YTBEPXJIEH

MIOCTaHOBJICHHEM AJIMUHUCTpaLUU
MYHUIUOATBHOTO oO0pa3oBanus «lloyrMHKOBCKUIA
parion» CmoneHckoi oOmactu ot 28.11.2013 Ne
118 (B penakiuu MoCTaHOBICHUN AJIMHHUCTPALIUU
MYyHULIUINIAJbHOTO 00pa3zoBanus «lloYMHKOBCKUN
paiton» CmoneHckoi obmact ot 13.05.2016 Ne 94,
or 06.12.2019 Ne 145-amm, ot 18.02.2022 Ne 29-
azM)

AJIMUHUCTPATUBHBINA PETJIAMEHT
AIMHHHMCTPAUMU MYHULUNIAJILHOT0 00pa3oBaHus «IlounHKOBCKUIT palOH»
CMoJIeHCKO# 00/12CTH 110 NPeI0CTABJICHUI0 MYHUIIUNIAJIbHOM YCIYTH
«3akiar04YeHne 10roBOPOB 0eCIIaTHON nepeaay B COOCTBEHHOCTDh I'PAKIAH KHJIBIX
NOMeELICHUM, HAXOAALIUXCH B MYHULUIIAJIbHOM COOCTBEHHOCTH, 3aHUMAEMbIX UMHU HA
YCJOBHSX 10TOBOPOB COLUAJIBHOI0 HAlIMa)

1. O0mue moJI0KeHUA

1.1. IIpeamer peryiMpoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa
NpeaoCcTABIEeHUA MYHMUMNIAJIBHON yCIyTru

AJMUHHCTPAaTUBHBI  pErJaMEHT NPEJOCTABICHUS MYHULMIIAJIBHON  yCIIyTH
«3aKiIoYeHre J0roBOpoB OECIUIaTHOM mepenayd B COOCTBEHHOCTb TIpaXKIaH >KUIIBIX
MOMEIICHUH, HaXOJAUIMXCS B MYHHUIIMNAIbHONW COOCTBEHHOCTH, 3aHMMAEMbIX MMM Ha
YCJIOBUSIX JIOTOBOPOB COLIMAIIBHOTO HaiiMay» (nanee — AJMHHUCTPATUBHBIA PETJIAMEHT)
pa3paboTaH B LEJSAX MOBBIIIEHUS KayecTBAa HUCHOJHEHHUS U JOCTYINHOCTH pe3yibTaTa
MPEAOCTABICHUS MYHHMIIMIAIbHOW YCIyTd, CO3AaHUS KOMQOPTHBIX YCIOBUW A
noTpeduTeneil  MyHUUUNAIBHOM  yCIyrd,  ONpeAeNnseT  MOpSAOOK, CpPOKH U
MOCJIEIOBATEIbHOCTh  JIEUCTBUM  (aAMUHUCTPATUBHBIX MpOLEAyp) AIAMUHUCTPALMH
MyHUIUNIATbHOr0 00pa3oBanus «llounHkoBckuil paiton» CMoneHckoil obnactu (nanee —
AJMUHUCTpAIus) IPU OKa3aHUU
MYHHULIUITAIBHON YCIYTH.

1.2. Onucanue 3asiBUTeJIeH, a TaKKe (PU3NYECKHX JIHI, MMEIOIIUX PABO B
COOTBETCTBUM € (peepaAJIbHBIM M (MJ1H) 00JIaCTHBIM 3aKOHOAATEJILCTBOM,
MYHUIHUNIAJIbHBIMIA HOPMATHBHBIMHU NIPABOBBIMH AKTaMM JTH00 B CHJIY HA/leJICHUS UX
3asiBUTEJSAMH B NMOPsS/AKe, YCTAHOBJICHHOM 3aKOHOAATEN1bCTBOM Poccuiickoi
degepanyu, NOJTHOMOYUSIMU BBICTYNIATH OT UX HMEHH NPH B3aMMO/IeHiCTBUM C
AJIMUHHUCTPaLMeil, HHBIMM OPraHAMM MECTHOI0 CAMOYNPABJICHUS U OPraHU3AlUSIMH
NPH NPeI0CTABIEHUN MYHUIIUNIAJIBHOH YCJIYTH

1.2.1. 3asgBuTenssMH Ha TMPEJOCTABICHHE MYHMIMNAIBHOW YCIYTH SIBISIOTCS
(hHU3UYECKHE JINIIA.
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1.2.2. Tlpu npenocTaBieHUH MyHHUIMIIATLHOW YCIYTH OT UMEHU 3asBUTENCH BIIpaBe
BBICTYIIaTh X 3aKOHHBIE MPEACTABUTEIN WIN UX MPEICTABUTENIN IO JOBEPEHHOCTH (fajiee
TaK)K€ — 3asBUTENIb), BBLAAHHON U O(QOPMIICHHOW B COOTBETCTBUU C TI'PAKIAHCKUM
3aKOHOJATENBCTBOM Poccurickon denepanuu.

1.3. TpeOoBaHus K NOPAAKY MH(POPMHUPOBAHUS O MOPSAKE NMPeT0CTABJICHMS
MYHUIMIAJIbHOU yCIyTH

1.3.1. UndopmupoBanue 3asiBUTENEH O MPEAOCTABICHUH MYHHIIMIIAIBLHOW yCIyTH
OCYULIECTBIISIETCS TOCPEICTBOM:

- KOHCYJIbTUPOBaHUs cOTpynHuKamu OTjaena CTPOUTENbCTBA M KHJIMIIHO-
KOMMYHAJbHOTO  XO3SMCTBa ~ AJMHHHUCTPAlMM  MYHHUIIMIIAIBLHOTO  OOpa3oBaHUS
«ITounHkoBCcKu paiioH» CMoJIeHCKON o0slacTh mpu OOpalieHUH 3asBUTENST B YCTHOM
dbopme, 1o ouTe, MO INEKTPOHHON MOUTE UITU TeJIe(OHHOMN CBA3H;

- pa3MmelmieHuss HMHQPOPMALMOHHBIX MaTepHaJoB Ha OQUIMATIBLHOM  caiTe
AIMUHHCTpAIUl MYHHUIIMIAIBHOTO oOpa3zoBanus «llounmHkoBckuil paiton» CmosieHCKOU
obnactu B HH(OOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « UHTepHeTY;

- KOHCYJIbTUPOBaHUs crieruanructaMmu CMOIEHCKOTO 00JIaCTHOTO TOCYAapCTBEHHOTO
Oro/pkeTHOro  yupexaeHus "MuorodyHkuuoHaneHbIM LleHTp 1o mpemocTaBiIeHUIO
rocyJapCTBEHHBIX U MyHHUIIMNAIBHBIX yCIyT HaceneHuto" (namee — COI'BY MOIY).

1.3.2. CBeneHust 0 MecTe HaxoXKJeHus, rpaduke padOTbl, HOMEpPaX KOHTAKTHBIX
TenedoHOB U anpecax 3MEeKTpoHHOM moutel COI'BY ML, Bkitoyas TeppUTOpPUATBHO
000co0neHHble  CTpyKTypHble moapasneneHuss COI'BY MO®Il, pa3memensl B
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu «MHTepHeT» Ha oduimaibHOM caiTe
COI'bY M®I1.

1.3.3. KoncynpTanmum no mnpoueaype NpeAoCTABICHUS MYHULMNAIBHOW YCIYTH
OCYHIECTBISIIOTCS o TenedoHam AnmuHuctparuu (OTaena cTpoUTENbCTBA U KIIIAIITHO-
KOMMYyHalIbHOTO X03siicTBa), COI'BY M®II, a Takxe mnpu JIHUYHOM NpUEME, MPHU
MMUCHbMEHHOM OOpAaICHUH.

KoncynpTanum npoBoasT:

- coTpyaHuku OTtIena CTPOUTENbCTBA U KUIUIIHO-KOMMYHAJIBHOTO XO35HCTBA
AJIMHHUCTpAIMd MyHUIHMNAIBHOTO oOpazoBanus «llounHkoBckuii paitoH» CMOICHCKOU
o0acTy;

- crierasctel COI'BY M®L.

1.3.4. Undopmaniusi 0 MyHUIIMTIATBHOMN yCIIyTe pa3MelaeTcs:

- Ha MH(OPMAIIMOHHOM CTE€HJE AJMHUHHUCTpAIMd MYHUIUIIAJIBLHOTO 00pa30BaHUs
«ITounHKoOBCKUI paiton» CMOJIEHCKOM 001acTH;

- Ha oduiuareHOM caiTe AJIMHHUCTpAllMd MYHUIMIAIBHOTO 00pa30BaHUs
«ITounnkoBckuit parion» CMoEHCKON 00JacTH B MH(OPMAIMOHHO-KOMMYHUKAIMOHHOM
cetu «HTEpHETY;

- B peiepanbHOM TOCYIapCTBEHHON cucTeMe «EMuHBIN mopTai rocyJapCTBEHHBIX
MYHUIIUTIATBHBIX yeIyT (GyHKIMMA)» (1amee — EquHblil moprtan), a TakyKe B perMOHATIBLHOM
rocygapctBeHHoil — uwHpopmarmonHo — cucteme  «llopram  TOCymapCTBEHHBIX U
MyHUIIUTIATBHBIX  yenyr (dyHkumii) CmoneHckor obnactu (manee — PernoHanmbHBIM
nopTan).
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1.3.5. Pa3meniaemast uHoOpMarusi COACPHKHUT:

- U3BJICYEHUS! U3 HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOLIUX MOPAIOK U
yCIIOBUS MPEJOCTABICHHS] MYHULIUITAIbHON YCITYTH;

- IOPSA0OK OOpaIlleHUH 3a MOJYyYEeHUEM MyHUIIUTIAILHOM YCITIyTH;

- MepedyeHb JOKYMEHTOB, HEOOXOJMUMBIX [JISi TMPEIOCTaBICHUS MYHHUIIMIATbHOU
YCIIyTH, U TPEOOBAHMUSI, IPEABIBISIEMbIE K 3TUM JIOKYMEHTAM;

- CPOKH MPEI0CTaBICHUS MyHUIIUTIAILHON YCIYTH;

- (hopmy 3asiBNIEHUS O MPEIOCTABICHUN MYHUILIUIIAIBHON yCIYTH;

- TEKCT AJIMUHUCTPATUBHOTO PETIIAMEHTA;

- IOPSAIOK UHPOPMUPOBAHUS O XO/I€ TPEJOCTABICHUS MYHUIIUTIAIBHON YCITYTH;

- uHpopmanmio 006 Anmunuctpaumu (OTAene CTPOUTENbCTBA W KHIMILIHO-
KOMMYHAJbHOTO  XO34iicTBa  AJMHHUCTPAlMM  MYHULMIIAJBHOTO  OOpa3oBaHUs
«ITounnkoBckuii paiton» CmoneHckoi odnact) u COI'bY M®I] ¢ ykazanuem ux mecta
HaXOXeHus, rpaduke pabdoThl, KOHTAKTHBIX TEJIEPOHOB, AJAPECOB AINEKTPOHHON MOYTHI,
a/IpecoB CaliTOB B MHPOPMAIIMOHHO-KOMMYHHUKAaLMOHHOMN ceTH «HTepHeT».

1.3.5. [Ipyn HEOOXOMUMOCTH TOJYYCHHUS! KOHCYJIbTAIMI 3asgBUTEIN OOpaIaloTCs B
AJIMHUHHUCTpaIMIO, a Takxke K cneruanucraM M®L, LTO (mpu vHaaugun).

1.3.6. KoHcynbpTanuu mo mnpouenype MNpeiaocTaBI€HUs MYHULUINAIBHON YCIyTH
MOTYT OCYLIECTBIIATHCS:

- B IUCbMEHHOM (popMe Ha OCHOBAaHUU MUCbMEHHOI'O OOpallleHUS;

- IIpY JIMYHOM OOpaIleHNH;

- o Teneony (4-23-22);

- 110 DJIEKTPOHHOM ITOYTE;

Bce koHcynbTanuu SIBASIOTCS OECIIIaTHBIMU.

1.3.7. TpeboBanus k dopMe U XapakTepy B3aUMOJCHCTBUS MOKHOCTHBIX JIHI]
AJIMUHHUCTpALUHU, NPEIOCTABISIOIUX YCIAYTY, C 3asIBUTEISIMU:

- KOHCYJIbTAallMM B MUCbMEHHOW (hopMe NPeOCTaBIAI0OTCA JOKHOCTHBIMU JIMLIAMU
AIMUHHCTpallMd Ha OCHOBaHMM ITMCBMEHHOIO 3ampoca 3asBUTENS, B TOM YHCIIE
MOCTYNUBUIETO B 3JIEKTPOHHOU (opMme, B TeueHue 30 nHel mnocie noaydeHus! yKa3aHHOTO
3anpoca,

- IpU KOHCYJBTUPOBAHUU TO TeleOoHY AOHKHOCTHOE JHLO AJMHHUCTPALMH,
NPEIOCTABIIAIOIIEE YCIYTy, NMPEACTaBIsSETCS, Ha3BaB CBOIO (DaMUJIMIO HUMsI, OTYECTBO,
JIOJDKHOCTh, IpeJjiaraeT MpeJICTaBUThCS COOECETHUKY, BBICAYIIMBAET U YTOUHSET CYTh
Bormpoca. Bo Bpemsi pasroBopa HEOOXOOUMO MPOU3HOCHTH CJIOBA YETKO, H30eratb
napajuiedbHbIX Pa3roBOPOB € OKPYKAIOMIMMHU JIIOABMU W HE MpEpbIBaTh Pa3roBOp IO
MIPUYMHE MMOCTYIUICHHs 3BOHKA Ha JPYTro amnmapar;

- MO0 3aBEPIICHUHM KOHCYJIbTAIMU JOHKHOCTHOE JUMIO AJIMHMHHMCTpPALUHU, JOJHKHO
KpaTKO TMOJABECTH WTOI pa3roBopa W TNEPEUUCIUTh JACUCTBHUS, KOTOPBIE CIIEIyET
MPEANPUHATD 3asBUTEITIO;

- JIOJDKHOCTHBIE JHuIla AJMHMHUCTpAllUM, MpPU OTBETE Ha TelnehOHHBIE 3BOHKH,
MUCHhMEHHBIE U AJIEKTPOHHBIE 00paIlleHUs 3asBUTENICH 00513aHbI B MAKCUMAJIBHO BEXIIUBOM
U JIOCTYITHOM (popMe MpeaoCTaBIsATh HCUEPIIBIBAIOLTYIO0 HH(DOPMALIHIO.

2. CTanaapT npeaocTaBjieHUsi MyHUIIUNIAJIBHON YCJIYyTH



2.1. HammMeHOBaHME MYHULMNIAJIBLHOM YCIYTH

HanmMeHnoBaHre MyHUIUNATBHON YCIyru — «3aKJIIOUEHHUE JOTOBOPOB OeCIIaTHOU
nepenayd B COOCTBEHHOCTh TPaXKIAH OJKWJIBIX TOMEHICHWH, HaxXOoIsAlUXCs B
MYHHUIIMNIATBHOW  COOCTBEHHOCTH, 3aHMMAaE€MbIX HWMH Ha YCJIOBHUSX JOTOBOPOB
COILIMAJIBHOTO HaliMay.

2.2. HaumeHOBaHue OPraHa, NpeaoCTABJSOIIEr0 MyHHIUIAIBHYIO YCJIYTY

2.2.1. MyHuImnanbHyo ycayry npeaoctanisier OTaen CTPOUTENbCTBA U KUIHUIITHO-
KOMMYHAJIBHOTO ~ XO3sliicTBa ~ AJIMUHHUCTpAllMd  MYHHUIMIAIBHOTO  00pa3oBaHUS
«ITounHkoBCKU paiton» CMOIEHCKOH 00IacTH.

2.2.2. llpu mnpenocraBieHUM YCIyrM AJIMUHUCTpalUs B LEISIX IOJy4YEHUs
JOKYMEHTOB (MH(popMalun), 1100 OCYLIECTBJICHUSI COIJIACOBAaHUI WJIM WHBIX JEUCTBHIA,
HEOOXOMUMBIX JUIsl TMPEAOCTaBICHUS MYHHUIMIAIBHOM YyCIyrd, B TOM YHCIE IO
MIOPYYECHUIO 3asIBUTENS, B3AUMOJEHCTBYET CO CIEAYIOIIMMHA OPraHaMU U OpTraHU3aALMSAMU:

- CmonenckuM ¢unuanom OI'VII «PocrexunBentapuzaius — @enepaipbHoe bTH»
o CmouieHcKoM 00J1acTy;

- 00CTy)KHMBAIOIICH OpraHu3aIuei;

- OpraHu3aluUsIMU, IPEIOCTABISIOIMMHA KOMMYHAJIbHbIE YCIYTH;

2.2.3. Ilpu mony4yeHUN MYHUIIUTAIBHON YCIYTH 3asSBUTENb B3aUMOJICHCTBYET CO
CJIEIYIOLIIMMHU OpraHaMy U OpraHU3aALMSIMU:

- 00CITyKMBAIOIICH OpraHu3aIue;

- OpraHu3alusIMU, IPEIOCTABISAIOIIUMHI KOMMYHAJIbHBIE YCITYTH.

2.2.4. Jlns npeAaocTaBlIeHUs] MyHUIIMNAIBHONW YCIYTHM HE TpeOyercs oOpallleHus B
MHBIE OpraHbl TOCYJapCTBEHHOW BIACTH, OpraHbl TOCYJApCTBEHHBIX BHEOIOIKETHBIX
(OHI0B, OPraHbl MECTHOTO CAMOYTIPABJICHUSI U OpraHU3aI1H.

2.2.5. Ot 3asBUTEINA 3aMPEIIECHO TPEOOBATh:

IOPEJOCTaBICHUS JOKYMEHTOB M uH(pOpMauud, B TOM 4HClIe 00 oruiare
roCyJapCTBEHHOW TOLUIMHBI, B3MMAaeMOM 3a IPENOCTaBIECHUE TOCYJAapCTBEHHBIX U
MYHULMINAIBHBIX ~ YCIYr, KOTOpbIE  HAxXOJATCA B  PACHOPSDKEHUHM  OpPraHoOB,
MPENOCTABISIOIMX  TOCYJApCTBEHHBIE  YCIYTHW,  OPraHoB,  IPEJOCTABIIIOLINX
MYHUIUINAIbHBIE YCIYTHM, HWHBIX TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
caMOYIpaBJieHUs1 JIMOO TOJBEIOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHam WM OpraHam
MECTHOTO  CaMOYIpaBJCHHS  OpraHu3alvii, yd4acTBYIOIIMX B  MPEAOCTaBICHUU
MPENyCMOTPEHHBIX 4acThio | ctateu | @enepanpHoro 3akona oT 27.07.2010r. Ne210- @3
(mamee — 3akOH) TOCYIApCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYT, B COOTBETCTBUHU C
HOPMAaTUBHBIMU  IIpaBOBbIMU  akTaMu Poccuiickor ®enepanuu, HOPMAaTUBHBIMU
MPaBOBBIMHU aKkTaMu CyObekToB Poccuiickoit denepanyu, MyHUITUTIATBHBIMEA TPABOBBIMU
aKTaMH, 3a HCKIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPEACICHHBIA YacThIO 6 CTaThu 7
3akoHa MepeyeHb TOKYMEHTOB.

JlanHple  JAOKyMEHTHI W HMHQOpMAIMs  NPEAOCTaBSIOTCS B paMKax
MEXBEJIOMCTBEHHOI'O B3aUMOJCUCTBUA. 3asBUTEIb BIIPAaBE IMPEACTABUTh YKa3aHHbIC
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JOKYMCHTHBI U I/IH(l)OpMaHI/IIO B OpraHbl, NPEAOCTABIAIOINC I'OCYAapCTBCHHBLIC YCIIYTH, U
OpraHbl, IIPCAOCTABIAIOIINEC MYHUIUIIAJIBHBIC YCIIYT'H, 110 COOCTBEHHOM HHUIIMATHUBCE.

2.3. Pe3yabTaTt npeaocTaBjieHUusi MyHHMIHNAJIBHON yCJIyTru

2.3.1. Pe3ynpTaTaMu npeaoCTaBICHUs MyHUITUTIATBHOM YCIIYTH SIBJSICTCS IPUHSATHE
AJIMUHUCTpanen OAHOTO U3 CIECAYIOIINX PEIICHUN:

1) 06 odopmiteHnH mOTOBOpA Ha OE3BO3ME3NHYIO MEepeaady >KHJIOTO MOMEIICHUS B
COOCTBEHHOCTD TPaX/IaH;

2) o0 otkaze B odopmIEHHH JOTroBOopa Ha O€3BO3ME3IHYIO TEepenady >KUJIOro
MTOMEIICHHS B COOCTBEHHOCTD IPaXK/JIaH.

2.3.2. [Tlpouenypa npeaoCTaBICHUS MYHUIMIAIBHON YCIYTHM 3aBEpILIACTCs
ITOJIYYEHHUEM 3asiBUTEIIEM OJHOTO U3 CIEAYIOMNX JOKYMEHTOB:

- 1oroBopa Ha 6e3B0O3ME3AHYIO Mepeayy B COOCTBEHHOCTh TPaX/IaH;

- yBeIOMIJIEHHE AJIMUHUCTpallud 00 OTKa3e B O(OpMIIEHMH JIOrOBOpa Ha
0€3B0O3ME3IHYIO Mepeaauy KUIO0ro MOMEIEHUS! B COOCTBEHHOCTh I'PaX/1aH;

2.3.3. Pe3ynbrar npeaocTaBieHus] MyHUIIUTAIBHON YCIYTH MOKET ObITh MepeaaH
3asIBUTENI0 B OYHOM WJIM 3a04HOM (hopmMe, B OJJHOM WJIM HECKOJIBKUX BUJAX (OyMa)KHOM,
OyMakKHO-3JIEKTPOHHOM (TOcpeacTBaM (akca, SJIEKTPOHHOM MOYTHI), 3JIEKTPOHHOM).

2.3.4. Ilpu ouHo# dhopmMe MoydeHUs pe3yJibTara MPeoCTaBICHUS] MyHUITUTIATBLHOM
YCIYIH 3adBUTENb oOOpamaercds B AAMUHUCTpanuio Ju4HO. [lpm oOpamenun B
AJIMAHHUCTpALUIO 3asIBUTENb NPEABSIBISIET MACOPT rpaxkaanuHa Poccuiickoint denepanun
WJIM MTHOM JOKYMEHT, yI0CTOBEPSIOIINN JTUIHOCTD.

2.3.5. IIpu ouHO¥ Popme ToTydeHUs pe3yabTaTa MPeI0CTaBICHUS MyHUITUIATBHOMI
YCIYIHM 3asBUTENI0 BBIAACTCS JOKYMEHT, 3aBEPEHHBIA PYKONHUCHOM IOJIUCHIO
OTBETCTBEHHOT'O COTPYJAHHMKA AJMUHUCTPAIUH.

2.3.6. Ilpu 3aounoii Qopme TmONydeHHUS  pe3ysibTaTa  MPEAOCTABICHUS
MYHUIIUTIATBHOM YCIAyrd B OyMaXHOM BHJE JOKYMEHT, 3aBEPEHHBIA PYKOMHCHOU
MOANUCHI0 OTBETCTBEHHOIO COTPYAHUKA AJMUHUCTPALIMM, HAMPABISAETCA 3asBUTEIIO IO
moure (3aka3HbIM MUCHMOM) Ha aJpec 3asBUTEIN, YKa3aHHBINM B 3ampoce (oOpalieHud,
3as1BJICHUN).

23.7. Tlpm 3aounoit ¢Gopme moONMyuyeHUs pe3yibTaTa MPEIOCTaBICHUS
MYHHULUIIAUIBHON YCIYTH B J3JIEKTPOHHOM BHUIE JOKYMEHT, 3aBEPEHHBIM SIJIEKTPOHHOU
MOJANKUCHI0 OTBETCTBEHHOTO COTPYJHMKA AJMHHHUCTPAlUM, HAMpaBisieTCs Ha aJpec
AJIIEKTPOHHOM MOYTHI, YKa3aHHbBIN B 3ampoce (3asBJICHUU, OOpalleHnH) U (W) IepeaaeTcs
Ha Enunbiil nopran, PernoHanbsHbIN mopTa.

2.4. Cpox npenocraB/jieHUsI MyHMIHMIIAJIbHOH YCJIYTH

2.4.1. Cpok mpenocTaBieHHs] MyHUIMIAIBHON YCIYIH C y4€TOM HEOOXOAUMOCTH
oOpallileHus! B OpraHu3alyy, y4acTBYIOIUE B IPEIOCTABICHUN MYHULIUNIATBHON yCIyTH, —
30 aHeil ¢ MOMEHTa pErucTpaluu 3amnpoca (3asBieHUs, OOpalleHHs) U KOMILIEKTa
JOKYMEHTOB, HEOOXOIMMBIX Ui TPEAOCTaBICHUS MYHHUIHMNAIBHOM YCIyrn B
AJMUHUCTpaIINH.
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2.4.2. Tlpn HampaBiICHUUW 3asSBUTEIIEM 3asBJICHHUS W KOMUH BCEX HEOOXOIUMBIX
NOKYMEHTOB, IPEAOCTABISEMbIX 3afBUTEIEM, IO TIOYT€ CPOK NPENOCTABICHUS
MYHULANAIBHON YCIIYyTH OTCUMUTBIBAETCA OT JAThl UX MOCTYIUICHHS B AJIMUHHCTPALUIO
(o ;iate perucrparun).

2.43. Ilpu wHampaBieHMHM 3asBJICHUS U BCEX HEOOXOJIUMBIX JIOKYMEHTOB,
OPEAOCTABISIEMBIX  3asIBUTEJIEM, B DJJIIEKTPOHHOM BHJIE CpPOK IPEIOCTaBIICHUS
MYHULANIAIBHON YCIIYyTH OTCUMUTBIBAETCA OT JAThl UX MOCTYIUICHHS B AJIMUHHCTPALUIO
(mo mate peructpaiuu), 100 MO JAaTe PEruCcTpali B BEIOMCTBEHHOW HHPOPMAIIOHHOM
cucteMe (IpU HAJIMYUU TAKOBOM), O 4YEM 3asBUTEIb IOJIY4YaeT COOTBETCTBYIOLIEE
yBeJOMIIEHHE Yepe3 EauHbIi noprai, PEernoHaIbHBIN MOPTAJL, a TAKXKE C HCIIOJIb30BAHUEM
CITyOBI KOPOTKUX COOOIIIEHU OTIEPaTOPOB MOOMITHHOM CBSI3U (TIPH HAJTUIHH ).

2.4.4. Cpox Bblmaud (HAmMpaBJICHHS) JTOKYMEHTOB, SIBJISIONIUXCS PE3YyIbTaTOM
MPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH, COCTABIIACT — 3 __PA0OYMX JIHS.

2.5. IIpaBoBbIe OCHOBAHUS MPEIOCTABJICHUS MYHUIIUNIAJIBHON YCJIYTH

[IpenocTaBieHre MyHUIIUIIAIBHON YCIYTH OCYILIECTBISIETCA B COOTBETCTBUH C:

1)  3akoHoM Poccuiickoit ®enmepanmu ot 04.07.1991 Nel541- 1 «O
MIpUBaTU3AIMH XWIHIIHOTO dhoHaa B Poccuiickoit deneparnumny;

2)  T'paxmanckum koaekcoM Poccuiickoit @enepanuu (yacth nepsasi) (CoOpanue
3akoHoaTenbcTBa PD), 05.12.1994;

3)  @enepanpabiM 3akoHOM OT 21.07.1997 Nel22-®d3 «O rocymapCTBEHHOM
pEerucTpaiuu rpaB Ha HEABMKUMOE UMYILIECTBO U CHICJIOK C HUMY;

4)  ®enepanbubiM 3akoHOM OT 06.10.2003 Nel31-®3 «O0 0o0mUX MpPHUHIUTIAX
OpraHu3alid MECTHOTO caMmoyItpasieHus B Pocculickon denepanum»;

5)  ®enepanpapiM 3akoHOM OT 27.07.2010 Ne210-®d3 «OO6  opraHu3zamu
MPENOCTABIECHUS TOCYIAPCTBEHHBIX 1 MYHULIUTTAIBHBIX YCIIYT.

2.6. UcuepnbpiBaouii nepedyeHb JOKYMEHTOB, HE00X0AMMBbIX B COOTBETCTBUU
€ 3aKOHOATEJIbHBIMYU UJIM MHBIMU HOPMATUBHBIMHU MPABOBBIMHU AKTAMM JIJISI
Npea0CTABJEHNSI MYHULIMIIAJIBLHOM YCIYTH, MOAJIeKAIMX MPeACTABJICHUIO
3asiBUTEJIEM

2.6.1. B nmepeueHb JIOKYMEHTOB, HEOOXOIWMBIX ISl  TPEAOCTABICHUS
MYHULIMIATBHON YCITYTH, MOJJICKAITUX MPEICTABICHUIO 3aIBUTEIEM, BXOJIST:

1) 3asBneHue;

2) 3asiBJieHHE 00 OTKa3e OT CBOEro MpaBa Ha y4yacTHUE B MIPUBATU3AIMHU U O COTJIACUU
Ha y4acTHe B MPUBATHU3AIMUA UHBIX COBMECTHO 3apErUCTPUPOBAHHBIX COBEPIICHHOJIETHUX
YJICHOB CEMbH;

3) Komus JAOKYMEHTa, YJAOCTOBEPSIOIIMN JUYHOCTD 3asBUTEINSA, WM JTOKYMEHT,
YAOCTOBEPSIOMINM JIMYHOCTh MPEACTABUTENS 3aABUTENS (€CIU 3asBIICHUE U JOKYMEHTBI
MOJA0TCS IPEACTABUTEIIEM 3aIBUTEIS);

4) BBIMUCKU U3 JIOMOBOW KHUTHU (CIPaBKM O COBMECTHO 3apErMCTPUPOBAHHBIX CO
BCceX MecT kuTeabcTBa B iepuo ¢ 01.07.1991 r.)
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5) UCKIIIOUYEH NOCMAHOBIEHUEM AdmuHucmpauuu MYRUYUNATIBHO2O 06pa30@aHMﬂ «llouunxosckuil
pationy Cmonenckoti ooaacmu om 28.02.2022 Ne 29-aom;

6) 1OTOBOp COIMANILHOTO HaiiMa;

7) nUlEeBBIC CUECTA,

8) cmpaBka OpraHoOB TEXHUYECKOW WHBEHTApPHU3allMM CO BCEX MECT >KUTEIhCTBA,
coAepKalllie CBEJICHHS O HE HCIOJb30BAHWHU 3asBUTEISMHU IIpaBa Ha MPUBATHU3AIMIO
JKAIbA + 2 KON,

9) cmpaBka OpraHOB TEXHHYECKOW WHBEHTApU3AIMM C YKa3aHWEM IUIOMIAJAA H
CTOMMOCTH KHJIOTO TTOMEIICHUS.

2.6.2. 3ampemieHo TpeOOBaTh OT 3asgBUTENSI TPEACTABICHHUS JTOKYMEHTOB U
uH(OpMaIMK, HE BXOMSIIIUX B MEpPEYEHb MTOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.6.1
HACTOAIIETO AJMUHUCTPATUBHOTO PErIaMEHTA.

2.6.3. JIoKyMeHTBI, MpEJCTaBIsIEMbIE 3asBUTENEM, JOJDKHBI COOTBETCTBOBATh
CIICAYIOIIUM TPEOOBAHUSM:

- damuausa, UM W OTYECTBO (NP HAIMYHMM) 3asABUTEINS, aJpec €ero Mecra
KUTEIbCTBA, TeNe(POH (ECIIH €CTh) JIOHKHBI OBITh HAIMMCAHBI IIOJHOCTHIO;

- B JIOKYMEHTaX HE€ JOJDKHO OBITh IMOJYUCTOK, MPHUIIHMCOK, 3aYEPKHYTHIX CJIOB H
HMHBIX HEOTOBOPECHHBIX UCITPABIICHUM;

- IOKYMEHTBI HE JIOJKHBI OBITh MCIIOJHEHBI KapaH/1alloM;

- JIOKyMEHTbl HE€ JOJDKHBI UMETh CEPbE3HBIX IOBPEKICHUN, HAIUYUE KOTOPBIX
JIOTyCKaeT MHOTO3HAYHOCTh UCTOJIKOBAHUS COJEP KaHUSI.

2.6.4. JlokyMeHTbI, HECOOXOAUMBIE JIS MOJYYCHUS! MYHULIUITAIBHOW YCITyTH, MOTYT
OBITH MIPEACTABIICHBI KaK B MOJIJIMHHUKAX, TaK U B KOMUSX, 3aBEPEHHBIX B YCTAHOBJICHHOM
3aKOHOJATEILCTBOM MOpsJAKe. B ciiydae HEOOXOJUMOCTU CHEIUATUCT, B 00S3aHHOCTH
KOTOPOTO BXOJUT TMPUEM JOKYMEHTOB, 3aBEpsieT KOMUU JOKYMEHTOB Ha OCHOBAaHUU
MOJIMHHUKOB JIOKYMEHTOB, IIOCJE€ 4YEero MOJJIMHHUKK JOKYMEHTOB BO3BpAIllalOTCS
3asBUTEIIIO.

2.6". McuepnbIBalOLIMii IIepeveHb T0KYMEHTOB, HEOOXOIHMBIX TSI
NpeI0CTABJCHUS MYHUIIMIIAJIbHOH YCJIYTH, KOTOPbIe HAXOAATCH B PACIIOPSKEHUN
roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNIPABJICHUS U MHBIX
OpPraHmM3anuii U KOTOpbIe 3asiBUTE/Ib BIIPaBe MPEACTABUTH 10 COOCTBEHHOM
UHULNATHBE

26%1. B MCYEPIBIBAIOIIMM  TEepPeUYeHb JOKYMEHTOB, HEOOXOJUMBIX  JJId
MPEAOCTABICHUS MYHULUINAIBHON YCIyrd, KOTOPbIE€ HAXOAATCS B PacHoOpsKEHUU
roCyJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABJICHHS] U MHBIX OpraHU3aluil u
KOTOpbIE 3asiBUTENb BIPABE MPEJICTABUTH 110 COOCTBEHHOW MHULIUATHUBE, BXOASAT:

1) TOrOBOp COLMATBHOTO HaliMa JKUJIOTO IIOMEIICHHS;

2) TMIeBble cueTa W3 OOCHYXMBAIOIIECH OpraHu3alMd ¥  OpraHU3allui,
IIPEAOCTABIIIOINX KOMMYHaJIbHBIE YCIIYTH;

3) macnmopra  BCEX  3apETUCTPUPOBAHHBIX  TpaxkaaH  (IpU  HAJIUYUH
HECOBEPILEHHOJIETHUX — CBUJETENBCTBA O POKICHUN);

4) B cimydvae, eClid TpakJaHE 3aperUCTPUPOBaHbI B MPHUBATU3UPYEMOW KBapTHPE
no3aHee wrois 1991 roma, HeEoOXOAMMO TPEAOCTAaBUTH CIPAaBKHM CO BCEX MeECT
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perucrpaunu, HaunHas ¢ utoas 1991 rona, a Takke copaBKH O TOM, YTO [0 3TUM aJgpecam
KUJIbIC NTOMEUICHUS HE IPUBATU3UPOBAaHbl WIM HA MOMEHT PErMCTPALMM 3asBUTEIN HE
UCIOJIb30BAJIM CBOE MPABO HAa O€3BO3ME3/IHYIO IIEpeIady KUJIbsi B COOCTBEHHOCTb;

5) B ciayyae OTKa3za OJHOIO M3 YJIEHOB CEMbU B IPHUBATHU3ALMM, HEOOXOAMMO
IPEIOCTABUTh HOTAPHAJIBHO 3aBEPEHHBIN OTKAa3 OT PUBATU3ALUN;

6) B cimywyae He BKIIOYEHHUS B JIOTOBOp OE3BO3ME3THOM Mepeladyd >KWIbs B
COOCTBEHHOCTh HECOBEPILEHHOJETHUX JeTel B Bo3pacte 10 18 ner, mpenacraBisieTcs
pa3pelleHre OpraHa OIeKHU U MOIEYNUTENbCTBA.

2.67.2. Jlns MOJIYYEHHUS] MyHUIIUIAIBHOU YCIIYTH 3asBUTEIb BIIPABE 110 COOCTBEHHOM
MHHUIMATHBE TPEICTABHTh [IOKYMEHTHI, yKasaHHble B myHKTe 2.6'.1 Hacrosiero
AJIMUHHCTPAaTUBHOI'O PETJIAMEHTA, MOJYyYEHHbIE MYTEM JMYHOIO OOpAaIEHUs WM 4Yepe3
CBOETrO MPEICTABUTEIISA B OPTaHbl WM OpraHu3aliu.

2.6%.3. 3ampemeno TpeGOBAaTH OT 3asBUTEIS INPEACTABICHHS JOKYMEHTOB H
MHQOPMALIMH, BXOAANIMX B IIEPEYCHb JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6%.1
HACTOSIIETO AJMUHUCTPATUBHOIO PEIJIAMEHTA.

2.7. UcyepnbiBaoluii nepeyeHb OCHOBAHUM /Il 0TKA3a B NIpHeMe JOKYMEHTOB,
HEeO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIBLHOM YCJIYT'H

2.7.1. OtcyTCcTBUE TOKYMEHTOB, MPEIYCMOTPEHHBIX IMyHKTOM 2.6.1 Hacrtosiero
AJIMUHUCTPATUBHOTO pETJaMEHTa, WM MPEAOCTaBICHUE JOKYMEHTOB HE B IIOJHOM
o0beMme.

2.7.2. JIoOKyMEHTBI HE COOTBETCTBYIOT TPEOOBAHHSAM, YCTAHOBJICHHBIM ITYHKTOM
2.6.3 HacTosIIero AAMUHUCTPATUBHOTO pErIaMeHTA.

2.7.3. TlpenmocraBieHre 3asBUTEIEM JIOKYMEHTOB, COJEP)KAIUX OIMMOKH WJIN
MPOTUBOPEUYUBLIE CBEJICHMUSI.

2.7.4. 3asBreHUEe TOAAHO JIUIIOM, HE YMOJHOMOYEHHBIM COBEPINATH TAKOTO POJa
JNEUCTBUSL.

2.7.5. Otmen  CTpPOUTENBCTBA M JKWJIWIIHO-KOMMYHQJIBHOTO  XO3SIMCTBa
AJIMHHUCTpAIMd MyHUIMNAIBHOTO oOpa3zoBanus «lloumHkoBCKkHi paiion» CMOJICHCKOMN
00JacTu He BIpaBe TPeOOBAThH OT 3asBUTEIIS:

- MPEAOCTaBJICHUS] TOKYMEHTOB M HH(POPMAIMK WU OCYIIECTBICHUS JCHCTBUH,
MPEJCTABICHHE WIH OCYLIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
MPaBOBbIMM  aKTaMH, PETYJHPYIOIMIMMU OTHOIICHUS, BO3HUKAIOUIME B CBS3U C
MPE0CTaBICHUEM MYHUIUIIAIbHON YCITYTH;

- TMPEIOCTaBJICHUS JOKYMEHTOB W HWH(OpMAIMU, KOTOPbIE B COOTBETCTBUHU C
(dbenepanbHBIMU U OOJACTHBIMU HOPMATHUBHBIMH MPABOBBIMH aKTaMM, MYHUIIUAIHHBIMU
MPAaBOBBIMM aKTaMU HAXOMSTCS B PaCIOPSHKEHUU OpraHoB, TPEJAOCTABJISIONIINX
MYHULIMIATBHYKO ~ YCIYry, OpraHOB  MECTHOTO  caMoymnpaBjieHus u  (WJIu)
MOJABEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYMpPAaBJIEHUS OPraHU3alMi, YYaCTBYIOIIUX B
MPEJOCTABICHUA MYHUIMIAIBHBIX YCIYT, 332 UCKIIOUYEHUEM JIOKYMEHTOB, YKa3aHHBIX B
gactu 6 crtateum 7 @enmepanbHoro 3akoHa ot 27 wutong 2010 roma Ne210-d3 «O6
OpraHU3aIlMU MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MyHUITUTIATBHBIX YCITYT»;

- TpemoCTaBIeHUS JOKYMEHTOB U uWHQOpmamuu, OTCyTcTBUE ©  (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IMPU MNEPBOHAYAIBHOM OTKa3e B IPUEME
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JOKYMEHTOB, HEOOXOJIWMBIX TPH TPEIOCTaBICHUU MYHHUIIUMIAIBLHOW yCIyru, Ju0o B
PEAOCTaBICHUN MYHUIIUITAIBHONW YCIIYTH, 32 UCKIIOUEHUEM CITydaeB, MPeyCMOTPEHHBIX
nyHKTOM 4 yactu 1 ctateu 7 @eaepanbpHoro 3akoHa ot 27 utoyig 2010 roga Ne210-d3 «O06
OpraHU3allUU MPEIOCTABIICHHS TOCYJaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT.

2.8. UcuepnbiBalonuii nepevyeHb OCHOBAHUIA 151 0TKAa3a
B MPeI0CTABIEHHN MYHUIIUNAJIbHOM YCIYTH

B nmpenocTaBnennn MyHUIIMTIATBHON YCIYTH 3aSBUTEIIO OTKA3bIBACTCA B CIIyYasiX:

2.8.1. 3ampamuBaemasi uHGOpMaIUsi OTHOCUTCS K HMH(OpMAIMU OTPaHUYEHHOTO
JOCTYyTIA.

2.8.2. IlpuBatuzupyemoe IKUJIO€ TMOMEIICHUE HE SBISETCA  OOBEKTOM
MYHHIIMIIAIBHOTO KUJIHUIHOTO (POoHAA.

2.8.3. JIoKyMeHTbI, HEOOXOAUMBbIEC Ui IMOJIYyYE€HHUS MYHHUIMIIAIBHOW YCIYTH,
IIPEJICTaBJICHBI HE B IIOJIHOM O0BEME.

2.9. Ilepeyennb yciayr, He00X0AMMBIX M 00S13aTeIbHBIX VISl PEI0CTABICHUSA
MYHHUIHMIAJIbHOH YCJIYTH, B TOM YHCJE CBEJCHUS 0 JOKYMEHTe (IOKyMEHTAX),
BbIIaBaeMOM (BbIJJaBaeMbIX) OPraHU3aAUMAMU, YYACTBYIOIIUMH B IPEA0CTABIEHUH
MYHUIIUNAJIbHOM YCJYTH

Jlns mpenocTaBiieHUsT MYHHMIMOAIBHOW YCIYrd HE TpeOyeTcs MOJYy4YEHHUsI WHBIX
YCIIyT.

2.10. Pa3mep miathbl, B3UMAaeMOii ¢ 3asiBUTEJIsI MPU MPeI0CTABJIEHUH
MYHHMIUIAJIbHOMN YCJIYTH, U CIIOCOOBI €e B3UMAHUS B CJIy4YasiX, MPeyCMOTPEHHbIX
(enepanbHbIMU 3aKOHAMM, IPUHUMAEMbIMHA B COOTBETCTBUM ¢ HUMU MHBIMU
HOPMATHBHBIMM NPAaBOBbIMH akTaMu Poccuiickoit deaepanuu, HOPpMATUBHBIMU
NpaBoBbIMH aKTaMu CMOJIEHCKOH 00J1aCTH, MYHHIIUNIAJIBLHBIMYA MPABOBBIMHU AKTAMU

MynununanpHas yciyra nmpeaocTaBiseTcsi 0ecIiaTHO.

2.11. MakcuMajbHBIH CPOK 0:KUIAHUA B 0UepeaH NMPH Nojaaye 3anpoca o
NMpeaoCcTABJIEHUN MYHUIIUNIAJIbHON YCJIYTH M TIPH MOJIYYeHUH pPe3yJibTaTa
NMpea0CcTaBIeHU MYHHIMTIAJIBHON yCIyTrH

2.11.1. MakcuManbpHBIi CpPOK OXHUAAHHWS B OUYepend MpH TMojade 3asBICHUS
MPEAOCTABICHUN MYHUIIUNIATBHOM YCIIYTH HE IOJKEH MpeBbIarh 15 MUHYT.

2.11.2. MakcuManbHbId CPOK OXHJAHUSI B OYEPEIU TPHU IMOJYUYCHUH pe3yJibTara
MPEJOCTABICHUS MYHUIIUIIAIbHON YCIIYTH HE JIOJKEH NpeBbIaTh 15 MUHYT.

2.11.3. 3agBuTensiM 10JDKHA OBITH TIPEIOCTaBICHA BO3MOXKHOCTD TPEIBAPUTEITHLHOM
sanucu. [lpeaBapuTenbHas 3amuch MOXKET OCYIIECTBISTHCS TMPU JIMYHOM OOpaIICHHUH
rpaxnad, no TtenedoHy, (akcy WM TMOCPEACTBOM JJICKTPOHHOW TOYTHI, JHOO uepes
Enunsiii nopran, PernonanbHbii nopTasi.
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[Ipn npenBapuTenbHON 3amuCH 3asBUTENh COOOMIAET CBOM (aMHUIINIO, WMS,
OTYECTBO (€CIIM HWMeEEeTCs), aJpec MecTa KUTeIbCcTBa M (Wiau) MO0 HAMMEHOBAHUE
OpraHu3allid U XKejlaemMoe BpeMs mnpueMa. [IpenBapurenbHas 3amuCch OCYIIECTBIISETCS
nyTeM BHeCeHUs MHGOpMalMM B >KypHAJl 3allMCH 3asBUTENCH, KOTOPBIA BeIeTCs Ha
OYMa)KHBIX WM 3JCKTPOHHBIX HOCUTENSIX. 3asgBUTENIO COOOIIAeTCs BpeMsi MpueMa u
HOMEp OkHa (kaOuHeTa) NIl TpueMa, B KOTOphIM ciemyeT oOparutbes. [Ipu audHOM
oOpaleH1u 3asBUTENIO BbIIA€TCS TAJIOH-TIOATBEPKICHUE MPeABapUTEIbHON 3anucu. [lpu
oOpaienun 4yepe3 Eaunbiil moprtan, PernoHanbHbId MOpPTand 3asiBUTENIO HaNpaBIseTCS
uHDoOpMaIMs O TPEABAPUTEIBLHON 3alMMCH B €r0 «JIUYHBIA KAOWMHET» WIH C
WCITOJIb30BAaHUEM CITYy’KObI KOPOTKHX COOOIIEHWN OMEepaTopoB MOOWUIBHOUN CBs3U (TpU
HaJIMYMH).

2.12. Cpok peructpanuu 3anpoca 3asiBUTeJIsl 0 MpeJI0CcTaBIeHUN
MYHUIIUNAJIbHOM YCIYTH, YCJIYTH OPraHU3alMU, YYACTBYIOIIEH B IPe10CTABIEHUH
MYHULIHUNAJIBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOI (popme

2.12.1. Cpok perucrpaiuu 3arpoca 3asiBUTENS O MPEJOCTABICHUN MYHUITUTIATLHOM
YCIIyTH HE JIOJDKEH MPEBBIMIATh |5 MUHYT.

2.12.2. Cpok peructpaiuu 3amnpoca 3asBUTEINI OPraHU3alMsiIMU, YIaCTBYIOIIUMHU B
MPEIOCTABICHUY MYHUITUTIATBHON YCIIYTH, HE TOJDKEH MPEBBIIATh 15 MUHYT.

2.13. TpeboBaHus K MOMeIIEHUSAM, B KOTOPBIX NMPeI0CTABJIAETCS
MYHHUIUNAJbHASA yCJIYra, K 3a/1y 05)KMAAHUA, MeCTaM JJIsl 3alI0JITHEHHUS 3alPOCOB 0
NPeAOCTABJICHNM MYHHMUIMNAJIBLHOU YCJAYTH, HHPOPMALMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aI0JTHEHHS U NepeYHeM JOKYMEHTOB, He00XOAUMBbIX ISl
MPeA0CTABJICHUS KAXKIA0M MYHUIIUINIAJIBHOMN YCJIYT'H, Pa3MelleHUI0 U 0(pOPMIICHUIO
BHU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUINHON HHPOPMALIUM O IOPAAKE
NMPeI0CTABJICHUS TAKOW YCJIYI'H, B TOM YHCJIe K 00eCIe4eHNI0 TOCTYIHOCTH /ISl
HHBAJINI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C 3aKOHOATEIbCTBOM
Poccuiickoit @enepanuu 0 COUAIBHON 3a1IUTE HHBAJIHMI0B

2.13.1. IlpumeM TrpaxkmaH OCYIIECTBISIETCS B CIENHUAIBHO BBIACICHHBIX IS
MPE0CTaBICHNUS MYHHUITUTIATBHBIX YCIYT MIOMEIICHHSX.

[Tomemenust MAODKHBI CoAepkaTh MecTa Il WHGOPMHUPOBAHUS, OXHIAHUS U
npuema rpaXKaaH. ITomemenus JTOJI’KHBI COOTBETCTBOBATH CaHUTapHO-
AMUACMHUOJIOTHYECKUM TIPABHIIaM U HOPMaM.

Y BXoma B KakI0oe IOMEIICHHE pa3MemiaeTcs TaOauvka ¢ HauMEHOBAaHUEM
MOMEIIEeHHUS (3aJ1 O’KUJIaHMS, IPUEMa/BbIJIaud JOKYMEHTOB H T.1I.).

2.13.2. llenTpanbHbIi BXO/ B 3/1aHUE, T/I€ pacrnojiaraetcsi AIMUHUCTpAIUS, JOJDKEH
OBITH 000PY10BaH HHPOPMAITMOHHOMN TaOJIMYKOHN (BBIBECKOM), coepxKamie nHGOpMAITHIO
0 HaWMMCHOBAaHHWM, MECTC HAXOXJCHHS, PEKUME pPAOOTHI OPraHOB, HEMOCPEICTBEHHO
MPEIOCTABISIONINX MyHUITUTIATHHYIO YCIYTY.

2.13.3. B nomemeHusax Qi OXHIAHUSA 3adBUTEISIM OTBOIITCS MECTA,
000pyZIOBaHHBIE CTYJIBbSIMU, KPECEIbHBIMU CEKIMsIMH. B MecTax OXuIaHUS WMEIOTCS
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CpeacTBa HJsl OKa3aHUS MEepPBOM MEAMLMHCKONW TMOMOIIM W JOCTYIHBIE MecTa OOIIEero
M0JIb30BaHUS (TyaseT), B TOM YKClie MPUCIOCOOICHHbIE AJ11 UHBAJIUIOB.

2.13.4. Mecra wuHpOpMHpPOBaAHUA, TpEAHA3HAUYCHHBIC [IJI1  O3HAKOMJICHUS
3asiBUTENIEH ¢ MHPOPMALIMOHHBIMU MaTepuaiaMu, 000PYIyIOTCS:

- MHGOPMAIIMOHHBIMU CTEHJIaMHU, Ha KOTOPBIX pa3MEUIaeTCs BHU3yalbHAs U
TeKCTOBasi HHGOpPMAILIHS;

- CTYJIBSIMU U CTOJIaMU JJ11 0()OPMIICHHUS IOKYMEHTOB.

K unHdopmammonHsiM cTeHAaM JoikHa OBbITh obOecriedyeHa BO3MOXKHOCTD
CBOOOIHOTO JAOCTYTIa TPaX/IaH.

Ha nndopMaimoHHbIX CTEHAAX, a TaK)Ke Ha O(pUIIMaIbHBIX caiiTax B cetd HTepHeT
pa3Merniaercs ciaeayroias oos3arenbHast uHQOpMaIus:

- HOMepa TeneoHOoB, (akcoB, ampeca OPUITMATHHBIX CANTOB, SJICKTPOHHOU MOYTHI
OpraHoB, MPEOCTABISIONINX MyHUIIUIIATBHYIO YCIIYTY;

- peXKHUM pabOThl OPTaHOB, MPEOCTABISIONIUX MYHULIUIIATIBHYIO YCIYTY;

- rpauKU TUYHOTO MPUEMa TpaXKIaH YIIOTHOMOYEHHBIMH JTOJKHOCTHBIMHU JIUIIAMU;

- HOMepa KaOWHETOB, TIJl€ OCYILECTBISIOTCS INpPUEM IHCbMEHHBIX OOpalleHUi
rpakJaH U yCTHOE MH(OpMUpOBaHHe TpaxaaH; pamMming, UMeHa, OTYECTBA U JOHKHOCTU
JMIL, OCYUIECTBIIAIOIIMX TIPUEM NHUCBMEHHBIX OOpalleHui TIpakgaH U YCTHOE
MH()OPMUPOBAHKE TPAK]IAH;

- HaCTOSIIIUN AJIMUHUCTPATUBHBIN PErJIaMEeHT.

2.13.5. Tlomemenus [ TpueMa 3asBUTENCH JTOJKHBI OBITH 000PYIOBAHBI
TabIMYKaMy C yKa3aHWEeM HoMepa KaOuWHeTa W JODKHOCTH JIMIA, OCYIIECTBIISIONIETO
npueM. MecTo /Ui mpuemMa 3asBUTENeH JOHKHO OBITh 000PYI0BaHO CTYJIOM, HMETh MECTO
IS HAalTMCaHUS W pa3MeIIeHHs TOKyMEHTOB, 3asBICHUIA.

2.13.6. Ilpu mpemocTaBiIeHMH  MYHUIMOAIBHONW  YCIyTH  WHBAIHIAM
o0OecreynBarOTCsl (BKJIIOYash HWHBAIUAOB, HCIOJB3YIOIIMX KpECcIa-KOMSICKH U CcoOak-
MIPOBOJTHUKOB):

1) ycioBust st GECIpensITCTBEHHOTO JTOCTYIA K OOBEKTY (31aHHIO, TOMEIICHUIO)
B KOTOPOM IPEAOCTABIISACTCS MyHUIIMIIANbHAS yCIIyTa, a TakKe JUIsl OeCIpensITCTBEHHOTO
MOJIb30BAHUS TPAHCTIOPTOM, CPEACTBAMU CBS3U U MHGOPMAIIHH;

2) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO MEPEIBUKEHUSI N0 TEPPUTOPUM, Ha KOTOPOH
pacrojoXkeHbl O0O0BEKTHI (3maHus, TOMEILEHHUs1) B KOTOPBIX MPEJOCTaBISAETCS
MyHUIMTIATbHAS yCIIyTa, a TaAKXKE BXOJa B TaKU€ OOBEKTHI M BHIXOJA U3 HHUX, MOCAJKU B
TPAHCIIOPTHOE CPEACTBO M BBICAJIKU W3 HETO, B TOM YHCJE C MCIOJB30BaHHWEM Kpecia-
KOJISICKH;

3) COMpOBOXKACHWE WHBAIUAOB, WMEIONINX CTOMKHE pPacCTPOHCTBA (YHKIUH
3pEHUS M CAaMOCTOATEIHHOTO MEePEIBIKEHUS, M OKa3aHHE UM TTOMOIIIH;

4) Hamnmexaiiee pasMmelnieHue O0O0OpyJOBaHUS U HOCUTENed HH(pOpMaIuu,
HEOOXOJIUMBIX JJIsI oOecrieueHus] OeCpensITCTBEHHOTO J0CTyIa WHBAIUAOB K OOBEKTaM
(3maHusAM, TOMEMICHUSIM) B KOTOPBIX TMPEIOCTABISETCS MYyHHUIIMNANBHAS yclIyra W K
ycllyraM ¢ y4€TOM OTpaHUYEHUHN UX KU3HEACSITEIbHOCTH;

5) nybmupoBaHWMe HEOOXOAMMOW Il WHBAJIWIOB 3BYKOBOM U 3pUTEITHLHOU
uH(pOpMaIUK, a TAKKE HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOM U rpaduiecKoil HHpOopMaIiu
3HAKaMH{, BBIMOJHEHHBIMH  penbedHO-TOUCHYHBIM  Impudtom  bpaiinsa,  momyck
CYpAOIEPEBOTUHNKA U TU(DIOCYPIOTIEPEBOTUNKA;
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6) momyck coOaKu-TIPOBOJHUKA TIPH HAIMYUU JTOKYMEHTA, MOATBEPIKIAIOIIETO €e
CrieliMaJIbHOe 00yUYeHHE U BBIJIaBaeMoro mno (GopmMe u B MOpsIKE, KOTOPHIE ONMPECIISIOTCS
(dbenepaqbHBIM OPraHOM HCIOJHUTEIIBHOM BJIACTH, OCYIIECTBIAIONIUM (QYHKIIUA T10
BBIPAOOTKE W pealM3alldd TOCYJAapCTBEHHOW IIOJUTUKH W HOPMATUBHO-IIPABOBOMY
peryJMpOBaHMIO B chepe COMATBHOM 3allIUThl HACEJIEHNS,

/) oOKazaHWe TIOMOIIM WHBAJIUAaM B TIPEOJOJECHUU OapbepoB, MEIIAIOIINX
MOJIYYCHUIO UMU YCIIYT HAPABHE C IPYTUMHU JIUIIAMH.

2.14. Iloxa3aTes i JOCTYINHOCTH M KAa4eCTBA MYHUIIUNIAJIbHOM YCJIYTH

2.14.1. llokazarensiMu AOCTYHHOCTH HPEAOCTABICHUS MYHUUMNAIBHOW YCIIyTH
SABJISIFOTCS:

1) TpaHCOpTHAsE AOCTYIHOCTh K MECTaM IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

2) oOecneyeHue OecTpEensATCTBEHHOIO JOCTYNa K IIOMEIIEHUSM, B KOTOPBIX
IIPENOCTABIIACTCA MyHULIMITIAIbHAS YCIIYTa;

3) pa3menieHre nHGOPMaLUU O MOPSJIKE IPEIOCTABICHUSI MyHUIIUIAIIBHON yCIyTu
B ceTtu MHTEpHET.

2.14.2. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYHUUUIIAIBHOW YCIYTH
SABJISTFOTCSL:

1) cobGnroaeHre cTaniapTa NpeIoCTaBICHUs MyHULIMITAIBHON yCITyTH;

2) KOJMYECTBO B3aUMOJCHCTBUN 3asBUTENS C JOHKHOCTHBIMU JIMIIAMHU TIPH
MPEAOCTABICHUM MYHULUIAIBHON YCIyrH M MX MOpOoAOoLKUTeNbHOCTH (1 pa3 mo 15
MUHYT);

3) BO3BMOKHOCTb MOJYyYEHUS MyHULUIIATBbHOMN yciayru B MOLI;

4) BO3MOXHOCTHb  TOJIY4eHHS HMHPOpPMALMKM O  XOAE  MPEJOCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

2.15. Oco0eHHOCTH NPeOCTABJIEHUS MYHUIMIAJIBHBIX YCJIYT B
MHOTO(pYHKIMOHAJIbLHBIX HEHTPAX H 0COOEHHOCTH MPET0CTABICHHUS
MYHHIHNAJIbHBIX YCJIYT B 3J1eKTPOHHO# (popme

2.15.1. 3anpocsl U obOpalieHuss MOTYT OBITH HampaBlieHbl B (OpME DIECKTPOHHBIX
JOKYMEHTOB C MHCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX — CceTel
0O0IIIeTo MOTb30BaHMsI, B TOM YUCie ceTu MHTepHeT.

2.15.2. 3ampocel m oOpalieHus, TOCTYyNHBIIAE B AJIMHHHCTpaluio B Qopme
AIIEKTPOHHOTO JIOKYMEHTa, TOJUIe)KaT PACCMOTPEHHIO B TIOPSAKE, YCTaHOBICHHOM
HACTOAIIUM AJIMUHUCTPATUBHBIM pErJlaMEHTOM Uil THCHbMEHHBIX oOpamienuil. B
oOpalieHuu 3asBUTENb B 00S3aTEIHHOM TMOPSAKE YKa3bIBa€T CBOM (aMHIINIO, WM,
OTYECTBO - JJISl TPaXJaH WU HAUMEHOBAHHME FOPUIUYECKOTO JUIA (OpraHU3aIum) - I
IOPUAMYECKUX JIUL U MHBIX OpraHu3alil, aipec 3JEKTPOHHOM MOYTHI, €CJIM OTBET JIOJKEH
ObITh HampaBiieH B (OpMe 3JEKTPOHHOTO JAOKYMEHTa, U IMOYTOBBIA aJlpec, €ciliu OTBET
JIOJKEH OBITh HANIPABJICH B MUCHhbMEHHOU (hopMe. 3asiBUTENh BIIPABE MPUIIOKUTH K TAKOMY
oOparieHnio HeoOXOaUMbIE JOKYMEHThl M MaTepHalibl B JIIEKTPOHHOU (opme mmbdo
HaIpaBUTh YKa3aHHBIC TOKYMEHTHI U MaTepUaIbl WM X KOMMU B MUCbMEHHOU (hopme.
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3. CocTas, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npouexayp (aeilcTBuii), Tpe0OBaAHUI K MOPSAAKY UX BHINOJHEHHUS, B TOM YHCJIe
0C00€HHOCTEeH BbINOJIHEHUS AIMUHUCTPATUBHBIX NPoUeAyp (HeiicTBUii) B
JIEKTPOHHOM (popMe, a TaAKKe 0COOCHHOCTEN BHINMOJHEHHUSI AIMUHUCTPATHUBHBIX
npoueayp (AelcTBuii) B MHOrOQyHKIIMOHAJIbHBIX IEHTPAX NMPeA0CTABJIEHMS
roCcyJapCcTBEHHbIX © MyYHHUIHMIIAIb-HBIX YCJIYT

3.1. biok-cxema mNpenoOCTaBICHUS MYHULHNAIBHOW YCIYyTH TIPUBEICHA B
npuinoxeHuu Ne 1 k HacrosimieMy AJIMUHHCTPATUBHOMY PETJIAMEHTY.

3.2. IlpenocraBieHuE MYHMIUIIATBLHON YCIYyTM BKJIIOYAEeT B CeOsl CIIEIYIOIINE
aIMUHHACTPATUBHBIE TPOLIEAYPHI:

1) mpueM U perucTpanus J0KyMEHTOB;

2) paccMOTpeHHE 3asBIIEHHd M O(OpMIIEHHE pe3yJbpTaTa MpeaoCTaBICHUS
MYHULIANIAIBHOUN YCITYTH;

3) Bblaya pe3ynbTara NpeJoCTaBIeHUS] MyHUIIMIIAIBHON YCIYTH 3asBUTEINIO.

3.1. Ilpuem u perucTpanus 10KyMeHTOB

3.1.1. OcHoBaHueM i1 Hayajga MCIOJHEHUS aJIMUHHUCTPATUBHON MPOLEIYpPbhI
ABJIIETCS JINYHOE OOpallleHue 3asBUTENS B AIMUHUCTPALUIO JIMOO MOCTYIUIEHHE 3ampoca
B AJIMUHHUCTPALMIO TO MOYTE, MO HWH(OPMANUOHHO-TEICKOMMYHUKAIIMOHHBIM CETSIM
00IIIero 10CcTymna, B TOM 4ucie ceTu MIHTepHeT, BKIIIoYas SIeKTPOHHYIO MOUTY.

3.1.2. Cnenmanuct, B 0053aHHOCTH KOTOPOTO BXOAHT MPHHITHE JOKYMEHTOB:

1) mpoBepsieT HalW4yWe BCEX HEOOXOIUMBIX JOKYMEHTOB, B COOTBETCTBUU C
NEepeyHeM, YCTaHOBIEHHBIM MyHKTOM 2.6.1 Hactosmero AJIMHHHACTPATUBHOTO
perIamMeHTa;

2) mpoBepse€T COOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB TpeOOBAHUSM,
YCTaHOBJICHHBIM ITyHKTOM 2.6.3 HacTOAIIEro AJMUHUCTPATUBHOTO PETIaMEeHTa,

3) perucTpupyer NOCTYIUIEHHWE 3alpoca B COOTBETCTBHUM C YCTaHOBJICHHBIMHU
MpaBUJIaMU JICJIONPOU3BOJICTBA;

4) cooO11aeT 3assBUTENI0 HOMEP U JAaTy PErUCTpaIliy 3arpoca.

3.1.3. PesynpratoM aJAMHHUCTPATHBHOW MPONEAYPHI SBJISETCS IOJTyYCHHUE
CHEIUATIMCTOM, YIOJHOMOUYEHHBIM Ha PAacCMOTPEHHE OOpallleHUs 3asBUTENS, TIPUHITHIX
JOKYMEHTOB.

3.1.4. IlpomomxuTenbHON aIMUHUCTPATUBHOMN MPOIIeAyphl He OoJiee 15 MUHYT.

3.1.5. OO6s3aHHOCTH CIEIUANNCTA, OTBETCTBEHHOTO 3a MPHEM M PErHCTPAIUI0
JOKYMEHTOB, TOJIKHBI OBITh 3aKPEIJICHBI B €70 TOJDKHOCTHON HHCTPYKITHH.

1
3.1". ®opMupoBaHHe U HATIPABJIEHHE MEKBEIOMCTBEHHOI0 3a1poca

3.1'.1. OcHOBaHHEM IS HAYAIA aJMUHUCTPATHBHOMN poreypbl GOPMUPOBAHUS U
HaIlpaBJIEHUSI MEXBEJOMCTBEHHOIO 3alpoca SBISETCS HENPEACTABICHUE 3asBUTEIIEM
JIOKYMEHTOB, KOTOPBIE HAXOJSTCS B PACHOPSIKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CAaMOYTPABJICHUSI M HMHBIX OpPraHU3alMid, y4YacTBYIOUIMX B MPEIOCTABICHUU
MYHULIMIIAIBHOMN YCIIyTH.
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3.1'.2. B ciydae eciu 3asBHTENEM MpPEACTABICHBI BCE TOKYMEHTBI, YKa3aHHBIC B
nyHkTe 2.6°.1 HacToAmEero AJMHHHUCTPATUBHOTO PErIaMEHTa, CHECHHUAINCT MEPEXOIUT K
UCIIOJIHEHHUIO CIIEYIOLIEH aIMUHUCTPATUBHOMN IIPOLIETYPHI.

3.1'.3. B ciyuae eciu 3asBUTEIEM MO COOCTBCHHON MHMIMATHMBE HE MPEICTABICHBI
yKa3aHHbIe B IMyHKTe 2.6°.1 HacTosmero AJIMHMHHCTPATMBHOTO PEraMEHTa IOKYMEHTEI,
CHELMAJIUCT, OTBETCTBEHHBIM 3a (pOpMHpOBaHHE M HAINPABICHUE MEXBEIOMCTBEHHOTO
3arpoca, MPUHUMAET pelieHrne o (GOPMUPOBAHUU U HAIPABIECHUU MEXBEIOMCTBEHHOTO
3ampoca.

3.1'.4. Tlopsa0OK HANpPABICHHS MEKBEIOMCTBEHHBIX 3alPOCOB, a TAKKE COCTAB
CBEICHMIA, HEOOXOIUMBIX JIJIsl IPECTaBICHUS TOKyMEHTA U (UJIH) HHPOPMAIIHH, KOTOPbIE
HEOOXOAMMBI JJI1 OKa3aHWS MYHHULMIIAILHON YCIYTH, ONPEAENAETCS TEXHOJOTHMYECKOU
KapTOW MEXBEJIOMCTBEHHOI'O B3aMMOJECHMCTBUS MYHULMITAJIBHON YCIYTH, COIVIACOBAHHOM
AJIMUHHCTpanuen ¢ COOTBETCTBYIOIIMMHU OpraHaMiu (OpraHu3alMsIMH), YYaCTBYIOIIMMHU B
[IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

3.1%.5. Cpok MOJArOTOBKM MEXBEIOMCTBEHHOIO 3aIIpoca CIICLUAINCTOM HE MOXKET
IpeBbIIIATh 3 padOYnX JHS.

3.1%.6. Cpok TOArOTOBKM M HANPABICHHs OTBETA HA MEXKBEIOMCTBEHHBIH 3ampoc o
NPEJCTaBICHUH JOKYMEHTOB M HH(OpMalM{ A NPEJOCTaBICHUS MYHULMNAIbHON
YCIIyTU C HUCIOJIb30BAHUEM MEXXBEIOMCTBEHHOIO MH(GOPMAIIMOHHOTO B3aUMOJIEUCTBUS HE
MOJKET MPEBBIIATh 5 pabOUYNX JHEHN CO JHS MOCTYIUIEHUS MEKBEJOMCTBEHHOI'O 3a1poca B
OpraH WM OpraHW3alMio, NPEIOCTABISAIOIIME JOKYMEHT W HH(POPMALMIO, €CIH HHbIE
CPOKM TOJATOTOBKM U HANpPABJICHUS OTBETa HAa MEKBEAOMCTBEHHBIM 3alpoCc HE
YCTaHOBJIEHBI  (peAepajbHBIMU  3aKOHAaMHU, [pPaBOBbIMU  akTaMu [IpaButenbcTBa
Poccuiickoii denepanum U OpUHATBIME B COOTBETCTBUU C (heAepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH IPABOBBIMU aKTaMH cyObeKTOB Poccuiickoit denepanuu.

3.1%.7. Tlocae MOCTYIICHHST OTBETA HA MEKBEAOMCTBEHHBIH 3aIpOC CIICIIHAIICT,
OTBETCTBEHHBIM 3a (opMHpOBaHHE U HamNpaBlIC€HUE MEXBEIOMCTBEHHOIO 3ampoca,
PEruCTpUPYET MOJYYEHHBIM OTBET B YCTAHOBICHHOM IOPAJKE U IEPENAET CHELUAINCTY,
OTBETCTBEHHOMY 3a PaCCMOTPEHUE JOKYMEHTOB, B JICHb IOCTYILJICHUs TaKUX JOKYMEHTOB
(cBeneHmin).

3.1'.8. OGs3aHHOCTH CIEHMANNCTa, OTBETCTBEHHOTO 3a (DOPMHUPOBAHHE U
HaIpaBJICHUE MEKBEJOMCTBEHHOIO 3ampoca, JOJDKHBI ObITh 3aKpelyieHbl B €ro
JOJ>KHOCTHOW MHCTPYKLIMH.

3.1%.9. MakcumanbHbIit CPOK BBINIOJHEHUsSI AAMWUHHUCTPATUBHOM IPOLELYPHI
cocTaBisieT 3 paboumx JHS.

3.2. PaccmoTpenne o0panieHus 3asiBUTEJIs

3.2.1. OcHoBaHueM [IJIs1 Hayajaa MpoLeayphbl pACCMOTPEHHUS OOpaIlleHUsI 3asIBUTEIIS
u  odopmiieHHE pe3yJibTaTa TMPEJOCTABICHUS MYHUIIUIIATBHON YCIYTH  SIBIISETCS
MOJIyYCHHUE CIIEIUATMCTOM, YITOJTHOMOYCHHBIM Ha PACCMOTPEHUE OOpaIlleHUs 3asBUTEIIS,
MPUHSTHIX JOKYMEHTOB.

3.2.2. Tlpu mnomydeHuW 3ampoca 3asiBUTENsI, CIICIUATUCT, OTBETCTBEHHBINH 3a
paccMOTpeHHe oOpaIeHus 3asIBUTEIIS:

1) ycTaHaBiaMBaeT mpeaMeT OOpaIeHus 3asiBUTEIS;
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2) mpoBepseT HAIMYKE MPWIOKEHHBIX K 3asSBJICHUIO JIOKYMEHTOB, TIEPEUNUCIECHHBIX
B yHKTE 2.6.1 HacTosIero A MUHACTPATHBHOTO PETIaMEHTa,

3) ycTaHaBIMBAcT HAJIMYUE ITOJHOMOYUN AJMHHHUCTPAMA II0 PACCMOTPEHHUIO
oOparcHus 3assBUTEIIA.

3.2.3. B cinyyae ecim mNpeaoCTaBICHHE MYHHIIMIAIBHONW YCIYTH BXOJIUT B
MIOJITHOMOYHS AJMUHHUCTPAIIMK M OTCYTCTBYIOT OIPEACIICHHBIC IMyHKTOM 2.8 HACTOSIIEro
AIMUHUCTPAaTUBHOTO  perilaMeHTa OCHOBaHMS JUISI OTKa3a B IPEAOCTaBIICHUU
MYHUITUTIAJTBHOW YCIIYTH, CHEIUAIKNCT, OTBETCTBEHHBIH 3a PAaCCMOTPEHHE OOpaIieHus
3asIBUTENISI, TOTOBUT B JIBYX 3K3EMIUIApaxX MPOCKT PEIieHus (Pe3ysbTaT MPeaoCTaBICHUS
MYHUITUTIATBHOW YCIIYTH) 3asSBUTEITIO.

3.2.4. Pe3ynbraTtoM aIMUHHCTPATUBHOW TMPOIEIYPHl SBIACTCS TIOIIMCAHUC
YIOJHOMOYEHHBIM JIUIIOM PEIICHUS O MPEIOCTABICHUN MYHHUITUNAIHHOW YCIYTH WU 00
OTKa3€ B MPEJOCTABICHUHN MYHUIIUITAILHON YCITyTH.

3.2.5. IIpo1omKUTeNbHOCTS AIMUHUCTPATUBHOM TIpoLIeAYphI He Oojiee 3 AHEH.

3.2.6. O053aHHOCTH CIEIUAMCTa, OTBETCTBEHHOIO 3a PACCMOTPEHUE JOKYMEHTOB,
JOJDKHBI OBITh TaK)KE 3aKPEIJICHBI B €T0 JOKHOCTHON MHCTPYKIIUH.

3.3. Boi1aua pe3yiabrarta
NpeIoCTABIEHU MYHUIMIIAIBHOMN YCIYyTH 3asiBUTEII0

3.3.1. OcHoBaHueM [JIs1 Ha4yayia MPOIEAYpPHl BBIAAUM pe3yibTaTa MpPeI0CTaBICHUS
MyHUIMOAIBHOM  ycayru  (pelleHus) SABJISETCS  MOJNUCAHWE  YIOJIHOMOYEHHBIM
JNOJDKHOCTHBIM JIMIIOM AJIMUHUCTPAlMA COOTBETCTBYIOIIMX JOKYMEHTOB M IOCTYIUIEHUE
NOKYMEHTOB JUI1 BbIJIAYM 3asBUTENIO CICHHAINCTY, OTBETCTBEHHOMY 3a BBIIAYYy

JTIOKyMEHTOB.

3.3.2. Pemenwe o0 mpemocTaBiICHMHM WM 00 OTKase B IMPEAOCTaBICHUU
MYHULIMTIATBEHON yCIIyTH perucTpupyer CIICLIUAJIUCT, OTBETCTBEHHBIN 3a
JIEJIONPOU3BOACTBO, B COOTBETCTBHM C YCTAHOBJIICHHBIMH TIpaBUJIAMH  BEJCHUS
JIEJIOMPOU3BOICTBA.

3.3.3. Pemenne o0 mpemocTaBiICHMM WIM 00 OTKae B MPEAOCTaBICHUU
MYHMIIMIIAJBHOW YCIYTM C NPUCBOCHHBIM PErHMCTPALMOHHBIM HOMEpPOM CIEIUAIUCT,
OTBETCTBEHHBIN 3a BbIJAa4y JOKYMEHTOB, HAMpaBIAET 3asABUTEIIO  IMOYTOBBIM
HalpaBJICHUEM JUOO0 BpydYaeT JMYHO 3asBUTENIO IMOJ POCHUCH, €CIH HWHOM MOPSI0K
BbIJIaY¥ IOKYMEHTA HE OTpe/eIieH 3asBUTENIEM MIPH MoAaue 3ampoca.

Komust pemeHuss BMecTe ¢ OpUTHHAIAMU JOKYMEHTOB, IIPEICTaBICHHBIX
3assBUTEJNIEM, OCTACTCS Ha XpaHEHUH B A IMUHUCTPALIUH.

3.3.4. PesynpraroM aJAMHHHUCTPATHBHOW MPOLEAYpPHl SBISETCS HaIMpaBJICHUE
3aBUTENI0 PEIICHUS O TPEJOCTaBICHUH WM 00 OTKa3e B MPEIOCTABICHUU
MYHULIMITAIIHOW YCIIYTH.

3.3.5. [IpoomkuTenbHOCTh AAMUHUCTPATUBHOM MPOIIEAYPHI HE OoJiee 3 THEH.

3.3.6. OOsi3aHHOCTH CHEMATUCTa, OTBETCTBEHHOIO 3a BbIAAUy JIOKYMEHTOB,
JOJKHBI OBITh TAK)KE 3aKPEIJICHBI B €r0 TOJDKHOCTHON MHCTPYKITUH.

4. ®opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM HACTOSIIET 0
AJIMUHUCTPATUBHOIO PerjaMeHTa
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4.1. ITopsaaok oCcylIeCTBICHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0eHUEM
U HUCIIOJTHEHHEM OTBETCTBEHHBIMM J0/KHOCTHBIMH JIMIIAMHM MOJI0KEeHU I
HACTOSINEr0 AIMUHUCTPATHBHOIO PErJIaMeHTa U HHBIX HOPMATHUBHBIX
NPaBOBbIX AKTOB, YCTAHABJINBAKIIUX TPeOOBAHNS K NMPEI0CTABICHUIO
MYHUIUNAJIbHON YCIYTH, 2 TAK:Ke NPUHATHEM PelIeHuii
OTBETCTBEHHBIMU JIMIAMU

4.1.1. HayanpHUK OTI€Na CTPOUTENHCTBA M KUIMIIHO-KOMMYHAJIBHOIO XO31CTBa
AJIMUHUCTpAIlMd MYHUIIMNAIBHOTO oOpa3oBanus «llounmHkoBckuit paiton» CMOJIEHCKON
00JIaCTH OCYIIECTBJISIET TEKYLIMH KOHTPOJb, 3a COOJIIOJJICHHEM IOCIIENOBATENbHOCTU U
CPOKOB JEHCTBUA M aJMUHUCTPATUBHBIX MPOLEAYpP B XOA€ NPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

4.1.2. Texkymuii KOHTpOJIb OCYLIECTBJISIETCS IyTeM MpoBeneHus HadambHuKOM
OoTJena CTPOUTEIbCTBA W JKUJIUIIHO-KOMMYHAJIBHOTO XO35MCTBa AJIMHHHCTpPaLAN
MyHHULIMNIAJIbHOTO oOpa3oBaHus «llounHkoBckuil paiioH» CMOJIEHCKOM 00J1acTH WM
YIIOJTHOMOYEHHBIMM  JIMLAMU  IPOBEPOK  COONIOACHMUS  TOJOXKEHUM  HACTOAIIEro
AJMUHHCTPAaTUBHOTO pEIVIAMEHTA, BBISABICHUS M YCTPAHEHHsS HApyLIEHUM IIpaB
3asBUTEJIEH, pACCMOTPEHMS], TOATOTOBKHM OTBETOB HA OOpAaIlleHUs 3asBUTEIICH.

4.2. ITopsiaoK ¥ NEPHOAUYHOCTD OCYILIECTBJICHUS IVIAHOBBIX H BHEIVIAHOBBIX

NPOBEPOK MOJHOTHI H KAYeCTBA MPEA0CTABJICHIS MYHMIUNIAJIbHON YCJIYIH, B TOM
yucJie NOPsiA0K U (opMbI KOHTPOJIA 32 IOJHOTON U KA4eCTBOM IPeI0CTABICHUA
MYHUIUNAJIbHOM YCJIYTH

4.2.1. IlpoBepkr MOryT OBITh IIJIAHOBBIMU (OCYILECTBISATHCS HA OCHOBAaHUU
MOJIYTOJJOBBIX MJIM F'OJ0BBIX MJIAHOB pab0Thl AJIMHUHHCTPALIMN) U BHEIJIAHOBBIMH.

4.2.2. BHermiaHOBBIE TMPOBEPKH MPOBOJAATCS B cliydae OOpalieHusi 3asBUTENS C
xKanoOoil Ha aeicTBus (0e3eiCTBUE) U PEIICHUS, IPUHATHIC (OCYIIECTBISIEMbIE) B X0JI€
MPENOCTABIECHNUS MYHHUIIMIAIBHON YCIYIM JOJKHOCTHBIMU JIMIIAMU, MYHUIUIAIbHBIMU
CITY>KalllUMHU.

4.2.3. 1InaHOBBI KOHTPOJIb, 3a TMOJHOTOM M KA4eCTBOM IMPEIOCTABICHUS
MYHULUIIATBHOM YCIIYTH OCYIIECTBIIAETCS B XOJI€ ITPOBEACHMS IPOBEPOK B COOTBETCTBUU
¢ TpaduKOM MPOBEJCHUS TPOBEPOK, YTBEPKAECHHBIM [ J1aBOl A IMUHUCTpALIUH.

4.2.4. Pesynbrarel NOpoBepKH O(OPMIIAIOTCS B BHUJE CHOpPaBKH, B KOTOPOH
OTMEYAIOTCS BBISBJICHHBIE HEIOCTATKU U MIPEAJIOKEHHS 110 UX YCTPAHEHUIO.

4.2.5. Ilo pe3ynpraram NPOBEICHHBIX NMPOBEPOK B CIIy4ac BBIABICHUS HApyLICHUU
MpaB 3asBUTEJICH OCYILECTBIACTCS MPUBICUYCHHE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHHM C (eJiepaibHbIM U 00JIaCTHBIM 3aKOHOJIATEILCTBOM.

4.3. OTBEeTCTBEHHOCTH JOJKHOCTHBIX JIMI, MyHUIHMNAJIbHBIX CJIYKAIUX
AJIMMHUCTPALUM 32 pelieHus U AeiicTBus (0e31eicTBUE), IPUHUMAEMble
(ocymiecTB/IsieMble) MMH B X0/1€ MIPeI0CTABJICHUS] MYHUIIUNIAJIBLHON yCJIYyTH

4.3.1. JIOIKHOCTHBIE JIMLA, MyHUIMNAIbHBIE CIIyKallhie AJIMUHHUCTPALUA HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHUE CPOKOB U IOCIEI0BAaTEIbHOCTH
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COBEpIICHUS  AJMHHUCTPATUBHBIX  JACUCTBUU. llepcOHaNbHAss  OTBETCTBEHHOCTH
JOJHDKHOCTHBIX JIMI, MYHHUIIMIIAIBHBIX CIIYyXKalUX AJMUHUCTPALMM 3aKPEIUISIETCI B UX
JTOJKHOCTHBIX MHCTPYKIUSIX.

4.3.2. B cny4yae BBIABJICHUS HApYLICHUHA BHUHOBHOE JIMIO MPUBJICKAETCS K
OTBETCTBEHHOCTH B  TIOpSAKE, YCTAHOBJIEHHOM  (enepalbHbIM H  00JACTHBIM
3aKOHOJIATEILCTBOM, HOPMATUBHBIMM IIPABOBBIMU aKTaMW AJIMUHUCTPALUH.

4.4. Ilos0xkeHust, XapakTepu3yromme Tpe0oOBaHUA K NOPAAKY U dopMam
KOHTPOJISA 32 PpeA0CTaBJIeHHEeM MYHHUMIIAJIbHOM YCJIYTrd, B TOM YHCJ€ CO CTOPOHBI
rpaskaaH, MX 00beAUHEHUH U OPraHu3anMi.

I'paxxnane, ux oOOBEOUMHEHUS M OpPraHU3ALMHM Y4YacTBYIOT B KOHTpOJIE 3a
IIPENOCTaBIECHUEM MYHULMITAJILHON YCIYTH ITOCPEACTBOM:

- IPEUIOKEHUH O COBEPIICHCTBOBAHMM HOPMATHBHBIX IIPABOBBIX AKTOB,
pErIAaMEHTUPYIOIINX IPEIOCTABIECHUE JTOJDKHOCTHBIMM JIMIAMHU OTAENA MYyHUIUNAIBHON
YCIIyTH;

- COOOLIEHUI O HapyUICHUSX 3aKOHOJATENbCTBA U MHBIX HOPMATHUBHBIX NPaBOBBIX
aKTOB, HEJOCTaTKax B paboTe MOKHOCTHBIX Jinl Otaena, OTBETCTBEHHBIX 34
IIPENOCTABICHNE MYHULIMITIAIBHOW YCIIYTH;

- %ayob 1o ¢akraM HapylIeHUs JOJLKHOCTHBIMU juuaMu OTAena, OTBETCTBEHHBIX
32 MPEeNOCTaBJIE€HUE MYHULMIAIBHON YCIYTH, MpaB, CBOOOJA WM 3aKOHHBIX HHTEPECOB
rpaKaany.

5. locyneOHbIii (BHeCy1eOHbIIT) MOPSI0K 00:KAT0BAHUS PellieHUd U AeCTBUI
(0e3xelicTBUS) OPrana, NPpeA0CTABISIONIEr0 MYHUIUIIAJIBHYIO YCJIYTY, a TAKKe
JAOJIAKHOCTHBIX JIMI WM MYHUIUNAJIbHBIX CJIYKaIIUX

5.1. 3agBuTeNnb UMEET MPABO HA 00KaJTOBaHUE PEIICHUH U JAeicTBUM (06e31eiicTBIA),
OPUHATBIX (OCYLIECTBISAEMBIX) B XOJE€ NPEJOCTAaBICHUS MYHHUIMIAIBHOM YCIYTH
JTOJHDKHOCTHBIMU JIMIIAMM, MYHHUIMIIAJIBHBIMU CIYXaIllUMHU OpraHa, MpeoCTaBIISIOLIEro
MYHUIIUTIATIBHYIO YCIYTY, B 10Cy1e0HOM (BHECY1€0HOM) TOPSIIKE.

5.2. Uadopmaniusg o mopsiake o0x)ajaoBaHUs pelIeHU u JaeicTBuid (0e3aeicTBus)
opraHa, MpeAO0CTaBIIAIOIIEr0 MyHULUITAJIIBHYIO YCIYTy, a TaKKe JOLKHOCTHBIX JIUL WA
MYHUIUMTNIATBHBIX CITYXaIIMX Pa3MeIaeTcs:

1) Ha nHDOPMAIMOHHBIX CTEHAAX AMUHUCTpAIUH;

2) na HWHrepHer-caiite AnmuuucTparmmu: http://www.admin — smolensk.ru B
MH(}OPMATMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSAX OOILEro MmoJib30BaHUs (B TOM YHUCIE B
cetu UnTepHer);

3) B pErHOHATBHON TOCYJApCTBEHHON WH(popManuoHHoi cucrteme «llopran
roCyJIapCTBEHHBIX U MyHULIIMNATBHBIX YCIYT (QyHKUIMNH) CMOJIEHCKOM 00macTy.

5.3. 3asBuTeNb MOXKET OOPATUTHCA C KaJI000i, B TOM YKCIIE B CIAEAYIONINX CITydasX:

1) HapymeHue cpoka perucTpaluu 3ampoca 3asBUTENS O MPEAOCTaBICHUN
MYHUIIMIIAJIBHON yCIyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;



http://www.admin/
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3) TpeOoBaHuE y 3asBUTENS JTOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit ®denepannu, HOPMATHBHBIMHU IPaBOBBIMU aKTaMH
CMoneHcKol 00J1acTH, MYHUIMNAIBHBIMU IIPAaBOBBIMU aKTaMU JJIsi MPEAOCTaBICHUS
MYHULIUIIAJIBHON yCITyTH;

4) oTka3 B IpHEME JIOKYMEHTOB, IPENOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMaTHUBHBIMU IpaBOBbIMU  akTamMu Poccuiickoii  ®Denepauyy, HOPMAaTUBHBIMU
paBOBbIMU akTaMu CMOJIEHCKON 00J1acTH, MyHUIMIAIBHBIMU MPABOBBIMHU AKTAMH IS
MIPEA0CTABIICHUS MyYHULIMIIAIBHOM YCIIYTH, Y 3asIBUTES;

5) oTka3 B MPEeAOCTAaBICHUA MYHMIIMNAIBHOW YCIYTH, €CJIM OCHOBAHHUS OTKa3a HE
peTyCMOTPEHbI (efepaibHbIMU 3aKOHAMHU U IPUHATHIMH B COOTBETCTBUHM C HUMU UHBIMH
HOPMAaTUMBHBIMM IIPpaBOBBIMM  akTaMu Poccuiickon ®Dexnepanuu, HOPMAaTHBHBIMU
MpaBOBBIMU aKTaMu CMOJIEHCKOW 00J1aCTH, MyHHIIMTIAIbHBIMUA TPABOBBIMHU aKTaMU;

6) 3arpeOOBaHHME C 3agBUTENS IPU NPEIOCTABICHUM MYHULUINAIBHON YCIYrd
IUIaThl, HE MPENyCMOTPEHHOW HOPMAaTUBHBIMM IPaBOBBIMU aKTamMHu Poccuiickoil
@enepan,  HOPMATUBHBIMU  NIpaBoBbIMHM  akTtamMu  CMoJieHCKOM — obiacty,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, NpeAOCTaBISIIONIETO MYHULHUIAIbHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, NPEJOCTaBISAIOIIEr0O MYHUIUNAIBHYIO YCIYry, B  HCIPABICHHUH
JOMYILEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTd JOKYMEHTax JIMOO HapyllIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKHUX
VCIIPABJICHUM.

5.4. 3agBuTenp BOpaBe MOJATh Xalo0y B MHCbMEHHOW (QopMe Ha OyMa)KHOM
HOCHUTEJIE, B DJJIEKTPOHHON ¢GopMe B AJIMUHUCTpALMIO, B OTAEI CTPOUTEIBCTBA H
KWIMIIHO-KOMMYHAJIBHOTO ~ XO3fiiCTBa  (Jajee —  OpraHbl, MNPEAOCTaBIIAIOINE
MYHULUINIAIBHYIO YCIYTy), B MUCBbMEHHON (popMe WM B AJIEKTpOHHOM Buje. JKanoObl Ha
pelIeHus, MPUHATbIE PYKOBOJIUTEIEM OpraHa, MpPEJOCTaBISIOIEr0 MYHHUIMNAIbHYIO
yCIIyTy, TIOJIal0TCS B BBIIIECTOSIIMK OpraH (Mpu €ro Hajauuuu) JHUOO B Clydae ero
OTCYTCTBHS paccMaTpHUBAOTCS HENOCPEICTBEHHO PYKOBOJIUTEIEM oprasa,
IIPEAOCTABIISIOIIET0 MYHULIUITAIBHYIO YCIIYTY.

5.5. XKano6a B nuceMeHHOM (hopmMe MOKET ObITh TaK)Ke HAIpaBJIeHA MO MOYTE J1OO0
IIPUHATA IPH JJUYHOM IIPUEME 3asIBUTEIIS.

B snektpoHHOM Buae kajnoba MoOKET ObITh IMOJAaHA 3asABUTEIEM IOCPEICTBOM
opuIManbHOrO caifTa oOpraHa, MPEAOCTaBISIIONIETO MYHHUIMIAIBHYIO YCIYTy, B
MH()OPMAIMOHHO-TEIEKOMMYHUKALIMOHHOM ceTH «IHTepHeT»;

5.6. XKanoba nomkHa colepKaTh:

1) HaMMeHOBaHHME OpraHa, MpPEAOCTABISIONIET0 MYHUIMMNAIBHYIO — YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIyry, Ju00
MYHUIUINAIBHOTO  CIIy)Kalllero, pemeHuss W  jAeilctBus  (0e3aeicTBUE)  KOTOPBIX
00KamyroTCs;

2) damunuio, UMs, OTYECTBO (TMOCTEAHEe — TPH HAJIMYWHU), CBEJCHUS O MECTE
KUTEJIbCTBA 3asiBUTENS — (DU3MUECKOro JiMIa JUOO HaMMEHOBAaHUE, CBEJCHHUS O MECTe
HaXOXKJEHUS 3asiBUTENSI — IOPUAMYECKOro JIMIA, a TaKKe HOMEP (HOMEpAa) KOHTAKTHOIO
tenedoHa, ampec (ampeca) dIEKTPOHHOW MOYTHI (MPU HAJWMYHMK) W MOYTOBBIN aapec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;
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3) cBemenus 00 0OKamyeMbIX pEUICHUSX W JeHcTBHUSX (Oe3AeiicTBHMU) OpraHa,
NPEIOCTABISIONIET0  MYHULMMAIBHYIO  YCIYTy,  JOJDKHOCTHOTO — JIMIIA  OpraHa,
PEIOCTABIISAIONIET0 MYHUIIUIIATBHYIO YCIYTY, JIM00 MYHUIIMITAILHOTO CITYXKAIIETo;

4) nOBOJBI, HA OCHOBAHMHM KOTOPBIX 3asBHUTENIb HE COTJACEH C pElICHUEM U
neictBueM (Oe3deiicTBUEM) OpraHa, NPEIOCTABJISIONIETO MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeOCTaBIAIONIET0 MYHULUNAIBHYIO YCIyTy, JH00
MYHHIIUTIAIBHOTO CITY>KaIlEro.

3asgBUTENEM  MOLYT OBITb NIPEACTABICHBl  JTIOKYMEHThl (IPU  HaJU4HH),
MOJITBEP K IAIOIIUE IOBOJIBI 3asIBUTEISA, JTMOO UX KOTIHH.

5.7. Kanoba, noctynuBias B OpraH, NpeA0CTaBISIIONINN MYHULIUNIATBHYIO YCIYTY,
MOJJICKUT PACCMOTPEHHUIO JIOJDKHOCTHBIM JIMIIOM, HAJI€JICHHBIM IOJHOMOYHUSAMHU T10
PAacCMOTPEHHUIO Kanio0, B TeueHue 15 paboumx JHEH co JHS ee perucTpaluu, a B ciiydae
o0)kajoBaHUsl  OTKa3a OpraHa, MPEJOCTABJISAIOLIEIO0  MYHHIMNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI]A OpraHa, MPEeIOoCTaBISIONIEr0 MYHUIUIAIBHYIO YCIyTy, B IpUEMe
JOKYMEHTOB y 3asiBUTEJIS JIMO0 B UCIPABJICHUU JTONYLUICHHBIX ONEYAaTOK M OMMOOK UM B
cillydae OO0)KaJIOBaHUSI HApYUICHUs YCTAHOBJIEHHOIO CpOKa TaKUX WCIpaBICHUH — B
Te4eHHe 5 pabouynX AHEH CO THS €€ perucTpaly.

5.8. Ilo pe3ynbrataM paccMOTpPEHHS KaloObl JOJKHOCTHOE JIULIO, OTBETCTBEHHOE
3a pacCMOTpPEHHUE Ka00bl, IPUHUMAET OJIHO U3 CIEAYIOLIUX PEIICHUN:

1) ynoBnerBopsieT xajio0y, B TOM 4ucie B (JOpME OTMEHBI NMPUHATOTO PEIICHUS,
WCIIPABIICHUSI JOMYIICHHBIX OPTaHOM, NPEIOCTaBISIONIUM MYHHUIUIAIBHYIO YCIYTY,
OTIeYaTOK M OLUIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHUIIUTIAIBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CpPEICTB, B3UMAaHHE KOTOPHIX HE
MPEyCMOTPEHO HOPMATUBHBIMU  TPaBOBbIMU  akTaMu Pocculickon  @Penepanuu,
HOPMAaTUBHBIMH TPaBOBBIMU akTaMu CMOJEHCKOW 00IacTH, MYHHUIIUIAIbHBIMU
MIPABOBBIMU aKTaMH, a TAaKXKe B MHBIX opMax;

2) OTKa3bIBACT B YJIOBJICTBOPEHUU KATOOBI.

5.9. He no3aHee IHsA, CIEAYIONIETO 3a JIHEM MPHUHATUS PEUICHUS, 3asBUTEIIO B
NUCBbMEHHOU (opMe M MO KEJaHUIO 3asABUTENS B DJIEKTPOHHOH (opMme HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3yJIbTaTaXx paCCMOTPEHUS JKaJIO0BI.

5.10. VYmoiHOMOYEHHBIH Ha pPAcCMOTPEHHE JKaloObl OpraH OTKa3bIBaeT B
YIOBJIETBOPEHUH KaJOO0bI B CIAEAYIOIINX CIydasiX:

a) HAJIM4YMEe BCTYNUBIIETO B 3aKOHHYIO CHIIY PELEHUs CyJa, apOUTpa)KHOTO CcyAa 1o
&Kayobe 0 TOM K€ MpeIMEeTe U 10 TEM K€ OCHOBAHUSM;

0) nmojaya *ajnoObl JIULIOM, MMOJTHOMOYHUSI KOTOPOTO HE MOATBEPKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeIbCTBOM Poccuiickoit @enepannu;

B) HAJIMYUE pEIIeHUs Mo jkamobe, MPHUHITOrO paHee B OTHOLICHHH TOTO >KE
3asABUTEIIS ¥ TI0 TOMY JK€ TTPEIMETY KaIOObI.

5.11. YHnonHOMOYEHHBI Ha pacCMOTpPEHHE 3>KajoObl OpraH BIpaBEe OCTAaBUTH
xaso0y 0e3 OTBeTa B CICAYIOIIUX CIydasx:

a) HaTu4he B >Kajo0e HEIEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAXKECHHM, yrpo3
’KU3HH, 3J0POBbIO U UMYILECTBY JOJKHOCTHOTO JIMLIA, & TAK)KE WICHOB €T0 CEMbU;

0) OTCyTCTBHE BO3MOXXHOCTHM MPOYUTATh KaKyl-IHOO YacTh TEKCTa IKajJoOBbI,
(baMunio, UMsl, OTYECTBO (IIPU HATMYWHN) U (WJIM) TIOYTOBBIN aJpec 3asBUTENS, YKa3aHHbBIE
B Kaooe.
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5.12. 3asBuTENM BIpaBe 00KaIOBATh PEUICHMs], IPUHATHIE B XO/€ NMPEI0CTABICHUS
MYHULMNAIBHOW  YCIyrW, J€WCTBUA  WIM  Oe3leHCTBUE  JOJDKHOCTHBIX  JIMII,
IPEJOCTABIAIONIUX MyHUIIUNIAIIBHYIO YCIYTY, B Cy1I€OHOM MOPSIKE.
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[Ipunoxenue
K AIMUHUCTPAaTUBHOMY pPETIAMEHTY

BJIOK-CXEMA
NIPEAOCTABIICHUS] MyHUIIUIIAIBHON YCIIYT'H

Hauaio

>
«

IIpuem u perucTpanust JOKyMEHTOB

l Bo3sBpamenue 10KyMEHTOB JUIs
TIPUBEJCHHS X B COOTBETCTBHE C
TpeOOBaHUAMU

A

YcraHoBiieHHE
COOTBETCTBHS JJOKYMEHTOB
TpeOOBaHUAM ITyHKTa
2.6.1n 2.6.3 pa3nena 2
HACTOSIIIEro
AJIMUHUCTPATUBHOTO
periameHra

Her

I

Peructpanus 3asiBICHUS B )KypHaIe
peructpanuu odpaiieHuit

!

OdopmiteHHe pacuCKU-yBEIOMICHHUS O
npueMe J0KYMEHTOB U Iiepeaya ee
3asIBUTEITIO

!

Her

HpeﬂCTaBHeHHe 3asABUTCIIEM

CaMOCTOATENILHO JTOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.7
pasjena 2 HacTOSIIEro
AJIMUHHCTPaTHBHOTO
DermaMeHTa

dopmupoBaHue

MEXKBEJOMCTBCHHOI'O 3a11poca

Ja
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YcraHoBIEHUE [TpaBa 3asiBUTEII HA
MOJTy4eHUE MYHHIUIIATIBHON YCIyTH

IloaroroBka oTBeTa Ha
MEXBEJIOMCTBEHHBIH 3arpoc

{

Her

Nmeer npaso?

[IpuBenenue
MIPOEKTA PEIICHNs B

IToaroroBka npoekra
pEIIeHHs U yBEIOMIICHUS

COOTBETCTBHUE C 00 oTkaze B
TpeOOBaHUIMHU NIPEJOCTABICHUHI
3aKOHOJIATEIbCTBA MYHULMIIAIBHON YCITyTH

IIpoekt pemenus
odopmireH
E— IIPaBUIBHO?

b "

YTBep)KZ[eHI/Ie peICHUsA

A 4

Perucrtpanus penreHus B XKypHaie
peTHCTpanuy 3asiBICHUI

\ 4

YBenoMIIeHHE 3asBUTEINS O IPHHITOM
peuieHnn

!

Kownern

HOCTyl’lJ’IEHl/lC OTBE€TAa Ha
MEXBEJIOMCTBEHHBIH 3ampoc

IToaroroBka npoexTa
pelIeHs ¥ yBEAOMIICHHS O
MpPEe0CTaBIEHUHI
MYHULIMIIAIBHON YCIYTH

IIpuBenenue
MPOEKTA PEIICHUS] B
COOTBETCTBHE C
TpeOOBaHUSAMU
3aKOHO/IATEIIbCTBA

[Ipoekt pemenus
odopmireH
IIPaBUIILHO?

)~

yTBep)KI[eHI/Ie peuieHus

A 4

Perucrtpanms penreHus B xXypHaie
perucrpanuu 3asBIeHUN

A 4

YBegoMIIeHHE 3asIBUTENS O TIPHHATOM
pemreHnn

|

Konerg




