATIBHBIX CAWTOB, AICKTPOHHON MOYTHI
OpTaHOB, MPEIOCTABJISIONINX MYHUITUTIATBLHYIO YCIYTY;

- peXHUM pabOTHI OPTAaHOB, MPETOCTABIISIONTUX MYHUIIATIAILHYIO YCITYTY;

- rpaKK TUIHOTO MPHUEMa TpaXKaaH YITOTHOMOYCHHBIMH JTOJDKHOCTHBIMHE JIUIIAMU;

- HOMEpa KaOWHETOB, TN OCYIISCTBJISIOTCS IPHUEM IUCBMEHHBIX OOparieHui
TpaXJaH U YCTHOE WH(DOPMUPOBAHKE TpaxaaH; (HaMuInyd, UMEHA, OTYECTBA U JIOHKHOCTH
JUI, OCYHIICCTBISIONIMX TIPUEM THUCHBMEHHBIX OOpallleHuid TpakIaH W YCTHOE
nH()OPMUPOBAHKE TPAKIIAH;

- HACTOSIIIUM aIMUHUCTPATUBHBIN PETJIAMEHT.

2.13.6. Tlomemenuss sl TpuemMa 3asBUTEICH JOJKHBI OBITH 00OPYIOBAaHBI
Ta0IMYKaMu C yKa3aHHEM HOMepa KaOWHeTa W JIOJDKHOCTH JIMIA, OCYIIECTBIISIONIETO
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npueM. MecTo Jj1s mpreMa 3asiBUTENIeH TOKHO OBITh 000PYI0BAHO CTYJIOM, UMETh MECTO
JUISl HAIIMCAHUS U Pa3MEILEHUs IOKYMEHTOB, 3asIBJICHUM.

2.13.7. Ilpy  nOpenocTaBieHMH  MYHUUUNAIBHOM  YCIyrd  HHBaJIUJAaM
obOecrieunBarOTCs (BKIJIIOYash WHBAJIMIOB, HUCIOIB3YIONIMX Kpecla-KOSICKH M  COOak-
IIPOBOJIHUKOB):

1) ycrmoBus 1151 O€CIPEsITCTBEHHOTO IOCTyNa K 00BbEKTY (3/1aHHIO0, TOMEIICHHIO)
B KOTOPOM IPEIOCTaBISECTCS MyHUIIMIIATIbHAS yCIIyTa, a Takke A1 O0ecrpensi TCTBEHHOTO
MOJIb30BAaHUS TPAHCIIOPTOM, CPEICTBAMU CBSA3H U MH(OPMALINK;

2) BO3MOXXHOCTh CaMOCTOSITEIBHOTO TEPEIBIKEHUS 10 TEPPUTOPHH, Ha KOTOPOU
pacmooXKeHbl OOBEKTHI (3maHus, TOMEIIEHHUsI) B KOTOPBIX MPEIOCTaBISETCS
MYHHIIMIIAJIbHAS yCIyra, a TakKe BXOJa B TaKHUe OOBEKTHI U BBIXOJA M3 HUX, MOCAJKH B
TPAHCIIOPTHOE CPEACTBO M BBICAJKU U3 HETrO, B TOM YHCJE C MCIOJB30BaHHUEM Kpecia-
KOJISICKU;

3) CONpOBOXKIECHUE WHBAIUIOB, HMEIOLIUX CTOWKHE pacCTpoOMCTBa (PyHKIMH
3pEHUs U CAaMOCTOATEIBHOIO MEPEIBUKEHUS, U OKa3aHUE UM IIOMOIIIH;

4) mnHannexaiee pazMelleHHMEe OOOpyJOBaHUS M HocuTeded uHpopMaluu,
HEOOXOUMBIX JUIsl oOecrieueHus: OeCHpensaTCTBEHHOTO J0CTyla WHBAIUAOB K OOBEKTaM
(3maHusM, TMOMENICHUSIM) B KOTOPBIX MPENOCTABISETCS MYHUIMIIAIbHAS yCiIyra ¥ K
yciyraM ¢ y4€TOM OrpaHMUYEHUI UX )KU3HENEATEIbHOCTH;

5) nyOmnupoBaHMEe HEOOXOAMMOH /Jii HWHBAJIUAOB 3BYKOBOM U 3pUTENIBHOM
nH(pOpMaUK, a TAKKe HAAMKUCEHN, 3HAKOB U MHOM TEKCTOBOU M rpaduyeckoil HHpopMaIun
3HaKaMH, BBIIOJIHEHHBIMH  penbe(HO-TOUeUHbIM  mpudTOoM  bpaiinsa,  gomyck
cypJioniepeBoiuuKa u TUhI0CYypI0NEPEBOIINKA;

6) momyck coOaku-TIPOBOJHMKA MPU HAIWYUHU JOKYMEHTA, MOATBEPIKAAIONIETO €€
crenuranbHoe 00ydeHre W BbIIaBaeMOTO M0 (POpME U B MOPSIKE, KOTOPBIE OMPENEISIOTCS
denepadbHBIM OPTaHOM HCIIOJIHUTENBHOM BIJIACTH, OCYHIECTBIAIOMNM (YHKIIUH IO
BbIpa0OTKE M pealn3allud TOCYJapCTBEHHOW IMOJUTUKA W HOPMATHUBHO-TIPAaBOBOMY
PEryJIMPOBaHUIO B cpepe CoLMaIbHON 3alIUThl HACEIECHUS.

2.14. Iloka3aTeu JOCTYNHOCTH U KA4eCTBA MYHUIIUIIAJIbHOM YCJIYTH

2.14.1. TlokazarensiMu JAOCTYIMHOCTH MPENOCTABICHUS MYHHUIMIAIBHON YCIyTH
SABJISIFOTCSL:

1) TpaHcopTHas: AOCTYMHOCTh K MECTaM MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYyTH;

2) oOecrnieueHHe OECHpPEnsTCTBEHHOIO JOCTyna K MOMENIEHUSIM, B KOTOPBIX
MPEI0CTABIIAECTCA MyHULIMTIATbHAS YCIIYTa;

3) pa3menienne WHGOpPMaALMK O TOPSAJIKE MPEAOCTABICHUS MYHUIIMIAIBHONU YCIyTH
B cetu MHTEpHET.

2.14.2. TlokazarenssMu KadecTBa MNPENOCTABICHUS MYHUUMUIIAIBHOW YCIYTH
SBJISTFOTCSL:

1) cobGnroaenre cTanapTa NpeIoCTaBICHUS MyHUIMITATIBHOU yCITyTH;

2) KOJMYECTBO B3aWUMOJECHCTBHI 3asBUTENS C JAOJDKHOCTHBIMU JIMIAMHU IIPH
IIPENOCTABIEHU MYHULHUIAJIBHON YCIyrH M MX NOpoAOoLKUTeNbHOCTH (1 pa3z mo 15
MHUHYT);
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3) BO3MOXHOCTb TOJMyYeHUS HHPOpPMAIMK O XOJA€  MPEAOCTaBICHHS
MYHUIUNIAIBHON YCIIYTH.

2.15. Oco0eHHOCTH NPeJOCTABIEHUS MYHUIMIAIBHBIX YCJIYT B
MHOTO()YHKIMOHAJIbHBIX HEHTPaX U 0COOEHHOCTH MPea0CTABJIEHUS
MYHULUMNAJBHBIX YCJIYT B 3JIEKTPOHHOU opMme

2.15.1. 3ampocsl U oOpaiieH!s] MOTYT OBITh HampaBiieHbl B (POpME SIEKTPOHHBIX
JOKYMEHTOB C HCIIOJIb30BAaHHEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX — CeTeH
0O0IIIero Moib30BaHMs, B TOM uncie cetu MHTepHerT.

2.15.2. 3ampocbl u oOpalieHus, NOCTYNHBIIME B AJMHHHUCTpalMio B Qopme
AIIEKTPOHHOTO JIOKYMEHTa, TMOJJIekKAT PACCMOTPEHUIO B TMOPSAKE, YCTaHOBICHHOM
HACTOAIIUM AJIMUHUCTPATUBHBIM pErjlaMEeHTOM /Ui NHCbMEHHBIX oOpamieHuid. B
oOpallleHuu 3asBUTENIb B 005A3aTE€IbHOM IOPSAKE YKa3blBA€T CBOU (aMUIMIO, UMH,
OTYECTBO (TOCJEIHEE - MPU HAMYMU) - JJIS TPakJaH WM HAUMEHOBAHHUE IOPUIUYECKOTO
auna (OpraHu3anuu) - AJis IOPUINYECKUX JIMIL M UHBIX OpPTaHU3alUud, aJipec AJIEKTPOHHON
MOYTHI, €CJAM OTBET JOJDKEH OBbITh HAIpaBi€H B (OpME 3JIEKTPOHHOTO JTOKYMEHTa, U
MIOYTOBBIN aJIpeC, €CIIU OTBET JAOKEH ObITh HalpaBlieH B MMCbMEHHOHN (opme. 3asBUTENb
BIIpaBe MPWIOXKUTh K TaKOMy OOpAalllEHUI0 HEOOXOAMWMBIE JOKYMEHThl M MaTepuaibl B
AJIEKTPOHHON (popme OO HAmpaBUTh yKa3aHHbIE JOKYMEHTbl U MaTepHallbl WIH HX
KOIHMH B TUCbMEHHOU (hopMme.

3. Cocras, noc/1e10BaTEJIbHOCTh U CPOKH BHINOJIHEHUS aIMUHUCTPATHBHBIX
npoueayp (aeucreuii), Tped00BaHMi K MOPAAKY UX BbINOJHEHHUS, B TOM YHCJIe
0CO0CHHOCTEH BBHINOJHEHUS AAMUHUCTPATUBHBIX NPOLeayp (AeHCTBUIl) B
3JICKTPOHHOH opme, a TaK:Ke 0COOCHHOCTEH BHINIOJIHECHUS A/IMUHUCTPATHBHBIX
npoueayp (AelcTBMii) B MHOTO(PYHKIIMOHAJIBLHBIX HEHTPAX NPeA0CTABJICHUS
rocyJapcTBEeHHbIX ¥ MYHHIMIIAIb-HBIX YCIYT

3.1. brnok-cxema npeNOCTaBICHUS MYHHUIMNAIBHOW YyCIYTHM IPUBEIEHA B
npusioskeHuu Ne 1 k HactosiieMy AJAMHUHUCTPATUBHOMY PEIJIAMEHTY.

3.2. llpenocraBneHne MYHULMIAIbHOM YCIyTW BKJIIOYAET B ceOs cleayrouue
aIMUHHUCTPATUBHBIE IIPOLIEAYPHI:

1) mpurieM U perucTpanus T0KyMEeHTOB;

2) paccMOTpeHHME 3asABJIEHUS U O(QopmileHHe pe3yibTara IperoCTABICHUS
MYHULIMNAIBHOUN YCITYTH;

3) BbIIaua pe3yibTaTa NPEIOCTABICHUS MYHHUIIMNAIbHOW YCIYyTH 3asiBUTEIIO
(pewenus).

3.1. Ilpuem u perucTpanus 10KyMeHTOB

3.1.1. OcHoBaHweM g Hauyaja WCHOJHEHUS aJIMHUHHCTPATUBHOW MPOIIEAYPHI
SBJISICTCS] INYHOE OOpallieHue 3asBUTENS B A IMUHHUCTPAIIAIO TUOO MOCTYIUIEHUE 3arpoca
B AJMUHUCTpAIMIO IO TMOYTe, MO0 HWHOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM
o01ero gocTymna, B ToM uucie cetu IHTepHeT, BKIItoYas 3JIEKTPOHHYIO MOYTY.
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3.1.2. Cnenmanuct, B 00513aHHOCTH KOTOPOTO BXOJIUT MPUHATHE TOKYMEHTOB:

1) mpoBepsieT HalMuMe BCEX HEOOXOIUMBIX JOKYMEHTOB, B COOTBETCTBUHU C
NepeyHeM, YCTAaHOBJIEHHbIM NyHKTOM 2.6.1 Hacrosmero AJIMHHUCTPATUBHOIO
pEriiaMeHTa;

2) 1npoBepseT COOTBETCTBHE IIPEJCTABICHHBIX JOKYMEHTOB TpeOOBaHUSM,
YCTAHOBJICHHBIM MTyHKTOM 2.6.3 HacTOSIEro AJMUHUCTPATUBHOTO PETIaMeHTa,

3) perucTpupyer IMOCTYIUIEHHE 3ampoca B COOTBETCTBUU C YCTAHOBJICHHBIMU
MpaBUJIaMU JIeJIONPOU3BO/ICTBA;

4) cooOuIaeT 3asiBUTEII0 HOMEP U JIaTy PETUCTpalliu 3alpoca.

3.1.3. PesymbraroM aJAMMHHUCTPATUBHONW MPOLEAYPHl SBISETCS MOJIyuyEHHUE
CHEIHAUCTOM, YIOJHOMOUYEHHBIM Ha PAacCMOTpPEHUE OOpaICHHs 3asBUTEINS, MPUHITHIX
JOKYMEHTOB.

3.1.4. IlpopomxuTenbHON aAMUHUCTPATUBHOM MPOIeAyphl He Oosee 15 MUHYT.

3.1.5. OO0s13aHHOCTH CHEIUaINCTa, OTBETCTBEHHOTO 3a IMPUEM M PETUCTPALHIO
JOKYMEHTOB, TOJIKHBI OBITh 3aKPEIUICHBI B €0 TOJDKHOCTHOM pPErjlaMEHTe.

3.1'. dopMupoBaHHe U HANIPABJICHHE MEKBEJOMCTBEHHOI0 3aIIpoca

3.1%.1. OcHOBaHMEM IS Hayana agMUHUCTPATHBHOM MPOLEAYPsl (HOPMHUPOBAHHUS 1
HaIIPaBJICHUS MEXBEJOMCTBEHHOTO 3alpoca SBISETCS HEIPEACTABICHUE 3asBUTEIIEM
NOKYMEHTOB, KOTOPBIE HaXOJATCS B PACHOPSIKEHUN TOCYAAPCTBEHHBIX OPTraHOB, OPraHOB
MECTHOTO CAMOYIIPABJICHUS M HHBIX OPraHW3alHl, yYAaCTBYIOIIUX B NPEAOCTABICHUU
MYHHUIUIAIBHON YCIYTH.

3.1'.2. B ciydae ecim 3asBHTEIEM MPEACTABICHB BCE TOKYMEHTBI, YKA3aHHBIC B
IIYHKTE 2.6.1 HacrosmIero AJIMUHUCTPATUBHOTO PEIVIAMEHTA, CHEUUAINCT NEPEXOINUT K
WCHOJIHEHUIO CIEAYIOMIEN aAMUHUCTPATUBHON MPOLIEAYPHI.

3.1'.3. B ciyuae eciu 3asBUTEIEM MO COOCTBEHHONH MHMIMATHBE HE MPEICTABIICHBI
yKa3aHHbIC B ImyHKTe 2.6'.1 HACTOAMEro AIMHHHCTPATHBHOTO PErIaMEHTa JOKYMEHTHI,
CHELMAJIUCT, OTBETCTBEHHBIM 3a (popMHpOBaHHE M HANpPaBICHUE MEXBEIOMCTBEHHOTO
3ampoca, MpUHUMAET pelieHne o (GOPMUPOBAHUM U HAINPABICHUU MEXKBEJOMCTBEHHOTO
3ampoca.

3.1'.4. Tlopsa0K HANpaBICHHSA MEXBEIOMCTBEHHBIX 3alPOCOB, @ TAKXKE COCTAB
CBEICHMI, HEOOXOIMMBIX JUIsl IPECTABICHUS TOKyMEHTa U (W) UH(pOpMaLK, KOTOpbIE
HEOOXOAMMBI JJI OKa3aHUs MYHULMIAIBHON YCIYTH, ONPEIENSIETCS TEXHOJIOTMYEeCKOU
KapTOd MEXBEIOMCTBEHHOIO B3aUMOJEHMCTBUS MYHULMITAJIBHON YCIIYTH, COTVIACOBAaHHOM
AnMuHHCTpanued ¢ COOTBETCTBYIOUIMMU OpraHaMu (OpraHU3alusIMH), YHaCTBYIOIIMMU B
MPENOCTABICHUHA MYHHUIIUIIAJBHON YCIIYTH.

3.1'.5. Cpok IMOArOTOBKH MEXBEIOMCTBEHHOTO 3aIpoca CICHUAINCTOM HE MOXKET
MPEBBIATH 3 paboYnX JHS.

3.1'.6. Cpok MOATOTOBKM ¥ HAIpPABICHHS OTBETA HA MEKBEIOMCTBEHHBIH 3aIpoC O
NpPEJICTaBJICHUH JOKYMEHTOB M HWHGOpMaluu s MNPEJOCTaBICHHUS MYyHHUIMNAIbHOM
YCIIYTU C UCIIOJIb30BAHUEM MEXXBEJIOMCTBEHHOTO MH(OPMALMOHHOTO B3aUMOJICHCTBHS HE
MOJKET MPEeBBIIIATh 5 paboYNX JHEHN CO THS MOCTYIUICHUS MEKBEJOMCTBEHHOI'O 3a1poca B
OpraH WU OpraHM3alfio, MPEJOCTaBIISAIONIME AOKYMEHT U WH(GOpPMAIMIO, €CIH HHbIC
CPOKM TIOATOTOBKM U1 HANpaBJIEHHWs OTBETAa HAa MEXBEJOMCTBEHHBII 3ampoc He



14

YCTaHOBJEHBl  (pemepalbHBIMM  3aKOHaMH, TMPaBOBbIMH akTamu [IpaBuTenscTBa
Poccuiickoit denepauvn U NPUHATBIMA B COOTBETCTBUHU C (DeAEpajbHBIMU 3aKOHAMMU
HOpPMaTUBHBIMHU IIPABOBBIMU aKkTaMu cyObekTOB Poccuiickoit ®denepanuu.

3.1'.7. Tloce MOCTYIIGHHSI OTBETA HA MEKBEIOMCTBEHHBIH 3aIpOC CIEIMAIIHCT,
OTBETCTBEHHBIM 3a (OpMHpOBaHHE M HaMNpaBICHUE MEXBEIOMCTBEHHOIO 3ampoca,
PETHCTPUPYET MOJYUYEHHBI OTBET B YCTAaHOBJICHHOM IMOPSAIKE U MEPENACT CIECHUAIUCTY,
OTBETCTBEHHOMY 33 PACCMOTPEHUE JOKYMEHTOB, B JCHb ITOCTYIUICHUS TaKUX JTOKYMEHTOB
(cBeneHwin).

3.1'.8. OO6S3aHHOCTH CIICIMATNCTA, OTBETCTBEHHOrO 3a (POPMHPOBAHHE W
HaIlpaBJICHUE MEXBEAOMCTBEHHOTO 3ampoca, JODKHBI OBITh 3aKpEIUIEHBl B €ro
JNOJKHOCTHOW MHCTPYKIIUH.

3.1.9. MakcumanbHbIit CPOK BBINIOJHEHUsS AAMUHHUCTPATUBHOM IPOLEAYPHI
cocTaBisieT 3 paboumx JHS.

3.2. PaccMoTpeHnue oOpanieHus 3asiBUTEJIA

3.2.1. OcHoBaHMeM Ui Havajla MpoLETypbl paCCMOTPEHUs OOpallleHusl 3assBUTEIS
U oQpopMIEHHE pe3ysbTaTa MPEeNOoCTaBICHUS MYHUIUNAIBHON YCIYrd SBISETCS
MOJIy4Y€HHUE CIEUUAINCTOM, YIOJHOMOYEHHBIM Ha PACCMOTPEHHE OOpallEeHUs 3asBUTEI,
IPUHSTHIX JOKYMEHTOB.

3.2.2. Ilpu mnomydeHuu 3ampoca 3asBUTEINs, CIENUAINCT, OTBETCTBEHHBIA 3a
paccMOoTpeHue oOpaleHus 3asBUTEIS:

1) ycranaBiauBaeT npeIMeT 0OpaleHus 3asiBUTENS;

2) mpoBepsieT HAMYKE MPHIOKCHHBIX K 3asSBJICHHUIO JOKYMEHTOB, MEPEUNCICHHBIX
B yHKTe 2.6.1 HacTosmero AIMUHICTPATUBHOTO PETTIaMEHTA;

3) ycTaHaBIMBACT HAJIMYUE MOJHOMOYMH AJTMHUHHCTPALMU IO PACCMOTPECHHUIO
oOpallleHusI 3asiBUTEIIS.

3.23. B ciywae eciu mNpegoCTaBICHHE MYHHUIMIIAIBHON YCIyTd BXOIUT B
MOJIHOMOYMST AJMUHHUCTPAIMK U OTCYTCTBYIOT ONpPEEIIEHHbIE MYHKTOM 2.8 HACTOAIIETro
AJMUHHUCTPATUBHOTO  pErjlaMEHTa OCHOBaHUS JUid OTKa3a B  IPEIOCTABICHUU
MYHUIIMIIAJIBHOW YCIYTH, CIELMAIUCT, OTBETCTBEHHBIH 3a pacCMOTpPEHHE OOpalleHUs
3asBUTENIS, TOTOBUT B JABYX JK3EMIUIIpaX MPOEKT peuieHus (pe3ynbTaT MpeaoCTaBICHUS
MYHUIIUIIAJIBHON YCITYTH) 3asIBUTEINIO.

3.2.4. PesynbraToM aJIMUHUCTPATUBHON TPOIENYpHl SBISETCS MOANKUCAHUE
YIOJHOMOYEHHBIM JIUIIOM PEIIEHUS O MPEAOCTAaBICHUH MYHUIIMTIATBHON yCIyTH WIH 00
OTKa3e B MPEJ0CTABICHIH MyHUIIUTIAIEHON YCIIYTH.

3.2.5. [IpoomKATENEHOCTS AAMUHUCTPATUBHOM MPOTICAYPHI HE OoJiee 3 THEH.

3.2.6. O0s3aHHOCTH CIEUUATUCTA, OTBETCTBEHHOT'O 32 PACCMOTPEHUE JOKYMEHTOB,
JOJHKHBI OBITh TAK)KE 3aKPETJICHBI B €70 JOJDKHOCTHON HHCTPYKITHH.

3.3. Boigaua pe3yJabrara
NpeAoCTABJICHU MYHHUIMIIAJIBbHOM YCIYIrd (pelieHus) 3assBUTE 10

3.3.1. OcHoBaHnueM I Hayaia MPOIEAyphl BbIIAYM PE3yJIbTaTa MPEAOCTaBICHUS
MYHULIMOAIbHON  yCiIyru  (peuieHus) SBIsSETCS  MOANUCAHUE  YIOJHOMOYEHHBIM
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JOJDKHOCTHBIM JIMIIOM AI[MI/IHI/ICTpaI_[I/II/I COOTBCTCTBYIOIIMX JOKYMCHTOB U IOCTYIIJICHUC
AOKYMCHTOB [JId BblJa4M 3asaBHUTCIIIO CIICOHATIMUCTY, OTBCTCTBCHHOMY 3a Bblaady

JTOKYMCHTOB.

3.3.2. Pemenue o mnpemocraBieHMHM WM 00 OTKa3e B IPEIOCTABICHUU
MYHHITUTIATBHON YCIIYTH PETHCTPUPYET CIIEI[HAIIUCT, OTBETCTBEHHBIN 3a
JCJIONIPOU3BOACTBO, B COOTBETCTBHM C YCTAHOBJICHHBIMH TIIPaBHJIAMH  BEJCHUS
JICIIONTPOU3BOICTRA.

3.3.3. Pemenne o mnpenocraBieHMH WIM 00 OTKaze B MPEAOCTaBICHUU
MYHUITUTIATFHOW YCIIYTH C TIPUCBOCHHBIM PETUCTPAIIMOHHBIM HOMEPOM CHCIHAIINCT,
OTBETCTBEHHBI 3a BBIJAYy JOKYMEHTOB, HAMpAaBIAECT 3aABUTEITIO  IMOYTOBBIM
HalpaBjeHUEM JIMOO BpyYaeT JUYHO 3asBUTEIIO TOJ POCIHUCH, €CIM WHOW TOPSIOK
BBIJIaYM JOKYMEHTA HE OTNPECIICH 3asBUTEIEM TIPH MOJa4e 3ampoca.

Komust pemenuss BMecTe C OpUTHHAJIAMH JTOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTEJICM, OCTACTCS HA XpaHCHUH B AJIMHHHUCTPAIIHH.

3.3.4. Pe3ynpraTroM aJIMHHHCTPATHBHOW MPOIECAYPHI SBJSCTCS HAIpPaBIICHUC
3aMBUTCIII0 PEIICHUS O TMPEeJoCTaBIeHUH WJIM 00 OTKa3e B IPEAOCTaBICHUU
MYHHUITUTIIATBHOM YCITYTH.

3.3.5. [Ipo10mKUTENFHOCTS AAMUHUCTPATUBHOM IIpoLIeAYPhI He Oojiee 3 qHEH.

3.3.6. OO06s3aHHOCTH CIICIIMAIMCTA, OTBETCTBEHHOI'O 3a BbIJIAYy JOKYMEHTOB,
JTOJDKHBI OBITh TaK)KE 3aKPEIICHBI B €T0 JI0HKHOCTHON MHCTPYKIIUH.

4. ®opMbI KOHTPOJISI 32 MCIIOJTHEHHEM HACTOALLET 0
AIMHHHMCTPATHBHOIO PerjiaMeHTa

4.1. ITopsaok ocyecTBIeHUS TEKYLIEr0o KOHTPOJIsI 32 cO0JII0IeHreM
U MCIIOJIHEHHEM OTBETCTBEHHBIMH JT0JKHOCTHBIMH JTHIIAMH MOJIOKEHH I
HACTOSIIEro AIMUHUCTPATHBHOTO PerjaMeHTa U HHBIX HOPMATHBHBIX
NMPaBOBbIX AKTOB, YCTAHABJIUBAKIIMUX TPeOOBAHNS K MPEI0CTABIECHUIO
MYHHIHNAJIbHON YCJIYTH, a TAK/Ke MPUHATHEM PelIeHuid
OTBETCTBEHHBIMH JIHIIAMHU

4.1.1. Havanpauk OTAena CTPOMTENBCTBA M KUIUITHO-KOMMYHAJIBHOTO XO3SMCTBA
AJIMHHUCTpAIMd MyHULMNAIBHOTO oOpa3zoBanus «lloumHkoBCKkHi paiioH» CMOJICHCKOM
00JIaCTH OCYIIECTBIISIET TEKYIIUM KOHTPOJIb 3a COOJIIOJCHUEM MOCJIEI0OBATEIIbBHOCTH U
CPOKOB JICMCTBMM W AJIMHUHUCTPATUBHBIX TMPOLEAYP B XOAE IMPEIOCTABJICHUS
MYHHUIUITAIBHON YCIYTH.

4.1.2. Texymuii KOHTPOJIb OCYIIECTBISACTCA IYTEM TMPOBEACHUS HAYAIbHUKOM
Otnena CTpPOUTENBCTBA W KWIMIIIHO-KOMMYHAJBHOTO — XO34iMCTBAa AJMHWHHUCTpPALIUU
MyHUIUNIATBHOTO 00pa3oBaHusi «llouynHkOBCKuM paiion» CMOJNEHCKON 00s1acTu WM
YIOJHOMOYECHHBIMU  JIMIIAMH  TIPOBEPOK  COOJIOJCHUS  TOJOKEHUNM  HACTOSIIETO
AJIMUHUCTPATUBHOTO pETJIaMEHTA, BBISABICHUS M YCTPAHCHHs HAapyLIEHUW TIpaB
3asIBUTEJICH, pACCMOTPEHMSI, TOATOTOBKHA OTBETOB HA OOpAIICHUSI 3asBUTEIICH.
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4.2. llopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJIEHNS MJIAHOBBIX U BHEIMJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAYeCTBA MPeA0CTABJIEHUSI MyHUIIUNIAJIbHOM YCJIYTH, B TOM
yucsie NopsiaoK U (opMbl KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM MPeI0CTABJIEHUSs

MYHUIIUNAJIbHOM YCJYTH

4.2.1. IlpoBepku MOryT OBITh IUIAHOBBIMHU (OCYILECTBISTHCS HA OCHOBaHHUU
IIOJIyTOJIOBBIX WJIM TOJOBBIX IJIAHOB pab0Thl AJMUHHUCTPALMH) U BHEILIAHOBBIMH.

4.2.2. BHeIIaHOBbIE IMPOBEPKU MPOBOJAATCS B cliydae OOpalleHUsl 3asBUTENS C
XKanoOoi Ha AercTBus (Oe3MeHCTBUE) U PEIICHUS, TIPUHSITHIC (OCYIIECTBISIEMBIE) B X0JIE
MPEAOCTABICHUS MYHUIMIAIBHON YCIYTHM JOJKHOCTHBIMHM JIMLIAMH, MYHHUIIUIAIbHBIMA
CITyKaIIUMHU.

4.2.3. IlmaHOBBII KOHTPOJb 3a IMOJHOTOM M KayecTBOM MPEIOCTaBICHUS
MYHULMIAIBHOM YCIYTH OCYIIECTBIIAETCS B XOJ€ MPOBEACHUS POBEPOK B COOTBETCTBUU
C rpa)uKOM MPOBEAECHUS IPOBEPOK, YTBEPKIACHHBIM | T1TaBO A IMUHUCTPALIUH.

4.2.4. PesynpraThl NpOBEpKU O(GOPMIIAIOTCS B BHUJE CIPaBKH, B KOTOPOH
OTMEYAIOTCS BBISIBJICHHBIE HEJOCTATKU U IPEJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.2.5. Ilo pe3ynpTaTaM NPOBEAEHHBIX IPOBEPOK B CIIydae BBISBICHUS HApYyIICHUN
IIpaB 3asBUTEJICH OCYIIECTBIISACTCS IPHUBICYCHHE BHHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBUHM C (peiepaibHBIM U 00JaCTHBIM 3aKOHOJATEIbCTBOM.

4.3. OTBETCTBEHHOCTb JO0/KHOCTHBIX JIMI, MyHUIUNAJbHBIX CJIYKANAX
AJIMMHUCTPALUM 32 pellleHUus U AeiicTBus (0e31eiicTBUE), IPUHUMAEMbIe
(ocymecTB/isieMblie) UM B X0/€ NPeJI0CTABJICHUA MYHUIUNIAJIBHON YCJIYTH

4.3.1. JIOmKHOCTHBIE JIMLA, MyHULMNAIBHBIE CIyKallue AJIMUHHUCTPALMM HECYT
MEPCOHAJIBHYI0 OTBETCTBEHHOCTh 33 COOJIIOICHHE CPOKOB U IOCIENOBATEIbHOCTU
COBEpIICHUS  aJMHHUCTPATUBHBIX  JACUCTBUU. IlepcOHasbHAss  OTBETCTBEHHOCTH
JNOJDKHOCTHBIX JIMI, MYHHIIMIAJIBHBIX CIIyXalluX AJMUHHUCTPALMM 3aKPEIUISIETCd B HX
JOJKHOCTHBIX UHCTPYKIHUSIX.

43.2. B cnydae BbIABICHUS HaApYLWICHU BHHOBHOE JIMIO IMPUBICKAETCS K
OTBETCTBEHHOCTH B  TOpPSIKE, YCTAHOBJICHHOM  (denepalibHbIM U OOJIACTHBIM
3aKOHOAATEIbCTBOM, HOPMATHUBHBIMH IPABOBBIMU aKTaMU AJIMUHUCTPALIUH.

4.4. Ilo10keHUs1, XapaKTepPU3yOLIHe TPEOOBAHUA K MOPSAAKY H (pOpMaM KOHTPOJIS 32
NpeIoCTABJIeHMEM MYHUIUIIAJIBHOM YCJIYIH, B TOM YHCJIe CO CTOPOHBI I'PAXKAAH, HX
00beIUHECHUI U OPraHu3aLuil.

['paxngane, ux oOOBEOIWHEHHS U OpPraHU3allMM y4YacTBYIOT B KOHTpOJE 3a
MIPENOCTABICHUEM MYHULIUIIAIIBHOW YCIYTH MMOCPENCTBOM:

- TPEMIOKEHHH O COBEPLICHCTBOBAHMM HOPMATHMBHBIX IIPaBOBBIX AaKTOB,
pEerIaMEHTUPYIOIUX MPEIOCTABICHUE ITOLKHOCTHBIMU JIMIIAMHU OTJAEJIa MyHULIUIIAIBHOU
YCIYTH;

- COOOIIEHNI 0 HApYLIEHUSX 3aKOHOJATENbCTBA U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, HEJOCTaTKax B paboTe MOKHOCTHBIX Jiul OTnena, OTBETCTBEHHBIX 3a
IIPENOCTaBIECHNE MYHULIMIIAILHON YCIIYTH;
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- xano0 mo (¢akraM HapymieHWs JTOJDKHOCTHBIMEH Juiamu Otaena,
OTBETCTBEHHBIX 3a TMPEIOCTABIICHUE MYHMIIUMIIAJLHON YCIyTd, MpaB, CBOOOJ WM
3aKOHHBIX HHTEPECOB I'PAXKIAH.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIIOK 00:KATT0BAHUS PellieHUd 1 e CTBUI
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIONIEr0 MYHUIIMNIAJIbHYIO YCJIYTY, a TAKKe
JAOJIKHOCTHBIX JIMI WM MYHUIUNAJIbHBIX CJIYKaIUX

5.1. 3asBUTENb UMEET MPABO HA 00XKAJTOBAaHUE PEUICHUN U IeUCTBUM (Oe31eiCTBHS),
NPUHATBIX (OCYIIECTBISIEMBIX) B XOAE€ MPEAOCTaBICHUS MYHHUIMNAIBHOW YCIyTU
JOJDKHOCTHBIMU JIMIAMHU, MYHUUMIAJIBHBIMHU CIIyKAaIlllMMH OpraHa, NpeIOoCTaBJSIOLIErO
MYHHIIMIIATIBHYIO YCIYTY, B 1OCYJeOHOM (BHECYZEOHOM) MOPSIIIKE.

5.2. Uadopmanus o mopsake oO0XKajdoBaHWs PEIICHUN W JIeidcTBuid (Oe371eiCTBYA)
OpraHa, MPEeAOCTABISAIOIIET0 MYHUIUIIAIBHYIO YCIYTy, a TaKXKe IOJKHOCTHBIX JHUIL WIH
MYHUIUIAIBHBIX CIIYXKaIIUX Pa3MeIaeTCs:

1) Ha UHPOPMAIIMOHHBIX CTEHIaX AIMUHUCTPALIUY;

2) Ha  UWHrepHer-caiite  AnMuHucTpammu:  http://www.potchinok.admin-
smolensk.ru/s nadopMaIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETSIX OOIIETo MOJIb30BaHHS (B
TOM 4Hciie B cetu IHTepHeT);

3) B peErHoHaJbHOW TrOCyJapcTBeHHOW WH(opMaloHHoi cucteme «llopTan
rOCYJIapCTBEHHBIX U MyHULIMTATBHBIX YCAYT (hyHKIM) CMOJIIEHCKON 00J1acT.

5.3. 3agBUTENb MOKET OOPATUTHCS C H)KATIOOON B TOM YHCIIE B CIEAYIOLIUX CIy4asiX:

1) HapymeHue cpoka perucTpalud 3ampoca 3asBUTENs O MPEeAOCTaBICHUU
MYHULIMAIBHOMN YCITyTH;

2) HapyIIEHHE CPOKa MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

3) TpeboBaHME y 3asBHUTENA JTOKYMEHTOB, HE MPETYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickon ®Penepanuy, HOPMATUBHBIMU ITPABOBBIMHU AKTAMH
CMoneHckol 00s1acTH, MYHHUIMNAIbHBIMU IPAaBOBBIMU aKTaMU JJIsi MPEAOCTaBICHUS
MYHHULUIIAJIBHOU YCIYTH;

4) oTka3 B IpHEME JIOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX IMPEITyCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMU  akTamu Poccuiickon ®Dexepaunv, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu CMOJIEHCKOM 00J1acTH, MyHUUUNAIbHBIMU MPAaBOBBIMH aKTaMH IS
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH, Y 3asIBUTEJIS;

5) oTka3 B MPEAOCTaBICHUU MYHUILIUMAIBHOM YCIYTH, €CJIM OCHOBAaHMS OTKa3a He
MpeayCMOTpPEHbI (peiepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMH UHBIMU
HOPMAaTUMBHBIMM  TPAaBOBBIMM  akTaMu Poccuiickoni  ®Pexnepanuu, HOPMAaTHUBHBIMU
MpaBOBbIMHU akTaMu CMOJIEHCKOW 00J1aCTH, MyHUIIUTIAIBHBIMU TPABOBBIMHU aKTaMU;

6) 3arpeboBaHME C 3asgBUTENS MPU MPEIOCTABICHUM MYHULMIAIBHON YCIyrd
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMM INIPaBOBBIMM aKkTaMu Poccuiickon
@enepan,  HOPMATUBHBIMU  TpaBoBbIMH  akTamMu  CMoJieHCKOM  obiacTy,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

7) OTKa3 OpraHa, MpPEJOCTAaBISIOIEr0 MYHHIMNAIBHYIO YCIYTY, JOJKHOCTHOIO
JUUA OpraHa, NpPeJOCTaBISAIOIIET0 MYHUUMINAIBHYK YCIYry, B  HCIpPaBJICHUU
JOMYIIEHHBIX ONEYaTOK M OMHMOOK B BBIJIAHHBIX B pe3yjibTaTe MpPEeAOCTaBICHHUS
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MYHHIIMIIAJBHOW YCIYTH NOKYMEHTax JMOO HapylleHHWE YCTAaHOBJIEHHOTO CpPOKa TaKUX
VCTIPABJICHUM.

5.4. 3asgBuTenb BHOpaBe MOJATh XKalo0y B MHUCbMEHHOW (opMe Ha OyMakHOM
HOCHUTENIe, B OJJICKTPOHHON ¢opMme B AnMuHHCTpauuio, B OTAel CTpOUTENbCTBA U
KWIMIIHO-KOMMYHAJIBHOTO ~ XO3fiCcTBa  (llajJjlee —  OpraHbl, MPEAOCTaBIISAIONINE
MYHHUIIUTATBHYIO YCIYTY), B MUCbMEHHOU (opMe MM B 3JIEKTPOHHOM Buje. XKanoObl Ha
pelIeHus, MPUHAThIE PYKOBOJAUTEIEM OpraHa, MpeIOCTaBISIONIEr0 MYHHUIIUIAIbHYIO
yCIIyTy, TMOAAIOTCS B BBIMIECTOSIIIMN OpraH (MpH €ro HaJIW4YuH) JUOO0 B CIIydae ero
OTCYTCTBHUS paccMaTpHUBAOTCS HENOCPECTBEHHO PYKOBOJIUTETIEM oprasa,
MPEA0CTABISIONIET0 MYHULIUITAIBHYIO YCIIYTY.

5.5. XKano6a B mucrMeHHO# (hopMe MOKET OBITh TaK)KEe HAIPaBJICHA TI0 MOYTE JMO0
MIPUHSATA IPHU JIUYHOM IIPUEME 3asIBUTETIS.

B nsnektpoHHOM BHae xaynoba MoOXKeT OBbITh IMOJAaHA 3asgBUTEIEM IOCPEICTBOM
opuIMaIbHOTO caiiTa oOpraHa, NPEJOCTABISIONIET0 MYHHUILMIAIBHYIO YCIyTy, B
MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHET»;

5.6. XKanoba nomkHa colepKaTh:

1) HauMeHOBaHHWE OpraHa, MPEAOCTaBISAIOUIET0 MYHHUIHUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBISIOLIEr0 MYHUIUNAIbHYIO YCIyTy, JH00
MYHMUIIMIIAJIBHOTO  CYXalllero, pemeHuss u  JeictBus  (0e3neiicTBhe)  KOTOPBIX
00XKaTyroTCs;

2) damunuio, umsi, OTYECTBO (TOCIEAHEE — MNPU HAJUYUHU), CBEACHUS O MECTE
KUTEJNbCTBA 3asBUTENS — (DU3UUECKOTO JiMLa JHUOO HAMMEHOBAHHWE, CBEJIEHHUS O MECTE
HaXOXKJEHUS 3asiBUTENSI — IOPUAMYECKOro JIMIA, a TakKe HOMEP (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (azpeca) dJIEKTPOHHOW MOYTHI (PU HAJUYMM) U MOYTOBBIM aapec, IO
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIO;

3) cBeneHusi 00 OOXKaTyeMbIX PEIICHUSAX M JAeUCTBUSX (Oe3eCTBUU) OpraHa,
IIPENOCTABISIIOIIET0  MYHHLMIOAIBHYIO  YCIYry, JOJDKHOCTHOIO  JIMIIA  OpraHa,
MPEIOCTABIISAIOIEr0 MyHULIUNIATBHYIO YCIYTY, TUO0 MyHUIIUIIAIBHOTO CIYXKAaIllero;

4) noBOIBI, HA OCHOBaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIICHHEM U
neiictBuem (Oe3nelicTBUEM) oOpraHa, NPEJOCTaBISAIOLIEIO MYHHUIUMIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBISIOIIEr0 MYHUIHUNAIbHYIO YCIyTy, JH00
MYHHIIMIIAJIBHOTO CITYXAaIlEero.

3asBUTEIEM MOTYT OBITb TPEACTABICHBI  JIOKYMEHTHI (TP HAJUYHH),
MOATBEPKIAIOIIME JOBObI 3asBUTES, JIMOO X KOIHUU.

5.7. Kanoba, nmoctynusiias B OpraH, MpeA0CTaBIISIONINA MyHUIUIATBHYIO YCIYTY,
MO/JIEKUT PACCMOTPEHHUIO JIOJKHOCTHBIM JIMIIOM, HAJEJICHHBIM MOJHOMOYMSIMHU I10
PacCMOTPEHHUIO Kano0, B TeueHue 15 pabounx nHEN co HA ee perucTpanuu, a B ciiydae
o0)kajoBaHUs  OTKa3a OpraHa, NPEJOCTABJISAIONIEIO0  MYHHUIMIAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[a OpPraHa, MPeJOoCTaBISIONIEr0 MYHULUIAIbHYIO YCIyry, B IpUEMe
JOKYMEHTOB y 3asiBUTEJISI JTMOO B UCIIPABJICHUN JOMYIIEHHBIX ONEYAaTOK M OMIMOOK WU B
cilydae OO)KaJlOBaHUS HApYUICHUs YCTAHOBJIEHHOIO CpPOKa TaKUX HWCIpPaBICHUH — B
TEUCHHE 5 pabounx JHEH CO THS €€ PETUCTPALIHH.

5.8. Ilo pe3ynbrataM paccMOTpPEHHS KaloObl JOIKHOCTHOE JIULIO, OTBETCTBEHHOE
3a pacCMOTpPEHHUE Kao0bl, MPUHUMAET OJIHO U3 CIEAYIOIIUX PEIICHUN:



19

1) ynoBneTBopsieT xamody, B TOM 4uCie B (JOpME OTMEHBI MPUHSATOTO PEIICHUS,
UCIIPABJICHUS JIOMYIIEHHBIX OPraHoM, NPEAOCTABISIOMINM MYHHUIMIAIBHYIO YCIYTY,
OIEYaTOK U OIMOOK B BBIJJAHHBIX B PE3yJIbTATE MPEJOCTABICHHUS MyHUIIUTIATBHONU YCIYTH
NOKYMEHTaX, BO3BpaTa 3asBUTENI0 JCHEKHBIX CPEACTB, B3MMAHUE KOTOPBIX HE
OpPEAYCMOTPEHO HOPMATHBHBIMHU TIpaBOBbIMU  akTamu Poccuiickoii  @exaepanuu,
HOPMATUBHBIMU  TMPAaBOBbIMU  akTaMu (CMOJIGHCKOM  00JacTH, MYHUIIMITAIbHBIMU
IPaBOBBIMM AKTaMHU, a TAKKE B UHBIX (hopmax;

2) OTKa3bIBACT B YOBJICTBOPCHUHU KATOOBI.

5.9. He no3mHee nHsA, CIEQYIOLIEro 3a JHEM NPUHATHS PELICHHUs, 3asBUTEIIO B
MMACBMEHHON (OpME W MO KEITAHWIO 3asBUTEIS B DJICKTPOHHON (opMe HampaBIseTCs
MOTHUBHUPOBAHHBIN OTBET O Pe3yIbTaTaX PAaCCMOTPEHHS JKaJIOObI.

5.10. YmomHOMOYEHHBIH Ha pPAcCMOTPEHWE JKamoObl OpraH OTKa3biBaeT B
YIOBIIETBOPEHUH YKAIOOBI B CICAYIOMINX CIIyJasix:

a) HAJIMYME BCTYIMBILETO B 3aKOHHYIO CHIIY PEIICHHS CyJia, apOUTPaKHOTO Cy/ia 10
&KaoOe 0 TOM Ke MPEeMETE U M0 TEM KE OCHOBAHUSIM;

0) mojiaya xajnaoObl JIUIIOM, MMOJTHOMOYHUSI KOTOPOTO HE MOATBEPKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKoHoOAaTeNbcTBOM Poccuiickon denepannu;

B) HalW4We pEIICHUs MO XKajloOe, MPUHSATOrO paHee B OTHOIICHUH TOTO e
3asIBUTEJIS U IO TOMY K€ TIPEIMETY KaJI00BbI.

5.11. YHnonHOMOYEHHBI Ha pPAacCMOTPEHUE >KajoObl OpraH BIpPAaBE OCTABUTH
xano0y 0e3 0TBeTa B CICAYIOIINX CIIydasx:

a) HaJIMYKME B JKAJIOO€ HELEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAXKEHUM, yIpo3
KU3HU, 3IOPOBBIO U UMYIIIECTBY JIOJKHOCTHOTO JIMIIA, @ TAKXKE YIECHOB €r0 CEMbHU;

0) OTCYTCTBHE BO3MOXKHOCTH MPOYUTATh KaKyl-IMOO YacTh TEKCTa KajaoObl,
(hamMunio, UMsi, OTYECTBO (MPU HAJIUYKU) U (UITK) TTIOYTOBBIN aipec 3asBUTENISA, YKa3aHHbIC
B %kanooe.

5.12. 3asBuTenu BrpaBe 00KajJoBaTh PEIICHUS, IPUHATHIE B X0JI€ MPEIOCTABICHUS
MYHUIIUTIATBHOM ~ YCIYTH, JEHCTBUA WM O€3leWCTBHE  JOJDKHOCTHBIX  JIHII,
MPEAOCTABIISIONINX MYHUITUTIAIBHYIO YCIYTY, B CYZ€OHOM TMOPSIZIKE.
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[Ipunoxenue
K AIMUHUCTPAaTUBHOMY pPETIAMEHTY

BJIOK-CXEMA
NIPEAOCTABIICHUS] MyHUIIUIIAIBHOU YCIIYT'H

Hauaio

>
«

IIpuem u perucTpanust JOKyMEHTOB

l Bo3sBpamenue 10KyMEHTOB JUIs
TIPUBEJCHHS X B COOTBETCTBHE C
TpeOOBaHUAMU

A

YcraHoBiieHHE
COOTBETCTBHS JJOKYMEHTOB
TpeOOBaHUAM ITyHKTa
2.6.1 m 2.6.3 pa3nena 2
HACTOSIIIEro
AJIMUHUCTPATUBHOTO
pernameHra

Her

I

Peructpanus 3asiBICHUS B )KypHaIe
peructpanuu odpaiieHuit

!

OdopmiteHHe pacuCKU-yBEIOMICHHUS O
npueMe J0KYMEHTOB U Iiepeaya ee
3asIBUTEITIO

!

Her

HpeﬂCTaBHeHHe 3asABUTCIIEM

CaMOCTOAITENILHO JOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.7
pasjena 2 HacTOSIIEro
AJIMUHHCTPaTHBHOTO
DermaMeHTa

dopmupoBaHue

MEXKBEJOMCTBCHHOI'O 3a11poca

Ja
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YcraHoBIEHUE [TpaBa 3asiBUTEII HA
MOJTy4eHUE MYHHIUIIAIBHON YCIyTH

IloaroroBka oTBeTa Ha
MEXBEJIOMCTBEHHBIH 3arpoc

{

Her

Nmeer npaso?

[IpuBenenue
MIPOEKTA PEIICHNs B

IToaroroBka npoekra
pEIIeHHs U yBEIOMIICHUS

COOTBETCTBHUE C 00 oTkase B
TpeOOBaHUIMHU NIPEJOCTABICHUHI
3aKOHOJIATEIbCTBA MYHULMIIAIBHON YCITyTH

IIpoekt pemenus
odopmireH
E— IIPaBUIBHO?

b "

YTBep)KZ[eHI/Ie peICHUsA

A 4

Perucrtpanus penreHus B xypHaie
peTHCTpanuy 3asiBICHUN

\ 4

YBenoMIIeHHE 3asBUTEINS O IPHHITOM
peuieHnn

!

Kownern

HOCTyl’lJ’IEHl/lC OTBE€TAa Ha
MEXBEJIOMCTBEHHBIH 3ampoc

IToaroroBka npoexTa
pelIeHs ¥ yBEAOMIICHHS O
MpPEe0CTaBIEHUHI
MYHULIMIIAIBHON YCIYTH

IIpuBenenue
MPOEKTA PEIICHUS] B
COOTBETCTBHE C
TpeOOBaHUSAMU
3aKOHO/IATEIIbCTBA

[Ipoekt pemenus
odopmireH
IIPaBUIILHO?

)~

yTBep)KI[eHI/Ie peuieHus

A 4

Perucrtpanms penreHus B xXypHaie
perucrpanuu 3asBIeHUN

A 4

YBegoMIIeHHE 3asIBUTENS O TIPHHATOM
pemreHnn

|

Konerg
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