AJIMUHUCTPALIMS MYHULIMIIAJIBHOTI'O OBPABOBAHUS
«[TOYMHKOBCKUM PAMOH» CMOJIEHCKOM OBJIACTU

ITOCTAHOBJJIEHHUE

or 05.11.2024 Ne 0101-agm

OO0 yTBepKIeHUN AJMUHHUCTPATUBHOTO

peryiiameHTa MPEIOCTABIICHUS
rocyJ1apCTBEHHOM YCIIYyTH
«CokpanieHue Cpoka JIEVCTBUS
JIOTOBOpa HalMa
CHEHUATU3UPOBAHHOTO KUJIOTO

MOMEIICHUS, 3aKJIIOUYCHHOTO C JIMIAMU,
KOTOpbIE OTHOCWJIUCh K KaTE€ropuu
JEeTeH-CUPOT M JETeH, OCcTaBIIUXCs 0e3
MONECYECHUSI POAUTENECH, JIUIAMH U3
yucia JE€TEN-CUPOT 51 JETEMN,
OCTaBIIMXCS oe3 MOIICYCHHUS
pOaUTEIICH, IepeIaHHOU Ha
MYHHUIUITAIBHBIA YPOBEHb

B cooTBeTcTBMM C TMOCTaHOBJICHUEM AJIMHUHUCTpPAMA MYHUIUNAIHHOTO
obpazoBanus «llounHkoBCcKH paiior» CMoieHckou obmactu ot 16.03.2011 roga Ne 41
«O0 yTBEepXKIEHUM TMOpsAJIKa pa3padOTKU U YTBEPXKICHUS aJMUHHUCTPATUBHBIX
pPErIaMEHTOB MPEAOCTABICHUSI MYHUIIMIAIBHBIX YCIYr» (B peIaKUIMHU MMOCTAHOBJICHUS
AIMUHHCTpAlMM  MYHHUIIMOAIbHOrO  oOpa3oBaHus  «IIOYMHKOBCKUU  paiioH»
Cmonenckorr obmactu ot 04.10.2011 roma Ne 141 «O BHeceHWH W3MEHEHHWI B
MOCTAHOBJICHUE AJIMUHUCTpPAIlUM MYHUIIUNAIBHOTO 00pa3zoBaHusi «llouynHkoBCKuUi
paiton» Cmomnenckoit oomactu ot 16.03.2011 roga Ne 41y),

AnMUHUCTpanus MYHUITUNATBLHOTO o0pa3oBaHus «llOUYMHKOBCKHMI pailoH»
CMOJI€HCKOM 00JJaCTH IO CTAHOBII ST € T:

1. YTBepauTh nmpunaraemblii AJIMUHUCTPATUBHBINA PErJIAMEHT INPEIOCTABICHUS
rocynapctBeHHOM yciayru  «CokpallleHue Cpoka JIeMCTBUSL JIOroBopa HalMa

Per. Ne mma-2592 ot 25.10.2024, Pacnieyaran



CHEUUAIIM3UPOBAHHOIO JKWJIOTO TOMEUIECHHUSI, 3aKIOUYEHHOTO C JIMIAMHU, KOTOpPBIE
OTHOCHUJIUCh K KAaTeropuu JAETeH-CUpPOT M JETeH, OcCTaBIIMUXCA O0€3 NONeYEeHUS
poauTenel, MUIAMHU M3 4YWCla JETEH-CUpPOT W JeTell, ocTaBmIMXcS Oe3 IMoneyeHus
poauTeneiny, nepeaaHHo Ha MyHHUIIMNAIbHBIA YPOBEHD (Janee — AIMUHUCTPATUBHBIN
perjaMeHT).

2. Otmeny oOpa3oBaHusi AJIMUHUCTpAIlMUd MYHHIIMTIAIBHOTO O0O0pa30oBaHUS
«ITounnkoBckuii paiion» CwmoneHnckoit obnactu (O.B. TlomsikoBa) oOecneunThb
IIPENOCTABICHUE T'OCYJAapCTBEHHOM YCIYTH B COOTBETCTBUM C AJIMHHUCTPATHUBHBIM
pErIaMeHTOM.

3. Hacrosimee mnocTaHoBlIEeHHE OOHApOAOBAaTH B COOTBETCTBUU C Y CTaBOM
MYHUIIUNIATBLHOTO 00pa3oBanusa «llounHkoBckuil paiton» CMoONEHCKON o0nacTu u
pa3MecTUTh Ha OPUIMATIBLHOM caiiTe AAMUHUCTPAIMU MYHUIIMIAIBHOTO 00Opa30BaAHUS
«ITounHKOBCKHI paion» CwmoneHckon obOnacTu B uH(OPMaAIIMOHHO -
TEJICKOMMYHUKAIIMOHHOM ceTH «IHTepHET».

4. KoHTpoilb 3a HMCHOJHEHHWEM HACTOSIIIETO ITOCTAHOBJIEHUS BO3JIOXKHUTh Ha
3aMmecTuTeNs [JMaBpl MyHUUIMNAIBHOrO o0Opa3oBaHusi <«llouMHKOBCKHMI paiioH»
Cwmonenckoit obnactu U.H. [TpoxopeHkoBy.

['maBa MyHULIMIIAJIBHOTO OOPa30BAHUS
«ITounnkoBckuid paiton» CMoJIEHCKOM 00nacTu A.B. T'ony0
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Branenen [onybd Anexcannp Brannvmposn
Jetictenrenen ¢ 13.02.2024 mo 08.05.2025




YTBepxaeH

MOCTaHOBJIEHUEM AJIMUHHCTPALUI
MYHUIMIIAIBHOTO 00pa30BaHUs
«ITounnkoBckuit paifon» CMoIeHCKOM
obnactu

0T Ne

AJIMAHUCTPATUBHBIN PETJIAMEHT
NPeA0CTABJIEHUS TOCYIaPCTBEHHOM yeayru «CokpaieHue CpoKa JelcTBUs
JA0rOBOPA HAMMA CNIENUATUZMPOBAHHOIO KUJIOTO MOMEIIEHUS, 3aKJII0OYEHHOT0 €
JIMIIAMH, KOTOPbI€ OTHOCHJIMCH K KATErOPHUH JIeTeli-CUPOT M JIeTeid, 0CTABIIMXCS
0e3 moneyeHusi poauTeIeH, JMIAMHI U3 YUCJIA JeTeii-CHPOT M eTeil, 0CTABIIMXCS
0e3 momne4eHus: poAUTeIC, MePeJAHHOH HA MYHUIIUIIAJIbHBIA YPOBEHb

1. O0mue mo10KeHUsA
1. IlpeaMeTt peryJiMpoBaHusi AIIMMHUCTPATUBHOIO perjiaMeHTa

AJIMUHUCTPATUBHBIN pErjlaMeHT NPEAOCTABICHUS TOCYJAapCTBEHHOW YCIyrd
«CokpallleHle CcpoKa JEHCTBUSL JOTOBOpa HaimMa CIEUAaIU3UPOBAHHOIO KUJIOTO
NOMEIICHUS, 3aKIOYEHHOTO € JIMLIAMH, KOTOpPbIE OTHOCHIIMCHh K KaTEropuu JeTei-
CUPOT U JIETeH, OCTaBIIMUXCA 0€3 MOIMeUeHUs POAUTEINEH, JIMIIAMHU U3 YUCIIa IeTeH-CUPOT
U JIeTei, OCTaBIIMXCS 0€3 MOMEeYeHUs] pOAUTENe», NepelaHHON Ha MYyHULUIATbHbBIN
YpOBEHb (nanmee - AJIMUHUCTPATUBHBIA pErVIaMEeHT, MYHHUIIMIAIbHAS —YCIyra
COOTBETCTBEHHO) OMNpEAEsieT CTaHAApT MPEJOCTABICHUS TOCYIapCTBEHHOW YCIyTd
AIMUHHCTpalUe  MyHMIIMOAIbHOTO  oOpa3zoBanus  «lIOYMHKOBCKMI  paiioH»
CmoneHckoi obnactu) (nanee - YNOTHOMOYEHHBIM OpraH) U yCTaHABJIMBAET COCTaB,
MOCJIEAOBATEIbHOCTh M CPOKH BBINOJHEHUS AJAMUHHCTPATUBHBIX MPOUEAYp MO
npeaocTaBiieHnio ['ocy1apcTBEHHON yCiIyrd, TpeOOBaHUS K MOPSIAKY UX BBITOJHEHUS,
B TOM YHCJI€ OCOOCHHOCTH BBITIOJHEHUS AIMUHUCTPATUBHBIX MPOIEAYDP B AIEKTPOHHOU
dbopme, GopMbl KOHTpPOJIS 3a UCHOJHEHHEM AJIMUHUCTPATUBHOTO pETJIaMEHTA,
OCYeOHBIN (BHECYICOHBIN), CYCOHBIN TOPSIIOK 00KaTTOBAHUS PEIICHHUN U TEUCTBUI
(6e3nelicTBuil) AJAMUHUCTpPAIIMM MYHUIIMNAIBLHOTO oOpa3oBaHus «lloumHKOBCKUI
pation» Cmonernckoi oonactu (ITpunoxenue 1).

2. Kpyr 3asaBureJeit

2.1. Jlnnamu, MMeEIMMHU NPAaBO Ha NOJy4YeHUE | oCylnapCTBEHHOW YCIYyIH,
ABJISIFOTCS JIMLA, KOTOPbIE OTHOCUJIMCH K KATETOPUU AETEU-CUPOT U AETEU, OCTABIIUXCS
0e3 momeyeHusi poAUTENCH, JUla W3 Yucia JACTEH-CUPOT W JeTel, ocTaBIIUXCsA Oe3
MONEUYEHUs] POAUTENEH, TOCTUTIIINE Bo3pacTa 23 JeT (fanee - 3asBUTEINIH), C KOTOPBIMU
OBbLJT 3aKJIFOUEH JIOTOBOP HaiiMa CHenraaIu3upOBaHHOIO KUJIOTO TTOMEIIIECHHUS.
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2.2. ['ocynapcTBeHHast yciayra nNpefoCTaBiIsieTCss MPU HAJUYHUHU [0 COCTOSHUIO
Ha Jary nogaudn 3asBieHUss o CokpalleHHWE CpoKa JEWCTBUS JOTrOBOpa HaiiMa
CHEIUATU3UPOBAHHOIO JKUJIOTO TMOMEUIEHHUs, 3aKIIOYEHHOIO C JIMIIAMH, KOTOpbIE
OTHOCWUJIUCh K KATETOPHH JCTCH-CUPOT W JETEH, OCTaBIIUXCS 0€3 TOIMeUYeHUs
poauTenel, MUIAMU M3 4YWClIa JETEH-CUpPOT M JeTell, ocTaBIIMXCS Oe3 IMoneyeHus
poauTenei, B COBOKYITHOCTH CIEAYIOIIMX YCIOBH (Janee — 3asBUTENb):

1) 3asiBUTENH JOCTHUT Bo3pacTa 23 JieT;

2) y 3asBUTENS MUMEETCS NOKYMEHTAJIbHO IOATBEPXKICHHBI HE MEHEE 4YeM 3a
JBEHAAATh KaJCHIApHBIX MECALEB, MPEALIECTBYIOIUX MecsAlly oOpallleHus ¢
3asiBJICHUEM, JOXOJ HE HWXKE MHHUMAJIbHOIO pa3Mepa OIUIaThl TPyJa OT TPYAOBOW,
OpealpUHUMATeIbcKOM M (WJIM) HMHOM  JEeATENbHOCTH, HE  3alpeuieHHOU
3aKoHOJaTenbCcTBOM Poccuiickoit ®denepanun, KOTOPBIM OOECIIEYUMBAET €My U €ro
CEMBbE CPEIHEIYIIEBOM JOXOJ, NMPEBBIIAIOINN BEIUYUHY IPOKUTOYHOIO MUHUMYyMa
Ha JIyIlly HaceJeHUs, YCTAaHOBIEHHYIO B cyObekTe Poccuiickoil deaepanuu mo Mecry
KUTEJIbCTBA 3asABUTENIS IO COCTOSHUIO HA JaTy OOpallleHus C 3asBJICHUEM;

3) y 3asgBUTENS OTCYTCTBYIOT 3aJ0JDKEHHOCTH IO HajoramM M cOopaMm, HHBIM
00s13aTeNIbHBIM IIJIaTeKaM B OFOKETHI Or0KeTHOM cucTeMbl Poccutickoit denepanumy,
3a UCKIIFOYEHUEM CYMM, B OTHOIIEHUH KOTOPBIX B COOTBETCTBUM C 3aKOHOJATEIHLCTBOM
Poccuiickoit ®enepanuu o Hajgorax W cOopax MpenocTaBieHa OTCPOYKA WM

paccpovKa;

4) Hannexaliee UCIOJHEHUE 3asiBUTETIEM MPEAYCMOTPEHHBIX 3aKOHOATEIbCTBOM
Poccuiickon @enepanuu U JOrOBOPOM HaliMa  CIIELUAJIMA3UPOBAHHOIO  KHIJIOTO
MOMEIIEeHHS 00sI3aHHOCTEN HAHUMATENS KUJIOTO TTOMEIICHHUS;

5) y 3asBUTENS OTCYTCTBYIOT TICHXWYECKHE 3a00JIeBaHUSI WIIM PACCTPOUCTBA,
aJKOTOJIbHAS UJIM HAPKOTUYECKAS 3aBUCUMOCTH;

6) y 3asgBUTENS OTCYTCTBYIOT CYAMUMOCTH W (Win) (DAKThl €ro yroJOBHOTO
Ipecie0BaHNS 32 YMBIIIUICHHOE TIPECTYIUICHUE;

7) 'y 3asBUTENS OTCYTCTBYIOT OOCTOATEIbCTBA, CBUJCTEIILCTBYIOIIHE O
HEOOXOAMMOCTH OKa3aHHsl €My COJEHCTBUS B NPEOJOJICHMH TPYAHOW KU3HEHHOU
CUTYyaL1U.

2.3. HTepeckl aul, yKa3aHHBIX B MyHKTE 2. 1. HacTOsmero AJIMUHUCTPATUBHOTO
perjlaMeHTa, MOr'yT MPEJCTABIATh WHbBIE JULIA, ACHCTBYIOIIME B UHTEpECaxX 3asiBUTEIS
Ha OCHOBAHMH JOKYMEHTA, YOCTOBEPSIOIIETO €ro MOJHOMOYHS, TUOO B COOTBETCTBUU
¢ 3akoHoAaTenbcTBOM Poccuiickoil denepaiuu (ganee — npeACTaBUTEINb 3asiBUTENSA).


https://www.consultant.ru/document/cons_doc_LAW_15189/#dst100001
https://www.consultant.ru/document/cons_doc_LAW_407365/#dst100001
https://www.consultant.ru/document/cons_doc_LAW_482899/b9ebbf37f9f90df9d4a294197b5f42b9e341af0d/#dst5910
https://www.consultant.ru/document/cons_doc_LAW_482899/b9ebbf37f9f90df9d4a294197b5f42b9e341af0d/#dst5910

1.3. TpeOoBaHusi K NOPAAKY
UHEGOPMHUPOBAHUS 0 MPEIOCTABJICHUH MYHUIIUNIAJBHOM YCJIYTH

1.3.1. Jlng monydeHuss WHPOPMANMK IO BOIpPOCaM  MPEIOCTABICHUS
MYHULIUNAIbHON YCIYTH, CBEAEHUU O XOJI€ MPEAOCTABICHUS MYHULIHUNAIBHON yCIyrU
3aMHTEPECOBAHHBIC JTUIAa OOPAIIAIOTCS B Y TOJTHOMOYCHHBIN OpTaH:

- JINYHO;

- 1o TenedoHam;

- B IUCBMEHHOM BH/IE;

- 110 DJIEKTPOHHOM IOYTE.

Nudopmanus o Mecte HaxoxJeHus, rpaduke pabOThl, CIpaBOUYHBIX TeledoHax,
aapece o(UIIMATBLHOTO caiiTa, a TaKXKe aJIpece JICKTPOHHOUN MOYThl Y TOJTHOMOYEHHOTO
OpraHa pa3MeIaercs:

1) Ha odunmanbHOM caiiTe AJMHUHHCTPAUUH MYHUUMUIIAIBHOTO OOpa30BAHMS
«ITounHkoBCcKkuit paitoH» CMojeHCKoW o00yacTh  (AJIEKTPOHHBIM  ajpec
https://pochinok.admin-smolensk.ru);

2) B uHpopManMOHHOW cucteMe «EmuHBIl mopTas TOCYAapCTBEHHBIX H
MyHUIUNAIBHBIX yeuyr (pyHkuuil)» (nanee — EINY) (snexkTpoHHBIN anpec:
http://www.gosuslugi.ru);

1.3.2. OcHOBHBIMU TpeOOBaHUSIMHU K HHPOPMHUPOBAHUIO 3aNHTEPECOBAHHBIX JIUI]
SABJISIFOTCSL:

- JIOCTOBEPHOCTH MPEACTaBIsIEMON HH(OpMaALUK;

- Y€TKOCTh B M3JI0’KEHUU UH(POPMAIINH;

- MOJTHOTa UHPOPMUPOBAHUS;

- ya100CTBO U JOCTYITHOCTh MOJydeHUs] HHGOPMAITUH;

- ONIEPATUBHOCTH MPEACTaBICHUS UH(DOPMALIUU.

1.3.3. UudopmupoBaHue 3aMHTEPECOBAHHBIX JIUI] OCYIIECTBIISIETCS B BU/IE:

- UHAUBHUIYaJIbHOTO0 HH()OPMUPOBAHUS;

- MMyOJIMYHOTO UH(POPMUPOBAHUSI.

NudopMupoBaHue mpoBOIUTCS:

- B yCTHO# dopme;

- B TUCbMEHHOM (popme.

1.3.4. HWuanuBuayanbHOE YCTHOE WH(MOOPMUPOBAHUE OCYIIECTBISETCS MPHU
oOpalieH!uu 3aMHTEPECOBAHHBIX JIUII:

- JINYHO;

- o tenedony.

NunuBunyanpbHO€ YCTHOE€ WH(MOOPMUPOBAHUE OCYIICCTBISIIOT —CIEIHAATUCTHI
orneku W mnoneuyutenbcTBa OtAena oOpa3zoBaHus AJMHUHHCTPALMM MYHULIMIIAIBHOTO
obOpazoBanus «llounHkoBckuii paitoH» CMOJIEHCKOW 00nacTu (Janee — CIeIHalInCT),
bunuana COI'bY «M®IIy» (nanee - MOILI).

Crnenpaiuct, OCYIIECTBISIONMNA WHAWBUAYATbHOE YCTHOE HWH(OpMUpOBaHUE,
JIOJDKEH TPUHSTH BCE HEOOXOAMMbIE MEPHI ISl a4 MOJHOTO U ONEPATUBHOTO OTBETA
Ha [IOCTAaBJIEHHBIE BOIIPOCHI.

[Ipu uHOpMUpOBaHMM TpakIaHUHA HHAUBUAYATBbHO WIM 1O TeleoHy He



https://pochinok.admin-smolensk.ru)/
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JIOIIYCKAeTCsl paslVIallleHue CBEICHUN KOH(UIECHIMAIBHOIO XapaKTepa, Kacaroluxcs
YAaCTHOW YKW3HU TPAKIAHWHA, €ro IEPCOHANBHBIX AAHHBIX M JPYyrod OXpaHsIEeMOU
3aKOHOM MH(pOpMalUu.

1.3.5. Cnenuanuct, OCyUIECTBIAIOMNUNA HHPOPMUPOBAHHE TIO TenedoHy WM Ha
JUYHOM  IpUEME, JIOJDKEH KOPPEKTHO W BHUMATEIbHO  OTHOCUTBCA K
3aWHTEPECOBAHHOMY JIMILy, HE YHUXasi €ro 4ecTH W JocTouHcTBa. MHbopMupoBanue
JOJKHO IIPOBOAUTHCS 0€3 OOJIBLINX I1ay3, JUIIHUX CJIOB, 000POTOB U AMOLIUM.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH HAYMHATBCS C HMHPOPMALUU O
HAaUMEHOBAHUM OpraHa WU YUYPEXKACHUsI, B KOTOPBIA MO3BOHWII IPakJaHUH (haMUIInH,
UMEHH, OT4YecTBa (IIPM HAJWYMU) U JOJDKHOCTH CHEHHUANNCTA, [PUHSIBIIETO
TeneOHHbIN 3BOHOK. Bo BpeMs paszroBopa HEOOXOJUMO NMPOU3HOCHUTH CJIOBA YETKO,
n30eraTe NapajuielbHBIX Pa3roOBOPOB C OKPYKAIOIIUMH JIIOJbBMH U HE MPEPHIBATH
Pa3roBop Mo MPUYMHE MOCTYIUIEHUS 3BOHKA Ha APYTOM ammapar.

[Ipy HEBO3MOXKHOCTH CIELHAINACTA, NPUHSABIIETO 3BOHOK, CaMOCTOSITEIBHO
OTBETUTh HA I[IOCTABJICHHbIE BOMNPOCHl TEJICPOHHBIA 3BOHOK JIOJKEH OBITh
NepeajpecoBa JAPYroMy CHEHUATUCTy WIH K€ 00paTUBLIEMYCS TPaXXAaHUHY JOJDKEH
ObITh COOOILIEH HOMep TenedoHa, MO KOTOPOMY MOYKHO MOJIYYUTh HEO0OXOJUMYIO
uH(}OpMaLHIO.

NuauBuayanbHOE yCTHOE MHPOPMUPOBAHHUE KaXKJI0TO 3aMHTEPECOBAHHOTO JIULIA
CIICLIMAJINCTOM OCYIIECTBIISIETCS B TeueHue 10 MUHYT.

[Ipu orBerax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpalIeHHUs MO BOIPOCaM O
MOPSIZIKE MPENOCTABICHUS MYHUIIMIAIBLHON YCIYTH OOpaTHBIIEMYCS COOOIIaeTcs
cneayroias nHpopmarus:

- 0 IEpEeYHE JIMI, UMEIOLIKX IPABO HA MOJYyYEeHUE MyHUIIUMIIATbHON YCIYTH;

- 0 HOPMAaTUBHBIX IPABOBBIX AKTaX, PETYJIMPYIOLIUX BOIPOCHI MPEJOCTABICHUS
MYHUIUNIATBHON yClIyrd (HauMEHOBaHME, JaTa W HOMEp MNPUHITHS HOPMATUBHOIO
MIPAaBOBOI0 aKTa);

- 0 MepeyHe JOKYMEHTOB, HEOOXOAMMBIX M1 MOJY4YEHUS MYHULIMMAIbHOU
YCIIyTH;

- 0 CpOKax MpeaoCTaBICHUSI MyHUIIUNIATbHON YCIYyTH;

- 00 OCHOBaHMSX Ml OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPE0CTABIICHUS] MYHULIUTIAIbHON YCITYTH;

- 00 OCHOBAaHMSAX /JIsi MPUOCTAHOBIEHUS MPEAOCTABICHUS MYHHULHUIAIBHON
yCIIyTH, OTKa3a B PEI0CTAaBICHUN MYHUIIUNIATLHON YCIYTH;

- 0 mectre pasmemienus Ha EIIIY, odunumanbHOM cailTe yHOJTHOMOYEHHOTO
opraHa, OCYIIECTBIISIOIIETO MPEAOCTABICHUE MYHMIIMIAIBHOU YCIyru, UHGOpMaIuu
10 BOIPOCAM €€ IPEAOCTABIICHHUS.

1.3.6. B ciyuyae eciau Ayl MOJATOTOBKM OTBETa TPeOyeTCs MPOAOHKUTENIBHOE
BpeMsi, CIEUUATHNCT, OCYIIECTBISIONNN WHANBUAYAIbHOE YCTHOE HH(POPMUPOBAHHE,
MOKET MPEIOKUTh 3aMHTEPECOBAHHOMY JIMILY OOpaTUTHCA B MUCbMEHHOM BHJE JTUOO
HA3HAYUTh JIPYroe y100HOe AJIsi HETO BpeMs.

Criennannct He BIpaBe OCYLIECTBIIATh THPOPMUPOBAHKE, BBIXOASILEE 3 PAMKU
CTaHAAPTHBIX MPOLUEAYp W YCIOBUU MPEAOCTABICHHUS MYHULMNAIBHOW YCIYyTU U
BIIMSIOLIEE MTPSIMO WJIM KOCBEHHO Ha PELIEHUE 3aMHTEPECOBAHHOTO JINLIA.



1.3.7. MunuBuayanpHOe HH(OPMHPOBAHUE MPU MOCTYIJICHUH NHCbMEHHOTO
oOpallleHusl 3aMHTEPECOBAHHOTO JUIA B YIIOJIHOMOUYEHHBIM OpraH OCYLIECTBISAETCA
IIyTEM HANPABJICHHUS €My OTBETa IOYTOBBIM OTIIPABICHUEM WU IO 3JIEKTPOHHOU
1ouTe.

OtBeT Ha oOpallleHHe 3aMHTEPECOBAHHOTO JIMI[A TOTOBUTCS B TUCbMEHHOM BH/JIE
B [IPOCTOM, YETKON ¥ MOHATHON (POpPME M JTOJKEH COAEP>KATh OTBETHI HA MIOCTABICHHBIE
BONPOCHL.. B HEM 1okHBI OBITH yKa3aHbl QamMuivs, UMs, OTYECTBO, HOMEp TenedoHa
VCITOJTHUTEIIA.

OtBer Ha oOpalieHHe HampapisieTcss B (OpME 3IIEKTPOHHOI'O JTOKYMEHTA IO
azipecy JJIEKTPOHHOW TOYTHI, YKa3aHHOMY B OOpalleHHH, TOCTyNHBIIEM B Qopme
AJIEKTPOHHOI'O JIOKYMEHTa, W B IHCbMEHHOM (opMe IO TOYTOBOMY aJpecy,
yKa3aHHOMY B OOpaIlleHUH, TOCTYNHBIIEM B TUCbMEHHOM (hopMme.

[Ipu nHpOpMUpOBaHUM B MUCBMEHHOM BHUJIE OTBET HA OOpallleHUE HAIPABIIAETCS
3aMHTEPECOBAHHOMY JIMIy B TedueHue 30 KaJCHIApHBIX JHEW CO JHA PETUCTPALUHU
oOpaiieHus.

1.3.8.  IlybmuyHoe  ycTHO€  HMH(POPMHpPOBAHHE O  MPEIOCTABICHUU
MYHHULUIIAIBHON YCIYIM MOKET OCYLIECTBIATHCS IOCPEICTBOM CPEACTB MacCOBOMU
uH(pOpMauu — pajino, TEJICBUICHHUS.

[TyOnnuHoe nmucbMeHHOEe MH(OPMHUPOBAHUE O MPEIOCTABICHUN MYHULIMIIATbHON
YCIYTH OCYILIECTBIISIETCA IyTeM MyOJMKauuu HWHGOPMAIMOHHBIX MaTepHaIOB B
CpeICTBaX MaccoBOM MH(pOpMAaLMU, BKJIIOYas o(ULMaIbHble CAlThl Y TOJTHOMOYEHHOTO
OpraHa, OCyUIECTBIISIONIETO HA3HAYCHUE €KEMECSYHOM BBIIJIATHI, B ceTh MHTEpHET, u
pa3MelIeHHs] MaTepruaioB Ha HH(POPMALIMOHHBIX CTEHJaX YIOJHOMOYEHHOTO OpraHa.

YToNHOMOYEHHBI oOpraH, pa3padaTeiBaeT HH(GOPMALMOHHBIE MaTepUAbl IO
NOPSIIKY TNPENOCTaBICHUS MYHULUIIAIBHON YCIyrM — MaMITKHA, WHCTPYKLMHU,
OpOLIIOpBI, MAKEThl M pa3MellaeT MX Ha O(UIMAIbHOM calTe AJIMUHUCTpaluU B
pazjiesne yIoJIHOMOYEHHOIO OpraHa.

1.3.9. Undopmanust 0 MyHUIIUMIIATIBHOM yCIyre pa3MeniaeTcs:

- Ha CT€HJIax Y IOJIJHOMOYEHHOI'0 OpraHa;

- Ha o(UIIMAIBHOM caiiTe YTIOJIHOMOYEHHOI0 oprana B cetu IHTepHeT;

- B EIII'Y (http://www.gosuslugi.ru);

- B CpeICTBaxX MaccoBol wuH(MoOpManuu, B HWH(POPMALMOHHBIX MaTepuaiax
(Opomrropax, Oykierax u T.1.).

TexcTbl MHPOPMALMOHHBIX MATEPUANIOB MeYaTaroTcs YIAOOHBIM I YTEHUS
mpudtom (pazmep mpudra g0KeH OBITH HE MeHee 16-T0), 0e3 ucIpaBICHUH,
HanOoJiee BAKHBIE MECTa PEKOMEHIYETCS BBIJIESATh APYTUM MIPUDTOM.

Pasmenienne u akTyaqu3alnuio CHpaBOYHOW HMH(OpMAIMM Ha O(QUIHMATBEHOM
caiite YnonHomoueHHoro oprana, Ha EII'Y obGecnieunBaeT opraH, ynoJHOMOYEHHBIH
Ha Benenue EINTY.

1.3.10. Pa3meniaemast uHopmanus COAEpKUT:

- U3BJICYECHHS U3 HOPMATUBHBIX NIPABOBBIX aKTOB, YCTAHABIMBAIOIINX MOPAIOK U
YCIIOBUS IIPEIOCTABIICHUS MyHUIIMITAJILHON YCIIYTH (C YKa3aHUEM PEKBU3UTOB);

- TIepeYeHb JOKYMEHTOB, HEOOXOIUMBIX AJISi MPEJOCTABICHUS MYyHUIIMIAIBHON
yCIIyTH, U TpeOOBaHUs, IPEIbSABISEMbIE K 3TUM JIOKYMEHTaM;



- o0Opasubl 0opMIICHHS] JOKYMEHTOB, HEOOXOIUMBIX JJIS MOJYyYEHUs YCIYTH, U
TpeOoBaHUs K UX 0(hOPMIICHUIO;

- peXUM IpUeMa IpakKJaH CrelraIucTaMy Y TOJHOMOYEHHOTO OpraHa.

1.3.11. Jlns mnomydenuss wuHPOpMAlMU 1O BOIMPOCAM MPEAOCTABICHUS
MYHUIIUTIATBHOM YCITyTH, CBEJCHUIN O XOJIe MPEJOCTABICHUS MYHUIIUMIIAIBHON yCIyTru
3asiBUTENb OOpamaeTcs B Y HOJIJHOMOYEHHBIN OpraH.

1.3.12. KoncynpTanuu mno npoueaype npeaocTaBieHUs] MyHUIIMIIATIBHON yCIyTy
MOTYT OCYIIECTBIISTBCS:

- B MUCbMEHHOM (hopMe Ha OCHOBAHMH MUCHMEHHOT'O 00OpallleHuUS;

- IPY JJUYHOM OOpAILEHHH;

- o tenedony.

Bce koHcypTaluM SBISIOTCS OECIIATHBIMH.

1.3.13. TpeboBanusa k dopme U XapakTepy B3aUMOJCUCTBUS CIEIUATUCTOB C
3asiBUTENSAMU (TIPEICTABUTEISIMU 3asBUTENCH) MPU MPEIOCTABIECHUN MYHUIUIAIBHOM
YCIIyTH:

- KOHCYJIbTAIlMM B MHUCbMEHHON (popMe MperoCTaBISAIOTCS CIEHUATMCTAMHU Ha
OCHOBAaHMM IHCBMEHHOTO 3ampoca 3asBUTENs, B TOM 4YHUCJIE IOCTYNMBIIETO B
ANEKTPOHHOU (hopme, B TeueHue 30 aHel mocie NoydeHHs YKa3aHHOTO 3apoca;

- IpY KOHCYJBTUPOBAHUU IO TeJIe(POHY CHEIUAINUCT IPEICTABISETCS, Ha3BaB CBOU
baMunuoo, UMs, OTYECTBO (IIPU HAIMYMH), AOJDKHOCTb, MPEIaraeT NpeacTaBUThHCS
coOecelHUKY, BBICAYIIMBAET M YTOYHSET CyThb Bompoca. Bo Bpems pasroBopa
HEOOXOAMMO TMPOU3HOCHTH CIIOBA YETKO, M30eratb MapajuielbHbIX pa3roBOPOB C
OKPY>KAIOLIMMH JIFOABMHU U HE TIPEPHIBATH PA3rOBOP MO NPUYMHE MOCTYIUICHUS 3BOHKA Ha
JIPYroM ammapar;

- IO 3aBEPIICHUHM KOHCYJIBTAMM CIEHHUAIUCT JOJDKEH KPaTKO IMOJBECTH WTOT
pas3roBOpa U MEPEYUCIUTD IEUCTBUS, KOTOPBIE CIEAYET NPEAIPUHATh 3asIBUTEINIO;

- CHEIMAJIUCT MPU OTBETE Ha TeJIe(POHHbIE 3BOHKH, MTUCbMEHHBIE U 3JIEKTPOHHbIE
oOpaiieHust 3asBuTeNed (TpeACTaBUTENICH 3asBUTENE) 00s3aH B MaKCUMAaJbHO
BEXJIMBOM U JIOCTYIHOHN (popMe MPEeIOCTABIATh HCUEPIIBIBAIOLIYIO0 HH(OPMAIIHIO.

1.3.14. Ha EIII'Y pa3memarorcs cBeneHus, npeaycmMorpernsie [lomoxennem o
dbenepaibHON TOCYIapCTBEHHON HHGOpPMAIMOHHON cucteme «DenepalibHbIi peecTp
rOCYJapCTBEHHbIX W  MYHUIMNAIBHBIX  yCIyr  (QyHKIUNA)»,  yTBEPKIACHHBIM
noctanosiienneM [IpaButensctBa Poccuiickoit @eaeparuu ot 24.10.2011 Ne 861.

Hoctyn k uHbopManuu 0 CpoKax M MOpAJIKE MPEIOCTABICHUS MYHULIUNATbHON
YCIIYyTH OCYIIECTBISIETCSI 0€3 BBHITOTHEHUS 3asBUTENIEM KaKUX-TM00 TpeOOBaHMii, B TOM
yycie 0e3 HUCIONb30BaHUS MPOrPAMMHOTO OOECHeueHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUUECKHE CPEJCTBA 3asBUTENs TPEOyeT 3aKIIOUEHHUs JIMIEH3MOHHOTO WJIM HHOTO
COrJIalieHus C npaBooOagaTeseM IPOrpaMMHOTO oOecreueHus,
MpeayCMaTPUBAIOLIETO0 B3MMaHUE IUIaThl, PETUCTPALMIO WIIM aBTOPU3ALIUIO 3aBUTENS
WM MPEIOCTaBICHUE UM NIEPCOHAIIbHBIX IaHHBIX.

1.3.15. Vnadopmamuss 0 x0J€ pPACCMOTPEHHUS 3asBICHHUS O MPEIOCTABICHUU
MYHUIIUNIATBHON YCIYyTH U O pe3yibTaTaxX MpPeJOoCTaBICHUS MYHUIMIIAIBLHON YCIyTH
MOKET OBITh TIOJy4€HA 3assBUTENEM (eTo mpeactaButeneM) B imaHoM kaouuete EINTTY,
B YIIOJIHOMOYEHHOM OpraHe, 1o TeiaedoHy Ju00 MocpeACTBOM JIEKTPOHHOMN MOYTHI.



2. CtanaapT npeaocTaBjeHusi MyHUIIUNIAIbHOH YCJIYyTI'H
2.1. HaumMeHOBaHHE MYHHMIMNIAJIBLHOM YCJIYTH

MynununansHas yciayra «CokpallleHHe CpokKa JE€HCTBUSA JIOTOBOpa Hakma
CIICLIMAJIN3UPOBAHHOIO JKWJIOTO MOMEIICHUS, 3aKIIUYEHHOTO C JHUIAMHU, KOTOpPHIE
OTHOCWJIMCh K KaTeropwu JeTeH-CUpPOT M JeTeH, OCTaBIIUXCA O€3 TIOoNeuYeHus
ponuTened, JUIAMUA W3 YUCIa ACTCH-CUPOT M JIETeH, OCTaBIIUXCA 0€3 TMOTCUYCHUS
pOoaUTEIIC.

2.2. HaumeHOBaHMe OPraHa MECTHOI0 CaMOYIIPABJICHHUS,
NPeAOCTABJISIIECT0 MYHUIUNAJIBHYIO YCIYTY

2.2.1 MyHununanpHas  ycliyra  HOpPENoCTaBisAeTcss  AJAMUHHCTpaluen
MyHUIUNAIbHOr0 oOpa3oBaHusi «llounHkoBckuil pailon» CMoJeHCKoW o0nacTu
(nanee- YOJIHOMOYEHHBIN OpraH).

2.2.2. Ilpu npenocTaBIeHN MyHULIHUNAIBHON yCIYrd YTIOJHOMOYEHHBIA OpraH
B3aUMO/JICUCTBYET C:

- MunucrepctBoM BHYTpeHHUX nen Poccmiickon ®Depepanum 1mo BOIIpoOcaM
MOJTyYEHUsl CBEACHUN O HAIMYUU (OTCYTCTBUM) CYIUMOCTH U (WIM) (pakTa yroJIOBHOTIO
IpecieloBaHusl MO0 O MpEeKpalleHUH YroJIOBHOIO MpecieOBaHUs, CBEACHUU O
HAXOXKJICHUH 3asiBUTEIS B PO3BICKE;

- otenoM 3AI'C myHunmnaasHoro oopazoBanusi CMOJIGHCKON 00J1aCTH;

- YpasiaeHueM no BOIpocaM Murpauuu I maBHoro ymnpasieHus MuHUCTEpCTBa
BHYTpeHHHUX Jen Pocenu;

- denepanbHONM HAJIOTOBOM CIIy)00W IO BOMPOCY MOJYYEHHUS CBEICHHUM 00
OTCYTCTBUH Yy 3asBUTEIIA 33/10JDKEHHOCTH 110 HAjoraM u coopam;

- M®Il no Bompocam wuHGMDOPMUPOBAHUS TPAXKIAH O MPEIOCTABICHUU
MYHHIUITAIBHON YCITYTH.

2.2.3. Ilpm mnpenocTaBI€HUM MYHHUIMNAIBHOW YCIyTH YIOJIHOMOYEHHOMY
oprasy 3amnpeniaercsi TpeOoBaTh OT 3asBUTEIS OCYUIECTBICHUS ICUCTBUI, B TOM YHCIIE
COIJIaCOBaHUM, HEOOXOAUMBIX JJISl MOJTYYEHHUs] MyHUIIMTIAIIBHON YCIYTH U CBSI3aHHBIX C
oOpalieHueM B HHBIE TOCYAApCTBEHHBIE OPraHbl U OpraHU3alMH, 3a HCKIOYEHUEM
NOJIy4EHUS]  YCIYT, BKJIIOYEHHBIX B IIE€PEYEHb YCIYI, KOTOPBIE  SIBIISFOTCS
HEOOXOAMMBIMH U 0053aTEIbHBIMU JJIs1 IPEIOCTABIECHUS MyHUIIMTIATBHON YCIYTH.

2.3. Pe3yabTar npeaocTaBjaeHuss MyHUIIUNIAJIbHOM YCJIYTH

2.3.1. 3asgButenp oOpamaercs B YTNOJHOMOYEHHBIA OpraH Mg MOJTy4YEHUs
pELIEHUs] O COKPAIEHWH CpOKa ACHCTBHA JOTOBOpAa HailMa CIELUAIM3UPOBAHHOTO
KWJIOTO TIOMELIEHUS, 3aKI0YEHHOTO C HUM.
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2.3.2. Pe3ynbTaTtoM NpenoCTaBICHUS MyHULIMTIIAJIbHON YCIIYTH ABJISIETCS PELICHUE
O COKpAIllCHUH CpOKa JEHUCTBHUSL JIOrOBOpa HaiiMa CHEIUATU3UPOBAHHOIO >KHUJIOTO
MOMENICHUS WM 00 O0TKa3e B COKpAIIEHUU CPOKA JACHCTBUS TaKOTrO JIOrOBOpa, KOTOPOE
oopMIIIeTCS PACTIOPSIUTEIIHPHBIM aKTOM YIIOJTHOMOYEHHOTO OpraHa W MOITUCHIBACTCS
JOJ>KHOCTHBIM JULIOM AJIMUHUCTpaLU MYHULANAIBHOTO o0Opa3zoBaHus
«[TounnHkoBCKuU# paiion» CMOIEHCKOM 00nacTu.

2.3.4. Beinucka U3 pacnopsauTeIbHOr0 akTa B TeueHue 3 pabouux JHEr co aHS
€ro MPUHSITHUS HAMPABISAETCS YIIOTHOMOYEHHBIM OPTraHOM 3asiBUTEIIO.

2.3.5. Ilpu HampaBieHUU BBITUCKM M3 aKkTa 00 OTKa3e B COKpAIEHHH CpOKa
JNEUCTBUS JIOTOBOpa HailMa CHEIUATU3UPOBAHHOIO JKUJIOTO IMOMEIICHUSI 3asBUTEIIO
YIOJIHOMOUYEHHBIM OpPraHOM HAIpPaBIIAETCS PA3bCHEHUE NPUYUH OTKa3a U MOPSIOK
00’KaJIOBaHUsI COOTBETCTBYIOIIETO PEIICHHUS.

2.3.7. Bpinucka W3 akTa O COKpAIICHUU CpOKAa JACHCTBUS JIOrOBOpa HanMa
CHEIUAIM3UPOBAHHOTO KUJIOTO TOMEIIECHUSI WX 00 OTKa3e B COKpAIIEHUU CpPOKa
JEUCTBUS TaKOro JOTOBOpa HAIpPAaBIAIOTCA 3asBUTENI0 OJHHUM W3 CIECAYIOIINX
CIIOCOOOB: - Ha OYMa)XXHOM HOCHUTEJE 3aKa3HbIM TOYTOBBIM OTIPABJICHUEM C
YBEIIOMJIEHUEM O BPYUYECHUH;

2.4. Cpok npeaocraBjieHUsi MYHULUNAJIBHON YCJIYIH, B TOM 4YHCJIe
C Y4€TOM He00X0AUMOCTH O0palleHUsl B OPraHU3ALUM, YYACTBYIOLIHE
B IIPEAOCTABJICHNH MYHUIUIIAJIBHOM YCJIYIH, CPOK NPHOCTAHOBJICHUS
MPeIOCTABJICHUS MYHHIMIIAJIbHOMN YCJIYI'H, CPOK BbIAA4M (HANIPABJICHHS)
AOKYMEHTOB, SIBJISIIOLIUXCS Pe3yJIbTATOM NPeI0CTABJICHUA MYHUIMIIAJIbHOH
yCcayru

2.4.1. Cpok mpenocTaBlIeHHs] MYyHULMIIAJBbHON YCIYrM COCTaBIsieT He Ooliee
15 (maTHaaATH) paboYnX JHEH.

2.4.2. B cnydae mnojauyu 3asBICHHUS TOCPEACTBOM €IWHOTO IMOpTAIA CPOK
IPUHATHS  PELICHUs O  COKpallleHMM CpOKa  JCWCTBHUS  JIOTOBOpa  Haiima
CHEUATU3UPOBAHHOIO JKWJIOTO TMOMENIEHUsT WM 00 OTKa3e B COKpaIleHWH CpOKa
JNEUCTBUS TAaKOro JOTOBOpA HCYUCIAETCS CO JHSA MOJY4YEHUST TAKOTO 3asBJICHUS
YIOJIHOMOYEHHBIM OPTaHOM.

2.4.3. B cnydae BBISIBICHUSI HEJIOCTOBEPHOCTH U (WJIM) HEMOJIHOTHI CBEICHHIA,
COIEp/KAIIMXCS B 3asBIICHUM W JOKYMEHTAX, MPEACTABICHHBIX 3asBUTENEM,
YIOJHOMOYCHHBIA OpraH B CpPOK, HE TNpEBBIMAIMA 3 paboyux IHEW cO IHS
MOJTYYEHHUsI 3asBJICHUS U MPUJIaraeMbIX K HEMY JIOKYMEHTOB, HAIlpaBIISICT 3asBUTEIIO
3ampoc 00 YTOYHECHWHM YKa3aHHBIX CBEICHWNA Ha OyMa)XHOM HOCHTENe 3aKa3HbIM
IIOYTOBBIM OTIIPABIICHUEM C YBEAOMIICHUEM O BPYUYEHHHM WM C HCIHOJIB30BAHUEM
eMHOTO TopTaia B GopMe dJIEKTPOHHOTO JJOKYMEHTA (Jaee - 3ampoc).

2.4.4. Cpok pacCMOTpEHUS 3asIBJICHUS PUOCTAHABIMNBAETCS CO JHS HANIPABJICHUS
3asIBUTEIIO 3aMpoca YIOTHOMOYEHHBIM OpraHOM, HO HEe 0OoJiee 4eM Ha 5 pabouux JTHEH.

2.4.5. 3asgBUTENb MNPENCTABIACT B YINOJIHOMOYEHHBIM oOpraH aopabOTaHHOE
3asBieHUE U (WIM) nOpabOTaHHBIE MTOKYMEHTHI B TeUeHHE 5 pabouux JHEH CO JTHA
MOJIYYEHHS 3apoca OJHUM U3 CIEAYIOIIUX CIOCOOOB: MPEICTABIISIET HEMOCPEICTBEHHO
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(IMYHO) WM HalpaBisieT 3aKa3HbIM IIOYTOBBIM OTIPABJICHHEM - Ha OyMa)XHOM
HOCHTEJIC; C UCIOJB30BAaHUEM €JIMHOTO TOopTana B GopMe 3JIEKTPOHHOTO JTOKYMEHTA,
HOJNUCAHHOTO  YCWJIEHHOM  HEKBATU(UUUPOBAHHONW  3JEKTPOHHOM  MOJIHUCHIO,
cepTu(UKaT KJII0Ya MPOBEPKU KOTOPOM CO3/aH M MCIONB3YeTCs B HHPPACTPYKTYpE,
obecnieunBaromen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICIICTBHUE
UH(GOPMALIMOHHBIX CHUCTEM, UCHOIB3YEMBIX ISl IPEIOCTABIICHUS TOCYAAPCTBEHHBIX U
MYHUIIUIIAJIBHBIX YCIYT B 3JIEKTPOHHOHN (opMe.

2.4.6. Cpok paccMOTpEHHs 3asiBICHUS] BO30OHOBISIETCS CO JHS MOCTYIUICHUS B
YIOJIHOMOYEHHBIH OpraH WiIM MHOTOQYHKIMOHAJIBHBIM LEHTp JA0pabOTaHHOIO
3asBIeHUS W (WiIM) J0pabOTaHHBIX JIOKYMEHTOB. B cilyyae HemnpencTaBiieHHUs
3asgBUTENIEM JOPAOOTAHHOTO 3asBJICHUS U (UIM) 1O0paOOTaHHBIX JOKYMEHTOB B TEUEHUE
5 paboumx JHEW cO JHA MOJY4YEHHUs 3alpoca WIA HE YCTpPaHEHUs YKa3aHHBIX
3aMeuyaHuil yIIOJIHOMOYEHHBIN oprad B TeueHue 10 pabouux nHeN co AHs HanpaBlICHUS
3arpoca HampaBisIeT 3asBUTENI0 YBEJOMIIEHHE O BO3BpATE 3asBJICHUS U JTOKYMEHTOB C
yKa3aHWEM MPUYUH TAaKOro Bo3BpaTa B (pOpMe NOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
3aKa3HbIM MOYTOBBIM OTHPABICHUEM C YBEAOMIIEHUEM O BPYUEHUU WJIU B AJIEKTPOHHOM
(dopMe B IMUHBIN KAOMHET HA €IMHOM IOpTAJE.

2.5. HpaBOBLIe OCHOBAHHUA IJIsI MPEIOCTABJICHUA MyHI/IHI/IHaJILHOﬁ yYciayru

[IpenocraBiieHne rocyJapCTBEHHON YCIyTH, OCYLIECTBISIETCS B COOTBETCTBUU C
MPAaBOBBIMU aKTaAMMU:

- Koncrurynueit Poccuiickonn ®@enepannu;

- I'paxmanckum koaekcoM Poccuiickoint denepanuu;

- Kumuniaeim konekcom Poccniickon denepannu;

-  @enepanbubiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIYT»;

- ®@enepanbHbiM 3akoHOM OT 21.12.1996 N 159-®3 «O AONOJHUTENIBHBIX
rapaHTUSX [0 COIMAIbHOU TMOJJIEPKKE ACTEH-CUPOT M JIeTed, OcTaBIIUXCS 0e3
MONICUCHUS POJIUTEIICH;

- [loctanoBnennem IlpaBurensctBa Poccuiickoii denepanuu ot 30 Hos0ps 2023
r. N 2047 «OO0 yTBepXkIACHUU TMpPaBWI TMOJAYd W PACCMOTPCHHs 3asBICHUS O
COKpAIIEHUH CpOKa JEWCTBUS JOTOBOpAa HaliMa CHEHUAIM3UPOBAHHOTO KHUIIOTO
MOMEILECHHS, 3aKIIOUEHHOTO C JIMIAMH, KOTOPbIE OTHOCWJIMCh K KaTEropwH JeTew-
CUPOT U JIeTeH, OCTaBIIUXCS 0€3 MOoNeYeHUs pouTeNeH, TUIaMH U3 YUCiia JeTeH-CUpOT
U JIeTel, OCTaBIIMXCA O€3 TOTMEUCHHS POJUTENCH, W HampaBiieHus HHGOPMAIUU O
MPUHSATOM PEIICHUMY,

- IlocranoBnenunem IlpaButensctBa Poccuiickoit ®enepanuu ot 04.04.2019
N 397 «O dbopMupoBaHuU CIHUCKA ACTEH-CUPOT U JIETEH, OCTABIIUXCS 0€3 MONeYeHUs
ponuTened, JUIl U3 YUCIA JACTEH-CUPOT M JETE, OCTaBIIMXCA O€3 TMOoneYeHus
poauTesneH, U, KOTOPble OTHOCWIMCH K KaTerOpUH ACTEH-CUPOT U JIETEeH, OCTABIINXCS
0e3 mornedyeHus] pOAMTENEH, JUI] U3 4YMcia JAETeH-CUpPOT U JeTed, ocTaBIIuXcs 0e3
MONEYEHUS] POAMUTENEH, W JOCTUIIM Bo3pacTta 23 JeT, KOTOpbIE MOJIJIEkKAT
00ECIEUEeHNUI0 JKWIBIMU TIOMEIICHUSMHU, WCKIIOUCHUH JETEeH-CUPOT U  JETEH,



https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
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OCTaBIIUXCA O€3 TOMEYeHUs] POAMTENCH, JUIl M3 YHCiIa JAETEeH-CUPOT U JeTeH,
OCTaBIIMXCA 0€3 TNONEYEeHUs pOAUTENIeH, U3 CcHUcKa B cyObekre Poccuiickoi
deaepalyy Mo NPeXKHEMY MECTY KUTEJIbCTBA U BKIIOUEHUH UX B CIIUCOK B CYOBEKTE
Poccniickon denepanyiy 10 HOBOMY MECTY KUTEINBCTBA»,

- 3akoHOM Cmonenckoit obmactu ot 31.01.2008 Ne 6-3 «O06 opraHuzanuu u
OCYILECTBJIICHUU JEATEIBHOCTH MO OINEKE U MONEeUUTeNIbCTBY B CMOJIGHCKON 00J1acTHY;

- 3akoHOM CmMmoneHckoi obnactu ot 31.01.2008 Ne 7-3 «O HajeneHUU OpPraHOB
MECTHOTO CaMOYIpPaBJICHUS MYHULUNAIbHBIX paiOHOB M TOPOACKHX OKpPYIOB
CMoJileHCKOM  00J1aCTH  TOCYJAapCTBEHHBIMM ITOJTHOMOYMSAMU IO OpraHU3alluk |
OCYILECTBJICHUIO JIESITEILHOCTHU MO OMEKE U MOMEUYUTENBCTBY;

- 3akoHOM CMmoneHckor oOisactH ot 29.09.2005 Ne 89-3 «O0 oOecrneueHUHn
JIOTIOJTHUTEBHBIX TapaHTHMl 10 COUHAIBHOW TMOJJIEPKKE JETEH-CUPOT W JHETEH,
OCTaBIIUXCs 0€3 MomnedYeHus poauTesei, Ha TeppuTopur CMOJIGHCKON 001acTH;

- 3akoHOM CmoneHnckoi obsactu oT 29.11.2007 Ne 114-3 «O HajieleHUHA OpraHoOB
MCECTHOI'O CaMOYIPaBJICHUS MYHHMIMIIAABLHBIX PaOHOB M TOPOJCKHMX OKPYI'OB
CMoieHCKOM 00JIaCTH TOCYJIAPCTBEHHBIMH IOJHOMOYHMSIMH 110 00ECIICUCHUIO JICTCH -
CHUPOT M JETeH, ocTaBmMXCcs 0€3 MOoNeUYeHNUs] POAUTEICH, JIUI] U3 YUCJIA JICTCH-CUPOT U
JIETEH, OCTAaBIINXCs 0€3 IMMONCUYEHUS POAUTEICH, JKUIBIMU IOMEITCHUSIMU ;

- moctaHoBjieHueM AamuHuctparuu CmoneHckon obmactu ot 25.03.2014 Ne 202
«O0 ytBepxkaeHun llonokeHuss O MOPSAJKE OCYLIECTBICHHUS OpraHaMu MECTHOTO
CaMOYIIPABJICHUS MYHUIMIAJIBHBIX PAOHOB M TOPOACKUX OKpyroB CMOJIEHCKOU
00JIacCTH TOCYAApPCTBEHHBIX IMOJHOMOYUN MO OOECIEUECHUIO0 NETEH-CUPOT U JeTeH,
OCTaBIIMXCA O€3 TMOIMeUeHUus POJUTENCH, JMIl W3 4Yuciaa JETeH-CUpPOT U JeTel,
OCTaBIIUXCA 0€3 MONEYEHUs POUTENEH, KUITBIMU TTOMEILICHUSIMU;

- HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6. UcuepnbIBalOLIUiil NepeYeHb JOKYMEHTOB M CBe/leHHH, He00X0AUMBbIX
B COOTBETCTBMH C HOPMATHBHBIMHY NMPABOBBIMHU AKTAMMU JJISl IPEA0CTABJICHUSA
MYHHUIUNIAJIbHON YCJIYTH U YCJIYT, KOTOPbIE SBJISIOTCH HEO0X0AUMbIMH H
00513aTeJIbHBIMHU ISl IPEIOCTABJICHUS MYHUIIUIIAJIbHON YCJIYTH, MOAJIEKANAX
NPeACTABJICHUIO 3asiBUTEJIEM, CIIOCOOBI X MOJY4YEeHUs 3asiBUTEJIeM, B TOM YHCJIe B
JIEKTPOHHOM (popMe, MOPSIIOK UX MPeEACTABJICHUS

2.6.1. B ciyuae oOpamieHusi 3a MNPEJOCTABICHHUEM MYHUIUIAIBLHON YyCIyru
HEMOCPEACTBEHHO CaMUM 3asiBUTEJEM IMPEACTaBISAIOTCA CIEIyIoIue 00s3aTebHbIC
JIOKYMEHTBI:

a) 3asBIICHUE, MOANMUCAHHOE 3asBUTENEM 1O Qopme, cortacHo [Ipunoxenuio
HacToseMy AaMuHucTpaTuBHOMY pernamenTy (ITpunoxenue 2);

0) MOKYMEHT, YIOCTOBEPSIOLIUN JUYHOCTh 3asBUTEIS W KONUU JOKYMEHTOB,
YAOCTOBEPSAIOMINX JUYHOCTh BCEX YIEHOB €T0 CEMbH;

B) CIIPaBKM U3 HAPKOJOTHYECKOTO U MCHUXOHEBPOJOIMUECKOIO JHUCIIAHCEPOB 00
OTCYTCTBUM Yy 3asBUTENS ICUXUYECKUX 3a00JIEBAaHMM WM PacCTPOWCTB, aJIKOTOJIbHOU
WJIM HAPKOTHYECKOU 3aBUCHMOCTH;


consultantplus://offline/main?base=RLAW376;n=22424;fld=134;dst=100003
consultantplus://offline/main?base=RLAW376;n=22424;fld=134;dst=100003
consultantplus://offline/main?base=RLAW376;n=22424;fld=134;dst=100003
consultantplus://offline/main?base=RLAW376;n=22424;fld=134;dst=100003
consultantplus://offline/main?base=RLAW376;n=22424;fld=134;dst=100003
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2.6.2. B ciydae oOpaimieHus 3a NPEJOCTABICHUEM MYHULIMIAIBLHOW YCIIyTH
NPEACTABUTENEM 3asgBUTENS, MMEIOUIEr0 JOBEPEHHOCTh HA CIayy JOKYMEHTOB H
HOJTyYEHHUE Pe3yibTaTa, IPEICTaBISIIOTCS CleAyolue 00g3aTeNIbHbIE TOKYMEHTBHI:

a) 3asBJICHUE, COOCTBEHHOPYYHO MOJANMUCAHHOE 3asiBUTENIEM 10 (popMe, COTIacHO
[TpunoxkeHuto k HacTosALIEMY AJIMUHUCTpaTUBHOMY periameHTy (IIpunoxenue 2);

0) JOKYMEHT, MOATBEPKIAIOUINI MTOTHOMOYHSI IPEACTABUTENS 3asiBUTEIIS;

B) IOKYMEHT, yIOCTOBEPSIOIINI JIUYHOCTD MIPEACTABUTENS 3asiBUTEIIS;

I') KOIUA JTOKYMEHTOB, YAOCTOBEPSAIOIIMX JMYHOCTh 3asBUTENS U BCEX YJICHOB
€ro CEMbU;

1) CIIPaBKM W3 HApPKOJOTMYECKOI'O M MCUXOHEBPOJIOIMYECKOTO JIUCIIAHCEPOB 00
OTCYTCTBUM Yy 3asBUTEJS NCUXUYECKUX 3a00JIEBaHUN WM PACCTPOMCTB, aIKOTOJIbHOU
WJIM HAPKOTHUYECKOMN 3aBUCUMOCTH.

2.6.3. B cnyuae oOpameHust 3a mpenoctaBiieHueM ['ocynapCTBEHHOW ycCiyru
MPEACTABUTENEM 3asBUTEINSI, UMEIOIIET0 JIOBEPEHHOCTh Ha MOJNUCAHUE JOKYMEHTOB,
clady JOKYMEHTOB M TIOJNYYEHHMsI pe3yJbTara, MPEACTABIIIOTCA — CIEAYIOIINE
o0s3aTeNbHbIE TOKYMEHTHI:

a) 3asBJICHUE, COOCTBEHHOPYYHO MOJANUCAHHOE 3asiBUTENIEM 11O (pOpMeE, COITIacCHO
[IpunoxeHuto K HacToseMy AJIMUHUCTPAaTUBHOMY periaMenTy (IIpunoxenue 2);

0) JOKYMEHT, MOATBEPKJAIOLINI TOTHOMOYMSI IPEACTABUTENS 3asIBUTEIIS;

B) JOKYMEHT, YA0CTOBEPAIOIINNA JTUYHOCTh MPEJICTABUTENSA 3asBUTEIIS;

I') KOIIMA JTOKYMEHTOB, YJOCTOBEPSAIOLIMX JIMYHOCTh 3asBUTEIS U BCEX YICHOB
€ro CEMbHU;

1) CIPaBKU W3 HAPKOJOTHYECKOTO U ICUXOHEBPOJIOIMYECKOr0 JHUCIAaHCEPOB 00
OTCYTCTBUHU Yy 3asIBUTENS MCUXUYECKUX 3a00JIEBaHUN WA PACCTPOMCTB, AJIKOTOJIBHOU
VI HAPKOTHYECKOUN 3aBUCHUMOCTH;

2.6.4. Konusa nacmopra WIM HHOTO JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTH
3asgBUTENS (PEACTaBUTENS 3asIBUTENS), TOJKHA OBITh:

- 3aBepeHa B YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanun
NOpsJIKE — B cllyyae oOpallleHus ¢ 3asBJIEHUEM O BblJaue >KUIUIIHOTO cepTUdUKaTa ¢
TMOMOIILIO TOYTOBOM CBSI3HU;

- MPEJCTABJIEHA COBMECTHO C OPUTIMHAJIOM JUIsl CBEPKU W 3aBEPEHMS — B cllydae
JUYHOTO OOpallleHus C 3asBJICHUEM O BblIaue KUJIUIIHOTO cepTudukara.

2.6.5. B cnyudae HampaBieHus 3asBieHusi nocpeactsom EIIY cBenenus wus
JIOKYMEHTa,  YJOCTOBEPSIIOUIETO  JIMYHOCTh  3asBUTENS,  MPOBEPAIOTCS  MpHU
MOATBEPXKJICHUM YYETHOW 3amucu B EawmHOW cuctemMe WACHTHPUKANNN |
ayrentuukanuu (nanee — ECUA).

2.6.6. 3asgBUTElIb HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH MPEACTABICHHBIX
JIOKYMEHTOB (CBEJIeHM) (KOMUI TOKYMEHTOB) B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickon denepanunmu.
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2.7. UcyepnbIBaomMii nepevyeHb JOKYMEHTOB U CBeJACHM i, HEOOXOAUMBbIX
B COOTBETCTBMHU C HOPMATHBHBIMH NPABOBbIMU AKTAMHU JJISl IPEAOCTABJICHUS
MYHHIMIAJIBHOMU YCIYTH, KOTOPbIe HAXOAATCH B PACHOPSI:KEHUH
rocyJapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U MHBIX
OPraHoOB, YYACTBYIOIIMX B NPEAOCTABJICHUH FOCY1APCTBEHHBIX HJIH
MYHHUUIMIAIbHBIX YCJIYT

2.7.1. B ucuepnpIBarOIUi NEPEYEHb TOKYMEHTOB, HEOOXOAUMBIX I IPUHATHUS
pelieHuss O TMPEeJOCTaBICHUU MYHMIIMIAIBHOM YCIYTH, KOTOpbIE HaXOIsATCA B
pPacnopsKEHUM TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBIEHUA U
WHBIX OpraHu3alldii W KOTOpbIE 3asgBUTENb BIpaBE MPEACTaBUTh MO COOCTBEHHOM
WHULAATHUBE, BXOJAT CIEAYIOLIUE JOKYMEHTBI (CBEECHUS):

- KOIIMH JOKYMEHTOB, IOATBEPKAAOIINX POJACTBEHHBIE OTHOLICHHMS 3asIBUTENS U
JIML, YKa3aHHBIX UM B KaU€CTBE YJIECHOB CEMbHU (CBUJIETEILCTBO O Opake, CBUIETEIBCTBO
O pacTropkeHuu Opaka, 3alUCH aKTOB T'PaXKJIaHCKOTO COCTOSIHUS), CBUJETENIBCTBO O
POXKJICHUY HECOBEPIIICHHOJIETHETO peOeHKa (AeTel) 3asiBUTEIIS,

- COpaBKa O J0XOJax M CyMMax Hajora 3asBHUTENs HE MeHee 4eMm 3a 12
KaJIEHJAPHBIX MECALIEB, MPEIUIECTBYIOUIUX MECSIy OOpAILEHUS C 3asBJICHUEM;

- cIpaBKa 00 OTCYTCTBUM Yy 3asBHUTENs 3aJ0DKEHHOCTH IO Hajoram u cOopam,
WHBIM O00s3aTeNbHBIM IIIaTEXKaM B OIOKETHl OIOKETHOM CHCTEMBI Poccuiickon
Oenepanuuy;

- pelleHHe HaJOoroBOro oOpraHa O TMPEJOCTABICHUU 3asBUTEIIO0 OTCPOYKH,
PAcCpPOYKH IO yIUIaTe HAJIOTOB U COOPOB, MHBIX O0s3aTEIbHBIX TUIATS)KEH B OFOJKETHI
OromxeTHOM cuctembl Poccuiickoit denepanuu (pu HATUYUN);

- cTIpaBKa 00 OTCYTCTBUU Yy 3asBUTEIIS CYAUMOCTH | (W) (haKTa ero yroJoBHOTO
MpeCiIeI0BaHMS 32 YMBIIUIEHHOE NMPECTYIICHHE;

- 3aKJIIOUYEHUE 00 OTCYTCTBUU Y 3asiBUTEIISI OOCTOSITENBCTB, CBUETEIbCTBYIOIINX
O HEOOXOJMMOCTH OKa3aHWs 3asBUTENI0 COJICWUCTBUS B MPEOAOJEHUU TPYIAHOU
KU3HEHHOM  CUTyalluM, BBIJAHHOE OpPraHOM, YIOJHOMOYEHHBIM CyOBEKTOM
Poccniickort denepanyu Ha BbIJAYy TAKOTO 3aKIFOUECHUS.

2.77.2. Jlns TONy4YEHUs] MYHULUNAIBHOW YCIyTM 3asBUTENb BIpaBe IO
COOCTBEHHOM WHUIIMATUBE MPEIACTAaBUTh JTOKYMEHTHI, yKa3aHHble B myHkTe 2.7.1
noApazaena 2.7. pazgena 2 HACTOAMIETO AJMUHHUCTPATUBHOIO — PErjaMEHTa,
MOJIyYeHHBIE MMyTEM JIMYHOTO OOpAIlleHHs] WIIM Yepe3 CBOErO MPEJCTABUTENSI B OPTaHbI
WJIM OpraHU3aLHH.

2.7.3. Ilpu npenocTaBieHUU MyHUIIMIIATBHOM YCIYTH 3anpeniaeTcsi TpeboBaTh OT
3asIBUTEJIS:

1) npencraBineHus TOKYMEHTOB U MH(POPMALIMKU WM OCYIIECTBICHUS JACHCTBUH,
NPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH
NPaBOBbIMU aKTAMH, PErYJUPYIOIIMMH OTHOUIEHUS, BO3HHUKAIOIIME B CBS3U C
IIPEI0CTABIEHUEM MYHULIUIIAIBHON YCITYTH;

2) mpenacTaBlieHUs] AOKYMEHTOB M MH(OpMaluu, KOTOpPblE B COOTBETCTBUHU C
HOPMAaTHBHBIMM IIPaBOBbIMM akTamu Poccuiickon @enepannyu, HOPMAaTHUBHBIMU
NpaBOBbIMU aKkTamMu CcyObekToB Poccuiickoit ®enepauuu W MyHUIIMIAIbHBIMU
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MPaBOBBIMM aKTaMU HAXOJATCS B PaCHOPSIKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIPaBJICHUS U (MJIU) MOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM U
OpraHaM MECTHOTO CaMOYIIPABJICHUS OpPraHU3alMi, YYaCTBYIOIINX B MPEIOCTABICHUN
rOCYJapCTBEHHON YCIyrd, 3a HCKIIOYEHHUEM JOKYMEHTOB, YKa3aHHbIX B 4. 6 cT. 7
®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opraHuzamnuu MpeaoCcTaBICHUs
TFOCYJIapCTBEHHBIX U MYHUIIUMTAIBHBIX YCITYTY.

2.7.4. HenpencrapieHue 3asBUTEIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS
OCHOBaHHMEM ISl OTKa3a 3asBUTENIO (IIPEACTABUTEINIO 3asiBUTEIIS) B MPEIOCTABICHUU
I'ocymapcTBEHHOM yCIyTH.

2.8. UcuepnbiBawouii nepevyeHb OCHOBAHUM JJIS 0TKAa3a B IpUeMe JOKYMEHTOB,
HEO00XOAMMBIX /ISl IPEeI0CTABJICHUS MYHUIIMIIAJIbHOM YCIYTH

OcHoBaHUAMM [JJI1 OTKa3a B TMpPHUEME K PACCMOTPEHUIO JIOKYMEHTOB,
HEO0OXOAUMBIX ISl IPEIOCTABICHUS MYHUITUIIATLHON YCIYTH, SIBISIOTCS:
2.8.1. IlpeacraBieHue HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABIICHUS YCIYTH.
2.8.2. JIoKyMEHTBI COIepKaT MOBPEXKACHHS, HATMYNE KOTOPBIX HE MO3BOJISIET B MOJIHOM
o0BbEME HCIOJIb30BaTh MH(POPMALIMIO U CBEJICHUS, COAEpIKAIIMECs B JOKyMEHTaX s
IPEI0CTABIICHUS YCIIYTH.
2.8.3. IIpencraBieHHBIE 3aBUTENIEM JOKYMEHTHI COAEPKAT OAUYUCTKU U UCIIPABIICHUS
TEKCTA, HE 3aBEPEHHBIC B MOPAJIKE, YCTAHOBJICHHOM 3aKOHOAATENBLCTBOM Poccuiickoi
denepanum.
2.8.4. IlpencraBieHHblE JOKYMEHTHl YTpaTHUIM CHJIy Ha MOMEHT oOOpamieHus 3a
YCIIYTOH.
2.8.5. HeEmoJIHOE WJIM HEKOPPEKTHOE 3aloJHEHUE O00s3aTelbHbIX MoJie B Qopme
3asiBJICHUSI, B TOM YHCII€ B MHTEPAKTHBHON (popme 3asBieHus Ha EnuHoM mopraie
rOCYAapCTBEHHBIX U MyHUIIUNIATBHBIX YCIIYT.

2.9. UcuepnbIBalOLIUil IepeYeHb OCHOBAHUMN /I IPUOCTAHOBJICHUSA
WM 0TKA3a B MPEA0CTABJICHNN MYHUIIUNIAJIbHON YCJIYTH

2.9.1. OcHoBaHMEM MJIsI NMPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHULMIIAIBHOU
YCIIYTH SBJISIETCSI BBISIBJIEHUE HEJAOCTOBEPHOCTH M (MJIM) HEIMOJIHOTHI CBEICHUH,
coJiepKalIuXcsl B 3asBJICHUH U MPEJCTABICHHBIX 3asBUTENIEM JOKYMEHTAaX.

2.9.2. OcHOBaHMs A1 0TKa3a B IPEAOCTABIEHUH MYHULIUIIAJIbHON YCITyTH:

1) HanuuMe NPOTHUBOPEUYMBBHIX CBEAEHUN B 3asBICHUU M MPUIOKEHHBIX K HEMY
JOKYMEHTAX;

2) HECOOTBETCTBUE KaTEropuu 3asBUTENS KpPYry JHI, YKa3aHHbIX B IYyHKTE 2
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;
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3) HECOOTBETCTBHE JOKYMEHTOB, yYKa3aHHBIX B MyHKTe 2.6. paszaena 2 HACTOSIIETO
AJIMUHHCTPAaTUBHOIO perlaMeHTa, 1o (OpME WM COAEPKAHUIO TPEOOBAHMIM
3akoHoJarenbcTBa Poccuiickon denepannmu;

4) 3asBieHHE NOJAHO JUIIOM, HE HMMEIOIIMM IOJHOMOYMU MPEICTaBISTh WHTEPECHI
3asgBUTENSA, B COOTBETCTBUM C IYHKTOM 2.3 HAaCTOSIIEro AJIMUHHUCTPATUBHOIO
perlaMeHTa;

5) oTcyTcTBHE CBEACHUN O 3asBUTENIE B CBOJHOM CIHCKE JETEH-CUPOT U JIETEH,
OCTaBIIUXCS 0O€3 TOIMEYEHUs POAWTENICH, JHWIl W3 4YhCiIa JETEH-CUPOT M JETeH,
OCTaBIIMXCS ©O€3 TIONeYeHUs pPOoOAUTEeIeH, TOMIEKAIUX OOCCIICUSHUIO KUJIBIMU
nomemenusiMid B Otmene  oOpa3oBaHusT ~AJMUHHUCTPAllMA — MYHHITUTIATHHOTO
obpazoBanus «lloumHKOBCKHMiT paiioH» CMOJICHCKOM 0O0JacTH KaK OpraHe OMNEKH M
MONECYUTEILCTBA;

6) uHpopManus, KOTopas COAEPKUTCS B JOKYMEHTaX, MPEACTaBICHHBIX 3asiBUTEIEM
(mpeacraButeneM  3asBUTENsI), TMPOTUBOPEUUT CBEACHMSM, COAEpXKAIIMMCS B
JOKYMEHTAX, HAaXOJAIINXCS B BEICHUU OPTaHOB BJIACTH;

7) HempeacTaBlICHHE 3asBUTEIEM JIMOO TMPEACTaBICHUE HE B IOJIHOM O0O0beme
JOKYMEHTOB (CBeleHUM), yKa3aHHbIX B TMyHKTe 2.6. pazfgena 2 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO PETIIAMEHTA.

2.9.3. Cneunanuct, OTBETCTBEHHBIM 3a OKA3aHHWE YCIYTH, B CIIy4ae OTKas3a B
IPEIOCTaBICHUN MYHUIIUIIAJIbHOU YCIIyTH:

- TOTOBUT coO0OmEeHrne 00 OTKaze M PErUCTpUpyeT B  HUCXOIsALIEH
KOPPECIOHICHLINY;

- MPOCTABIIACT Ha ABYX IK3EMILISIpax COOOIICHNS 00 OTKa3e UCXOASIINNA HOMEp U
Aaty;

- MOJIIIUBAET HK3EMILISAP COOOIICHUS 00 OTKa3e B JE0.

2.10. ITepeyeHsb yciayr, KOTOpPbIe ABJSIOTCH HEOOXOAMMbIMH U 00513aTeJIbHBIMU
JJIS IPEA0CTABJIEHUS MYHUMIUIIAJIBLHOM YCJIYTH, B TOM YHCJIe CBeIeHHUs 0
AOKYMEHTe (I0KYMEHTAaX), BbIAAaBaeMOM (BbIIaBaeMbIX) OPraHU3ALUAMHU,

YYACTBYHIIMMHU B NIPEAOCTABJICHUN MYHUIMIIAJIbHON yCIyrH

2.10.1. Ycenyru, HeoOXoawMmble U O0s3aTeNbHBIC IS MPEJOCTABICHUS
MYHHUITUTIATBHOMW YCITYTH, OTCYTCTBYIOT.

2.11. Ilopsinok, pa3mep U OCHOBAHMS B3UMAHMS I'OCYIaPCTBEHHON MOUIJIMHBI WIH
HHOM IUIATHI, B3UMAaEeMOM 32 Npe0oCTaBJIeHue MYHUIIUTIAIbHON YCJIyTH

MyHununanpHas yciayra IpeaocTaBisieTcss 0e3 B3MMaHUS TOCYIapCTBEHHOM
NONUIMHBI WJIM  WMHOM  1uarel. [IpemocraBieHne  MyHULMIIAIBHOW  YCIYTH
OCYILECTBIISIETCS OECIIIIATHO.
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2.12. Ilopsinok, pa3mMep M OCHOBAHUSI B3UMAHUA IJIATHI 32 IPEAOCTABJIEHUE YCJIYT,
KOTOPpbIE SIBJISIOTCH HEO0X0AUMBbIMHU M 0013aTeJILHBIMHM VI IPEeA0CTABJICHUSA
MYHUIUIAJIBHON YCJIYIH, BKJIKOYAas HH(POPMALMIO 0 METOAMKE pacyeTa pazmepa
TAKOM IJIATHI

[InaTta 3a TpeAOCTaBICHHWE YCIYT, KOTOPBIC SBISIOTCS HEOOXOMUMBIMH U
00s3aTEIBLHBIMHU JIJISI TPEIOCTABIICHUS MYHULIUIIAILHON YCITyTH, HE B3UMAETCsl.

2.13. MakcuMaJIbHBII CPOK O:KUIAHMS B OUepead MPH MojJade 3a1poca o
NPeAOCTABJICHUM MYHUIUIIAJIbHON YCJIYTH U IIPH MOJYYEHUH pe3yJibTara
NPEeA0CTABJICHUSI MYHUUMIIAJIbHOU YCJIYT'H

MakcuManbHbBIl CPOK OXHMIAHHWS B O4Yepead IMpH I[OJade 3ampoca o
IPEIOCTABJICHUM  MYHULMIAIBHOM yCIYTM W IPU  T[OJYYEHUM  pe3yJibrara
MPEIOCTABICHUSI MYHULIMNIAJILHOW YCIYTH B Y IOJIHOMOYEHHOM OPTaHE COCTABIIAECT HE
oonee 15 MUHYT.

2.14. Cpok ¥ MOPAIOK PerucTpanum 3anpoca 3aaBUTE/IA 0 NPeI0CTABJICHUH
MYHHMIUNAJIBHON YCJIYTd, B TOM YHCJ€E B 3JIEKTPOHHOI dopme

2.14.1 3agBneHus O NPEAOCTABICHUH MYHULHNAIBHOM YCIYTHM IOJJIEKAT
peructpal B YIIOJIHOMOYEHHOM OpraHe B TeueHue | paboyero nHA €O JHSA
MOJIyYeHHUS] 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX Mg NPEeAOCTaBIICHUS
MYHHULUIIATBHOMN YCIYTH.

2.14.2 3agsnenue, HampasieHHoe mnocpenctsom EII'Y, perucrtpupyercsa He
NO3/HEE MEepPBOTro paboyero, CASAYIOLIETO 32 JHEM €ro MOJy4eHHUs YHOJHOMOYEHHBIM
OpraHOM C KOMHUSIMU HEOOXOJUMBIX TOKYMEHTOB.

2.15. Tpeb6oBaHus K MOMENIEHUSAM, B KOTOPBIX MPEA0CTABISAETCS
MYHHMIMIAJbHASA YCJIyra

2.15.1. Ha Tteppuropuu, npumierarmomeii k 3ganuio Otaena oOpa3oBaHUA
AJIMUHHCTpAlUM ~ MYHHUIMOAIbHOrO  oOpazoBaHust  «llouymHKOBCKMIT  pailoH»
CMoneHckoi 00macTH, OO0OpYAYIOTCS TApKOBOYHBIE MeECTa [JIsi aBTOTPAHCIIOPTA.
JlocTyn 3asBUTENEH K MAapKOBOYHBIM MECTaM SIBIISIETCS] OECTLIATHBIM.

B  3mamum  Ortnena  o6pasoBanust ~ AJIMHMHHUCTpAlMM — MYHULUIAIBHOTO
oOpazoBanus  «llounmHkoBckuil  paiton» CMoyeHCKOH o0nacTu  00OpYAyIOTCS
JOCTYTHBIE MECTa OOILEro MOJIb30BAHMS CAHUTAPHO-TUTHEHUYECKOTO Ha3HAUCHHUSL.

2.15.2. TlomemieHuss Ans  TPEIOCTABICHUS  MYHHIMIAIBHOW  YCIyTH
pazMeniatorcss B 31aHuu Otzaena oOpa3oBaHus AJIMHHHCTPAMU MYHULHUIAIBHOTO
obpazoBanus «IlounHKOBCKUI paiion» CMOJIEHCKOM 00J1acTH.

2.15.3. LlenTpanbHblii BXOA B 3/1aHHE YTIOJIHOMOYEHHOTO OpraHa JOJDKEH OBITh
o6opynoBaH nH(GOpMAITMOHHON TaOIMYKON (BBIBECKOM), coAeprkalieit mHdopMaliuio:

- HAMMEHOBAHHUE;
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- MECTOHAXO0XKJICHUE U FOPUIUYECKUI aipec;

- peXuM padoThI;

- rpaduk npuema;

- HOMepa TeneOHOB JIJIs CIIPaBOK.

2.15.4. IlomemeHus, B KOTOPBIX IPENOCTABIIETCS MYHULHINAIBHAS YCIYyTa,
JOJDKHBI ~ COOTBETCTBOBATH  CAHUTAPHO-3MHIEMHOJOTHYECKMM  IMpaBWIaM |
HOPMAaTHUBaM.

2.15.5. Tlomemienus, B KOTOPBIX IPENOCTABIAECTCS MYHULMIIAIBHAS YCIYra,
OCHAILIAFOTCS:

- IPOTHUBONOKAPHON CUCTEMOU U CPEICTBAMH ITOKAPOTYIICHUS;

- CHCTEMOMW OIIOBEUICHUS O BOSHUKHOBEHUH YPE3BbIYANHON CUTyallUU;
- CpeACTBaMHU OKa3aHHUS MEPBOM MEAUIIUHCKON TOMOIIIH;

- TYaJIETHBIMA KOMHATaMHM JUJISI TOCETUTENIEH.

2.15.6. Mecrta oOXuIOaHHS 3aABUTEIEH M IPEAOCTABICHHUS MYHHULMUIIAIBHOU
yCIyru O0eCHeuMBAaIOTCS KAHUEISAPCKUMHM NPUHAIICKHOCTIMU U1l HAlHUCaHUSA
NMCbMEHHBIX 3asBJICHUN, O0OPYAYIOTCS CTYJbSIMH, CKaMbSIMH, KOJIMYECTBO KOTOPBIX
omnpezensercs HUcXolsd u3 (AKTUUECKOM Harpy3kKM M BO3MOXKHOCTEH [Uid HX
pa3MellleHNs B MOMEIIEHHUH, a TAK)KE€ HHPOPMALIMOHHBIMUA CTEHIAMHU.

NupopmalMOHHBIE  CTEHABl  COAEpXkAaT  CIEAYIOHIYI0  00s3aTeIbHYIO
UH(}OpMaLHIO:

- CBEJICHUS O IIEPEYHE UCIIOJIHIEMBIX MYHULIMITIAJIBHBIX YCIIYT;

- IOPSAZIOK 00KaIOBaHUs 1elcTBUM (0€3A€MCTBUA) U PEIICHUH, OCYILIECTBISIEMBIX
(MpUHSATHIX) B XO/€ MPEAOCTABICHHS] MyHULIUNIAIBHON YCITYTH;

- TIOYTOBBIM aJpec, B TOM YHMCIE anpec cailta B cetu VHTEepHET, HOMEpa
TenedOHOB, DIEKTPOHHOM mouThl, rpadukoB pabdotel OTtaena oOpa3oBaHUs
AIMUHHCTpAaUMM  MYHHUIMOAIbHOro  oOpasoBaHuss  «IIOYMHKOBCKMU  paiioH»
CMoJieHCKOM 00J1acTH;

- TIepeYeHb JOKYMEHTOB, KOTOpbI€ 3afBUTENb JOJKEH MPEACTaBUTh s
NOJIYYEHUS] MyHUIIUNIATBHON YCIIYTH;

- HACTOSIMU AJIMUHUCTPATUBHBIN PETJIAMEHT.

TexcThl MaTepualioB, pa3MeIIEHHbIX Ha UH(GOPMALIMOHHOM CTEHJE, IeYaTaroTCs
yAOOHBIM JJIsl UTeHUs mpudTOoM, 6€3 UCIIPaBICHUH, C BBIJICICHUEM Hau0o0Jiee BaXKHBIX
MECT MOJIYXUPHBIM MIPUPTOM.

Mecra npuema 3asBuTeneid 000pyIyrOTCS HHOOPMAIMOHHBIMU TaOIMYKaAMU
(BBIBECKAMH ) C YKA3aHUEM:

- HOMepa KaOWHeTa 1 HAMMEHOBAHUS OTJIENa;

- ¢amMuiInM, HMEHM U OT4ecTBa (MOcienHee — TPU HAIWYUH), JOJDKHOCTU
OTBETCTBEHHOTO JIMI[A 32 TPUEM JOKYMEHTOB;

- rpaduka npruema 3asiBUTEIICH.

Pabouee MecTO Ka)Ja0ro OTBETCTBEHHOTO JIMIIA 32 MPUEM JOKYMEHTOB, JTOJKHO
ObITh 000PYZAOBAHO MEPCOHATIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXOIUMMBIM HMH(OpPMAIMOHHBIM 0a3aM [JaHHBIX, [€YaTaloIIMM YCTPOMCTBOM
(mMpUHTEPOM) M KOMUPYIOLIUM YCTPOKWCTBOM.
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JIuio, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, JOJKHO HMETh HACTOJIBHYIO
TaONMMYKy C yKa3aHueM (aMuInu, UMEHH, OTdyecTBa (TIOCIeqHEe - MPU HAIWYUHN) U
JOJ>KHOCTH.

2.15.7. VadopmupoBaHue O XO0JA€ MPEAOCTABICHUS MYHHUIMNAIBHON YCIyTU
OCYILIECTBIISIETCA COTPYAHUKAMHU IPU JMYHOM KOHTAKTE€ C 3asABUTEISIMA WU C
UCITOJIb30BAaHUEM CPEJACTB IMOYTOBOM, TEIEPOHHOU CBSI3U, MOCPEACTBOM 3SJIEKTPOHHOM
MTOYTHI.

2.15.8. Bxox B 3maHue o0opyayeTcsl MaHIycaMU, PACUIMPEHHBIMHU MPOXOJAMH,
MO3BOJISIONIMMHA O0€CIIeUnTh OECNpEenaTCTBEHHBIM AOCTYN JUIsi MHBAIUIOB, BKIIOYAs
WHBAJIMJOB, UCHOJIB3YIOIINX Kpecaa-KOJSICKU.

2.15.9. JloctymHOCTh IS WHBAIUJ0B OOBEKTOB (37aHUM, IOMEIICHM), B
KOTOPBIX MPEIOCTABISAETCI MyHULIMIIATIbHAS YCIIyTa, JOJKHA OBITh 0OecrieyeHa:

- BO3MOKHOCTBIO CAMOCTOSITEILHOTO MEPEIBUKEHNS UHBAIUIOB, B TOM YHUCJIE C
UCIIOJIb30BAHUEM KpECa-KOJSCKH, IO TEPPUTOPUU, HA KOTOPOM PaCHOJIOKEHBI
OOBEKTHI (371aHUsA, MOMEIICHUS), B KOTOPBIX MPEJOCTABISIIOTCS TOCYAapCTBEHHBIE U
MYHULIUTATbHBIE YCITYTH;

- CONPOBOXKJEHHWEM HWHBAIMIOB, MMEIONIUX CTOHMKHE pacCTpoucTBa (DYHKIIUU
3pEHHUS] U CaMOCTOSATEJIBHOTO TEPE/BIKEHUSA, U OKAa3aHUS UM IOMOIIM B OOBEKTaX
(3maHUsAX, TOMEIIEHUAX), B KOTOPBIX MPEIOCTABISIOTCS TOCYJAapCTBEHHBIE U
MYHULIUTNATbHBIE YCITYTH;

- HaJJeXallluM pa3MelleHrueM o0O0pyJoBaHUSI W Hocutened uHbopmaIu,
HEOOXONUMBIX JJIsi oOecreyeHusi OeCHpensTCTBEHHOIO0 JIOCTyNa WHBAIWAOB K
o0BeKTaM (37aHUSIM, IOMEIIEHUSM), B KOTOPBIX MPEIOCTABISIOTCS TOCYIapCTBEHHbBIC U
MYHULIUNATBHBIE YCIYTH, MECTaM OXHUJaHUS M TIpueMa 3asBUTENCd C Yy4eToM
OTpaHUYECHUH UX KU3HEAECATEIbHOCTH;

- nyOaupoBaHHEM HEOOXOJMMOUM Jisi WHBAJIWIOB 3BYKOBOW U 3pUTEIBHOMN
uHdopmalMy, a TakkKe HaANMUCed, 3HAKOB M HHOW TEKCTOBOM U Tpaduueckoit
nH(pOopMaIy 3HaKaMu, BBITIOJTHEHHBIMH pelibepHO-TOUEUHBIM 1pudToM bpaiins;

- JIOMYCKOM CYpJOIEPEBOAYMKA M THUQIOCYpIONEPEBOAUNKA MPU OKa3aHUU
WHBAJIUAY MyHULIMTIATLHON YCIIyTH;

- JIOMyCKOM B OOBEKTHI (3[aHMS, MOMEIIEHUS), B KOTOPHIX MPEIOCTABISIOTCS
MYHULIMNAIbHBIE  YCIYTHd, COOAaKU-MPOBOJHUKA TMPU  HAJIUYUM  JOKYMEHTA,
MOATBEPK/IAOIIETO €€ CIeIMaIbHOe O0OYUYCHHE U BhIIaBaeMOTO 110 (hOpMe U B TIOPSAJIKE,
KOTOpBhIE  OMNpeNeNsoTcs  (enepalibHbIM  OpPraHOM  HCIIOJIHUTEIBLHOW  BJIACTH,
OCYIICCTBIISIONMUM (YHKIIMM TI0 BBIPA0OTKE U pealu3alluu TOCYAapCTBEHHOM
MOJIMTUKU M HOPMATHUBHO-TIPABOBOMY PEryJIMPOBAHUIO B cepe COIUaIbHON 3allUThI
HAaCEJICHHUS;

- OKa3aHHEM CHEIUAIMCTaMU YUPEKICHUS, TOMOIIM WHBAIKUIAM B MIPEOJOJICHUU
O0apbepoB, MEMIAOIINX MOJIYYCHUI0O UMU MYHHUIIUTIAIBHBIX YCIYT HapaBHE C JAPYTUMU
3asIBUTEJISIMU.
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2.16. IToxa3aTejy JOCTYITHOCTH U Ka4eCTBAa MYHUIIUNIAJIbHOM yCJIYI'H

2.16.1. OcCHOBHBIMU [OKa3aTesiMu JOCTYITHOCTH [IPEIOCTABICHUA
MYHULIUNATbHON YCIIYTH SIBJITFOTCA:

- HaJIMYWC TOJHOW W TOHATHOW WHGOPMAIMU O TOPSIKE, CPOKaX M XOJe
MPENOCTABIICHUS MYHULIANAIBHON yCIIYTH B UH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX OOIIEro Mojab30BaHusl (B TOM uncie B cetu HTepHET),
CpelicTBaxX MaccoBOM MH(pOpMaIuy;

- BO3MOXKHOCTh TIOJIyYEHUS 3asABUTEIEM YBEIOMJICHHM O TMPEI0CTaBICHUU
MYHUILUIIAUIBHOM yciayru ¢ nomouiero EINTY;

- BO3MOXHOCTHh TIOJIy4eHHS HWHPOpPMAIIMM O XOAEC MPEJOCTABICHUS
MYHUIIUNIAIBHOM yCIyTd, B TOM YHCIE C HCIOJIb30BAHUEM WHOOPMAIMOHHO-
KOMMYHUKAIITUOHHBIX TEXHOJOTHH.

2.16.2. OCHOBHBIMH TMOKA3aTEIMU KAa4ECTBA MPEAOCTABICHHUS MYHHUIIUIIAIbHON
YCIIYTH SIBJISIFOTCSL:

- CBOEBPEMEHHOCTb MPENOCTABICHUS MYHUIUNAIBHON YCIYTH B COOTBETCTBUU
CO CTaHJAPTOM €€ MPEAOCTaBICHUSI, YCTAHOBICHHBIM HACTOSAIIUM aIMUHUCTPATUBHBIM
pEeriIaMeHToM;

- MHUHHUMaJIbHO BO3MOXXHO€ KOJMYECTBO B3aWUMOJICHCTBUM TpakJaHWHA C
JOJKHOCTHBIMU JIMIIAMH, YYaCTBYIOIIMMU B MPEIOCTABICHUN MYHULIUNIAILHON YCIIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX KalloO Ha JehcTBUs (0e37eHCTBUE) COTPYITHUKOB U
WX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIIICHUE K 3aSBUTEIISIM;

- OTCYTCTBUE HAPYIIEHUNM YCTAHOBJICHHBIX CPOKOB B MPOIIECCE MPETOCTABICHUS
MYHULUNAIBHOMN YCITyTH;

- OTCYTCTBHE 3asBJICHUNA 00 OCMapUBaHUM DPEIICHUMU, NeUcTBUU (Oe3aeHCTBUS)
YTOTHOMOYEHHOTO OpraHa, €ro JOHKHOCTHBIX JIUI, MMPUHUMAEMbIX (COBEPIICHHBIX)
Py TPEJOCTABICHUM MYHMIIUTIAILHOW YCJIYTH, MO UTOTaM PacCMOTPEHUS] KOTOPBIX
BBIHECEHBI pelieHus 00 yIOBIETBOPEHUHU (YACTUYHOM YIOBJIETBOPEHUU) TPeOOBaHUM
3asIBUTEIICH.

2.17. Nnble TpeOOBaHMSI, B TOM YHCJI€ YUUTHIBAKOIIHE 0COOCHHOCTH
Npea0CTaABJIEeHU MYHUIUNIAJIBbHON YCJIYITH B MHOTO(YHKIIMOHAJIBHBIX LHEHTPAX,
0COOECHHOCTH NMPeJOCTABJICHUA MYHHIMIIAJIBHON YCIyTH 110
JKCTEPPUTOPHAIBLHOMY NPUHIUILY X 0COOCHHOCTH NMPeI0CTABJICHUS
MYHHIMIIAJIBHOMN YCIAYIH B 2JIEKTPOHHOH opme

2.17.1. IlpenocraBieHUE MYHULUNAIBHOW YCIYTM IO 3KCTEPPUTOPUATBHOMY
NPUHIUITY OCYUIECTBIISIETCS B YaCTU OOECNEYeHUsI BO3MOKHOCTU IMOJA4M 3asBJICHUM
nocpenctsoM EINTY.

2.17.2. 3asBuTensM o0ecreuynBaeTcsi BO3MOXKHOCTb MPEACTABICHUS 3asiBICHUS U
IpUJIaraeéMbIX TOKYMEHTOB B (hOpMe 3IEKTPOHHBIX JOKYMEHTOB nocpeactsom EIITY.

B a3Ttom cimywae 3agBurtens aropusyercs Ha EIII'Y  mocpeactBom
MOATBEPXKIEeHHOW ydyeTHOU 3anucu B ECUA, 3anonHseT 3asBiaeHrue 0 NpeI0CTaBICHUN
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MYHUIUNIATBHON YCIYTH C MCMOJb30BAaHUEM HHTEPAKTUBHOU (POPMBI B JIEKTPOHHOM
BHJIE.

3anoJIHEHHOE  3asBIICHHE O IMPEIOCTABICHUM MYHULMNAIBHON  yCIYT'H
OTTIPABIIACTCS 3asABUTEIIEM BMECTE C MPUKPCINICHHBIMU D3JIEKTPOHHBIMU OOpa3aMu
JIOKYMEHTOB, HEOOXOAUMBIMHU ISl TPEAOCTABJICHHUS MYHUIMIIAIBLHON YCIyTH, B
Ynonnomouenusiit oprad. [Ipu aBropuzanuu B ECUA 3asBieHne o npenocTaBieHUU
MYHULUNAIBHON YCIYTH CUHUTAETCS MOANUCAHHBIM MPOCTOM AJIEKTPOHHOM MOANMUCHIO
3asBUTEIIA.

Pe3ynbraThl  mpeAOCTaBICHWS  MYHUUUNAIBHOW  YCIYTHM  HAIpaBISIOTCA
3asBUTEIIIO B TUYHBIN kabunHeT Ha EINT'Y.

3. CocraB, moc/1e10BATEJILHOCTh U CPOKH BbINIOJTHEHUSA AIMAHUCTPATHUBHBIX
npoueayp (aecTBuii), TpeGOBaHMS K MOPSIAKY UX BHINIOJHEHHSI, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHHUS AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOH popme

3.1. UcuepnbiBaroniuii nepeyeHb aAMUHUCTPATUBHBIX MPOLEYP

3.1.1. IlpenocraBnenne MyHUIANAIBHON ycayru «CoKpalieHue cpoka AEHCTBUS
JOTOBOpAa HalMa CHEHHAIU3UPOBAHHOTO JKHIJIOTO TIOMELICHHUS, 3aKIIOYEHHOIO C
JUIIaMH, KOTOPbhI€ OTHOCWJIHCH K KAaTerOpUU JIETEH-CUPOT U JEeTeH, ocTaBIIuXcs 0e3
MOTICYCHUST POAUTENICH, JUIAMU M3 Yucia JCTEH-CUpPOT W JeTel, ocTaBmIMXcs 0e3
MOMNEYEHUs] POJAUTENC», BKIOYAET B CeOs ClEAyIOUIMe aJMUHUCTPATHUBHBIC
IIPOLIEIYPBI:

1) mpuem u peructpauus 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS] MyHULIUTTAIIBHON YCITYTH;

2) HampaBli€HUE 3asBUTEII0 YBEIOMJICHUS O TIPUHITUU 3asBICHUS U
MpUJIaraéMbIX K HEeMY JOKYMEHTOB;

3) dbopMupoBaHuE M HampaBJIE€HHUE MEXKBEJOMCTBEHHBIX 3allPpOCOB B OpTaHbI
(opraHu3zanuu), y4acTBYIOIIME B MPEAOCTABICHUM MYHUIMIIAIBLHON YCIYTH, B TOM
yucne mnocpeactsom DenepanbHO rocyaapcTBEHHOM HHEGOPMAIIMOHHON CUCTEMBbI
«EnnHas cucrtemMa MEXBEJOMCTBEHHOTO AJIEKTPOHHOIO B3aWMOJICUCTBUS» (Hanee —
CMDBB);

4) ¢opmupoBaHue YIMOTHOMOYEHHBIM OpraHoM B OyMaXHOM © (WJIHN)
AJIIEKTPOHHOM BHJI€ YYETHOTO Jiejla 3asiBUTENS, B KOTOPOE BKIIIOUAIOTCS 3asIBICHHUE U
JIOKYMEHTBHI,

5) HampaBieHue pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMIAIBHOM  yCIyrH
3asIBUTENI0 Ha OyMaXHOM HOCHUTEJE 3aKa3HbIM TIIOYTOBBIM OTIPABICHUEM C
YBEJOMIICHMEM O BPYYEHUUM WM C MCHOJb30BaHUEM E€IUWHOTO MmopTana B (dopme
AIEKTPOHHOTO IOKYMEHTA.
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3.2. IIpuem U perucTpanms 3asiBJeHHUS U TOKYMEHTOB,
HEe00XOAUMBIX JJISl NPEAOCTABJEHUSI MYHMUMIIAJBHON YCIyTH

3.2.1. OcHoBaHMeM /i1 Hayaja AaJIMHHUCTPATHBHOM MpoLEAypbl NpHUeMa M
perucTpal 3agBJCHUS U JOKYMEHTOB, HEOOXOJIMUMBIX I MPEJOCTABICHUS
MYHULUIIATBHON YCIYTH, SIBISETCS:

1) nuyHoe oOpalieHue 3asiBUTENS WIM €ro MpeACTaBUTENS B Y IOTHOMOYEHHBIN
OpraH ¢ 3alpocoOM O NPEJOCTAaBICHWHA MYHULMNAIBHOW YCIYTHM W INPUIIAraeMbIMH K
HEMY JIOKYMEHTaMH Ha OyMa>KHOM HOCHUTEJIE;

2) 3asBJICHHE U JOKYMEHTBI, HAlPABJIECHHBIE 3aKa3HBIM [TOYTOBBIM OTIIPABICHUEM
- Ha OyMa)>XHOM HOCHUTETIE;

3) HampaBieHHE B DJJEKTPOHHOM QopMe 3ampoca O MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIYyTM U TMpUJIaraéMblX K HEMY JIOKYMEHTOB C HCHOJb30BaHUEM
€UMHOT0 mopTajia rocynapcrBeHHbx yciuyr (manee EIIY) B dbopme 31aeKTpOHHOTO
JIOKyMEHTa, TOJIIMUCAHHOTO  YCUJICHHOM  HEKBAIU(DHUIIMPOBAHHOW  AJIEKTPOHHOM
NOANKUCHIO, CEepPTU(PUKAT KIOYa NPOBEPKHM KOTOPOM CO3/IaH U HUCIONb3YEeTCS B
UH(pPaCTPyKTypeE, obecrnieunBaromien MH(OPMALIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJIECTBUE HH(POPMAIIMOHHBIX CHCTEM, HCIOIb3YEMBIX I NPEAOCTaBICHUS
rOCyJapCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU PopMme.

3.2.2. 1lpy NOCTYIUIEHMM 3ampoca W NPUIAraéMbIX K HEMY JOKYMEHTOB Ha
OyMa)XKHOM HOCHTENIE CIEIUAIUCT, OTBETCTBCHHBIM 3a TMPUEM U PETUCTPAIUIO
JIOKYMEHTOB, OTBETCTBEHHBIM 3a MPHUEM M PETUCTPALUIO JOKYMEHTOB, B JEHb
MOCTYIJICHUS 3allpoca O MPEJA0CTAaBICHUM MYHUIIMTAIBHONW YCIYTH U MPUJIATaeMbIX K
HEMY JIOKYMEHTOB:

1) mpoBepsieT JOKYMEHT, yI0CTOBEPS IO TUYHOCTD 3asIBUTEIIS;

2) mpoBepsieT HaJW4YUMe OCHOBAHMM [JIs1 OTKa3za B MNPHUEME U PErucTpauuu
JOKYMEHTOB,  YKa3aHHbIX B  moapaziaene 2.8 pazgena 2 HACTOSIIIETO
aJIMUHUCTPATUBHOTO PErJlaMEHTa.

3.2.3. B ciy4yae BBIIBICHUSI OCHOBaHUMW [JIsi OTKa3a B MPUEME U PErHCTpaluu
JOKYMEHTOB,  YKa3aHHbIX B  mogpaszaene 2.8  pasgena 2 HACTOSIIIETO
aIMUHUCTPATUBHOTO PErJIaMEHTa, CIEIHAJIMCT, OTBETCTBEHHBIH 3a TpUEeM U
PEruCTpalMIO JIOKYMEHTOB, MPEKpallaeT NpoLeaypy MNpueMa JTOKYMEHTOB, MepeaacT
JIOKYMEHTBI ~ 3aSBUTENI0 JUIsl TPUBENCHHUS  TMPEICTABICHHBIX JTOKYMEHTOB B
COOTBETCTBHE C TpeOOBaHUSIMHU, YCTAaHOBJIECHHBIMH mojapazaene 2.8 pasmena 2
HACTOAIIEI0 aJMUHUCTPATUBHOIO perjameHTa, opopmisieT pemieHne o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS] MYHUIIMTIAIBHOW YCIYTH, B
CBOOOIHOM (hopMe, U TTepeaeT €To 3asIBUTEINIO.

3.2.4. B ciyyae OTCYTCTBUSI OCHOBAaHWM [Ji1 OTKa3a B NpPHEME JTOKYMEHTOB,
YKa3aHHbBIX B mojipaszesne 2.8 pasjiena 2 HaCTOSIIIEro aIMUHUCTPATUBHOTO PETJIaMeHTa,
CHEIUATUCT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIMIO IOKYMEHTOB, OTBETCTBEHHBIN
3a MPUEM U PETUCTPAlMI0 JOKYMEHTOB, B JI€Hb MpHEMa y 3asBUTENS 3ampoca O
MPEI0CTABICHUH MYHUILIUIIAIbHON YCITYTH U MIPUJIAraeMbIX K HEMY IOKYMEHTOB:

1) cBepsier mpencTaBICHHBIE 3asABUTEIEM MOJIMHHUKU JOKYMEHTOB C UX
KOIHUSMH, MPOU3BOJUT KOMUPOBAHHE YKa3aHHBIX JOKYMEHTOB (€ClU 3asBHUTENIEM HE
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NPEACTABICHbl KOMUU YKa3aHHBIX JIOKYMEHTOB), 3aBepsieT KOIMWU YKa3aHHBIX
JOKYMEHTOB JIMYHOM MOAMNMCHIO M INTAaMIIOM oOpraHa (y4pexaeHHs), IOCIE Yero
MOUIMHHUKYU JOKYMEHTOB BO3BPAIIAIOTCS 3aIBUTEIIO;

2) mpu OTCYTCTBUM Yy 3asiBUTENs 3alIOJIHEHHOIO 3ampoca O MPEeAOCTABICHHUH
MYHULIUNAIBHON YCIYTH WM HENPABWIBHOM €ro 3allOJHEHWHU MOMOTAET 3asBUTEIIO
3aMOJHUTH 3aMPOC O MPEAOCTABICHUH MYHULIUITAIBHON YCITYTH;

3) peructpupyer 3anpoc 0 NpeaoCTaBICHUU MYHHUIIMIAIBHONW YCIYTU B TE€UEHUE
1 paGodero mHs ¢ COXpaHEHHWEM JaThl U BPEMEHHU I0auu 3ampoca O MPeloCTaBICHUN
MYHULUNAIbHON YCITYTH.

3.2.5. B cnyyae nmojgauu 3ampoca O IMPEAOCTAaBICHUU MYyHULUNIAIBHON YCIYTH U
IpUJIaraeMbIX K HEMY JOKYMEHTOB nocpeactsoMm EII'Y crenuanuct, OTBETCTBEHHBIN
32 MPUEM U PETUCTPALUIO IOKYMEHTOB:

1) ycranaBiauBaeT mpeaMET OOpalieHus;

2) OpoBepseT  KOMIUIEKTHOCTh  JIOKYMEHTOB, YKa3aHHBIX B  IIYHKTE
2.6.1 nogpaznena 2.6 pazuena 2 HaCTOAIIETO AAMUHUCTPATUBHOTO PETIIAMEHTA.

3) mpoBepsieT HaJu4YuMe OCHOBAHMM JUIsl OTKa3a B IPUEME U PErUcTpaluu
JOKYMEHTOB,  YKa3aHHbIX B  mogpaszuene 2.8  pa3gena 2 HACTOSAILIETO
aJIMUHUCTPATUBHOTO PETrJIaMEHTA.

3.2.6. B ciayyae HanuuMs OCHOBAHUM [JIsi OTKa3a B MPUEME U PETUCTPALNU
JOKYMEHTOB, IIPEAyCMOTPEHHBIX NoApaszaenomM 2.8 paszzmena 2 HACTOSLIETO
aAMUHHUCTPATUBHOIO PETJIAMEHTA, CIEIHUAIUCT, OTBETCTBEHHBIA 3a TMPUEM U
PErUCTPALMIO JOKYMEHTOB, HAIlpPaBJse€T B JIMYHBIA KaOWHET 3asBUTENS YBEIOMJICHUE
o0 oTkaze B TpUEME JOKYMEHTOB, HEOOXOAMMBIX Il  MPEJOCTaBICHUS
MYHHIUITAIBHON YCITYTH.

3.2.7. B cnyudae OTCYTCTBUSI OCHOBAaHUW JJisI OTKa3a B IPUEME JIOKYMEHTOB,
YKa3aHHBIX B Mojpaszeine 2.8 pasziesa 2 HaCTOSIIEr0 aIMUHACTPATUBHOIO PETJIAMEHTa,
CHELHUAIINCT, OTBETCTBEHHBIN 32 MIPUEM U PETUCTPALIMIO JOKYMEHTOB:

- HampaBJIsieT 3asBUTENI0 YBEJOMIICHHE B TE€YEHUE OJHOTO pabodero IHA Ha
OyMa)XKHOM HOCHUTEJIE WM B DJIEKTPOHHOW (opMe B JMYHBIA KAOMHET HA €IUMHOM
nopTajie 0 NPUHATUM 3aABJICHUS U MPUJIaraéMbIX K HEMY JOKYMEHTOB C YKa3aHUEM UX
MepeyHss M JaThl MOJYYEHHMs, a TaKXKE C YKa3aHHEM IE€pPEYHs] JOKYMEHTOB, KOTOpbIE
OyIoyT MOJYy4YEHbl YMOJTHOMOYEHHBIM OpPraHOM IO MEKBEJIOMCTBEHHBIM 3aIlpocam o
MPEIOCTABICHUH JTIOKYMEHTOB W WH(OpMaIuu, HEOOXOIUMBIX [JIsl TPEJOCTABICHUS
rOCYJapCTBEHHBIX W MYHUIMOAIBHBIX YCIyr, B paMKax MEXBEJOMCTBEHHOTO
UH()OPMAITMOHHOTO B3aUMOICUCTBUS (ajiee - MEeKBEIOMCTBEHHBIN 3aMpocC);

- IepeslaeT 3anpoc O NPeIOCTABICHUN MyHUIIMIIAIBLHON YCIYTy U pUjlaraeMble K
HEMY JOKYMEHTBI, CIEIUAIUCTy, OTBETCTBEHHOMY 3a pPAaCCMOTPEHHE JIOKYMEHTOB
(mamee — OTBETCTBEHHBIM MWCIOJHUTENb), B CPOK He mo3aHee | pabodero s,
CIIEIYIOIEro 3a JHEM TMpHeMa M PErHCTpaldM 3anpoca O MPEIOCTaBICHUN
MYHULUITAIBHOU YCIIYTH.

3.2.8. MakcuManbHBIil CpPOK BBIMOJIHEHUS AJMUHUCTPATUBHOU MPOLEAYPHI
NpUEMa U PETUCTPALMU JOKYMEHTOB cOCTaBIAeT 1 pabouuii 1eHb.
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3.3. ®opMupoBaHNe U HATIPABJIEHUE MEKBEIOMCTBEHHBIX
3alpoCcoB B OPraHbl (OPraHu3annu), y4acTBYIOIIHE B
NpeI0CTABJIEHNH MYHUITUNIAJIBHOMH YCJIYyTH

3.3.1. OcHoBaHuEM JUIsl Hayajga aJIMHUHUCTPATUBHOM Mpoueaypsl (GOpMUPOBAHUS
Y HaIlpaBJICHUS MEKBEIOMCTBEHHBIX 3alIPOCOB SBJISIETCS HEIPEIACTABICHUE 3asBUTEIIEM
0 COOCTBEHHON MHMIIMATUBE IOKYMEHTOB, YKa3aHHbIX B OyHKTe 2.7.1 noapaszaena 2.7
paszena 2 HacTOAIIEro aAMUHUCTPATUBHOIO PErVIAMEHTA.

3.3.2. B ciyyae ecnu 3asBUTEIEM IPEICTABIECHBI BCE TOKYMEHTHI, YKa3aHHBIE B
nyHkre 2.7.1 noapasnena 2.7 pasaena 2 HaCTOAILIETO aIMUHUCTPATUBHOIO PETIaMEHTa,
OTBETCTBEHHBI  MCHOJHUTENb  NEPEXOAUT K  BBINOJHEHUIO  CIIEIyHOUIei
aMUHUCTPATUBHON NPOLEAYpPHl B COOTBETCTBUHM C IOAPA3LEIOM 3.3 HACTOSILErO
pasnena.

3.33. B cmyuae ecau 3asBUTEIEM IO COOCTBEHHOW WHULMATUBE HE
IIPEACTABIICHBl JIOKYMEHTBI, yYKa3aHHble B nyHKTe 2.7.1 moapasnena 2.7 pasgena 2
HACTOSIIETO  aJIMMHHUCTPATHBHOIO  PEIVIAMEHTA, OTBETCTBEHHBIA  HCIIOJHUTENb
NPUHUMAET pelleHre O (OPMUPOBAHMM U HANPaBICHUU MEXBEJOMCTBEHHBIX
3aIpOCOB.

3.3.4. MexBeIOMCTBEHHbBIN 3ampoc (opmupyerca U Hampasisercs B (opme
AJIEKTPOHHOI'O  JOKYMEHTa, IOJIMUCAHHOTO  YCUJIEHHOW  KBaNu(UUMPOBAHHON
AJIIEKTPOHHOM MOJIUCHIO, M0 KaHAJIaM CUCTEMbI MEKBEIOMCTBEHHOT'O AJIEKTPOHHOIO
B3aumoiecTBusA. [Ipu OTCYTCTBMM TEXHUYECKOW BO3MOXHOCTH (POPMHUPOBAHUS U
HaIlpaBJIEHUsI MEXBEIOMCTBEHHOr0 3ampoca B (OpMe 3JIEKTPOHHOrO JIOKYMEHTa IO
KaHaJlaM  CHCTEMBI  MEXBEJIOMCTBEHHOI'O  3JIEKTPOHHOIO  B3aMMOJEHCTBUS
MEXBEJIOMCTBEHHBIN 3aIIpOC HaIpaBsieTcsl Ha OyMa)XXHOM HOCHUTEJE MO MoYTe JUO0 Mo
(dakcy ¢ 0JHOBPEMEHHBIM €0 HAIllPaBJICHUEM I10 MOYTE WU KyPbEePCKOM TOCTaBKOIA.

3.3.5. Cpox TMOATrOTOBKM ¥ HaMpaBJICHUS MEXBEIOMCTBEHHOIO 3ampoca
OTBETCTBEHHBIM HCIIOJIHUTEJIEM HE MOXET IMpeBblaTh | pabouero AHS co JHS
pEerucTpalMi 3asBJIIEHUS M JOKYMEHTOB, HEOOXOIMMBIX i MPEJOCTABICHUS
MYHHULUIIAIBHON YCIYTH, OT CIELUAINCTA, OTBETCTBEHHOI'O 3a IIPUEM U PETUCTPALUIO
JIOKYMEHTOB.

3.3.6. [lIlocme moCTymieHMss OTBETa Ha  MEXBEIOMCTBEHHBIM  3ampoc
OTBETCTBEHHBIN HCIOIHUTENb PETUCTPUPYET IMOJYYEHHBIH OTBET B YCTAHOBIEHHOM
HOPSIZIKE.

3.3.7. MakcumalbHbId CPOK BBINMOJHEHUSI AAMUHUCTPATUBHOW MPOLEIYPHI,
YKa3aHHOM B HACTOSIIIEM MOJpa3/eie, BhIIOIHAEMbBIX OTBETCTBEHHBIM HCIOJHUTEIEM,
cocTaBisieT 3 paboyux JIHS.

3.4. PaccMoTpeHne JOKYMEHTOB, IPUHATHE PEellIeHUs 0
npeaocTaBjieHn (0TKa3e B MPeI0CTABIEHUN) MYHUIIUTIAIbHOM
yCayru, opopmiieHue pe3y/ibTaTa NpeocTaBjIeHus MYHUIUAJIbHOR
YCJIYTH.

3.4.1. OcHoBaHueM JJisl Hayaja aJMUHUCTPATUBHON MPOUEIYPhl PACCMOTPEHUS
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JOKYMEHTOB, NPUHATUS PEUIEHUS O MPEJOCTaBICHUU (00 OTKa3ze B MPEAOCTABICHUM)
MYHUIUNIATBHOM YCIyTH SIBISETCS MOJyYEHHE OTBETCTBEHHBIM MCIIOJHUTENIEM 3aIpoca
O MIPEIOCTaBICHUH MYHULMNAIBHON YCIYyTrd U INPWJIAraéMblX K HEMY JIOKYMEHTOB, a
TaK)K€ OTBETOB Ha COOTBETCTBYIOIIME MEXBEIOMCTBEHHBIE 3alpOChl (B ClIy4yae €ciu
ObuUla yCTaHOBJEHAa HEOOXOJAMMOCTh B TaKMX 3alpocax) OT CIELUAINCTA,
OTBETCTBEHHOT'O 32 MIPUEM U PETUCTPALMIO JTOKYMEHTOB, OTBETCTBEHHOI'O 33 MPUEM U
pErucTpanuio J0KyMEHTOB.

3.4.2. Ilpu npenocTaBIeHHMH MYHUUMIAIBHOM yCIYTHM  OTBETCTBEHHBIN
UCIIOJIHUTENIb YCTAHABIMBAET HAJIM4YME WIM OTCYTCTBUE OCHOBAaHUM MJi1 OTKaza B
NPEA0CTAaBICHNH MyHULUIIAIbHON YCIYTH, YKa3aHHbIX B OyHKTe 2.9.1 nmoapa3zaena 2.9
pazzena 2 HacTOSIEro aIMUHUCTPATUBHOTO pErJlaMEeHTa.

3.43. 1lpm OTCYyTCTBUM OCHOBAaHMW JUIsI OTKa3a B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTH, yKa3aHHbIX B IyHKTe 2.9.2 moapasnpena 2.9. pasgena 2
HACTOSIIEr0 aAMUHUCTPATUBHOIO PErJIAMEHTA, OTBETCTBEHHBIN UCIIOTHUTEb:

1) mpoBepsieT NpeaCTaBIECHHbBIE CBEICHUS U JOKYMEHTHI;

2) ¢dopmupyer B OyMaxHOM H (WJIM) DJIEKTPOHHOM BHJIE€ YYETHOE JEJ0
3asiBUTENS, B KOTOPOE BKIIFOYAIOTCS 3asiBJICHUE U JOKYMEHTBI, YKa3aHHBIE B IIOAIYHKTE
2.7.1. mynkra 2.7. pa3aena 2 HaCTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

3) TOTOBUT pacHOPSIUTENbHBIN aKT O COKpAILLEHUU CpOKa ACHCTBHS J10TOBOpA
HaliMa CHEelUaIU3UPOBAHHOIO >KHJIOTO MOMEIIEHHUsS WM 00 OTKa3e B COKpallCHUH
CpOKa JI€UCTBHUS TaKOI'O TOTOBOPA;

3.3.4. MakcumanbpHbI CPOK BBIIIOJHEHUS aJIMHHUCTPATUBHOM MNPOLENYPHI,
cocTaBisieT He Oosiee 15 pabounx qHEH.

3.5. Beigaua pe3yJjbTara npeaocTaBjJIeHUus MyHHIUNAIBHON YCJIYTH

3.5.1. OcHoBanueM [ Hayajda JaHHOM AaJIMUHUCTPATHBHOM MPOLEAYPHI
SBIIAETCS MIPUHSATHE AJIMUHHCTpaLHen MYHUIIUTIATBHOTO oOpa3oBaHUs
«IlTounnkoBckuii  paiioH» CMOJEHCKON 00JacTH  pacHoOpSAUTENBHOTO aKTa o
COKpAIllEHUH CpOKa HaliMa CIEUUaTU3UPOBAHHOIO KUJIOTO MOMENIEHUsI WK 00 OTKa3e
3asIBUTEIO.

3.5.2. B teuenue 3 paboumx AHEH CO JHS MPUHATHA COOTBETCTBYIOUIETO aKTa
3asIBUTEII0 HAIIPABJISIETCS BBIMMCKA U3 PACHOPSAIUTENBHOIO aKTa O COKPALEHUU CPOKa
JIEUCTBUSI JOrOBOpa HalilMa CHENUaIu3UPOBAHHOIO KHIJIOTO TOMEIICHUS UM 00 OTKa3e
B COKpAIICHUH CPOKa JEMCTBHS TAKOrO JIOTOBOpa Ha OyMa)KHOM HOCHUTENE 3aKa3HbIM
MOYTOBBIM OTIPABJICHUEM C YBEJOMIICHHMEM O BPYYEHHUU WU C HCIOIb30BAHUEM
€IMHOT0 TopTaia B (popme 3JeKTPOHHOTO JOKYMEHTA.

3.5.3. IIpn HanM4YMM OCHOBAHUMU JJIsI OTKAa3a B MPEAOCTABIEHUNA MyHULIUTIAIBHOM
YCIIyTH, YKa3aHHbIX B IyHKTe 2.9.2. mnoapasgena 2.9 paszzmena 2 HaACTOSIIETO
aJIMUHUCTPATUBHOIO PErJIAMEHTa, 3asBUTENI0 OJHUM M3 CIEAYIONIMX CIIOCOOOB: Ha
OyMa)XHOM HOCHUTENIE 3aKa3HbIM TIOYTOBBIM OTHPABICHUEM C YBEJIOMJICHHEM O
BPYUEHMH WJIH C MHCIOJIb30BAHUEM EAMHOIO IMopTraja B (opMe BIEKTPOHHOIO
JOKYMEHTa HampaBlIsIeTCs BBIMMCKA U3 akra 00 OTKa3e B MPeIOCTaBICHUU
MYHULIMNIAJIbHOW YCIYTM U B YCTHOM M (WIM) NUCbMEHHOW (popMe pa3bsiCHSAET
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3asIBUTENIO MPUYMHBI OTKa3a M MOPSAOK 00XajJoBaHUS COOTBETCTBYIOIIETO PEIICHUS.
Konuu yka3aHHBIX JOKYMEHTOB XpaHsaTcs B Otaene oOpa3oBaHus AJIMUHUCTpaLuu
MyHHUIUTIATLHOTO 00pa3zoBanus «l[lounHkoBCckuii paitoH» CMOJIEHCKOM 001acTH.

3.6. IlepeyeHb aAMUHUCTPATHUBHBIX NPoLeayp (AelcTBuUil)
MPH NPeI0CTABJICHUHA MYHUIMIIAJIBHON YCJIYTH B JJIEKTPOHHOM opme

[Ipn mpenocTaBlIeHHMH MYHUIUNMAIBHOM YCIYTHM B JJIGKTPOHHOH dopme
3asIBUTEIII0 00E€CTICUMBAIOTCS:

- mojiydyeHue HHPOpMAIMU O TIOpSIAKE W CPOKaxX  IPEeTOCTaBIICHHS
MYHULANAIBHOMN YCITyTH;

- popMUpOBaHUE 3asBICHUS;

- TpUEM W perucTpanus YIOJTHOMOUYECHHBIM OPTaHOM 3asBICHUS W WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JIJIs MIPEOCTABICHUS MyHUIIUTIATBHOU YCIIYyTH;

- IOJTyYeHNEe CBEICHUI O XO/Ie PACCMOTPCHHUSI 3asBIICHUS,

- IOJTyY€HHUe Pe3yJibTaTa MPEJOCTABICHHS MyHUIIUTIAIIBHON YCIIYTH;

- OCYIIIECTBIICHHUE OICHKHU Ka4yeCTBa MPEAOCTABICHHUS] MyHUITUTIATBHON YCIIYTH;

- nocyneOHoe (BHecyieOHOe) 00)KaJoBaHKE PEIICHUN U 1eCTBUM (0€31eliCTBIS)
YIOJIHOMOYEHHOTO opraHa JmbOo jedcTBusi (0e31eicTBUE) JOKHOCTHBIX —JIUIL
YIOJHOMOYEHHOTO OpraHa, MpeJOCTaBISIONIEr0 MYHULUMAIBHYIO YCIyTy, JH00
MYHHITUTIATLHOTO CITYXKAaIIero.

3.7. llopsiaok ocymiecTBJIeHUs AIMUHUCTPATUBHBIX NpoueaAyp (AeidcTBHi)
B JJICKTPOHHOM opMme

3.7.1. ®opMupOBaHUE 3asIBJICHUS.

dopMHupOBaHHWE  3aSBJICHHUS  OCYIIECTBISICTCS  IMMOCPEICTBOM  3allOJTHCHUS
aneKkTpoHHOM (opMbl 3asBieHuss Ha EIII'Y 6e3 HEoOXOIUMOCTH OMOTHUTEIBLHON
MoJa4u 3asiBJICHUS B KaKON-T1100 MHOU dhopme.

dopMaTHO-JIOTHYECKas pOBEpKa c(hopMUPOBaAaHHOTO 3asIBJICHUS
OCYIICCTBIISICTCS TIOCIIC 3allOJTHCHUS 3asBUTEIIEM KaKJIOTO W3 TOJICH AJICKTPOHHOU
dbopmbl 3asBieHus. [Ipy BBISBICHUN HEKOPPEKTHO 3aMOJHEHHOTO TOJIS AJIEKTPOHHOU
(bopMBI 3asBIICHHUS 3asIBUTEIb YBEAOMIIICTCS O XapaKTepe BBIABICHHOW OITUOKUA M
MOpSIIKE €€ YCTPaHEHHUS  TOCPEICTBOM  MHGOPMAIMOHHOTO  COOOIICHUS
HEIOCPEICTBEHHO B JIEKTPOHHOU (hopMe 3asIBIICHHS.

[Tpu dhopmupoBaHwY 3asBICHUS 3aIBUTEII0 00CCIICIYNBACTCS:

a) BO3MOXXHOCTh KOITUPOBAHUS, MPUKPEIUICHUS M COXPAHCHHUSI 3asBJICHHUS U MHBIX
JOKYMEHTOB, YKa3aHHbIX B MOANyHKTe 2.6.1 HacTosmEro aJaMUHUCTPATHUBHOIO
peryiaMeHTa, HeOOXOUMBIX JIJISl IPEIOCTaBICHNS MYHHUIIATIAILHON YCITyTH;

0) BO3MOXKHOCThH TI€4aTH HAa OyMa)KHOM HOCHUTEJNIE KOTHUHU DJIEKTPOHHOU (POpMBI
3asIBJICHUS;
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B) COXpaHEHHE paHee BBEACHHBIX B AJEKTPOHHYIO (hOpMY 3asBIICHUS 3HAUCHUN B
10001 MOMEHT TI0 JKEJIAHUIO TI0JIb30BATElIs, B TOM YHCJIE TIPY BOZHUKHOBEHUHU OITMOOK
BBO/JIa U BO3BpATe JUIsl IOBTOPHOTO BBOJIA 3HAUYECHUI B SJIEKTPOHHYIO (OpMY 3asIBICHHUS;

r') 3allOJIHCHUE TIOJICH SJIEKTPOHHOW (OpPMBI 3asBICHHUS 10 Hadajla BBOJA
CBEIICHUI 3asABUTEJIEM C HCIOJIB30BAHUEM CBelIeHUM, pa3menieHHbix B ECHUA, u
cBeleHull, onyonukoBaHHeiXx Ha EIII'Y, B 4acTu, Kacawuieica CBEICHUH,
orcyrcrByronmx B ECUA;

1) BO3MOXKHOCTb BEPHYTHCS Ha JII000H M3 ATArOB 3alOJHEHUS AJIEKTPOHHOU
dbopmbl 3asBIeHUS O€3 MOTEPU paHee BBEACHHON HHPOpMAIINK;

€) BO3MOXHOCTH JocTymna 3asButenss Ha EIII'Y k paHee NOJaHHBIM UM
3asiBJICHUSIM B T€YCHUE HE MEHEE OJHOTr0 rojia, a TaKKe YaCTUYHO CPOPMUPOBAHHBIX
3asBJICHUM — B TEUCHUE HE MEHEE 3 MECSLIEB.

CdopMupoBaHHOE U  TOAMNHCAHHOE 3asBICHHE © WHBIE JOKYMEHTHI,
HEOOXOJUMBIE ISl TMPENOCTABICHUS MYHULUNAIBHON YCIYrd, HaNpaBsSIOTCA B
YnosHOMOYEHHBIN oprad nocpencrsoM EINTY.

3.7.2. YOJIHOMOYEHHBIM Opran obecneuynBaeT B CPOK He mo3aHee 1 pabouero
JIHS C MOMeEHTa mojadd 3aseieHus Ha EIII'Y, a B ciyyae ero InoOCTyIUIEHUsI B
Hepabouyuil WM Npa3AHUYHbINA JE€Hb, — B CJICIYIOIINI 32 HUM NEPBbIA paO0o4Mil 1eHb:

a) TpHeM JOKYMEHTOB, HEOOXOJUMBIX JI MPEJOCTABICHUS MYHHUIUIAIBLHOM
YCIIYyTH, W HampaBJ€HUE 3asBHUTENIO 3JIEKTPOHHOTO COOOIIEHHS O THOCTYIUICHUU
3asIBJICHUS;

0) perucTtpauuio 3asBICHUS M HaNpaBiCHUE 3asBUTEIIO YBEIOMJICHUS O
perucTpanuu 3asBiIeHUs TUO00 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHULIUIATbHOW YCITYTH.

3.7.3. DIEeKTpOHHOE 3asBJICHHE CTAHOBUTCS JOCTYHHBIM [JIsl JOJ>KHOCTHOTO
JIMIIA YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPHUEM U PETUCTPALIUIO 3asIBIICHUS
(mamee — OTBETCTBEHHOE JTOJDKHOCTHOE JIMII0), B TOCYIapCTBEHHOW MH(POPMAIIMOHHON
CUCTEME, HCIOJb3YEMOM  YINOJIHOMOYEHHBIM  OpPraHOM I MOPEAOCTABJICHUSA
MyHULMNanbHOH yciyru (nanee — ['UC).

OTBETCTBEHHOE TOKHOCTHOE JIMLO:

- MPOBEPSECT HAIIMYME DJIEKTPOHHBIX 3asBieHuM, nocrynuBmmx c¢ EIII'Y, ¢
MEPUOJIOM HE pexe 2 pa3 B JICHb;

- paccMaTpuBaeT MOCTYMUBIINE 3asBJICHUS U MIPUIIOKEHHBIE 00pa3bl JOKyMEHTOB
(IOKYMEHTHI);

- TPOU3BOJMUT JACHCTBUS B COOTBETCTBUM C MOJMyHKTOM 3.7.1 Hacrtosiiero
aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.7.4. 3adBUTENI0 B KA4ECTBE pE3yJbTaTa MNPEIOCTABICHUS MYHULHUIIAIBHON
yCIyrd 00€eCriedyuBaeTCs BO3MOXKHOCTh MOJIYYEHHUS TOKYMEHTa B (hOpMe DJIEKTPOHHOTO
JIOKYMEHTA, MOJMUCAHHOTO YCHJICHHOW KBATM(PUITMPOBAHHOMN JIEKTPOHHOM MOIUCHIO
YIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa, HampaBJI€HHOTO
3asBUTEIIO B TNUHBIN KaOunet Ha EIII'Y;

- B BUJI€ OYMa)KHOTO JOKYMEHTA, MOITBEPKIAIOLIETO COACPKaHUE AJIEKTPOHHOTO
JOKYMEHTa, KOTOpPBIM  3asiBUTENb IMOJy4YyaeT TMpU JIMYHOM  OOpalieHud B
YNOJTHOMOYEHHOM OpraHe.
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3.7.5. Ilonyuenue nHGOpMaLIUU O XO/I€ PACCMOTPEHMS 3asIBJICHUS U O pe3yibTaTe
NPEAOCTABICHUS] MYHULMIAIBHON YCIyTH OPOU3BOAUTCS B JIMYHOM KaOWHETE Ha
EIII'Y, npu ycinoBuUM aBTOPU3aLMH. 3asBUTENIb UMEET BO3MOXHOCTh IIPOCMATPUBATH
CTaTyC DJEKTPOHHOTO 3asiBICHUA, a TakKe WH(POPMALMIO O JAIbHEHIINX JEHCTBUIX B
JUYHOM KaOMHETE 110 COOCTBEHHOM MHUILIMATUBE, B JII000E BPEMSL.

[Ipu mnpenocTtaBieHUH MYHUIIMNATIBHOW YCIYTH B 3JEKTPOHHOH (opme
3asIBUTENIO HAIIPaBJISAETCA:

a) YBEIOMJIEHME O NPHEME M PETUCTPAlUU 3asBICHUS W HHBIX JTOKYMEHTOB,
HEOOXOIMMBIX Ul IPEAOCTAaBICHUS MYHULIUIIAIbHON YCIYTH, COAEpIKaIlee CBEICHUS O
dakTte mpuema 3asABICHUS U JOKYMEHTOB, HEOOXOJUMBIX [UIsl TPEAOCTaBICHUS
MYHUIUIIAJIBHOW YCIYTd, W Hadaje MpOLELypbl IPEAOCTaBICHUs MYHHIMIAIBHOU
YCIyTH, a TakXe CBEIEHUA O JlaTeé U BPEMEHU OKOHYAHMS MPEJOCTABICHUS
MYHUILIMNIAJBHOW YCIyrd JuOO0 MOTHBUPOBAaHHBIM OTKa3 B IPHUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MyHUIIUIIAIBHON YCIYTH;

0) yBeIOMJIEHHE O pe3yibTaTax pacCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX IS
NPEAOCTABICHUS] MYHUUMIAIBHON YCIYI'M, COJAEpKallee CBEACHUS O TMPUHATHU
MOJIOKUTENBHOTO  PEIICHUS O IPEAOCTABICHHMM MYHUIMNAIBHOM YCIYyTH H
BO3MOKHOCTH TOJIYYHTh PE3yJbTaT MPEAOCTABICHUS MYHULMIAIBHON YCIyTH JUOO
MOTHUBHPOBAHHBIN OTKa3 B PEJOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

3.7.6. OueHka Ka4ecTBa MPEIOCTABICHUS! MyHULIUIIAIBHON YCIIYTH.

OneHka KadecTBa MPEJOCTABICHHUS MyHULUIIAJBHON YCIYI'M OCYIIECTBISETCS B
cootBeTcTBUM ¢ IIpaBunamu oueHKM rpaxaaHamMu 3(QPEKTUBHOCTH AESTEIBHOCTH
PYKOBOAMTENEH TEPPUTOPHAIIbHBIX OPraHoOB (efepajbHbIX OPraHOB HUCIOJIHUTEIHLHON
BJIACTU (MX CTPYKTYPHBIX MOJpa3/eJe€HU) C YUYETOM KadecTBa MPEJOCTaBICHUS UMU
rOCYAApCTBEHHBIX YCIIYT, @ TaKK€ NPUMEHEHUs PE3YJIbTATOB YKa3aHHOM OLIEHKU Kak
OCHOBAHMUS [UIsl TPUHATUSA PEIIEHUH O JOCPOYHOM MPEKPAUIEHUU HWCIOIHEHUS
COOTBETCTBYIOILIMMU  PYKOBOAMUTENSIMU  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKAECHHBIMU  TlocTaHOBIeHWEM [IpaBurensctBa  Poccuiickont ~ denepanuu
or 12 nexabps 2012 roma Ne 1284 «OO0 ouenke rpaxkgaHamMu 3PGHEKTUBHOCTH
NEeSATEIbHOCTH PYKOBOAMTENEH TEPPUTOPUAIBHBIX OPraHoB (elepanibHbIX OPraHoB
UCIIOJIHUTEJIBHOM BJAacTH (MX CTPYKTYpPHBIX MOApa3AeNeHUuN) U TepPUTOPUAIBHBIX
OpraHOB rOCYJIapCTBEHHBIX BHEOIOKETHBIX (DOHJOB (MX PETMOHAIBHBIX OTIEICHUN) C
y4€TOM KayecTBa IMPEAOCTABICHHUS T'OCYJApPCTBEHHBIX YCIYI, PYKOBOIUTEIEH
MHOTO(YHKITHOHAIBHBIX LEHTPOB IPEe0CTaBIICHHUS roCyAapCTBEHHBIX u
MYHULMIAIBHBIX YCIYT € Yy4YE€TOM KaudecTBa OpraHU3aldHd  IPEJOCTABICHUS
rOCyAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, @ TaKKe€ O NPUMEHEHUU PE3YJbTATOB
YKa3aHHOM OLEHKM KaK OCHOBAaHWS i1 TMPUHATHS pEUIEHUH O JOCPOYHOM
NpEKpalleHUd  HWCIOJIHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOAMUTEISIMH  CBOUX
JOJKHOCTHBIX 00S3aHHOCTEN.

3.7.7. 3asBurento oOecHeuyMBAETCS BO3MOXKHOCTh HAIpaBJICHUS >KaJlOObl Ha
pelieHus, AeHCTBUS WM Oe3eicTBUE YTOJHOMOYEHHOTO OpraHa, JO0JKHOCTHOTO
avna YNOJIHOMOYEHHOIO OopraHa Ju00 MyHHMIMIIAJBHOTO CIIY’Kallero B COOTBETCTBUU
co crarbeil 11.2 ®denepanbHoro 3akoHa Ne 210-O3 u B mopsaKe, YCTaHOBIECHHOM
noctaHoBiieHneM I[lpaButennctBa Poccuiickoit ®denepanmu ot 20 Hosi6ps 2012 .
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No 1198 «O  denepanbHOlt  TrocynapcTBeHHOW  MHGOPMALIMOHHOM  CHUCTEME,
oOecreunBaromieil mporecc M0Ccyae0HOTo, (BHECYIeOHOTO) 00KaJOBaHUS PEIICHUN H
nercTBuil (0e31eCTBUS), COBEPIICHHBIX MPU MPEJOCTABICHUN TOCYAAPCTBEHHBIX U
MyHUIUIAIBHBIX yciyr» (nanee — [locranoBnenue Ne 1198).

3.8. [lopsinok ncnpaBJieHUs JONYIIEHHBIX ONIEYaTOK M OIIMOOK
B BBI/IAHHBIX B pe3yJibTaTe NPeA0CTABJICHUSI MYHUIIUNIAJIBLHOM YCJIYTH
AOKYMEHTaxX

3.8.1. B ciyuae BbISIBIEHUS ONIEYaTOK U OMIMOOK 3asiBUTEIb BIIPABE OOPATUTHCS B
Y10JIHOMOYEHHBIH OpraH ¢ 3asBJIEHUEM O HEOOXOJUMOCTH yCTPAHEHUS AOIMYIIEHHBIX
OIEeYaToK M (WJIK) OMMOOK C U3JI0)KEHUEM UX CYTH M MPHIIOKEHUEM KOIHH JTOKYMEHTA,
COJIEpIKalIEero ONeYaTKy U (UJM) OMIMOKHU C MPUIIOKEHUEM JIOKYMEHTOB, YKAa3aHHBIX B
yHKTe 2.9 HacTosAmero AIMUHUCTPATUBHOTO PETIIAMEHTA.

3.8.2. Cpok paccMOTpeHHUs 3asBJICHUS 00 yCTpaHEHUH OINEeYaTOK U (M) OIIHUOO0K
B BBIIAHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH JOKyMEHTaX
COCTaBJISIET 15 KaneHAapHbBIX THEW CO JHS MOCTYIUICHUS 3asBICHUS.

3.8.3. Cpok peructpanud 3asgBJCHUS O HEOOXOAUMOCTH YCTpPaHCHHS
JIOTIYIIEHHBIX OMEYaTOK U (MJIM) OMKOOK cocTaBisieT | KaJeHAAapHBIM AEHb CO JHS €ro
MOCTYILJICHUS.

3.8.4 JIokyMeHT, BblAaBa€Mblil B pe3yJIbTaTe MPEIOCTABICHUS MYHULMIAIbHON
YCIIyTH, B KOTOpBI BHECEHbl HUCIpaBjieHUs, JUOO yBEeAOMJIEHHE 00 OTCYTCTBUU
OIeYyaToK U (M) OLIMOKH BPY4YaeTCs 3asiBUTEIIIO JINYHO WM YIOJTHOMOYEHHOMY JIMILY
Opy  TNPEAbSIBICHUU JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTh W MOJHOMOYHS
peAcTaBuTeNs.  (JOBEPEHHOCTb), WM  HANPAaBIAETCS  3aKa3HbIM  IOYTOBBIM
OTIIPABJICHUEM C YBEIOMIICHUEM.

4. (I)OpMI)l KOHTPOJIA 32 HCIIOJTHEHHUEM AIMUHUCTPATHBHOIO perjiaMeHTa

4.1. ITopsaaok ocyuecTBJIEHHS TEKYLIEro KOHTPOJIS 32 CO0JII0AeHUEM
U MCIIOJITHEHHEM OTBETCTBEHHBIMH J0JI2KHOCTHBIMHY JIMIIAMH T0JI0KEHU M
perjiaMeHTa U HHbIX HOPMATUBHBIX NIPABOBBIX AKTOB,
YCTAHABJIMBAKOIIUX TPEOOBAHNS K NMPEI0CTABJICHUI0O MYHULIMNIAJIBLHOMU YCJIYI'H, a
TaK)Ke MPUHATHEM MU pPelleHn il

Texymmii KOHTpoOJb 3a COONIOAEHMEM UM  HCIOJHEHHWEM  HACTOSIIETrO
AIMUHHCTPAaTUBHOTO  PErJIAMEHTA, MHBIX  HOPMATHBHBIX  IPABOBBIX  AKTOB,
YCTaHABJIMBAIOIIUX TPeOOBaHUS K MPEJOCTABICHUIO MYHULMUIAIBHON  YCIyTH,
OCYLIECTBJISIETCS. HA NOCTOSIHHOM OCHOBE JOJDKHOCTHBIMM JIMLAMH AJIMUHHCTPALUH
MyHULUNANBHOTO oOpa3oBanus «llounHkoBCckuii paion» CMojeHCKol o00macTu,
YIOOJIHOMOYEHHBIMM  HAa  OCYLIECTBJIIEHME  KOHTPOJIA  3a  IPEIOCTABICHUEM
MYHULUIIAIBHON YCIIYTH.
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Jnst  Texyiero KOHTPOJII  HCIOJb3YIOTCA CBEJICHUSA CITyKeOHOM
KOPPECTIOH/ICHIINKM, YCTHAas W THUChbMEHHAas WH(OpManus COCIUAINCTOB H
JOJDKHOCTHBIX JIUI] AAMUHUCTpaIuu (Y TOJTHOMOYEHHOTO OpPTaHa).

Tekyuuii KOHTPOJIb OCYIIECTBIISCTCS TyTEM ITPOBEJCHUS TPOBEPOK:

- pemieHuil o mpenocraBieHun (00 OTKaze B MPEAOCTABICHHUU) MYHHUIIMNAIbHOU
YCIIYyTH;

- BBIIBJICHUS M YCTPaHEHUS HAPYILICHU MTPaB IPaK/IaH;

- pacCMOTpPEHUSI, IPUHSATHS PEIICHUI U MOJTOTOBKH OTBETOB Ha OOpalleHus rpaxiaH,
coJiepKaliue >kanoObl Ha pelieHus, 1elcTBus (0e3aeiicTBrE) TOHKHOCTHBIX JIUII.

4.2. Ilopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJIEHUS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KA4eCTBA NMPeI0CTABJICHUS MYHUIIUIIAJIbHON YCJIYTH, B TOM
Yucie NOPSA0OK U (POPMbI KOHTPOJISI 32 NMOJHOTOM U KA4eCTBOM NMPEI0CTABJIEHUSA

MYHHIMIAJIbHOH YCIAYyTH

4.2.1. KoHTpOap 32 MOJHOTOM M KayeCTBOM IIPEAOCTABIICHHS] MYHHIMIAIbHON
YCIIYTH BKJIIOYAET B C€0s1 MPOBEICHHE IJIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK.

4.2.2. 1lna”HOBBIE NMPOBEPKH OCYLIECTBIISIIOTCSA HA OCHOBAHUHM TOJOBBIX IUIAHOB
paboThI VY10JIHOMOYEHHOT O oprasa, YTBEPKIaEMbIX PYKOBOJMTENIEM
YnonHomoueHHoro opraHa. [lpm TIIaHOBOM NPOBEpKE TMOJHOTBI M KadyecTBa
MPEA0CTaBIICHNUS] MYHULIMITAIIBHOW YCIIYTH KOHTPOJIIO TOIJIEXKAT:

- cOOJII0/IEHUE CPOKOB IIPEIOCTABICHNS MyHUIIMITAIbHOMN YCIIYTH;

- cOOIOICHUE TIOJIOKEHUIM HACTOSIIIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

- IPaBUWJILHOCTh 1 00OCHOBAHHOCTD MPUHATOTO PEIIeHUsI 00 0TKa3e B MPEIOCTABICHUN
MYHHUIUITAIBHON YCIYTH.

4.2.3. OcHOBaHUEM 17151 IPOBE/ICHUS] BHETIAHOBBIX MIPOBEPOK SIBIISIOTCS:

- MOJYyYE€HHE OT TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJEHUS
uHGOpMallMM O TMPEANOJaraéMbIX WM BBIBIEHHBIX HapyIIEHUAX HOPMATHUBHBIX
paBOBBIX aKTOB Poccuiicko @Penepanny, HOPMAaTUBHBIX IIPABOBBIX AKTOB
CMonieHCKOM  00JlacCTH ¥ HOPMATUBHBIX MPaBOBBIX aKTOB ~ AJIMUHUCTpPALUU
MyHHUIUTNIATBLHOr0 0Opa3zoBaHus «llounHkoBCckuid paiioH» CMOJIEHCKOM 001acTH);

- oOpalnieHus rpakJaH U IOPUINYECKUX JIUI Ha HAPYIICHUs 3aKOHOJATeNIbCTBA, B TOM
YHCJIe Ha KQ4€CTBO MPEJOCTABICHUS MyHUIIMIIATBHOU YCIIYTH.

4.3. OTBETCTBEHHOCTD JI0JIKHOCTHBIX JIUIL 32 pellieHus] U 1elCTBUSA
(0e3neiicTBUE), NPUHUMAaEMBbIe (OCYILIECTBJIsIeMble) UMM B X0/
NPEAO0CTABJICHUSI MYHULIMIIAJIBHOU YCJIYI'H

[Io pe3ynpraraM NpPOBENEHHBIX MHPOBEPOK B CIIy4ae BBIABJICHUS HAPYLICHUU
MOJIOKEHUI HACTOSIIETr0 aJIMUHUCTPATUBHOIO PErIaMEeHTa, HOPMATHUBHBIX IMPABOBBIX
akToB Poccuiickoii denepanun, HOPMAaTUBHBIX MPABOBBIX akTOB CMOJICHCKOUW 00s1acTh
U HOPMATHBHBIX IMPABOBBIX AKTOB AJMHHUCTPALMM MYHHUIIMIAIBHOTO OOpa30BaHUS
«IlounnkoBckuii paiton» CMOJIEHCKONW 00JIaCTH OCYIIECTBISCTCS MPUBICYCHUE
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BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEIHCTBOM Poccuiickoii
Oenepanum.

[lepcoHanpHas OTBETCTBEHHOCTh JOJKHOCTHBIX JIMII 33 TPAaBWIBHOCTH W
CBOECBPEMEHHOCTh TMPUHATUS pEIIeHUusT O TnpeAocTaBieHun (00 oOTKaze B
NPEIOCTABICHUN) MYHHUIIUIAIBHON YCIyrd 3aKperuisieTcss B WX JOIKHOCTHBIX
perimaMeHTax (MOJDKHOCTHBIX HMHCTPYKIHSIX) B COOTBETCTBUH C TpPEOOBaHHSIMU
3aKOHOJATEIHCTRA.

4.4. TpeOoBaHus K MOPSAKY M (popMaM KOHTPOJIA 32 NPeA0CTABIEHNEM
MYHHMIUNAJBHON YCJIYTHd, B TOM YHCJI€ CO CTOPOHBI I'PAXKIAH,
X 00beIMHEHUIl U OpPraHu3anuii

4.4.1 I'paxnaane, uX 00ObEIMHEHUS U OPraHU3AIMUd UMEIOT MPABO OCYIIECTBISAThH
KOHTPOJIb 32 IPEJOCTABICHUEM MYHULMUIAIBHON YCIYTH IIYTEM IOJYy4YEHHUS
uH(popMauu 0 X0A€ MPEAOCTABICHUS] MyHUIUMIIAIILHON YCIIYTH, B TOM YHCIIE O CPOKAX
3aBEpUICHMS aIMUHUCTPATUBHBIX MpoLenyp (AeHCTBUM).

I'paxxnane, ux 00bEAMHEHUS U OPraHU3ALMHU TAKXKE UMEIOT MPaABO:

- HampaBJATh 3aMEYaHUs WM NPEIJIOKECHHS 110 YJIYYIIEHHUIO JOCTYIHOCTH M
KAa4eCTBa MPEJOCTABICHUS] MyHULIUIIAIBHOMN YCITYTH;

- BHOCHUTBH IPEMIOKEHHS O Mepax II0 YCTPAaHEHHUIO HApYILIEHWM HACTOSIIETO
AJIMUHUCTPATUBHOTO PETVIAMEHTA.

4.4.2 JIOJDKHOCTHBIE JMIA YMOJHOMOYEHHOrO OpraHa NPUHUMAKOT MEphl K
NPEKPALICHUIO JOMYIIEHHbIX HAPYIICHWH, YCTPaHSIOT TMPUYUMHBI U  YCIIOBHUS,
CHOCOOCTBYIOILIUE COBEPIICHUIO HAPYILICHUH.

Nudopmauust o pesyabTaTax pacCMOTPEHMsS] 3aMEUaHUM M MPEIOKEHUN
rpaxaaH, WX OOBEIMHEHWH W OpraHu3aluid JOBOJUTCS JO CBEICHUS JIMIL,
HAIPaBUBILINX JTH 3aMEYaHUs U MPEIITOKEHNUS.

5. locyneOHbIi (BHeCYyAeOHBIH) MOPSAIOK 007KAJT0BAHNS PelIeHUi U
neiictBuid (0e31eiicTBHSI) OpraHa MeCTHOI0 CaMOyNpPaBJIeHUS,
MHOTo(pyHKIMOHAJIBHOTO LIEHTPA, MPEA0CTABJISIOIIET0
MYHUIIUNAJIBHYIO YCJIYTY, 2 TAKKe J0JKHOCTHBIX JIHUII,
MYHUIUNAIbHBIX CJTYKAIUX, PA0OTHUKOB

5.1. 3asBuUTEns, WMEET MpaBO Ha oOXajdoBaHUE HedcTBHM (Oe37eicTBUS) U
peleHn, TPUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEACTABICHUS MYHUIMMNATbHON
YCIIYTH JOJDKHOCTHBIMH JIUI[AMU, CTICIHATNCTAMU AJIMUHUCTPAIIMN MYHUIIUTIATEHOTO
oOpazoBanusi «llounHkOBCKMI paitoH» CMoJieHCKOH o001acTu, B J0CydeOHOM
(BHECY1I€OHOM) TIOPSJIKE.

5.2. Ilpeamet nocyneOHOro (BHECY1e0HOT0) 00Ka0BaHUs 3asIBUTEIIEM PEIICHU I
u AeiicTBuil (6e31eicTBYS ) AIMUHUCTPAIIMA MYHUIIUITAIBHOTO 00pa30oBaHuUs
«ITounHKOBCKUM paiton» CMOIEHCKOM 00IaCcTH.

3asBUTETHL MOXKET OOPATUTHCS C JKaT0O0W B TOM YHCIIC B CIAEAYIOMNX CIydasx:
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1) HapymeHuss cpoKa  pErucTpaluMyd  3ampoca O  IPEJOCTaBICHUU
MYHULIUTIATIBHOMN YCIIYTH;

2) HapylIeHUs CpOKa MPEJOCTABICHUS MyHULIUIIAIbHON YCIyTH;

3) TpeboBaHMs y 3asgBUTENS JOKYMEHTOB WM HHPOpMAuu  JHUOO
OCYLICCTBJICHUS JCHUCTBUW, IIPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
IpeIyCMOTPEHO (eaepatbHbIMA HOPMATHBHBIMU TPABOBBIMH aKTaMHU, OOJACTHBIMH
HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMH (ISl IPEIOCTABICHUS MYHULIUIIAJIBHON YCIIYTH;

4) oTkaza B MpueMe JTIOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPEITYCMOTPEHO
(denepanbHbIMU HOPMATHUBHBIMHM IIPABOBBIMU aKTaMM, OOJACTHBIMH HOPMATHBHBIMU
IIPaBOBBIMU aKTaMH JUJISl IPEIOCTABICHNS MYHULIUITAIBHON YCITYTH, Y 3asBUTEIIS;

5) oTkaza B MpeJOCTaBICHUU MYHULIMIIAIbHOW YCIIyTH, €CIM OCHOBAHMs OTKa3a
HE MPEeAYCMOTPEHBI (PeiepaabHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMH
MHBIMU (pe/iepabHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, 00JJACTHBIMU 3aKOHAMHU U
MHBIMU 00JJACTHBIMU HOPMATHBHBIMH MPABOBBIMH AKTaAMU;

6) 3aTpeboBaHUs C 3asABUTENS NpPHU NPEAOCTABICHUM MYHULUNAIBHOM YCIYTH
IaThl, HE MPEAYCMOTPEHHON (eaepalbHbIMA HOPMATUBHBIMU TMPAaBOBBIMU aKTaAMH,
00J1aCTHBIMU HOPMATUBHBIMU ITPABOBBIMH aKTaMH;

7) OTKa3a oprasa, NpeJoCTaBISIOEr0 MyHUIIMIAIBHYIO YCIYTy, JOHKHOCTHOTO
JUIA OpraHa, IPEeAOCTaBIMIOINIETO MYHHULIMIAIBHYIO YCIyry, B HCIpPaBICHUU
JOMYLIEHHBIX UMM OIEYaTOK M OLIMOOK B BBIAAHHBIX B PE3YJIBTATE MPEAOCTABICHUS
MYHUIIMNIAJIBHOW YCIIyTU AOKYMEHTaX JUOO HapylIeHHs YCTaHOBJIEHHOI'O CpOKa TaKHX
VCIIPABJICHU;

8) HapylleHHs CpoOKa WIM MOpSAAKAa BbIIAYM JOKYMEHTOB IO pE3yJbTaTaM
MPEI0CTABIICHUS] MYHULIUITAIbHON YCITYTH;

9) npuoCTaHOBIEHUS  NPENOCTABICHUS  MYHHMIMNAIBHOW  YCIYyTH,  €CIIU
OCHOBAaHMUSl TPUOCTAHOBJIEHUS HE MPEAYCMOTPEHbI (eaepalibHbIMU 3aKOHAMHU U
OPUHATHIMU B COOTBETCTBMM C HHUMH HHBIMU (eiepalbHbIMU HOPMAaTHUBHBIMU
MPaBOBbIMU aKTaMH, OOJIACTHBIMU 3aKOHAMU W UHBIMU OOJACTHBIMU HOPMATHUBHBIMH
IIPaBOBBIMU aKTaMH;

10) TpeOoBaHus y 3asBUTENS MPU MPEIOCTABICHUM MYHUIIMNAIBHOM YCIYrd
JOKYMEHTOB WJIM HH(OpMAIM, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBLHOM OTKa3e B MpHUEMe JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHNUS MYHHUIIMIIAILHOW YCIyTH, TUOO B MPEJOCTABICHUU MYHUIUIAIBHON
YCIIYTH, 32 UCKJIIOYEHHUEM CIIy4aeB, MPEAyCMOTPEHHBIX IyHKTOM 4 yactu | cratem 7
®enepansHoro 3akona 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu Mpea0CTaBICHUS
rOCyAapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT».

5.3. 3asBuUTENns BIpaBe MOJATh XAJI00y B MUCHMEHHOW (opMe Ha OyMa)KHOM
HOCHUTEJIE, B DJJIEKTPOHHOM (opMe B OpraH, MNPEJOCTABISIOIUNA MYHHUIIMIAIbHYIO
yciayry, Jau00 B COOTBETCTBYIOUIMI OpraH MyHHUIMNAJIbHON BIacTU MMyOJUYHO-
npaBoBoro oOpaszoBanus. JKamoObl Ha pemieHus U JelcTBUg  (Oe3neicTBUe)
PYKOBOJHMTENSL OpraHa, MPEJOCTABISIIOLIErO0 MYHULMIIAJBHYIO YCIYTy, MOJAIOTCS B
BBIIIECTOSIIIMA  OpraH (Mpu €ro HajJiuyuv) JubO B CIy4yae €ro OTCYTCTBHUSA
paccMaTpUBAIOTCSl HEMOCPEACTBEHHO PYKOBOAMTENIEM OpraHa, IpeAoCTaBIISIOLIErO
MYHHULUIIATIBHYIO YCIIYTY.
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54. JKamoba Ha pemeHus W JeWctBua  (Oe3deiicTBHE) — oprasa,
NPEIOCTABNIAIONIET0 MYHULMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa  Oprasa,
MPEJAOCTABIAIONIETO MYHHUIMNAIBHYIO YCIYTY, MYHHUIMIAIBHOTO TPaXJIaHCKOTO
CITy’KaIllero, PYKOBOAMUTENS OpraHa, MPEeAOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTY,
MOXET OBITh HalpaplieHa TII0 To4YTe, C HCHoib30BaHueM cetu «UHTepHeT»,
MOCPEJICTBOM TMoOpTana (eaepaqbHOH MYHHUITUTIATFHON HH(GOPMAITMOHHOW CHCTEMBI
nocynebHoro (BHecyaebHoro) o6xkanoBanus (https://do.gosuslugi.ru/), oduimanbHOro
caiTa OpraHa, IpeIOCTaBILIOIIEI0 MyHULIMIIAIBHYIO ycuayry, EIII'Y, a Takke Moxer
OBITh MIPUHSTA MIPHU JIMYHOM IIPUEME 3asIBUTEIIS.

5.5. Kanoba, nocrtynuBmias B OpraH, MNPEJOCTABISIIONMNA MYHHUIIMIAIBHYIO
yCIIyTY, TOJJICKUT PACCMOTPEHUIO B TEUYEHHE MSATHAIAIATH paboO4yuX IHEH co JHS ee
perucTpanuu, a B cioydae oOOKaJlOBaHMS OTKa3a OpraHa, IPEIOCTABIIAIOMIECTO
MYHUIIUTIATBHYIO YCIYTy, B MpPUEME JIOKYMEHTOB Y 3asBUTENS JHOO B HCHPABICHUU
JIOTIYIICHHBIX ONEYaTOK H OIMMOOK WM B cllydae OO0XKalOBaHUS HapyIICHUS
YCTaHOBJICHHOTO CPOKa TaKUX UCIPaBJICHUN — B T€UEHUE 5 pabouux THEW cOo JIHS ee
perucTparum.

5.6. Kanoba nomkHa coaepKarh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABISAIONIETO MYHUIIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHUIIMIIAIBHYIO YCIYTY,
aM00 MYHHIMIIATBFHOTO TPaXIAHCKOTO CIYXAIIero, €ro PyKOBOIUTENS WU
(i) pabOoTHUKA, pemeHus W JedctBus  (0e3nelcTBHE)  KOTOPBIX
00KamyroTcs;

2) ¢damunuio, UMs, OTYECTBO (MOCJIEAHEE — MPU HAJTUYHUH), CBEICHHUS O MECTE
KUTENbCTBA 3asBUTENS — (PU3MYECKOro JHIA, a Takke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) AIEKTPOHHON MOYTHI (MPU HATUYHH )
¥ TIOYTOBBIN aApec, MO KOTOPHIM JIOJDKEH OBITh HAMPABIEH OTBET 3asIBUTEIIO;

3) cBemeHus 00 oOXKayeMbIX pEHICHUSX W JehcTBUsIX (Oe37eiicTBUM) OpraHa,
MPEIOCTABNIAIONIET0 MYHULMMAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa  OpraHa,
MPEIOCTABIIAIONIETO MYHUIIMIAIBHYIO YCIYTY, THOO MYHUIIUMIIAIBLHOTO TPaXIaHCKOTO
CITy’Kallero;

4) moBOABI, HA OCHOBAHWUHU KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHHUEM U
nercteueMm (0Oe3aeiicTBUEM) OpraHa, MNPEJOCTABISIONIEIO0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeAOCTABIISIONIETO MYHHUIMITAIBHYIO YCIYTy, JH00
MYHHIIUITAIEHOTO TPAKIAHCKOTO CIIY)KaIeTo. 3asBUTEIEM MOTYT OBITh MPEICTaBIICHBI
JIOKYMEHTHI (TTPU HAJTMYUH ), TIOATBEPKIAIOIINE JOBOIBI 3asIBUTEIS, TUOO UX KOIIUU.

5.7. Tlo pe3yapTaraM pacCMOTPEHUs] KajoObl MNPUHUMAETCS OJHO U3
CHEAYIOLINX PEIICHUM:

1) anoba yaooBIETBOpSETCS, B TOM 4YHCiIE€ B (OpMe OTMEHBI HPHUHSATOTO
peIIeHus, NCTIPABJICHHSI IOMYIIEHHBIX OMEYaTOK M OMHUOOK B BBIIAHHBIX B PE3yJbTaTe
NPEIOCTABICHNUS MYHUIIMIIAIBHOW YCIAYrM JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JICHEKHBIX CPEICTB, B3UMaHUE KOTOPHIX HE TMPEayCMOTPEeHO (eneparbHbBIMU
HOPMATHUBHBIMU MPaBOBbIMU aKTaMH, OOJACTHBIMM HOPMATUBHBIMH MPABOBBIMU
aKTaMH;

2) B yJIOBJIETBOPEHUH 5KaJI00BI OTKA3bIBACTCS.
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5.8. He no3znHee nHs, cienyromiero 3a JHEM IPUHSTHS PELICHUs, YKa3aHHOIO B
IMyHKTE 5.7 HACTOSIIETO paslieia, 3asBUTENI0 B MUCHMEHHOW (popMe U MO KeTaHUIo
3agBUTENSl B DJIEKTPOHHOM (OpMe HampaBisieTcs MOTHUBUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHS JKATOOBI.

5.9. B caywae npusHaHMs XajgoObl MOJUIEkKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENI0, YKa3aHHOM B IYHKTE 5.8 HacToAIlIero pasiena, Jaercs uHdopmauus o
JEHCTBUAX, OCYLIECTBISIEMBIX OPTaHOM, MPEJOCTABISAIOIIMM MYHUIIMIIAIBHYIO YCIYTY,
B LIEJIAX HE3aMEJUIMTENIBHOIO YCTPAHEHHUs BBISBICHHBIX HAPYLICHUH NPU OKa3aHUU
MYHULIMNIAJIBHOW YCIYT'M, a TaKKe IPUHOCITCS U3BMHEHHS 3a JOCTaBJICHHbBIE
Heyno0cTBa W yKasbIBaeTcsi HHpoOpMalus O JNajdbHEHIINX JAEUCTBUAX, KOTOPHIC
HEOOXO0JIMMO COBEPIINTD 3asIBUTEIIO B LIETAX MMOTYYECHHUS] MyHULIUIIAIBHON YCIYTH.

5.10. B ciayyae npusHaHuUs KaJlo0bl HE TOAJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENI0, yKa3aHHOM B MyHKTe 5.8  HACTOALIEro  pasfena,  JaroTcs
apryMEHTUPOBAHHBIE pa3bSICHEHUST O NPUYMHAX MPUHATOIO pEHIEHUs, a TaKkKe
uH(bopMalLus 0 NOPSAKE 00XKaIOBAHUS IPUHITOIO PEILICHUS.

5.11. B cmydae ycTaHOBIEHMS B XOJ€ WM IIO pPE3yabTaTaM pPacCMOTPEHMS
XKaJIoObl  MPU3HAKOB  COCTaBa  AJAMUHHUCTPATUBHOTO  IPABOHAPYLICHUS  WIH
NPECTYIJIEHUS JIOJDKHOCTHOE JIMI0, PA0OTHHUK, HAJECICHHbIE IOJHOMOYUAMH IO
PaccMOTPEHUIO KaJl00 B COOTBETCTBUM € yacThio 1 crateu 1 1.2 denepanbHOro 3akoHa
27.07.2010 Ne 210-®3 «OO0 opraHu3zaluu NPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT», HE3aMEMINTEIbHO HAIPABIIIOT MMEIOIIMECS MaTepuaibl B
OpraHsbl MPOKYPATYPHI.

5.12. 3asBuTens BhOpaBe o00XajloBaTh PEIICHHUS, NPHUHATHIE B  XOJE
NPEAOCTABICHUS] MyHUIIMNIAIBHON yCIyTH, NEUCTBUS WM 0€3eHCTBHE JAOKHOCTHBIX
JILL, CHIEHAIMCTOB AIMUHUCTPALMY MyHUIIMNIANBHOTO 00pa3oBanus «Il0YMHKOBCKUIA
paiion» CMOJIEHCKOM 001acTH.

5.13. Undopmanus, ykazaHHasi B HACTOALLEM pa3Jiesie, MOMAJICKHUT 0053aTeIbHOMY pas3-
Mmemennto Ha EINTY.
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[Ipunoxenue 1

B AaMuHMCTpanyio MyHUIUNAIBHOTO
o0pazoBaHHs

CmoneHckoii obmactu
oT
(hamMuus, UMsl, OTYECTBO (ITPU HATTMYHH )

MPOKUBAOIIETO (€#) 1Mo aapecy:

(HOMEp TenedoHa, aipec MEKTPOHHOMN TOUTHI)

3ASBJIIEHUE
0 COKpalIEHHUH CPOKa JACHCTBUS JOrOBOpa HalilMa CIEUUAIIM3UPOBAHHOTO KHUJIOTO
MTOMEILICHUS, 3AKITFOUEHHOTO C JIMLIAMH, KOTOPbIE OTHOCUJIUCH K KAaTErOPUH JIETEN-CUPOT U
JIeTel, OCTAaBIIMXCA 0€3 MOMEeUYEHUsT POJIUTENIEH, JINIIaMU U3 YUCIIa IETeH-CUPOT U JIETeH, OCTABIINXCSA
0€e3 norne4YeHus pouTenen

A,

Damunust, UMs1, OTYECTBO (IIPH HATMYHUH)

(macmopr: cepusi, HOMep, KOT/1a U K€M BBIJIaH)

3aperucTPUPOBAHHBIN (as1) 10 MECTY KUTEJIbCTBA MO aJPECY:

SABJIAIOCH HAHUMATCIIEM JKUJIOTO IMOMCIICHW A CIICHIUAIIM3UPOBAHHOTI'O JKUJIUIITHOT'O (1)0HI[a 1o

JIOTOBOPY HaiiMa CIeIUaTu3uPOBAHHOTO KUJIOTO TIOMEIICHUS OT

Ne , PACIIOJIOKEHHOTO IO a/Ipecy:

Unenamu moeit cembH siBisitoTes (ykazats @. M. O. (mocnenHee npu HaJIW4YKK), CTENIEHb
POACTBA, Macnopt rpaxaannHa Pocculickoit denepannu, CBUAETEILCTBO O POKICHUN WA UHOU
JIOKYMEHT, YI0CTOBEPSIOUINI JINYHOCTh YJIeHa CEMbH):
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B cootBercTBUM ¢ o6macTHbIM 3akoHOM OT 29.09.2005 Ne 89-3 «O06 obecrieueHun
JIOTIOJIHUTENBHBIX TAPAHTUN MO COLUATBLHOMN MOICPKKE U YCTAHOBJICHUH JIOTIOJHUTEIBHBIX
BUJIOB COLIMAJBHOW TOJJICPKKE JCTCH-CUPOT U JIeTeH, ocTaBImIMXCS Oe3 TMONeYCHUs
ponuteneld, Ha TeppuTOopur CMOJEHCKOW 00JacTw» MpOIIy COKPATHTh CPOK JACHCTBHS
JIOTOBOpPA HaliMa CHEIUATU3UPOBAHHOTO KHUJIOTO MOMEIICHHS
oT No Ha

yKasath cpok (He Oonee 2 nier)

K 3asBneHuIo nmpuiararo clieAyromue 10KyMeHThI:

S naro cornmacue B COOTBETCTBUU €O cTaTheil 9 denepanbHoro 3akoHa ot 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JAHHBIX» Ha 00pabOTKY MOMX MEPCOHAIBHBIX JaHHBIX B LIEJAX
NPUHSATHUS PEIICHHsI O COKPAIEHUH CPOKa JEHCTBUS IOTOBOPA HaliMa CIEIHATN3UPOBAHHOTO
JKHUIIOTO TTOMEIICHHSI.

S npexgynpexzaeH (a) 06 OTBETCTBEHHOCTH 3a IIPEOCTABIIEHNE HETOCTOBEPHBIX CBEJICHUN.

« » 2024 r. (moamuch 3asBUTEIS)
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[Tpunoxenune Ne 2

dopma pemeHus 00 0TKa3e B IpueMe JOKYMEHTOB, HE00X0IMMBIX LISl
NpeaoCcTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIAYTH

Haumenosanue (6a1anx) ynoanomouenno2o opeana
MECMHO20 CaMOYNPABIeHUs.

Komy

(dbamunusi, UMsi, OTYECTBO)

(TenedoH, MOYTOBBIM aAPEC WIIH
aJIpec EKTPOHHOMN MOYTHI)

PEIIEHUE

00 oTkasze B mnpueMe JOKYMEHTOB, HeOOXOAMMBIX /Jfl NPeIOCTABJICHUSA
MYHUIMNAJbHOH ycayru «CokpanieHue cpoka JeWCTBUS JOTOBOpa Haiima
CIIELIMAIIU3UPOBAHHOIO JKUJIOTO MTOMEIIEHHUS, 3aKII0UEHHOTO C JUIAMHU, KOTOPbIE
OTHOCUJIUCh K KAaTETOPHH JIETeH-CUPOT M JETEH, OCTaBIIMXCS O€3 MOIMeueHUs
poauTeNeH, TulaMy U3 Yucia JeTeH-CUPOT U IeTeH, OCTaBIIUXCS 0€3 MOoNneuYeHus
POIUTETICI

Jlata No

I[Io  pesynprataM  pacCMOTpEHHUsI  3asABJIEHUS  OT
No U TPUIIOKEHHBIX K HEMY JOKYMEHTOB, HA OCHOBAaHWU
I'paxxmanckoro koxekca Poccuiickori @Denepanuu, NPUHATO pelIeHUE

DUO 3aa6umens

0TKa3aTh B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX MJId MPEAOCTaBICHUS
MYHULIMOAIBHON  yClayrd, B coOTBeTCTBUM ¢ DenepalibHbIM  3aKOHOM
or 21.12.1996 N 159-®3 «O nAONOJHUTEIbHBIX TapAHTUAX MO COLMAIBHOU
IIOJJIEPIKKE JCTEN-CUPOT M JIETEHM, OCTaBIIMXCS 0€3 ITONCYECHHUS POINUTEICHY;
[Tocranosnenuem [IpaButenscTBa Poccuiickoit @enepanun ot 30 Hos0ps 2023 r.
N 2047 «O06 yTBepKIEHHU MpaBWJ TMOAAYM W PACCMOTPEHUS 3asBICHHUS O
COKpAalIEHUH CpOKa JECHCTBHS JOTOBOpa HalMa CHENUAIU3UPOBAHHOIO JKHUIIOTO



https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/

38

MOMEIIEHHUS, 3aKIIOYEHHOTO C JIMI[AMH, KOTOPBbIE OTHOCWJIUCh K KaTEeropuu
JETEeU-CUPOT U JAETEH, OCTABIIMXCS 0€3 MONEYEHUS POJIUTEIICH, IUIIaMU U3 YUCTa
JeTeH-CUPOT M JIETeH, OCTaBIIMXCA O3 MONEUYeHUs] POAUTENCH, U HalpaBJICHUS
uH(OpPMAIUN O TIPUHITOM PEIICHUN, IO CICAYIONAM OCHOBAHUSM:

Ne
MTyHKTa
aaIMHHU-
CTpaTHB-
HOTO pe-
rJIaMeHTa
2.8.1

2.8.2

2.8.3

2.84

2.8.5.

HanMeHoBaHHEe OCHOBaHMUS JJIA OTKa3a B
COOTBCTCTBHU C CAVMHBIM CTAHAAPTOM

ITpencraBineHre HEMOJHOTO KOMIUIEKTa
JIOKYMEHTOB, HEOOXOJUMBIX A MpPeno-
CTABJICHUS yCIIyTH.

JIOKyMEHTBI ~ COAEpXKaT  MOBPEKICHUS,
HAJIMYUE KOTOPBIX HE MO3BOJISIET B TIOJTHOM
o0beMe UCHO0JIb30BaTh HHPOPMALUIO U
CBEICHMSI, COIEpKalrecss B JOKYMEHTax
U1l IPEOCTaBICHUS YCIYTH.

[IpencraBiieHHBIE 3asBUTEIEM JTOKYMEHTBI
COAEpKaT MOJUYUCTKH U UCIPABJICHUS TECK-
CTa, HE 3aBEPCHHBIE B MOPSAKE, YCTAHOB-
JIEHHOM 3aKOHOJIaTeILCTBOM Poccuickou
denepanum.

[IpencraBiieHHbIE [TOKYMEHTBHI YyTpaTUIU
CHJIy HA MOMEHT OOpalleHus 3a YCIYrou.

HenonHoe niu HEKOPPEKTHOE 3aIl0JIHEHUE
00s13aTeNbHBIX T0JIeH B (hopMe 3asiBIICHUS,
B TOM YKCJIE B UHTEPAKTUBHOU (hopMme 3a-
ABJICHUs Ha EauHOM mopraie rocynpap-
CTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

PaspsicHeHHE IpUYMH OT-
Ka3a B IIPEIOCTABICHUN

yCIIyTu

VKa3pIBalOTCI OCHOBAHUSA
TaKoro BBIBOJIA

VKa3pIBalOTCI OCHOBAHUSI
TaKoro BBIBOJIA

VKa3pIBAalOTCA OCHOBAHUS
TaKoro BBIBOJIA

VYKa3eIBalOTCI OCHOBaHUSI
TaKor'o BBEIBOJIA

VYKa3eIBalOTCI OCHOBaHUSI
TaKor'o BBEIBOJIA

Brl BIipaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOYEHHBIN OpPTaH C 3asBIICHU-
€M O TIPEIOCTABJICHUN YCIYTH MOCJE YCTPAaHEHHUs yKa3aHHBIX HAPYIICHHA.

JlaHHBIN OTKa3 MOXET OBITh 00XKajgoBaH B JOCYACOHOM MOPSIKE MyTeM
HaIPaBIICHUS KAJIOOBI B YIIOJITHOMOUEHHBIN OpPTaH, a TaAK)Xe B CyIeOHOM MOPSIAKE.



(IOTMKHOCTH (moamucs)
COTpYJIHHUKA OpraHa MECTHOTO
camMOyTpaBlICHUS,

MIPHUHSIBIIIETO PEIICHHE)

« » 20 T

M.IL

®.1.0. 101KHOCTD
YIIOJTHOMOUYEHHOTO COTPY/IHUKA

(pacmudpoBKa MOIMHCH)

Ceenenust 00 IEKTPOHHOM MOITHUCH
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[Tpunoxenune Ne 4

®opma yBeJOMJIeHNS 0 IPUHSTUHM 3aSIBJIEHUS U IOKYMEHTOB
JJIS1 IPEI0CTABJICHUSI MyHUIIUNIAJIBHOM YCJIYyTH

(HauMeHoBaHUe (01aHK) YIIOJTHOMOYEHHOTO OpraHa
MECTHOT'O CaMOYTPABIICHHUS])

Komy

(dbamuusi, UMsi, OTYECTBO)

(TenedoH, MOYTOBBIM aAPEC WK
aJIpecC EKTPOHHOMN MOYTHI)
YBEJIOMJIEHUE

O IIPUHSTUU 3a4BJICHUS U JJOKYMEHTOB
JUISL IPENOCTABIICHUS MyHULIMTIIAJIBHOW YCIIYTH

oT No

I[lo  pesyaprataM  pacCMOTpPEHHUS  3asBJICHUS  OT
No U TPUIOXKEHHBIX K HEMY JOKYMEHTOB, Ha OCHOBaHUHU
denepaipHOro 3akoHa 0T 21.12.1996 N 159-P3 «O 101OTHUTEABHBIX TapaHTHIX
110 COIIMAJbHOM MOAAEPIKKE ACTEH-CHUPOT M ACTEH, OCTAaBIINXCs 0€3 IOIeUYCHUS
pomuteneny; I[loctanoBinenust IIpaButenbctBa  Poccuiickonn — ®enepanuu
or 30 Hos0ps 2023 1. N 2047 «OO0 yTBEepKICHHH TMpaBWI MOAAYU U
pPacCMOTPEHMS 3asBJICHUS O COKpAIllEHWH CpOKa JIEHCTBHUS JOTOBOpa Haiima
CHEeIUATM3UPOBAHHOTO JKHJIOTO IMOMEIICHUS, 3aKIFOUYEHHOTO ¢ JIMI[aMU, KOTOPhIC
OTHOCHJICh K KaTErOpHH JIETCH-CHPOT M JIETCH, OCTaBIIMXCS O3 ITOICUCHHS
poauTeseH, TuiaMu U3 4ucia JeTel-CUpOT U JeTeH, OCTAaBIIUXCS 0€3 MOoMeueHus
pOAUTENICH, M HAITpaBJICHUS MH(POPMAIIUH O TIPUHITOM PCIICHUI
NPUHATO pelieHHe O NMPUHATHUU Bamero 3asiBjieHUs1 M JOKYMEHTOB /JIf
PACCMOTPEHUS] U OKA3aHUS MYHMIMNAJbHOH yciayrum «CokpalieHue cpoka
JICUCTBUSL JOTOBOpa HalMa CHEHUATU3UPOBAHHOIO JKWJIOTO TOMEIICHUS,
3aKJIIOYEHHOTO C JHUIAMH, KOTOPbIE€ OTHOCHJIUCh K KaTeropuu AETEH-CUPOT U



https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
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JeTeN, ocTaBIIMXCs 0€3 MONeYeHHs] pOAUTENEH, JINIAMU U3 Yncia AeTel-CUpoT U
JeTeH, OCTABIIMUXCA 0€3 MONEYEHUs POIUTEIICH».

HGpC‘IGHB IMPUHATBIX JOKYMCHTOB!

1)

2)

3)

4)

S)

6)
(IOMKHOCTD (moamucek) (pacmudpoBKa NOAMUCH)
COTpPYJHHMKA OpraHa MECTHOI'O
caMOYIpaBJICHNUS,
IPUHSIBIIETO PEIICHUE)
«_» 20 T

M.IL

d.N.0O. 101KHOCTH
YIOJTHOMOUYECHHOTO COTPY/IHHKA Cenenus 00 IEKTPOHHOM MOITHUCH



