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AIMUHHCTpANS MYHHUIIUNAILHOTO o00pa3oBaHus «lIOYMHKOBCKHMIA pailoH»
CMOJIEHCKOM 0O0JJaCTU IO CTAHOB I S € T

1. YTBepauThs mpunaraemMbeii AJMUHUCTPATUBHBIN PEMVIAMEHT IPEAOCTABICHUS
rocyaapctBeHHou ycinyru  «lIpenocraBineHue nunaM, KOTOpPBIE OTHOCHUIIMCH K
KATErOpHM JIETEU-CUPOT M JIE€TEH, OCTaBIIMXCS O€3 MONEYEHUs POJIUTENEH, JIUI U3
qucia JETeH-CUpPOT M JIeTed, OCTaBUIMXCA O€3 IONEYeHUs poAUTENed, U JOCTUIIIN
BO3pacTta 23 7neT, cepTuduKaTa Ha OJHOKPATHOE MOIYYCHHE MEphl OJIJIEPKKH B BHUJIE
€IMHOBPEMEHHOW BBIIIATHl HA MIPUOOPETEHNE OJar0yCTPOSHHOTO KUJIOTO TIOMEIEHUS
B COOCTBEHHOCTb WJIM JJI1 IOJIHOIO TMOrameHus KpeauTa (3aiiMa) Mo JI0roBopy,
00sA3aTeNbCTBA 3aE€MINUKAa [0 KOTOPOMY OOECHEYEeHbl MIIOTEKOW», NepeJaHHOW Ha
MYHHUIMIIAIBHBIN YPOBEHB (ajiee — AIMUHUCTPATUBHBIN PETIaMEHT).

2. Otpeny oOpa3zoBaHusi AJMHMHHUCTpAlMM MYHHUIMIAIBHOTO OO0Opa30BaHUS
«ITounnkoBckuit paiion» Cmonenckoit o6mactu (O.B. IlomskoBa) oOecnednTh
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pa3MecTuTh Ha O(PUIMATIBHOM caiiTe AJMUHUCTPAllMU MYHUILIUIIAJIBHOTO 0Opa30BaHUS
«ITounHKOBCKHI paiion» CmoneHckon obsactu B MH(pOpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn «HTEpHETY.
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YTBepxkaeH
MIOCTAHOBJIECHUEM AJIMUHUCTpALUU
MYHHUIUNAIEHOTO 00pa3oBaHus
«ITounnkoBckuit paifon» CMoneHCKOH
obyactu

oT Ne

AJIMUHUCTPATHUBHBIA PETJIAMEHT
Npea0CTaBJIEHUs rocyaapcTeeHHoi ycayru «IlpeanocraBienue Jumam, KOTOpbie
OTHOCHJINCH K KATErOpUM J1eTe-CUPOT U JAeTeil, 0CTABHINXCA 0e3 moneyeHmst
poauTeJiei, UL U3 YUCJIA JeTeii-CUPOT M JIeTei, OcTABIIMXCS 0e3 monevyeHus
poauTesieid, M JOCTUTJIM Bo3pacTa 23 JjieT, cepTH(PUKATA HA OTHOKPATHOE
MOJIy4eHHe MepPbl MOAAEePKKU B BUIE ¢AMHOBPEMEHHOM BBIIJIATHI HA
npuodpereHue 6J1Ar0yCTPOEHHOT0 sKIJIOT0 MOMeEIeHHsI B COOCTBEHHOCTh WJIH JIJIsI
MOJIHOTO MOTalleHusl KpeauTa (3aiiMa) 1o J0roBopy, 00513aTeJibCTBA 3aeMIIUKA 110
KOTOPOMY o0ecneYyeHbl HIIOTEKO), MePeJAHHOM HA MYHUIIMIIAJIbHBIN YPOBEHb

1. O0mue mo10KeHNs
1. IlpeameTt peryJiMpoBaHusi AIIMMHUCTPATUBHOIO perjiaMeHTa

AJIMUHUCTPATUBHBIN perjlaMeHT MPEAOCTaBICHUS TOCYIJApCTBEHHOW YCIyTH
«lIpenocraBieHue JMIaM, KOTOPbIE OTHOCUJIMCh K KaTETOPHUHU JIE€TEU-CUPOT U JIETEH,
OCTaBIIUXCS 0€3 TOMEUeHUs POAUTENCH, JUIl M3 YHCiIa JETEeH-CUPOT U JIeTeH,
OCTaBIIMXCs 0€3 MOMeYEHUs: POJAUTENCH, U IOCTUTIIN Bo3pacTa 23 jeT, cepTudukara Ha
OJIHOKpATHOE TMOJyYeHUE MEphbl MOJJACPKKH B BHUJAEC €IUHOBPEMEHHOMN BBIIIATHI HA
npuoOpeTeHrne OJaroyCTPOCHHOTO KHUJIOTO TMOMENIEHUS B COOCTBEHHOCTh WM IS
MOJIHOTO TMOTauleHus Kpeaurta (3aiiMa) Mo JOoroBopy, 00s3aTeabCTBAa 3aeMIIUKA II0
KOTOpOMY 00€CII€UeHbI UTTOTEKOW», IEPETAHHON Ha MYHUIIUTIAIBHBIA YPOBEHD (J1ajiee -
AJIMUHUCTPATUBHBIN  peryiaMeHT, MYHHUIMNAIbHAs  ycliyra  COOTBETCTBEHHO),
ONpeAeNsieT CTaHIApPT MPEIOCTABICHUS TOCYJAPCTBEHHON YyCIyrd AJIMHUHUCTpaluen
MyHHUIUNIATBHOr0 00pa3oBanus «IlounHkoBckuii paiion» CMoleHcKoi o0nacTu (nanee
- YIOJIHOMOYEHHBIM OpraH) U yCTaHABJIMBAET COCTAaB, MOCIEIOBATEIBHOCTh U CPOKHU
BBITIOJTHEHUSI aJMUHHUCTPATUBHBIX MPOIEAYpP MO MPEIOCTABICHHUIO TOCY/IapCTBEHHON
yCIIyTH, TpeOOBaHUS K TOPSAKY WX BBIIOJTHEHUS, B TOM 4YHCIE OCOOECHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEIYP B AIEKTPOHHOU hopMme, HOopMbI KOHTPOJIS
3a HCIOJHEHWEM AJIMUHHUCTPATUBHOTO pErJIaMeHTa, JO0CYyAcOHBIN (BHECYAeOHBIN),
CyneOHbIl  TOpANOK  OOXKaJIOBaHMSI  pelleHUd u  JedcTBUM  (Oe31eicTBHIN)
AJIMUHUCTpAlU ~ MYHHIUIIAILHOTO 00pa3oBaHMs «IIOYMHKOBCKMH  panioH»
CMoneHckoi 00JacTu.



2. Kpyr 3asBureJei

2.1. Jluuamu, MMEMKMMHU NPaBO HA MOdydeHHe ['0CylnapCTBEHHOW YCIYTH,
SIBJIIFOTCSI JIMIA, KOTOPbIE OTHOCWJIUCH K KaTETOPUU AETEU-CUPOT U JETEU, OCTABIINXCSA
0e3 MOome4YeHUs] POoJaUTENeH, JUMIl M3 4Yucia ACTeH-CUpPOT U JeTed, ocTaBmIMXcs Oe3
MONCYECHUsI POAUTENECH, W JOCTUIIM Bo3pacta 23 JIET, KOTOPbIE HE SBIAIOTCS
HAaHUMATEISIMU JKWIIBIX TTOMENIEHUN 10 JOTOBOPAM COLIMAIBHOTO HaiMa WM YICHAMHU
CEMbHU HAaHWMATENS JKAJIOTO TOMEMICHHS IO JIOTOBOPY COIMAIBLHOTO HaiMa Ju0o
COOCTBEHHUKAMM >KHJIBIX TOMEIIECHUN, a TaKKe€ KOTOpBIE SBISIIOTCS HAHUMATEISIMU
JKWIBIX TOMEMEHUM M0 JOrOBOpaM COLMAJbHOIO HaWMa WM YICHAMH CEMbU
HAaHUMATENsl JKUJIOTO TIOMEIIEHHs 10 JIOTOBOPY COILMAJbHOTO HaiMa Jubo
COOCTBEHHUKAMH KWJIBIX IOMEIICHUH, B cllydae, €CId WX MPOKWBAHUE B paHEEe
3aHUMAEMBIX JKWJIBIX TOMENIEHUSX PU3HAHO HEBO3MOKHBIM.

2.2. ['ocynapcTBeHHass yciyra NpeloCTaBISETCA MPU HAJUYUU N0 COCTOSHUIO
Ha JIaTy T0JIayd 3asBJICHUS O BBIJIauy€ TOCYJApPCTBEHHOTO >KUJIUIIHOTO cepThdUKaTa
JUIaM, KOTOpbIE OTHOCHJIMCh K KaTeropuu ACTEH-CUPOT W JAeTed, ocTaBIIUXCA 0e3
MOTICYCHUST POJAMTENICH, JUIl M3 4YUCia JETEH-CUPOT M JeTel, ocTaBmmxcs O0e3
IIONICYEHHUsI POJAWTENICH, W JOCTUIJIM BO3pacta 23 JIeT, Ha OJHOKPATHOE IOJIyYEHUE
Mephl TOJIEPKKHU B BUJEC €IUHOBPEMEHHON COIMAIBLHOMN BBIILJIATHI HA MPUOOPETEHHE
0JIarOyCTPOCHHOTO JKWJIOTO TOMEIICHUsT B COOCTBEHHOCTh WM [JIi TIOJIHOTO
noTraiieHus KpeauTa (3aiiMa) Mo JI0roBOpY, 00s3aTENbCTBA 3aEMIIUKA MO KOTOPOMY
o0OecrieyeHbl UIOTEKOM (Hajmee — SKWIMIIHBIA CEpTHU(PUKAT) B COBOKYITHOCTH
CJIEYIOIIUX YCTIOBUH (J1ajiee — 3asBUTEIIb):

1) MecTo XuTENbCTBA 3asiBUTENS (PErUCTpalusi) HAXOJUTCS Ha TEPPUTOPUU
MyHHUITUTIATLHOTO oOpa3zoBanus «[lounHKkoBCKUi paiton» CMOJIEHCKOM 001acTH;

2) 3asBUTENIb MEPBOHAYAILHO, B COOTBETCTBUM C DenepaibHbBIM 3aKOHOM OT
21.12.1996 N 159-®3 «O n0NONHUTEIBHBIX TAPAHTHUSAX IO COUHUAIBHOW MOAIEPIKKE
NETEeU-CUPOT U JeTel, OCTABIIMXCS 0€3 IMOMEUCHUs pOoJUTEeNei» BKIIOYEH B CIHCOK
JNETeH-CUPOT M JIETeH, OCTaBIINXCS O€3 IMOMEUSHUsS] POAUTEIICH, JIUIl U3 YucCia JeTeH-
CUPOT U JeTel, OCTaBIIMXCS O€3 MOMEUCHUsT POAUTENCH, JIUI], KOTOPbIe OTHOCUIIUCH K
KaTeTOpUU JETEH-CUPOT M JICTeH, OCTaBIIMXCS 0€3 MONCUYCHUs POIUTENICH, U TOCTHUTIIN
BO3pacTa 23 JeT, KOTOPhIC MOJIIEkKAT 00ECIICUEHUIO KUITBIMU TTOMEILICHUSIMU;

3) 3asBUTENb JOCTUT BO3pacTa 23 JIET;

4) y 3asBUTENS UMEETCS JOKYMEHTAJIbHO MOATBEPXKICHHBIM HE MEHEe UeM 3a
JIBEHAIIIaTh KaJCHIApPHBIX MECSIEB, MPEIIIECTBYIONIMX MECAIy OOpameHus ¢
3asBJICHUEM, JIOXOJl HE HW)KE MHUHHUMAJBHOTO pa3Mepa OIIaThl TpyJa OT TPYIOBOM,
NpeAIpPUHUMATENBCKOM W (WIM) HMHOM  JESATEIbHOCTH, HE  3alpeuieHHOU
3aKoHOJaTeNbcTBOM Poccuiickoit deneparuy, KOTOpbIA oOecrneurBaeT €My M €ro
CEMbE CPEIHEAYLIECBOU JT0XOJI, MPEBBIIAIONINI BEIUYMHY MPOKUTOUYHOIO MHUHUMYyMa
Ha JIyIly HaceJIeHUs, YCTaHOBJIEHHYIO B cyObekTe Poccuiickoit denepaiuu no Mecry
KUTEIHCTBA 3asIBUTEIIS TIO COCTOSTHUIO HA JIATy OOpAIlCHUs C 3asIBICHUEM;

3) y 3asgBUTENS OTCYTCTBYIOT 3aJ0JDKEHHOCTH IO HajoraM W cOopam, HUHBIM
00s13aTeNIbHBIM IIaTEXKaM B OFOKETHI OFOHKETHOM cucTteMbl Poccuiickoit deaepanuu,
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3a UCKJIFOUEHHEM CYMM, B OTHOIIEHUU KOTOPBIX B COOTBETCTBUU C 3aKOHOATEIHCTBOM
Poccuiickoit ®epepanuu 0 Hajorax M cOopax MpeaocTaBiieHa OTCpPOYKa WITU
paccpouka;

4) y 3asBUTENS OTCYTCTBYIOT IICUXWYECKHE 3a00JEBaHHSl WM PACCTPOICTBA,
QJIKOTOJIbHAS WJIM HAPKOTUYECKasi 3aBUCUMOCTH;

5) y 3asgBuTeNs OTCYTCTBYIOT CYAUMOCTH M (W) (PaKThl €ro yroJOBHOTO
MpecieIOBaHUs 32 YMBIIUIEHHOE MPECTYIICHHE;

6) y 3agBUTENs OTCYTCTBYIOT OOCTOSITENIbCTBA, CBHUJETEIbCTBYIOIIUE O
HEOOXOAMMOCTH OKa3aHHUsl €My COJCHCTBUS B MPEOJOJICHUM TPYIHOM KU3ZHEHHOU
CUTYaIUH.

7) 3asBUTENIeM HE peajn30BaHO IPaBO Ha obOecredeHre O0J1aroyCTpoeHHBIMU
KWJIBIMH TIOMEIIEHUSIMU CIEIUATM3UPOBAHHOTO JKHIMIIHOTO (OHIAa MO JOTOBOpaM
HaliMa CIelHaTM3UPOBAHHBIX KIJIBIX TTOMEIIICHUH;

8) 3asBUTENb HE MOJydald 3a CYET CpPEICTB OJKeTa Jpyroro cyObekTa
Poccuiickoit ®enepanuu BbIIJIATY Ha OPHOOpETEHHE OJIArOYCTPOECHHOTO >KUJIOrO
NOMENIEHUS! B COOCTBEHHOCTh WJIM JJI TOJIHOTO IOTalleHus, ITPEeA0CTaBICHHOIO Ha
OpUOOpETEHNE KWIOTO MOMEIEHUsI KpeauTa (3aiimMa) 1mo J0roBopy, oOsA3aTeNnbCTBa
3aeMILHKA 10 KOTOPOMY 00€CTI€YeHbI UITOTEKOM.

2.3. MnTepeckl aull, yKa3aHHbIX B yHKTE 2.1. HacTosA1ero AJIMUHUCTPATUBHOTO
periiaMeHTa, MOTyT MPEICTaBIATh UHbIE JULA, ACHCTBYIONIME B UHTEpEcax 3asiBUTEIS
Ha OCHOBAHMH JOKYMEHTA, yIOCTOBEPSIOLIEIO €ro MOJIHOMOYHS, MO0 B COOTBETCTBUU
¢ 3aKoHoAaTeIbCcTBOM Poccutickoit @enepanuu (nanee — NpeACTaBUTENb 3asIBUTEIIA).

1.3. TpedGoBaHus K NOPAAKY
HH(OPMHPOBAHUSA O NPEJIOCTABJICHMHA MYHHIIUNIAJIBHOU YCJIYT'H

1.3.1. Jna mnonyueHuss wuHOpMalMK 1O BOMNpPOCAM  MPEIOCTABIICHUS
MYHULIUNAIBHON YCIYTH, CBEAEHUNU O XOJI€ MPEAOCTABICHUS MYHULIUNAIBHON yCIyrU
3aMHTEpECOBaHHbIE JMLAa oOpamatorca B Otaen o0pa3oBaHus AJMUHUCTpalUU
MyHHUITUTIATBHOTO oOpa3zoBanus «lloumHkoBckuii paiion» CMOJeHCKOW 00JacTH Kak
OpraH OIEKHU U MOMEUYUTEIIbCTBA:

- JINYHO;

- o TenedoHam;

- B IUCbMEHHOM BU/JIE;

- 10 QJIEKTPOHHOM I1OYTE.

Nudopmarius o Mecte HaxoXJeHUsI, Tpaguke paboOThI, CIIPAaBOYHBIX Tele(oHax,
aapece oQUIMAIBLHOTO caiiTa, a TakXKe ajApece OdJIEKTPOHHOM TmouThl Otxaena
oOpazoBaHusi AJIMUHUCTpPAIMA MYHHUIUMIIATLHOTO oOpazoBaHusi «llouynHKOBCKMIA
paiion» CMOJIeHCKOM 00J1aCTH KaK OpraHa ONeKd U MOMEeUYnTeNbCTBA pa3MEIIaeTCs:

1) Ha odunmanbHOM caliTe AIMUHHCTPAIUM MYHHUIMIIAILHOTO OOpa30BaHUS
«lTounHkoBCckuit paitoH» CMoJjeHcKol o00yacTi  (JIEKTPOHHBIM  anpec
https://pochinok.admin-smolensk.ru);

2) B uHpopManMOHHOW cuctemMe «EquHbBIl mopTas TOCYyAapCTBEHHBIX H
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MYHUIUNATBHBIX yCayr (hyHkiuid)» (manee — EIN'Y) (amekTpoHHBIN aapec:
http://www.gosuslugi.ru);

1.3.2. OcHOBHBIMU TpeOOBaHUSIMHU K HHGHOPMHUPOBAHUIO 3aUHTEPECOBAHHBIX JIUI]
SBJITIOTCSL:

- JIOCTOBEPHOCTD MpEJCTaBIsIeMON HH(OpMAIUK;

- Y€TKOCTh B M3JI0’KEHUH WH(POPMAIIHH;

- MMOJTHOTa UHPOPMUPOBAHUS;

- y10OCTBO U AOCTYMHOCTh MOJTYYCHHUS HHPOPMAIUH;

- OTMIEPATUBHOCTH MPEACTaBICHUS HH(DOPMAIIUU.

1.3.3. UndopmupoBaHme 3aMHTEPECOBAHHBIX JIUI OCYIIECTBIISICTCS B BUJIE:

- UHIUBUAYAJIHLHOTO UH(OOPMUPOBAHUS;

- MyOIUYHOTO UH()OPMHUPOBAHUSI.

NudopmupoBanue mpoBOIUTCS:

- B YCTHOH opme;

- B IMCbMEHHOM (popme.

1.3.4. HWupuBuayasbHOE YCTHOE HUH(OOPMUPOBAHUE OCYLIECTBISETCA MPHU
oOpalleHuU 3aMHTEPECOBAHHBIX JIUII:

- TUYHO;

- o tenedony.

NuauBuayanbHOoe YCTHOE HMHGOPMUPOBAHHE OCYIIECTBISIOT —CHEI[HATHUCTHI
omeku u momneuyutenbcTBa Otaena oOpa3zoBaHuss AJIMUHUCTPAIMU MYHHUIIMTIAIHHOTO
obpazoBanus «llounHKOBCKMIT paitoH» CMOJEHCKOW oOnactu (Jajiee — CIEHaNCT),
bunmuana COI'bY «M®Iy (nanee - MOLI).

Crenpannct, OCYHIECTBISIOMNUNA WHANBUAYATbHOE YCTHOE HH(POPMHUPOBAHHE,
JIOJDKEH TIPUHSTH BCE HEOOXOAUMbBIE MEPBI ISl Ja4H MMOJTHOTO U OTIEPATHBHOTO OTBETA
Ha NIOCTaBJIEHHBIE BOIIPOCHI.

[Ipu wHOpMUpOBaHMU TpakIaHUHA HHANBUIAYATbHO WM 10 TeleoHy HE
JOTYCKAaeTCsl pasrialleHue CBEJACHUN KOH(PUACHIMAIBHOIO XapakTepa, Kacaroluuxcs
YaCTHOM W3HU TPa)XKJIaHWHA, €r0 IEPCOHAJIbHBIX JAaHHBIX U JPYroM OXpaHsIEeMOU
3aKOHOM MH(OpPMALIHH.

1.3.5. Cnenuanuct, oCymIeCTBISIIONUN WHPOPMHUPOBAaHKUE IO TeiaedOoHYy WM Ha
JUYHOM  TIpUeMe, JIOJDKeH KOPPEeKTHO ¥ BHHMATEIbHO  OTHOCHUTBCA K
3aMHTEPECOBAHHOMY JIMITY, HE YHUXasi €ro 4ectu u JocromHcTBa. MHopmupoBanue
JIOJDKHO MPOBOJUTHCS 0€3 O0BIINX May3, JIUIITHUX CJIOB, 000POTOB U SMOIIHIA.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAYMHATHCS C HWHPOpMauu O
HAaMMEHOBAHHUH OpraHa WU YYPEKIACHHsI, B KOTOPBIA MO3BOHIWI TPaKIaHUH (HaMUIUH,
UMEHH, oOT4decTBa (MIPU HATWYMH) U JOJDKHOCTU CHCIHAIKNCTA, TPUHSBIIETO
TenedOoHHBIN 3BOHOK. Bo Bpemsi pa3roBopa HEOOXOAUMO MPOU3HOCHUTH CIIOBA YETKO,
n30eraTh TMapaUieIbHBIX PA3rOBOPOB C OKPYKAIOIMUMH JIIOJIbBMH W HE TPEPHIBATH
pasroBop MO MPUYKMHE MOCTYIUICHUS 3BOHKA HA IPYTOd ammapar.

[Ipy HEBO3MOXXHOCTH CIIELMATUCTA, MPHUHSIBIIETO 3BOHOK, CaMOCTOSTEIBHO
OTBETHTh Ha T[IOCTaBJICHHBIE BOMPOCH Tene(OHHBIM 3BOHOK JIOJDKEH OBITh
nepeajpecoBad APYroMy CHEIUATUCTY HIIN K€ OOpaTHBIIEMYCS TPaXIaHUHY ITOJDKCH
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OBITh COOOIIIEH HOMep TeledoHa, MO KOTOPOMY MOKHO IMOJYyYUTh HEOOXOIUMYIO
UH(POPMALIHIO.

NunuBunyanbHoe ycTHOE MHGOPMHUPOBAHUE KaXKOTO 3aMHTEPECOBAHHOIO JIUIA
CIIELIMAIMCTOM OCYILECTBISIETCA B TeueHue 10 MuHyT.

[Ipu orBerax Ha TenedOHHBIE 3BOHKU M YCTHBIE OOpallleHUs IO BOIpPOCaM O
MOPSIIKE TIPEIOCTABIICHUS MYHHUITUTIAIBLHON YCIYTH OOpaTHBIIEMYCS COOOIIaeTcs
cienyroias nHpopmanus:

- 0 IEpEYHE JIML, UMEIOLINX IPAaBO HA MMOJyYEHUE MyHULUIIAIbHON YCIYTH;

- 0 HOPMATHBHBIX MPABOBBIX AKTaX, PETYIUPYIOMIUX BOIMPOCHI MPEIOCTABICHUS
MYHUIUIIATBHON yCIIyTH (HAaUMEHOBaHHE, JaTa W HOMEp NPUHATHS HOPMATUBHOIO
PaBOBOTO aKTa);

- 0 TepeyHe JOKYMEHTOB, HEOOXOAMMBIX [JIsl TOJYyYEHUS MYHHUIIUIAIbHON
YCIIyTH;

- 0 CpOKax MpeJOoCTaBICHUS MyHUIIUIIATbHON YCIYTH;

- 00 OCHOBaHMSX M OTKa3za B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEI0CTABIICHUS MYHULIUIIAIbHON YCITYTH;

- 00 OCHOBAaHMSX JJIsi NPUOCTAHOBIEHUS MPEIOCTABICHUS MYHULUIAIBHON
YCIIyTH, OTKa3a B MPEI0CTAaBIEHUN MyHULIUIIAIbHON YCIYTH;

- o mecre pasmenienus Ha EIN'Y, odunmanbHOM caiiTe yNOJTHOMOYEHHOTO
OpraHa, OCYIIECTBIISIONIEr0 MPEAOCTABICHUE MYHHUIIMNAIBHOW YyCIyru, UHGOpMAaIuu
10 BOIPOCAM €€ IIPENOCTaBIICHHUS.

1.3.6. B ciyyae ecnau ayisi MOATOTOBKM OTBETa TPeOyeTCs MPOAOHKUTEIBHOE
BpeMs, CIELUUAINCT, OCYLIECTBISIONMN MHANBUAYAIbHOE YCTHOE HH(POPMUPOBAHHE,
MOKET MPEUIOKUTh 3aMHTEPECOBAHHOMY JIMILY OOpaTUTHCA B MUCbMEHHOM BHJE JTUOO
HA3HAYUTh JIPYroe y100HOE AJIsi HETO BpeMs.

Crneuuanuct He BIpaBe OCYUIECTBIATh HHHOPMUPOBAHUE, BHIXOSILEE 32 PAMKU
CTaHJAPTHBIX NPOLEAYp W YCIOBHUW MPEAOCTABICHHUS MYHHIMNAIBHOW YCIYTH H
BIIUSIIOILIEE MTPSMO WJIM KOCBEHHO Ha PEIICHHE 3aMHTEPECOBAHHOTO JIULIA.

1.3.7. VunuBunyansHoe WHOOPMHPOBAHUE MPHU MOCTYIJICHUH MHCbMEHHOTO
oOpauieHusi 3aMHTEPECOBAHHOTO JMIA B YTOJHOMOYEHHBIA OPraH OCYIIECTBIISIETCS
IyTEM HANPABICHUS €My OTBETa MOYTOBBIM OTIIPABICHUEM WM IO 3JIEKTPOHHOU
noure.

OTBeT Ha oOpallleHHe 3aMHTEPECOBAHHOTO JIMI[a TOTOBUTCS B MUCbMEHHOM BU/JIE
B [IPOCTOM, YETKON U MOHATHOUN (hOpMe U JIOJKEH COAEPHKATh OTBETHI HA MOCTABJICHHbIE
BOMPOCHl. B HEM NMOKHBI OBITH yKa3aHbl aMUIus, UMs, OTYECTBO, HOMEp TenedoHa
UCITOJTHUTEII.

OtBer Ha oOpalieHue HampabisieTcs B (OpMe 3JIEKTPOHHOIO JIOKyMEHTa IO
aZipecy SJEKTPOHHOM TMOYThl, YKa3aHHOMY B OOpalleHWH, MOCTYNHBIIEM B (opme
AJIGKTPOHHOIO JIOKyMEHTa, W B IHCbMEHHON (opMe IO TOYTOBOMY aJpecy,
yKa3aHHOMY B 0OpallleHuH, MOCTYNUBIIEM B TUCbMEHHOHN (hopMme.

[Tpu nHpOpMUPOBaHUH B MUCEMEHHOM BHUJIE OTBET HA OOpallleHUuEe HAIPABIIAETCS
3aMHTEPECOBAHHOMY JHIly B TeueHue 30 KajneHIapHbIX AHEH CO JIHA PErucTparuu
oOpareHusl.



1.3.8.  IlybmuuHoe  ycTHOE€  HWH(POPMHUPOBAHHE O  MPEIOCTABICHUU
MYHHUIMIATBHON YCIYTM MOKET OCYHIECTBISATHCA MOCPEICTBOM CPEACTB MacCOBOM
uH(dOpMaIUU — paJivo, TEICBUICHHUS.

[IybnmyHOEe MUCbMEHHOE MH(DOPMUPOBAHUE O MPEIOCTABIECHUN MYHULIUITAIIBHON
YCIYyTH OCYIIECTBISICTCA MyTeM MyOJuKanuu HWHGOPMAIMOHHBIX MaTephalioB B
CpeJlICTBaX MaccoBOM MH(OpMAaIIMH, BKIIOYas O(QULIHaIbHbIe CAUThl Y TOTHOMOYEHHOTO
opraHa, OCYIIECTBIISIIOIIET0 OKa3aHWE€ MYHUIIMIAIBbHOW yciyr, B cetd WHTepHer, u
pa3MeIIeHHs] MaTepHaIoB Ha HH(POPMAITMOHHBIX CTEHJaX YIOJIHOMOUYEHHOTO OpraHa.

Y1onMHOMOYEHHBIN opraH, paspabaThiBacT HHGOPMAIMOHHBIE MaTepUalbl IO
MNOPSAKY TMPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTM — TaMSITKH, WHCTPYKIHH,
OpOIIIOPBI, MAaKeThl M pa3MellaeT X Ha O(UIIMAIbHOM calTe AJIMUHUCTpAluU B
paszjiesne ynoJIHOMOYEHHOIO OpraHa.

1.3.9. Undpopmaniys 0 MyHUIIMIIAIBHOM YCIyTe pa3MelaeTcs:

- Ha CTeHJIax Y IOJIJHOMOYEHHOI'0 OpraHa;

- Ha o(UIIMAIBHOM caiiTe YTOJIHOMOYEHHOTo opraHa B cetu IHTepHeT;

- B EIII'Y (http://www.gosuslugi.ru);

- B CpelcTBaxX MaccoBo wuHMoOpMaluu, B HWH()OPMAIMOHHBIX MaTepuagax
(Opomrtopax, OykieTax  T.1.).

TexcTbl MHPOPMAIMOHHBIX MATEPUATIOB TEYaTaAOTCS YIOOHBIM IS YTCHUS
mpudTom (pazmep mpudra gokeH ObITh HE MeHee 16-ro), 0e3 ucIpaBiIeHUH,
HanOoJiee BaKHBIE MECTa PEKOMEHYETCS BBIJICSATh APYTUM MIPUDTOM.

Pa3menienne W akTyanu3aluio CIpaBOYHOM uHGOpManuMu Ha OQPUIUATBHOM
caiite YnomHomoueHHoro oprana, Ha EIII'Y oGecneunBaer opras, yrnoaHOMOYEHHBIN
Ha Begenue EINTY.

1.3.10. Pa3meniaemast undopmanus Coaep>KuT:

- U3BJICYEHUSI U3 HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIINX MOPSIIOK U
YCIJIOBUS TIPEIOCTABICHUS MyHUITUTIATIBHOM YCIYTH (C YKa3aHUEM PEKBU3UTOB);

- MepeyYeHb JOKYMEHTOB, HEOOXOAUMBIX AJIA MPEAOCTABICHUS] MYyHULMIIAIbHON
YCIIyTH, U TPEOOBAHUS, PEIBSIBIIEMbIC K 3TUM IOKYMEHTaM;

- o0pa3upbl 0OpMIICHHS JOKYMEHTOB, HEOOXOIUMBIX JJI MOJYyYEHHUS YCIYTH, U
TpebOBaHUS K UX OPOPMIICHUIO;

- peXUM MpUeMa IpakKJaH CrelruaIucTaMu Y TOJHOMOYEHHOTO OpraHa.

1.3.11. [Jns mnonmydeHuss uHPOpMauM TO BOIPOCAM  MPEJOCTABICHUS
MYHUIIUNIATBHON YCIyTH, CBEACHUN O XOJIe MPEJOCTABICHUS MYHUIIMIIAIBHON yCIyru
3asBUTENH oOpariaeTcs B Y TOJITHOMOYSHHBIN OpTaH.

1.3.12. KoncynpTanuu no npoueaype npeaocTaBieHUus] MyHUIIMIIATIBHON yCIIyTH
MOTYT OCYIIECTBIISTBCS:

- B MUCbMEHHOM (hopMe HAa OCHOBAHMH MUCHMEHHOTO 0OpaIlleHNUS;

- IPY JTUYHOM OOpAIlICHUH;

- o tenedony.

Bce xoHCynbTaMy SIBISIOTCS OECTUIATHBIMU.

1.3.13. TpeGoBanus kK ¢hopMe U XapakTepy B3aUMOJCHCTBUS CHEIUAIMCTOB C
3asBUTENSIMU (MIPECTAaBUTEISIMUA 3asBUTENEH) MPU MPEAOCTABICHUN MYHHIIUIIAIbHON



YCIIYTH:

- KOHCYJbTAallMM B MUCHbMEHHOW (opMe MPEeOCTaBISIOTCSA CICIHMATUCTAMH Ha
OCHOBAaHMM MHCBMEHHOTO 3ampoca 3asBUTENA, B TOM YHUCJIE TMOCTYNHUBUIETO B
ANIEKTPOHHOU (hopme, B TeueHue 30 AHEN nocie NoJly4eH s YKa3aHHOIO 3a1poca;

- IpU KOHCYJBTUPOBAHUU 10 TeJIePOHY CIIEIUATUCT MPEICTABIIAECTCS, HA3BaB CBOU
dbamunmio, UM, OTYeCTBO (IIPH HAJIMYUHU), JOJDKHOCTb, MpEIaracT MpPeACTaBUTHCS
coOecelHUKY, BBICIYIIMBAET W YTOYHSAET CyTh Bompoca. Bo Bpems pasrosopa
HEOOXOAMMO MPOU3HOCHTH CIIOBA YETKO, M30€ratb MapajulelbHbIX pa3roBOPOB C
OKpY>KalOIIUMHU JIFOJbMH U HE IPEPHIBATH PA3rOBOP IO MPUUYMHE MMOCTYIJIEHNS 3BOHKA Ha
JIPYroM arrmapar;

- M0 3aBEPLICHUM KOHCYJIbTAIMU CHEHUAINUCT JOJDKEH KPATKO MOJABECTH UTOT
pa3roBopa U MEPEYUCIUTD IEUCTBUS, KOTOPBIE CIEAYET NPEAIPUHATE 3asIBUTEINIO;

- CHEIMAJIUCT MPU OTBETE Ha TeJIE(POHHBIE 3BOHKH, TUCbMEHHBIE U 3JIEKTPOHHbIE
oOpaiieHust 3asiBUTeNied (mpeicTaBUTeNeil 3asBuTeled) o00sd3aH B MaKCHMAJIbHO
BEXJIMBOM U IOCTYITHOHN (popMe IPEIOCTABIATh UCUEPIIBIBAIOLIYIO0 HH(DOPMAIIHIO.

1.3.14. Ha EIII'Y pa3memarorcs cBeneHus, npenycmMoTpernsie [lomoxennem o
dbenepaibHON ToCyJapCTBEHHON HHGOpMAIMOHHON cucteme «DenepalibHbIi peecTp
TOCYJIapCTBEHHBIX W  MYHMIIUNAIBHBIX  yCayr  (QyHKIuUN)»,  yTBEPKIACHHBIM
nocranoBiieHneM [IpaBurensctBa Poccuiickoit @eaeparuu ot 24.10.2011 Ne 861.

Hoctyn k uHbopManuu 0 CpoKax M MOPAJIKE MPEIOCTABICHUS MYHULUNAIBHON
YCIYTU OCYILIECTBIISIETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-IH00 TpeOOBaHUM, B TOM
yucie 0e3 HCMOIb30BaHMUS NPOrPAMMHOTO OOECHEeYeHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUUYECKHUE CPEICTBA 3asBUTEINs TPeOyeT 3aKIIIOUEHHUs JIMLIEH3MOHHOTO WJIM HHOTO
COTJIalIeHUS C npaBooOJagaTesem IPOrpaMMHOTO obecrieueHus,
peayCMaTPUBAOLIETO0 B3UMaHUE IUIaThl, PErUCTPALMIO WIIM aBTOPU3ALNIO 3asiBUTEIS
VI MPEIOCTaBICHUE UM NIEPCOHAIIbHBIX IaHHBIX.

1.3.15. Vnadopmamusi o X0J€ pPACCMOTPEHHUS 3asiBICHHUS O TMPEIOCTaBICHUU
MYHUIMNIATBHON YCIYyTM U O pe3yibTaTax MpPeJOoCTaBICHUS MYHULUIAIBHON YCIyTH
MOKET OBITh TIOJy4€HA 3asgBUTENIEM (ero npeacraButeneM) B inuHoM kadounete EINTY,
B YIIOJIHOMOYEHHOM OpraHe, 1o TeiaeoHy Ju00 MoCcpeACTBOM JIEKTPOHHOM MOYTHI.

2. CtanaapT npeaoCcTaBIeHUs MyHUIUNIATBHOM YCJIYT'H
2.1. HaumeHOBaHHe MYHHIIMNIAJIBHOM YCJIYI'H

MynunnunansHas yciyra «lIpegocraBiieHue JmnaMm, KOTOPbIE OTHOCHIIMCH K
KaTerOpUu JIETeU-CUPOT W JACTeH, OCTaBIIUXCS O€3 IOIMEUEeHHS POAUTENEH, JUI[ U3
yucjaa JETeH-CHPOT M JICTCH, OCTaBIIMXCS O3 IOMEYCHHUS POJUTEICH, M JOCTHIIIN
Bo3pacTa 23 neT cepTtudukara Ha OJHOKPATHOE MOJYYCHUE MEPHI MOJJCPKKU B BUIE
eTMHOBPEMEHHOM BBITIJIATHI HA MPUOOPETEHHE 0JIAr0yCTPOSCHHOTO JKUJIOTO MTOMEIIECHUS
B COOCTBEHHOCTb WJIM JMJisi TOJHOTO TOrameHus KpeauTa (3aiimMa) 1o J0roBopy,
00s13aTeILCTBA 3a€MIIMKA IO KOTOPOMY 00ECTICUeHBI UTTOTEKOM».
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2.2. HamMeHOBaHUe OPraHa MeCTHOI0 CAaMOYIIPABJICHUS,
MPeJ0CTABIAIOIIEr0 MYHUIMIIAJIBHYIO YCIYTY

221 MynununansHass ~— yciyra — IPEeNoCTaBisieTcss  AJZMUHHCTpaLuen
MYHULIUINIATIbHOTO 00pa3oBanus «llounHkoBckuil pailon» CMoJIEHCKON 00JaCTH uepe3
Otmen  oOpa3oBaHUs AMUHUCTpallMM ~ MYHHUIIMNAIBHOTO  OOpa30BaHUS
«ITounnkoBckuii paiton» CMoJIeHCKOM 001acTH (J1anee - YOJIHOMOYEHHBIN OpraH).

2.2.2. Ilpn npenocTaBIeHN MyHULIUNAIBHON yCIYrd YIIOJHOMOYEHHBIM OpraH
B3aUMOJICUCTBYET C:

- MunucrepctBoM BHyTpeHHUX nen Poccuiickonn ®denepanuum mo BoIpocam
MOJTYYEHHUs CBEJICHUM O HAIMYKMK (OTCYTCTBUM) CYAUMOCTH M (Min) daKTa yroJOBHOTO
npecieoBaHus JUOO0 O MPEeKpalleHWH YTOJOBHOTO IMPECIeOBaHMs, CBEICHUN O
HAXOXKJICHUH 3asiBUTEIIS B PO3BICKE;

- otaenom 3AT'C AnMUHUCTpalMM MYHUIIMTIATLHOTO 00pa3zoBanusi CMOJIEHCKOM
obnacTu;

- VYopasinenuem @DenepasibHONW CIyKObl TOCYAapCTBEHHOM perucTpanuu,
KaJacTpa U Kaprorpaduu IO BONPOCY MOITYYEHHs CBEJECHUN O HAMYUK (OTCYTCTBHHM)
y 3asBuUTeNsl OOBEKTOB HEABMKMMOCTU (KUJIOTO IOMEUIEHUsI) HAa TEPPUTOPUHU
Poccuiickon denepaunu;

- YrpaBJIeHHEM M0 BONpOcaM Murpauuu ['maBHoro ynpasieHus MuHucrepcrsa
BHYTPEHHUX Jiea Poccuu;

- DenepanbHOM HAJOTOBOM CIIyOOW IO BOMNPOCY MOJY4YEHUS CBEICHHU 00
OTCYTCTBHH Y 3asiBUTEJS 330JDKEHHOCTH 110 HaJloram u coopawm;

- M®Il no Bompocam uHGOPMUPOBAHUS TPaKJaH O MPEIOCTABICHUU
MYHULUIIAIBHON YCIYTH.

2.2.3. Ilpm mnpenocTaBIEHWH MYHHULMUNAIBHON YCIYTH YTOJHOMOYEHHOMY
Oprasy 3amperaercsi TpeOoBaTh OT 3asIBUTENIS OCYILECTBICHUS JEHCTBUM, B TOM YHUCIE
COTJIaCOBAHUM, HEOOXOIUMBIX ISl MOTYYEHUSI MYHULIMTAIbHOW YCIYTH U CBSI3aHHBIX C
oOpallleHHeM B HHbIE TOCYAApCTBEHHbIE OpPraHbl U OpraHU3aluH, 3a HCKIIOUYEHHEM
NOJIy4eHUS]  YCIYr, BKJIIOYEHHBIX B TME€PEYEHb YCIYr, KOTOpbIE  SIBISIOTCS
HEOOXOJIMMBIMH U 00S13aTEIbHBIMU JJIS1 IPEIOCTABICHNS MyHUIIUAIBHON YCIYTH.

2.3. PesyabTar npegocraBjaeHUsi MYHUIUIIAJIBHOM YCJIYTH

2.3.1. 3asButens obOpamaercs B Otaen oOpa3oBanus AIMUHHUCTpAIAA
MyHHUIUNIATBHOr0 oOpa3zoBanus «llounHkoBCckui paiton» CMONEHCKOM 00JacTH Kak
OpraH OMNEKW M MOMNEYUTENbCTBA ISl MOJIyYeHUs pelIeHus o Bbiiauye (00 oTKaze B
BbIJIAU€) KUIMIIHOTO cepTUudUKaTa.

2.3.2. Pe3ynbTaToM MpeA0CTaBICHNUS] MyHULIMIIAIIBHOW YCIIYTH SBJISIETCS PELICHUE
0 IPe10CTaBICHUN MYHUIUTIATBHOM YCIIyTH, KOTOpPOE oopmisieTcs
paclopsSAUTENbHBIM ~aKTOM O TPEJOCTABICHWH BBILUIATBI WJIK 00 OTKaze B
NPEJAOCTABICHUH BBIMIATHI U MOAMMUCHIBAETCS JOJKHOCTHBIM JIMIIOM AJMUHUCTpAIUU
MYyHHUITUTIATEHOTO oOpa3zoBanus «llounHKkoBCKUiA paitoH» CMOJIEHCKOM 001acTH.
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2.3.3. Beinucka U3 pacnopsauTeIbHOr0 akTa B TeueHue S5 pabouux JHEr co AHS
€ro NPUHATHUS HAMPABISIETCA YIOJHOMOYEHHBIM OPTaHOM 3asiBUTEITIO.

OOHOBpPEMEHHO C BBIMUCKOW M3 aKTa O MPEAOCTABICHUM BBIIIATHI 3asiBUTEIIO
YIOJTHOMOYEHHBIM  OpPraHOM  HAampaBisieTcs CepTH(PHUKAT Ha  BBIUIATY  JJIA
MIPUOOPETEHUS KUIIOTO MMOMEIICHUS (1aaee - cepTudukar).

2.3.4. Bpimmucka w©W3 akTa O TMPEAOCTAaBICHUH BBIIUIATBI W CcepTU(UKAT
HAIpPaBJISIOTCS 3aABUTENIO OJHUM U3 CIEAYIONIMX CIOCOOOB: HA OYMa)KHOM HOCHUTEJNE
3aKa3HbIM MOYTOBBIM OTIPABJICHUEM C YBEIOMIIEHUEM O BPYUYEHHH; C UCIIOIb30BAaHUEM
€IMHOTO MopTaia B opMe JIEKTPOHHOTO TOKYMEHTA.

2.3.5. Tlpu HampaBieHUU BBHIIUCKKM M3 aKkTa 00 OTKa3e B MPEIOCTABICHUU
BBIIUIATHl YIIOJTHOMOYEHHBIM OPTaHOM Pa3bsCHSAIOTCS 3asBHUTENIO B YCTHOW M (WIiIM)
NUCHPMEHHOW (opMe MPUYHMHBI OTKa3a M MOPAJOK 00KaJTOBaHUS COOTBETCTBYIOIIETO
peuieHus.

2.3.6. Brinucka u3 akta 00 OTKa3e B MPEJOCTABICHUM BBIILJIATHI HAINPaBISAETCA
3asiBUTENII0O OJHMM H3 CIEAYIOUMX CIOCOOOB: Ha OyMa)kKHOM HOCHUTENE 3aKa3HbIM
MOYTOBBIM OTHPABJICHUEM C YBEAOMIIEHHEM O BPYYEHHH; C UCIIOJIB30BAHUEM €IMHOIO
nopraia B (popme 3JEKTPOHHOTO JOKYMEHTA.

2.4. Cpok npeaocTraBjieHusi MyHUIIUNAJIBLHON YCJIYTH, B TOM YHCJI€e
C Y4€TOM He00X0AMMOCTH 00pallleH!sl B OPraHU3alNH, YYACTBYOLINE
B NPeI0CTABJIEHNH MYHUIIUTIAJIBHOM YCJIYTd, CPOK NPUOCTAHOBJIEHUS
NpeIoCTABJIEHNS] MyYHUIMNIAJIbHON YCJIYT'd, CPOK BbIIa4u (HANIPABJIEHMS)
JOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJbTATOM MPeI0CTABJICHUA MYHUIIUIAIbLHOM
yCayru

2.4.1. Cpoxk mpenocTaBIeHUS MYHMIMIIAJIBHOW YCIYTH B COOTBETCTBHH
¢ nocranoBiieHneM IIpaButenscTtBa Poccuiickoit @enepanun ot 21.12.2023 No 2227
«O0 OTHEeIBHBIX BOMPOCAX MPEJOCTABIICHUS JIUIAaM, YKa3aHHBIM B MyHKTe 1 ctathu 81
denepanbHOro 3aKkoHa "O JOMOJHUTENbHBIX TapaHTUSX MO COIMUAIBHON MOAJECPIKKE
JNETeU-CUpOT U JeTeH, OCTaBIIMXCS O3 MomnedYeHus poauTeNel’, BBIIIATHI Ha
npuoOpeTeHrne OJaroyCTPOCHHOTO KHUJIOTO TMOMEIIEHUS B COOCTBEHHOCTh WM IS
MOJIHOTO TOTalieHusl KpeauTa (3aiimMa) mo J0oroBopy, o0s3aTenbCTBa 3aeMIIUKa 10
KOTOpOMY oOecIieueHbl HIIOTEeKOM» cocTaiisieT He Oonee 40 (copoka) pabouux THEH.

2.4.2. B cnydae BBISIBICHHUS HEJOCTOBEPHOCTH M (WJIM) HEMOJHOTHI CBEJICHUM,
coAepXKalluxcsi B 3asABICHUUM M JOKYMEHTaX, HPEACTABICHHBIX 3asgBUTEIIEM,
YIOJITHOMOUYCHHBIM OpraH B CpOK, HE TMpeBblNamImui 3 pabouux gHEH co JHS
MOJIYYEHHUS! 3asBJICHUS U MPUIIAraeMbIX K HEMY JIOKYMEHTOB, HAIPABIISECT 3asBUTEIIO
3ampoc 00 YTOYHEHHWM YyKa3aHHBIX CBEJEHUM Ha OyMa)KHOM HOCHUTENE 3aKa3HbIM
MOYTOBBIM OTIIPABIICHUEM C YBEJAOMIICHUEM O BPYYEHHH WM C KCIOJIb30BAHUEM
€JMHOTO MopTaja B (popMe EKTPOHHOTO JOKYMEHTA (Jajee - 3ampoc).

2.4.4. Cpok pacCMOTpEHHUS 3asIBJICHUS MPUOCTAHABINBACTCS CO JHS HAIIpaBJICHUS
3asIBUTEITIO 3aMpoca YIIOJTHOMOYEHHBIM OpraHOM, HO He 0oJiee 4eM Ha 5 pabouux JHEH.
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2.4.5. 3asBUTENb MPEACTABISET B YIOJHOMOYEHHBIM OpraH aopaboTaHHOE
3asiBJ€HUE U (WIM) 10pabOTaHHbIE JOKYMEHTHl B T€UEHUE 5 pabouux JHEW CO JHS
HOJTyYEHUS 3a1poca OAHUM M3 CIEAYIOIUX CIIOCOOOB: MPEACTABIAET HEMOCPEACTBEHHO
(IMYHO) WJIM HANpaBIAET 3aKa3HbIM IMOYTOBBIM OTIIPABICHUEM - Ha OyMaxXHOM
HOCHTEJIE; C UCIOJB30BaHUEM €IMHOIO MopTajia B (OpMeE 3JIEKTPOHHOTO JOKYMEHTA,
MOJIMUCAHHOTO  YCWJIEHHOM  HEKBaTU(UIMPOBAHHONW  BJICKTPOHHOM  MOJIHUCHIO,
cepTu(uKaT KiIro4ya MNPOBEPKU KOTOPOH CO3JaH M MCIONB3YETCS B MHPPACTPYKTYpE,
oOecreynBaromieit UH(GOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICIICTBUE
MH(POPMALIMOHHBIX CUCTEM, UCIOJIB3YEMBIX ISl IIPEIOCTABIECHUS TOCYJapCTBEHHBIX U
MYHUIIUIIATIBHBIX YCIYT B 3JIEKTPOHHOU (opMme.

2.4.6. Cpok paccMOTpeHHs 3asBJICHUS BO30OHOBIISAETCA CO JHS MOCTYIUICHUS B
YIIOJTHOMOYEHHBI OpraH WM MHOTOQYHKIMOHAIBHBIM IEHTP J1OpaOOTaHHOTO
3asBieHUs U (W) JA0pabOTaHHBIX JOKYMEHTOB. B cimyuae HemnpenacraBieHUs
3asBUTEJIEM JOpaOOTaHHOTO 3asBJICHUS U (WJIM) JOpaOOTaHHBIX IOKYMEHTOB B TEUCHUE
5 paboumx JHEH CO [HA IMOJIy4ECHHs 3anpoca WIM HE YCTpaHEHHs YKa3aHHBIX
3aME€YaHUi YIIOJTHOMOYEHHBIN opraH B TeueHue 10 pabouux AHEH co AHS HANpaBICHUS
3ampoca HalpasisieT 3assBUTENI0 YBEIOMIIEHUE O BO3BPATE 3asBJICHUS U JTOKYMEHTOB C
yKa3aHUEM MPHUYMH TakKoro BO3Bpara B (opMe JOKyMEHTa Ha OyMaKHOM HOCUTEIIE
3aKa3HbIM MIOYTOBBIM OTIPABJICHUEM C YBEJOMIICHHUEM O BPYUEHUHU WIIU B 3JIEKTPOHHOMN
(dbopme B JINYHBII KaOMHET HA €AUHOM MOpTAaJe.

2.5. IIpaBoBbIe OCHOBAHMSA ISl MPEAOCTABJICHUS MYHUIIUNIAJIBHOM YCJIYTH

[IpenocraBiieHre rocyAapCTBEHHOM YCIYTM OCYIIECTBISIETCS B COOTBETCTBUH C
MPAaBOBBIMU aKTAMU:

- Koncrurynuen Poccurickon @enepanuu;

- I'paxxnanckum kogexcom Poccuiickoit Denepaiuu;

- KumumaeiM kogekcom Poccuniickon denepanny;

-  ®enepanbHbiM 3akoHOM  OT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT»;

- ®epepanbHbiM 3akO0HOM OT 21.12.1996 N 159-®3 «O nonoJHUTEIBHBIX
rapaHTUsIX MO COLMAIBHON TOAJNEPKKE NEeTeH-CUPOT W JeTed, OocTaBIIMXcs 0e3
MOTEYECHUS POJIUTENEH»;

- IlocranoBnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 21.12.2023 No
2227 «O0 OTOenapHBIX BOMPOCAX MPEAOCTABICHUS JIMIAM, YKAa3aHHbIM B MyHKTe |
cratbu 81 ®DenepanbHoro 3akoHa "O [IOMOTHUTEIBHBIX TAPAHTUSAX MO COLMATBHOMN
NOAACPIKKE JETeH-CUPOT U JIETEeH, OCTABIIUXCS O€3 MOMEeUYeHUs: poAUTeENeil", BhIILIATHI
Ha MPUOOpPETEeHHE 0JIArOYCTPOCHHOTO KHUJIOTO TMOMEIICHUSI B COOCTBEHHOCTh WM JJIS
MOJTHOTO TOTalieHusl KpeauTa (3aiima) Mo JoroBopy, o0s3aTenbCTBa 3aeMIUKa 10
KOTOPOMY 00€CIeUeHBI HITOTEKOW»;

- IlocranoBnenuem IIpaButensctBa Poccuiickoit @enepamuu ot 04.04.2019
N 397 «O dbopMupoBaHUN CIUCKA ACTEH-CUPOT U JIETCH, OCTABIIUXCS 0€3 MOIeUeHUS
poauTenen, Wl W3 4YUCiIa JETeU-CUpPOT W JIeTeM, OCTaBIIUXCA O3 TOoNedYeHUs


https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
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poauTenen, 1L, KOTOPblE OTHOCHIIMCH K KATETOPUH AETEN-CUPOT U JE€TEW, OCTABIINXCS
0e3 mome4yeHus] pOoAMTENEH, JTUI] U3 4YHcia JETeH-CUpPOT U JeTed, ocTaBIIuXcs 0e3
MONICYEHUSI POAMUTENEH, W JOCTUIIM Bo3pacTta 23 JeT, KOTOpbIE MOJJIEkKAT
00€CTICUCHUIO JKWJIBIMA  TTOMEIICHUSMHA, HWCKIIOUCHUH JIETeH-CHPOT W JICTEH,
OCTaBIIMXCSI 0€3 TMOIMEYeHUs] POAUTENICH, JHI[ U3 Yucla JeTeH-CUpOT U JeTeH,
ocTaBIIMXCs 0O€3 TMome4YeHuss poauTeneil, W3 chnucka B cyobekTe Poccuiickoi
denepanuu 1Mo MPEKHEMY MECTY JKUTEIbCTBA M BKIIOUEHUHM MX B CIIUCOK B CYOBEKTE
Poccuitckoit denepanuy 1o HOBOMY MECTY KUTENBCTBA»;

- 3akoHOM CmoneHckoit obmact ot 31.01.2008 Ne 6-3 «O6 opranuzanuu u
OCYIIIECTBJICHUU JICATECIILHOCTH IO OMEKE U MOMEUYUTENHCTBY B CMOJICHCKOM 0071acTh»;

- 3akoHOM CMmoneHckou obnactu ot 31.01.2008 Ne 7-3 «O HajeaeHUU OpraHOB
MECTHOTO CaMOYIpPaBJICHUS MYHUIUNAIbHBIX pallOHOB M TOPOACKHX OKpPYIOB
CMoseHCKOM 00J1acTH  TOCY/IapCTBEHHBIMU TMOJHOMOUYUSMH TI0 OpraHu3allud |
OCYIIIECTBJICHUIO CSITEILHOCTH M0 ONIEKE U MOTIEYUTEILCTBY»;

- 3akoHOM CwmoneHckoit o6mact ot 29.09.2005 Ne 89-3 «O6 obGecneyeHUun
JOTIOJTHUTENBHBIX TapaHTHM 10 COUHAIBHOW TMOJJIEPKKE JIETEH-CUPOT M JETEH,
ocTaBIIMXcs 0€3 MoneueHus poAuTeNe, Ha TeppuTopuu CMOJIEHCKON 00J1acTH»;

- 3akoHOM CmoueHckoil oomactu ot 29.11.2007 Ne 114-3 «O HajmeneHun OpraHos
MECTHOTO CaMOYIPaBJICHHUS MYHULHUNAIbHBIX pallOHOB M TOPOACKHX OKpPYIOB
CMoJieHCKOM 00J1IacTU TOCYJapCTBEHHBIMU TMOJHOMOUYUSIMU TI0 OOECIIEUCHHIO JCeTeH-
CUPOT U JeTel, OCTAaBIIMXCS O€3 MOMeUeHUs] POAUTENICH, JIUI] U3 YKCTIa IeTEH-CUPOT U
JIeTel, OCTaBIINXCS O€3 MOMEeUCHUS POIUTENICH, )KUJIBIMUA MTOMEIIICHUSIMU »;

- moctaHoBjieHueM AamuHuctpaiuu CMmoneHckoi odmactu ot 25.03.2014 Ne 202
«O0 ytBepxkaeHuun llosiokeHHsT O MOPSAJKE OCYLIECTBICHHUSI OpraHaMud MECTHOTO
CaMOYIPaBJICHUS] MYHUIIMIAJIbHBIX PAlOHOB W TOPOACKHX OKpyroB (CMoOJIEHCKOU
00JIaCTH TOCYJApCTBEHHBIX MOJHOMOYUN MO OOECIEUCHUIO NETEH-CUPOT U JeTeH,
OCTaBIIMXCSI 0€3 TOIMEUeHUs] POAUTENICH, JHI[ W3 Yucia JeTeH-CUpOT U JeTeH,
OCTaBIIUXCSI 0€3 MOMEUYEHUS POJIUTEIICH, KUJIBIMU MTOMEIIICHUSIMI,

pacrnopsKeHUEM AJIMUHUCTpaLUH MYHULIMTIATEHOTO oOpa3zoBaHUs
«ITounnkoBckuii paiton» Cmoinenckoit oomactu ot 02.02.2024 Ne 0097-p/anm;

- HACTOSIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.6. UcuepnbIBalOLIUii NepeYeHb JOKYMEHTOB M CBeleHHH, He00X0AUMBbIX
B COOTBETCTBMH C HOPMATHBHBLIMHY NMPABOBLIMH AKTAMM JIJIAl IIPEA0CTABJICHUS
MYHHUIIUIIAJIbHON YCJIYTH U YCJIYT, KOTOpPbIE SIBJISIOTCH HEO0X0AUMbIMH H
00513aTeJIbHBIMHU ISl IPEIOCTABJICHUS MYHUIIUTIAJIbHON YCJIYTH, MOMJIEKANAX
NpeACTABJIECHUIO 3asiBUTEJIEM, CIIOCOOBI X MOJY4Y€eHUs 3asiBUTEJIeM, B TOM YHCJIe B
JIEKTPOHHOM (popMe, MOPSIIOK UX MPEACTABJICHUS

2.6.1. B ciydae oOpamieHusi 3a MNPEJOCTABICHHUEM MYHUIMIAIBLHON yCIyru
HEMOCPEACTBEHHO CaMHUM 3asiBUTEJEM IMPEACTaBISAIOTCA CIEIyIolIue 00s3aTebHbIC
JIOKYMEHTBI:


consultantplus://offline/main?base=RLAW376;n=22424;fld=134;dst=100003
consultantplus://offline/main?base=RLAW376;n=22424;fld=134;dst=100003
consultantplus://offline/main?base=RLAW376;n=22424;fld=134;dst=100003
consultantplus://offline/main?base=RLAW376;n=22424;fld=134;dst=100003
consultantplus://offline/main?base=RLAW376;n=22424;fld=134;dst=100003
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a) 3asBJE€HUE, MOANUCAHHOE 3asiBuTeNeM 1o ¢opme, cormacHo IIpunoxenuto
HacTosleMy AaMuHucTpatuBHoMy pernamenTy (ITpunoxenue 1);

0) HOKYMEHT, YIOCTOBEPSIOUIUN JIMYHOCTh 3asiBUTENS U KOMHUHU JOKYMEHTOB,
YAOCTOBEPSIOIINX JINYHOCTh BCEX WICHOB €TI0 CEMBH;

B) CIIPAaBKU M3 HAPKOJOTMYECKOTO U MCUXOHEBPOJOTUYECKOrO JUCIAHCEPOB 00
OTCYTCTBHUH y 3asIBUTENS MCUXHUYECKUX 3a00J€BAHUN WM PACCTPOMCTB, aIKOTrOJbHOMN
WJIM HAPKOTHUYECKON 3aBUCHUMOCTH;

r) BbIIUCKAa U3 (eaepaJbHOTO PpErucTpa JHIl, HWMEIONMX MpaBoO Ha
JOTIOJIHUTENBHBIE MEPBI TOCYJAPCTBEHHOM MOIAEPKKH, O BbIJAY€ TOCYJIapCTBEHHOIO
ceptudurKaTa Ha MATEPUHCKUHA (CEMEWHBIN) KamuTal, B CIIydae MPUHSTHS 3assBUTEIEM
pemieHuss 00 HCMOJIB30BAHUM CPEACTB MATEPUHCKOro (CeMEWHOro) KamuTajga Ha
pruoOpEeTEHNE KUJIOTO MOMEIICHUS (TTPY HATHYHH );

1) TOKYMEHTBI, TOJATBEPKIAIOIINE YIACTHE 3asiBUTENS B CIECIMAIBHOW BOCHHOU
omnepanuu Ha TeppuTopusix Ykpaunbl, JJoneuxoit Hapognoit Pecnybnuku, JIyranckoit
Haponnoii Pecnybnuku, 3amopoxkckodt ob6mactu u XepcoHCKoil oOnactu  (mpu
HaJIM4KH).

2.6.2. B ciydae oOparmieHusi 3a MPEJOCTABICHHUEM MYHHUIUMIAIBLHON YyCIyru
IIPEACTABUTENEM 3asBUTENS, HUMEIOLIETO JOBEPEHHOCTh HA CJady JIOKYMEHTOB U
MOJIyYeHHUE pe3yIbTaTa, MPe/ICTABISIOTCS CIeayIolre 00s13aTeIbHbIC IOKYMEHTHI:

a) 3asiBIeHHE, COOCTBEHHOPYYHO MOANMCAHHOE 3asBUTENIEM O (OpME, COIIACHO
[TpunoxeHuto K HacTosleMy AJIMUHUCTpAaTUBHOMY periameHTy ([Ipunoxenue 2);

0) IOKYMEHT, OATBEPKAAIOIIUN MTOJTHOMOYHS NMPEICTABUTENS 3asBUTES;

B) JOKYMEHT, yIOCTOBEPSIOIINIA TUIYHOCTD MPEICTABUTENS 3asBUTEIIS;

I') CIIPaBKM U3 HAPKOJOTHMYECKOTO U MCUXOHEBPOJOTHYECKOTO TUCIIAHCEPOB 00
OTCYTCTBUM Yy 3asIBUTENSI MCUXMUYECKUX 3a00J€BAHUN WM PACCTPONCTB, aJKOTOIHHOM
WJIUM HAPKOTUYECKON 3aBUCUMOCTH;

1) BBIMHCKA U3 (QeAepalbHOTO PETHCTpa JHUI, HMMEIOMUX TMpPaBO Ha
JOTIOJTHUTEIbHBIE MEPbl TOCYAAPCTBEHHON MOIJIEPKKH, O BbIJIay€ TOCYAAPCTBEHHOTO
ceptudurKaTa Ha MATEPUHCKUM (CEMEWHBIN) KamuTal, B cllydae MPUHATHS 3asiBUTEIIEM
peuieHuss 00 HCMOJIB30BAHUM CPEACTB MATEPUHCKOro (CEMEWHOro) KamuTajga Ha
pruoOpeTEeHNE KUJIOTO MOMEIIeHUS (MIPU HATHYHHN);

€) JTOKYMEHTBI, MOJITBEPKAAIONINE YUACTHUE 3asIBUTENS B CICI[UATLHON BOCHHOM
omepainuu Ha TeppuTopusx Ykpaunsl, [Jonenkoit Hapomgnoit Pecybmuku, Jlyranckoit
Hapognoit PecnyOonuku, 3anopokckodt oOnactu U XepcoHCKOM obsactu (mipu
HaJIMYuN).

2.6.3. Konusa nacmopra WJIM HMHOTO JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTH
3asBUTENS (TIPEICTaBUTEIS 3asBUTEIA), TOTHKHA OBITh:

- 3aBEpEHa B YCTAHOBJIECHHOM 3aKOHOJATENbCTBOM Poccuiickor Denepauuu
MOPSIZIKE — B ClIy4ae OOpalieHus ¢ 3asBJICHUEM O BbIIaue KWIHMIIHOTO cepTUuduKaTa C
IMOMOIIbIO IOYTOBOM CBS3H;

- MpeACTaBJIE€HA COBMECTHO C OPUTMHAJIOM JI CBEPKH M 3aBEPEHUSI — B CIlydae
JMYHOTO OOpallleHHs C 3asBJICHUEM O BbIIaue XKUJIUIIHOIO cepTudukara.
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2.6.4. B cnydae nHampaBneHus 3asiBieHus nocpeactBom EIIY cBenenus u3
JOKYMEHTA,  YAOCTOBEPSIOIIETO  JIMYHOCTh  3asBUTENSA,  IPOBEPSIIOTCA  IIPHU
NOATBEPXKJICHUM YYeTHOW 3amucu B EauHoil cucreme HACHTUPUKALMU U
ayrentudukanun (manee — ECUA).

2.6.5. 3asgBUTENIb HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH NPEACTABICHHBIX
JOKYMEHTOB (CBEeJICHUI) (KOMUK JOKYMEHTOB) B COOTBETCTBUM C 3aKOHOJATEIHLCTBOM
Poccuiickon denepanuu.

2.7. UcyepnbIBalomii nepevyeHb JOKYMEHTOB U CBeJACHM i, HEOOXOAUMBbIX
B COOTBETCTBMHU C HOPMATHBHBIMH NPABOBbIMHU AKTAMHU JJISl IPEAOCTABJICHUS
MYHHUIMIAIBHON YCIAYTH, KOTOPbIE HAXOAATCH B PACIIOPAKEHUHN
rocyJapcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJICHUA U HHBIX
OPraHoOB, YYACTBYIOIIMX B NPEAOCTABJICHUH rOCYIAPCTBEHHBIX HJIH
MYHHUIHMIAIbHBIX YCJIYT

2.7.1. B ucuepnbIBalOMIUNA MEpEYeHb TOKYMEHTOB, HEOOXOAUMBIX JIsi IPUHATHUS
pelIEHUs] O MPENOCTABICHUM MYHUIMNAIBHOM YCIYTHM, KOTOPbIE HaXOIATCS B
pacIopsKEHUU TOCYJApCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS U
WHBIX OpTraHW3alluii W KOTOpbIE 3asABUTENIb BIpaBE MPEACTABUTH MO COOCTBEHHOM
WHUIIMATUBE, BXOJIAT CJICIYIOIINE IOKYMEHTHI (CBEICHUS ):

- KOMUU IOKYMEHTOB, MOJTBEPKAAIOIIUX POACTBECHHBIE OTHOIIEHUS 3asIBUTEIS U
JIUII, YKa3aHHBIX UM B KaU€CTBE WICHOB CEMbU (CBUIETEILCTBO O Opake, CBUAETEILCTBO
0 pacTop>KeHUH Opaka, 3aMuCH aKTOB TPAKJAHCKOTO COCTOSHUA), CBUACTEIBCTBO O
POXKICHUU HECOBEPIICHHOJIETHETO peOeHKa (AeTel) 3asiBUTEIIS,

- copaBKka O [JI0X0JaX H CyMMax Hajiora 3asBUTENsI HE MEHee 4YeM
3a 12 xaJleHIapHBIX MECSIEB, MPEIESCTBYIOIIUX MECAIY 00pallleHus ¢ 3asiBIICHUEM;

- cripaBKa 00 OTCYTCTBHH Yy 3asiBUTENS 3aJ0JKEHHOCTH IO HaJloTaM U cOopawm,
WHBIM O0O0S3aTeIbHBIM ILIATEXKaM B OIOUKETHI OIOKETHOM CUCTEMBI PoOCCHUCKOI
denepauuuy;

- pelIeHHE HAJOrOBOTO OpraHa O TMPEIOCTABICHUU 3asIBUTEIIO OTCPOYKH,
pPacCcpoOYKH MO yIIaTe HAJOroB U cOOPOB, MHBIX OOS3aTEIbHBIX IUIATSKEH B OFOJKETHI
OromxeTHOM cuctembl Poccuiickoit denepanuu (Ipy HATUYUN);

- cTIpaBKa 00 OTCYTCTBHUU Yy 3asBUTEIIS CYAUMOCTH U (W) (haKTa ero yroJoBHOTO
MpecyeI0BaHus 32 YMBIIIUICHHOE TTPECTYIUICHUE;

- 3aKJII0YEHUE 00 OTCYTCTBUU Y 3asBUTENSI 00CTOATEIHCTB, CBUIACTEIHCTBYIOIINX
0 HEOOXOJMMOCTH OKa3aHHUsl 3asBUTEIIO0 COJCUCTBUS B MPEOJOJCHUU TPYIHOU
KU3HCHHOW  CHUTYyallud, BBIJIAHHOEC OPraHoOM, YIOJHOMOYEHHBIM  CyOBEKTOM
Poccuiickon denepanyu Ha BbIavyy TAKOTO 3aKITOUYECHHUS.

2.77.2. Jnga mnoiiydeHHs] MYHHMIMNAIBHOW YCIYI'M 3asBHUTENIb BIPABE IO
COOCTBEHHOW WHHUIIMATUBE TMPEACTaBUTh JOKYMEHTHI, yKa3aHHble B MmyHkTe 2.7.1
noApazaena 2.7. pazngena 2 HACTOAIIETO AJMUHHUCTPATUBHOIO  PErJaMEHTa,
MOJTyYEHHBbIC IMyTEeM JIMYHOTO OOpallleHHs] UM Yepe3 CBOETO IMPEJCTABUTENS B OPTaHbl
WJIM OpTaHU3alNH.
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2.7.3. Ilpu npenocTraBieHUN MyHULIMIIAIBHON yCIIYTH 3allpelaercss TpeboBaTh OT
3asIBUTEIIA:

1) IIpencraBiaeHus: TOKyMEHTOB U MH(POPMALIMU WA OCYIIECTBICHUS JIEUCTBUM,
IIPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMU AKTAMM, PErYJUPYIOIIMMHU OTHOLICHUS, BO3HMKAIOIIME B CBSA3H C
IIPENOCTABICHUEM MYHULIUIIAIBHON YCIIYTH.

2) IlpencraBneHuss NOKYMEHTOB M HH(pOpMalMH, KOTOPbIE B COOTBETCTBUM C
HOPMAaTHBHBIMM IIPAaBOBBIMH akTamu Poccuiickon @enepannu, HOPMATHUBHBIMU
IPaBOBBIMU aKTaMH cyObekToB Poccuiickoii @®enepanun ¥ MYHULUINAIbHBIMU
IPaBOBBIMU aKTaMH HaXOJSTCS B PacCIOPSHKEHUU T'OCYIAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'O CaMOYMpPaBJI€HUs U (UJIM) OJBEJOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM U
OpraHamM MECTHOTO CaMOYIIPABJIEHUSI OPraHU3alllN, YYACTBYIOIIUX B MPEIOCTABICHUN
rOCyAapCTBEHHOM YCIYI'H, 332 MCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B 4. 6 cT. 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCYAapCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYD».

2.7.4. Henpencrasienue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIIAECTCSH
OCHOBAHUEM JUIsI OTKa3a 3asBUTENO (IIPEACTABUTENIO 3asBUTENSI) B MPEAOCTABICHUU
['ocynapcTBEHHOM yCIIyTH.

2.8. UcuepnbiBarouuii nepeveHb OCHOBAHMI VIS 0TKA3a B PUeMe JJOKYMEHTOB,
HEeO0XOAMMBIX VISl MIPEAOCTABJICHNSI MyHHIUNIAJTBHON YCIIYTH

OcHoBaHusIMM 11 OTKa3a B TMPUEME K PACCMOTPEHHIO JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABICHUSI MyHULIUTIATBHOMN YCIIYTH, SIBJSIOTCS:
2.8.1. TlpeacraBieHre HEMOJHOTO KOMIUICKTAa JOKYMEHTOB, HEOOXOJIUMBIX IS
PEI0CTABIICHUS YCIYTH.
2.8.2. JIOKyMEHTHI coAepKaT MOBPEXKACHHUSI, HAIMYHE KOTOPBIX HE MO3BOJISET B MOJTHOM
00beMe HMCIOJIb30BaTh MH(OPMAILIMIO U CBEIICHUS, COJIEpKAIUECs B JIOKYMEHTax JJis
MPEAOCTABICHUS YCIYTH.
2.8.3. IlpencraBieHHbIE 3aBUTEIEM TOKYMEHTBI COAEPKAT IMOJUYUCTKU U UCIIPABIICHUS
TEKCTA, HE 3aBEPEHHBIC B IMOPAJKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepanum.
2.8.4. TlpencraBineHHbIE JOKYMEHTBHI YTPAaTWIXM CHUIy Ha MOMEHT oOOpamieHus 3a
YCITyTOM.
2.8.5. HEmoJIHOE WM HEKOPPEKTHOE 3alojHEHUE O005S3aTeNbHBIX TOJIeH B Qopme
3asBJICHUS, B TOM 4YHCJIe B MHTEpPaKTUBHOU (dopMme 3asiBiaeHus Ha EamHoMm mopraie
rOCYJIapCTBEHHBIX U MyHUIIUMTAIBHBIX YCIIYT.
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2.9. UcyepnbiBarommii nepevyeHb OCHOBAHUI VIS IPHOCTAHOBJICHUSA
WIH 0TKA3a B MIPeJI0CTABJICeHUH MYHHIUNIAAbHON YCIYTH

2.9.1. OcHoBaHHMEM ISl TPUOCTAHOBJIEHUS IMPEIOCTABICHUS MYHHUIIMIAIbHON
YCIYyTU SIBISIETCS. BBISIBICHUE HEJOCTOBEPHOCTH M (WJIM) HENOJHOTHl CBEACHU,
COJIEpKAIIUXCS B 3a8BJICHUH U MPEJICTABIECHHBIX 3asBUTEIEM JOKYMEHTAX.

2.9.2. OcHOBaHMA A1 0TKA3a B IPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH:

1) HanuuWe NPOTHBOPEUYMBBIX CBEACHUW B 3asBICHUM M MNPUIOKEHHBIX K HEMY
JOKYMEHTaX;

2) HECOOTBETCTBHUE KATErOpUU 3asBUTENS KpPYry JIMI, YyKa3aHHbIX B IyHKTe 2
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETIIAMEHTA;

3) HECOOTBETCTBHE [IOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6. pazzena 2 HacCTOSILEro
AJIMUHUCTPAaTUBHOTO perlaMeHTa, o (¢GopMe WM COJAEPKAaHUI0 TPEeOOBAHUIM
3aKkoHozarenbcTBa Poccuiickon @enepannu;

4) 3asBIEHUE MOJAHO JMUIOM, HE HMMEIOIIMM MOJHOMOYMH MPEJCTaBIsATh MHTEPECHI
3asgBUTENSA, B COOTBETCTBUM C IIYHKTOM 2.3 HaCTOSIIEr0o AJIMUHHCTPAaTUBHOIO
perIaMeHTa;

5) orcyTrcTBUE CBeAEHUM O 3asBUTENIE B CBOJHOM CIHCKE JETEU-CUPOT U JIETEH,
OCTaBIIUXCS 0€3 TOMeYeHUs POAUTENCH, JIUIl W3 Yucla JIeTeU-CUPOT W JIeTEeH,
OCTaBIIMXCSI ©0€3 TMOMEUEeHUs] POJUTENCH, MOMISKAIMMNX OOECICUCHUIO KUJIBIMU
nomemenusiMu, B Otaene oOpa3oBaHus  AJIMUHUCTpAIlMd  MYHHIIUTIAIHHOTO
obpazoBanusi «llounHkoBckuil paiion» CMOJEHCKOM 00JIacTM Kak OpraHe ONeKu Hu
MONEYUTENbCTBA;

6) uHpopMalus, KOTopas COACPKUTCS B JOKYMEHTaX, MPEACTABICHHBIX 3asBUTEIIEM
(npencraButenieM  3asBUTENS), MNPOTUBOPEUUT  CBEICHUSM, COJIEpXKAIIUMCS B
JOKYMEHTax, HaXOISIMXCS B BEICHUU OPraHOB BJIACTH,

7) HempencTaBlIeHUE 3asBHUTENIEM JIMOO TIPEACTABICHHE HE B TIOJHOM 0OBeMe
JTOKyMEHTOB (CBEAECHMH), YyKa3aHHBIX B MyHKTe 2.6. pa3gena 2 HACTOSUIETO
AJIMUHUCTPATUBHOTO PEIIAMEHTA.

2.9.3. Cneunanuct, OTBETCTBEHHBIN 3a OKa3aHUE YCIYrd, B CiIy4ae OTKa3a B
MIPEIOCTABICHUN MYyHHUIIUITAILHOW YCITYTH:

- TOTOBUT cooOuieHMe 00 OTKa3e W PEerucTpUpyeT B  HCXOASIIEH
KOPPECMOHICHIINY;

- IPOCTABIIAET Ha ABYX IK3EMILISIpax COOOIIEHUs 00 OTKa3e UCXOASIIUNA HOMEp U
Aaty;

- MMOAIIMBAET IK3EMILISIP COOOIIEHUsI 00 OTKa3e B AEJO.

2.10. ITepeyens yciayr, KOTOpPbIe ABJAKTCA HEOOXO0AMMbIMH U 00513aTeJIbHBIMU
JJIS1 IPeI0CTABJIEHUS] MYHUIIMTIAJIbHOMH YCJIYTH, B TOM YHCJI€ CBEJIEHUS 0
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AOKYMEHTe (I0KYMEHTAaX), BbIAaBaeMOM (BbIIaBaeMbIX) OPraHU3ALUAMHU,
YYaCTBYKIIMMHU B NPEAOCTABJICHUM MYHUIUIIAIbHON YCJIYyTH

2.10.1. VYenyru, HeoOxonumble W 00s13aTe€NbHbIE s NPEAOCTABIICHHUS
MYHUIIUTIATEHON YCIYTH, OTCYTCTBYIOT.

2.11. Ilopsinok, pa3Mmep U OCHOBAHMSI B3UMAHMS IFOCYIAPCTBEHHO MOMIJIMHBI WJIH
UHOM IJIATHI, B3UMAEMOM 32 MPeJI0CTABJICHUE MYHULUIIAIBbHOU YCJIYyTH

MyHununanbpHas yciayra MpefocTaBisieTcss 0e3 B3UMaHUsS TOCyAapCTBEHHOM
MOUUIMHBI WM WHOM  Iwiarel. [IpepocTaBiieHMe  MYHUMUMNAIBHOW  YCIYTH
OCYIIECTBIISIETCSl OECIUIATHO.

2.12. Ilopsaok, pa3Mep U OCHOBAHMS B3UMAHMS IJIATHI 32 MPEAOCTABJIECHHE YCJIYT,
KOTOpbIEe SIBJSIOTCA HEO0X0AMMbIMHU U 00513aTeJILHBIMU JJIS1 IPEI0CTABJICHUS
MYHUIHMIAJIbHOH YCJIYTH, BKJIOYasd HHPOPMALMIO 0 METOAMKE pacyeTa pa3mepa
TAKOM IJIATHI

IInara 3a INpCAOCTABJICHHUC YCIYI, KOTOPLIC ABJIAIOTCA HCO6XO,Z[I/IMI>IMI/I )51
00s13aTeILHBIMHA JJI1 IpE€A0CTAaBJICHUA MYHHHHHaHBHOﬁ YyCIIyTu, HC B3UMACTCA.

2.13. MakcuMaJIbHBII CPOK O:KUAAHHS B OUepeau NPH MoJave 3ampoca o
NPeI0CTABJIEHNH MYHUIIUNIAJILHOM YCJIYTU U NIPH MOJYYeHUH pe3yJabTaTa
NPeI0CTABJICHNS MyYHUIUNIAJIBbHON YCJIYTH

MakcuMasibHBII  CPOK OXHMIAHHWS B O4Yepead IpU I[ojJade 3ampoca o
NPENOCTABICHUY  MYHHUIMIAJIBHOM YCIyTM W IIPU  NOJYYEHUH  pe3ysbTaTa
IIPEIOCTABJICHUSI MYHULIMTNIAJIBHOW YCIYTM B YIIOJJHOMOYEHHOM OPraHe COCTABJISET HE
oonee 15 MuUHyT.

2.14. Cpox 1 nopsSiA0K PerucTpanuy 3anpoca 3asBUTEJIS 0 MPeI0CTABJICHUU
MYHUIMIIAJIbHOH YCJIYTH, B TOM YHCJIE B 3JIEKTPOHHOMI (popme

2.14.1 3asgBneHus O NPEAOCTABICHUH MYHHUIMNAIBHOW YCIYTd MOAJIEkKAT
perucTpanii B YIOJIHOMOYEHHOM opraHe B TedeHue 1| pabouero IHS €O JHS
NOJly4YeHHUsl 3asiBJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTABIICHUS
MYHULMUITAIBHOW YCIYTH.

2.14.2 3assnenue, HampaieHHoe mnocpenctBom EIIIY, peructpupyercs He
MO3/IHEE MEPBOro paboyero, CIEAYIOLIEro 3a JHEM €ro MOJyYeHHUs YIOTHOMOYEHHBIM
OpPraHoOM C KOIMUSIMU HEOOXOUMBIX JOKYMEHTOB.
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2.15. TpeOoBaHusl K MOMEIIEHHUSIM, B KOTOPBIX PEA0CTABJISIETCS
MYHUIUNAJIbHASA yCJIyra

2.15.1. Ha Ttepputopuu, npuieramomeii k 3aanui0 Otaena oOpa3oBaHUs
AIMUHUCTpaMd  MyHUIMOAIbHOTO  oOpa3oBaHus  «llounHKOBCKME  pailoH»
CMoneHckol o0mactu, 00OpYIyIOTCS MapKOBOYHBIE MECTa JJisi aBTOTPAHCIIOPTA.
Joctyn 3asBuTENEN K NapKOBOYHBIM MECTaM SIBJISIETCS] OECIIIIATHBIM.

B 3manum  Otaema  oOpa3oBaHusi ~ AJMUHUCTpPAIMA — MYHHUIIUITAIIEHOTO
oOpazoBanusi  «llounHkoBckuil pailon» CMOJEHCKOH 00JacTH  000PYIYIOTCS
JOCTYTHBIE MECTa OOILEro MOJIb30BAHMS CAHUTAPHO-TUTUEHUYECKOTO Ha3HAUCHHSL.

2.15.2. TlomemeHnuss g  TNPEJOCTABICHUS  MYHULMIIAJBHOM  yCIIyTH
pa3Mmeniatotcss B 31aHuu Otaena oOpa3oBaHust AJMHHHCTPAIMU MYHHUIUIATBHOTO
obpazoBanus «IlounHkoBckuii paiton» CMOJIEHCKOHN 00JIacTH.

2.15.3. LentpanbHblii Bxoa B 3nanue Otaena oOpa3oBaHus AJIMUHHUCTpALUU
MYHULIUNIAJBbHOTO 0oOpa3oBanust «llounHkoBckuit paiion» CmoieHCKol obnactu
JOJDKEH OBbITh 000pynoBaH MH(OPMAIIMOHHOW TaOMW4YKOW (BBIBECKOM), coaepxaiien
uH(dOpMaIHUIO:

- HAMMEHOBAHUE;

- MECTOHAX0KJICHHE U FOPUIUYECKUI aipec;
- pexuM padoThI;

- rpad UK npuema;

- HoMepa TesIepOHOB ISl CIIPABOK.

2.15.4. IlomemeHusi, B KOTOPBIX MPENOCTABISIETCS MYHULHIAJIbHAS YyCIyTa,
JOJDKHBI ~ COOTBETCTBOBATH  CAHUTAPHO-3MHAEMHOJOTMYECKMM  MpaBWIaM U
HOPMAaTHBaM.

2.15.5. IlomemieHus, B KOTOPBIX IPENOCTABISAECTCS MYHULMIIAIBHAS YCIyra,
OCHAIIIAFOTC:

- IPOTHUBOMOKAPHON CUCTEMOU U CPEICTBAMU MOKAPOTYIICHUS;

- CHCTEMOW ONOBEUIEHUSI O BOZHUKHOBEHUH YPE3BbIYANHON CUTyalluu;
- CpeICTBaMH OKa3aHMs MEPBOY MEAULIMHCKON TOMOIIY;

- TYaJIETHBIMA KOMHATaMHM JUJIsI TOCETUTENEH.

2.15.6. Mecrta oOxuOaHHs 3asBUTEIEH M MPEAOCTABICHHUS MYHHIUMIIAJIbHON
yCIyrd O0ECHeYMBAIOTCS KAHUEISAPCKUMHM MPUHAIJICKHOCTIMU U1l HalHUCaHUSA
NUCbMEHHBIX 3asBJICHUN, OOOPYIYIOTCS CTYJIbSIMU, CKAMbSIMH, KOJUYECTBO KOTOPBIX
ompezensercs HcXoas M3 (PaKTHUECKOW Harpy3KM U BO3MOXKHOCTEH Ui HX
pa3MelleHts B TOMEIICHUH, a TaK)Ke MHPOPMAILIMOHHBIMUA CTEHIAMHU.

NupopmanonHple  CTEHABI  COAEpXaT  CIENYIOHIyI0  00s3aTeabHYIO
uH(pOpMaIHIO:

- CBEICHUS O IEPEYHE UCIOIHIEMBIX MYHULIUITIAJIBHBIX YCIIYT;

- IOPSAJIOK 00KaIOBaHUs IeWcTBUM (0€34€CTBUA) U PEIICHUH, OCYIIECTBISIEMBIX
(IpHUHATBIX) B XOAE NPEIOCTABICHNS MyYHULUITAIbHON YCITYTH;

- IIOYTOBBIM aJpec, B TOM 4YHCIE ajpec caWrta B cetu MHrepHeT, HOMmepa
TenedOHOB, DIEKTPOHHOW mouThl, rpadukoB pabdotel OTaena oOpa3oBaHUs
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AIMUHHUCTpAllUM ~ MYHHUIMOAIbHOTO  oOpa3oBaHus  «IlOYMHKOBCKUN  pailoH»
CMmoneHCcKol 001acTu;

- IEpEeYeHb JOKYMEHTOB, KOTOpBIE 3adABUTEIb JOJKEH NPEACTABUTH IS
MOJYYEHUS] MyHUIIUTAIBHOW YCITyTH;

- HACTOSIMK AJIMUHUCTPATUBHBIN PETJIAMEHT.

TekcTbl MaTepuanoB, pa3MEIICHHBIX HA MH()OPMALMOHHOM CTEHE, MeYaTAITCA
yIOOHBIM JIJIsl UTeHUs pudToM, 0€3 UCIPaABICHUMN, C BbIJCICHUEM Han0OO0JIee BaXKHBIX
MECT TIOJTY>KHPHBIM TIPHQPTOM.

Mecra npuema 3asBuTenei 000pynyroTCs HHOOPMAIMOHHBIMU TaOJIMYKaAMU
(BBIBECKAMHM ) C YKA3aHUEM:

- HOMepa KaOrWHeTa 1 HAMMEHOBAHUS OTJIENa;

- ¢amuiuM, HWMEHH U OTYecTBa (MOcienHee — TpPU HATUYUH), JOJDKHOCTHU
OTBETCTBEHHOIO JIUIIA 32 TPUEM IOKYMEHTOB;

- rpaduka npruema 3asiBUTEIIEH.

Pabouee MecTO Ka)kJa0ro OTBETCTBEHHOTO JIMIIA 32 MPUEM JOKYMEHTOB, JIOJKHO
ObITh 00OpPYAOBAaHO TNEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXOAUMBIM  MHGOPMAIIMOHHBIM 0a3aM JaHHBIX, [€YaTAIOIIMM YCTPOMCTBOM
(MpUHTEPOM) U KOMUPYIOIIUM YCTPOKWCTBOM.

2.15.7. NudopMupoBanue 0 XOJe NPEHAOCTABICHUS MYHUIUIMAIBHON YCIyTu
OCYLIECTBISIETCA COTPYAHUKAMH TMPU JIUYHOM KOHTAKTE C 3asBUTEISIMH WU C
UCIIOJIb30BAaHUEM CPEJCTB MOYTOBOM, TEIEPOHHON CBSI3U, MMOCPEICTBOM AJIEKTPOHHOU
MOYTHI.

2.15.8. Bxox B 3panue o0opyayercs MaHIycamH, PACHIMPEHHBIMH MPOXOJaMHU,
MO3BOJISIOIMMHA 00€CIeUnTh OECNpEenAaTCTBEHHBIM AOCTYN JUIsi MHBAIUIOB, BKIIIOYAS
WHBAJINI0B, UCIIOJIB3YIOIIUX KPECIa-KOISCKHU.

2.15.9. [JoctynHOCTb Jisi WHBAJUI0B OOBEKTOB (37aHUM, TMOMEIICHHI), B
KOTOPBIX MPEIOCTABISETCS MyHUITUIIATbHAS YCIIyTa, JOJDKHA OBITh 0OecTieyeHa:

- BO3MOKHOCTBIO CAMOCTOSITEJIbHOTO MEPEBUKEHNSI HHBAIUAOB, B TOM YHCIIE C
UCIIOJIb30BAHUEM KpPECTa-KOJSCKHA, IO TEPPUTOPUU, HA KOTOPOM PACHOJIOKEHBI
00BEKTHI (3/1aHUsI, MMOMEUIEHUs), B KOTOPBIX MPEIOCTABISAIOTCS TOCYJApPCTBEHHBIE U
MYHULIUTNAIbHBIE YCITYTH;

- CONPOBOXKJIECHHWEM HWHBAJIMIOB, MMEIOUIUX CTOMKHE paccTpoucTBa (PyHKIIUU
3peHHs] U CaMOCTOSITEJILHOTO TIEPEABMKCHUS, M OKa3aHUS UM IOMOIIM B OOBEKTax
(3maHusIX, TOMEIICHUSX), B KOTOPBIX MPEIOCTaBIISIIOTCS TOCYJAapCTBEHHbIC U
MYHULIUNAIbHBIE YCIYTH;

- HaJJeXalluM pa3MelleHHeM o0opyAoBaHUsI W Hocutened wuHbopmaluuy,
HEOOXOAUMBIX JUIsi OOecredeHus: OeCTHpEermsITCTBEHHOTO JO0CTyla WHBAJIUAOB K
00beKTaM (3JaHUAM, IOMEIIEHUSIM), B KOTOPBIX MIPEIOCTABIISAIOTCS TOCYJapCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, MECTaM OXHUJaHWUS U I[pueMa 3asBUTENIEd C Y4eTOM
OTPAaHUYCHUHN WX KUZHEACATEIbHOCTH,

- nyOoiuMpoBaHMEM HEOOXOIWMOW JUIsi WHBAIUIOB 3BYKOBOW W 3pUTEITHHOMN
uHopMalMK, a TakXKe HaAMNUCeil, 3HAKOB M HWHOW TEKCTOBOM W rpaduyeckon
nH(}OpMaIUU 3HAaKaMHU, BBHITIOJTHEHHBIMH pebe(hHO-ToOUueuHbIM pudToM bpaiins;
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- JIOMYCKOM CYpJAOIEpPEeBOAYMKAa M THUQIOCYpIONEPEBOAUNKA MPU OKa3aHUU
WHBAJIUAY MyHULIMTIATBHON YCIIyTH;

- JIOMyCKOM B OOBEKTHI (3/aHMs, NMOMEUIECHUs), B KOTOPBIX MPEAOCTaBISIOTCS
MYHULUOANbHBIE  YCIYTd, COOAaKU-MPOBOJHHUKA TNPU  HAIUYAM  JOKYMEHTA,
MOATBEPKIAIOIIETO €€ CIeluaibHOoe 0O0yUYeHHE U BbIIaBaeMOT0 10 (GopMe U B TIOPSJIKE,
KOTOpBIE  OMpEACNsAoTCA  (eiepalbHBIM ~ OpPraHOM  HCIOJHHUTENBHOM  BJIAacTH,
OCYHIECTBISIOMIUM ~(PYHKIIMM TI0 BBIPAa0OTKE U peau3alid TOoCyAapCTBEHHOU
NOJIMTUKA U HOPMATHBHO-TIPABOBOMY PETYJIHPOBAHUIO B cepe COLMATBLHOM 3alUThI
HaCeJICHUS;

- OKa3aHUEM CIEIUAINCTAMH YUYPEXKACHUS, IOMOIIN WHBAJIMIAM B IIPEOIOJIECHUU
0apbepoB, MEMIAIOMINX MOJYYCHUI0 UMU MYHUIIMIIAIBHBIX YCIYT HapaBHE C JIPYyTUMU
3asIBUTEIISIMU.

2.16. IToka3aTeJin JOCTYIIHOCTH M Ka4eCTBA MyYHHIMIIAJIbHOMN yCIyTH

2.16.1. OcCHOBHBIMU [I0OKA3aTelsIMU  JOCTYIIHOCTH  IPELOCTaBIICHUS
MYHUIUTIATBHON YCITYTH SIBISIOTCS:

- HaNuM4Me TMOJHOW W NOHATHOW HHMOpPMAlMM O MOPAJKE, CPOKax U XOJe
IPEI0CTABIICHUS MYHUIUTIATBHOM YCIIyTH B MH(}OPMALIMOHHO -
TEJIEKOMMYHUKALIMOHHBIX CETSX OOIIEro Mojib30BaHus (B TOM yucie B cetu MHTepHET),
CpeicTBax MacCOBOW MH(OpPMALINH;

- BO3MOXXHOCTb IIOJYYEHUs 3asBUTEIEM YBEIOMIICHUH O MPEIOCTaBICHUU
MYHULHANAIBHOMN yciryTH ¢ nomombto EINTY;

- BO3MOXHOCTh TMOJy4eHHMs HUHGPOpPMALUU O XOJA€ MPEeJOCTaBICHUS
MYHHUIMNIATBHOM yCIyTd, B TOM YHCIE C HCHOJIb30BaHUEM HH(DPOPMALUOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJIOTHH.

2.16.2. OCHOBHBIMH TOKA3aTEIMU KAa4ECTBA MPEAOCTABICHHUS MYHHIIUIIAJIBHON
YCIIYTH SIBJISIFOTCS:

- CBOEBPEMEHHOCTh MPEAOCTaBICHUS] MYHHUIMNAIbHOW YCIYI'M B COOTBETCTBUU
CO CTaHJApPTOM €€ MPEIOCTABIEHUS, YCTAHOBIECHHBIM HACTOSAIIUM aJIMUHUCTPATUBHBIM
periiaMeHToM;

- MHMHUMAJIbHO BO3MOXXHO€ KOJIMYECTBO B3aUMOJEWCTBUI TpaKJaHWHA C
JOJKHOCTHBIMU JIULIAMU, YYACTBYIOIIIMMH B IPEIOCTABICHUA MYHULIMIIAILHON YCIYTH;

- OTCYTCTBHE 00OCHOBAHHBIX kajn00 Ha AeicTBUA (0€31eHCTBHUE) COTPYTHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOILIEHUE K 3asBUTEIISIM;

- OTCYTCTBHE HApYyLICHHI YCTAHOBJEHHBIX CPOKOB B MPOLECCE MPENOCTABICHUS
MYHULUIIAIBHON YCIIYTH;

- OTCYTCTBHUE 3asBJICHUN 00 OCHapwBaHWU pEIICHUM, AeHCTBUN (0e31eiCcTBUN)
YOTHOMOYEHHOTO OpraHa, €ro AOJKHOCTHBIX JIUI, MPUHUMAEMBIX (COBEPIICHHBIX)
IpU MPEIOCTABICHUM MYHHUIMNAIBHOW YCIYyTH, IO WTOraM PAaCCMOTPEHHUS KOTOPBIX
BBIHECEHBI pelieHus: 00 yIOBIETBOPEHUU (YACTUYHOM YIOBJIETBOPEHUU) TpeOOBaHMIMA
3asBUTEINIEH.
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2.17. Nnble TpeOOBaHUsI, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH
NpeaocTaBJIeHUs MYHUIUIIAJIbHON YCJIYITH B MHOTO(YHKIIHOHAJIbHBIX HEHTPAX,
0COOCHHOCTH NMPeJO0CTABJICHUA MYHHIMIIAJIBbHON YCIyTH 110
JKCTEPPUTOPHUAIBLHOMY NPHUHIUILY M 0COOCHHOCTH NPEeA0CTABJICHUSA
MYHUIUNAJIBHOM YCJIYTH B 3JIEKTPOHHOM (popme

2.17.1. IlpenocraBiieHME MYHULMIAIBHON YCIYIH II0 3KCTEPPUTOPUAIBHOMY
NPUHIUITY OCYIIECTBIISIETCS B YacTU OOECIEYEHUsI BO3MOXKHOCTU IMOJAuM 3asBJICHUM
nocpeacrtsoM EINTY.

2.17.2. 3asBuTensM o0OecreurnBaeTcsi BO3MOKHOCTh MPEACTaBICHUS 3asBICHUS U
IpUJIaraéMbIX TOKYMEHTOB B (hOpME IEKTPOHHBIX JOKYMEHTOB nocpeactsoM EINTY.

B oarom caywae 3agBurens aBropusyercs Ha EIII'Y  mocpenctsom
MOATBEPkKACHHON yueTHOU 3anucu B ECHUA, 3anonHseT 3asBieHrne O MPEIOCTABICHUT
MYHUIIUINIAJIBHOM YCIyTU C HCIIOJIb30BAaHHUEM HMHTEPAKTUBHON (POPMBI B AJIEKTPOHHOM
BUJIE.

3anoJHEHHOE  3adBJICHUE O INPEAOCTABICHUM MYHULUIAIBHON  YCIyTH
OTHPABIISIETCS 3asBUTEJIEM BMECTE€ C MPUKPEIUICHHBIMUA JIIEKTPOHHBIMU OOpazamu
JOKYMEHTOB, HEOOXOJMMBIMHM JJIsi MPEAOCTaBICHUS MYHULIMIAJIbHOW YCIyTH, B
YnomaomoueHubld oprad. IIpu aBropuzanuu B ECHUA 3adBneHne o mpeaocTaBiICHUN
MYHULIUIAIBHON YCIYTH CUMUTAETCS MOAINUCAHHBIM IIPOCTOM IEKTPOHHOM IOAIMCHIO
3asIBUTEIIA.

Pesynprarel  mpenocraBieHHMsT  MYHULMNAJIBHOW — YCIYTM  HAIPaBIISIOTCSA
3asBUTEIIIO B TUYHBIN kaOuHeT Ha EINT'Y.

3. CocraB, nocj1e10BaTeJILHOCTh U CPOKH BbITOJIHEHUS A IMUHUCTPATUBHBIX
npoueayp (aecrBuii), TpeGOBaHMS K MOPSIAKY UX BHINIOJHEHHSI, B TOM YHCJIe
0CO0EHHOCTH BbINOJHEHHUS AIMUHUCTPATHUBHBIX MPOLEAYP B JJIEKTPOHHOH popme

3.1. UcuepnbiBalOLIUii IepedyeHb AAMUHHUCTPATUBHBIX MPOLEAYP

3.1.1. IIpenocraBnenue MyHununaibHou ycayru «lIpemocraBnenune nunam,
KOTOpPbIE OTHOCHJIUCh K KaTeTOPUU JETeH-CUPOT M JIETeH, OCTABIIMXCA 0€3 MOTICUCHUS
poauTened, WLl W3 4YUCIa JETeU-CUpPOT W JIeTeM, OCTaBIIUXCA O3 TOomNedYeHUs
ponuTtene, U JOCTUTIN Bo3pacta 23 neT cepTudukata Ha OJHOKPATHOE TMOITyYCHUE
Mepbl TMOJJEPKKHM B BHUIAE CIMHOBPEMEHHOM BBIIUIATHI Ha MPUOOpETEHUE
0JIarOYCTPOCHHOTO KHUJIOTO TOMEIIEHUST B COOCTBEHHOCTb WJIHM JUISI TIOJIHOTO
NoraiieHus KpeauTa (3aiimMa) Mo J0TroBOpY, 00s3aTeNbCTBA 3a€MIIMKA MO KOTOPOMY
obOecriedeHbpl HMMOTEKOI», BKIIOYaeT B ce0s cClenyronme aJIMHUHUCTPATHBHBIC
POLIEIYPHI:

1) mpuem © perucTpamus 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUS] MyHUIIUITAIBHOW YCITyTH;

2) ¢dbopmupoBaHHE MU HAMpaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpTaHBI
(opraHuzaiym), ydacTBYIOIIME B TPEAOCTaBICHUM MYHUIIMNAIBLHOW YCIyTH, B TOM
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yucie mnocpeactBom DenepanbHoil rocynapcTBEHHOM HMH(POPMAIMOHHONW CHUCTEMBbI
«Enunas cucteMa MEXBEJOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJCUCTBUS» (manee —
CMDBB);

3) ¢dopmupoBanue YTOJIHOMOYCHHBIM OpPraHOM B OyMaXHOM ©  (WJIH)
AJIEKTPOHHOM BHJI€ JIejia O BHIIJIATE 3asBUTEIIIO;

4) paccMOTpeHHE JOKYMEHTOB KOMHCCHUEHW, CO3JaHHOW YMOJHOMOYEHHbBIM
OpraHoM, W TMPUHIATHE PEHICHUS O MNPEIOCTABICHUU BBIIIATHI WM 00 OTKaze B
NPEIOCTABJICHNUN BBITUIATHI 3asBUTENIO, 0(hOpMIIEHUE MPOTOKOJA 3aCeAaHUsI KOMUCCUU
U pe3yJibTara MpeA0CTaBICHNUS] MyHUIIMITAIIbHON YCIIYTH PACHOPSIAUTEIIbHBIM aKTOM;

5) HampaBieHUE pe3yabTaTa TMPEIOCTABICHUS MYHHUIIUNAIBHOW  YCIIyTH
3asBUTENI0 Ha OyMaXHOM HOCUTEJE 3aKa3HbIM TIOYTOBBIM OTIPABJICHUEM C
YBEJOMJICHHEM O BPYYEHUW WM C HCIOJIB30BAaHUEM EIUHOTO TMopTasia B ¢dopme
AJIEKTPOHHOTO JIOKYMEHTA.

3.2. [Ipuem u perucrpauus 3asiBJIeHUS M JOKYMEHTOB,
HEeO0XO0AUMBIX JIfl MPEJ0CTABJIEHUSI MYHUUMIIAJIBHON yCIyrd

3.2.1. OcHoBaHHMeM [JIs Hayana aJIMHHUCTPATUBHON MpOUEIYypbl HpUEMa U
perucTpalvi 3adBJICHHS W JOKYMEHTOB, HEOOXOJIMMBIX I MPEJOCTABICHUS
MYHULUNAIbHOMN YCIIYTH, SIBJSETCS:

1) nuunoe oOpameHue 3asButens B Otaen oOpa3oBaHuss AJMUHUCTpALUU
MYyHULIUNIAJbHOTO oOpa3zoBaHusi «llounHkoBckuit paiion» CMOJIEHCKONH 0051acTH C
3alpOCOM O MPEJOCTABICHUM MYHUUUIAIBHON YCIYyrM W MpUiIaraéMbIMU K HEMY
JOKyMEHTaMHu Ha OyMa)kKHOM HOCHUTEJIE;

2) 3asBJICHUE U JTOKYMEHTHI, HAIIPaBJIEHHbIE 3aKa3HbIM MTOYTOBBIM OTIPaBICHUEM
- Ha OyMa)XHOM HOCHUTETIE;

3) HampaBieHHWE B OJJIEKTPOHHOW (opme 3ampoca O MNPEAOCTABICHUU
MYHULUNAIBHON YCIYyTH W MPWIAraeMblX K HEMY JIOKYMEHTOB C HCIOJIb30BaHUEM
€IUHOTO mMopTajia rocynapcrBeHHbIX yciuyr (manee EII'Y) B dopme 37aeKTpOHHOTO
JIOKyMEHTa, TOJIMUCAHHOTO YCHJIIEHHOW HEKBATH(UIIMPOBAHHON  DIIEKTPOHHOMN
NOANKCHIO, CEePTU(PHUKAT KI0Ya MPOBEPKHM KOTOPOM CO34aH M HCHOJB3YyeTCs B
uH(dpacTpykType, o0ecreunBaroIIei UH()OPMAITMOHHO-TEXHOJIOTUYECKOE
B3aUMOJIeCTBUE HH(POPMAIIMOHHBIX CHCTEM, HCIOIb3YEMBIX I MPEAOCTABICHUS
rOCyJIapCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYT B 3JIEGKTPOHHOU (hopMme.

3.2.2. Ilpu mocCTymjeHHH 3ampoca M NPWIAraéMblX K HEMY JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJNE CHEIHUAINCT, OTBETCTBEHHBIM 3a NpPHUEM U PETUCTPAIUIO
JIOKYMEHTOB, OTBETCTBEHHBIM 3a MpPHUEM M PETUCTPALUIO JOKYMEHTOB, B JCHb
NOCTYIJIEHUS 3alpoca O MPEAOCTAaBIEHUH MYHHIMIAIBHONW YCIYTHM U MPUJIAraeMbIX K
HEMY JIOKYMEHTOB:

1) mpoBepsieT JOKYMEHT, yI0CTOBEPSOIINNA JTUYHOCTD 3asBUTEIIS;

2) mpoBepsieT HAJWYMe OCHOBAHMM [JI1 OTKa3a B MNpPHUEME U pPErucTpauuu
JOKYMEHTOB,  YKa3aHHbIX B  mojpasjene 2.8  paszmena 2 HACTOSILIETO
aJIMUHUCTPATUBHOTO PErJlaMeHTa.
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3.2.3. B ciydae BBISIBIICHUSI OCHOBAHUM JJIsl OTKAa3a B MPUEME U PETUCTPALNU
JOKYMEHTOB,  YKa3aHHbIX B  moapaszmene 2.8  pasgena 2 HACTOSIIETO
aAMUHHUCTPATUBHOIO PETJIAMEHTA, CIEIHUAIUCT, OTBETCTBEHHbIA 32 TMPUEM U
pPErHCTpalMI0 JOKYMEHTOB, MPEKpaIlaeT NpoUeaypy MpUeMa JTOKYMEHTOB, MEpeaacT
JOKYMEHTBI ~ 3aBUTEII0 Il TPUBEACHUS TMPEICTABICHHBIX JIOKYMEHTOB B
COOTBETCTBUE C TpeOOBaHUSAMHU, YCTAHOBICHHBIMH TmoApasnene 2.8 pazgena 2
HACTOSIIIETO aJMUHUCTPATUBHOIO perjamMeHTa, opopmiisieT pelieHue o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABICHHUS] MYHUIIMIIAIBHOW YCIYTH, B
CcBOOOJIHOM (hopMme, U TepelaeT ero 3asiBUTEIIO.

3.2.4. B cinyyae OTCYTCTBUSI OCHOBAaHUW [UJIsl OTKa3a B IMpUEME JTOKYMEHTOB,
YKa3aHHBIX B mojipaszesne 2.8 pasjieia 2 HaCTOSIMIETO aIMUHUCTPATUBHOTO PETJIaMEHTa,
CIELMAJIUCT, OTBETCTBEHHBIN 3@ MPUEM M PETUCTPALUIO JOKYMEHTOB, OTBETCTBEHHBIM
3a NPUEM W PETHCTPALUIO JTOKYMEHTOB, B JE€Hb IIpHEMa Y 3asABUTENS 3ampoca o
IPEI0CTAaBICHUH MYHULUIIAIbHON YCITYTH U IPUIIAra€MbIX K HEMY IOKYMEHTOB:

1) cBepsier mnpencTaBiICHHbIE 3asBUTEIEM MOJIMHHUKM JOKYMEHTOB C UX
KOIUSAMH, MPOU3BOJUT KOMUPOBAHME YKa3aHHBIX JOKYMEHTOB (€CIHM 3asBUTEIEM HE
IPEACTABICHBl KOMMHU YKAa3aHHBIX JOKYMEHTOB), 3aBEpPSET KOIMU YKAa3aHHBIX
JOKYMEHTOB JIMYHOM MOAMMCHIO M INTAMIIOM oOpraHa (y4pexaeHHs), IMOCIE Yero
IOJUIMHHUKYU JOKYMEHTOB BO3BpALAIOTCS 3asIBUTEIIIO;

2) mpu OTCYTCTBUM Yy 3asiBUTENs 3alOJIHEHHOTO 3ampoca O MpeIoCTaBICHUU
MYHUIMIIAJIBHOW YCIYTH WIM HEIPAaBUIBHOM €r0 3alOJIHEHHHM IOMOTaeT 3asBHUTEIIO
3aMOJHUTH 3aMPOC O MPEAOCTABICHUH MYHULIUITAIBHON YCITYTH;

3) peructpupyer 3arnpoc 0 NpeAoCTaBICHUN MYHULUIAIBHON YCIyTH B TEUEHUE
1 pabouero nHA ¢ COXpaHEHHEM JIaThl U BPEMEHM MOJa4yu 3arpoca O Mpea0CTaBIECHUN
MYHULUIIAIBHON YCIYTH.

3.2.5. B ciyyae nogauyu 3ampoca O IPEAOCTABICHUH MYyHULUNIAIBHON YCIYTH U
IpUJIaraéMbIX K HEMy JOKyYMEHTOB rocpenctsoM EIIY cnenumanuct, OTBETCTBEHHBIN
3a MPUEM U PETUCTPALUIO IOKYMEHTOB:

1) ycranaBiauBaeT mpeaMeT OOpalieHus;

2) npoBepseT  KOMIUIEKTHOCTh  JIOKYMEHTOB, YKa3aHHbIX B  IYHKTE
2.6.1 nmogpaznena 2.6 paszznena 2 HaCTOAIIETO AAMUHUCTPATUBHOTO PETJIaMEHTa.

3) mpoBepseT HaJIM4YMe€ OCHOBAaHMW JUIsl OTKa3a B IPUEME W PErUCTpaluu
JOKYMEHTOB,  YKa3aHHbIX B  moapaziaene 2.8 pazgena 2 HACTOSIIIETO
aJIMUHUCTPATUBHOTO PErJlaMeHTa.

3.2.6. B cinyyae Hanuuusi OCHOBAaHUW Il OTKa3a B IMPUEME M PErUCTpaluu
JOKYMEHTOB, TMPEAYCMOTPEHHBIX TNoApa3zaesoM 2.8 pasaena 2  HACTOSIIETO
aMUHUCTPATUBHOTO PErJIAMEHTa, CIEHHAINCT, OTBETCTBEHHBIM 3a TIpUEM U
pPErucTpalfio JOKYMEHTOB, HAIllpaBisieT B JIMUHbIA KaOWHET 3asBUTENS YBEIOMJICHUE
o0 oOTKaze B TMpHeMe JIOKyMEHTOB, HEOOXOJUMBIX JJisi  MPEIOCTABICHUS
MYHULMUITAIBHOW YCIYTH.

3.2.7. B cnaydae OTCYTCTBUSI OCHOBAaHUM JJIsI OTKa3a B NPUEME JIOKYMEHTOB,
YKa3aHHBIX B mojpaszene 2.8 pa3ziena 2 HaACTOSIIErO aIMUHUCTPATUBHOTO PETJIaMEHTA,
CIIELUAJIUCT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIMIO JOKYMEHTOB:
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- HampapJigeT 3asBUTEII0 YBEJAOMJIEHME B TEUEHUE OJHOro pabodero AHsS Ha
OyMa)KHOM HOCHUTEJIE WM B JJIEKTPOHHOM (opMe B JMYHBIA KAaOMHET Ha €IUHOM
HopTaje O NPUHIATHM 3asIBICHUS U MPUIATaeMbIX K HEMY JTOKYMEHTOB C yKa3aHUEM HX
NEpPEYHs] U JaThl MOJYYEHHs, a TAKKE C YKA3aHUEM IEpPEedHs JOKYMEHTOB, KOTOPBIE
OyAyT TOJYy4YeHbl YNOJHOMOYEHHBIM OpPraHOM II0 MEKBEIOMCTBEHHBIM 3alpocaM o
NPEIOCTABICHUN JOKYMEHTOB M HMH()OpPMAIMU, HEOOXOAMMBIX IJS MPEIOCTABICHUS
rOCYyJJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYI, B paMKaX MeEXBEJOMCTBEHHOIO
UH(GOPMALIMOHHOTO B3aUMOICUCTBUSA (Jaiee - MEKBEIOMCTBEHHBIN 3a1poc);

- IEpEeAAET 3a1poc O NPEIOCTABICHUN MyHUIIMIAIBHOMN YCIIYTH U IPUJIaraeMble K
HEMY JIOKYMEHTBI, CHEIUAINCTY, OTBETCTBEHHOMY 3a pPAaCCMOTPEHUE JOKYMEHTOB
(amee — OTBETCTBEHHBIM HWCIIOIHUTEIb), B CPOK HE mo3aHee | pabouero nHs,
CIIENYIOIIEr0 3a JHEM IpHeMa U perucrpauuu 3ampoca O IIPEeIOCTaBICHHUU
MYHHUIUIIAJIBbHON YCIYTH.

3.2.8. MakcUMaJIbHBIM CPOK BBIIOJHEHUA AJMUHUCTPATUBHOW IPOLELYPHI
IpUEMa U PETUCTPALIMU JOKYMEHTOB cocTaBisieT 1 pabounii 1eHb.

3.3. ®opMuUpOBaAHHE U HATIPABJICHUE MEKBEJIOMCTBEHHBbIX
3alPOCOB B OPraHbl (OPraHu3anumn), y4acTBymume B
NpPeI0CTABJIEHNH MYHUIIUTIAJIBHOM YCJIYTH

3.3.1. OcHoBaHuEM Ui Hayaida aJMUHUCTPATUBHOW NPOLETYypbl (OPMHUPOBAHUS
Y HaIpaBJICHUSI MEXBEIOMCTBEHHBIX 3alIPOCOB SBJISIETCS HEMPEACTABICHHUE 3aIBUTEIIEM
1o cOOCTBEHHOM MHUIIMATUBE JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.1 moapazaena 2.7
paszena 2 HacTOSIIEero aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. B ciyuae ecnu 3asBUTENEM IPEICTABICHBI BCE TOKYMEHTBI, YKa3aHHbBIE B
nyHkTe 2.7.1 noapaszaena 2.7 pazaena 2 HaCTOSIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA,
OTBETCTBEHHBIM  HUCIHOJIHHUTENb  NEPEXOJUT K  BBIIOJHEHHIO  ClIeIyroulei
aJMUHUCTPATUBHON NPOLENYpbl B COOTBETCTBUHM C IMOAPA3IAEIOM 3.3 HACTOSIIETO
paszaena.

3.3.3. B cunywae ecim 3asgBUTENIEM II0 COOCTBEHHOW WHHUIIMATHUBE HE
IIPEACTABIICHBI JIOKYMEHTHI, YKa3aHHble B myHKTe 2.7.1 moapasgena 2.7 pasgena 2
HACTOAIIET0  aJMUHUCTPATUBHOIO  PErJIaMEHTa, OTBETCTBEHHBI  HCIIOJHUTEIb
OpUHUMAET pelieHue O (OPMUPOBAHMM W HAIMpPABICHUU MEXKBEIOMCTBEHHBIX
3apoCoB.

3.3.4. MexBeJOMCTBEHHBII 3ampoc (GOpMHUpPYETCs M Hampasisiercs B Gopme
AJIEKTPOHHOTO  JIOKYMEHTa, TMOJMUCAHHOTO  YCHUJIEHHOW  KBaTU(DUIIMPOBAHHOU
AJIIEKTPOHHOW MOJIUCHIO, MO KaHalaM CHUCTEMbl MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOACUCTBUA. [IpM OTCYTCTBMM TEXHUUYECKOW BO3MOXHOCTH (DOPMUPOBAHUS H
HaIpaBJEHUsI MEXBEJOMCTBEHHOr0 3ampoca B (OopMe 3JIEKTPOHHOrO JIOKYMEHTa IO
KaHaJlaM  CHCTEMBbl  MEXBEJOMCTBEHHOI'O  3JIEKTPOHHOIO  B3aMMOJEHCTBUS
MEXBEJIOMCTBEHHBIN 3alIpOC HAIPaBIsIeTCs HA OYMa)KHOM HOCHUTEJIE O MoYTe JIMOO0 MO
(dakcy ¢ 0JHOBPEMEHHBIM €r0 HAIIPABJICHHUEM IO MOYTE UM KyPhEPCKOM TOCTABKOM.

3.3.5. Cpox TmMOATrOTOBKM ¥ HaMNpaBlICHUS MEXBEIOMCTBEHHOIO 3ampoca
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OTBETCTBEHHBIM MHCIIOJIHUTEJIEM HE MOJXKET MpeBbllarh | pabodero AHSA €O JHA
perucTpaliii 3asBJICHHS M JOKYMEHTOB, HEOOXOIMMBIX JUIA MPEJOCTaBICHUS
MYHUILIMIIAJIBHOW YCIIyTH, OT CIELUUAINCTa, OTBETCTBEHHOIO 32 MPUEM U PETUCTPALUIO
JIOKYMEHTOB.

3.3.6. Ilocme moCTymieHHss OTBETa Ha  MEXBEJIOMCTBEHHBIM  3ampoc
OTBETCTBEHHBIN HCIIOJHUTENb PETHUCTPUPYET MOJYYECHHBId OTBET B YCTAHOBJIEHHOM
HOpSIIKE.

3.3.7. MakcuManbHbId CpPOK BBIIIOJHEHHUS AAMUHHUCTPATUBHOW MPOLEIYPSHI,
yYKa3aHHOHM B HACTOSLIEM MOJpPA3/eiie, BHIIOIHIEMbIX OTBETCTBEHHBIM HUCIIOJIHUTEIIEM,
cocTaBisieT 3 pabouux JHS.

3.4. PaccMmoTpeHue JOKYMEHTOB, IPUHATHE PEeLICHUs O
npeaocTaBjieHnH (0TKa3e B MPeJ0CTABJIEeHNMN) MYHULIUIIAJIbHOM
yCJIyTH, opopmiieHHe pe3y/ibTaTa MPeJI0CTABICHUS MYHHIHNIAJIbHOMI
yCIyIH.

3.4.1. OcHoBaHHEM [JIsl HA4YaJIa aAMUHHUCTPATUBHOW MPOLIEAYPHl PACCMOTPEHHUS
JOKYMEHTOB, MPUHSITUS PELICHUS O MPeaOoCcTaBleHUU (00 OTKa3e B MPEAOCTaBICHUM )
MYHULHUNATbHON YCIYTU SIBJIAETCS MOJYYEHUE OTBETCTBEHHBIM UCIIOJIHUTEIEM 3alpoca
0 MPEJOCTABICHUA MYHHUIMIIAJILHOW YCIYTH U MPUJIaraéMblX K HEMY JTOKYMEHTOB, a
TaK)kK€ OTBETOB Ha COOTBETCTBYIOIIME MEXBEJOMCTBEHHBIE 3alpocChl (B Cilydyae eciu
OblJla yCTAHOBJICHA HEOOXOAWMOCTh B TaKUX 3alpocax) OT CHEIHUAUCTa,
OTBETCTBEHHOI'O 32 MPUEM M PETUCTPALMIO JOKYMEHTOB, OTBETCTBEHHOIO 3a MPHUEM U
pEerucTpanuio JOKYMEHTOB.

3.42. Ilpu npenocTaBlIeHUHM MYHUIUNAIBHOM YCIYrM  OTBETCTBEHHBIN
UCIIOJTHUTEb YCTAHABIMBACT HAJIWYUE WM OTCYTCTBHE€ OCHOBAaHMUM /Jisi OTKa3a B
MPEJOCTAaBICHNY MYHUIMIIAIIBHOW YCIYTH, YKa3aHHbIX B yHKTe 2.9.1 noapasnena 2.9
pazzena 2 HacTOALIEro aAMUHUCTPATUBHOIO PErJIAMEHTA.

3.43. 1Ilpu OTCYyTCTBUM OCHOBAaHMM JIsI OTKa3a B MPEJOCTABJICHUU
MYHULHANAIBHON YCIYI'HM, yKa3aHHbIX B IyHKTe 2.9.2 mogpasnmenma 2.9. pasgena 2
HACTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA, OTBETCTBEHHBIN UCIIOTHUTEb:

1) mpoBepsieT mpeACTaBICHHBIC CBEJEHUS U TOKYMEHTHI;

2) ¢opmupyer B OyMaXHOM W (WJIM) DJIEKTPOHHOM BHUJE IO O BBIIIATE
3asBUTEJIO, B KOTOPOE BKJIFOYAIOTCS 3asBJICHUE U JOKYMEHTHI, YKa3aHHbIC B TTOAMYHKTE
2.7.1. nynkra 2.7. pa3aena 2 HacTOSIIEro AJIMUHUCTPATUBHOTO PETIIAMEHTA;

3) B teuenue 10 paGouux gHEH cO AHSA TpUeMa 3asgBJICHUS U TPUTIAraeMbIX
JOKYMEHTOB Tiepenaér neno s paccMoTrpenuss B Komuccuio, co3gaHHYIO
YTOJIHOMOYEHHBIM OPIraHOM;

4) B Teuenne 20 pabounx mHel odopmILeT MPOTOKOI 3acenanus Komuccuu mo
MPUHATHUIO PEIISHUSI O MPEIOCTABICHUHU WU 00 OTKa3€ B MPEOCTABICHUH BBITLIATHI;
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5) B TedyeHue 5 pabouyux JIHEHW HAa OCHOBAHUHU IPOTOKOJA KOMHCCHUU TOTOBHUT
pacnopsiIUTENbHBIA  aKT O TNPEJOCTaBICHUWM BBILIATBI WM 00 OTKa3e B
IPEIOCTABICHNUH BbIIUIATHI;

3.3.5. MakcumanpHbIi CPOK BBIIOJHEHUS aJIMHHUCTPATUBHOM MNPOLENYPHI,
yKa3aHHOH B HACTOSLIEM MOAPA3eIe, COCTaBIsIET 35 qHEM.

3.5. Beigaya pe3yJabTara npeaocTaBjJIeHus] MyHHIMIIAJIbHON YCIYIH

3.5.1. OcHoBanmeM [ Hayaja [aHHOM AJIMUHUCTPATHUBHOM MPOLEAYPHI
SIBJISICTCS MIPUHSTHE AJMUHUCTpanuein MYHHIUIIAIBHOTO o0pa3zoBaHus
«ITounnkoBckuid paiioH» CMOJEHCKOW 00JIacTU  pacHopsAUTENIBHOIO aKTa o
MPEIOCTABJICHNUH BBITUIATHI UM 00 OTKa3€ B MPEJOCTABICHUU BBIILIATHI 3asIBUTEITIO.

3.5.2. B teuenue 5 paboumx JHEH CO JHS MPUHATHS COOTBETCTBYIOIIETO aKTa
3asBUTEIII0 HANPABJISAETCS BBINMCKA W3 PACIOPSAAUTEIBHOIO aKTa O NMPEIOCTABICHUU
BBITUIATHI M cepTU(]UKAT HA BBHIIUIATY JUIsl MPUOOPETEHUSI KUJIOTO MOMEIeHus (aaee -
ceptuukar) Ha OYMa)KHOM HOCHUTENE 3aKa3HbIM IMOYTOBBIM OTIIPABJICHUEM C
YBEJOMJICHUEM O BPYYEHUU WM C HCIOJIB30BAHUEM EIUHOTO MopTaiia B ¢dopme
AIEKTPOHHOTO IOKYMEHTA.

3.5.3. IIpu Hanuuuy OCHOBAHMI JJIsl OTKAa3a B MPEAOCTABICHUN MYHULIMTIIATbHON
YCIYTH, YyKa3aHHbIX B MNOyHKTe 2.9.2. monpasgena 2.9 paszpena 2 HACTOAIIETO
aJIMUHUCTPATUBHOTO pPErJIaMEHTa, 3asSBUTEII0 OJHUM U3 CIEAYIOIIMX CIIOCOOOB: Ha
OyMa)KHOM HOCHUTEJE 3aKa3HbIM IIOYTOBBIM OTIIPABICHUEM C YBEJAOMIIEHUEM O
BPYUYCHUH WJIM C HCIOJb30BAHUEM €IMHOr0 TopTaja B (GOpME DIEKTPOHHOTO
JIOKYMEHTa HaIpaBJISIETCS BBIMTMCKA U3 aKTa 00 OTKa3e B MPEJIOCTABICHUHN BBITUIATHI U B
YCTHOM H (WJIM) TUCBMEHHOW (opMe pasbsCHSIET 3asBUTEII0 MPUYHHBI OTKa3a U
NOPSIIOK 00KaJIOBaHMSI COOTBETCTBYIONIETO pemeHusd. Konuu ykazaHHbIX JOKYMEHTOB
xpansaTcss B Otaene oOpazoBaHus AJMUHHUCTPALIMM MYHHUIIUTAIBHOTO 0Opa3oBaHUS
«ITounnkoBckuii paiton» CMOJIEHCKOM 001acTH.

3.6. IlepeyeHb aIMMHUCTPATUBHBIX NPoUeAyP (AelCTBHIA)
IPHU NPEAOCTABJICHNH MYHHIUNIAJBHOMN YCJIYId B 3JIEKTPOHHOU (popMe

[Ipu mnpemocTaBIeHUHM MYHHUIIMNAIBHOM YCIYTH B SJIEKTPOHHOU (opme
3asIBUTENI0 00€CTIeunBaIOTCS:

- momydeHue WHGOpPMAIMM O TIOPSJAKE ©  CPOKax MPEeJOCTABICHUS
MYHULUIIAIBHON YCIIYTH;

- hopMuUpOBaHHE 3aSBICHUS;

- TPUEM M PErucTpaus YIOJHOMOUYEHHBIM OpPraHoOM 3asdBJICHHUS MU HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JIJIS IPEOCTABICHHS MYHUIIUTIAIHHON YCIIYTH;

- IOJIyYE€HUE CBEJCHUI O X0JI€ pACCMOTPEHUS 3asBICHHUS;

- MOJIyY€HUE PEe3yIbTaTa MPeOCTABICHUS MyHUIIUIAIBHON YCITyTH;

- OCYILIECTBIICHUE OLIEHKHU Ka4eCTBa MPEAOCTABICHUS] MYHULIUTIAIIBHON YCIIYTH;
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- nocyneOHoe (BHecy1eOHOe) 00KaToBaHKUE PEIICHUN U TercTBUM (0e31eliCTBuS)
YIOJHOMOYEHHOTO OpraHa Ju0o JedcTBus (0e3MeUCTBUE) TOJDKHOCTHBIX — JIUIY
YIIOJTHOMOYEHHOTO OpraHa, MPeJIO0CTaBJISIONIET0 MYHUIUNAIBHYIO YCIyTry, JHO0
MYHHITUTIATBHOTO CITYKAaIIero.

3.7. Illopsigok ocymecTBJeHHsI AAMUHNUCTPATUBHBIX Npoueayp (AelcTBUid)
B JJICKTPOHHOM ¢opMme

3.7.1. ®opMupOBaHUE 3asIBIICHUS.

@opMHUPOBAaHHUE  3afABJIICHUS  OCYILIECTBILIETCS  IOCPEACTBOM  3aIOJIHEHUS
anekTpoHHOU (Gopmbl 3asBieHus Ha EIII'Y 6e3 HeoOX0oAMMOCTH JOMOJHUTEIHHOM
MI0/Ta4YM 3asBJICHUS B KaKOU-T1O0 MHOM opme.

dopMaTHO-JIOTUYECKAS IIPOBEpPKa c(hopMUPOBaAaHHOTO 3asBJICHUSA
OCYILECTBIISIETCA TIOCIE 3alOJIHEHUS 3asBUTEIIEM KaXIOTO W3 IOJEH JJIEKTPOHHOU
dbopmbl 3asBieHus. [Ipy BBISBICHUN HEKOPPEKTHO 3aMOJIHEHHOTO MOJS SJIEKTPOHHOM
dbopMBbI 3asBIICHUS] 3aABUTEIb YBEJAOMIISIETCS O XapaKTepe BBISBICHHOW OIMMOKH U
NOpSAKE €€  YCTpPaHEHUs  IOCPEICTBOM  MH(OPMALMOHHOTO  COOOILEHUs
HEIMOCPEICTBEHHO B 3JIEKTPOHHOUN (popME 3asIBICHHUS.

[Tpu dbopmupoBaHUM 3asBIICHUS 3aBUTEIIO 00ECIIEYNBACTCS:

a) BO3MOXHOCTh KOMTUPOBAHUSI, TPUKPEIUICHUS U COXPAHEHUSI 3asIBJICHUSI U UHBIX
JOKYMEHTOB, YKa3aHHbIX B NOANyHKTe 2.6.1 HacTosSmEro aaMUHUCTPATHUBHOIO
periaMeHTa, HeOOXOAUMBIX JIJI MPEI0CTABICHUS MyHULIUTIATLHON YCIIYyTH;

0) BO3MOXKHOCThH T€4YaTH Ha OyMa)KHOM HOCHUTEJNI€ KOIMUU AJIEKTPOHHOU (HOPMBI
3asIBJICHUS,

B) COXpaHEHHE paHee BBEJACHHBIX B AJIEKTPOHHYIO ()OpMY 3asiBIICHUS 3HAYCHUN B
100011 MOMEHT 1O JKEJIAaHUIO TOJIb30BaTelIsd, B TOM YUCJIE TPU BOZHUKHOBEHUHU OIIMOOK
BBO/JIa ¥ BO3BpaTe JUIsl TOBTOPHOTO BBOJIa 3HAUYCHUI B DJICKTPOHHYIO (POPMY 3asBICHUS;

I) 3aloJIHEHUE TOoJIeW SJEeKTPOHHOM (OpMBbI 3asBIICEHHs] /0 Hayajga BBOJA
CBEJCHUM 3asBUTEJIIEM C HCIOJb30BaHUEM CBeleHUM, pasmelleHHbix B ECHA, u
cBeneHul, onyonukoBaHHbix Ha EIII'Y, B wyactu, Kacaromielcsi CBEACHUH,
otcytcTBytomux B ECUA;

1) BO3MOXHOCTb BEPHYTHCS Ha JIO0ON W3 3TamoB 3alOJHEHUS AJIEKTPOHHOU
dbopmbl 3asBICHUS O€3 TOTEPH paHee BBEACHHOW HH(POpMAIINH;

€) BO3MOXHOCTH joctymna 3asButens Ha EII'Y k paHee mMnomaHHBIM UM
3asBJICHUSIM B T€UCHUE HE MEHEEe OJHOTO Tojia, a TAKXKE YACTUYHO C(POPMHUPOBAHHBIX
3asBJICHUI — B TEYEHUE HE MEHEE 3 MECALIEB.

ChopMupoBaHHOE U TOAMHCAHHOE 3asBJIIEHWE W HWHBIE JIOKYMCHTHI,
HEOOXOJUMBIE Il TMPENOCTABICHUS MYHUIUNAIBHOM YCIYrd, HANpaBisIOTCS B
YnosHOMOYEHHBIN oprad nocpeacrsoM EINTY.

3.7.2. YnolHOMOYEeHHBI opran oOecrneunBaeT B CPOK He mo3aHee 1 pabouero
IHA C MOMeHTa mnonxadu 3asBiueHus Ha EIII'Y, a B ciywyae ero mnocryrieHus B
Hepabouuil WK Npa3aAHUYHbINA JE€Hb, — B CJIICYIONINI 32 HUM MEPBbIA paOo4uil 1eHb:
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a) IpHeM JOKYMEHTOB, HEOOXOJIMUMBIX Ji MPEJOCTaBICHUS MYHUIUINAIbHON
YCIIYyTH, W HalpaBJCHUE 3asBHUTENIO 3JIEKTPOHHOIO COOOIIEHUS O NOCTYIJICHUU
3asIBJICHUS;

0) perucTpanuio 3asBICHHS U HaMpaBJICHUE 3asBUTEIIO YBEIOMIICHUSA O
perucTpanuu 3asBlieHust MO0 00 OTKa3ze B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS] MyHULIUIIAIBHOMN YCITyTH.

3.7.3. DIEKTPOHHOE 3asBJIICHHE CTAHOBHUTCS JTOCTYIHBIM I JIOJKHOCTHOTO
JIMIA YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 34 IPUEM U PETUCTPALMIO 3asBJICHUS
(amee — OTBETCTBEHHOE JTOJDKHOCTHOE JIMII0), B TOCYIapCTBEHHOW MH(POPMAIIMOHHON
CHUCTEME, HWCHOJIB3YEMOM  YIOJHOMOYEHHBIM OpPraHOM Uil TIPEIOCTaBICHUS
MyHULIMNansHON yenyru (nanee — ['UC).

OTBETCTBEHHOE JTOJKHOCTHOE JIULIO:

- MPOBEPSECT HAIIMYME DJEKTPOHHBIX 3asBieHHMM, nocrynuBmmx c¢ EIIIY, ¢
IIEPUOJOM HE peXe 2 pa3 B JICHb;

- paccMaTpuBaeT MOCTYMUBIINE 3asBJICHUS U MPUIIOKEHHbBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

- TIPOU3BOJMT JEWUCTBUSA B COOTBETCTBUM C NOAIMYHKTOM 3.7.1 Hacrosuiero
aAMUHHACTPATUBHOIO PETJIaMEHTA.

3.7.4. 3asBUTENI0 B KA4eCTBE pe3yJibTaTa MPEAOCTABICHHUS MYHULIMIAIbHON
YCIIyTH 00€CIIEYMBAETCS BOZMOKHOCTh MOJyYE€HHs TOKYMEHTa B (hOpME 3JIEKTPOHHOTO
JIOKYMEHTA, MOJIMUCAHHOTO YCUJICHHOW KBAIM(PUIIMPOBAHHON 3JIEKTPOHHON MOJIMUCHIO
YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpPraHa, HAaIlpaBIECHHOTO
3asABUTEIIO B IMYHEINA KaOuneT Ha EII'Y;

- B BUJ€ OYMa)KHOTO JOKYMEHTA, MOJITBEPKIAAIOIIETO COAEPKaHUE AJIEKTPOHHOTO
JIOKyMEHTa, KOTOPBIA  3asgBUTENb TMOJy4aeT TPU JUYHOM  OOpalleHuu B
YOJTHOMOYEHHOM OpTaHe.

3.7.5. llonyuyenue nndopManuu 0 XoJe paCCMOTPEHUS 3asIBJICHUS U O Pe3yJIbTaTe
NPEAOCTABICHUS] MYHUIUINAIBHON yCIyTM NPOU3BOAUTCS B JIMYHOM KaOWMHETE Ha
EII'Y, npu ycnoBuU aBTOpU3AIMU. 3aABUTEIb UMEET BO3MOKHOCTH MPOCMATPHUBATH
CTaTyC 3JEKTPOHHOTO 3asBJICHUS, a TAK)Ke MHPOPMALMIO O AAIbHEUIINX JEHCTBUSX B
JUIHOM KaOWHETe 10 COOCTBEHHOM MHUIIMATUBE, B JII0O0E BpeMs.

[Ipy mpegocTaBieHUMM MYHUIUNAIBHOM YyCIyrd B JJIEKTPOHHOM (opme
3asBUTEIIIO HAIIPABJISECTCS:

a) YBEIOMJICHUE O NpPHEME M PETUCTpAlUU 3asBICHUS U HUHBIX JIOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABIICHUS MYHUITUIIATLHOM YCIIYTH, COJIep KaIllee CBEICHUS O
dakTe mnpuema 3agBICHUS W JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHULUNAIBHON YCIYTHM, W Hadalle MOPOLEAYpPbl MPEAOCTaBICHHUS MYHULHMNAIbHON
YCIYrM, a TakXKe CBENEHHUS O JaTe W BPEMEHUM OKOHYAHHUS MPEIOCTABICHUS
MYHUITUTIATBHOW yCIIyTH JHOO MOTHBUPOBAHHBIM OTKa3 B TMpPHUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsl IPEIOCTABICHUS MyHUIIUTIATBHON YCIYTH;

0) yBEIOMJICHHE O PEe3ybTaTaX PacCCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPENOCTABICHUS! MYHUUUIIAIIBHOW YCIYTHM, COJEpIKAIIEEe CBEACHUS O MPUHITUU
MOJIOKUTEIIBHOTO ~ PELICHUsT O NPEAOCTABICHUM MYHULMNAJIBHOW  YCIyTM U
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BO3MOKHOCTH TOJIYYUTh PE3yJbTaT MPEAOCTABICHUS MYHULMIAIBHON YCIyTU JU0O0
MOTHUBUPOBAHHBIN OTKa3 B MPEJOCTABICHUN MYHHIIUIAIBHONW YCIIYTH.

3.7.6. OuieHKa KauecTBa NMPEJOCTABICHUS MyHUIIMTIATBHOU YCITYTH.

OneHka KadecTBa MPEAOCTABICHHUS MyHULUIIAJBHON YCIYI'M OCYILIECTBISETCSA B
cooTBeTcTBUU ¢ [lpaBunamMu OlLEHKH TrpaxaaHaMu S(PQPEKTUBHOCTH IEATEILHOCTH
PYKOBOAUTENEH TEPPUTOPHAIBHBIX OPraHoB (efepaabHbIX OPraHOB HCIIOJHUTEIBHON
BJIACTU (MX CTPYKTYPHBIX MOJIpa3/ieJICHU) C y4eTOM KauecTBa MPEAOCTABICHUS UMHU
rOCYJapCTBEHHBIX YCIIYT, & TakK€ IPUMEHEHUs PE3yJbTaTOB YKa3aHHOM OLIEHKU Kak
OCHOBaHUSl [UJIl TPHUHATUS PEIICHUH O JIOCPOYHOM MPEKPAIEHUU HCIOTHEHUS
COOTBETCTBYIOIIMMU  PYKOBOJUTENISIMH  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPXKICHHBIMU  mocTaHoBlIeHUEM  [IpaButensctBa  Poccuiickont ~ Penepauuu
or 12 nexabps 2012 roma No 1284 «OG6 omenke rpaxaaHamMu 3()PEeKTUBHOCTH
NESATEIIbBHOCTH PYKOBOAUTENEH TEPPUTOPUATIBHBIX OPraHoB (enepanbHbIX OPraHoB
UCITOJIHUTENIbHOM BJIACTH (MX CTPYKTYPHBIX MOJPAa3EIEHUN) U TEPPUTOPUATBHBIX
OpraHoOB I'OCY/IapCTBEHHBIX BHEOIOKETHBIX (POHAOB (MX PETHOHAIBHBIX OTAEIICHUN) C
y4€TOM KayecTBa IMPEAOCTABICHHUS TOCYJAapCTBEHHBIX YCIYT, pPYKOBOJIUTEIEH
MHOTO(QYHKIIMOHAIIBHBIX LIEHTPOB IIPENOCTaBICHUS rocyJapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYT € Y4YE€TOM KauyecTBa OpraHu3aluyd MpeaoCTaBIICHUS
rOCYJapCTBEHHBIX M MYHUIUIIAIBHBIX YCIYr, @ TAaKXKE O MPUMEHEHHHU PE3YJIbTaTOB
YKa3aHHOM OLEHKM KaK OCHOBAaHMWS JMJIA MPUHATHS pEUIEHUH O JOCPOYHOM
IPEKpPAlICHUU  HWCIOJIHEHUS  COOTBETCTBYIOIIMMH  PYKOBOIUTEISIMH  CBOUX
JIOJKHOCTHBIX 00S3aHHOCTE.

3.7.7. 3asButento 00OECHEYMBAETCS BO3MOXKHOCTh HAIpaBJICHUS >KalIOObl Ha
peuieHusi, AeUCTBUS WM Oe3AeicTBUE YIOTHOMOYEHHOIO OpraHa, JOJKHOCTHOTO
auna YTIOJIHOMOYEHHOIO OpraHa jJu00 MyHMIMIIAIBHOTO CIIY>Kalllero B COOTBETCTBUU
co cratbeil 11.2 ®enepanpHoro 3akoHa Ne 210-O3 u B mopsake, yCTaHOBIEHHOM
noctaHoBienreMm [IpaButenbctBa Poccuiickoit denepanuu ot 20 Hos0ps 2012 T.
No 1198 «O  denepanbHolt  rocynapcTBeHHOW  MHGOPMALIMOHHOM  CUCTEME,
obecreunBarolel mpoiecc J1ocyneoHoro, (BHeCyAeOHOr0) 00XKalloBaHUsI PEUICHUN U
nercTBuil (0e31eiCTBUS), COBEPIIEHHBIX MPU MPEJOCTABICHUM TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX yeIryr» (nanee — [locranoBnenue Ne 1198).

3.8. Ilopsinok ucnpas/ieHus: AONMYIIEHHbIX ONEYATOK U OIIHOOK
B BBI/IAHHBIX B pe3yJibTaTe NPea0CTABJIeHUsI MYHUIIUNIAJIBHOM YCJIYT |
AOKYMEHTaxX

3.8.1. B ciiyuae BbISIBJI€HUS ONIEYATOK M OLIMOOK 3asiBUTENb BIIpaBe 00paTUTHCS B
Y1oHOMOYEHHBIH OpraH ¢ 3asBJIEHHEM O HEOOXOIMMOCTH yCTPAHEHUS AOIMYIIEHHBIX
OMeYaToK M (WJIM) OIIMOOK C U3JI0KEHUEM UX CYTH M MPUIOKEHUEM KOMUHU JOKYMEHTa,
COJIeprKaIlero OMneyaTKy U (WJIM) OUIMOKHU C MPUIOKEHUEM TOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.9 HacTosmero AAMUHUCTPATUBHOTO PETJIaMEHTA.
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3.8.2. Cpok paccMOTpeHUs 3asBJICHUS 00 YCTPAHEHUHU OINEYaTOK U (MIJIM) OIIHO0K
B BBJIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUITUIATBLHOW YCIYTH JTOKYMEHTax
COCTaBIIsIeT 15 KajneHIapHBIX THEW CO JTHS MOCTYIUICHUS 3asiBICHUS.

3.8.3. Cpok peructpanud 3agBJ€HUS O HEOOXOAUMOCTH YCTpPAHCHHS
JIOTIYIICHHBIX OMEYaTOK U (MJIM) OMHUOOK cOCTaBisieT | KajaeHIapHBIA ACHB CO JHS €ro
MOCTYTIICHUS.

3.8.4 JlokyMeHT, BbIIaBacMblii B pe3yibTaTe MPEJOCTABICHUS MYHUIIUIATHHON
YCIIYyTH, B KOTOPBI BHECEHBI HCIpaBJICHUS, JHUOO yBeAOMJIEHHE 00 OTCYyTCTBUH
OTIeYaTOK M (MJIM) OIMUOKH BPYdYaeTCs 3asBUTEINIO JIMYHO WIIA YIIOJTHOMOUYEHHOMY JIHILY
Py TPEABSIBICHUU JOKYMEHTOB, VAOCTOBEPSIOMNX JUYHOCTh W TOJTHOMOYHUS
npencTaBuTeNsl  (IOBEPEHHOCTh), WM  HANpaBJIAeTCS  3aKa3HbIM  TIOYTOBBIM
OTIIPABJICHUEM C YBEAOMIICHHEM.

4. @opMBbI KOHTPOJIA 32 HCIOJHEHHEM A[IMUHUCTPAaTHBHOI0 perjiaMeHTa

4.1. [TopsiioK OCyIIeCTBJIEHUS TEKYIIET0 KOHTPOJISI 32 COOII0IEeHEM
¥ UCTIOJTHEHHEM OTBETCTBEHHBIMH J0UKHOCTHBIMY JIMIIAMH MOJIOKEHU I
perjiaMeHTa i HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIHBAKIINX TPeOOBAHHS K MPEI0CTABJIEHHI0O MYHHIMNAJIBHON yCJIyrH, a
Tak/Ke MPUHATHEM MU PeleHui

Texkymuii KOHTpPOJIb 32 COOJIIOIEHHMEM W  HUCIOJIHEHUEM  HACTOSIIErO
AJMVHHCTPAaTUBHOTO  PEIJIAMEHTA, MWHBIX  HOPMATHBHBIX  IPaBOBBIX  AKTOB,
YCTaHABJIMBAKOIIUX TPeOOBaHUS K MPEJOCTABICHUID MYHUIUIAIBHON  YCIyrH,
OCYLIECTBJISIETCS HAa MOCTOSIHHOM OCHOBE JOJDKHOCTHBIMHM JIMIIAMHU AJIMUHUCTPALMU
MyHHUIUNIATbHOrO o0pa3oBanus <«llounHkoBckuii paiion» CmoneHckol o00JacTH,
YIOJHOMOYEHHBIMH  Ha  OCYIIECTBJIEHHE  KOHTPOJs 32  NPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIYTH.

JUis ~ TeKymero - KOHTPOJISI ~ HWCIOJIB3YIOTCA ~ CBEICHHUS  CIy»KeOHOMU
KOPPECHOHJICHIIMM, YCTHas W MHUCbMEHHas UWH(OpMauus CHEUAINCTOB H
JOJKHOCTHBIX JIMIL AJIMUHHUCTpAIMM MyHULUIAIBHOIO 00pa3oBanus «llounHKOBCKMiA
paiion» CMosIeHCKO# 00acTH.

Texymmii KOHTPOJIb OCYIIECTBIISIETCS IIyTEM IIPOBEAEHUS TPOBEPOK:

- pemieHMil O mpenocraBiieHUd (00 OTKaze B NPEIOCTaBICHWU) MYHUIIMNAIBHOU
YCIIyTH;

- BBISIBJICHUS M YCTPaHEHUSI HAPYILLIEHU MTPaB IPaXKJIaH;

- pacCMOTpEHMsI, TIPUHSITHSI PEIICHUN M MOATOTOBKH OTBETOB Ha OOpalleHUs TpaxaaH,
cojieprKallue kano0bl Ha perieHus, 1elcTBUs (0e31eiCTBIE) TOMIKHOCTHBIX JIUII.
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4.2. IlopsiioK ¥ NEPUOAMYHOCTH OCYIIECTBJICHHS IVIAHOBBIX U BHEIUIAHOBBIX
NPOBEPOK MOJHOTHI M KA4eCTBA NMPeI0CTABJIeHUS MYHUIUIIAJIbHON YCJIYTH, B TOM
YyHcJie MOPAAOK M (POPMBbI KOHTPOJIS 32 MOJHOTON U KAa4eCTBOM IpPeI0CTABJICHHSA

MYHUIUNAJIbHON YCJIYTH

4.2.1. KoHTpOab 32 MOJHOTOW M KAaYECTBOM MIPENOCTABICHUS MYHULIMIAIBHON
YCIIyTH BKJIIOYAET B c€0s1 IPOBECHUE JIAHOBBIX Y BHETUIAHOBBIX IIPOBEPOK.

4.2.2. IlnaHoBbIe TPOBEPKHU OCYIIECTBIISIIOTCS HA OCHOBAaHUM TOJIOBBIX IIJIAHOB
paboThI Y10JIHOMOUYEHHOTO oprasa, YTBEPKAAEMBIX PYKOBOAUTENEM
YnonHoMmoueHHoro oprana. IIpy naHOBOM IpOBEpKE TMIOJHOTBI M KadecTBa
IPEIOCTABJICHNS MyHUIIMIAIIBHOMN YCIIyTH KOHTPOJIIO MOJJIEXKAT:

- cOOII0/IEeHNE CPOKOB MIPEIOCTABICHUS MyHHUIIUITAIEHON YCIIYTH;

- cOOJII0/IEHUE TIOJI0KEHUH HACTOAIIET0 AJAMUHUCTPATUBHOTO PErJIaMEHTa;

- IPaBUJIBHOCTh U 0OOCHOBAHHOCTh IPUHATOTO PEUIEHUsI 00 OTKa3€ B MPEIOCTABICHUN
MYHUIUIIATBHOU YCIIYTH.

4.2.3. OcHOBaHMEM IS IPOBEICHUS BHETIAHOBBIX IIPOBEPOK SIBIISIIOTCS:

- NOJyYEHHE OT TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIPABIICHUS
uHpOpMaMi O TNPEANOJaraéMblX WM BBISBICHHBIX HapyLIEHUSX HOPMAaTUBHBIX
npaBoOBbIX akTOB Poccuiickoil @enepanuy, HOPMAaTUBHBIX IIPaBOBBIX aKTOB
CMoneHckol o0nacTM W HOPMATUBHBIX IPABOBBIX aKTOB  AJMUHHUCTpaLUU
MYHULIUIIATIBbHOTO 00pa3oBanus «IlounHkoBckuil paition» CMOIeHCKOM 001acTy;

- oOpallleHHs rpaXkJaaH U IOPUAMYECKUX JIMI HAa HApYLIEHUS 3aKOHOAATENIbCTBA, B TOM
YHUCJIE Ha KaYE€CTBO MPEAOCTABICHUS MyHUIIMIIATBHOW YCIIYTH.

4.3. OTBETCTBEHHOCTH J0JI’KHOCTHBIX JIMIL 32 PeLICHUA U AeUCTBUSA
(0e3neiicTBUE), NPpUHUMAaeMble (OCYIECTBJIsAEMbIe) MMHU B X0/1€
NpeaoCcTaBJIeHUS] MYHUIUNIAJIbHON YCJIYTH

[Io pe3ympraram NpPOBENEHHBIX NPOBEPOK B CIIydae BBISBICHUS HAPYLICHUN
IIOJIOKEHUHN HACTOSIIETO aJIMUHUCTPATUBHOIO PEIJIaMEHTa, HOPMATUBHBIX ITPABOBBIX
akTtoB Poccuiickoii ®denepannn, HOPMATUBHBIX PaBOBBIX akTOB CMOJIEHCKON 001acTH
U HOPMATHBHBIX IMPABOBBIX AKTOB AJIMHUHHUCTPAIMH MYHHUIIUNAIBLHOTO 0Opa3oBaHUS
«IlounHkoBCcKUl paiioH» CMOJICHCKOW 00JIaCTH  OCYIIECTBISICTCS MPUBJICYCHUE
BUHOBHBIX JIML K OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickon
denepaunm.

IlepcoHanbHast OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI] 3a IIPAaBUJIIBHOCTH U
CBOCBPEMEHHOCTh MPUHATUS  pEIICHUs O TnpeaocTaBieHun (00 oOTKaze B
NPEAOCTABICHUH) MYHHMIMNAIBHOW YCIYTH 3aKpEIUIIeTCsl B HX JIOJDKHOCTHBIX
periiaMeHTax (JIOJDKHOCTHBIX HMHCTPYKIMSX) B COOTBETCTBUM C TPeOOBaHUSMU
3aKOHOJIATEIIbCTBA.
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4.4. TpeGoBaHus K NOpsAKY U (popMaM KOHTPOJIA 32 MpPeI0CTaABICHHEM
MYHUIHUNAJIbHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAKAaH,
X 00beIMHEHUIl U OpPraHu3anuii

4.4.1. I'paxxnane, uX 0ObEIMHEHHS] U OPTraHU3AIMU UMEIOT IPABO OCYIIECTBISATh
KOHTPOJIb 32 IPEJOCTABICHUEM MYHULUINAIBHON YCIYTHM IIyT€M IOJyYEHHUs
uH(GOPMAaLIUU O X0JIe MPEAOCTABICHUS MyHHUIIUIIAILHON YCIYTH, B TOM YHCIIE O CPOKax
3aBepLICHUS aIMUHUCTPATUBHBIX NpoLeayp (AeiCTBHI).

['paxnane, ux 00beTUHEHUS M OPTaHU3AINH TAaK)Ke UMEIOT TPaBO:

- HampaBJATh 3aME4yaHUs M INPEIJIOKEHHS 110 YJIYYIICHHUIO JOCTYIHOCTH M
Ka4eCTBA MMPEJOCTABICHUS MyHUIIMIIAIBHONU YCIIYyTH;

- BHOCUTH IPEIJIOKEHHS O Mepax II0 YCTPAaHEHHMIO HApYyIICHWH HACTOSILETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4.2. JIOJ>KHOCTHBIE JMIA YIOJHOMOYEHHOIO OpraHa IPUHUMAOT MEPBI K
NPEKPAlICHUIO JOMYIIEHHbIX HApPYIIEHWH, YCTpaHSIOT MPUYUHBI M  YCIOBHS,
CIOCOOCTBYIOIIME COBEPIICHUIO HAPYLICHU.

Nudopmanust o pesyabTaTax pacCMOTPEHHS 3aMEYaHUW M MPEIOKEHUN
rpaxaaH, WX OOBEIMHEHMH W OpraHu3aluil JOBOJUTCS JO CBEICHUS JIMII,
HAIlPaBUBILIKX 3TH 3aMEUYaHUA U NMPEAJIOKEHUS.

5. locyneOHbIi (BHeCYAeOHBIIH) MOPAIOK 007KAJT0BAHNS PelIeHUI U
neiictBuid (0e31eiicTBHSI) OpraHa MeCTHOI0 CaMOyINpaBJIeHHUs,
MHOTO(p)YHKIMOHAJIBLHOTO IIEHTPA, NPeA0CTABJISIOIEr0
MYHHIIUNIAIbHYIO YCJIYTY, a TAKKE JT0JKHOCTHBIX JIHII,
MYHHMIUNAJBHBIX CJYKAIMX, PAOOTHUKOB

5.1. 3asBuUTens, HWMeEET MpaBO Ha oOXajdoBaHUE JedcTBUM (Oe37eiicTBUS) U
pelIeHnid, TPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEACTABICHUS MYyHUIIMNAIBHON
YCIIYTH JOJKHOCTHBIMH JIMIIAMU, CIICIHAIUCTAMU AJTMUHUCTPAIUA MYHUIUIIATBEHOTO
obpazoBanusi «lloumHkoBckuii palon» CmoyieHCKOW o00JiacTH, B J0CY/IeOHOM
(BHECY1€0HOM) TIOPSJIKE.

5.2. IIpenmet nocynebHOro (BHECYAEOHOTO) 00kKaT0OBaHUSI 3asIBUTENIEM PEIICHUN
u jgeiictBuii  (0e3deiicTBUA) AJMUHUCTpPAIMM  MYHUIIMIIAIBHOTO  00pa3oBaHUSs
«ITounnkoBckuii paiton» CMOJIEHCKOM 00nacTH.

3asBUTENIb MOKET OOPATUTHCS C KAIOOOW B TOM YUCIIE B CIEIYIOMINX CIydasxX:

1) HapymeHuss CpokKa  pETHUCTpallud  3ampoca O  MPeJOCTaBICHUHU
MYHHUITUTIATBHOUN YCIYTH;

2) HapyUIeHHs CPOKa MPEJOCTaBICHUS MYHULIUTIATHLHON yCIYTH;

3) TpeboBaHMs 'y 3asgBUTENS JOKYMEHTOB WM HMHpoOpManmuu  Jubo
OCYIIECTBIICHUSI JCUCTBHUM, TMPEACTABICHUE WM OCYIIECTBICHHUE KOTOPHIX HE
PEIYyCMOTPEHO (eepaTbHBIMIH HOPMATHUBHBIMU TPABOBBIMU aKTaMH, OOJACTHBIMHU
HOPMAaTUBHBIMH MPABOBLIMU aKTaMH JIJIsl IPEOCTABIICHUS MyHHUIIUITAILHOW YCITYTH;
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4) oTka3za B NpueMe JIOKYMEHTOB, MPEIOCTABICHHE KOTOPHIX MPEIyCMOTPEHO
denepanbHBIMU HOPMATHUBHBIMH TIPABOBBIMH aKTaMH, OOJACTHBIMH HOPMATHBHBIMU
MIPABOBBIMM aKTAMU ISl IPEAOCTABICHNSI MyHUIIMIIAIBHOW YCIYTH, Y 3aIBUTENS;

5) oTka3a B MpPEIOCTaBICHUM MYHULMIIAIBHON YCIyTH, €CJIM OCHOBaHUS OTKa3a
HE MPEeAYCMOTPEeHbI (PeiepalbHbIMU 3aKOHAMU U MPUHSTHIMU B COOTBETCTBUU C HUMU
UHBIMU (pe/iepabHBIMU HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMH, 00JACTHBIMU 3aKOHAMHU U
WHBIMU 00JJTACTHBIMU HOPMATUBHBIMH MPABOBBIMH AKTaAMU;

6) 3aTpeOoBaHUs C 3asBHUTENA MPU MPEAOCTABICHUH MYHULHIIAIBHON YCIyrd
IaThl, HE MPEAYCMOTPEHHOUN QeaepalbHbIMU HOPMATUBHBIMU IPABOBBIMU aKTaMH,
00JaCTHBIMU HOPMATUBHBIMH NPABOBBIMH aKTaMH;

7) OTKa3za opraHa, MpeaoCTaBISIONIEr0 MyHUIIMTAIBHYIO YCIYTY, TOIKHOCTHOTO
JUIA OpraHa, HpPeJOoCTaBIAIONIET0 MYHULHMNAIBHYIO YCIyry, B HCIpaBICHUU
JOTIYIIEHHBIX MU OINEYaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTaBICHUS
MYHUIUNIATBHON YCIYTH JOKYMEHTAaX JUOO0 HapYLIEHHsS YCTAaHOBJIEHHOTO CPOKA TaKUX
VCIIPABIICHUMY;

8) HapylleHUs CpoKa WIM MOPSAAKA BbIIaYM JOKYMEHTOB IO pe3yJibTaTaM
IIPENOCTABIICHNS] MYHULIUIIAJIBHON YCITyTH;

9) npuocTaHOBIEHUS]  MPEJOCTABICHUS  MYHUIMIAIBHOM  yCIyTH, €CIH
OCHOBaHHS TNPUOCTAHOBJIEHUS HE TMPEAYCMOTpPEHbl (eepaJbHbIMU 3aKOHAMU U
OPUHATBIMU B COOTBETCTBHM C HUMHU MHBIMH (elepadbHbIMU HOPMAaTUBHBIMU
IIPABOBBIMU aKTaMH, OOJIACTHBIMHM 3aKOHAMHU M WHBIMU OOJIACTHBIMH HOPMAaTHBHBIMU
IPaBOBBIMU aKTaMH;

10) TpeGoBaHuUs y 3asBUTENS MPU MPETOCTABICHUU MYHHUIIUTATBHOM YCIYTH
JOKYMEHTOB WJIM MH(GOpMAIU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh MIPU MEPBOHAYAIBHOM OTKAa3€ B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX AJIs
NPEA0CTABICHUS] MYHULUIIAJIILHOM YCIyrd, MO0 B MPEIOCTABICHUH MYHULUIMAIBbHON
YCIIYTH, 32 UCKIIFOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX NMyHKTOM 4 vactu | cratbu 7
®enepansHoro 3akoHa 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBIICHUS
rOCyAapCTBEHHBIX U MyHUIIUIIATBHBIX YCIyT».

5.3. 3asBuTeNb BIpaBe NOAATh kano0y B NMUCbMEHHOW (opmMe Ha OyMakHOM
HOCHUTEJIE, B DJIEKTPOHHOM (opmMe B oOpraH, NpPeJOCTABIAIOMUNA MYHUIUIAIbHYIO
yciIyry, Ju0O B COOTBETCTBYIOIIMH OpraH MYHUIIMIAILHONW BJIACTH IMYyOJMYHO-
npaBoBOTO oOpa3oBanus. JKamoObl Ha pemieHuss u  jaerctBusi  (Oe3nericTBHe)
PYKOBOJAMTEINS OpraHa, MpPeJOCTaBISIOMIEr0 MYHUIMOAIbHYIO YCIYTy, MOJAIOTCS B
BBIIIECTOSIIIUKA Opran (MpuU €ro HaJlu4yuu) JKUOO0 B CIy4yae €ro OTCYTCTBHUSA
paccMaTpuBalOTCSl HEMOCPEACTBEHHO PYKOBOAMTENIEM OpraHa, MpeAoCTaBIISIONIErO
MYHHULUIIATBHYIO YCIYTY.

54. Xanoba Ha pemeHus U fAeiictBua  (Oe3neiicTBUE) — oprasa,
NPEAOCTABIAIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIML@ Oprasa,
NPEAOCTABIAIONIET0 MYHULIMOAIBHYIO YCIYTYy, MYHUUHUIAIBHOTO TPaXXIaHCKOIO
CIIYXAaIlero, PyKOBOJMTENS OpraHa, MPEJOCTABISIIOUIErO0 MYHHLIMNAIBHYIO YCIYTY,
MOXET OBITh HalpaBjieHa IO II0YTe, C HCMOJb30BaHHEeM ceTtu «VHTepHeT»,
MOCPENICTBOM TMOpTana (eaepaTbHON MYHHUITUTIATLHON HHGOPMAIITMOHHOW CHCTEMBI
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nocynebHoro (BHecyaebHoro) ooxkanoBanus (https://do.gosuslugi.ru/), oduimansHoro
calTa Oprasa, NpeJOCTABIISIOMIET0 MyHULIMNAIBHYIO ycuyry, EIII'Y, a Ttakke Moxker
OBITh MIPUHSTA MIPHU JIMYHOM IIPUEME 3asIBUTEIIS.

5.5. Kanoba, noctynuBlias B OpraH, MNPEJOCTABISIIONIMNA MYHHUIMIAIBHYIO
yCIIyTY, TOJJICKHUT PACCMOTPEHUIO B TEUCHHUE MATHAAUATA paboOuyux JHEH co JHS ee
perucrpalud, a B ciaydae oOO0XaloBaHUS OTKa3a OpraHa, IpeAoCTaBIIAIOIIErO
MYHUIIUNIATBHYIO YCIYTy, B MpUEME TOKYMEHTOB y 3asgBUTENs JMOO B MCHPABICHUU
JIOTIYIIEHHBIX ONEYaTOK M OIMMOOK WM B clydyae OO0XKaJOBaHUS HapyIICHUS
YCTAaHOBJICHHOTO CPOKa TaKUX UCIIpPaBJICHUN — B T€UEHUE 5 pabouux HEW co JHS ee
PETHCTPALIMH.

5.6. XKanoba nomxHa comepkaTh:

1) HauMeHOBaHME OpraHa, MPEIOCTABISAIOMIET0O MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeAOCTaBIISIONIET0 MYHHUIMMAIBHYIO YCIYTy, JH0O
MYHHUIUINIAJIBHOTO TPaXKIaHCKOTO CITYKAIllEro, €ro pyKoBOAUTENA U (MiaM) pabOTHUKA,
penieHus u AeicTBus (6e3/1eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCIEIHEEe — MPU HAJUYUHU), CBEJACHUS O MECTE
KUTEIHCTBA 3aABUTENS — (PU3UYECKOrO JIMIA, & TaKXKE HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) AMEKTPOHHON MOUTHI (MIPU HAIMYKUK) U TIOYTOBBINA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAMPABIICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OOXKayeMbIX PEIICHUSX M JeUCTBUSIX (Oe31eicTBUM) OpraHa,
MPEJAOCTABIAIONIETO MYHUIIMMAIBHYIO — YCIyTy, JOJDKHOCTHOTO JIMIIa  OpraHa,
PEAOCTABIIAIONIEr0 MYHULIIMIAIBHYIO YCIYTY, JTUOO MYHULHUIIAJBHOTO TPaXAaHCKOIO
CJIY’KallIeTO;

4) noBOABI, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM U
nevictBueMm (Oe3aeiicTBUEM) OpraHa, MPEJOCTABIISIIONIETO0 MYHUIUMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIa OpraHa, MPEeJOCTaBISIOIEr0 MYHHUIMIAIbHYIO YCIyTy, JH00
MYHHITUTIATFHOTO TPAXIAHCKOTO CIY’KaIlero. 3asBUTEIEM MOTYT OBbITh MPE/ICTABICHbI
JOKYMEHTHI (TTPU HAJTMYHH ), TIOATBEPIKIAOIINE JOBOIBI 3asIBUTEIS, TUOO UX KOIIWH.

5.7. Tlo pe3ynpTaTam pacCMOTPEHHUS JKalOObl TMPUHUMAETCS OJHO U3
CIEIYIOIIMNX PEIICHUM:

1) xanoba yoOBJIETBOPSETCS, B TOM 4dYHCiI€ B (GOpMe OTMEHBI TPHUHSATOTO
pelieHus, UCIIPABJICHUS JOMYIICHHBIX OMEYaTOK W OMMOOK B BBIAAHHBIX B Pe3yJbTaTe
MPEJIOCTABICHUS] MYHUIMIIAILHONW  YCIYrd JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JEHEXKHBIX CPEJICTB, B3WMMaHUE KOTOPHIX HE MPEIyCMOTPEHO (QeaepaabHbBIMU
HOPMATHBHBIMU TIPAaBOBBIMU aKTaMH, OOJACTHBIMH HOPMATUBHBIMH TIPABOBBIMH
aKTaMH,

2) B yIOBJIETBOPECHHUH JKaJIOOBI OTKA3BIBACTCSI.

5.8. He mo3gHee nHs, CIEIYIOMIETO 3a JHEM MPUHATHUSL PEIICHUS, YKa3aHHOTO B
NyHKTE 5.7 HACTOAIIETO pa3jielia, 3asBUTEII0 B MUCHMEHHOW (popMe U MO KEIaHHUIO
3a9BUTESI B DJICKTPOHHOW (OpME HAMpaBlIIeTCS MOTHBHUPOBAHHBIA OTBET O
pe3ysbTaTax pacCMOTPEHHS JKATOObI.

5.9. B cnywae npusHaHUs KaTOOBI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B TyHKTE 5.8 HACTOSIIEro pasnena, JaeTcsa UHPOpMAIHsS O
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JNEHCTBUAX, OCYLIECTBISIEMBIX OPTaHOM, MPEJOCTABISAIOIMM MYHULIUNIAJIbHYIO YCIYTY,
B LIEJIIX HE3aMEUIMTENIbHOIO YCTPAaHEHUs BBISIBICHHBIX HAPYIICHHH NpPH OKa3aHHUH
MYHULIMNIAJBHOW YCIYT'M, a TakKe TMPUHOCITCS U3BMHEHHS 3a JOCTaBJICHHbBIE
Heyno0CcTBa W yKasbIBaeTcsl HHQPOpMalUs O JajJbHEHIIUX JAEUCTBUAX, KOTOPHIC
HEOOXOJIMMO COBEPIINTD 3asIBUTEIIO B LIETAX MMOTYYECHHUS] MyHULUIIAIBHON YCIYTH.

5.10. B ciayyae npu3HaHuUs KaJI00bl HE NOAJIEKAIIECH YAOBIETBOPEHUIO B OTBETE
3asBUTENII0, YKAa3aHHOM B  IyHKTe 5.8  HacTosAWlero  paszaena,  JaroTcs
apryMEHTUPOBAHHBIE pAa3bsICHEHUS O MPUYMHAX [PUHATOrO PEIIEHUs, a TaKKe
uHpopMaLys 0 NOpsAKE 00KaIOBAHUS IPUHITOIO PEILICHUS.

5.11. B cimydae ycTaHOBIEHUS B XOJ€ WM IIO peE3ysibTaTaM pPacCMOTPEHMS
KaJIoObl  MPU3HAKOB  COCTaBa  AJAMHHHCTPATUBHOTO  IPABOHAPYUICHUS  WIH
NPECTYIUIEHUSI JIOJDKHOCTHOE JMIO, pPaOOTHUK, HAJEJICHHBIE MOJHOMOYMSIMHU IO
PaccMOTPEHUIO KaJl00 B COOTBETCTBUM € yacThio 1 crateu 1 1.2 denepanbHOro 3akoHa
27.07.2010 Ne 210-®3 «OO0 opraHu3zaluu NPEeAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHULMIAIBHBIX YCIYI», HE3aMEINTEIbHO HAIPaBISIOT UMEIIIHUECS MaTepuasbl B
OpraHbl NPOKYpaTyphl.

5.12. 3asgBuTenp BOpaBe O0XKaloBaTh PpELIEHUS, NPUHATHIE B  XOJE
NPEAOCTABICHUS] MYHUIIUNAIBHOW YCIyTH, NEHCTBUS WM O€34eiCTBUE TOKHOCTHBIX
JIMLL, CIEHHAIMCTOB AJMUHUCTPALlMM MYHULUIIATBHOTO oOpa3oBaHus «llounHKOBCKMiA
paiion» CMoJIeHCKO# 00JacTH.

5.13.  Wudopmauusa, ykazaHHas B  HACTOSILEM paszfeiie, MOJJICKUT
o0s3atenbHOMY pazmenienuto Ha EINTY.



[Tpunoxenue 1

B AnMuHuCTpanyo MyHULIMIIAIBHOTO 00pa-
3oBaHus «llounHkoBckuil paiion» CMoieH-
CKOH obsactu

oT

(bamunus, UMsi, 0TIECTBO (TIpU
HaJIU4uN)

MpOoKUBAroLEro (ei) mo aapecy:
(yka3piBaeTcsl (PaKTUIECKOE MECTO YKUTEIHCTBA)

(HOoMep TenedoHa, aipec MEKTPOHHOMN TTOUTHI)

3ASBJIEHUE

O IMPEAOCTABJICHNUHU BBITIJIATHI HA an06peTeHHe 6HaF0y0TpOGHHOI‘O KHJIOIrO MOMCIICHUS B COOCTBEH-
HOCTBb WJIN IJIA TIOJIHOT'O IMOTralliCHUsS KpeAruTa (3aﬁMa) 1o 10rosopy, 00s13aTeNbCTBA 3aéMIIMKA I10 KO-
TOPpOMY o0ecreYeHbI I/IHOTeKOI\/'I, JIMaM, KOTOPbIC OTHOCHUIIUCH K KaTCTOpUHA HeTeﬁ—CHpOT u
z[eTeﬁ, OCTaBIIMXCS 0€3 IMOMEUCHUS pO,Z[I/ITeJ'IeI\/’I, JIMIT U3 9HucClia HeTeﬁ—CHpOT u
z[eTeﬁ, OCTaBIINXCS 0€3 MOMeUYCHHS poz[HTeneﬁ, " JOCTHUIJIN BO3paCTa 23 ner

A,
Damunust, UMsI, 0TIECTBO (IPH HAIUYHH), 1aTa POXKICHHS

JIOKYMEHT, YIOCTOBEPSIOLIUI n4-
HOCTh

(macmopT: cepusi, HOMEp, KOT/Jla ¥ KeM BbIJIaH)
MECTO POXKJICHUS
TPaKIaHCTBO
3apEerucTPUPOBAHHBIN (as) o MECTy KUTEIbCTBA o azpecy:
3apEerucTPUPOBAHHBIN (as) o MECTy npeObIBaHMs o azpecy:

Per. Ne ma-2610 ot 28.10.2024, Pacnieyaran
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CTpaxoBOu HOMED WUHUBHUYaJIbHOTO JIMLEBOTO cyera (CHHIJIC)

B COOTBETCTBUM C IocTtaHoBiaeHueM [IpaButenbctBa Poccuiickoit ®@enepanuu ot 21.12.2023 «O6
OTJIEbHBIX BONpOCAX IIPEIOCTABIICHUS JHIAM, YKa3aHHbIM B IyHKTe 1 crarbu 8 @DenepalibHOTO
3ak0Ha «O JIONOJHUTENIbHBIX TapaHTUSAX [0 COLMAJbHON MOAJEP)KKE IETeH-CUPOT U JeTel,
OCTaBIIMXCSI O€3 IMOMEYeHUs POJIUTENEii», BBIIUIATH Ha MpUOOpeTeHHe OJaroyCTpoeHHOTO >KHIIOTO
MOMEIICHUS B COOCTBEHHOCTh MJIM JUIS IOJHOTO TOTameHus KpeauTta (3aiimMa) 1O JOTOBOPY,
00s3aTenpcTBa 3aéMIIMKA 110 KOTOPOMY OO€CIIEYeHbl MIIOTEKOI», MPOIIy NPeJoCTABUTH BBIILIATY
(Hy’KHOe TOAYEePKHYTh):

- Ha mproOpeTeHne 0JIaroyCTPOSHHOTO KUJIOTO TTOMEIICHHS B COOCTBEHHOCTh

- JUI TIOJIHOTO TOTAIlIeHUs KpeauTa (3aiiMa) Mo JAOroBOpY, 00s3aTelbCcTBa 3aéMIMUKA 110 KOTOPOMY
o0ecre4eHbl UOTEKOM.

,Z[OHOJIHI/ITGJII)HBIG CBCICHUS.
CBG[[GHI/UI O YWJICHAaX CEMbU 3asABUTCIIA.

damunms, nms, Ja Poncreenno JloxymeHT C
0TYECTBO (TIPY HAJIIIHIH) Ta € OTHOIIEHUE K YIOCTOBEPSIONINI IMIHOCTH YWICHA KaKoro
/m POXKICHUL 3asIBUTEIIIO CEMbH 3asBUTENS (MACTIOPT BpEMCHHU
rpaxnanuHa PD, cBHOETEIHCTBO O | 3apETUCTPHPOB
POXKICHUH WIIH HHOW JOKYMEHT) aH "
TIPO’KUBACT

CaeneHus 0 HalMuUU (OTCYTCTBUH) CYIUMOCTH U (MIK) (paKTe YrOJIOBHOIO IIPECIIeI0BaHUS:
[ ] He umen u He nmero CYJMMOCTH 32 YrOJIOBHBIE IPECTYIIICHUS

|:| HC MOABEPrajiCd U HE NOJABCPraroCh MPeCICAOBAHNIO 3a YTOJIOBHBIC NPCCTYIITICHUS

|:| HC UMCIO HECHATYIO MJIW HECIMOTAIICHHYIO CYIUMOCTD 3a TSAXKHUC W 0c000 TDKKHE IPECTYIICHUA

CBeneHus TI0 HAJIOTaM U cOOpaM:
|:| HE WMEI0 3aJ0JDKEHHOCTH TI0 HajloTaM M cOOpaM, WHBIM IUTaTeXKaM B OOJKETHI OFOJKETHOU
cucreMbl Poccuiickoit @enepannn
|:| MMEI0 OTCPOYKY, PACCPOUYKY IO YIJIaTe HAJOTOB M COOPOB, MHBIX 00S3aTEIBHBIX IUIATEKEH B
Or0KeThI 00 KeTHOM cucTembl Poccuiickoit deneparun

CBe)]eHI/ISI 0 HaJIW4YWu NPCUMYHICCTBECHHOI'O IIpaBa Ha MNMPE€AOCTABJICHHUEC BBIIIJIAThI ICPEO
APYIrUMHU JIULAMH, BKIIFOUCHHBIMU B CIIMCOK:

|:| npuoOperaro  OJaroyCTpOGHHOE  JKWJIOE TIOMEIIeHHEe B  OOIIyl0 COOCTBEHHOCTh C
HECOBEPIICHHOJETHUM pEOCHKOM (IeThMU) W (WJIM) CYNPYyroM WM JJIS TIOJHOTO IOTallIeHHs
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MPEIOCTaBIEHHOTO HA MPUOOPETeHHE IKHUIOTO TIOMEIICHHsI KpeauTa (3aiimMa) 1o JOTrOBOpY,
00s13aTeNLCTBA 3aEMITUKA 110 KOTOPOMY OOECIeUeHBbI UIMOTEKOM, 32 CYET BBIILIATHI U UCTIOIb30BaHUS
CpeACTB (YaCTH CPEJICTB) MATEPUHCKOIO (CEMEHHOr0) Kanurasia

|:| OTHOILIYCH K JIMIAM, IPUHUMABIIUM Y4aCTHE B CIELUAIbHON BOCHHOW ONEPALMM HA TEPPUTOPHUSIX

VYxpaunsl, [onenkoit Haponnoit PecnyOmuku, Jlyranckoit Hapomuoit PecmyOmmku, 3amoposkckoit
obnact 1 XepCOHCKOM 001acTn

K 3asBrnenuro npujiararo CJICAYHOINUEC JOKYMCHTBI:

A nmaro cormacue B COOTBETCTBUU co cTaThed 9 denmepanpHoro 3akona ot 27.07.2006
Ne 152-®3 «O mnepcoHanbHBIX JAaHHBIX» Ha OOpPaOOTKY MOUX IMEpPCOHAIBHBIX JAHHBIX B LENAX
NPUHSTHS PEILIEHUSI O COKpAIeHUH CPOKa AEMCTBUS JOrOBOpa HaiiMa CHeNUalIn3UPOBAHHOTO KHUJIOTO
MOMEILEHUS.

S npexgynpexaeH (a) 06 OTBETCTBEHHOCTH 3@ IIPEOCTABIEHNE HETOCTOBEPHBIX CBEIECHUH.

« » 20 T. (monmuck 3asBUTEIIA)
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[Tpunoxxenue Ne 2

®opma pemieHus 00 0TKa3e B IpueMe J0KYMEHTOB, HE00X0AMMBIX LISl
NpeaocTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH

Haumenosanue (6a1anx) ynoanomovwennoz2o opeana
MECMHO20 CaMOYNpAaBIeHUs.

Komy

(dbamunusi, UMsi, OTYECTBO)

(TenedoH U aapec IEKTPOHHOH MOYTHI)

PEIIEHUE

00 oTkaze B mpHeMe JAOKYMEHTOB, HEOOXOAMMBIX [UIA IPeAOCTABJICHUS
MYHUIMNAJIBHOH yeayru «[IpenocraBinenue JmmaMm, KOTOpPbIE OTHOCWIHCH K
KATeroOpuM NETeU-CUPOT M JETEH, OCTaBIUMXCSA 03 IMOINMEYeHUs POAMUTENCH, JIUI[ W3
qucia JETeH-CUpPOT M JIeTed, OCTaBUIMXCA 0€3 MOMeuYeHUs poAuTeNed, U JOCTUIIIU
Bo3pacTa 23 neT cepTu(dukata Ha OJHOKPATHOE MOJYyYEHUE MEPHI MOAJICPKKU B BUJIE
€IMHOBPEMEHHO! BBIIJIAThl HA MPHUOOpETeHHE 0JaroyCTpOCHHOTO KUJIOT0 OMEIEHUS
B COOCTBEHHOCTb WJIM JJI1 TOJIHOIO TOrameHus KpeauTa (3aiiMa) Mo J0roBOpY,
00s13aTeIbCTBA 3aEMIIIMKA 10 KOTOPOMY 00€ecriedeHbl HITOTEKOM»

Jlata No

ITo pe3ysnbraTamM pacCMOTpPEHUS 3asBJIEHUS OT No
U TPUWIOKEHHBIX K HEMY JOKYMEHTOB, Ha OCHOBAaHMHM ['paKIaHCKOTO KOJEKca
Pocculickon Qenepanuu, HPUHATO pelieHue

DPUO 3as6umens

OTKa3aTb B TMpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIS MPEJOCTaBICHUS
MYHHULMIIAIBHON YCIYTH, B COOTBETCTBHM ¢ PenepanbHbiM 3aKk0HOM oT 21.12.1996 N
159-®3 «O nOMOJHUTENBHBIX TAPAHTUAX MO COLMAIBHOW MOAJNEPKKE ACTEU-CUPOT U
neTel, ocTaBmMxcs Oe3 momeueHusi pogutenein»; [locranoBnenuem IlpaBurenncTBa
Poccuiickoii ®eneparuu ot 21.12.2023 Neo 2227 «OO0 oOTAENBHBIX BOMpOCax


https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
https://www.consultant.ru/document/cons_doc_LAW_12778/
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MPEIOCTABIICHUS JMIlaM, YKa3aHHbIM B ITyHKTe 1 ctathu 81 denepanbHoro 3akoHa "O
JIOTIOJTHUTENBHBIX TapaHTUSAX MO COUUAIBHOM TMONAEPXKKE HETEU-CUPOT W JAETEH,
OCTaBIIMXCS 0€3 MOIMeUeHUs poAUTeNIer", Mo CIeAYIOIUM OCHOBAHUSIM:

Ne HanmenoBanue ocHOBaHuUs JJist OTKa3a B Pa3bsicCHeHUE NPUYKH OT-
yHKTa COOTBETCTBHUU C €IMHBIM CTaHJIAPTOM Ka3a B IIPEI0CTaBICHUU
aJMUHHU- YCIIyTH
CTpaTUB-
HOTO pe-
rJIaMeHTa
2.8.1 [IpencrapieHne HEMOJHOTO KOMIUICKTAa Y Ka3bIBalOTCA OCHOBAHUS

JOKYMEHTOB, HEOOXOIMMBIX IJsi MpPEAo- TaKOro BbIBOJAA
CTABJICHUS yCIIYTH.

2.8.2 JIOKyMEHTBI ~ cOAEpk aT TMOBPEKACHUS, YKa3bIBAIOTCS OCHOBaHUS
HaJMyue KOTOPBIX HE MO3BOJISET B IOJJHOM TaKOroO BBIBOJIA
o0beMe UCIO0JIb30BaTh HHPOPMALUIO H
CBEJICHM:, CoAepkKaluecs B JOKYMEHTax
JUISL IPENOCTABIICHUS] YCIIYTH.

2.8.3 [IpencraBiieHHBIE 3aABUTEIEM AOKYMEHTHl Y Ka3bIBalOTCSI OCHOBAHUSA
coJlepKaT IMOJYUCTKHA U MCHPABJICHUS TEK- TAKOTO BBIBOAA
CTa, HE 3aBEPEHHbIE B MOPAJIKE, YCTAHOB-
JIEHHOM 3aKOHOJATeNbCTBOM Poccuiickon
denepanu.

2.84 [IpencraBieHHblE JOKYMEHTBHI YTpPaTWIM YKa3bIBalOTCS OCHOBAHUS
CHJIy Ha MOMEHT OOpaleHus 3a YCIyrol.  Takoro BbIBOJA

2.8.5. HenonHoe niu HEKOPPEKTHOE 3all0JIHEHUE Y Ka3bIBAIOTCS OCHOBAHUS
00s13aTeNbHBIX TI0JIeH B (hopMe 3asiBIICHUS, TaKOTO BBIBOJIA
B TOM YHCJI€ B MHTEPAKTUBHOU (opme 3a-
ABJICHUs Ha EauHOM mopraiie rocynap-
CTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIIOJHOMOYEHHBIM OpraH ¢ 3asBICHHEM O
MPENOCTABICHUH YCIYTH MOCIIE YCTPAHEHUS YKa3aHHBIX HAPYLIECHUMN.

JlaHHBIA OTKa3 MOKET OBITh O00aJoBaH B JOCYJACOHOM TOpSAKE IyTeM
HaIpaBJICHUS KaIO00bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIeOHOM TMOPSIIKE.
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[Tpunoxxenue Ne 3
®opma yBeJOMJIeHNS 0 IPUHSTUHM 3aSIBJIEHUS U IOKYMEHTOB
JJIS1 IPEI0CTABJICHUSI MyHUIIUNIAJIBHOM YCJIYyTH

(HauMeHoBaHue (0J1aHK) YITOJTHOMOYEHHOTO OpraHa
MECTHOT'O CaMOYTPABIICHHUS])

Komy
KoHTaKkTHBIE TaHHbIE

YBEJOMJIEHHUE
O IIPUHSATUU 3a4BJICHUS U JJOKYMEHTOB
JUTS TPEIOCTABJICHUSI MYHULIUITAIBHOW YCIIYyTH
oT No

Ilo pe3ynbraram paccMOTpPEHUs 3asBIICHUS OT No u
IPWIOKEHHBIX K HEMY JOKYMEHTOB, Ha OCHOBaHMM DenepaspHOrO 3aKOHA OT
21.12.1996 N 159-®3 «O nONMONMHUTENBHBIX TAPAHTHUAX IO COLHAIBHON IMOIIEPHKKE
JETENH-CUPOT M JIETeH, ocTaBmIUXCsA Oe3 momedeHus poaurtenei»; [locraHoBneHus
[IpaButennctBa Poccuiickoit ®@enepauun ot 21.12.2023 No 2227 «O0 OTAEHBHBIX
BOIIPOCAaxX MPEIOCTABICHUS JIUIAaM, YKa3aHHbIM B MyHKTe | ctaTthu 81 deaepaibHOro
3aKoHa "O JOMOJHUTENBHBIX TMAPAHTHUSAX MO COLUMAIBHOW MOIJIEPHKKE HAETEH-CUPOT H
JeTei, ocraBmIMXcs Oe3 TMONe4YeHHus poJauTeNnel", BBILIATHI HAa MPHOOpETeHHE
0JIarOyCTPOCHHOTO JKWJIOTO TOMEIICHUsT B COOCTBEHHOCTh WM [JIi TIOJIHOTO
MoTalIeHus KpeauTa (3aiiMa) Mo J0TOBOPY, O0s3aTENbCTBA 3aEMIIMKA MO KOTOPOMY
o0OecrieyeHbl UIMOTEKOW», MPUHATO pelleHHe 0 NMPUHATHMU Bamero 3asiBjeHusi u
JOKYMEHTOB [UI PACCMOTPEHHUs] W OKa3aHUSl MYHULIHMNAJBHOH  YCJIYI'M
«IIpenocraBieHue auiiaM, KOTOPbIE OTHOCHUIIUCh K KaTEropuu IETEH-CUPOT U JEeTeH,
OCTaBIIMXCS O€3 TMOIMEUeHUs POIUTENCH, JIUIl W3 4Yucia JETEH-CUpPOT U JEeTeH,
OCTaBIIMXCA 0€3 MOMeUeHUs POUTENEH, U TOCTUTIIM Bo3pacTa 23 jieT cepTtudukara Ha
OJTHOKPAaTHOE MOJIyYEHUE MEPBI MOAJEPKKH B BUAEC E€IMHOBPEMEHHOW BBIIUIATHI Ha
npuoOpeTeHre OJaroyCTPOCHHOIO HUJIOr0 IMOMENIEHUSI B COOCTBEHHOCTb WM IS
MOJIHOTO TOTalleHHs] KpeAuTa (3aiiMa) Mo JOroBopy, 00s3aTENbCTBA 3aeMIIMKA IO
KOTOPOMY 00€CIeYeHbl HTTOTEKOM».
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