AJIMUHUCTPALINA MYHUITUIIAJIBHOI'O ObPA30OBAHNA
«ITOYNHKOBCKMHA PANOH» CMOJIEHCKOU OBJIACTU

ITOCTAHOBJJIEHHUE

oT  27.02.2024 Ne 0026-aam

OO0 yTBepkIeHUH AJIMUHUCTPATUBHOTO
periaMeHTa IIPEIOCTABIICHUS
MYHUIMIIAIIBHON  yciayru  «Bpigava
paspelieHudi  Ha  TpaBO  BBIPYOKH
3€JIEHBIX HACAXKICHUI

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010 roga Ne 210-D3 «O6
OpraHu3alid MPEAOCTABICHUS TOCYJAPCTBEHHBIX WM MYHHUIUIIAIBHBIX YCIYI»,
[TocTanoBieHHEM AJQMUHUCTPALMK MyHUIIMOAIBHOTO 00pa3oBaHus «II0UYMHKOBCKUI
paiion» CmoneHckoit obmactu ot 16.03.2011 Ne 41 «O6 yrBepxaenun I[lopsaka
pa3pabOTKN M YTBEPKACHUS AJIMUHUCTPATHUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
MYHULMOAIBHBIX ~ yCAyr» (B pedakiuu IOCTAHOBIECHUW  AJMUHHUCTpPALUU
MyHHUITUTIATBHOTO oOpa3oBanus «[lounHkoBckuii paitoH» CMOJIEHCKOW 00iacTv OT
30.10.2012 Ne 132, or 23.07.2019 Ne 75-anm), pyKOBOACTBYSCH Y CTaBOM
MyHHUITUTIATBHOTO 00pa3oBanus «IlounHkoBckuii paiton» CMoeHCKON 00J1acTH,

AIMUHHCTpanUsi MyHUIUINAIBLHOrO oOpa3oBaHusa «IIouMHKOBCKMIA panioH»
CMoJIeHCKOM 001acCTH IO CTAaHOB A S € T:

l. YT1BEepaUThH IIPUJIaraeMblil AJIMUHUCTPATUBHBIN periiameHT
IPEIOCTABIICHUS] MyHUIIMIIATIBHON yCayru «Bpinaya pa3peleHuii Ha mpaBo BHIPYOKH
3€JICHBIX HACAKICHUI.

2. Hacrosiiee mocTaHoBieHHE OOHApOIOBaTh B COOTBETCTBUU C Y CTaBOM
MyHHUITUTIATHHOTO 00pa3oBaHusi «llouynHKOBCKUi paiion» CMOJIGHCKOW 00jiacTh U
pa3MecTUTh Ha OQUUUAIBHOM caiTe AJMHUHUCTPAlMM  MYHUIUIAIBHOTO
oOpa3oBaHUs «ITounHKOBCKHI panon» CmouieHckoM o0nacTu
http://pochinok.admin-smolensk.ru/ B uHpOpMAIIMOHHO-TEIEKOMMYHHKAIIHOHHON
cetu «MHTEpHETY.

Per. Ne ma-0285 ot 08.02.2024, PacnieuaTan



3. KoHTpoib 3a KMCIOJTHEHHEM HACTOAIIETO MOCTAHOBJICHHUS BO3JIOXKHUThH Ha
3amectuTens [aBpl MyHuUIUnaibHOro o6pazoBaHus «llouyMHKOBCKUN —pailon»
CmoneHnckoit oonactu 3bikoBY Eneny AliekceeBHy.

['maBa MyHMIIMTIATBHOTO 0Opa30BaHUs
«ITounHkoBCcKu# paiton» CMOIEHCKOM 00nacTu A.B. T'ony0

JOKVMEHT IIOAITHMCAH
DIIEEKTPOHHOI ITOIICHIO

Ceptuduxar 008DCCI9483BFDEEB4121542DEOCIDI4F9
Brnageneu ['onyb Anexcanap BranimupoBmd
Hetictentenen ¢ 13.02.2024 mo 08.05.2025




YTBEPX/IEH

MIOCTAHOBJIEHUEM AJMUHHUCTPALIUU
MYHHUIIUTIATBHOTO 00pa30oBaHuUs
«ITOYMHKOBCKHMN PAOH»
CmoneHnckoi obyactu

oT No

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeI0CTABJICHUS MYHHMIMIIAJIbHOMN YCIYyIH
«Bb11aya pa3pemieHnidi HA MPaBO BHIPYOKH 3€JIEHBIX HACAKIECHU D)

Paszgea 1. O0mue mojioxxeHus

1. Ilpeamert peryiaupoBanusi AAMUHUCTPATHBHOIO pPerjiaMeHTa

1.1. AIMUHUCTPATUBHBIN periamMeHT YCTaHaBJIMBAECT CTaHaapT
NPEIOCTaBIECHUSI MYHULIMITAJIbHON yCIIyru «Bbigada paspelieHnuid Ha IpaBo BbIPYOKH
3€JIEHbIX HacaXIeHUuN» (naisee — AJIMHUHHUCTPATUBHBIN PErJaMEHT), YCTaHABIMBAET
COCTaB, IMOCJEI0BATEIbHOCTh U CPOKH BBIMOJIHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYP
[0 TPENOCTABICHUIO MYHUIMIIAIBHON yCiayru «Bpigaua paspemieHnii Ha mpaBo
BBIDYOKM 3€JIEHBIX HacCaxJACHWi» Ha TeppuTopund [lOUMHKOBCKOTO paiioHa
CmoneHnckol obnactu (najniee — MyHuIMna€bHasi yciiyra), B TOM 4Hiclie 0COOCHHOCTH
BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLIEYP B DJIEKTPOHHOM BHJIE, POPMBI KOHTPOJIS
32 HUCTHOJHEHWEM AJIMHHUCTPATUBHOTO pErjaMeHTa, JAOCYyAcOHbIA (BHECYICOHBIN)
MOPSIIOK  00KaJIOBaHUS peIIeHUH U JeUcTBUi (Oe3/eiCTBUSI) OPraHOB MECTHOTO
caMOYIIpaBlieHUsT B JHIle AJMUHHCTPAllMM MYHUIUIIAIBLHOTO  00pa3oBaHUs
«IlTounnkoBckuid paiton» CMmoreHCkoW obOmactu (manee - AJIMUHHUCTpALNS),
JOJKHOCTHBIX JIUL, AIMUHHUCTPALUU, IPEIOCTABISIOMMX MYHULIIUITATIBHYIO YCIIYTY.

1.2. Bblgaua paspelieHds Ha TpaBO BBIPYOKH 3€J€HBIX HaCaKICHUUN
OCYILECTBIISIETCS B CIIy4asix:

1.2.1. npu BBISIBIICHUM HAPYIIEHUS CTPOUTEIIHLHBIX, CAHUTAPHBIX U UHBIX HOPM
U TPaBUJI, BBI3BAaHHBIX MPOU3PACTAHUEM 3€JICHBIX HACAKICHUN, B TOM YHCIE MPHU
MIPOBEICHUN KalIMTAJIbHOTO M TEKYLIEr0 PEMOHTA 3[IaHUN CTPOCHUN COOPYKEHUM, B
cllydae, ecliv 3eJIeHble HaCaKIeHUS MEIaloT IPOBEICHUIO padoT;

1.2.2. mpoBeneHUsT CAaHUTAPHBIX PYOOK (B TOM UHWCIE yAAJICHUS aBapUIHBIX
JIEPEBbEB M KYCTAPHUKOB), PEKOHCTPYKIIMMU 3€JIE€HBIX HACAKICHUN M KalmUTaJIbHOIO
peMoHTa (pecTaBpaiii) 00ObEKTOB O3elieHeHUs (MapKoB, OyJIbBAapPOB, CKBEPOB, YIIHIL,
BHYTPHUJBOPOBBIX TEPPUTOPUIL);

1.2.3. mpoBeneHHsT PpPEKOHCTPYKLUHWHU CETEHM HHKEHEPHO-TEXHUYECKOTO



o0ecrniedeHus, B TOM YHCIIE JIMHEHHBIX O0BEKTOB;

1.2.4. nmpoBeneHHE KANUTAJIBHOTO WJIM TEKYLIEr0 PEMOHTa  CETEeH
WHKXCHEPHO-TEXHUYECKOTr0 O00ECleueHusl, B TOM 4YHCIE JUHEHHBIX OOBEKTOB 3a
UCKIIIOUEHUEM  TPOBEJCHUS  aBapUHHO-BOCCTAHOBHUTENBHBIX  paboT  cerei
HMHKXEHEPHO-TEXHUYECKOTO 00ECIIEYEHUS U COOPYKEHUN;

1.2.5. pa3menieHusi, YCTaHOBKM OOBEKTOB, HE SBJISIOLIMXCS OOBEKTAMU
KalUTaJIbHOTO CTPOUTENBCTBA;

1.2.6. mpoBeieHNE HHKEHEPHO-T€0JIOTMYECKUX U3bICKAaHUM;

1.2.7. BOCCTaHOBJICHHSI HOPMAaTHUBHOIO CBE€TOBOIO pEXHMMa B JKWIBIX H
HEXWIbIX OMEIIEHUSX, 3aTEHAEMbIX JIEPEBbIMH.

1.3. Beigaua paspemieHdsi Ha TpaBO BBIPYOKH 3€JICHBIX HACAXKICHUI
OCYLIECTBJISIETCS Ui MPOM3BOACTBA pabOT Ha 3eMJsIX, Ha KOTOpbIE HE
pacnpoCTpaHsAETCs JICWCTBUE JIECHOTO 3aKoHoAaresbcTBa Poccuiickon denepannu,
Ha 3eMJIIX, HE BXOJSIMX B MOJIOCH OTBOJIA JKEJIE3HBIX U aBTOMOOMIIBHBIX J0POT, Ha
3€MEJIBHBIX Y4acTKaX, HE OTHOCALIMXCS K CIENHAIBHO OTBEICHHBIM JUIA
BBIIIOJIHEHHS arpOTEXHUUYECKUX MEPOIPHUATUN 110 Pa3BEACHHUI0 W COJEPKAHHIO
3€JICHBIX HACAKICHUM (MMTOMHUKH, OpAaH)KEpPEHHbIE KOMIUIEKCHI), a TaKXKe He
OTHOCSIIIUXCS K TEPPUTOPHUU KJIAJOUILL.

1.4. BpipyOka 3elleHbIX HacakIeHUM Oe€3 paspeleHus Ha TEepPUTOPUU
[TounHKOBCKOrOo Tropojackoro rmnoceneHuss llounmHKOBCckoro paiioHa CMOJIEHCKON
obmactu u Ha Tepputopur I[lounHkoBckoro paitoHa CmoJeHCKol o0nacTu He
JOMYCKaeTCsl, 3a MCKIIOYEHUEM MPOBEICHUSI aBapHIHO-BOCCTAHOBUTEIBHBIX padoOT
CeTell HH)KEHEPHO-TEXHUYECKOT0 00ECTICUEHHSI K COOPYKEHU M.

2. Kpyr 3asBurenei

2.1 3agBurensMu  SIBIAOTCA  (GU3MYECKHE  JMIA, B TOM  YHCJC
3apErUCTPUPOBAHHBIE B KAyeCTBE  MHAUMBUAyaJIbHBIX  MpEANpPUHUMATEICH,
IOpUANYECKUE JIMIA, HE3aBUCUMO OT MpaBa MOJIb30BAaHUS 3€MEJIbHBIM y4acTKOM, 3a
HCKJIIOUEHUEM TEPPUTOPUH C JICCHBIMU HACAKICHUSIMU.

2.2 UHtepechl 3asBUTENEH, YKa3aHHbIX B MyHKTe 2.1 HacTOSIIETo
AJIMUHUCTPATUBHOTO pErjiaMeHTa, MOTYT MPEACTaBIATh JIiMIa, OOJaJarolIne
COOTBETCTBYIOIIMMU TTOJTHOMOUYHUSMH (J1aJiee - MPEJCTABUTEIND ).

2.3 TlomHOMOYHs TPEACTABUTEINS, BBICTYMAIONMIETO OT WMMEHHU 3asBUTEN,
MOATBEPKAAIOTCS JOBEPEHHOCTHIO, O(POPMIIEHHON B COOTBETCTBUM C TPEOOBAHUSIMU
3akoHoOJarenbCcTBa Poccuiickon denepamnuu.

3. TpeGoBaHus NpeaoCTABIEHUS 3asiBUTE/II0 FOCY1aPCTBEHHOI yCJIYIH B
COOTBETCTBHM C BAPDHAHTOM IPeJ0CTABJIEHHUS TOCYJAPCTBEHHOM YCJIYIH,
COOTBETCTBYIOLIMM MPU3HAKAM 3asiBUTEJIsA, ONIPe/leJIeHHbIM B pe3yJibTaTe
AHKEeTHPOBaHHS, IPOBOAUMOI0 OPraHOM, NPEJOCTABJISIONIUM YCJIYTy (aaJjiee -
npoduaupoBaHme), a TAK:Ke pe3yJIbTara, 3a Npea0CcTaBJIeHHeM KOTOPOro


http://ivo.garant.ru/document/redirect/12150845/2

oOpaTuJics 3asiBUTEJIb

3.1 MadopmupoBanrue o MOpsAJKE MPEIOCTABICHUS MYHUIIUMAIBHOU YCIyTH
OCYIIECTBIISIETCS:

1) HemocpeICTBEHHO IPU JUYHOM IIpUEME 3asBUTEIS B AJIMHUHHCTPAIIUU
MYHULIMNAIBHOTO 00pa3oBanus «llounmHKOBCKUM paiioH» CMOJEHCKOM o0JacTu
(mamee - VYTOJHOMOYEHHBIM OpraH) WIA MHOTO(QYHKIMOHAJbHOM ILIEHTPE
MPEOCTaBICHUS TOCYJApCTBEHHBIX M  MYHUUUNAIBHBIX  yCIayr (mamee -
MHOTO()YHKIIMOHATILHBIHN TICHTP);

2) no TtenedoHy YMOIHOMOUYEHHOM OpraHe WM MHOTO(pYHKIIHOHATHHOM
LICHTPE;

3) MNOHCBMEHHO, B TOM UHCJIE€ MOCPEICTBOM DJJICKTPOHHOM  IOYTHI,
(baKCUMUIBHOU CBSI3U;

4) mocpencTBOM pa3MeIleHUs B OTKPBITOM U JOCTYITHOM ¢opMe nHopmaIuu:

B (denepanbHON TOCyJapCTBEHHOM wuHGOpMalMOHHONW cucteMe "Eaunbrit

opTat rOCy/IapCTBEHHBIX U MYHHITHTTATBHBIX yCITyT (bynkIuit)"
(https://www.gosuslugi.ru/) (nanee - Equnsiii moprain);
Ha ouIHATEHOM caiite YTO0JTHOMOYEHHOTO oprana

https://pochinok.admin-smolensk.ru/;

5) mocpencTBoM paszMeleHus MH(popmanuu Ha WH(GOPMAIMOHHBIX CTEHJIAaX
VY 10THOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHAJIBHOTO IIEHTpA.

3.2 UudopmupoBaHue OCyIIECTBISETCS 11O BONPOCaM, KacCaroIUMCS:

- CITOCOOOB MOAAYM 3asBICHUS O MPEIOCTABICHUU MYHUIIUTIATBHON YCITYTH;

- aapecoB YTMOJHOMOYEHHOTO OpraHa U MHOTO()YHKIMOHAJIbHBIX LIEHTPOB,
oOpariieHue B KOTOPhIE HEOOXOAMMO /ISl IPEOCTABICHUSI MYHUITUTIABHON YCIYTH;

- cmpaBouyHOM wuHPoOpManuu O padoTe YMOJIHOMOYEHHOTO OpraHa
(CTpYKTYpHBIX MOJpA3ACICHUI Y IOJTHOMOYEHHOTO OpPTaHa);

- TOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABICHUS YCIYTH;

- IOPSIIKA U CPOKOB MPEOCTABICHUS] MYHUILIUTTAIEHON YCITYTH;

- TOpsiAKa TIONYy4YeHUS CBEICHUM O XOJe pPAacCMOTPEHHUs 3asBICHUS O
MPENOCTABIICHUN MYHUIIMITAJILHON YCIYTM M O pe3yjibTaTax MpeaoCTaBICHUs
MYHHUITUTIATBHOUN YCITYTH;

- mopsaka  JocyneOHOoro  (BHeCyaeOHOTOo)  oOXajdoBaHUS  JEHCTBUI
(Oe3meicTBUSA) MODKHOCTHBIX JIMIl, W TPUHUMACMBIX HWMH PCIICHUA TpHU
MPEIOCTaBICHUU MYHHUITUTIATBHON YCITYTH.

[Tomyuenne wHGOpMAIMU TIO BOMPOCAM MPEIOCTABICHUS MYHHUIIUTAIBHOM
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

3.3. Ilpu yctHOM oOpamenun 3asBUTENs (JUYHO WM TO TeaedoHy)
JOJKHOCTHOE JIMIIO YTIOJTHOMOUYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAIBHOTO
IIEHTPa, OCYIICCTBISIONINI KOHCYJbTUPOBAaHUE, TOJAPOOHO W B  BEXKIMUBOU
(xoppekTHO#) hopme nHPOPMUPYET 0OPATUBIINUXCS TI0O UHTEPECYIOIINM BOTIPOCAM.

OtBer Ha TeneOHHBI 3BOHOK JOJDKEH HAYMHATHCA C HWHGOpPMAIMH O
HAMMEHOBAaHUM OpraHa, B KOTOPBIM TO3BOHWI 3asBUTENb, (aMIIMHA, WMEHH,
otuecTBa (MOCJENHEE - MPU HAJUYHMHM) U JIOJDKHOCTH CIICIHUATIUCTA, TMPUHSBIIETO
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TeneOHHBIN 3BOHOK.

Ecaim  pomKHOCTHOE JMIO  YIOJHOMOYEHHOTO  OpraHa HE  MOXKET
CaMOCTOATENbHO J1aTh OTBET, TelAe(OHHBIA 3BOHOK JODKEH OBITh TEepeajpecoBaH
(mepeBenieH) Ha JIpyroe AOHKHOCTHOE JIMIIO0 WM K€ OOpaTUBIIEMYCS JIMIY JOJIKEH
ObITh CcOOOIIeH TenedOHHBII HOMEp, MO KOTOPOMY MOXHO OyAeT TMOIy4YUTh
HE00X0IMMYI0 HH(OPMAIIHIO.

Ecniu mnoxarotoBka oTBeTra TpeOyeT MPOJOJIKUTEIBHOTO BPEMEHHU, OH
npeajaraeT 3asBUTEN0 OJUH U3 CIAEAYIOIINX BAPUAHTOB TaJbHEHIINX JE€HCTBUM:

- U3JI0KUTH oOpallieHnue B MUCbMEHHOHN dopMme;

- HA3HAYUTh JIPYroe Bpems JJid KOHCYIbTalui.

JIoJbKHOCTHOE MO YITOJTHOMOYEHHOTO OpraHa HE BIPAaBE OCYIIECTBIATH
uHGOPMHUPOBAHNE, BBIXOJSAIIEE 32 PaMKH CTAHJAPTHBIX TMPOLEAYp U YCIOBUH
NPENOCTABIECHUSI MYHHULIMIIAIIBHOM YCIYT'H, ¥ BIMSIOIIEE NPSIMO WJIA KOCBEHHO Ha
IPUHUMAEMOE PELICHUE.

[Ipo1oKUTENEHOCT UH(POPMUPOBAHUS TI0 TeIehOHY HE JIOJDKHA MPEBBINIATH
10 MUHYT.

NupopMupoBaHUe OCYUIECTBISETCS B COOTBETCTBUM C TpaduKOM IpHeMa
IpaXK/IaH.

3.4. Ilo nuCbMEHHOMY OOpAILLIEHUIO JTOJDKHOCTHOE JIULO YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a IPEIOCTABJICHUE MYHMIIMIIAJBHOW YCIIyTH, MOAPOOHO B
NMCbMEHHON (pOpME Pa3bsCHAET TPAXKJTAHUHY CBEJIEHUS M0 BOIPOCAM, YKa3aHHBIM B
INyHKTe 3.2  HACTOSAIEro AJIMUHHCTPATHBHOTO  pErJlaMEeHTa B  IOPSIKE,
yctanoBiaeHHOM DenepanbHbiM 3akoHOM OT 02 Mas 2006 roga N 59-®3 "O nopsiake
paccMoTpeHust oOpamieHuit rpaxaaH Poccuiickoit ®enepauun" (manee -
®enepanbHblil 3akoH N 59-03).

3.5. Ha EmuHoM mnoprane pa3MEIarTCs CBEICHUS, NPEIyCMOTPEHHBIE
[TonoxenueM o0 QeaepanbHOl TOCYIapCTBEHHONW WH(MOPMAIIMOHHONW CHCTEME
"®enepalibHBI peeCTp TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr (dyHKIMiA)",
YTBEpPXKIEHHbIM MocTaHoBieHneM [IpaBurensctBa Poccuiickoii @enepaunn ot 24
okTsi0pst 2011 roga N 861.

Hoctynm k wuHpOpMAMM O CpOKax M TOPSJKE IPEeIoCTaBICHUS
MYHHUITUTIATBHOM YCIIYTU OCYIIECTBIISIETCSI 0€3 BBIMOJIHEHUS 3asBUTENIEM KaKHX-TTHO0
TpeOOBaHMII, B TOM uuciie 0€3 HCHOIb30BAHKUS MPOTPAMMHOIO O0OECIIeUeHuUs,
YCTAaHOBKAa KOTOPOTO HA TEXHUYECKUE CPEACTBA 3asBUTENSl TPEOyeT 3aKIIOUYeHUs
JUIEH3MOHHOTO WJIM MHOTO COTJIalleHWs € MpaBooOiazareseM MporpaMMHOIO
oOecrieueHusi, MpPeIyCMaTPUBAIOIIEIO B3UMaHUE IUIATHI, PETUCTPALUI0  WJIU
aBTOPU3AIMIO 3asIBUTEJS, WIIA MTPEAOCTABICHUE UM MTEPCOHANIbHBIX JJAHHBIX.

3.6. Ha odunuansHoM caiite YOJTHOMOUYEHHOTO OpraHa, Ha CTEHJIaX B MECTax
MPEIOCTABICHUS MYHUIUIAIBHOM YCIYTM M B MHOTO(YHKIIMOHAJIBLHOM IIEHTPE
pa3Meniaercs cienyrolas crpaBoyHas HHPOpMaIus:

a) 0 MecTe HaxOXKJeHus U rpauke paboTbl YIOJIHOMOUYEHHOTO OpraHa U €ro
CTPYKTYPHBIX MOJIpa3/IeJICHHI, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIIUIIATILHON
YCIIYTH, a TAK)K€ MHOTO(YHKITMOHAIBHBIX IICHTPOB;

0) cnpaBouHbIe TeNePOHBI CTPYKTYPHBIX MOJpa3AeaeHU YOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 32 MPEIOCTABICHHE MYHUIIMNAIBHON yCIYTd, B TOM YHCIIE
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HOMep TenedoHa-aBTonH(popMarTopa (Mpu HATUYHH);

B) ajpec opUIIMATILHOIO CcaiiTa, a TaKXKe AJIEKTPOHHON MOUTHl U (M) (POPMBI
oOpaTHOM CBsI3U YTIOJIHOMOYEHHOTro oprana B cetu "MuTtepuer".

3.7. B 3amax oxuaaHus YTOJHOMOYEHHOTO OpraHa pa3MelarTcs
HOPMATHUBHBIE TPABOBbIE AaKTbl, PETYJUPYIONIME TMOPSJOK IPEeIOCTaBICHUS
MYHUIIUTIATBHOW YCIYTH, B TOM YUCJIe AMUHUCTPATUBHBIN PErjJaMeHT, KOTOPbIE 110
TPeOOBAHUIO 3aABUTEIIS MPEJOCTABISIIOTCS €EMY JIJISI O3HAKOMIICHUSI.

3.8. Pa3memienne nHbopMaIuy 0 TMOPSJIKE MPEIOCTABICHUS MYHUIIAIIATLHON
yCIyTd Ha WHOOPMAITMOHHBIX CTECHJAX B IOMEMICHUH MHOTO(YHKIIMOHATBHOTO
LEHTpPa OCYIIECTBIIETCSI B COOTBETCTBHM C COTJIAILIEHUEM, 3aKIFOUEHHBIM MEXKIY
MHOTO(YHKIIMOHAILHBIM [IEHTPOM U YTIOJTHOMOYEHHBIM OpPraHOM C YyYeTOM
TpeOOBaHW K  WH(DOPMUPOBAHWIO, YCTAHOBIEHHBIX  AJIMHHHCTPATUBHBIM
PErJIaMEHTOM.

3.9. Undopmamuss o xo0I€ pPacCMOTPEHHUs 3asBICHUS O TMPEIOCTABICHUU
MYHUITUTIATBHOM YCIIYTU U O pe3yJibTaTax MpPeoCTaBICHUS MYHULIUITAILHON YCIYTH
MOKET OBITh TMOJIy4eHa 3asiBUTEJIEM (€ro MpeICTaBUTENIeM) B JIMYHOM KaOWHETE Ha
EnuHoM mnoprane, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM IOJpa3AeiICHUH
YOJIHOMOYEHHOTO oOpraHa MpH OOpallleHUW 3asBUTENS JUYHO, IO TenedoHy,
IIOCPECTBOM IEKTPOHHOM MOYTHI.

Paszpes II. Crangaprt npexocraBjieHUs MyHUIMIIAJIBbHOMH YCJIYTIH

4. HaumeHoOBaHMEe MYHULIMIIAJIBbHOM YCJIYTH

4.1. HaumeHoBaHME MYHHIIMIAIBLHOM yclIyru — «Bblmaua paspemieHuil Ha
PaBO BHIPYOKU 3€TIEHBIX HACAKICHUIN.

5. HammeHOBaHUe OpPraHa rocy1apcTBeHHOMN BJIACTH, OPraHa MECTHOI'0
caMoynpaBJieHUs (OPraHu3aNum), NPeI0CTABISONIEr0 MyYHUIIUNIAJIBHYIO YCJIYTy

5.1. MyHununanpHas yciyra OpeaoCTaBIseTC Y TOJTHOMOYEHHBIM OPTaHOM —
AIMUHHCTpanMed MyHULIMOAIbHOrO oOpa3oBaHusi  «IloYMHKOBCKHMII — palioH»
CwmoneHcko obnactu (nanee — AAMUHUCTPALIUS).

6. Onucanue pe3yabTaTa NPeAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYIH

6.1. Pe3ynpTaToM NpenoOCTaBIEHUS YCIYTH SIBISIETCS pa3pelleHHE Ha IPaBo
BBIPYOKH 3€JI€HBIX HACaXKICHUH.
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Pa3pemienne Ha mpaBO BBIPYOKH 3€JE€HBIX HACAKACHUNA O(OPMIISETCS IO
¢opme cormacHo Ilpunoxkennmto N1 k HacrosmeMy AJIMUHUCTPATHUBHOMY
perjIaMeHTy.

6.2. PesynbTaT npeocTaBneHus yCIyrd, yKa3aHHbINA B MyHKTE 6.1 HacTosIero
AJMHHUCTPAaTUBHOTO PErJIaMeHTa:

a) HampaBlseTCs 3asABUTENI0O B (QopMe DBJIEKTPOHHOTO JOKYMEHTa,
HNOJNMCAHHOTO  YCHJIEHHOHW  KBaJU(HUIMPOBAHHOW  SJIEKTPOHHOM  IMOAIMHUCHIO
YIOJIHOMOYEHHOTO JOKHOCTHOTO JIMIIA, B JIMYHBIN kabuneT Ha ExnHom moprane B
cllyyae, €clid Takoil croco0 ykazaH B 3asBJICHHM O BblJaue pa3pellieHHs Ha IpaBo
BBIPYOKH 3€JI€HBIX HACAXKICHUH;

0) BbIIAETCA 3asABHUTEN0 HA OyMa)KHOM HOCHUTEJE MPH JUYHOM OOpAILLEHUU B
YIOJHOMOYEHHBI OpraH, MHOTO(YHKIHMOHAJIBHBIM ILIEHTP B COOTBETCTBUHU C
BBIOPAHHBIM 3asBUTENIEM CIIOCOOOM IOJyYEHMsI Pe3ysIbTaTa MPeAOCTaBICHUS YCIIyTH.

7. Cpok npeaocTaBjieHUsI MyHUIUNAJIBHON YCJIYTH

7.1. Ilpu oOpaieHun 3asBUTENS 3a MOJYYEHHEM pa3pellieHUs Ha BBIPYOKY
3€JICHBIX HAaCaXJIEHUH HEe MOXET NpeBbllIaTh 17 pabodyux HEH ¢ 1aThl pErUCTpaLuU
3asBieHUs B YIOJIJHOMOUYEHHOM OpraHe.

7.2. Cpok nipegocrasieHnss MyHUIMITAIBHONW YCIIYTH HAYMHAET UCUUCIISITHCSA C
JIaThl pErucTpaluu 3asiBJICHUSI.

7.3. B o0mmii cpok mpenoctaBieHuss MyHHIIMNAIBHONW YCIyTH BXOAHUT CPOK
HaIpaBJIeHUs] MEKBEIOMCTBEHHBIX 3alpOCOB U MOJYYEHUS HAa HUX OTBETOB, CPOK
HalpaBjeHUs  JOKYMEHTOB,  SBJISIIOLIMXCS ~ PE3yJbTaTOM  MPEIOCTaBICHUS
MyHHUIMTTAIBHON YCITYTH.

8. IIpaBoBbIe OCHOBaHUA Il MPEAOCTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH

8.1. IlepeyeHb HOPMATHMBHBIX IMPABOBBIX  AaKTOB,  PETYIUPYIOIIUX
MPEIOCTABICHUE MYHUILIMITAIIBHON yCIYTH, Pa3MEIIaeTcsl Ha cauTe AJMUHUCTPAIUU
MyHULIUTIATHHOTO oOpa3oBaHusi «IlounHkoBckuil paiton» CMOJEHCKOW 001acTu B
paznene « MyHuLUnagbHble YCIyru (PyHKIUN).

9. UcyepnbiBaOIIMii IepeYeHDb JOKYMEHTOB, HEO0XOAUMBbIX ISl
NPeAOCTABJICHHS IOCYIapPCTBEHHOM YCIYI'H

9.1. WcyeprnbiBatomuii nepedeHb JOKYMEHTOB M CBEACHHM, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMH MPABOBBIMM aKTaMH IS MPEJOCTABICHUSA
MYHUITUTIATBHOM YCIYTH H  yCIyT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U
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00s3aTeNbHBIMUA  JAJI1 TPEJOCTABICHUS MYHHUIUNAIBHON yCIyTH, MOJJIeKAIINX
IPEJICTaBICHUIO 3asiBUTENIEM, CIIOCOOBI X IOJIyYEHUs 3asBUTEIEM, B TOM YHUCIIE B
3JIEKTPOHHOM (opMe, MOPSIIOK UX MPEACTABICHUS.

9.1.1. 3agBuTenp WM €ro NpeICTaBUTENb MPEICTABIAECT B YIOJIHOMOYCHHBIN
OpraH 3asBJICHHE O BbIJAa4ye PA3pELICHUs Ha MPaBO BBIPYOKH 3€JEHBIX HACAKICHUI
no ¢gopme, npuBeaeHHol B [Ipmioxennn N 1 k HacTosumeMy AJIMUHUCTPATUBHOMY
perIaMeHTy, a TaK)Ke IpUIaracMple K HEMY JOKYMEHTBI, YKa3aHHBIE B IOJIIYHKTaX
"0" - "r" myHkta 2.8 HacTosmero AJIMHUHUCTPATUBHOIO PErJIAMEHTAa, U OJHUM W3
CJIEIYIOLIUX CIIOCOOOB IO BBIOOPY 3asIBUTENS:

a) B omektponHoil (opme mocpencTtBoMm deaeparbHON TOCYIapCTBEHHOU
uHbOopMaIMOHHOHN crucTeMbl "EQUHbBIN MopTai rocy1apcTBEHHBIX U MyHUITUIAIBHBIX
yeuyr (pynkuuin)" (nanee - Enunsiii moprain).

B ciywae mnpexncraBiieHHsl 3adBICHHMS O BbIJAaYe pa3pelIeHUs Ha IPaBo
BBIPYOKH 3€JICHBIX HACAKICHUM M NpUaraéMblX K HEMY JOKYMEHTOB YKa3aHHbBIM
crocoOOM  3asiBUTENIb WM €ro MPEeACTaBUTENb, MPOLICAIINE  MPOLEAYpPbI
perucrpanuu, HACHTU(PUKAIUU U ayTeHTU(PUKALUU C UCIIOJIb30BaHuEM (eaepaabHON
rocy1apCTBEHHON MH(POpMAIMOHHON cuctemsbl "EnuHas cucreMa uaeHTU(UKALUUA U
ayTeHTU(PUKALIUU B uHGpaCTPYKTypeE, oOecrieunBaroIen
UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJCHCTBUE HH(DPOPMALIMOHHBIX CHCTEM,
UCITIOJIB3YEMBIX JJI NPEJOCTABJICHHS TOCYIapPCTBEHHBIX U MYHULIUIIAJIIBHBIX YCIYT B
anexkTpoHHot  Qopme" (manee - ECHUA) wunm  MHBIX TOCYJIapCTBEHHBIX
MH()OPMAIIMOHHBIX CHUCTEM, €CJIM TaKhe TOCYJapCTBEHHbIE WH(OPMAIIMOHHbBIE
cucteMbl B ycraHoBieHHOM [IpaBurtensctBoM Poccuiickoin ®denepanun Mopsake
oOecrieunBaloT B3aumoaeiicteue ¢ ECHUA, npu yciaoBUM COBNAJIEHUS CBEICHUN O
(GU3MYECKOM JIHMIIE B yKa3aHHBIX MH(QOPMALMOHHBIX CHUCTEMAaX, 3aMOJHSIOT (opMy
YKa3aHHOTO 3asBJIEHUSI C MCIOJb30BAaHUEM HHTEPAKTHUBHOU (POPMBI B 3JIEKTPOHHOM
BHUIE, 0e3 HEOOXOAUMOCTH AOIOJHUTEIBHON MOJa4YH 3asIBJIEHHUS B KaKOH-IMOO MHOM
dbopme.

3asiBIeHHE O BbIJAU€ pa3pelIeHMs] HA MPaBO BBIPYOKHU 3€JIEHBIX HaCaXJACHUN
HaIIPaBJISETCS 3asABUTEIIEM WM €r0 MNPEICTABUTEIEM BMECTE C IPHUKPEIUICHHBIMU
AJIEKTPOHHBIMU JIOKYMEHTAMH, yKa3aHHBIMH B mojmyHkTax "0" - "3" mynkra 9.2
HACTOSIIET0  AJMUHUCTPATHUBHOIO  pErjaMeHTa. 3asBJICHHE  MOJIMCHIBACTCS
3asIBUTEJIEM WJIM €r0 IMPEACTABUTENEM, YINOJHOMOYEHHBIM Ha MOJINMCAHHUE TaKOIO
3asiBJICHUS, YCWJICHHOW KBaIM(PUUUMPOBAHHOW HJIIEKTPOHHON MOJANUCHI0, JUOO
YCWICHHOW HEKBaJU(UUHUPOBAHHON 3JIEKTPOHHON MOJNUCHIO, CEpTUPHUKAT KIIrOUa
MPOBEPKH KOTOPOM CO3/1aH M UCIOJIb3yeTcsl B MHPPACTPYKType, oOecreurBaromei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJIECUCTBUE HH(POPMALIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JIS MPEJOCTABICHUS TOCYTAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT B
ANEKTPOHHOM (hopme, KOTOopast CO3/AaeTCsl M TPOBEPSAETCS C UCIOJIb30BAHUEM CPEICTB
AJIIEKTPOHHOM MOJNUCH M CPEACTB  YAOCTOBEPSIOLIETO LEHTpa, HWMEKOIIHNX
MOJITBEPXKJIEHUE COOTBETCTBUSI TPEOOBAaHHUSAM, YCTAaHOBJIECHHBIM (eaepanibHbIM
OpraHoM HWCIIOJIHUTEIIBHOM BJIAaCTH B 00JacTH oOecreueHrus OCE30IacHOCTH B
COOTBETCTBUM C 4YacThio 5 crtathu 8 DemepanbHoro 3akoHa "OO 3JIEKTPOHHOU
NoJMuCH", a TaKXKe NMPU HAIMYUH Y BiIaJieblia cepTUPHUKATa KIF0Ya MPOBEPKH K04
IPOCTOM 3JEKTPOHHOM MOAMMCH, BBIIAHHOIO €My IpH JIMYHOM IHIpHUEME B
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coorBeTcTBUM ¢ [IpaBunamy HMCHOJIB30BAaHUS IPOCTOU JJIEKTPOHHOM IOAIMCHU IIPU
oOpalieHHMM 3a TOJYyYEHHEM TOCYJAapCTBEHHBIX U MYHHUIMNAIbHBIX  YCIYT,
YTBEPKJACHHBIMU TTOocTaHOBJeHUEM IIpaButenbcTBa Poccuiickoit denepaunu oT 25
suBapst 2013 romga N 33 "OO ucnoyib30BaHUU MPOCTON ANEKTPOHHOM MOJNUCU MPU
OKa3aHWU TOCYJAPCTBEHHBIX M MYHULHNAIbHBIX YCAYr', B COOTBETCTBUU C
[IpaBmiiamu omnpenesieHus] BUJIOB SJIEKTPOHHOW MOJIIUCH, UCIOJIb30BAHUE KOTOPBIX
JIOMyCKaeTCs MPU 0OpaIlleHUH 32 MOJTYYEHUEM TOCYIapCTBEHHBIX U MYHUIIMIIATBHBIX
YCIyT, YTBEPKACHHBIMU TOcTaHOBIIeHHEM [IpaButenscTBa Poccuiickonn denepannn
ot 25 utoHs 2012 roga N 634 "O Bugax >I€KTPOHHOW MOJIMKCH, WCIOIb30BaHUE
KOTOPBIX JOMYyCKaeTcss Nph OOpameHMH 3a IMOJYyYEHHEM TOCYIJapCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIyT" (anee - yCHIIEHHAash HEKBaTU(PHUIIMPOBAHHAS 3JCKTPOHHAsS
TIOJIIUCH ).

06) Ha OymakHomM HOcCHTENE MOCPEACTBOM JHUYHOTO OOpalleHus B OpraH
MECTHOTO CaMOYTMPAaBIICHUS, B TOM YHCIIE Yepe3 MHOTO(YHKIIMOHAIBHBINA IEHTP B
COOTBETCTBHUH C COIJIAIIEHUEM O B3aUMOJICMUCTBUU MEXIY MHOTO(])YHKIIMOHATIBHBIM
LIEHTPOM U YHOJHOMOYEHHBIM OPTaHOM MECTHOTO CAMOYITPABIICHHUS, 3aKIFOYEHHBIM B
COOTBETCTBUM C MoctaHoBiieHMeM IIpaButenbcTBa Poccuiickoit denepanuu ot 27
centsiops 2011 roma N 797 "O B3auMOIEHUCTBUH MEXKIY MHOTO(]YHKIIMOHATBHBIMU
LIEHTPaMH TPEAOCTABICHUS TOCYAApPCTBEHHBIX W MYHHIUIAIBHBIX YCIYT H
dbenepalibHBIMU OpraHaMy HCIIOJTHUTENILHON BIIACTH, OpraHaMU TOCYAapCTBEHHBIX
BHEOIO/IKETHBIX  (DOHIOB, OpraHaMM TOCYJAapCTBEHHOM BJIACTH  CYOBEKTOB
Poccuiickoii ~ ®denepanuu, OpraHaMM  MECTHOrO  camoymnpasieHus", aubo
MOCPEICTBOM MTOYTOBOTO OTIPABIICHUS C YBEJJOMIICHUEM O BPYUEHHH.

9.1.2. HNuble TpeOOBaHMS, B TOM YHUCJIE YYUTHIBAKOIIUE OCOOEHHOCTH
MPEAOCTaBICHNUS MYHUIUIIAJILHOW YCIYTM B MHOTO(DYHKIMOHAJBHBIX IIEHTpax,
OCOOEHHOCTH MPEJOCTABICHHUSI MYHHUIIMIAIBHOW YCIYTHM MO 3KCTEPPUTOPHATIBHOMY
MPUHITUITY ¥ OCOOEHHOCTH TIPEIOCTABICHUS MYHUIIMITAIbHON YCIIYTH B DJIEKTPOHHOMN
dbopme.

B wmemsx mnpeaocTaBieHUs YCIYTHM 3asBUTENI0 WM €ro MPEeACTAaBUTEIIO
oOecrieynBaeTcs B MHOTO(DYHKIIMOHANBHBIX IIEHTpaxX AocTyn K EauHomy moprany, B
COOTBETCTBUM ¢ MoctaHoBJieHMeM IIpaButenbcTBa Poccuiickoit denepanuu ot 22
nexadpst 2012 roma N 1376 "OO6 yrBepxkaenuu [IpaBui opranuzanuu AesTEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEAOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT'.

9.1.3. JloKymMeHTBI, NOpuiaracMble 3asBUTEJIEM K 3asBJICHHUI0 O BbIAAYe
paspenieHuss Ha TMpPaBO BBIPYOKHM 3€JIEHBIX HACaXACHUM, MpeACTaBiIseMble B
ANIEKTPOHHOM (hopMe, HAIIPaABIIAIOTCA B ClIeyIOMUX (popMarax:

a) xml - 17 TOKYMEHTOB, B OTHOIIEHHU KOTOPBIX YTBEPKIAEHBI (HOpPMBI U
TpeOoBaHUsI MO (POPMUPOBAHMIO HICKTPOHHBIX JTOKYMEHTOB B BHUJE (DailioB B
dbopmare xml;

0) doc, docx, odt - nmms JOKyMEHTOB C TEKCTOBBIM COJIEpKAHUEM, HE
BKJTFOHAIOIITIM (hOPMYITBI;

B) pdf, jpg, jpeg, png, bmp, tiff - 1J1s1 TOKYMEHTOB ¢ TEKCTOBBIM COJIEP>KaHUEM,
B TOM YHCJIEe BKIIIOYAOMMX (HOPMYIBI U (WIH) TpapuiecKue N300pakeHus, a TakKe
JIOKYMEHTOB C TpauIeCKUM COACPIKAHUEM;
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T) ZIp, rar - AJiA CKaThIX JOKYMEHTOB B OJUH (aili;

1) sig - JUIsl OTKPETUICHHOM YCHUJIEHHOW KBaIU(UIIMPOBAHHON SJIEKTPOHHOMU
MOATHUCH.

9.1.4. B cnydae ecnu OpUTrMHAIIBI JOKYMEHTOB, MPUJIATa€MbIX K 3asBJICHUIO O
BbIJlau€ pa3pellieHUsT Ha TPaBO BBIPYOKM 3€JICHBIX HACAXKIACHWM, BBIJIAHBI U
MOJAMKUCAHBl YIMOJHOMOYEHHBIM OpPraHOM Ha OyMa)XHOM HOCHTENE, OIyCKaeTcs
dbopMHUpOBaHUE TAKUX JOKYMEHTOB, IIPEACTABIIEMBIX B AJIEKTPOHHOU (hopMe, ImyTeM
CKaHMPOBAHUsI HEIOCPEACTBEHHO C OPUTMHAJIa JOKYMEHTa (MCIOJIb30BaHUE KONMUUI
HE JIONYCKAEeTCs), KOTOPOE OCYLIECTBIISIETCS C COXPAHEHUEM OPUEHTALMU OpPUTHHAJIA
nokymeHnta B paspemennn 300-500 dpi (macmtad 1:1) m Bcex ayTEeHTHYHBIX
MPU3HAKOB MOJJIMHHOCTH (TpaduuecKkor MOANUCH JIUIA, TEeYaTH, YIJIOBOTO ITaMIia
0JIaHKa), C UCIOJIb30BAHUEM CIIEIYIOLIUX PEKUMOB:

a) "uepHo-OenbIii" (pU OTCYTCTBUU B JOKYMEHTE TpaduyecKux N300pakeHun
U (WJI1) BETHOTO TEKCTA);

0) "oTTeHKHU ceporo"” (MpU HATUYUHU B JOKyMEHTE TpauuecKkux n300paxeHuH,
OTJIMYHBIX OT IBETHOT'O IPauIeCcKOro N300paKeHUs);

B) '"mBerHoW" wunm "peXWM TMOJHOM UBeTomnepenadd’” (OIpU HAIUYUA B
JIOKYMEHTE IIBETHBIX IpauuecKux n300pakeHuil JIN0O IIBETHOTO TEKCTA).

KonudectBo (ailioB MOMKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJACPKUT TEKCTOBYIO U (WJiK) Tpaduueckyro HHGOPMAIIHIO.

9.2. JIOKyMEHTBI, MpUIIATAEMBIE 3asBUTEJIEM K 3asBICHUIO O BbIAa4Ye
paspenieHuss Ha TMpaBO BBIPYOKM 3€JE€HBIX HACAXACHUM, IpEACTaBIsIEMbIE B
ANEKTPOHHON (opMe, TOJDKHBI O00€CIeurBaTh BO3MOXKHOCTH HICHTUPUIIMPOBATH
JOKYMEHT M KOJIMYECTBO JINCTOB B JOKYMEHTE.

HcuepnbiBaronuii nepeyeHb JOKyMEHTOB, HEOOXOUMBIX JIJISl IPEIOCTaBICHUS
YCIIYTH, MOJISKAIIUX MPEACTABICHUIO 3asIBUTEJIEM CAMOCTOSATEIBHO:

a) 3asBJICHUE O BBIJIaUe Pa3peIICHUs Ha MPABO BHIPYOKU 3€JICHBIX HACAKICHUH.
B cnydae mpencTtaBieHus 3asBJICHHS O BbIJade paspelieHUs: Ha MPaBO BBIPYOKHU
3€JIEHbIX HACAXKJEHUW B DJIEKTPOHHOU ¢opme mocpeacTtBom EamHoro moprana B
COOTBETCTBHM ¢ moAamyHKToMm "a" myHkra 9.1.1 Hacrosimiero AJIMUHHCTPATHBHOIO
perjiaMeHTa yKa3aHHOE 3asBJICHUE 3aIlOIHSAETCS IyTEM BHECEHUS COOTBETCTBYIOIINX
CBEJICHUN B WHTEpakTUBHYIO (opmy Ha Exmnom mnoprane, 6e€3 HEOOXOIUMOCTH
MIPE0CTABICHUS B MHOM (hopme;

0) JOKYMEHT, YAOCTOBEPSIOIIETO JUYHOCTh 3asBUTENSI WU MPEICTaBUTESA
3asiBUTENS (MIPEAOCTABIACTCS B CIy4yae JIMYHOTO OOpalleHHs B YHOJHOMOYEHHBIN
opran, M®I]). B ciyuae nanpasienus 3asBiieHus: nocpenctsom EIN'Y cBenenus us
JIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD 3asIBUTENS, MPEACTABUTENS (OPMUPYIOTCS
Ipu TOATBEPKACHUU YyUEeTHOW 3amucu B EauHON cucteMe uleHTHUUKAIUUA U
ayreHTudukanuu (ganee - ECHA) wu3 coctaBa COOTBETCTBYIOIIMX JaHHBIX
yYKa3aHHOW y4ETHOM 3alUCH U MOTYT OBITh MPOBEPEHBI MyTEM HAIPABJICHHSI 3ampoca
C UCIOJIb30BAHUEM CHUCTEMbI MEXBEOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOJIEHCTBUS;

B) JOKYMEHT, MOJTBEPKIAIONIMN MOJTHOMOYUS MPEACTABUTEINS 3asiBUTEIS
JIEHCTBOBATh OT MMEHHM 3asBUTENs (B ciaydae oOpalieHusi 3a MpeaoCTaBlIeHHEM
yciyrd  mpenactaButens 3asButens). [lpu  oOpamenun mocpeactBom  EINTY
YKa3aHHBIA JIOKYMEHT, BBIJAHHBIA OpraHu3aluen, YIAOCTOBEPSETCA YCWICHHOU


http://ivo.garant.ru/document/redirect/12184522/54
http://ivo.garant.ru/document/redirect/12184522/54
http://ivo.garant.ru/document/redirect/990941/2770
http://ivo.garant.ru/document/redirect/990941/2770
http://ivo.garant.ru/document/redirect/990941/2770

12

KBATH(UITUPOBAHHON 3JIEKTPOHHOW TOMAMUCHIO MPABOMOYHOTO JOHKHOCTHOTO JIMIIA
OpraHu3aliyd, a JOKYMEHT, BbIJaHHBIA (U3NYECKUM JUIOM, - YCHICHHOU
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOM MOJINUCHI0 HOTapuyca ¢ MpUIoKeHHeM (aiina
OTKPETJICHHON YCUJIEHHOM KBaTM(PUIIMPOBAHHOW 3JIEKTPOHHOU MOANUCH B (popmaTe
sig;

r) JEHApOIUIaH WIM CXeMa C ONHCaHMeM MecTa IIOJIOKeHHs JepeBa (c
yKa3aHUeM OKallllero aapecHOTo OpHEeHTHpa, a Takke wuHbopManuu 00
OCHOBAHWMSIX VISl €TO BBIPYOKH;

1) TOKYMEHT C yKa3aHHEM KaJacTpPOBOTO HOMEpa 3eMEJIhHOIO ydacTka (mpu
HaJIu4yuu), ajapeca (MeCTOPACIOIOKEHHS) 3€MENIbHOTO Y4YacTKa, BUJA MPOBEIACHUS
paboT, C YyKa3aHUEM XapaKTePUCTUK 3€JICHBIX HACAXKICHUU (MOPOMAbI, BBICOTHI,
auaMerpa, W T.J0.) TOJIeKANMX BBIPyOKe (TepedeTHas BEIOMOCTh 3€JICHBIX
HACaXJICHUI);

€) 3aKIIYCHUE  CIECNHATM3UPOBAHHONW  OpraHM3alud O  HapyIICHUH
€CTECTBEHHOTO OCBEIICHUS B JKWJIOM WIM HEXHIOM TMOMENIeHUH (B ciy4ae
OTCYTCTBUS MPEANUCAaHUS HAA30PHBIX OPTAHOB);

) 3aKJIIOUYEHHE CIENHAIM3UPOBAHHONW  OpraHu3alid O  HapylIeHUU
CTPOUTEIBHBIX, CAHUTAPHBIX U UHBIX HOPM M MPABWJI, BHI3BAHHBIX MPOU3pPACTAHUEM
3€JIEHBIX HacCaXJCHWM (TIpU BBISBJICHUU HAPYIICHUS CTPOUTENBHBIX, CAHUTAPHBIX U
WHBIX HOPM U MPaBUJI, BRI3BAHHBIX MPOU3PACTAHUEM 3€JICHBIX HACAKICHUN );

3) 3aJjaHUE Ha BBHIMOJHEHNE WHXKCHEPHBIX M3BICKAaHWU (B Clydae MPOBEICHUS
WHKXCHEPHO-TCOJTOTUIECKUX U3BICKAHHH ).

9.3. UcuepnbiBaronuili nepeyeHb JTOKYMEHTOB U CBEIACHUN, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHBHBIMH TIPAaBOBBIMH AaKTaMW ISl TIPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH, KOTOPBIE HAXOMATCS B PACHOPSIKEHWH TOCYIApPCTBEHHBIX
OpraHOB, OPTraHOB MECTHOTO CaMOYIPABJICHUS M WHBIX OPTaHOB, YYaCTBYIOIIMX B
MPEIOCTABICHUH TOCYIAPCTBEHHBIX WM MyHUITUTIATBHBIX YCIYT.

9.3.1. HcuepnpiBaromuii mnepedeHb HEOOXOMUMBIX JUIsl TMPEJOCTABICHUS
YCIYTH JOKYMEHTOB (WX KOMHM WJIM CBEICHWM, COJIEPKAIIUXCA B HHUX), KOTOPHIC
3aMpanIuBaOTCs YTOJHOMOUYECHHBIM OpPraHOM B TOPSAKE MEXKBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aMMOJICUCTBHS (B TOM 4YHCJIE C HCIOIb30BAHUEM €IMHOU
CUCTEMBI MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBUS M TMOJIKIIOUYAEMbIX K
HEW pEerHOHAIBHBIX CUCTEM MEXBEJIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJICHCTBHUSA) B
rOCYJapCTBEHHBIX ~ OpraHax, oOpraHax  MECTHOIO  CaMOYyMpaBJi€HUs U
MOJBEIOMCTBCHHBIX ~ TOCYIapCTBEHHBIM  OpraHaM ®  OpraHaM  MECTHOTO
CaMOYIIpaBJICHUsI OPTaHU3AINIX, B PACIOPSHKCHUN KOTOPBIX HAXOIATCS yKa3aHHBIC
JOKYMEHTBI, W KOTOpPBIE 3asgBUTCIIb BIPABE TMPEJACTABUTH I10 COOCTBEHHOMU
WHUIIAATHBE:

a) cBeqieHUs U3 EAMHOTO Trocy1apcTBEHHOTO peecTpa IPUANYSCKUX JUll (TIpU
oOparieHnu 3asBUTEIIS, IBIISIONIETOCS IOPUANIECCKUM JIUIIOM);

0) cBemenus u3 EawHOrOo TroCyJapCTBEHHOTO peecTpa WHIWBUITYATBHBIX
npeanpuHuMarenei (mpu oOpalieHuu 3asBUTENS, SBIISIONIETOCS WHIUBUYATbHBIM
NpEANPUHUMATEIIEM );

B) cBeleHHS W3 EAWMHOrO TOCYAapCTBEHHOTO peecTpa HEABMIKHUMOCTH 00
00BEKTE HEABMKUMOCTH, 00 OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX


http://ivo.garant.ru/document/redirect/12184522/54

13

mpaBax Ha 0OBEKT HEABUKUMOCTH;

r) [Ipeanucanue HaA30pPHOTO OPraHa;

n) Paspenienue Ha pa3MmelieHne 00beKTa;

e) Pa3pemnienrie Ha nmpaBo MpOBEICHUS 3eMIISTHBIX PaboT;

*) CxeMa JBIKEHHS TPAHCIOPTa M MEIIEXOJ0B, B cilydae oOOpalleHHs 3a
MOJIy4YCeHUEM pa3pellieHus] Ha BBIPYOKY 3€JIEHBIX HACaXIACHUH, MPOBOAUMYIO Ha
poe3Kel yacTu;

3) Pa3penienre Ha CTpOUTETBCTBO.

10. UcyepnbiBarouuii nepevyeHb OCHOBAHUN 0TKAa3a B IpHeMe J0KYMEHTOB

10.1. 3asBiIeHHE O MPEIOCTABIEHUH YCIYTU IMOJAHO B OPraH rocy1apCTBEHHON
BJIACTH, OpraH MECTHOTO CaMOYIPABJICHUS WM OpPraHU3alMI0, B IOJTHOMOYMS
KOTOPBIX HE BXOAUT MPEJOCTABICHUE YCIYTH.

10.2. IlpencraBieHue HEMOJIHOTO KOMILJIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IIPENOCTABIICHUS YCIIYTH.

10.3. IlpencraBieHHbIE 3asiBUTENEM JAOKYMEHTBI YTPATWIA CHIy HA MOMEHT
oOpalieHus 3a ycIyromu.

10.4. IlpencraBineHHbIE 3asBUTENIEM JTOKYMEHTBHI COJEPKAT IMOAYUCTKH U
UCIIPaBJICHUS  TEKCTa, HE  3aBEpPEHHbIE B MOPAAKE,  YCTAHOBJICHHOM
3aKOHOIaTeNbCTBOM Poccuiickoit denepanun.

10.5. IokyMeHTBI coaep KaT MOBPEKIACHUSI, HATMIUE KOTOPBIX HE MO3BOJISIET B
MOJIHOM O00OBEME HCIMOJIb30BaTh HH(POPMALMIO W CBEIEHUS, COJAEpXk alluecs B
JOKYMEHTaX sl IPEeOCTaBICHUS YCIYTH.

10.6. HenonHoe 3amonHeHue mosiell B (opMe 3asBiIEHHUS, B TOM 4YHUCIE B
UHTEpakTUBHOMU (hopme 3asBiieHus Ha EIITY.

10.7. Tlogawa 3ampoca O TMPEIOCTABICHHH YCIYyIM U JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl IPEJOCTABIECHUS YCIYTH, B 3JIEKTPOHHON (hopMe ¢ HapylIeHHEM
YCTaHOBJIEHHBIX TPEOOBaHUM.

10.8. Hecobmtonenue ycraHoBleHHbIX cTtaThed 11 denepanpHOro 3akoHa ot 6
anpenss 2011 r. N 63-®3 "OO6 »>1eKTpOHHOW MOANMUCH" YCIOBHM MpU3HAHUS
JEHCTBUTEITLHOCTH, YCUIICHHOM KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOAMHCH.

10.9. Pemenne 06 oTkasze B mpueMe JOKYMEHTOB, YKa3aHHBIX B MyHKTE 9.2
HACTOAIIEr0 AIMUHHUCTPATUBHOIO perjiameHTta, oopmisiercss mo ¢opme COrjiacHO
[Tpunoxenuto N 2 k HacTosIIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenne 00 oTkaze B MnpueMe JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.2
HACTOSIIIEr0 AJAMUHUCTPATUBHOTO PETiaMeHTa, HaMpaBIIAETCs 3asBUTENI0 CIOCOOOM,
OTpPE/ICTICHHBIM 3asIBUTEJIEM B 3asIBJICHUU O BblJau€ pa3pelieHus] Ha MPaBo BBIPYOKHU
3€JIEHbIX HAaCaXJCHWM, HEe TMo3aHee pabdodero [JHS, CHEAYIOIIETO 3a JHEM
pPEerucTpaluyd TaKoro 3asBIICHUS, JTUOO BBIJACTCS B JCHb JMYHOrO OOpalieHus 3a
MOJlyYEHHEM YKa3aHHOIO pEIIeHUS B MHOTO(QYHKIMOHAIbHBIA IEHTP WU
YIIOJIJHOMOYEHHBIN OPraH.

OTka3 B mpueMe JOKYMEHTOB, YKAa3aHHbIX B IyHKTE€ 9.2 HacTOsALIEro
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AJIMUHHUCTPATUBHOTO pETJiaMEHTa, HE TPEMSITCTBYeT IOBTOPHOMY OOpaIEeHUIO
3asABUTENSA B Y IIOJJHOMOYEHHBIN OpPraH.

11. UcyepnbiBaomuii nepevyeHb OCHOBAHUN 0TKAa3a B NIPEIOCTABJIECHUN YCJIYTH

11.1. Hannurie mpoTUBOPEUYUBBIX CBEACHUN B 3asBJICHUU U MPUIIOKEHHBIX K
HEMY JTOKYMEHTax.

11.2. HecootBercTBUE MHGOPMAIIUU, KOTOPAsi COACPKHUTCSI B JOKYMEHTaxX U
CBEJCHUSX, MPEJICTABICHHBIX 3asBHUTEJIEM, TAHHBIM, IOJYYEHHBIM B pE3yJbTaTe
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJCHCTBHS.

11.3. BrIsiBieHa BO3MOKHOCTb COXPAHEHUS 3€JIEHBIX HACAKICHUH.

11.4. HecooTBeTCTBME TOKYMEHTOB, IPEICTABIAEMbIX 3asBUTENEM, IO (hopme
WJIU COJICp>KaHMIO TpeOOBAHUSIM 3aKOoHOaTeNbeTBa Poccuiickoit Denepanuu.

11.5 3anpoc nojan HEYNOJTHOMOYEHHBIM JIMIIOM.

Pemenne o0 OTKa3e B MpeOCTaBICHUM YCIyrd, opopmisiercs mo ¢opme
cornacHo [Ipunoxenuro N 2 k HacrosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenne 00 oTka3e B MpPENOCTABICHUU YCIYTd, HANPABIAETCS 3asIBUTEIIO
crIoco00M, OIpEeIETICHHBIM 3asBUTEJIEM B 3asIBJICHUH O BbI1aye pa3pelieHus Ha IPaBo
BBIPYOKH 3€JIEHBIX HACAKICHHM, HE MO3aHee pabodyero IHs, CIEAYIOUIEro 3a JTHEM
OPUHATHA TaKOrO pELIeHUs, JUOO BBIIAETCS B JEHb JIMYHOTO OOpaleHus 3a
MOJIy4EHUEM YKa3aHHOIO pEHIeHUs] B MHOTO(DYHKIIMOHAIBHBIA LEHTp WJIHU
YIOJIHOMOYEHHBIN OPraH.

12. Ilopsinok, pa3Mep ¥ OCHOBAHMSI B3MMAHUS IOCYIaPCTBEHHON MOUIUHBI WX
HHOM OIIAThI, B3UMAEMOM 32 MpPeI0CTaBIeHHe MYHHIUNAIBHON YCJIYI'H

12.1. IlpenocTaBieHue yCIyru OCyIeCTBIsETCS 0€3 B3MMaHUsI IJIaTHI.

12.2. B cyyae BeIpyOKH 3€JICHBIX HACaKJICHHM, MOJICKAIICH KOMITICHCAIUH,
3asBUTENII0 BBICTABIISIETCS CYET HA OIUIAaTy KOMIIEHCAIIMOHHOM CTOMMOCTH 3a
BBIPYOKY 3€JIEHBIX HacaKJeHUH (B CiIy4ae, €Clid 3TO MPeyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM aKTaMU OPraHOB MECTHOTO CaMOYIIPABIICHHS COOTBETCTBYIOIIETO
cyonekta Poccuiickoit denepariim).

13. MakcuMaJIbHBIN CPOK 0KMJAAHMSA B OYepeaH NPHU Moaaye 3asiBUTEIeM
3ampoca o0 NpeaoCTaBJICHUH MYHUIMIIAJIbHOM YCJIYTH M IIPHU MOJYyYeHUH
pe3y/ibTaTa NpeAoCTABJICHNS MyYHUIMIIAJIbHON YCIyIH

MakcumanbHbll CPOK OXHMIAHUSA B O4YEpPEAd NpUM MOJa4de 3ampoca o
MPENOCTABJIEHUHM MYHULMIIAIBHOW YCIYTM W [PU TOJYYCHUH PE3YJIbTaTa
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MNPEAOCTaBICHNUS MYHULMNAIBHON YCIyrd B YIOJHOMOYEHHOM OpraHe Wi
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBIsET He Oosee 15 MUHYT.

14. Cpok perucrpanuu 3anpoca 3asBUTeJIs 0 MPeI0CTABJICHUN MYHUIMIIAIbHOI
YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOU hopme

14.1. Peructpanus 3asBICHUS O BbAaue pa3pellieHuss Ha TPaBO BBIPYOKU
3€JICHBIX HACAKJICHUM, NPEACTABICHHOIO 3asBUTEIEM YKa3aHHBIMM B IyHKTE 9.1
HACTOAILIETO AJMHMHHUCTPATHUBHOTO pErjaMeHTa CIoco0amMu B YHMOJHOMOYEHHBIN
OpraH MECTHOTO CaMOYIPABJICHHS OCYIIECTBISIETCS HE TMO3/JHEE OAHOrO pabodyero
JTHS1, CJIEIYIOLIEro 3a JHEM €r0 MOCTYIUICHHUS.

14.2. B cimydae npencTaBieHUs 3asBJICHHs O BblAaue pa3pelieHMs] Ha IPaBO
BBIPYOKHU 3€JIEHBIX HAaCaXJIEHUH B AJIEKTpPOHHOW (opMe crnocobOoM, yKa3aHHBIM B
noanyHkre "a" myHkra 9.1 HacTosimero AJIMUHUCTPATHBHOTO PErJIAMEHTA, BHE
paboyero BpeMEHHU YHOJHOMOYEHHOI'O OpraHa MECTHOI'O CaMOYIpaBJIEHUS JHOO B
BBIXO/IHOM, HepaOouMii Mpa3AHUYHBIA JA€Hb JHEM IOJIY4YEHMs 3asiBICHUS O BblAaue
paspelieHnss Ha IpaBoO BBIPYOKH 3€JE€HBIX HACAXKJACHUN CUMTAETCS MEpBBIA pabounii

JCHDb, CHGIIYIOHII/II;'I 3a JHCM IIPCACTABJICHNA 3aABHUTCIICM YKA3aHHOI'O 3asBJICHU .

15. Tpe6oBanus K MoMelIeHUAM, B KOTOPBIX MPeI0CTABJIAETCS MYHHITHNAJIbHAS
yeayra

15.1. MecrononoxeHne aJAMUHUCTPATUBHBIX  3JaHUM, B  KOTOPBIX
OCYUIICCTBJISIETCS. MPUEM  3asBJIEHUA ©  JOKYMEHTOB, HEOOXOJUMBIX IS
NpEeAOCTaBICHUS MYHUIMNAIBLHONM YCIyTHM, a TakKe BblJaua pe3yIbTaToOB
MPEeAOCTaBICHNUS MYHULMNAIBHON YCIYTH, JOJKHO oOecreunBaTh YI0OCTBO st
IpaXJIaH ¢ TOYKU 3PEHUS MENIeXOAHON TIOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOIO
TpaHCIOpTAa.

15.2. B ciuywae, ecium UMEETCS BO3MOXHOCTb OpPraHU3alUUA CTOSHKH
(mapKoBKH) BO3JI€ 3/1aHUS (CTPOEHUS), B KOTOPOM Pa3MEIICHO MOMEIICHUE NprueMa 1
BBIJJaYU JIOKYMEHTOB, OPraHU30BBIBAETCA CTOSIHKA (MapKOBKa) ISl JIMYHOTO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asiBUTENICH. 3a MOJIb30BaHKUE CTOSHKOM (ITApKOBKOM) €
3asIBUTEJICH MJIaTa HE B3UMAETCH.

15.3. 1151 mapKOBKH CHEUUAJIBHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIMOB HA
CTOSIHKE (MapKoBKe) BbIAesieTcss He MeHee 10% mecT (HO HE MEHee OJTHOrO MECTa)
JUTst OecTIaTHOW MapKOBKHM TPAHCTIOPTHBIX CPEJICTB, YIpaBisieMblX nHBamuaamu I, 11
rpynn, a Takke wuHBanupgamu Il rpynmel B mopsake, yCTaHOBICHHOM
IIpaBurensctBoM Pocculickon @enepanuu, U TPAHCIOPTHBIX CPEIACTB, NEPEBO3ALINX
TaKUX UHBAJIUOB U (MJIN) I€TeH-MHBAINIOB.

15.4. B nemsix obecnieyeHus OECIpEnsITCTBEHHOTO JOCTYIIA 3asBUTEIICH, B TOM
quCJyIe EPEABUTAIONINXCS HAa MHBAJIMIHBIX KOJISICKAaX, BXOJ B 3/IaHUE U TTIOMEIIEHNS, B
KOTOPBIX  MPEIOCTABIACTCS  TOCYJAapCTBEHHAs  MYHMIMNAIbHAs)  YCJyra,
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O0OpyIyIOTCS ~ TMaHAyCaMH,  MOPYYHSMH,  TaKTWIbHBIMH  (KOHTPACTHBIMH)
NPEeAyNPEXIAIONMMHI  3JIEMEHTAMU, HHBIMU CIIEUUAJIBbHBIMU MPUCIIOCOOICHUSIMH,
MO3BOJISIONIMMUA  O0ECIeYUTh OECHPEensATCTBEHHbIM JIOCTYNl U  TEpPeIBUKEHUE
WHBAJIMJIOB, B COOTBETCTBUU C 3aKOHOAATelbcTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3alllUTE UHBAIUIOB.

15.5. llenTpanpHbIi BXOJ B 37aHUE YIIOJHOMOYEHHOTO OpraHa JOJXKeH ObITh
obopynoBaH HHGOOPMAIIMOHHON TaOJWYKOM (BBIBECKOH), CoieprKaleld HHpOopMaIuio:

a) HAMMEHOBAHMUE;

0) MECTOHaXO0XICHNE U IOPUINIECKUI aJipec; pexKUM paboThI;

B) rpaduk mpuema;

') HoMepa Tesie(OHOB IS CIPABOK.

15.6. Ilomemenus, B KOTOPBIX MPENOCTABISETCS  TOCYAapCTBEHHAs
(MyHHLIMTTAJIBHAS ) yciyra, JOJIKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUIEMHUOJIOTMYECKHUM MIPABUIIAaM U HOPMaTHBAM.

15.7. llomemeHnus, B KOTOPBIX IPENOCTABIIETCS  IOCYAApCTBEHHAs
(MyHUIMTIAJIbHAS) YCIIyTa, OCHAIIAIOTCS:

a) MPOTUBOIIOKAPHOM CHUCTEMON U CPEACTBAMU MOXKAPOTYLICHHs; CUCTEMOMU
OMOBEUICHHUsS] O BO3HUKHOBEHHMM YPE3BBIUAHHOW CHUTYyallMM; CPEACTBAMH OKa3aHUs
IIEPBON MEIULIMHCKOM ITOMOILIH;

0) TyaJeTHbIMU KOMHATaMH JUIsI IOCETUTENCH.

15.8. 3an oxupganus 3agBuTeNneid O0OOPYAyeTcs CTYJIbSIMH, CKaMbsMU,
KOJIMYECTBO KOTOPBIX ONpENeNsieTcs HUCXOolsd U3 (PAKTUYECKOM Harpy3ku u
BO3MOYKHOCTEH ISl UX pa3MEUIEHUs B MOMEIICHUH, a TaKkke MH(OPMAIMOHHBIMU
CTEHJAMH.

15.9. Tekctbl MaTepHalioB, pa3MEUICHHBIX Ha HHMOPMALMOHHOM CTEHJIE,
neyaTaroTcs yAOOHBIM JJid 4YTeHus WWpUPTOM, O€3 UCIpaBICHUH, C BBbIIECICHUEM
Han0oJIee BaKHBIX MECT MOIYKUPHBIM MIPUPTOM.

15.10. Mecrta ans 3anoyiHeHUs! 3asiBICHUN 00OPYIYIOTCS CTYJIBSIMHU, CTOJIAMHU
(croiikamn), O1aHKaMU 3asiBJICHUI, TUCbMEHHBIMU IPUHAJIEKHOCTIMHU.

15.11. Mecra mnpuema 3asBuTeneld 000pynylOTCS HWHPOPMAIMOHHBIMU
TabIMYKamMu (BBIBECKAMU) C YKA3aHHUEM:

a) HoMepa KabuHeTa 1 HauMEHOBaHUS OT/IENIa;

0) dbamunuu, UMEHH M OT4yecTBa (TIOCIEAHEE - MPU HAIMYUU), JODKHOCTH
OTBETCTBEHHOTO JIUIIA 32 MPUEM JTOKYMEHTOB;

B) rpaduika nmprema 3asgBUTENCH.

15.12. Pabouee MECTO KaKJI0r0 OTBETCTBEHHOTO JIUIIA 32 MPUEM JIOKYMEHTOB,
JOJDKHO OBITh  000PYJIOBAHO TNEPCOHAJIBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO
JOCTyna K HEOOXOJMMBbIM HH(POPMAIIMOHHBIM 0a3aM JaHHBIX, [eYaTalolUM
YCTPOMUCTBOM (IPUHTEPOM) U KOTIUPYIOUIUM YCTPOIHCTBOM.

15.13. JIluno, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, JOJDKHO HWMETh
HACTOJIbHYIO TaOJIMUKY C yKazaHueM (haMuIMH, UMEHHU, OTYECTBA (TOCIEIHEE - TIPU
HaJIMYUM) U JOJIKHOCTH.

15.14. Ilpu npenocTaBI€HUHM MYHHULIMNAIBHOW  YCIYTH  WHBAIUIAM
o0ecreunBaroTCs:

a) BO3MOXHOCTb OECHpEnsTCTBEHHOIO0 JocTyna K OOBEKTy (3aHulo,
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MOMEIIEHHIO), B KOTOPOM MPEJOCTABISIETCS] MyHULIMIAIbHAS YCIYTa;

0) BO3MOXHOCTb CaMOCTOSITEJIBHOTO TIEPE/IBIKEHHSI IO TEPPUTOPUM, Ha
KOTOPOM pACHOJIOKEHBI 3aHUS W IOMEUICHUS, B KOTOPBIX IPEAOCTABISAETCA
MYyHHUIUTNIATBHAS yCIyTa, a TAK)KE BXOJa B TAKUE OOBEKTHI U BHIX0J1a U3 HUX, MOCAIKU
B TPAHCIIOPTHOE CPEIACTBO M BBICAAKHA W3 HETO, B TOM YHUCJE C HCIOJIb30BaHUEM
KpECJIa-KOJISICKU;

B) CONPOBOXCHUE WHBAJIUIOB, UMEIOIIUX CTOMKHE PACCTPOMCTBA (PYHKIUHU
3pEHUS U CAMOCTOSITEIIbHOTO MTEPEABUKEHUS;

T) HaaJeXKaliee pasMelIeHne OOOpYyIOBaHMS W HOCUTENICH WHGOpPMAIHH,
HEOOXOUMBIX JJisi oOecredeHus OecHpensTCTBEHHOrO0 JOCTyla WHBAIUIOB K
3JJaHUSIM Y TIOMEIIEHUSAM, B KOTOPBIX NPEIOCTABIAETCS MyHHIMIAIbHAS yCIIyra, U K
MYHULMIIATBHON YCIIyTe C Y4ETOM OIPAaHUYEHUN UX JKU3HEACITEIIbHOCTH;

n) IyOnupoBaHUE HEOOXOAUMOM IS MHBAJIMIOB 3BYKOBOM M 3pUTENBHOU
uHpopMaIuu, a TaKKe HAIMUCEH, 3HAKOB U HMHOW TEKCTOBOM W rpaduyeckoi
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(HO-TOUCYHBIM ipudTOoM bpaiins;

€) JOIIyCK CYypAOINEepEeBOIUNKA U TU(DIOCYPIONIEPEBOIUNKA;

) JIOMYCK COOaKU-MPOBOAHUKA MPU HAIUYUHU TOKYMEHTA, MOATBEPK/IAOIIETO
ee crneuudagbHoe oOydeHue, Ha OOBEKThl (34aHMs, IOMEIIEHUs), B KOTOPBIX
MPEIOCTABIISIOTCS TOCYTapCTBEHHAs (MyHUIUTIATbHAS) YCIYTH;

3) OKa3aHWE HWHBAJIMJAM IIOMOIIM B IPEOJOJIEHUH OapbhepoB, MEILAIOLINX
MOJIYYEHUI0 UMHU T'OCYJIapCTBEHHBIX W MYHHUIIMNAIbHBIX YCIYT HapaBHE C APYTUMHU
JULAMU.

16. IToka3aTeu 10CTYNTHOCTH U Ka4€CTBA MYHUIUIIAJIBHOM YCJIYI'H

16.1. OCHOBHBIMM  TOKa3aTeJsIMU ~ JOCTYIIHOCTH  MPEAOCTaBICHUS
MYHULUIATBHON YCIIYTH SIBJISIFOTCS:

a) HaJIW4YUE MOJIHOM M TOHATHOW MH(pOpMALMH O MOPSAIKE, CPOKaX U XOJe
IIPENOCTABIICHUS MYHHULUIIATBHON YCIIyTH B
UH(POPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX OOIIEro IMoJb30BaHUs (B TOM
yucie B cetu "MuTepHeT"), cpeacTBax MacCoBOM MH(POPMAIIUK;

0) BO3MOKHOCTb TOJIYYEHHS! 3asIBUTEIEM YBEIOMJIEHUH O MNPEIOCTaBICHUU
MYHULHANAIBHON YCIIyTH € MOMOIIBI0 EnuHoro noprana;

B) BO3MOXHOCTh MOJy4YeHHUs] HMHPOPMALMM O XOJ€ MPeIOCTaBICHUS
MYHUIUTIATBHOM YCIIYTH, B TOM quclie C UCIIOJIb30BaHUEM
MH(OPMAIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHH.

16.2. OcHOBHBIMM TOKAa3aTEISIMHU KayeCTBA MPEIOCTABICHUS MYHULIMIIATbHON
YCIIYTH SIBJISIFOTCS:

a) CBOEBPEMEHHOCTb  MNPEJOCTABJIECHHMS  MYHULHUIIAJBHOM  yCIyI'M B
COOTBETCTBUM CO CTaHAAPTOM €€ MPEJOCTABJICHHS, YCTAHOBJIEHHBIM HACTOSIIUM
AJIMUHHCTPAaTUBHBIM PETIIAMEHTOM;

0) MHUHUMaJIbHO BO3MOXXHOE KOJIMYECTBO B3aMMOJIEUCTBUN TIpa)KJIaHWHA C
JOJDKHOCTHBIMHM  JIMI[AMH, YYacCTBYIOLIMMU B NPEIOCTABICHUM MYHHUIIMNAIbHON
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YCIIyTH;

B) OTCYTCTBHE OOOCHOBAHHBIX JKaJo0 Ha jeiicTtBus (Oe3neicTBre)
COTPYIHHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIICHUE K 3asIBUTEIISIM;

r) OTCYTCTBHE HApYIICHHH  YCTAHOBJEHHBIX CPOKOB B  Mpolecce
MPEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH;

1) OTCYTCTBUE 3asBJICHUM 00 OCTIapUBAaHUM PEIICHUH, TeHUCTBUI (0e31eCTBUS)
YIOJIHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMI, TPUHUMAEMBIX (COBEPILICHHBIX)
IpU MPEAOCTABICHUH MYHUIIMIAIBHON yCIyTH, IO UTOTaM PAaCCMOTPEHUSI KOTOPBIX
BBIHECEHBI PELIECHUs 00 YIOBIETBOPEHNUN (YJACTUYHOM YAOBJIETBOPEHUH ) TPEOOBAaHUI
3asIBUTEIICH.

17. Uuble TpeOOBaHUA K NPEAOCTABICHUIO TOCYIAPCTBEHHOMN YCIYI'H

17.1. Tlepedenb yciyT, KOTOPBIE SIBISIIOTCSI HEOOXOAUMBIMU U 00513aT€ITLHBIMU
JUISl IPEAOCTABICHUSI MYHULIMNIANIBHON YCITYTH, B TOM YHUCJIE CBEICHUS O JOKYMEHTE
(TokyMeHTax), BbIJIaBaeMOM (BBIIaBa€MbIX) OpPTaHU3AIMIMH, Y4YaCTBYIOIIUMH B
MPEAOCTaBICHUNA MYHUIIMNIATBHON YCIIyTH.

17.1.1. VYcayru, HeoOxomumble U 00s3aTeNbHBIE JUIS TPEIOCTABICHUS
MYHULUNAIBHON YCITyTH, OTCYTCTBYIOT.

17.1.2. Ilpm 1DpenaoCTaBICHUM MYHULUIIAIBHOW YCIYTHM  3alpeliacTcs
TpeOOBaTh OT 3asIBUTEIIS:

a) TMpEACTaBICHUS JOKYMEHTOB M HH(OpMalMKM WM OCYIIECTBICHUS
NEUCTBUN, TPEJCTaBICHUE WM OCYLIECTBICHUE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMU MIPABOBBIMU aKTaMU, PETYJIUPYIOIIUMHU OTHOIIICHHS, BOSHUKAIOIIUE B
CBSI3U C MPEAOCTAaBIECHUEM MYHUIUMIIAIbHON YCIIYTH;

0) mpeAcTaBICHUs] TOKYMEHTOB UM MH(GOpPMAIIMK, KOTOPHIE B COOTBETCTBUH C
HOPMAaTUBHBIMH TIPaBOBbIMU akTaMu Pocculickoit @eaepanuu U CMOJEHCKOM
00JaCTH, MyHUITUTIATBHBIMU MPABOBBIMU aKTaMU AJIMUHUCTPAIIMA MYHUIIUITAIEHOTO
obpazoBanus «llounHKOBCcKUi paiioH» CMOJEHCKON 00JacTH HaXOoIATCsS B
pacloOpsKEHUH  OpPraHoOB,  NPEAOCTABISIIOIIUX  MYHUIUNAIBHYIO  YCIYTY,
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAaMOYIpaBJIeHUS ©  (WIH)
MOABEIOMCTBEHHBIX  TOCYJIapCTBEHHBIM  OpraHaM W  OpraHaM  MECTHOTO
caMOyTpaBJIeHUs OpraHu3alui, y4acTBYIOIIUX B MPEIOCTABICHUN MYHUIIUMTATBHBIX
YCIIYT, 33 UCKJIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctarbu 7 denepaibHOro
3akoHa oT 27 wutons 2010 roma N 210-®3 "OO opraHuzaiuu MpeaoCTaBICHUs
TrOCYJapCTBEHHBIX M MYHUIMNAIBHBIX ycayr" (manee - DenepanbHblii 3aKOH
N 210-®3);

B) TIPEACTABJICHUS JIOKYMEHTOB U HWHGOpMAIMK, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU MEPBOHAYAIHLHOM OTKa3€ B MIPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHUIIUIIAILHON yCIIyTH, JIUOO B
MPEAOCTaBIECHUNA MYHULIMNIAIBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CIIyYaeB:

- W3MEHEHHE TpeOOBAaHWN HOPMATHBHBIX IPABOBBIX AKTOB, KaCaIOIIUXCS
NpPEAOCTaBICHNUS MYHUUUNAIBHOW YyCIyr¥, IOCJE [EePBOHAYAIBHOW IO0Jauu
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3asIBJIEHUS O MPEAOCTABICHUNA MyHULMIIAIbHON YCIIYTH;

- HaJIM4Ke OIIMOOK B 3asBJIEHUU O MPEAOCTABICHUHN MyHULIUIIAIILHON YCIIYTH U
JOKYMEHTaX, IOJIAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAJIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MIPENOCTABICHNUS MYHULIUNAIBHON yciayru, 1ubo B
IPEIOCTABIIEHUN MYHUIUNAIBHON YCIYTM U HE BKIIOYEHHBIX B IPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- ICTEYEHHE CPOKa JEHCTBUS JOKYMEHTOB UM U3MEHEHHE UH(OpMALIUU [TOCIIe
NEpPBOHAYAILHOTO  OTKa3a B  MpHEME JOKYMEHTOB, HEOOXOAWMBIX ISt
MPEIOCTABIICHUS! MyHUIIUIIATLHON YCIIYTH, TUOO B MPEIOCTaBICHUN MYHUIIUTIATHHON
YCIIyTH;

- BBIABIICGHHE JOKYMEHTAJIbHO TMOJTBEPKIEHHOrOo (akrta (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHBOIIPABHOTO AeHcTBUs (0€31eHCTBUA) TOKHOCTHOTO JHUIlA
YTIOTHOMOYEHHOTO OpraHa, CiyXkaiiero, paboTHHKAa MHOTO(YHKIIMOHAIBHOTO
LEHTpa, paOOTHHKA OpraHu3aluu, OpeaycMOTpeHHOM dacTteio 1.1 crateu 16
@enepanbHoro 3akoHa N 210-®3, npu mnepBoHayadIbHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTABICHNUS MyHULIUNAIBHON yciayru, 1ubo B
IIPENOCTABICHUN MYHUIIMIIAIBHON YCIYTH, O YeM B IMCBMEHHOM BUJE 3a MOANKCHIO
pyKoBoOAuUTENS YTOJIHOMOYEHHOTO OpraHa, pyKOBOJUTENSI MHOTO(QYHKIIMOHAJIBLHOTO
LEHTpa NpU NEPBOHAYAIIBHOM OTKa3€ B NMpPHEME JOKYMEHTOB, HEOOXOJIUMBIX JIs
IPEJOCTABICHUS! MYHHUIMNAIBHON yciayru, au00 pYKOBOAMTENS OpraHU3alluy,
npenycMoTpeHHor 4vactero 1.1 cratem 16 PepepansHoro 3axkoHa N 210-D3,
YBEJIOMIIAETCS 3asBUTENb, a TaKKe MPUHOCATCS HW3BUHEHUS 32 JIOCTaBIICHHBIE
HEey/100CTBa.

Paspea II1. Cocras, nocjiea0BaTe/IbHOCTh U CPOKH BBIIIOJTHECHUS
aIMUHUCTPATHUBHBIX NPOLELYP

18. UcuepnbiBaomuii nepevyeHb aIMUHUCTPATUBHBIX MPOLEAYP

18.1 [IpenocraBiieHre MyHUITUNIATHHONW YCIYTU BKJIIOYAET B c€0s CIEMYIONINe
aAMUHUCTPATUBHBIE TPOLIEAYPHI:
a) mpueM, IpoBepKa IOKYMEHTOB U PETUCTPAIIHS 3asBIICHUS,

0) MOJTyYeHUE CBEIEHUN MOCPEACTBOM MEKBEJOMCTBEHHOT'O
MH(OPMAIMOHHOTO B3aMMOJIEUCTBHSI, B TOM YHCIIE€ C UCIIOIb30BaHUEM (eiepanbHON
roCy1apCTBEHHOU UH(OPMAITMOHHON CHUCTEMBI "EnuHas cucrema

MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aumoierctus" (qanee - CMOB);
B) ITOJITOTOBKA aKTa 00CJIeI0BAHNS,
I') HalpaBJIeHUE HAYMCIICHU KOMIICHCAITMOHHON CTOMMOCTH (TIPY HAJTMYHUH );
1) paCCMOTPEHHE IOKYMEHTOB U CBEJCHU;
€) IPUHSTUE PELICHUS;
’K) BblJaya pe3yJibTaTa.
Onucanue aMUHUCTPATUBHBIX TIpolieyp npeacTasieHo B [Ipunoxennn N 3
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HACTOAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

19. Ilepeyenb aAMMHUCTPATUBHBIX NPoUeaAypP (AeMCTBUIT) MPH MPeEA0CTABJIEHUHN
MYHULMINAIBHOM YCJIYTH B JJIEKTPOHHOU (popme

19.1 Tlpu mpenocTaBieHUU MYHHMIMIIAIBHOW YCIYTH B 3JIEKTPOHHOU (opme
3asgBUTEINI0 00€CIeUNBAIOTCS:

a) TnoJiyueHHMEe UWHGOpPMAMU O TMOPSAKE M CpOKaxX MPeJOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

0) popmupoBaHUE 3asIBICHNUS;

B) MPUEM W PETHCTpanus YTOJTHOMOYEHHBIM OpPTaHOM 3asiBICHHUS W WHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI IPEOCTABJICHUS] MYHUIIMITAJIbHON YCITyTH;

I') MOJy4YEHUE pe3yJibTara MPea0CTaBICHNU MyHUITUTIATILHON YCIYTH;

1) IOJIy4€HUE CBEJCHHUM O X0/1€ PaCCMOTPEHHUS 3asIBICHUS;

€) OCYLIECTBIIEHUE OLEHKH KayecTBa MPENOCTaBICHUS MYHUIIUINAIbHOU
YCIIyTH;

XK) gocyneOHoe (BHecyaeOHOe) OOKaJloBaHWE PEIICHUH | JICUCTBUMI
(Oe3meiicTBUsl)  YIOJHOMOUYEHHOrO opraHa Jubo jeiicTBus  (Oe3nercTBHE)
JOJKHOCTHBIX JIHII YTIOTHOMOYEHHOTO oprasa, IIPEOCTABIISIONIETO
roCyJlapCTBEHHYI0  (MyHULMOAIbHYIO)  yCIyry, Ju0O  TOCYyAapCTBEHHOIO
(MYHUITUIIAJIBHOTO) CITY>KaIlleTo.

20. ITopsinok ocyuiecTBJICHUS AIMUHUCTPATUBHBIX NPOUEAYP (HeiicTBUiA) B
3JIEKTPOHHOM (popMe

20.1 ®opmupoBaHuE 3asIBICHUS.

dopMupoBaHUE 3asABJIICHHUS] OCYIIECTBIAETCS TIOCPEACTBOM  3arOJHEHUS
AJIEKTPOHHON (opMbI 3asiBieHMs Ha EnuHoMm moprane, 0e3 HeE0O0XO0AMMOCTH
JOTIOJTHUTEIFHOM T0/1auy 3asBJICHHUS B KaKOH-THO0 HHOU (opMme.

dopMaTHO-JIOTHYECKast MpoBEpKa c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYIIECTBIISIETCSI TIOCJIE 3AIMOJIHEHHS 3asIBUTEJIEM KaXKJOTO U3 IMOJEH AIEKTPOHHOMN
dbopmebl 3asBieHus. [Ipy BBIABIICHHH HEKOPPEKTHO 3aIIOJIHEHHOTO TTOJIS AJICKTPOHHOMN
GbOopMBI 3aABJICHUS 3asBUTEIb YBEAOMIIICTCS O XapaKTEPe BBISBICHHOW ONIMOKU U
MOpSIIKE €€ YCTpaHEHUs  TOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIIECHUS
HEIOCPEICTBEHHO B AJICKTPOHHOH (hopMe 3asBIICHUS.

[Tpu hopMupOBaHUY 3asIBICHUS 3aIBUTEIIO 00SCIICYNBACTCS:

a) BO3MOXXHOCTh KOITUPOBAHKS U COXPAHCHUS 3asBJICHUS M UHBIX IOKYMEHTOB,
yYKa3aHHBIX B AJIMHHUCTPATUBHOM PETJIaMEHTE, HEOOXOIUMBIX /I TIPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH;

0) BO3MOXXHOCTb MeYaTh Ha OYMa)KHOM HOCHUTEJIE KOMUHU IJIEKTPOHHOUN (HOPMBI
3asIBJICHUS;
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B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO POpMY 3asiBICHHS 3HAUCHUN
B JI00OW MOMEHT IO JKEJaHWIO IOJIb30BaTeNsl, B TOM YHWCIE MPU BO3HUKHOBEHUU
OLIMOOK BBOJA U BO3BpATe AJIs IOBTOPHOIO BBOJA 3HAYEHUH B AJIEKTPOHHYIO (GOopMy
3asIBJIICHUS;

I) 3all0JIHEHUE MOJEeH 3IEeKTpPOHHOW (OpMbI 3asBICHMS 1O Hadaja BBOJA
CBEICHUM 3asBUTEIEM C HCIIOJIB30BAaHUEM CBEACHMI, pasmemieHHblx B ECUA, un
CBEJCHUM, ONyOJMKOBAaHHBIX Ha EQMHOM mopTaiie, B 4aCTH, Kacarollehcsl CBEICHUH,
orcyrcTBytouux B ECHUA;

J1) BO3MO>KHOCTb BEPHYTHCSI Ha JIFOOOM M3 ATANOB 3allOJHEHUS JIEKTPOHHOM
dbopMbI 3asBIeHNs O€3 TOTEPH paHee BBEACHHON HHPOPMAIIHH;

€) BO3MOYKHOCTh JIOCTYIIA 3asiBUTENS Ha EquHOM mopraiie, K paHee MOJaHHbIM
UM 3asBJICHUAM B TEUEHHWE HE MEHee OJHOro Troja, a TaKXKe YacTUYHO
c(OpMUPOBAHHBIM 3asIBJICHUSM - B TeUEHHE HE MEHEEe 3 MeCSILIEB.

CdhopmupoBaHHOE U TOJNUCAHHOE 3asBICHWE W UHBIE JOKYMEHTHI,
HEOOXOJUMbIEC NJIsl TMPEAOCTaBICHUS MYHMILMIAIBHOW YCIYT'H, HANpaBsAlOTCA B
YIIoIHOMOYEHHBINH OpraH nocpeacTsoM EauHoro noprana.

20.2 YnoJHOMOYEHHBIN OpraH 00€CTeYnBaeT B CPOKU, YKa3aHHBIE B IIYHKTax
14.1-14.2 nacTosimiero AIMUHUCTPATUBHOTO PETIAMEHTA:

a) MpueM JOKYMEHTOB, HEOOXOJUMBIX I NMPEAOCTaBICHUS] MYHULUIIATbHON
yCIyTd, W HaNpaBJICHUE 3asBUTEIIO AJIEKTPOHHOI'O COOOIIEHHS O NOCTYIUIEHUU
3asIBJICHUS;

0) perucTpauuio 3asBJICHUS W HAlNpPaBJICHUE 3asBUTENIO YBEIOMIICHHS O
perucTpanuu 3asBieHHs MO0 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

20.3 DNEeKTpOHHOE 3asBJICHHE CTAHOBHUTCS JOCTYHHBIM ISl JOJKHOCTHOTO
auna  YTNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a NPHEM U PETUCTPALUIO
3adBJIeHUsl (Jajiee - OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B TOCYJAapCTBEHHOM
WHOOPMAITMOHHONW CHCTEME, HCIIOJIb3yeMOM YTIOJIHOMOYEHHBIM OPTraHOM ISt
MpeIoCTaBlIeHUs MyHUIUTNIaIbHOU yeinyru (nanee - [TUC).

OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

IIPOBEPSET HAJIWYME BJIEKTPOHHBIX 3aSBICHUM, NOCTYIUBIIHUX IOCPEICTBOM
EnunHoro noprana, ¢ IEpUOJUYHOCTBIO HE peXxe 2 pa3 B JICHb;

paccMaTpuBaeT IOCTYNMBIIME 3asBICHHUS W  NPWIOKEHHbIE  00pasbl
JIOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOAUT JECHUCTBUS B COOTBETCTBMM C MYHKTOM 18.1 Hacrosdiiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

20.4 3agBuTEnr0 B KAyeCTBE pe3ysbTaTa IPEIOCTABICHUS MYHUIIMIAIBHON
yCIIyT'H 00€CreYMBaETCsl BO3MOKHOCTh MOJMYUYEHHUSI IOKYMEHTA:

B (QopMe  DIEKTPOHHOTO  JOKYMEHTa,  IOJNUCAHHOTO  YCHJICHHOU
KBAJIM(ULMPOBAHHON AJIEKTPOHHON MOAMKUCHIO YMOJIHOMOYEHHOIO JOJKHOCTHOTO
auia YoJHOMOYEHHOTO OpraHa, HallpaBJICHHOTO 3asBUTENIO B JIMYHBIM KaOMHET Ha
Ennnom nopraie;

B BuAe OyMaxXHOro JOKyMEHTa, MOJTBEPXKIAIOLUIEr0  COAEpIKaHHE
AJIEKTPOHHOTO JOKYMEHTa, KOTOPBIN 3asIBUTEIb MOIY4aeT MPU JIUYHOM OOpaIEHUH B
MHOTO(YHKIIMOHATIHLHOM LEHTPE.
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20.5 Tlomydyenme wHpOPMAUM O XOJE PACCMOTPEHHUS 3asABICHUS U O
pe3yibTaTe MpeAOCTaBICHUS MYHUIIMNAIBHOW YCIYyTd MNPOU3BOJIUTCA B JUYHOM
kaOunere Ha EnunHoMm mopranie. 3asBUTENb MMEET BO3MOXKHOCTH IPOCMATpUBAThH
CTaTyC AJEKTPOHHOIO 3asiBJICHUs, & TaK)Ke MH(POPMAIIMIO O JaTbHEHIINX AEHCTBUSAX B
JMYHOM KaOMHETe 10 COOCTBEHHOW MHUIIMATHBE, B TI000E BpeMsl.

[Ipn mpenocTaBlieHWH MYHUIIMIAIBHONM YCIYTM B JJIEKTPOHHOH (Qopme
3asIBUTENIO HAIIPABIISICTCS:

a) YBEJIOMJICHHE O MPUEME M PETUCTPALUM 3aSBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JIJIT TPENOCTABICHUS MYHHUIIMIATBLHOM YCIYTH, COJEpIKaIiee
cBelmeHuss O (akTe TpreMa 3asBICHHS W JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHNUS MYHULIMNAIBHON YCIyrd, U Haudalie MpoLEeAyphbl MPEaOCTaBICHUS
MYHULIMNIAIBHON YCIyrd, a TakKe CBEICHUS O JaTe€é M BpPEMEHU OKOHYAHUSA
MIPEIOCTABIICHUST MYHHUIIUTIAIBHONW YCIYTH JIMOO MOTHBHPOBAHHBIM OTKa3 B MpHEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsI IPEOCTABJICHUS] MYHUIIMITAJIbHON YCITyTH;

0) yBelIOMJIEHHE O pe3yJbTaTaX PACCMOTPEHUSI JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPETOCTABIICHUS] MYHULIMNIATBHON YCIYTH, COJIEpHKALIEe CBEACHUSI O MPUHATHU
MOJIOKUTENIBHOTO  PELICHHUS] O TNPEAOCTABICHUHM MYHULMNAIBHOW YCIYyTd U
BO3MOYKHOCTH TIOJIYYUTh PE3YyJbTAT MPEAOCTABICHUS MyHUIIUNIATBHOU YCIYTH JTUO0
MOTHBHPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULIMIIAIBHON YCITYTH.

20.6 Ouenka KauecTBa MPEJOCTABICHNUS] MyHUIIUIIAIbHOW YCIYTH.

O1neHKa Ka4yecTBa MPEIOCTABICHUS MYHUIIMNIATLHON YCIYTH OCYIIECTBISETCS
B cooTBeTcTBUM C [IpaBuiamu oueHKU rpaxaaHamMu 3(QPEKTUBHOCTH JEATCIHBHOCTH
pyKOBOJUTENEH TEPPUTOPUATBHBIX OpraHoB benepaibHbIX OpraHoB
WCIIOJTHUTEILHON BIACTH (WX CTPYKTYPHBIX MOJAPA3ACICHUI) C y4EeTOM KadyecTBa
MPEOCTaBICHNUS MU TOCYJIapCTBEHHBIX YCIYT, a TaKKe NMPUMEHEHHUS PEe3yIhTaTOB
YKa3aHHOW OIIEHKM KaK OCHOBaHUS Uil NPUHATUS pPEHIeHUH O JIOCPOUYHOM
MPEKPAIIEHNN  HUCIOJIHEHUSI  COOTBETCTBYIOIIMMHU  PYKOBOJUTEISIMH  CBOMX
JOJDKHOCTHBIX OO0SI3aHHOCTEH, YTBEPKIEHHBIMU TOocTaHOBIeHHeM [IpaBurenbcTBa
Poccuiickoit ®eneparuu ot 12 nexadps 2012 roga N 1284 "O06 otieHke rpakaaHaMu
3G ()EKTUBHOCTH  JICSITENIBHOCTH  PYKOBOJUTEJICH  TEPPUTOPUATBLHBIX  OpPraHOB
deneparbHBIX OPraHOB UCIOJHUTEIBLHON BJIACTU (MX CTPYKTYPHBIX MOJPA3ACIICHUN)
U TEPPUTOPUATLHBIX OPTraHOB TOCYIAPCTBEHHBIX BHEOIOHKETHBIX (POHIIOB (HMX
PETrMOHAIBHBIX OTAEJICHHI) ¢ YUYETOM KauecTBa MPEIOCTABICHHS TOCY/IapCTBEHHBIX
YCIIYT, PpYyKOBOAUTENEH  MHOTO(YHKIIMOHAIBHBIX  IIEHTPOB  MPEIOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT C Y4Y4E€TOM KadecTBa OpraHu3aluu
MPEOCTaBICHUS TOCYJAapCTBEHHBIX W MYHUIMNAIBHBIX YCIyTr, a TakXke O
NPUMEHEHUHU PE3YJIbTaTOB YyKa3aHHOW OIICHKM KaK OCHOBAaHUS ISl TPUHSTHUS
pelieHnii O  JOCPOYHOM  TMPEKpalleHUd  HUCIOJHEHHUS  COOTBETCTBYIOIIMMH
PYKOBOJMTEISIMUA CBOUX JOJKHOCTHBIX 00si3aHHOCTEM" .

20.7 3asButeno o0eCeYMBACTCS BO3MOXKHOCTh HAIPaBJICHHS >KalIoObl Ha
perieHusi, JEHCTBUS WM Oe3eicTBUE YTIOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
auma  YTOJHOMOYEHHOTO opraHa Jm0OO MYHHMIIMIAIBHOTO  CIYXKallero B
coOTBETCTBHM cO cTaTbeil 11.2 DenepanbHoro 3akoHa N 210-®3 u B mopsake,
YCTaHOBJIEHHOM TMocTaHoBieHueM I[IpaBurenbctBa Poccuiickoit @eaepanuu ot 20
HOs10pst 2012 roma N 1198 "O denepanbHOi rocyaapcTBEHHON WHOOPMAITMOHHON
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cUcTeMe, obecmeunBaroIieil mpormecc A0cyaeOHoro, (BHECYneOHOT0) 00)KaaoBaHUS
pemieHnit W JedcTBUil  (O€3IEMCTBUSA), COBEPIICHHBIX IMPU MPETOCTABICHUH
rOCyJJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT.

Pazaen IV. @opMbI KOHTPOJIS 32 HCIIOJTHEHHEM A/IMUHUCTPATHBHOIO
perjiamMeHTa

21. ITopsaoK OCylIECTBJICHUS TEKYILIEro KOHTPOJIA 32 COOJII0ICHUEM 1
HCIOJIHEHHEM OTBETCTBEHHBIMH JA0JIKHOCTHBIMM JIMLAMM I10JI0OKeHHU I
perjiaMeHTa U MHbIX HOPMATUBHBIX NIPABOBBIX AKTOB, YCTAHABJIMBAKOLIMX
TPe0OOBaHUA K NPEAOCTABJICHUI0 MYHUIMIIAJIbHOMN YCJIYTH, 4 TAKAKE IPUHATHEM
UMM pelieHu

21.1 Texkymwuii KOHTpPOJIb 3a COOJIOACHUEM M HCIIOJIHEHHUEM HACTOSILEro
AJMUHUCTPATUBHOTO  perjlaMeHTa, UWHBIX HOPMATHUBHBIX IPABOBBIX  aKTOB,
YCTaHABIMBAIOMIUX TpeOOBaHUA K TMPEJOCTABICHUIO MYHHUIIUIAIBHOM YCIIYTH,
OCYIIECTBJISIETCS HAa MOCTOSTHHOW OCHOBE JIODKHOCTHBIMH JIMIIAMU AJIMUHUCTpAIIUU
(Y11omHOMOYEHHOT0 OpraHa), YIOJHOMOUYEHHbIMUA Ha OCYIIECTBICHHE KOHTPOJS 3a
MIPEIOCTABICHUEM MYHHUITUTIATBHON YCITYTH.

Jius  Tekymero  KOHTPOJS — HCIONB3YIOTCS ~ CBEACHHS  CIYKEOHOH
KOPpPECTIOHJICHITNHN, YCTHasT W THUChbMEHHas uWHOpMaIus CHEIUAINCTOB U
JOJKHOCTHBIX JIUL AIMUHHUCTpAluu (YTIOJTHOMOUYEHHOTO OpraHa).

Texymuit KOHTPOJIb OCYIIECTBIIACTCS MTyTEM MTPOBEICHUS TPOBEPOK:

a) peuieHuid o TmpenocTtaBiieHnun (00 OTKaze B MPEIOCTABJICHUM)
MYHHUITUTIATBHOUN YCITYTH;

0) BBISIBIICHUS U YCTPAHECHUSI HAPYIICHUM MPaB TPaXK/IaH;

B) PacCMOTpEHUs, IPUHATHUS PEIICHU U MOATOTOBKA OTBETOB Ha OOparieHus
rpaXaaH, coJep)Kamue KajgoObl Ha  pemieHus, JedcTBus  (Oe3nmencTBHe)
JOJDKHOCTHBIX JIHII.

22. IlopsaaoK ¥ MEPUOAUYHOCTDH OCYIECTBJICHHS MJIAHOBBIX U BHEIVIAHOBBIX
NMPOBEPOK MOJTHOTHI M KAYeCTBA MPEA0CTABJICHUS MYHUIIUNIAIbHOM YCJIYTrd, B
TOM YHCJIe MOPHAAOK U (POPMBI KOHTPOJIA 32 MOJHOTON M KA4YeCTBOM
NPeA0CTABJICHUSI MYHUIIMIIAJIbHOM YCJIYTH

22.1 KoHTpoJib 32 OJHOTOM M Ka4€CTBOM IMPEIOCTABICHUS MYHHUIIUIAILHON
YCIIYTH BKJIFOUAET B ce0s1 TPOBEICHNE TJIAHOBBIX M BHEIIJIAHOBBIX MIPOBEPOK.

22.2 TInaHoBbI€ MPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAHUU T'OJOBBIX IJIAHOB
paboTHI V1II0JIHOMOYEHHOT'O oprasa, YTBEPKIAEMbIX PYKOBOJUTEIEM
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YNOJIHOMOYEHHOTO OpraHa.

[Ipy 1naHOBOM MNpOBEpPKE IOJIHOTBI W KadecTBa IPEIOCTaBICHUSA
MYHHUIMIIATBHON YCIIYT'M KOHTPOJIIO ITOJIEXKAT:

- COOJIIOJIEHUE CPOKOB MPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH; COOMIIOIEHNE
IIOJIOKEHUI HACTOAIIEr0 AIMUHUCTPATUBHOIO PETIAMEHTA;

- TIPaBWIBHOCTh M OOOCHOBAHHOCTb HPHUHATOIO pelieHus o0 OTKaze B
IIPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH.

OcHoBaHUEM ISl IPOBEAEHUS BHEIJIAHOBBIX TPOBEPOK SABJISIFOTCS:

a) TMOJy4YeHUE OT TOCYJapCTBEHHBIX OPraHoB, OpPraHOB  MECTHOIO
camMoympaBiieHUus] UH()OPMALIMKA O TPEINOaraéMbIX WM BBISIBICHHBIX HapYIICHUAX
HOPMAaTUBHBIX NPABOBBIX akTOB Poccuiickon denepanny, HOPMAaTUBHBIX MPABOBBIX
akToB CMOJIEHCKOM 00JacTM M HOPMATHBHBIX IPABOBBIX aKTOB AJIMHHHUCTpPaLUU
MyHHULIUIIATBHOTO 00pa3zoBanus «llounHkoBckuil paiton» CMoseHCKO# 001acTu;

0) oOpameHuss TrpakgaH W IOPUAWYECKUX  JIMI[ HA  HapyLIECHUs
3aKOHOAATEIbCTBA, B TOM YHUCIE Ha KayeCTBO IPEIOCTABICHUSA MYHULUIIAIBHOU
YCIIYTH.

23. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMII 32 pellieHUsI M 1eCTBUS
(0e3neiicTBHE), MPUHUMAaEMBbIe (OCYIIeCTBIIsIEMbIE) UMM B X0/1€ NMPeA0CTABJIEHHS
MYHUIMNAJIbHOH YCJIYTH

23.1. Ilo pesympraTaMm NPOBEAEHHBIX IPOBEPOK B CIy4ac BBISBICHUS
HapylIeHUH  TOJIOKEHWW  HACTOAIIEr0  AJMUHHUCTPATHUBHOTO  PETJIAMEHTA,
HOPMATHUBHBIX MPaBOBBIX aKTOB CMOJIEHCKOW O0JIACTM M HOPMATHUBHBIX IMPaBOBBIX
aKTOB AJMUHUCTpAIIMM MYHHUIUNAIBLHOTO oOpa3zoBaHus «llouMHKOBCKUI pailoH»
CMosIeHCKOM ~ 00JIacTH  OCYILECTBJISIETCSl  MPHUBJIEYEHHME BHUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENbCTBOM Poccuiickon denepanumu.

IlepcoHanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3@ IIPABWIBHOCTb U
CBOCBPEMEHHOCTb IPUHATUS pELIEHUs O TMpeaocTaBieHUd (00 OTKase B
IIPENOCTABICHNN) MYHHULMNAIBHOM YCIYyTH 3aKpeIuisieTcss B MX JOJDKHOCTHBIX
perjamMeHTax B COOTBETCTBHHM C TPEOOBaHUSIMH 3aKOHOATENbCTBA.

24. TpeOoBanusi K NOPSAAKY U GopMaM KOHTPOJISI 32 MPEA0CTABIEHUEM
MYHHIIUNIAJIbHON YCJIYTHd, B TOM YHCJ€ CO CTOPOHBI TPAXKIAAH, UX 00beIMHEHUI U
opraHu3anui

24.1. T'paxngane, wux OOBEIWHEHUS U OpTaHMU3AIMU HMEIOT TPaBO
OCYILECTBJISITh KOHTPOJb 3a MPEIOCTABICHUEM MYHUIMNAIBHON YCIyrd MyTeEM
MOJIy4eHUs] HHPOPMAIIMKA O XOJ€ MPEAOCTABICHUS MYHUIUIAIBLHOW YCIYTH, B TOM
YHUCJIE O CPOKaxX 3aBEPILICHUS AIMUHUCTPATUBHBIX MPOLeAyp (AEHCTBHI).

['paxnane, ux 0ObEIUHEHHUS U OPTraHU3AINH TAK)KE UMEIOT TIPABO:
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a) HaIpaBJIITh 3aMEUaHUs U MPEJIOKEHUS MO YIYYIICHUIO JTOCTYIMHOCTU U
KauecTBa MPEJOCTABICHNS] MYHULIUTTAIbHON YCITYTH;

0) BHOCUTH MPEMJIOKEHHSI O Mepax MO YCTPaHEHUIO HApyIICHUH HACTOSIIETO
AJMUHHUCTPATUBHOIO PETJIaMEHTA.

24.2. JIoJKHOCTHBIE JHIla YTOJHOMOYEHHOTO OpraHa NMPUHHUMAIOT MEpbI K
MPEKPaIICHUIO JOMYIIEHHbIX HApPYIICHUM, YCTpaHSIOT MPUYUHBI M  YCIIOBUA,
CIIOCOOCTBYIOIIUE COBEPILICHUIO HAPYIIICHUM.

Nudopmaims o pe3ynpTaTax pacCMOTPEHHUs 3aMEUaHHM W MPEeI0KESHHUN
rpaxkaad, WX OOBECIWHEHWN U OpraHu3anuii JOBOJUTCS JO CBEIACHUS JIHII,
HaIpPaBUBIIUX 3TH 3aMEUYAHUS U TIPEIJIOKEHUS.

Pasznen V. locyneOnbiil (BHeCyAeOHbI) MOPSAJOK 005KAJOBAHUS PELICHUN U
neiictBuid (0e3xeiicTBHSI) OPraHa, NPeaoCTABJIAIOLIET0 rOCYAAPCTBEHHY IO
(MyHMIMIIAJBLHYI0) YCJIYTY, a4 TAK/Ke HX JOJLKHOCTHBIX JIMI, TOCYAPCTBEHHbBIX
(MyHMUIMIIAJBHBIX) CJIYKAUX

25. IIpaBo 3asiBUTeEJISI HA 00KAJIOBaHHE

3asBUTENIL UMEET NpaBO Ha oO0XajloBaHUE pelleHus W (Wiau) JeHCTBUM
(6e3nelicTBUsl) YTHOJIHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JHI[ YTOJHOMOYEHHOIO
opraHa, TOCYAapCTBEHHBIX (MYHHUITUTIATBHBIX) CITY>KAIUX, MHOTO()YHKIIMOHAIEHOTO
IIEHTpa, a TaK)Ke pabOTHUKA MHOTO(YHKIIMOHATILHOTO IIEHTPA MPHU MPEIOCTABICHUN
MYHHUIIMNIATBHOM YCIIYTH B 10Cy1e0HOM (BHECyneOHOM) nopsake (Hanee - xanooba).

26. Opranbl MeCTHOTO CAMOYIIPaBJICHUS, OPTraHU3ALNH U YIIOJTHOMOYCHHbIE HA
paccMOTpeHue KAJI00bI JINIA, KOTOPHIM MOKeT ObITh HANMPABJIEHA Ka100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCYyae0HOM) Mopsi/iKe

26.1 B pocyneOHOM (BHecyaeOHOM) MOpSAJIKE 3asBUTENb (MPEICTaBUTENb)
BIIPAaBE OOPATUTHCS C KaI00O B MMCbMEHHON (popMe Ha OyMa>KHOM HOCUTEJIE WM B
AIIEKTPOHHOU opme:

a) B YIIOJHOMOYEHHBIN OpraH - Ha pelnieHue u (uiam) nenctrus (0e3nercTrue)
JOJKHOCTHOTO aMna, PYKOBOJUTENS CTPYKTYPHOTO nojipasiesieHus
YHonHOMOYEHHOr0  opraHa, Ha  pelieHue | jAeictBus  (Oe3nericTBHe)
YIIOJTHOMOYEHHOTO OpPraHa, PyKOBOJIUTENS Y HIOJJHOMOYEHHOTO OpraHa;

0) B BBIIIECTOSAIINNA OpraH Ha pemieHue W (wim) nerctBust (6e3meiicTBue)
JOJKHOCTHOTO MLaA, PYKOBOJUTENS CTPYKTYPHOI'O NO/Apa3iesICHUs
YIIOJIHOMOYEHHOT'O OPraHa;

B) K PYKOBOJUTENO MHOTO(QYHKIMOHAIBHOTO IIEHTpa - Ha pEUIeHUs WU
nevictBus (0e3neiicTBre) paboTHUKA MHOTO(YHKITMOHAIBHOTO IIEHTPA;
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T) K YIPEIUTEITI0 MHOTO(DYHKITMOHAIBHOTO TIEHTpa - Ha PEIICHUE U JIEHCTBUS
(6e3nericTBre) MHOTO(DYHKITMOHAILHOTO IIEHTPA.

B YnoaHomoueHHOM opraHe, MHOTO(QYHKIIMOHAIBHOM LIEHTPE, Y YUPEIUTENs
MHOTO(QYHKIIMOHATBHOTO  IICHTpAa  ONPEICISIFOTCS ~ YIOJHOMOYEHHBIE  Ha
PaccMOTpEeHHE K00 JOKHOCTHBIC JIHIIA.

27. Cnioco0b1 uH(pOpMHUPOBaHMSA 3asiBUTE/ICH 0 MOPAIKE MOAAYHN U
paccMOTpeHus Kajio0bl, B TOM YHCJIe ¢ HcnoJib3oBaHueM Equnoro nopranaa
roCyIapCTBEHHBIX M MYHUIMIIAJBHBIX YCAYT ((PyHKIMIA)

27.1 Uudopmarus 0 mopsiike MOJa4l U PaCCMOTPEHHS KaloObl pa3MeniaeTcs
Ha MH(POPMAIIMOHHBIX CTEHAAaX B MECTAaX MPEIOCTaBICHUS MYHUIIMNAIBHON YCIYTH,
Ha caiiTe YIOJIHOMOUYEHHOTo oprana, EnnHoM nopraine, a Takke MpeaocTaBisieTcs B
yCTHOM opMe 110 TenepoHy U (W) Ha JIMYHOM TIpreMe JIM0O B MMCbMEHHOU (popme
MOYTOBBIM OTIIPABJICHHUEM 10 aJIpECy, YKa3aHHOMY 3asiBUTENIEM (IIPEICTABUTEIIEM).

28. [lepeyeHb HOPMATHBHBIX NMPABOBBLIX AKTOB, PEryJIUPYIOIIUX MOPSA0OK
aocyae0HoOro (BHeCy1eOHOT0) 00:xaI0BaHus AelcTBUi (0e31eicTBHS) U (MJIH)
penieHui, NPUHATHIX (0CYLIECTBJEHHBIX) B X0/1€ MPeI0CTABIEHHS
MYHUIUNIAJIBHON YCIYTH

28.1 Tlopsmox pmocyneOHOro (BHECyAeOHOro) oOKajJoBaHUSI PEIICHUN U
nerictBuil  (0e3neicTBUsA)  YTNOJHOMOYEHHOTO  OpraHa, MpeIOoCTaBIISIIONIETO
roCyJapCTBEHHYIO (MYHHUIIMIAIBHYIO) YCIYTY, a TaKXe €ro JOJDKHOCTHBIX JIUIL
peryJupyercs:

- ®@enepasibHbIM ~ 3akoHOM ~ "OO  opra"u3zanuMd  TPEIOCTaBICHUS
rOCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYyT";

- noctradoBieHueM IIpaButenscTtBa Poccuiickoit deneparuu ot 20 HOSOPs
2012 roga N 1198 «O ¢denepanbHOl rocyapcTBEHHON WH(DOPMAITMOHHONW CUCTEME,
o0ecIeunBaroIIeH Mpoiecc 10Cy1eO0HOro (BHECYIeOHOT0) 00KaIOBaHUs PEIICHUN U
nercTBuid (0e31eiCTBHS), COBEPIIEHHBIX MPU MPEIOCTaBICHUN TOCYAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

- TOCTAaHOBJICHHWEM AJIMUHUCTpAllMd MYHUIMOAIBLHOTO  00pa3oBaHMs
«ITounnkoBckuii parion» CmoneHckoil obiactu ot 29.04.2011 Ne 65 (B penmakiuu
MOCTAHOBJICHUM AJIMUHHUCTpAIIMU MYHHIUIAIBLHOTO oOpazoBaHus «llounMHKOBCKUM
paiion» CmoneHckoi obnactu ot 19.03.2014 Ne 38, ot 24.04.2017 Ne 103-amMm, ot
27.04.2017 Ne 105-agm, ot 30.03.2018 Ne 42-amm, ot 27.03.2019 Ne 33-aam, ot
09.07.2019 Ne 71-aam) «O06 ytBepxkaeHnn VMHCTPYKIIUU O TOPSAKE PaCCMOTPEHUS
oOpamieHnii Tpaxaad B AJMHUHHCTpAllMd  MYHUIUIMAILHOTO  00pa3oBaHUs
«ITounnkoBcKu# paton» CMOIEHCKON 00IaCTH.
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Paznen VI. Oco0eHHOCTH BBINOJHEHUS AIMUHUCTPATHUBHBIX MPOLEAYP
(meiicTBHI) B MHOTO(PYHKIIMOHAJBHBIX HEHTPAX NMPeA0CTABJICHMS
roCcyJapCcTBEHHbIX 1 MyHHIMIIAJIbHBIX YCJIYT

29. UcuepnbpIBalOIIM NepevYeHb AIMUHUCTPATUBHBIX NPoLeayp (aeiicTBHI)
NPHU NPEeIOCTABJICHUN MYHUIMNIAJIbHOH YCJIYTH, BBINOJHIEMbIX
MHOTO(YHKIMOHAJIbHBIMH IEHTPAMM

29.1 MHOropyHKIMOHAJIBHBIN HEHTP OCYILIECTBIISAECT:

a) THPOPMHUPOBAHUE 3asIBUTEIICH O MOPSAAKE MPEAOCTABICHUS MYHUITATIATILHON
YCIYTd B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, 10 HHBIM BOIIPOCAM, CBS3aHHBIM C
MPEI0CTABICHUEM MYHUIIUNATBHON YCIIYTH, a TAK)KE KOHCYJIbTUPOBaHUE 3asIBUTENCH
O TIOpSAJIKE MPEAOCTABJICHUS MYHMIIUIAIBLHON YCIYTd B MHOTO(YHKIIMOHAJIHLHOM
LIEHTPE;

0) BbIAAYy 3asBUTENIO pe3yJibTaTa MPEJOCTaBICHUS MYHUIIMIIAIBHON YCIIYTH,
Ha OyMaXXHOM HOCHUTEJE, IMOATBEPKIAIOIIMX  COJICPKAHUE  DJICKTPOHHBIX
JIOKYMEHTOB, HAIlPaBJICHHBIX B MHOTO(MYHKIIMOHAJIBHBIA IIEHTP IO pe3yjbTaTam
MPEOCTaBICHNUS MYHUIIMIAIBLHON YCITYyTH, a TaKKe BblJladya JOKYMEHTOB, BKJIOUas
COCTaBJIcHUE Ha OyMa)KHOM HOCHTEJIE U 3aBEPEHHUE BBINMHCOK U3 UHPOPMAIMOHHBIX
CHUCTEM OPTraHOB, IPEAOCTABIISIONINX TOCYIAPCTBEHHBIE (MYHUITUIIATBHBIE) YCIIYTH;

B) UHBIC MPOLEAYPHl U IEUCTBUS, NMpeaycMOTpeHHble DeniepaabHbIM 3aKOHOM
N 210-®3.

B cootBercTBHM ¢ yacThio 1.1 cratbu 16 @enepanbHoro 3akona N 210-D3 qis
peanu3anuu cBOUX (DYHKIIMHA MHOTO(YHKIIMOHAIBHBIC IIEHTPHI BIIPAaBEe MPHUBJICKATH
HMHbIC OpraHU3aIy.

30. UndopMupoBaHue 3asiBUTEIEH

30.1 WudopmupoBanue 3asBUTENST MHOTOQYHKUMOHAIBHBIMH LEHTPaMHU
OCYUIIECTBIISIETCS CIEAYIOLUMHU CIIOCOOaMU:

a) MOCPEACTBOM MPUBICUEHUS CPEACTB MAcCOBOM HMHGOpMALMM, a TaKxKe
NyTeM pa3MelleHuss MHpopManuu Ha O(UIMANbHBIX CaliTax M HHPOPMALMOHHBIX
CTeH/aX MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;

0) npu oOpallleHuu 3asBUTENIE B MHOTO(YHKIIMOHAJIBHBIA LEHTP JMYHO, IO
TeneoHy, MOCPEICTBOM IMOYTOBBIX OTIIPABICHUM, JINOO MO 3JIEKTPOHHOM MoUTe.

[Ipu nwyaoMm oOpameHur pabOTHUK MHOTO(DYHKITMOHAILHOTO IIEHTpA
noJipo6HO MHGOPMHUPYET 3asBUTENEH MO UHTEPECYIOUIMM UX BOIPOCAM B BEXKIJIMBOMN
KOPPEKTHON (¢opMe C UCHOJIb30BaHUEM O(PHUIMAIBHO-IEIOBOIO CTUISL PEYH.
Pexomenayemoe BpeMst peoCTaBICHHUs KOHCYIbTAllUM - HE Oosiee 15 MUHYT, BpeMs
OKUJAHUS B OUepelr B CEKTOpe MHGOPMUPOBAHUSA sl TOTyYeHUs] HHPOPMAILUU O
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MYHUIIUIIAJIBHBIX YCIyrax HE MOXET MPEBBIIATh 15 MUHYT.

OtBer Ha TeneOHHBI 3BOHOK JIOJDKEH HA4YMHAThCA € MH(OpManuu o
HAaUMEHOBAHUU OpraHM3aluy, (paMuIui, UMEHHU, OTYECTBE U JIOJDKHOCTH PabOTHHKA
MHOTO(YHKIIMOHAIBHOTO LEHTpA, IPUHSBILETO TeneOHHBIN 3BOHOK.
WuauBuayalbHOE YCTHOE KOHCYJBTUPOBAHHWE IpU OOpAllleHUU 3asiBUTENA 110
TeneoHy paOOTHUK MHOTO()YHKIMOHAJIBHOIO LIEHTpa OCyLIecTBIseT He Oosee 10
MUHYT.

B ciydae ecnu 111 OATOTOBKU OTBETa TpeOyeTcst Oojiee MPOJOIKUTEIBHOE
BpeMs,  pabOTHUK  MHOTO(QYHKIIMOHAJIHLHOTO  IIEHTpPa,  OCYIICCTBIISIONTUIN
WHAUBHUAYAIbHOE YCTHOE KOHCYJIBTHPOBAaHUE MO Tele(dOHY, MOXKET MPEATIOKUTH
3asBUTEIIO:

a) W3JIOXKHUTH OOpalieHne B MHCbMEHHON ¢opMe (OTBET HaAIpaBIAETCS
3asBUTEIIO B COOTBETCTBUU CO CITIOCOOOM, YKa3aHHBIM B OOpaIleHNN );

0) Ha3HAYUTDH JPYroe BpeMs ISl KOHCYJIbTalUi.

[Tpy KOHCYJIBTHMPOBAaHMM O MHHCbMEHHBIM OOpAIlCHUSM 3asBUTEICH OTBET
HaIpaBJIIeTCs B MUCbMEHHOM BHJI€ B CpPOK He mo3aHee 30 KajeHAapHBIX ITHEH C
MOMEHTa PETUCTpaluu OOpalleHus: B (popMe 3IEKTPOHHOIO JOKYMEHTa IO aJipecy
AJIGKTPOHHOM  MOYThHI,  yKa3aHHOMY B  OOpallleHuu, MOCTYyIHUBIIEM B
MHOTO(YHKIIMOHAIbHBIN HEHTP B (POPME 3MEKTPOHHOTO TOKYMEHTA, U B TUCbMEHHOMN
dbopMe MO NOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHuH, IOCTYIUBIIEM B
MHOTO()YHKIIMOHAJIbHBIHN LIEHTP B MUCbMEHHOU (hopMme.

31. Beigaua 3asiBUTE/II0 Pe3yJIbTATA MPeJ0CTABJEHUSI MyHUIHMIAIBHON yCIyTH

31.1. Ilpu HanMUKMK B 3asIBJIEHUU O MPEAOCTABIEHUN MYHULIMIAIBHON YCIyTH
yKa3aHUs O BblJaue Pe3yJbTaTOB OKa3aHUS YCIyTd 4epe3 MHOTO(PYHKIIMOHAIbHBIN
LEHTP, YTIOJHOMOYEHHBIN OpraH nepeiaer JOKYMEHThl B MHOTO(YHKIIMOHATbHBIN
LEHTP I MOCIEAYIONIEH BbIIauM 3asBUTEINIO (IIPEACTABUTENI0) CIOCOOOM, COTIIACHO
3aKIIOYEHHBIM  COIJIAIICHMSM O  B3aUMOJACHCTBUM  3aKIIOYEHHBIM  MEXAY
YHOJIHOMOYEHHBIM OpPraHOM M MHOTO(YHKUHMOHAJIBHBIM LIEHTPOM B TMOpSIJKE,
YTBEpPXKIAECHHOM mnocTaHoBieHueM IIpaBurenbctBa Poccuiickoit @epeparuun ot 27
ceHTsi0pst 2011 r. N 797 "O B3auMoOIEWCTBUM MEXIY MHOTO(]DYHKIIMOHATBbHBIMU
LIEHTpaMH NPENOCTaBICHUS TOCYJApPCTBEHHBIX W MYHULHUNAIBHBIX YCIYT U
dbenepaibHBIMU OpraHaMU HCIIOJIHUTENIbHOM BIIACTH, OpraHaMU TOCYAapCTBEHHBIX
BHEOIO/IKETHBIX  (DOHJOB, OpraHamMM TOCYJAapCTBEHHON BJIacTH CYOBEKTOB
Poccniickoit @enepanyuu, OpraHaMu MECTHOT'O CAMOYITPABIICHHUS .

[Topsinok u cpoku nepeaadr Y moJTHOMOYEHHBIM OPTaHOM TaKMX JOKYMEHTOB B
MHOTO(YHKIIMOHATIBHBIA LEHTP OMPEACIAIOTCS COTJIAIIEHHEM O B3aWMOJEWCTBUH,
3aKJIIOYEHHBIM UMHU B IOPSAKE, YCTAaHOBJIEHHOM IOCTaHOBiIeHHEM [IpaBurenbcTBa
Poccuiickoit deneparuu ot 27 centsaops 2011 r. N 797 "O B3aumoeiicTBUA MEKTY
MHOTO(QYHKIIMOHAIbHBIMU ~ LEHTPAMU  MPENOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIMINIAJIBHBIX YCIYr U (eaepadbHbIMU OpraHaMH HCIIOJHUTEIBHON BIACTH,
OpraHaMy rocyJapCTBEHHBIX BHEOIOJKETHBIX (POHJIOB, OpraHaMU TOCYJapCTBEHHOM
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BIacTu cyonekToB Poccuiickoit deneparim, opranaMu MECTHOTO CaMOYTIPABJICHHS .

31.2. Ilpuem 3aaBuTENEH U1 BBIAAYU JOKYMEHTOB, SABJISIOIINXCS PE3YIHTATOM
MYHULIMNAIBHON YCIYTH, B MOPSAAKE OYEPEIHOCTH IPHU IOIYYEHHUHM HOMEPHOIO
TaJOHA U3 TEPMHHAJIA SJIEKTPOHHON oYepeiu, COOTBETCTBYIONIETO 1eJIU OOpaIleHHUs,
100 1O NpeBAPUTEIHHON 3aITUCH.

PaboTHUK MHOTO(QYHKIIMOHAIBHOTO IIEHTPAa OCYIIECTBIISIET —CJEAYIOLIUE
JEUCTBHUS:

a) YCTaHABIMBAECT JIMYHOCTh 3asBUTENII HAa OCHOBAaHMM JIOKYMEHTA,
YAOCTOBEPSIIONIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIBCTBOM POCCHICKOM
denepannu;

0) TpoBepseT MOJHOMOYHS TPEACTABUTENS 3asBUTENS (B ciydae oOparieHus
MPEACTABUTEIIS 3aABUTES);

B) ONpEIENSET CTaTyC UCIIOJIHEHUSI 3asBiieHn 3asBurens B [ 1UC;

I') pacreyaThiBaeT pe3yIbTaT MPEA0CTABICHNUS] MyHUIIUTITAIBHON YCIIYTH B BUJIE
HK3EMIUISIPA DJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE M 3aBEepseT €ro ¢
UCIIOJIb30BAaHUEM TI€YaTH MHOTO(YHKIIMOHAIBHOTO IeHTpa (B MPEAYyCMOTPEHHBIX
HOPMAaTUBHBIMHM TPaBOBBIMU akTaMu Poccuiickoit denepanuu ciyyasx - MEYaTH C
nzoopaxxkenuem ['ocynapcrBenHoro repba Poccuiickoit deneparum);

J1) 3aBEpsIeT IK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIE C
UCIIOJIb30BAaHUEM TI€YaTH MHOTO(YHKIIMOHAIBHOTO IIeHTpa (B MPEAYyCMOTPEHHBIX
HOPMATUBHBIMM IPAaBOBBIMH akTaMu Poccuiickor denepanuu ciydasx - Me4aTu ¢
nzo0paxenuem ['ocynapctBeHHoro repoa Poccuiickoit @eaeparun);

€) BBIJIAa€T JOKYMEHTHI 3asABUTEII0, NPU HEOOXOJMMOCTH 3ampaliuBaeT y
3asIBUTEIIS MMOJIMKUCH 32 KAXKIbI BBIIAHHBIA IOKYMEHT;

K) 3aIpaliuBaeT COTJIACHE 3asBUTEIISI HA Y4aCTHE B CMC-OIMPOCE JJIsl OLICHKU
KadyecTBa MPEJOCTaBIECHHBIX YCIYT MHOTO(DYHKIIMOHATBHBIM LIEHTPOM.
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[Tpunoxenue N 1

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
0 TIPEOCTABICHUIO
MYHUIUITATBHON YCIIyTH

®opma
pa3pelieHNs] HA MIPAB0 BLIPYOKM 3€JI€HbIX HACAKACHUM

Or:
(HaMMEHOBaHHUE
YIOJHOMOYEHHOTO OpraHa)
Komy
(pamunus, UMsi, OTYECTBO
- g rpaxaan u U, nim
MOJIHO€ HAMEHOBAHUE
OpraHu3alvu - JJist
IOPUIAYECKUX JIUI

(TOYTOBBIN UHJIEKC
U ajpec, aapec
3JIEKTPOHHOM MOYTHI)

PA3SPEIIEHUE
HA NPaBO BHIPYOKHU 3€J1€HBIX HACAKIEHUI

JaTa pereHus HOMED pEIICHUS
YIOJTHOMOYEHHOT'O OpraHa YIIOJIHOMOYEHHOTO
MECTHOI'O CaMOYIIPABJICHUS OpraHa MECTHOI'O

CaMOYIpaBJICHUS

[Io pe3ynpTaTamMm paccMOTpPEHHsS 3ampoca ,
YBEJOMJIIEM O TIPEIOCTABICHUU pa3pelieHus] Ha TMpPaBO BBIPYOKH 3€JICHBIX
HACaXICHUI HAa OCHOBaHUU Ha 3eMEIHbHOM
Y4acTKe C KaJaCTPOBBIM HOMEPOM Ha CPOK J10 .

[Ipunoxenue: cxema ydyacTKa C HAHECEHHUEM 3€JICHBIX HACAKICHUH,
MOJIJICXKAIIHNX BBIPYOKE.

{®.N.0. 10;KHOCTH YIIOJTHOMOYEHHOTO Ceenenus 00
COTpY/THHKA } AIICKTPOHHOH TOJIITHACH
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[Ipunoxenue
K pa3pelleHuI0 Ha PaBo BbIPYOKH
3€JICHBIX HACAKICHUI

Perucrpaunonnsrii N:

Jara:

CXEMA YYACTKA C HAHECEHHMEM 3EJEHBIX HACAXKJIEHUMN,
HOVIEZKALIIUX BBIPYBKE

{®.N.0. 107KHOCTH YIIOTHOMOYEHHOTO
COTPY/IHHKA }

Caenenud 00
AIICKTPOHHOM TOJIITACH
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[Tpunoxenne N 2

K AIIMUHHCTPAaTHBHOMY
perJIaMeHTy

TIO0 TIPEIOCTABICHHIO
MYHHUIIATATEHON YCITYTH

dopma
peuieHusi 00 0TKa3e B IpueMe JOKYMEHTOB, He00OXOAUMBIX /ISl IPE0CTABICHHUS
ycJIyru/o0 oTkase B IpeA0CTABJICHUH YCJIYIH

Komy
(amummst, IMs1, OTYECTBO - TS TPAKIAH U
NIT nnu nosHoe HAMMEHOBAHUE OPTaHU3AIUuU
— JIJIS1 FOPUAUYECKUX JTUIT

(OYTOBBIN MHJIEKC U AJIPEC, aAPEC
AJICKTPOHHOM TTOYTHI)

Or:

(HaMMEHOBaHHUE YIOJHOMOYEHHOTO OpPTraHa)

PEIIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEO0XOAUMBIX /ISl IPEAOCTAB/ICHHUS

ycJayru/o0 oTrkase B Ipea0oCTaBJICHUH YCIAYTH
N /ot

(HOMep U aara pelieHus)

[Io pesynbpraram pacCMOTPEHMS 3asBJICHUS IO yCiayre 'Bprgada pa3pelieHus
HAa TpaBO  BBIPYOKM  3€JE€HBIX  HacaXIeHUu" oT
Y IPUJIO)KEHHBIX K HEMY IOKYMEHTOB, OPTraHOM, YIIOJIHOMOYEHHBIM
Ha TMPEIOCTaBICHUE YCIYTH , TIPUHATO pElIeHHe 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIWMMBIX [JiIsi TPEAOCTAaBJICHUS YCIyru/00 OTKaze B
MPEeI0CTaBICHUN YCIIyTH, o CJIeIYIOLIUM OCHOBAHMSIM:

Bbl  BopaBe MOBTOpPHO OOpaTUTBhCS B OpraH, YIOJHOMOYEHHBIM Ha
IPEIOCTABIICHUE YCIYTM C 3asBJICHHEM O TMPEAOCTaBICHUU YCIYTd TOCTe
YCTpaHEHHs YKa3aHHBIX HAPYIIICHUM.

JlaHHBIM OTKa3 MOXET OBITh O0XaJOBaH B JIOCYNEOHOM TMOPSAKE ITyTEM
HaIpaBJICHUS KaloObl B OpraH, YMOJHOMOYEHHBIH Ha NMPEAOCTaBICHHE YCIYTH, a
TaK>Ke B CyJIeOHOM TOpSIKE.

{®.N.0. 10JKHOCTH YITOJTHOMOYEHHOTO Ceenenus 00
COTpYJHUKA } AJIEKTPOHHOMN TOANMUCHU
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[Ipunoxenue N 3

K AJIMAUHHUCTPAaTUBHOMY
periiaMeHTy

110 ITPEIOCTABIICHUIO
MYHUIIUIIAJIBbHON yCITyTH

Ilepeuenb aIMUHHCTPATHBHBIX NPOLETYP

N MecTo BBITIOTHEHUSA [Ipouenypsl JevictBus MaxkcuMalIbHBIN
1/ | IeUCTBUSA/UCIIONb3yEMa CPOK
1 a C
1 2 3 4 5
1 | BenomctBo/III'C [IpoBepka n10kymMeHTOB U | KOHTpOJIb KOMIUIEKTHOCTH MPEAOCTABICHHBIX Jlo 1 pabGouero
perucTpanys 3asBJICHUS | TOKYMEHTOB TTHST*
2 | BeqomctBo/III'C [TonTBepxaeHNE NOJTHOMOYMH MTPEICTABUTEIIS
3asIBUTEJISI
3 | BemomctBo/III'C Peructparus 3asBneHus
4 | BenomctBo/III'C [IpunsiTue peuienust 06 0TKaze B puemMe
JIOKYMEHTOB
5 | BegomctBo/TII'C/CMD | [lonmydyenue cBeneHu HanpasneHue MeXBeJOMCTBEHHBIX 3aIPOCOB Jlo 5 paGouux aHei
B nocpeactsom CMOB
6 | BegomctBo/III'C/CMD [TonydeHnne OTBETOB HA MEKBEIOMCTBEHHBIC
B 3aI1pOCHI
7 | BenomctBo/III'C/CMD | IloaroroBka akra Brie3 Ha MecTo nipoBeieHUs paboT AJis o 10 pabouunx
B 00cJIeJoOBaHMs, 00cJIeIoBaHMs ydyacTKa THEN
HaIpaBJICHUE Hanpagsnenue akta o0cnenoBanusi, pacuera
HaYHUCJICHUN KOMITIEHCAIIMOHHOW CTOMMOCTH




KOMIIEHCAITHOHHON
CTOUMOCTHU

Briaua (HanpaBiieHue) akTta 00CIe10BaHus U
cdeTa JJIs OTUIAThl KOMIICHCAIITMOHHOW CTOMMOCTH

KOHTpOJIL IOCTYIINICHUA OIIJIATHI

[Tpuem cBenenuii 06 omiare

BenomctBo/TIT'C

Paccmotpenne
JIOKYMEHTOB M CBEICHUI

[IpoBepka COOTBETCTBUSA TOKYMEHTOB U CBEJACHHI
YCTAHOBJIEHHBIM KPUTEPUSAM I IPUHSATHS
pelieHus

o 2 pabounx qHen

BenomctBo/TIT'C

[IpuHATHE pelIeHns

[IpuHsiTHE pelIeHns 0 TPeIOCTaBICHUU YCIYTH

o 1 gaca

10

BenomctBo/TII'C

@opMHUPOBAHUE PELICHUS O IPENOCTABICHUN
yCIyTH

11

BenomctBo/TII'C

[Ipunsitue pemienust 06 0Tkase B MPEAOCTABICHUN
yCIIyTH

12

BenomctBo/TIT'C

@opMHUpOBaHUE OTKA3a B IPEAOCTABICHUH
YCIIyTH

13

Monaynb
M®I1/BenomctBo/III'C

Briaua peszynbraTa Ha
OyMa)KHOM HOCHUTENE
(OMIIMOHATBHO)

Brimaga pesyibTaTa B BUIE DK3EMILTIpa
AIIEKTPOHHOTO JOKYMEHTa, pacreyaTaHHOTO Ha
OyMa)KHOM HOCHTEIIC, 3aBEPEHHOTO MOAMHUCHIO 1
neuyatbio MOILI/ BegomcTBa

Ilociie okoHUaHUS

IPOLIEAYPBI
IIPUHATHS PELICHUS

* He BKJIFO4aeTcst B OOIIHI CPOK MTPEIOCTABICHUS TOCYAAPCTBEHHON YCIIYTH.




