AJIMUHUCTPALIMA MYHUIUITAJIBHOI'O ObPA3OBAHU A
«JTOYMHKOBCKHNU MYHUILIUITAJIbHBIM OKPYI» CMOJIEHCKOHM OBJIACTHU

NHOCTAHOBJJEHMHE

or 16.03.2026 Ne 51-amm

OO0 yTBepkaeHUNU AJTMUHUCTPATUBHOTO

pernameHTa MPEI0CTaBICHUS
MYHHIIATIATEHON yCIIyTH
«IIpenocraBneHre B apeHIy OOBEKTOB
MYHHIIATIATEHON COOCTBEHHOCTH
MYHHIIUIIAIEHOTO o0Opa3oBaHus
«ITounHkoBCcKUH MYHUIUITATbHBINA
OKPYT» CmoneHckon obmacTu,

BKJIFOUEHHBIX B MEPEYEHb UMYILECTBA,
HaxXOIAIIErocss B MYHUUMIAJIbHOU
COOCTBEHHOCTHU MYHHULMIATBHOTO
00pa3oBaHUs «ITouynHKOBCKHI
MYHUIIUNATBHBIA OKpYr» (CMOJIEHCKOM
00acTi, CBOOOAHOTO OT MPaB TPETHUX

JIULL (3a UCKJTFOUEHUEM
UMYIIECTBEHHBIX  TMpaB  CyYOBEKTOB
MaJjIoro 5 CpeIHero

NpeANPUHIMATEIBCTBA)

B coorBerctBum ¢ ®denepanbHbiM 3akoHOM oT  27.07.2010 Ne 210-d3 «O6
OpraHu3alid MPEJAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIMOAIBHBIX YCIYyT» H
MIPUBEICHNUE B COOTBETCTBUE C JICHCTBYIOIIUM 3aKOHOAATEILCTBOM

AnMUHHMCTpaALUs MYHHIMIIAIBHOTO o0Opa3oBaHus «ITounHKOBCKUH
MyHULUNATBHBIA OKpYTr» CMONIEHCKON 00JaCTH MO CTAHO B A € Tt

1. YrBepauts npuiaraeMbli AJIMUHHUCTPATHBHBIM PEITIAMEHT IPENOCTABICHUS
MyHununagbHou ycnyru «llpegocraBneHue B apeHOy OOBEKTOB MYHHUIMMATBHON
COOCTBEHHOCTH MYHHMIMNAIBLHOTO oOpa3oBaHus «lIOYMHKOBCKMI MYHMIIMIIAIbHBINA
okpyr» CMoiieHCKoW 0071acTH, BKIIIOUEHHBIX B MEPEYEHb UMYIIECTBA, HaXOAAIIETOCS B
MYHUITUTIATFHOM COOCTBEHHOCTH MYHHMIIMIAIBHOTO 00pa3oBanusi «[lounHKOBCKMIA
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MYHUIIUNATBHBIA OKpYTr» CMOJNIEHCKON 001acTH, CBOOOJHOTO OT MpaB TPEThUX JIHIL (32
UCKIIIOYEHUEM  HMMYIIECTBEHHBIX  IpaB  CyObEKTOB  Majoro M CPEIHEro
IPEeNNPUHUMATENBCTBA)Y.

2. Otneny SKOHOMHUKH, YIIPABICHUS] MyHHUIIMIIAJIbHBIM UMYIIIECTBOM U CEIBCKOTO
X0351MCTBA AJIMUHUCTpaMUM MyHUIMNAIbLHOTO oOpazoBanus «IloYMHKOBCKUM
MYHULMNANBHBIN OKpyr» CwmoineHckoi obnactu (CumopenkoBa B.B.) obGecrieuntsb
UCIIOJIHEHHWE MPHUJIAaraeMoro AJMUHUCTPAaTHBHOIO pPENIAMEHTAa IPEI0CTaBICHUS
MyHUITUNanpbHOM ycayru «lIpemocraBnenue B apeHAy OOBEKTOB MYHHUITUNATBHOU
COOCTBEHHOCTH MYHHUIIMIAIBLHOTO 00pa3oBaHusi «lI0OYMHKOBCKUN MYHUITUTIATBHBIN
okpyr» CMolieHCKOl 001acTy, BKIIIOUEHHBIX B MEPEYEHb UMYIIECTBA, HaXOAAIIETOCs B
MYHUITUTIATFHOM COOCTBEHHOCTH MYHMIIMIAIBHOTO 00pa3oBaHusi «[lounHKOBCKMIA
MYHHULIUINIAJIbHBIA OKpyT» CMosIleHCKON 00acTu, CBOOOJHOIO OT MpaB TPEThUX JHIL (32
UCKIIIOYEHUEM  HMMYILIECTBEHHbIX  IpaB  CyObEKTOB  Majoro M  CPEIHEro
IpeNNPUHUMATENBCTBA)Y.

3. KOHTpOJp 3a HCIIOJHEHHWEM HACTOSIIIETO IIOCTAHOBJIEHUS BO3JIOKWTH Ha
3amecTtuTens [maBel MyHUIIMNAABHOTO 00pa3oBaHus «lI0YMHKOBCKUN MyHUIIMIATBHBINA
okpyr» CMoOJIEHCKOM o00nacTh — HadajlbHUKA OTAENIa SKOHOMHUKH, YIIPABICHUS
MYHULHANAIBHBIM UMYIIECTBOM U CEIIBCKOTO X03s1cTBa CnnopeHkoBy B.B.

4. Pa3mecTuTh  HACTOAIIEEC TIOCTAHOBJICHWE Ha  OQPUIIMATBLHOM  CalTe
AJIMUHHCTpAllMM MYHUIUMNAIBLHOTO 0o0pa3oBaHusl «IIOYMHKOBCKHMN MYyHUIMIATBHBIN
okpyr» CwmoneHcko 001acTé B HMHPOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHONW CETH
«HHTEpHET.

5. Ilpu3HaTh yTpATUBIIMMU CUJTY CJIEIYIOIINE HOPMAaTUBHBIE ITPABOBBIC AKTHI:

- IOCTAHOBJICHUE AJIMUHUCTpaluu MYHULIHANAIBHOTO o0OpazoBaHus
«ITOUMHKOBCKHUI MYyHUIUNAIBHBIN OKpyr» CwmoneHckor ob6mactu ot 20.09.2018
Ne 122-amm «OO0 yTBepkKIeHUU AJIMUHUCTPATUBHOTO pErIaMeHTa MpeaoCTaBICHUs
AnMuHHCTpaImed MyHHUITMNaIbHOTO 0OpazoBaHus «[IOYMHKOBCKUIT MYHUIIMITAIBHBIN
okpyr» CmomneHCKOM obmacTu MyHHIMNansHOU ycimyru «llpenoctaBnenue B apenmy
O00BEKTOB  MYHHUIUIAIBHONW  COOCTBEHHOCTHM  MYHHUIIMIIATLHOTO  0Opa3oBaHUS
«ITOYMHKOBCKUH MYHUIIUNATBHBIN OKpyr» CMOJEHCKOW 00acTH, BKJIIOUYEHHBIX B
nepeyeHb  HMMYLIECTBAa,  HAXOAAIIErocs B  MYHUIUNAJIbHONM  COOCTBEHHOCTHU
MyHHUIIUTIATHHOTO 00pa3oBaHus «II0YMHKOBCKUI MyHUIIUTIAIbHBIN OKPYT» CMOJIEHCKON
o0nacTi, CBOOOJHOIO OT MpaB TPEThUX JHI] (32 UCKIOYEHHEM MMYIIECTBEHHBIX IMpPaB
CYyOBEKTOB MAJIOTO M CPEAHETO NPEAIPUHUMATEIBCTBA)Y;

- IOCTAHOBJIEHUE AnMuHuCTpanuu MYHULIANIAIBHOTO o0Opa3oBaHus
«IIOYMHKOBCKMH MYyHULHMNAIBHBIA OKpyr» CmoineHnckoil obmactu ot 01.11.2019
No 116-amm «O BHECeHMM UW3MEHEHUW B IIOCTAHOBICHUE AJIMHHUCTPAIUU
MyHUIMIATBHOro 00pa3oBaHus «lI0YMHKOBCKHUI MyHULIUNIABHBINA OKPYT» CMOJIEHCKON
oOmactu ot 20.09.2018r. Ne 122-amam».
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YT1BepxaeH

IIOCTAaHOBJIEHUEM AJIMUHUCTPALNAN
MYHULUIAIBHOIO 00pa30BaHus
«IT0OYMHKOBCKHM MyHULIUIIAJIBHBINA OKPYI»
CMoneHckoit o0nacTu

oT 2026 Ne

AJIMAHUCTPATUBHBINA PETVIAMEHT
NpeAoCTaBJeHNsI MYHUIIMNIAJABLHOU ycayru «lIpegocraBiienue B apeHay
00bEKTOB MYHHUIUNIAJIBHON COOCTBEHHOCTH MYHUIIMIIAJILHOIO 00pa30BaHuUs
«I10OYMHKOBCKM MYHUIIUNIAJIbHBIA OKPYr» CMOJIEHCKOM 00/1aCTH, BKJIKYECHHBIX B
nepeYyeHb UMYLIECTBA, HAXOAAIIEr0Cs B MyYHUIIUIIAJIbHONH COOCTBEHHOCTH
MYHUIHMNAJIbHOTO 00pa3oBanus «[I04MHKOBCKMH MYHUIIMNIAJIbHBINA OKPYD»
CMmouieHCKOH 00J1aC¢TH, CBOOOHOTO OT MPAB TPETHHUX JMI (32 HCKII0YEeHUEM
HMYIIECTBEHHBIX NMPAB Cy0ObEKTOB MAJIOT0 M CPEJHEro NpeANpPUHUMATEIbCTBA))

OO0111e TOI0KEHUS
[IpenmeT perynupoBanus AIMUHACTPATHBHOTO perjaMeHTa

1.1. AAMUHUCTPATUBHBINA pEIVIAMEHT MPEAOCTABICHUS MYHULMUIIAIBHON YCIyrd
«IIpenocraBneHre B apeHIy  OOBEKTOB  MYHHUIMNAIBHOM  COOCTBEHHOCTHU
MYHUIIMIANBHOTO  oOpa3zoBaHusi  «[IOYMHKOBCKMI ~ MyHUIMOANBHBIA  OKPYI»
CMorneHcko 005acTH, BKJIIOYEHHBIX B TMEpPEYeHb HMMYLIECTBA, HAXOMAAILIEIOCsS B
MYHHIIUIIAJIbHOW COOCTBEHHOCTH MYHHUIMIAIbHOTO oOpa3oBaHus «llounHkoBCKui
MYHUIUIIATBHBIN OKpyr» CMOJEHCKOM 00s1acTH, CBOOOJHOTO OT MpaB TPEThUX JHIL (3a
UCKIIFOYEHUEM  HMMYIIECTBEHHbIX  IpaB  CyObEKTOB  Majoro M  CPEIHEro
IpeIPUHUMATENBCTBA)» pa3paboTaH B LIEJSAX MOBBIICHUS Ka4eCTBA MPEAOCTABICHUS U
JOCTYIMHOCTA MYHHMIMNAJIBHOW YCIyTd,  CO3AaHUsl KOM(OPTHBIX  YCJIOBHH ISt
3asBUTEJIEW TPU NPENOCTABIECHUN MYHULHNAIBHOW YCIYyTH, ONPENEISET CPOKH U
NOCJIEIOBATENIbHOCTD JEUCTBUN (aMUHUCTPATUBHBIX NPOUEAYP) HNPU MPENOCTABIECHUN
B apeH]ly OOBEKTOB MYHMIMNAIbHOW COOCTBEHHOCTH, BKIIIOYEHHBIX B IE€PEUYCHb
UMYILECTBA, HAXOASIIErOoCs B MyHUIMIAJIBbHON COOCTBEHHOCTH, CBOOOJHOIO OT IpaB
TPETHUX JIMII (32 UCKIIOYEHUEM HMYIIECTBEHHBIX MPaB CyObEKTOB MaJOro M CPeIHEro
IPEIIPUHUMATENILCTBA)).

Kpyr 3asBureJeii

1.2. 3asgBuTenssMu Ha TMOJYYCHUE MYHHUIIUITATILHON YCITYTU SBISIOTCS CYOBEKTHI
Majoro M CpPEJHEro MpeANpPUHHUMATENIbCTBA —  IOPUAMYECKHE JHIa  JU00
WHJMBUAYyaJIbHbIE TPEINPUHUMATENN, COOTBETCTBYIOIIME YcloBusIM dDenepaabHOTro
3akoHa oT 24.07.2007 Ne 209-®3 «O pa3BUTUM MaJlOTO U  CPEAHErO
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npennpuHuMarenbcTBa B Poccuiickoit ®deaepanyu» W OpraHuzaldu, 00pasyroliue
UHOPACTPYKTYPY NOJACPKKHU CYOBEKTOB MAJIOr0 U CPEIHETO MPEeANPUHUMATEIbCTBRA.

1.3. MHHrepechl 3asBUTENICld, YKa3aHHBIX B MyHKTe 1.2 HacTOSIIEro
AJIMUHUCTPAaTUBHOTO  perjamMeHTa, MOTYT TMPEACTaBIATh JHIa, O0O0Jagaroume
COOTBETCTBYIOLIMMU MOJIHOMOYMSIMU (aJiee — MPECTABUTEND).

TpeOoBanus kK NOPAAKY HH(OPMUPOBAHUS O NMPEAOCTABJICHUHA
MYHHMIUNAJIbHON YCJIYTH

1.4. UnadopmupoBaHre 0 MOpSAKE NPEIOCTABICHUS MYHUIIMITIAIBHOW YCIyTH
OCYILECTBIISETCA:

1) HemocpeACTBEHHO TIPU JHMYHOM TMpueMe 3asBUTENS B AJIMUHUCTpAIUH
MYyHHUITUTIATBHOTO 00pa3oBanuy «[10UMHKOBCKHI MyHUIIUTIABHBIN OKpyT» CMOJIEHCKOM
obnactu (nmanmee — YMOJTHOMOYEHHBIA OpraH) WJIM MHOTO(YHKIIMOHAIBHOM IIEHTpPE
NPENOCTaBICHNUS  TOCYJAapCTBEHHBIX W  MYHULUMNAIbHBIX  ycayr (mamee  —
MHOTO(YHKIIMOHATBHBIN IIEHTP);

2) no tenedoHy YOIHOMOYEHHOTO OpraHa Wiu MHOTO(DYHKIITMOHATIBLHOTO IIEHTPA;

3) NUCBMEHHO, B TOM YHCJI€ TOCPEICTBOM 3JIEKTPOHHOW MOYTHI, (PAKCUMUIBHOU
CBSI3H;

4) MoCpeACTBOM pa3MeNIeHUsI B OTKPBITON U TOCTYIMHON (hopMe nHPOpMaInu:

B (emepanbHON TocyaapcTBEHHONW MH(GOPMAIMOHHON cucTteMe «EnuHbI moprai
rOCY/IapCTBEHHBIX UM MYHHUIMTNAIBHBIX yciyr (dynkmuit)y (https://www.gosuslugi.ru/)
(manee — EINT'Y);

Ha oduIragIbHOM caire YIIOJTHOMOYEHHOTO opraHa
(https://pochinok.admin-smolensk.ru/);

5) mocpenctBoM pasmenieHuss uHGOpMaMK Ha HWHGOPMALMOHHBIX CTEHIAX
VY0IHOMOYEHHOTO OpPTraHa UM MHOTO(YHKIIMOHAIBHOTO IIEHTPA.

1.5. UadopmMupoBaHre OCyIIECTBISETCS MO BOMPOCaM, KaCaAIOIIUMCS:

crioco00B T0/1a4u 3asIBICHUS O MPEA0CTABICHUA MYHUIIUTIATLHON YCIyTH;

a7gpecoB  YIOJHOMOYEHHOTO OpraHa W MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB,
oOparieHre B KOTOpble HEOOXOUMO JIJIsl IPEIOCTABICHUSI MyHUITUTIATbHOU YCITYTH;

crpaBoyHOM MHMOpMamuu o padore YMOIHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
MOJIpa3/ieNIiCcHUi YIIOJTHOMOYEHHOTO OpraHa);

JIOKyMEHTOB, HEOOXOJUMBIX I MPEJOCTABICHUS MYHUIIMITAJILHONW YCIYyTd W
YCIIYT, KOTOpBIE SIBJISIOTCS HEOOXOMWMBIMU W OOS3aTEIbHBIMH IS MPEIOCTABICHUS
MYHULUTTATILHON YCITYTH;

MOPSIIKA U CPOKOB MPEOCTABICHUS MyHULIUTTATIBHON YCITyTH;

NOpsAJIKa TOJY4YEHUS CBEAEHUH O XOAE€ pACCMOTPEHHsI  3asBIEHUS O
OPEIOCTAaBICHUN MYHHULIMNAIBHOM YCIYTM M O pe3ylbTaTax MpeloCTaBIeHUs
MYHULIUNAIBHON YCITYTH;

0 BOIPOCaM MPEAOCTABICHUS YCIYT, KOTOpPbIE SBISIOTCS HEOOXOIMMBIMU H
00s13aTeNIbHBIMU J1JIS TIPEIOCTABICHNUS MyHULIUIIAIBHON YCITyTH;

nopsiika JocyaeOHoro (BHeCyaeOHOT0) oOkajaoBaHUs IeWCTBUN (Oe371eHCTBYS)
JTOJDKHOCTHBIX JIMIl, W TPUHUMAEMbIX HWMHU PEIICHWH TpH MIPEeaoCTaBICHUU
MYHULUIIAIIBHOW YCIIYTH.
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[Tonyyenue nuHdopmalum 1Mo Borpocam MpeAoCTaBICHUS] MyHUIIUTIAILHON yCIIyTH
U YCIIyT, KOTOPBIEC SBISAIOTCS HEOOXOTUMBIMU M 00sI3aTENbHBIMU IS MPEAO0CTABICHUS
MYHUIIUTIATBHOM YCIIYTH OCYIIECTBISETCS OECIUIaTHO.

1.6. [Ipu ycTHOM OOpaiiieHnu 3asgBUTeNs (JIMYHO WIIM TI0 TesieOHY) JOIHKHOCTHOE
JUI0  YNOJHOMOYEHHOTO OpraHa, paOOTHUK MHOTOQYHKIIMOHAIBHOTO IEHTpA,
OCYILECTBIISIOIINIA KOHCYJIBTUPOBAHUE, TTOJPOOHO U B BEXKJIMBOM (KOPpEeKTHOU) hopme
UHOOPMHUPYET 0OPATUBIINUXCS IO MHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JODKEH HAUMHATBCA C WHGOpPMAIMHA O
HAUMEHOBAaHUU OpTaHa, B KOTOPHIM MO3BOHUI 3asBUTEINb, (DaMMINKA, UMEHHU, OTUYECTBA
(mocnegHee — MPU HATWYUHM) W JIOJDKHOCTH CIICHUANIMCTA, TMPUHSBIIETO TeIe(OHHBIN
3BOHOK.

Eciau OMKHOCTHOE MU0 YHOJHOMOYEHHOIO OpraHa HE MOYKET CaMOCTOSITEIBHO
JaTh OTBET, TeJIe(OHHBIN 3BOHOK JOHKEH OBbITh MepeaapecoBaH (MEPEeBEICH) Ha APYroe
JOJDKHOCTHOE JIMII0 WJIM K€ OOpaTUBLIEMYCS JIMIy JOJDKEH OBbITh COOOLIEH
Tene(OHHBI HOMEp, MO KOTOPOMY MOXKHO OydeT TMOJy4YUTh HEOOXOAUMYIO
uH(pOpMALIHIO.

Ecnu noaroroBka orBera TpeOyeT MPOJOKUTENBHOIO BPEMEHH, OH IpEaJaraeT
3asBUTENI0 OJWH W3 CIEAYIOIIMX BapUAHTOB MAJIbHEUIINX JIEMCTBUM: W3JIOKHUTH
oOpareHre B MMCbMEHHOM (hopMe; Ha3HAYUTh APYTOE BPEMs I KOHCYJIBTAIUN.

JIOMKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa He BIPaBE OCYIIECTBIATh
UH(QOPMHUPOBAHUE, BBIXOJAIIEEC 3a pPAMKUA CTAHJAPTHBIX TPOLEAYP W  YCIOBHM
NPEOCTABIECHUS MYHUIUMNAIBHON YCIYrd, W BIUAIONIEE MPSMO HJIM KOCBEHHO Ha
PUHUMAEMOE PEIICHUE.

[IponomxuTenbHOCT HHGOPMUPOBAHUS 1O Tele(POHY HE JOJKHA mpeBbimarh 10
MUHYT.

NudopmupoBanre OCYIIECTBISETCS B COOTBETCTBHM C TpaduKoM mpuema
rpak/IaH.

1.7. Tlo muceMeHHOMY OOpaIIEHUIO0 JOHKHOCTHOE JHII0 YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a TPEIOCTABICHUE MYHHUIUMAIBLHON YCIyTH, MOAPOOHO B
MUCBMEHHON (hOpME pa3bACHSET 3asBUTENIO CBEICHMS 10 BOIPOCAM, YKa3aHHBIM B
nyHkte 1.5. HacTosero AJIMUHUCTPATUBHOIO PETNIAMEHTA B MOPSJIKE, YCTAHOBIEHHOM
@enepanbHbiM 3akOHOM OT 2 Mmast 2006 r. Ne 59-@3 «O mnopsiake paccMOTpeHUs
oOpamennii rpaxnaan Poccuiickoit ®enepauun» (nanee — DeaepabHBIM 3aKOH
Ne 59-@3).

1.8. Ha EIII'Y pa3Memarorcs cBeneHUs, npenycMoTpeHHble llomoxenuem o
dbenepanbHOll rocyaapcTBeHHOM uHHGOpMalmoHHON cucteMe «DenepanbHbIl peecTp
TOCYIAapCTBEHHBIX W  MYHUIUNAIBHBIX  yciayr  (pyHKIui)»,  yTBEPKICHHBIM
nocranosiienrem [lpaBurennctBa Poccuiickoit denepaunn ot 24 oxtsiops 2011 roga
Neo 861.

JocTtyn k uHGOpMalUd O CPOKaxX U MOPSAKE MPEIOCTABICHUS MYHUIUIAIHLHOM
YCIIYTH OCYIIECTBIISICTCS O€3 BBINOJHEHHUS 3aBUTENIEM KaKUX-IMOO TpeOOBaHUIA, B TOM
yycie 0e3 HCHOJb30BaHMs MPOTPAMMHOIO OOECIEYeHHs, YCTAaHOBKAa KOTOPOrO Ha
TEXHUYECKUE CPENICTBA 3asiBUTENS TpeOyeT 3aKIIOUEHHUs JUIEH3MOHHOTO WM WHOTO
COMIAIIEHUs C MPAaBOOOIAAATENIEM TPOTPAMMHOIO 00ECIIEUeHHMS, IPEyCMaTPUBAIOILIETO



B3MMaHUE IJIaThl, PETUCTPALAIO UM ABTOPU3ALMIO 3aSBUTEI WIN IPEIOCTABICHUE UM
IIEPCOHAJIBHBIX JAHHBIX.

1.9. Ha odunmansHOM caiiTe YIOJHOMOYEHHOIO OpraHa, Ha CTE€HJaX B MecCTax
IPEJOCTABIECHUS MyHULIMIIAIBHON YyCIyTU U YCIIYT, KOTOPBIE SIBJIIOTCS HEOOXOAMMBIMU
U 00s3aTeNbHBIMM  JUII  NPEJOCTABICHUS  MYHULUIAIBHOM  YCIOYyrd, U B
MHOTO()YHKIIMOHAJILHOM LIEHTPE pa3MeIIaeTcs CeAyolas ClpaBoyHas HH(popMaLus:

0 MecTe HaxoXAeHus W rpaduke paboThl YMOJTHOMOUEHHOTO OpraHa MU UX
CTPYKTYPHBIX MOJPA3AEJICHNN, OTBETCTBEHHBIX 3a MNPEIOCTABICHUE MYHHUIMNAIbHON
YCIIyTH, a TaK)Ke MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB;

CIPaBOYHbIE TEIEPOHBI CTPYKTYPHBIX MOAPA3ACICHUN YIIOJTHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MPEAOCTABICHHE MYHULUINAIBHOM YCIYI'M, B TOM YHCJIE HOMED
TenedoHa-aBTonH(GOpMaropa (Ipu HAIUYUN);

aapec oQUIMANBHOIO caiiTa, a TaKKe SJIEKTPOHHOM MouThl U (W) (POpPMBI
00paTHOM CBA3M YIOJHOMOYEHHOTO OpraHa B ceTu «HTepHeT».

1.10. B 3anax oxuaganus YNOJHOMOYEHHOIO OPraHa pa3MENIaloTCsl HOPMATHBHBIE
IIPABOBBIE aKThI, PETYIUPYIOIIUE MMOPSAIOK IPENOCTABICHUS MyHULIUIIAIBHOW yCIYTH, B
TOM 4YHUCJl€ AJIMAHHUCTPAaTUBHBIN pEIVIAMEHT, KOTOpbIE IO TPeOOBAaHUIO 3asIBUTENS
IIPENOCTABIAIOTCS EMY JUISI O3HAKOMIICHUS.

1.11. Pa3Memenue uHpOpMauuu O MOPSAAKE MPEAOCTABICHHUS MYHULHMIAIbHON
yCIIyT Ha MH(OPMAIIMOHHBIX CTEHJIaX B MOMEUIEHUH MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
OCYWIECTBIISIETC B COOTBETCTBUM C  CONIALICHUEM, 3aKJIIOUYECHHBIM  MEXKIY
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM U YIIOJTHOMOYEHHBIM OPIaHOM C YYETOM TpeOOBaHUMN
K MH(OPMHUPOBAHUIO, YCTAHOBJIEHHBIX AJJMUHUCTPATUBHBIM PEIVIAMEHTOM.

1.12. Mudopmanuss 0 Xone pacCMOTPEHUs 3asBICHHUS O IPEIOCTaBICHUU
MYHUIUIIAIBHOW YCIYTH U O PE3yJbTarax MPEAOCTABICHUS MYHHUIUMIAIBHOW YCIyTH
MOXET OBITh IOJlydeHa 3asBHUTENEM (E€ro NpeJCTaBUTENIeM) B JIMYHOM KaOMHETE Ha
EIIT'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM ITOAPA3AEICHUH YIIOJTHOMOYEHHOIO
OopraHa mpu OOpalleHUH 3asBUTENS JIMYHO, MO TeIePOHY MOCPEICTBOM 3SJIEKTPOHHON
IIOYTHI.

2. CtaHapT npenoCcTaBieHUs MyHUIIMIIATIbHON yCIIyTU

HanmeHoBaHHE MyHHUITUIIAJIBHON  YCIYTH

2.1. HammeHoBanue MyHuuunaipHoM ycinyru: «lIpenocraBnenune B apeHny
O0OBEKTOB ~ MYHULMIAIBHOH  COOCTBEHHOCTM  MYHHULMIIAIBHOTO  00pa3oBaHUA
«IIOYMHKOBCKUI MYHUIMNANBHBIA OKpYr» (CMOJIEHCKOW 00JacTH, BKIIIOUEHHBIX B
NepeUYeHb  HMMYILIECTBA, HAXOMASAIIErocss B  MYHHULIMINAIBHOM  COOCTBEHHOCTH
MYHULIMIAIBHOTO  oOpa3zoBaHusi  «lIOUMHKOBCKMII ~ MYHMLMIAJIBHBIA  OKpPYI»
CMmouneHckol  o0nacTh, CBOOOAHOIO OT MpaB TPEThbUX JHIl (32 MCKIIOUEHUEM
UMYILECTBEHHBIX MPaB CyOBbEKTOB MAJIOTO U CPENHETO MPEINTPUHUMATEILCTBA)) .



HaumenoBanue oprahna, IpcaoCTaBJIAOICTO MYHUIIUIIAJIbHYIO YCIIYTY

2.2. MyHununaiapHas ycilyra OpeIoCTaBIseTCS YIOJHOMOYEHHBIM OPTraHOM —
AnMuHHCTpalMed MyHHUIMNANbHOTO oOpa3zoBaHus «lIOYMHKOBCKUIM MYyHUIUTATBHBIN
okpyr» CMOJIEHCKOH 00acTu.

2.3. B npenocraBieHMM MyHULUNAIBHOW YCIYyTH YYacTBYET OTHEN SKOHOMUKH,
YIIPABIICHUST MYHULUIIAIBHBIM UMYIIECTBOM U CEJIbCKOTO XO3sMCTBAa AJIMHUHUCTPALIUU
MYHHIIUIIAIBHOTO 00pa3oBanust «[I0UMHKOBCKHIT MyHUIIMIAIBHBIN OKpYT» CMOIEHCKON
oOnactu.

2.4. [1pu ipeaoCTaBI€HUHA MYHHIIMTNIAJIBHOM YCIYTH OTAEIN B3aUMOJEHCTBYET C:

2.4.1. denepanbHOM HAJOTOBOW CIIyOOH B YaCTH TMOJY4YEHUS CBEACHHUM U3
EnvHOrO rocynapCTBEHHOIO peecTpa HPUAMYECKUX JHUL, CBEeIeHUM u3 EamHOro
rOCYJapCTBEHHOIO PEeCTpa MHIANBUIYaJIbHBIX MIPEAPUHUMATEIICH;

2.4.2. denepanbHOi CIy>)kKO0M TOCYIapCTBEHHOM perucrtpaiuu, KaaacTpa u
KapTorpaguu B 4acTH MOJYyYEHHs CBEACHMM M3 EAMHOro rocyapcTBEHHOTO peecTpa
HEJIBUKHUMOCTH;

2.5. B mpeaocTaBieHMH MYHULMNAIBHOM YCIYyTM MOTYT MPUHUMATh Y4YacTHE
MHOTO(YHKIIMOHATbHbIE LEHTPBI MPENOCTABICHUS rOCYIapCTBEHHBIX u
MyHULUNAIBHBIX yeiuyT (nanee — MOL]) npu HaIMYMK COOTBETCTBYIOIIETO COIVIAIICHMS
0 B3aumozencTBur Mexay MOIL[ u YIoiIHOMOYEHHBIM OpPraHoOM, 3aKJIFOYEHHBIM B
COOTBETCTBHM ¢ TocTaHoBIeHHEM IIpaButenbctBa Poccuiickoit ®enepanuu or 27
centsaops 2011 Ne 797 (nanee — CorarieHyue 0 B3auMOJICHCTBUN).

Pe3yabTar npegocraBieHusi MyHUIIUNAJIbHOMH YCIYyT |

2.6. Pe3ynbTaToM IpenoCTaBICHUS MyHUIUIIAIbHOW YCIYTH SIBISIOTCSA:
1) B cityvae mpeocTaBlieHUsT MYHHIMIIAILHOTO UMYIIECTBa 0€3 TOProB:
- IPOEKT I0r0BOpa apeHbl MyHUIMIIAJBHOIO UMYIIECTBA;

- yBeZOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUM YCIYrH 1O (popMme coriacHO
npwiokeHnro Ne 1 k HacTodmeMy AJIMUHUCTPATUBHOMY PEITIAMEHTY.

2) B citydae MpEeNOCTABICHN MYHHLMIIAJIIBHOIO UMYIIIECTBA HA TOPrax:

- YBEIOMJIEHHE O MPOBEJCHUH ayKI[MOHA N0 (popme cortacHo npuiioskeHuto Ne 3
HacTtosuieMy AJMUHUCTPATUBHOMY PEITIAMEHTY;

- yBeIOMJIEHME 00 OTKa3e B INPENOCTABICHUM YCIYrd IO (opMme COIIacHO
npunoxeHnro Ne 1 k HacTosAmeMy AIMUHUCTPATUBHOMY PETTIAMEHTY.

Cpok npenocTaBiIeHUs] MyHULIANIAIBHON YCIyTH

2.7. Cpoxk mpenocTaBiIeHUsT MYHUIUMIAILHOW YCIYTd OTCUMTHIBAECTCS OT AAThl
NOCTYIUJICHUS 3asIBICHUS B YIIOTHOMOYEHHBINA OpTraH.

2.7.1. Tlpu mnpoBeAeHUH TOProB HA MPABO 3aKIIOYEHHS JOTOBOpA apeH]Ibl
MYHUIIMIIATLHOTO UMYIIECTBA MyHHUIIMNIATbHAS yCIIyTa He JOJKHA MpeBblarh 70 AHEH.

be3 mpoBeneHus TOpProB Ha MpaBO  3aKIIOYEHHUS JOTOBOpa  apeHJbI
MYHULIUNATBHOTO UMYIIIECTBA MyHUIIMNIATIbHAS YCIyra He J0/hKHA peBbimarh 30 qHel.



HcuepnbiBaoniuii nepevyeHb 10KYMEHTOB, HEO0OX0IMMBIX B COOTBETCTBHH C
3aKOHOJATEJbHBIMYU WM HHBIMH HOPMATHUBHBIMHU NMPABOBLIMU AKTAMM IS
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYIU ¢ pa3jejieHueM HA IOKYMEHThI U
HHpopMaLNI0, KOTOPbIE 3asiBUTEJIb J0JKEH NPeCTABUTH CAMOCTOSITEILHO, H
AOKYMEHTBbI, KOTOpbie 3asiBUTE/Ib BIIPaBe NPeACTABUTH 10 COOCTBEHHOI
HHUIUATHBE, TAK KaK OHU NMO/JIE:KAT NMPeACTABJIECHUIO B pAMKaX
MEKBEIOMCTBEHHOT0 HH()OPMAITMOHHOTO B3aMMO/1€iiCTBUSA

2.8. [Ins mojiy4eHuss MyHHUIIMIAIbHON yCIIyTy 3asiBUTENb MPEICTABIISCT:

1). 3asBneHrEe O MPEAOCTABICHUH MYHHUIIMIAIBHONW YCIYTH MO (opMe COTIacHO
[Tpunoxennto Ne 2 k HacTosiieMy AIMUHUCTPATUBHOMY PEITIaMEHTY;

B cnyuae wHampaBneHusi 3asiBneHusi mnocpeactBom EINY  dbopmupoBanue
3asBJICHUS] OCYIIECTBISACTCS TOCPEICTBOM 3allOMHEHUS WHTEPAKTUBHOW (OpPMBI Ha
EIIT'Y 0e3 HEOOXOAMMOCTH IOMOJHUTEILHON MOAAYM 3asBJIIEHHS B KaKOW-IM00 WHOU
dbopwme.

B 3asBieHuu Takke yKaszbIBae€TCS OAMH W3 CICAYIONIUX CIIOCOOOB HAMPABIICHUS
pe3yabpTara npeIoCTaBICHUS MyHUIUITAIBHON YCIYTH:

- B (hopme 31eKTpOHHOTO TOKyMeHTa B TnuHOM KaOuHeTe Ha EINY;

- Ha OyMa)XHOM HOCHTEJIC B BHJIE PACIIEYaTAHHOTO 3K3EMILISIpPa AJICKTPOHHOTO
JIOKyMEHTa B YIIOJTHOMOYEHHOM OpraHe, MHOTO(DYHKIIMOHATLHOM IIEHTPE;

- Ha OyMa)XHOM HOCHUTEJE B YIMOJIHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAILHOM
LEHTpE.

2). IOKyMEHT, yI0CTOBEPSIOIINNA JTUYHOCTD 3assBUTEIIS, TPEICTABUTEIIS.

B ciyuae nanpasnenus 3aseiieHus nocpeactsom EIIY cBegeHus u3 10KymeHra,
YIOCTOBEPAIONIETO  JIMYHOCTh  3asiBUTENs, MpeAcTaBuTeNst (OPMHUPYIOTCS  IPHU
MOATBEPXKJICHUM  y4eTHOM 3amucu B EnuHol  cucteMe wuaeHTUDUKAUIUM U
ayteHTUUKammu (nanee — ECUA) u3 coctaBa COOTBETCTBYIONMIUX JAaHHBIX YKa3aHHOU
YYETHOW 3alluChd W MOTyT OBITh TPOBEPEHBI MyTEM HaIpaBiIeHUs 3ampoca ¢
VICIIOJIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOTO JIEKTPOHHOIO B3AUMOACHCTBU.

B ciywae, ecnu 3asBI€HHE TOAAETCA MPEICTABUTEIEM, JOMOJHUTEIBHO
NPEAOCTABISACTCS  JOKYMEHT, [MOATBEPKIAIOUIUMNA  MOJTHOMOYMS  MPEICTaBUTENS
JEWCTBOBAaTh OT UMEHU 3asiBUTEIIS.

JIOKyMEHT, MOATBEPNKIAIOIINM  IOJHOMOYMS  IMPEACTABUTENS, BbIJAHHBIN
IOPUANYECKAM JIMIIOM, JO/DKCH OBITh TOANHACAH YCWICHHOW KBalW(DUKAITMOHHON
3IEKTPOHHOMN MOAMMUCHIO YITOJIHOMOYEHHOTO JIMIA, BbIIABIIETO JIOKYMEHT.

JIOKYMEHT, MOATBEPKAAIONIMNA  MOJHOMOYHWS  IPEICTABUTENS, BBIIAHHBIN
WHJVBUAYAJIbHBIM — TpEANpUHUMATEIEM, JIOJDKEH OBbITh  MOANUCAH  yYCUJIEHHOMN
KBTI (PUKAITMOHHOM IEKTPOHHOMN TOITUCHI0 WHINBUIYATHHOTO MIPEANPUHAMATEISI.

JIOKYMEHT, MNOATBEPKAAIOMIMNA  MOJHOMOYHUS  IPEICTABUTENS,  BBIIAHHBIN
HOTAPUYCOM, JIOJDKEH OBITh MOJNUCAH YCUJICHHOW KBAJIU(DPUKAITMOHHOW SJIEKTPOHHOU
MOJIKCHI0 HOTAPUYCa, B UHBIX CIy4YasX — IPOCTOM 3JEKTPOHHOM MOANKCHIO.

2.9. 3agBneHue W NOpuiIaraéMble JOKYMEHTBHI, YKa3aHHbIE B TIyHKTe 2.8
AJIMUHUCTPATUBHOIO peIJIaMEeHTa, HaIpaBistOTCs (MOAAIOTCS) B YIMOJHOMOYEHHBIN
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opraH B JJICKTPOHHOH ¢opMe IyTeM 3amoidHCHHUS (GOpMBI 3ampoca depe3 JTHYHBIA
kaounet Ha EIITY.

MyHunMnaibHas yciayra B yOpexaamomeM (IpOaKTHBHOM) pPEKHME He
IIPEIOCTABIISACTCS.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HE0OXOIMMbIX B COOTBETCTBUH C
HOPMATUBHBIMM NMPABOBLIMU AKTAMM LISl PEAOCTABJIEHUSI MYHUIIUNIATIbHOM
YCJIYTH, KOTOPbI€ HAXOAATCSH B PACHOPSIKEHUHU IOCYIapPCTBEHHBIX OPraHOB,
OPraHOB MECTHOI0 CAMOYNPABJICHHUS U MHBIX OPraHOB, YYACTBYKOIINX B
NpeI0CTABIEHUH TOCYIAPCTBEHHBIX WJIH MYHUIMNAJbHBIX YCJIYT

2.10. Ilepeuenp IOKyMEHTOB (CBEIEHUI), HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATUBHBIMU TPABOBBIMH aKTaMH ISl MPEIOCTABICHUS MYHUIIMIAIBLHON YCIIyTH,
KOTOPBIE HAXOMSTCS B PACIOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYMpaBJI€HUST U  MHBIX  OpPraHoOB, YYacTBYIOIIUX B  IPEAOCTaBICHUU
TrOCYIapCTBEHHBIX WJIM MYHUIIUTATBHBIX YCITYT:

1) cBenenust u3 EnMHOro rocyapCTBEHHOTO peecTpa IOPUIUUECKUX JIHI;

2) ceeaeHuss u3 EQMHOrO TrOCyIapCTBEHHOTO peecTpa HHIUBUIYATbHBIX
IpEANPUHUMATENEH;

3) cBeneHUs, MOATBEPXKAAIOIINE MPUHAICKHOCTh 3asgBUTENS K CYObEKTOM
MajiorT0 WM CPEIHEro TMPEANPUHUMATENbCTBA B COOTBETCTBUM ¢ DenepanbHbIM
3akoHOM oT 24.07.2007 Ne 209-®3 «O pa3BuTUd MAJIOr0O U  CPEAHETO
npeanpuHuMaresibctea B Poccuiickont Oenepanumn».

2.11. Ilpu npeaocTaBlieHUd MyHUIIMTIATIBLHON YCIIyTH 3amperaercs TpedboBaTh OT
3asBUTEIIS:

1) mpencraBieHus: TOKyMEHTOB M MH(OPMAITUU WU OCYIIECTBICHUS JCHCTBUH,
MPEACTABICHUE WIH OCYIIECTBIECHUE KOTOPHIX HE MNPEITyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMU AKTaMU, PErYJIUPYIOINIMMU OTHOUIEHUS, BO3HHMKAIOIIME B CBA3U C
MPEAOCTABICHUEM MYHUIUIIAILHON YCIYTH;

2) mpencraBiieHHUs JOKYMEHTOB M HH(OpMAIMU, KOTOpPbIe B COOTBETCTBUU C
HOPMATHBHBIMU TTPaBOBBIMU akTaMu Poccuiickoit denepanmu n CMoiaeHCKOM 001acTH,
MYHULHANAIbHBIMU MIPaBOBBIMH aKTamMu MYHULIMIAIBHOTO oOpa3oBaHus
«IIOYMHKOBCKMH MyHUIMNAIBHBIN OKpyr»  CMOJNEHCKOM 00JacTH HaxomsTcs B
pacropsiKeHuu OpraHoOB, PEAO0CTABISIONINX MYHULUTATHHY IO YCIYTY,
TOCYIapCTBEHHBIX ~ OpPraHoOB, OpPraHOB MECTHOTO  caMOyIpaBieHUs U  (WIK)
MOJIBE/IOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYyMpaBJICHUS
OpraHu3aluii, Y4YacTBYIOIIMX B MPEJOCTABICHUH MYHUIMNAIBHBIX YCIyI, 3a
UCKJIIOYCHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctarbu 7 DenepalibHOTO 3aKOHA OT
27 nrons 2010 romga Ne 210-D3 «O06 opraHuzaiuu npeaoCcTaBIeHUs TOCYyIapCTBEHHBIX 1
MYHUIIUNIATBHBIX eIy (nanee — enepanbubiii 3akoH Ne 210-D3);

3) nmpencraBieHHs JOKYMEHTOB M HWHGOpMAIMU, OTCYTCTBUEC U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCh IPHU IEPBOHAYAIBHOM OTKAa3€ B MpPHEME
JIOKYMEHTOB, HEOOXONMMBIX JI MPEJOCTABICHHUS MYHUIMNAIBHOW yCIayru, Jaubo B
MpEeA0CTaBICHUN MYHUIIMTIATLHON YCIIYTH, 32 UCKIIOYCHUEM CIEAYIOITUX CIIy4YaeB:
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- W3MEHEHHE TpeOOBaHMM HOPMATUBHBIX IIPABOBBIX aKTOB, KacaroIIUXCS
MPEAOCTABICHUS] MYHUIIMITAIBHON YCIIYTH, MOCJE NMEPBOHAYAIBHON MOJa4M 3asBJICHUA
0 IPEAOCTABICHUHA MYHUIIUIIATLHOU YCIIYTH;

- HaJlMyue OIMOOK B 3asBJIICHUH O MPEIOCTABICHUH MYHUIIMIAIBLHON YCIYyTU U
JOKYMEHTaxX, MOJAHHBIX 3asBUTEIEM IIOCJI€ IEPBOHAYAIBLHOIO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOMUMBIX ISl MPEAOCTaBICHUS] MYHULMNAIBHOM YyCIyru, JuOo B
MPEIOCTaBICHUN MYHUIIMIIAILHOW YCITYTH U HE BKIIFOUEHHBIX B MPEJICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

- UCTEYCHHE CpOKa JIEHCTBUS JOKYMEHTOB WJIM W3MEHEHHE WH(OpMAIMH MOCTe
MIEPBOHAYAIPHOTO OTKa3a B MPHUEME JTOKYMEHTOB, HEOOXOMUMBIX IS MPEI0CTABICHUS
MYHUILIAIATBHOMN YCIIyTH, THOO0 B IPEAOCTABICHUH MYHHITUTIAILHON YCITyTH;

- BBISIBJIEHHE  JIOKYMEHTAJIbHO  IOATBEPKACHHOTO  (akta  (MPU3HAKOB)
OIIMOOYHOTO WJIM TMPOTUBOIPABHOIO JeHCTBUSI (0€37eHCTBUS) JOHKHOCTHOIO JIMIIA
VYNOIHOMOYEHHOTO OpraHa, CIy>Kalllero, paboTHHUKAa MHOTO(YHKIIMOHATBLHOTO IEHTPA,
paboTHUKA OpraHu3aluu, NpearycMOTpeHHOM yacTbio 1.1 crateu 16 denepanbHOTO
3akoHa Ne 210-D3, npu nepBOHAYAIIBHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOIMMBIX
I TPEJOCTABIICHUS]  MYHUIUNAIBHOM  yciIyrd, JuOO B  NIPENOCTaBICHUU
MYHULIUNATBHON YCIYTd, O Ye€M B MHCHBMEHHOM BHUJE€ 32 MOAMUCHIO PYKOBOAUTENS
VYIIOTHOMOYEHHOTO OpraHa, PYKOBOAUTENSI MHOTO(PYHKIIMOHAIBLHOTO IICHTpA TIPH
MePBOHAYAIPHOM OTKa3¢ B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS MPEI0CTABICHUS
MYHULIUTATBHON YCIIYTH, JIMOO PYKOBOAMUTEIIS OpraHU3aIluu, TPeayCMOTPEHHON YacThIO
1.1 crarbu 16 denepansHoro 3akoHa Ne 210-D3, yBepomiisieTcss 3asiBUTENb, a TaAKKE
MIPUHOCATCS U3BUHEHMS 32 JIOCTABJICHHBIC HEY100CTBA.

HNcyepnbiBaroummii nepedyeHb OCHOBAHMM /IS 0TKAa3a B IIpUeMe JOKYMEHTOB,
HEeO0X0AMMBIX JIJISl MPEAO0CTABIEHNSI MyYHUIMIIAJIbHON YCJIyTIH

2.12. OcHoBaHMSIMH [JIs1 OTKa3a B IIPUEME K PACCMOTPEHUIO TOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABICHUS MyHHUITUTIATBHOU YCITYTH, SIBISTFOTCSI:

- 3ampoc O MPEAOCTABIECHUH MYHULMNAIBHOW yCIYTM MOJAH B OpraH MECTHOTO
CaMOYTpPABJICHUS, B IOJTHOMOYMSI KOTOPBIX HE BXOJIUT MPENOCTABICHNUE YCIYTH;

- HEKOPPEKTHOE 3aloJHeHHEe 00sM3aTeNbHbIX ToJied B (opme 3asBICHUS O
npeaocTaBieHnd MyHununaibHoi yciyru Ha EINIY (HemocTtoBepHOE, HEMpaBUIbLHOE
100 HETMOJHOE 3aMOJHEHUE);

- IPEJICTABJIICHUE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMOTO ISt
MPEI0CTaBICHUS] MYHUITUTIAJIbHON YCIYTH;

- IPEJICTABJIICHHbIE ~ JIOKYMEHTBI, = HEOOXOAWUMBbIE IS  MPEIOCTaBIICHUS
MYHULIUNATBHON YCITyTH, YTPATUIN CUITY;

- TPEICTABICHHBbIE JOKYMEHTbl HMMEIOT MOAYMCTKA M WCIPABICHUS TEKCTAa,
KOTOPBIE HE 3aBEPEHBI B IOPSJKE, YCTAHOBICHHOM 3aKOHOHATENIbCTBOM Poccuiickoin
Oenepanuu;

- IPEACTABIEHHBIE JTOKYMEHTBI COAEPKAT MOBPEKICHUS, HAJTUUUE KOTOPBIX HE
MO3BOJISIET B MOJIHOM O00bEME MCIIOJIb30BaTh MHMOPMALIMIO U CBEJICHUS, COAEPKALUECS
B JOKYMEHTaX, JJIs IPEI0CTABICHUSI MyHULIMTIIATBHON YCIIYTH;
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- TIpeACTaBJIEHHbBIC JIEKTPOHHBIC 00pa3bl JOKYMEHTOB HE MO3BOJISIOT B MOJHOM
00beMe MPOYHNTaATh TEKCT JOKYMEHTA U (KJIM) pacrlo3HaTh PEKBU3UTHI JOKYMEHTA;

- ToJla4ya 3arpoca O MPEJOCTaBICHUH YCIYTHd U IOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTaBICHUS YCIYTd, B DIIGKTPOHHOW (opMe ¢ HapylIeHHEM YCTaHOBJICHHBIX
TpeOOBaHUH.

VYBenomsieHne 00 OTKaze B MOpHEME JIOKYMEHTOB, HEOOXOAUMBIX  JJIst
NPENOCTABICHUS ~ MYHHIIMMAIBHOW  yCAyrd, 1o  Qopme, TPUBEIACHHON B
npunoxeHud  Ne 4 k HacTosiieMy AJIMUHUCTPATUBHOMY PEITIaMEHTY, HAlpaBiIseTcs B
audHbIi kKabuHet 3assutens Ha EINY He mo3aHee mepBoro pabodero JIHS, CISAYIOMIErO
3a JTHEM I10JIa4Y¥ 3asBJICHU.

OTka3 B TpueMe JOKYMEHTOB, HEOOXOAMMBIX [UJIi  MPEAOCTABICHHUS
MYHUILIMIIAIBHON YCIIYTH, HE MPEMSITCTBYET IMOBTOPHOMY OOpAaIlleHHIO 3asBUTENS 3a
MPEAOCTABIEHUEM MYHUIUIIAIIBHON YCIYTH.

HcyepnbiBaromuii nepedyeHb OCHOBAHMI 1JI1 IPHUOCTAHOBJICHUS MJIM 0TKAa3a
B IIPeIO0CTABJICHUN MYHUIMIIAJIbHON YCJIYI'H

2.13. OcHoBaHMe I TPUOCTAHOBICHUS IPEAOCTABICHUS MYHHUIMIAIBHOU
YCIYTH 3aKOHOAATENbCTBOM Poccuiickon denepanun He MPEayCMOTPEHO.

2.14. OcHoBaHMs AJIs1 OTKA3a B MPEIOCTABICHUN MyHUIUIIAIbHON YCITYTH:

- Tojlaya 3asBJICHHUS M JOKYMEHTOB JIMIIOM, HE BXOJSIIMM B TIE€PEUCHb JIUII,
YCTaHOBJICHHBIN MYHKTOM 1.2 HacTosAero AIMUHUCTPATUBHOTO PETjaMEeHTa;

- MyHUIIMNIATBHOE UMYILIECTBO HE BKIIFOUEHO B YTBEPKJIEHHBIN B COOTBETCTBUH C
yacTbto 4 cratbu 18 DenepanbHoro 3akoHa oT 24.07.2007 Ne 209-®3 «O pa3Butuu
Majoro M CpeAHero mnpearnpuHuMatenbcTBa B Poccuiickoit ®Pepepanun» mepeueHb
MYHUITUTIATFHOTO MUMYIIIECTBA, CBOOOJHOTO OT MpaB TPETHUX JIMIl (32 WMCKIIIOUCHHEM
npaBa XO3SWCTBEHHOTO BEJCHHUS, IIpaBa OMNEPATUBHOIO YIOPAaBICHUSA, a TaKxkKe
UMYIIECTBEHHBIX MIPAaB CYOBEKTOB MAJIOTO U CPEAHETO NPEIIPUHUMATEIHCTBA);

- MYHUUUIAJIBHOE HMMYIIECTBO HAXOJWUTCS B IMOJb30BAaHUU Y JPYTUX JIUII,
YCTaHOBJICHHBIX TyHKTOM 1.2 HacTOsIIIero AJMUHUCTPATUBHOIO PEIJIAMEHTA.

Ilepeyensn yciayr, KOTOpbIe SIBJISIIOTCS HEOOXO0AMMBIMH U 00513aTeJIbHBIMH
JJISI PE0CTABJIEHUSI MYHULIMNIAJIBLHOM YCJIYITH, B TOM YHCJIE CBEeAEHHS O
JOKYMEHTe (JOKYyMEHTAaX), BbI/IaBaeMOM (BbIIaBaeMbIX) OPraHNu3alnsiMH,

YYACTBYHIIMMU B NPEAOCTABJIEHUN MYHUIIUTIAJIBLHOM YCJIYTH

2.15. VYcayru, HeoOXoaumble U 0O0si3aTelibHbIC JUIsi  MPEAOCTABJICHUS
MYHUITUTIATHBHON YCIIYTH, OTCYTCTBYIOT.

Pa3mep miiatel, B3uMaeMoii ¢ 3asiBUTEJIA PHU NPEA0CTABJIEHNH MYHUIIUNIAJIBLHOM
YCJIYId, U CIIOCOOBI ee B3UMAHUSA

2.16. IlpenocraBieHre MyHUIIMTIAILHON YCIYTH  OCYIIECTBIIACTCS OCCIIaTHO.
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IMopsanok, pasMep M OCHOBAHUS B3UMAaHHUS IVIATHI 32 MPEA0CTABJIEHHE YCIIYT,
KOTOpPbIE SIBJISIIOTCS HEOOXOAMMBbIMH U 00513aTeJIbHBIMU J1JIS IPEA0CTABJICHUS
MYHHMIUNIAJIbHON YCJIYI'H, BKJIIOYas HHGOPMALUIO 0 MEeTOAMKE pacyeTra pa3Mepa
TAKOM IJIAThI

2.17. Tlopsiaok, pa3Mep ¥ OCHOBAHMs B3UMAHUS TJIAThI 32 MPEJOCTABICHHUE YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAUMBIMHU OTCYTCTBYET.

MakcuMaJIbHbIN CPOK 0KMJAAHKMSA B OUepeaH IPHU MoJavye 3ampoca o
NPEA0CTABJICHMH MYHUIMIIAJBHON YCJAYIM U NIPU MOJYYEHUH pe3yabTara
NPeA0CTABICHUS MYHUIUIIAJIbHON YCJIYI'H

2.18. MakcumanbHbIil CpPOK OXHUJAHUS B OYEpPEAM MpU IMOAAYe 3arnpoca o
NPEIOCTABICHUN  MYHHMIMOAIBHOW YCIYTM W NPU  TOJYYEHHH  pe3yibrara
NPEeIOCTAaBICHUS MYHUIMNAIbHOW YyCIYIM B  YIOJIHOMOYEHHOM OpraHe WiH
MHOTO(YHKIIMOHAIBHOM LEHTPE COCTABIIAET HE Ooiiee 15 MUHYT.

Cpok 1 nopsA0K perucTpanuy 3anpoca 3asiBUTeJIs 0 NPeAOCTaBJICHUU
MYHUIUNAJIbHOM YCJIYIH, B TOM YHCJIe B JJIeKTPOHHOM opme

2.19. Cpok perucrtpaiiuu 3asBJIeHUsI O NPEIOCTABICHUN MYHULIUIIATILHON YCIyTH
NOJIJICKUT PETUCTPAIMU B YIIOTHOMOYEHHOM OpraHe B TedyeHue 1 paboyero JHs co THA
NOJIyYeHHs]  3adBJIICHUS M  JOKYMEHTOB, HEOOXOJMMBIX Il  MPEA0CTABICHUS
MYHUIIUNIATBHOU YCITyTH.

TpeOoBaHus K MOMeLIEHUSIM, B KOTOPBIX MPEIOCTABISETCH MYHHIUNAJbHASA
yciayra, K 3aJ1y OKUAaHUsl, MeCTaM /ISl 3alI0JTHEHHS 3allPOCOB O NMPeA0CTABICHHHU
MYHHUIMNAJIbHON yCJIYId, HHGOPMAIIMOHHBIM CTEHIaM ¢ 00pa3laMM UX
3al0JIHEHUS U MepedyHeM JOKYMEHTOB M (Win) HHpopMauuu, He0OX0OAUMbIX /1A
NPeA0CTABJEHNS KAXKI0H MYHUIMNIAJILHOMH YCJIYTH, B TOM YK CJIe K 00ecredeHuIo
AOCTYIHOCTH JIJISi HHBAJIMJI0B YKA3aHHBIX 00bE€KTOB B COOTBETCTBHH C
3aKOoHOAaTeabCTBOM Poccuiickoi Denepanuu 0 COMUAIBHOMN 3a1IIUTE HHBAJIU/I0B

2.20. AIMUHUCTPATUBHBIE 31aHUA, B KOTOPBIX MPEIOCTABIIETCA MYHHIUIIAJIbHAS
yciyra, TOJKHbBI o0ecrieunBarh yaoOHbIE U KOM(OPTHBIE YCIOBUS ISl 3assBUTEIIEH.

MecTononoxeHne aIMUHUCTPATUBHBIX 3[0aHHUM, B KOTOPBIX OCYLIECTBIIAETCS
IPUEM 3asIBICHUIN U JOKYMEHTOB, HEOOXOIUMBIX JJI MPEAOCTABICHUS MyHULUMIIAIbHOM
YCIYTH, a TakK€ BbIJAa4a pPE3yJIbTaTOB MPEIOCTABICHUS MYHULHUNAIBHOW YCIYTH,
JOJDKHO obOecreunBarh YH0OCTBO JUIsl TpaxJaH C TOYKM 3pPEHHUs IMEIIEeXOJHOU
JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B ciyudae, eciin uMmeercs BO3MOXHOCTb OPraHU3ALMU CTOSIHKU (IIApPKOBKH) BO3JIE
3aHud (CTPOEHUS ), B KOTOPOM pa3MElIeHO MOMENIEHUE TpreMa U BbIIa4H JOKYMEHTOB,
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OpraHU30BbIBAETCS CTOSHKAa (MApKOBKA) JUIsl JIMYHOTO aBTOMOOMJIBHOTO TpaHCIOPTa
3asiBUTENEH. 3a OJIb30BaHKUE CTOSTHKOM (ITApKOBKOM) C 3asiBUTEIIEH I1J1aTa HE B3UMAETCS.

JIns mapkOBKM CHELUUANIBHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIUJIOB HA CTOSHKE
(mapkoBke) BbiAensercss He MmeHee 10% wmecT (HO He MeHee OJHOro MecTa) s
OecCIuIaTHOM MapKOBKU TPAHCIOPTHBIX CPEJCTB, yIpaBisieMblx nHBanuaamu I, I1 rpymm,
a Takke wuHBamuaamu III rpynmsel B mopsiake, ycTaHOBIEHHOM IIpaBHUTENBCTBOM
Poccuiickoit 19 ®@eneparuu, 1 TPaHCIIOPTHBIX CPEACTB, IEPEBO3SIINX TAKUX WHBAJIU]IOB
U (WIn) neTe-uHBAIUIOB.

B nemsix obecrneuenus OecnpensTCTBEHHOTO JOCTyIa 3asBUTENCH, B TOM YHCIIE
NEPEABUTAIOIINXCS HA MHBAJIUIHBIX KOJISICKaX, BXO/ B 3/IaHHE U TOMENIEHUS, B KOTOPBIX
MPEOCTaBISACTCA MYyHUIUMTIATIbHAS YCIyra, OOOpYyIyrOTCS MaHAyCcaMH, HOPYYHSIMH,
TaKTWJIbHBIMU  (KOHTPACTHBIMHM)  TMPEAYNPEKAAIONMMHI  3JEMEHTAMU,  UHBIMH
CIlelMAIbHBIMU TTPUCIIOCOOICHUSIMU, TTO3BOJISIIOIIMMU 00€CIIEYUTh O€CIIPENATCTBEHHbBIN
JOCTYI ¥ TEpPE/BUKCHUE WHBAIUJIOB, B COOTBETCTBUM C 3aKOHOJATEIHLCTBOM
Poccutiickoit denepanuu 0 connaabHOM 3alIMTE MHBAJINIOB.

[lenTtpanbHbIi BXOA B 37aHUME YINOJIHOMOYEHHOTO OpraHa JOJDKEH ObITh
000pynoBaH HH(OPMAIIMOHHON TaONIMUKON (BBIBECKOM), coieprkaiiieid nHGOpMAITHIO:

HAaUMEHOBAHUE;

MECTOHAXO0XJIEHHUE U IOPUANYECKUN aipec;

PEXKUM paboTHI;

rpaduk npuema,;

HOMepa TeaedOHOB JIJIsl CIIPABOK.

[ToMemniennsi, B KOTOpBIX MPENOCTABISETCS MYHUUHUINAIbHAS YCIyra, IOJKHBI
COOTBETCTBOBATh  CAHUTAPHO-3MHUAEMHUOJIIOTMYECKUM TIpaBUJaM W HOpPMAarhBaM.
[TomenieHuns, B KOTOPBIX MPEIOCTABISIETCA MYHHUIIUIIATIbHAS YCITyTa, OCHAIIAKOTCS:

IIPOTUBOIOKAPHON CUCTEMOM U CPEACTBAMH MOXKAPOTYLIEHNS,

CHUCTEMOM OIOBEIIECHHS O BOSHUKHOBEHUH YPE3BbIYAITHON CUTYAIINH;

CpEACTBaMU OKAa3aHUS MEPBOM MEIUIIMHCKOW MOMOIIIH;

TyaJICTHBIMU KOMHAaTaMu JJIsl IOCETUTEIEH.

3an oxumaHus 3asBUTENCH OOOPYAYETCS CTYIbSIMU, CKAMbSIMH, KOJUYECTBO
KOTOPBIX OTpPEACNSIeTCs] UCXOMd U3 (HaKTUUECKOW HArpy3KM U BO3MOXKHOCTEH ISl MX
pa3MeIleHus B IOMEIICHUH, a TaKKe MHPOPMAITMOHHBIMUA CTCHIAMHU.

TekcThl MaTepuasioB, pa3MEIICHHBIX Ha WUHGOPMAIMOHHOM CTEHJE, MeYaTaroTCs
yIOOHBIM JJI YTeHUs mpudTom, 0€3 UCIPaABICHUN, C BBIICTICHUEM HanOoJiee BaXKHBIX
MECT MOJY>KHUPHBIM HIPUDTOM.

MecTa 17151 3a110JIHEHUS 3asBJICHUI 000PYAYIOTCS CTY/IBSIMU, CTOJIAMU (CTOMKAMU),
OJlaHKaMU 3asiBICHUN, MUChbMEHHBIMU MPUHAIICKHOCTIMHU.

Mecta npuema 3asBuTeneid 000pyayroTcs HMHPOPMAIMOHHBIMU TaOIUYKAMH
(BBIBECKAMH) C YKa3aHUEM:

HOMEpa KaOMHEeTa 1 HAMMEHOBaHUS OT/Iea;

dbamMunuu, WMEHM U oOT4yecTBa (TMOCIEOHEE - MpU HATUYHH), JOJKHOCTH
OTBETCTBEHHOTO JIMIIA 32 TPUEM JOKYMEHTOB;

rpaduka nprema 3asBUTEIICH.

Paboyee MecTo Kax)aoro OTBETCTBEHHOTO JIMIlA 3a MPHUEM JTOKYMEHTOB, JOJKHO
OBITH 00OpPYIOBAHO TEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTyINa K
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HEOOXOIMMbIM ~ MH(GOPMALIMOHHBIM ~ 0a3aM  JaHHBIX, II€YaTalolUM YCTPONCTBOM
(MpUHTEPOM) U KOTIUPYIOUIUM YCTPONCTBOM.

JIuio, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, IOJDKHO HMMETh HACTOJBHYIO
Ta0JIMYKy C yKa3aHueMm (pamMuwinMk, UMEHHU, OTYeCTBa (MOCIEAHEEe - NMPH HAJUYUH) U
JOJKHOCTH.

[Ipu npenocTaBaeHUU MYHUIIMTAIBHON YCIIYT'H HHBAJIMJIAaM 00€CTIeUnBatOTCSL:

BO3MOXXHOCTh O€CTPENsITCTBEHHOTO JIOCTyIa K 00BEKTY (31aHHI0, IOMEIICHHUIO), B
KOTOPOM IPEIOCTABIISECTCS MyHULIUNIATIbHAS yCIIYyTa;

BO3MOXXHOCTb CAMOCTOSITEIBHOTO MEPENABUKEHUSA 110 TEPPUTOPUU, HA KOTOPOHU
pACHOJIOKEHBI 3[JaHUSl U TOMEIICHUs, B KOTOPBIX MNPEAOCTABIIETCS MYyHHULIUIIAIbHAS
yCiIyra, a TaKKe BXO/Ia B TaKhe OOBEKTHl U BBIXOJA U3 HUX, NMOCAJKH B TPAHCIOPTHOE
CPEACTBO U BBICAJKH U3 HErO, B TOM YMCJIE C UCIIOJIb30BAHUE KPECIIa- KOJISCKH;

CONPOBOXK/ICHUE MHBAIUOB, UMEIOIINX CTOMKHE paccTpoicTBa (QyHKLINUU 3PEHUS U
CaMOCTOSTENIBHOTO MEPEIBUKECHHS;

HaJuIeKalee  pasMelieHrue  OoO0OpydoBaHMS W HOCHUTeled  HH(opMmanuw,
HEOOXOIMMBIX JIJIsi o0ecreyeHus: OeCcnpensTCTBEHHOTO JI0CTyNa HMHBAIMJIOB 3[aHUsM U
IIOMENIEHUSAM, B KOTOPBIX IPENOCTABIIETCS MYyHHLIMINAIbHAsA yCIyra, H K
MYHULHANAIBHOMN YCIIyT€ C YYETOM OrPAHUYEHUN X KU3HEIEATEIbHOCTH;

nyOnupoBaHue HEOOXOOUMOM Il MHBAJIWAOB 3BYKOBOM M 3pUTEIBHOU
uHpopManMKM, a Tak)Ke HaJMUCEeH, 3HAKOB M MHOM TEKCTOBOM M Tpadudeckoi
uH(OpMaIMK 3HAKaMHU, BBITIOJIHEHHBIMU pefibe(pHO-ToueUHbIM HIprdTOoM bpaiiis;

JIOIYCK CypIONIEPEeBOUHMKA U THU(IIOCYpOTIEPEBOAUNKA;

JIOMYCK COOAKU-TIPOBOJHUKA TPH HAJIWYUHU JIOKYMEHTA, MOATBEPKIAIOIIEIO €€
crenuaibHoe  O0ydyeHue, Ha OOBEKThl (3aHUs, TOMEIIEHHs), B  KOTOPBIX
MPENOCTABISAIOTCS MyHULIUNIAIbHAS YCIYTH;

OKa3aHUE MHBAJIMAM TIOMOIIU B MPEOJ0JICHUH 0aphepOB, MEIIAIOIIUX ITOIYYECHUIO
YMMH TOCYIAPCTBEHHBIX U MYHHUIIUTNIAJBHBIX YCIYT HAPABHE C APYTUMU JTULAMH.

Iloka3zaTean JOCTYNMHOCTH U Ka4eCcTBa
MYHUIUNAJIbHON YCJAYTH

2.21. OcHOBHBIMH MOKa3aTeysiMu JIOCTYITHOCTH MIPEIOCTABICHUS
MYHUIUTATBHON YCITYTH SIBISIOTCSI:

1) HanmuuMe MOMHOW W TOHATHOW HMH(POPMAIIMU O MOPSAJKE, CPOKAX U XOJe
MPEAOCTABICHUS MYHULIUATBHOMN yCIyTH B MH(pOpMaIIMOHHBIX
TEJIEKOMMYHUKAIITMOHHBIX CETAX OOIIero TMojib30BaHus (B TOM YHCIE€ B CETU
«HTEpHET»), CpencTBax MacCOBOM HH(OpMAIUY;

2) BO3MOXHOCTb TIOJyYEHHUs 3asABUTEIEM YBEIOMJIEHUU O NPEIOCTaBICHUU
MYHUIUIIAIBHOM yCayTH ¢ nomoisko EITY;

3) BO3MOXHOCTH TOJNy4eHHs] HMHGOpPMALMM O XOA€ MPEJOCTaBICHUS
MYHULIANATbHON YCIYTH, B TOM quCie c U CIIOJIb30BaHHEM
MH(OPMAILIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.22. OCHOBHBIMM TOKa3aTEIsIMU Ka4eCTBAa NPEAOCTABJICHUS MYHUIIMNAJIbHOU
YCITYTH SIBJISIFOTCSL:
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1) cBOEBpEeMEHHOCTh MPEIOCTABICHUS MYHULIUIIATILHON YCIYTH B COOTBETCTBUU
CO CTaHJapTOM €€ MPEAOCTABICHHS, yCTAHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM
pernamMeHToM;

2) MHMHHMaJIbHO BO3MOXXHOE KOJIMYECTBO B3aUMOJCHUCTBUN 3asBUTENS C
JOJIKHOCTHBIMU JIUIIAMU, YYACTBYIOUIMMU B IIPEIOCTABICHUN MyHUIIUNIATBHOU YCITYTH;

3) orcyTcTBHE 000CHOBAHHBIX JKAJIO0 Ha JIeUCTBUsA (0e3/1eMCTBIE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILIECHUE K 3asBUTEIISIM;

4) oTcyTCTBHE HApYLIEHUI YCTAHOBJICHHBIX CPOKOB B MPOLIECCE MPEAOCTaBICHUS
MYHUITUTIATBHOW YCIYTH;

5) oTcyTCcTBUE 3asBICHUNA 00 OCHApUBAHHUM PEIICHHM, JeHCTBUN (Oe31ercTBHS)
VYOTHOMOUEHHOTO OpraHa, €ro JODKHOCTHBIX JIMIL, NMPUHUMAEMbIX (COBEpPUICHHBIX)
IpU TPEIOCTABIEHUN MYHHUIUINAIBLHON YCIYTH, IO UTOTaM PACCMOTPEHUS KOTOPBIX
BBIHECEHBI pElIeHHs] 00 YIOBIETBOPEHUU (YACTUYHOM YJIOBJIETBOPEHUHU) TpeOOBaHUM
3asBUTEIIEH.

HNuble TpeOGoBaHUsA, B TOM YK CJIe YYUTHIBAIOLIHE 0COOCHHOCTH
NMPeA0CTABJCHUS MYHUIMIIAJIbHOM YCJIYTd B MHOIO(YHKIMOHAJILHBIX LIEHTPAX,
0COOCHHOCTH NMPEI0CTABJICHUSI MYHULIMIIAJIBbHOU YCJIYTH M0 IKCTEPPUTOPHATILHOMY
NPUHIUITY U 0COOEHHOCTH MPEA0CTABIEHNSI MyYHUIMIIAJIBHON YCJIyTU

B JJIECKTPOHHOU (popme

2.23. IlpenocraBiieHHE MYHULHUNAIBHOW YCIYIH IO HKCTEPPUTOPUAIBHOMY
OPUHIIMITY OCYIIECTBISIETCA B YacTU OOECIEYEHHUS BO3MOXHOCTH IOJIa4M 3asiBICHUM
nocpeacteom  EIII'Y wu  momydeHuss pesyibrata MYHUIMIIAIBHOW  YCIYyTH B
MHOTO(QYHKIIMOHAIBHOM LIEHTPE.

2.24. 3asButensM o0OecreunBaeTCs BO3MOXKHOCTh TPEACTABICHUS 3asBICHUS U
MpUJIaraeMbIX JOKYMEHTOB B (pOpMe 3IIEKTPOHHBIX TOKyMeHTOB mocpeacTom EINTY.

B sTtom cnydae 3asBHTENb WM €ro mpeacTaBUTeNb aBropusyercss Ha EITY
MOCPE/ICTBOM TIOATBEP KJIeHHON ydeTHOM 3amucu B ECHA, 3amonHseT 3asBiICHHE O
MPEIOCTABICHUU MYHHUITUTIATHLHOM YCIIYTH C UCTIOJIb30BaHNEM UHTEPAKTUBHON (DOPMBI B
IIEKTPOHHOM BUJIE.

3anoJIHEHHOE  3asiBJI€HUE O TMPEJOCTABICHUM MYHULHUNAIBHON  YCIyrH
OTIpaBisieTcs 3asBUTEJIEM BMECTE€ C MPUKPEIJIEHHBIMU 3JEKTPOHHBIMU OOpa3zaMu
JOKYMEHTOB, HEOOXOJMMBIMHU I NPEIOCTAaBICHUS MYHHUIMNAIbHOW YCIyTH, B
Ynomaomouennsld oprad. [Ipu aBropuszanun B ECHUA 3asiBieHue o npenocTaBiICHUU
MYHULHANAIBHON YCIIYTH CUUTAETCA MOAIMMCAHHBIM IPOCTOM 3JIEKTPOHHOW IOAIHUCHIO
3asBUTEINS, IPEACTABUTENS, YIIOJTHOMOYEHHOIO HA MOAMCAHNE 3asBIICHHUS.

Pesynbrarsl mpenocTaBIeHnss MyHULUITAIbHON YCIYTH, YKa3aHHBIE B IyHKTE 2.6
HacTosMEro  AJIMUHHUCTPATUBHOTO  pEINIAMEHTA,  HANPABISIIOTCA  3asIBUTEIIO,
npeacTaBuTeNi0 B JU4HBIM kaOuHeT Ha EIIT'Y B QopMe 31eKTpOHHOTO JOKYMEHTA,
NOJIMMCAHHOTO  YCUJIEHHOW  KBaJU(UUUPOBAHHOM  AJNEKTPOHHOM  MOAMHUCHIO
YIIOJIHOMOYEHHOTO  JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa B Cly4ae
HarpasJIeHU 3asBJIeHUs ntocpenctsoM EINTY.

B caywae Hampasnenuss 3asBiueHus  nocpenctsoM  EIIIY  pesynsrar
IPEIOCTABIECHUS MYHULMIIAILHON YCIyTH TAKXe MOXET ObITh BbIJAH 3asBUTENIO Ha
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OyMa)KHOM HOCHTEJIe B MHOTO(YHKIIMOHAJILHOM LIEHTPE B MOPSIKE, MPELYyCMOTPEHHOM
NyHKTOM 6.1 HacTosiero A JMUHUCTPATUBHOTO pEryIaMEHTa.

2.25. DneKkTpoHHBIE JOKYMEHTBI MOTYT OBITh IMPENOCTABICHBI B CIEAYIOIIUX
dopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Homnyckaercst GopMHUpPOBAHUE AIIEKTPOHHOTO JOKYMEHTa IMyTEM CKAHMPOBAHUS
HEIMOCPE/ICTBEHHO C OpUTMHAJIa JOKYMEHTa (MCIOJb30BaHUE KON HE JOMyCKaeTcs),
KOTOPO€ OCYIIECTBISICTCS C COXpPaHECHHWEM OpPHUEHTAIMM OpPUTHHAIA JIOKYMEHTa B
paspemenuu 300 - 500 dpi (macmrrad 1:1) ¢ ucrosb30BaHUEM CIEAYIOIINX PEKUMOB:

- «4epHO-OenbIiy (MpU OTCYTCTBUH B JOKYMEHTE rpadUyecKuX U300paKeHU U
(MJIM) IIBETHOTO TEKCTA);

- «OTTEHKU ceporo» (Mpu HAIWYUHM B JIOKyMEHTE Tpaduueckux H300pakeHUH,
OTJIMYHBIX OT I[BETHOTO rpaduyecKoro H300paKeHus);

- «IBETHOW» WJIU «PEXKHUM TIOJTHOM IBEeTONepenadn» (MpyU HAJUYHHA B TOKYMCHTE
LBETHBIX rpapuUeCKUX N300pakeHuM 100 IIBETHOTO TEKCTA);

- COXpaHECHHEM BCEX ayTEHTHYHBIX TPHU3HAKOB IMOJJUHHOCTH, a HWMEHHO:
rpauIeCcKor MOAMUCH JIUIIA, IEYaTH, YIIIOBOTO IITaMia OTaHKa;

- KOJMYECTBO (DaliJIOB JIOJDKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB,
KaXKIIbI U3 KOTOPBIX COMECPYKUT TEKCTOBYIO M (MiTH) TpadudecKyro HHPOpMAITHIO.

DJEKTPOHHBIC JOKYMEHTHI IOJDKHBI 00SCIIEUHBATh:

- BO3MOXXHOCTb MJICHTU(PHUIIMPOBATH JOKYMEHT M KOJMYECTBO JIUCTOB B
JIOKYMEHTE;

- I JOKYMEHTOB, COJEpKalllUX CTPYKTYPUPOBAHHBIE IO YACTSAM, IJlaBawm,
paznenam (mojapasienam) JlaHHbIE M 3aKJIaJKkHd, OO0eCHeYMBAIOIIUE MEPEXOJbl IO
OTJIaBJICHUIO U (MJIM) K COAEPKAIIUMCS B TEKCTE PUCYHKAM U TaOJIMIIAM.

JIoKyMeHTBI, TIOJJIeXxalue MnpeacraBieHuo B Qopmarax xls, xIsx wumm ods,
bopMUPYIOTCS B BUJIE OTJAEITHHOTO AIEKTPOHHOTO IOKYMEHTA.

3. CocraB, mocj1e10BATEIbHOCTh U CPOKH BBINIOJHECHUS] A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHNs K MOPAAKY UX BbINOJHEHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOU (popme

I/IcqeprIBalOllll/Iﬁ MnepeYcHb A/IMUHUCTPATUBHLIX IPOUEAYP

3.1. IlpenocraBneHue MYHMIIMIAIBLHOM YCIYTHM BKJIIOYAET B ce0sl CIEAYIOIINE
aIMUHUCTPATUBHBIE MTPOLIETYPHI:

- IPOBEPKA TOKYMEHTOB M PETUCTPALIHS 3asIBIICHUS;

- paCCMOTpPEHUE JOKYMEHTOB U CBEICHUN;

- IPUHSATUE PELICHUS;

- BbIJIaya pe3yJIbTaTa;

- BHECEHUE PE3YJIbTaTa MyHULIMAIBHOMN YCIIYTH B PEECTP PELICHUM.

Onucanue aIMUHUCTPATUBHBIX MpoLEAyp npencraBieHo B [Ipunoxennn Ne 5 k
HacTosuieMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.
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IlepeyeHb AAMUHMCTPATHBHBIX MPOLEAYP (AelCTBHUIA) IPHU NMPEA0CTABIECHUN
MYHUIMNAJBHON YCJIYIH B 3JICKTPOHHOM opme

3.2. Tlpu mnpengocTaBieHUM MYHULMMNAIBHOM YCIyTH B 3JIEKTPOHHOU (dopme
3asBUTENI0 00€CIIEUNBAIOTCS:

- moiiydeHue HHPOpPMAIMM O TIOPSAKE W CPOKAaX  MPEIOCTaBICHHS
MYHUITUTIATBHOU YCITYTH;

- opMHpPOBAHHE 3aSBICHUS;

- MpUEM U PETHCTpaIs YIOJIHOMOYCHHBIM OPraHOM 3asBICHHS M HWHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJISI MIPEA0CTABICHHUS MyHHUIIUITAIIbHON YCITyTH;

- MOJTyYCHHUE pe3yJbTaTa MPEeI0CTaBICHUS MYHUIIUIAILHON YCIIYyTH;

- MOJTyYEHHUE CBEJICHUM O XOJIe pPACCMOTPEHHUS 3asIBICHUS;

- OCYIIECTBIICHHE OIEHKH KauyeCTBa MPEA0CTABICHNUS MyHUIIUTIAILHON YCITyTH;

- nocyneoHoe (BHecyneOHOe) 00KaIOBaHUE pelieHU U 1ercTBUi (6e31eicTBYS)
YrnoaHoMo4eHHOTO oOpraHa Jubo JeicTBusi (Oe3neicTBUE) JOJDKHOCTHBIX — JIUIL
VYIIOTHOMOYEHHOTO OpraHa, NPEIOCTABISIONICT0 MYHUIUIIAIBHYIO YCIyTy, JI0O
MYHHUITUTIATHFHOTO CITY’KaIlero.

IHopsinok ocyuiecTB/IeHU AIMHHUCTPATHBHBIX NpoLeayp (AeHCTBUIl) B
JIEKTPOHHOU popme

3.3. ®opMupoBaHUE 3asBICHUS.

@OopMHpPOBAHUE  3ASBICHUS  OCYLIECTBIIETCA  IOCPEACTBOM  3allOJIHEHUS
anekTpoHHOM (opmbl 3asBiaenus Ha EIII'Y 6e3 HEOOXOIMMOCTH JOTOJHUTEILHOU
M0J1a4 3asiBJICHUS B KaKoil-In0o uHoM opme.

dopmaTHO-JIOTHYECKas MPOBEPKA CHOPMHUPOBAHHOTO 3aSBICHUS OCYIIECTBISCTCS
MOCJI€ 3aMOJIHCHUS 3asSBHUTENIEM KaXKIIOTO U3 TOJEH AIIEKTPOHHOU (OPMBI 3asiBICHHUS.
[Ipu BBIABIIEHUH HEKOPPEKTHO 3AIOIHEHHOTO TOJSI 3JIEKTPOHHOU (HOPMBI 3asBICHUS
3asBUTEIb YBEJOMIISICTCS O XapaKTepe BBIABICHHON ONMIMOKU M TIOPSJIKE €€ YCTPAHCHUS
MOCPEICTBOM MH(DOPMAIITMOHHOTO COOOIIEHUSI HETIOCPEACTBEHHO B AJIEKTPOHHOM (hopme
3asBJICHUA.

[Ipu dhopMupoBaHUM 3asBICHUS 3asIBUTEIIO 00€CTIEUNBACTCS:

a) BOBMOXKHOCTh KOMHUPOBAHUS U COXPAHEHUS 3asIBJICHUS U UHBIX JIOKYMEHTOB,
yYKa3aHHBIX B MyHKTE 2.8 HACTOSIETO0 AJMUHUCTPATUBHOTO PEerIaMEHTa, HEOOXOIUMBIX
JUISL IPEJIOCTABIICHHUSI MYHUIUITAIIBHOM YCIIYTH;

0) BO3MOXXHOCTbH IME€YaTH Ha OyMa>XHOM HOCHUTEJIE KOMUU SJIEKTPOHHOU (POpMBbI
3asIBJICHUS,

B) COXpaHECHHE paHEe BBEACHHBIX B JICKTPOHHYIO (DOPMY 3asBIICHHS 3HAYCHUN B
100011 MOMEHT MO JKEJIaHUIO T0JIb30BATENs, B TOM YKCIIE NMPU BOSHUKHOBEHUHU OLIMOOK
BBOJIa M BO3BpATe JUIsl IOBTOPHOT'O BBOJIa 3HAYEHUH B AIIEKTPOHHYIO (hOpMY 3asIBIICHUS;

I) 3allOJIHEHHE TIOJIed OSJIEKTpPOHHOW (oOpMbl 3asBieHUs A0 Hadajga BBOJA
CBEJICHUI 3adBUTEJIEM C MCIOJIb30BAHUEM CBeICHUW, pa3MmelieHHbix B ECHUA, u
cBelleHn, omyOnukoBaHHbIX Ha EIII'Y, B 4actu, KacawIieics CBEACHUH,
orcyrcrByromux B ECUA;
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1) BO3MOXKHOCTb BEpPHYTbCSI Ha JII0OOM W3 ATAloB 3alOIHEHUS AJIEKTPOHHOMN
dbopMblI 3asBiIeHUs 0€3 MOTEPU paHee BBEICHHON HH(POpMAIIUK;

€) BO3MOXHOCThb Jnoctyna 3asButenst Ha EII'Y k paHee mNomaHHBIM WM
3asBJICHUSIM B TEUEHUE HE MEHEE OJIHOTO rojia, a TaKKe YaCTUYHO CPOPMHUPOBAHHBIX
3asIBJICHUI — B TEUEHNE HE MEHEE 3 MECHALIEB.

CdopmupoBaHHOE U MOANKCAHHOE 3asBJICHUE U UHBIE JOKYMEHTbI, HEOOXOJUMbIE
JUIS. IPEIOCTAaBICHUS MYHULIMNAIbHON) YCIyTH, HAMPAaBIAIOTCA B YIOJIHOMOYEHHBIN
oprad nocpeacrsom EIITY.

3.4. YnomHOMOYEHHBIN OpraH 00ecrneuynBaeT B CPOK He mo3aHee 1 paboyero JHs C
MoMeHTa mojaauu 3aseieHus Ha EIITY, a B cimydae ero noctyruieHus: B Hepabouuil win
Mpa3HUYHbIN JICHb, — B CIICIYIOIIUI 32 HUM TEPBbII pabouuii ACHb:

a) TpUEM JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABICHHUS] MYHHUIIUIAIBHOM
YCIYrM, W HampaBleHHE 3asBHUTENIO SJIEKTPOHHOIO COOOIIEHHS O NOCTYIJIEHUU
3asIBJICHUS;

0) perucTpanuio 3asBJICHUS U HaIpaBICHUE 3asABUTEIIO YBEIOMJICHUS O
perucTpanuu 3asBieHus Ju0o 00 OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEA0CTaBICHUSI MYHUITUTIAIbHON YCITYTH.

3.5. DNEeKTpOHHOE 3asBJICHUE CTAHOBUTCS IOCTYHHBIM ISl JOJKHOCTHOIO JIMIA
YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPHUEM M PETUCTPALMIO 3aASIBICHHS
(anmee — OTBETCTBEHHOE JOJKHOCTHOE JIMIIO), B FOCYIapCTBEHHON HMH(OpMAIMOHHON
CHUCTEME, MCIOJIb3yeMOW  YIOJIHOMOYEHHBIM OpraHOM Uil  HOPEIOCTABICHUS
MyHULUNanbHOU yenyru (nanee — ['UC).

OTBETCTBEHHOE JTOJZKHOCTHOE JIULIO:

- TPOBEPSET HAJMUYMUE OJJIEKTPOHHBIX 3asBieHUM, mnoctynuBmux ¢ EIIIY, c
IIEPUOJIOM HE pPEXE 2 pa3 B JACHB;

- paccMmarpuBaeT MOCTYIMUBIINE 3asBICHUS U TIPHIOKEHHbBIE 00pa3bl TOKYMEHTOB
(IOKYMEHTBI);

- TMPOW3BOIUT JIEUCTBUS B COOTBETCTBUM C MYHKTOM 3.4 HaCTOSIIETO
AJIMUHUCTPATUBHOIO PEITIaMEHTA.

3.6. 3asdBUTENI0 B KAueCTBE pE3yJbTaTa MNPEIOCTABICHUS MYHHUIUIAIbHON
yCIIyTH 00eCreunBaeTCsi BO3MOKHOCTD MOTyYEeHUSI IOKyMEHTA:

- B (¢opMe DIJIEKTPOHHOTO  JIOKYMEHTa, TMOJMUCAHHOTO  YCHJICHHOMN
KBaTU(UIIMIPOBAHHOM AJIEKTPOHHOM MOAMMUCHI0 YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA
YOIHOMOYEHHOTO OpraHa, HalPaBJICHHOIO 3asiBUTEINIO B JIMUHbIN KaOuHeT Ha EIITY;

- B BUJIe OyMa)XHOTO JOKYMEHTA, MOJTBEPKIAIOIIETO COACPKAHUE IIEKTPOHHOTO
JOKYMEHTa, KOTOpBIA  3asBUTENIb MOJy4aeT NpU JIMYHOM  OOpalleHuu B
MHOTO(QYHKIIMOHAIBHOM LEHTPE.

3.7. llonydyenue UHPOPMALIMHU O XOAE PACCMOTPEHUS 3asIBICHUS U O PE3YJIbTaTe
MPEOCTABICHUS MYHUIIMIAIBHOM YCIYTM MPOU3BOAMUTCS B JUYHOM KaOMHETE Ha
EIIT'Y, npu ycrmoBUM aBTOpPU3ALMHU. 3asIBUTEIb MMEET BO3MOXKHOCTh IPOCMATPUBATh
CTaTyC 3JEKTPOHHOIO 3asBJICHUS, a TaKkXke MH(OpMAIMIO O NadbHEHIINX JACUCTBUSX B
JMYHOM KaOMHEeTE M0 COOCTBEHHOM MHUIIMATUBE, B JTI000E BpeMs.

[Ipy mnpenocraBieHUM MYHUIUMNAIBHOM YCIYTd B JJIEKTPOHHOU (dopme
3asBUTEIIO HAITPABJISAETCS:
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a) YBEIOMJICHHE O MpUEME M PETUCTpaAllMu 3asBICHUS U HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJI MPEJOCTABICHUS MYHULIUIIAILHON YCIIYTH, COJEpIKaIlee CBEJICHUS O
dakTe npuema 3asBICHUS M JOKYMEHTOB, HEOOXOJUMBIX I MPelOoCTaBICHUS
MYHULHUNAIBHON YCIYTd, W Hayaje MPOUEAYpbl MNPENOCTABICHHUS MYHHULMNAIbHON
YCIYTd, a TaKXe€ CBEICHHS O Jareé W BPEMEHHM OKOHYAHHUS MPEIOCTABICHUS
MYHUIIMNIATBHOM yCIyrd JMOO MOTHUBHUPOBAHHBIA OTKa3 B MpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

0) yBeIOMJICHHE O pe3yJibTaTaX PacCMOTPEHUS JTOKYMEHTOB, HEOOXOMUMBIX JIJIs
NPENOCTaBICHNUS MYHUIMNAIBHOW YCIYTd, COJAEpIKalllee CBEICHUS O MNPUHSITUU
MOJIOKUTEIBHOTO  PEIICHUST O MPEJOCTAaBICHHUM MYHUIUINAIBHOW YCIYTH U
BO3MOXXHOCTHU TIOJMYUYUTh PE3YJIbTaT MPENOCTaBICHUS MYHMUIIMITAIBHOW YCIYTd JTu00
MOTUBHPOBAHHBIA OTKa3 B MPEAOCTABIEHUN MYHHUIIMIIAIBLHON YCIIyTH.

3.8. OueHka KayecTBa MPeaOCTaBICHUS MyHULIUIIAIBHON YCIIYTH.

OneHka KadecTBa MPEAOCTABICHHUS] MyHUIMIIAIBLHON YCIyrH OCYIIECTBIISIETCS B
coorBeTcTBUM C [IpaBunamMu oneHKU TpaxkaaHamu 3PGEKTUBHOCTH AESITEILHOCTH
PYKOBOIUTENEH TEPPUTOPHAIBHBIX OPraHOB (heaepaibHbIX OPraHOB HCIIOJIHHUTEIbHON
BIACTH (MX CTPYKTYPHBIX IMOJPA3JEICHHI) C YUYETOM KayecTBa IPENOCTaBICHUS WMH
TOCYJapCTBEHHBIX YCIYT, @ TAaKK€ MPUMEHEHUS pe3yJIbTaTOB YKa3aHHOM OLEHKH Kak
OCHOBaHMSI i1 TPUHATHUS PEIICHHH O JOCPOYHOM MPEKPAIMICHUH HCIOJIHEHUS
COOTBETCTBYIOIIMMU  PYKOBOJIUTEISIMH  CBOMX  JIOJDKHOCTHBIX  00s3aHHOCTEH,
yTBEpKJACHHBIMU TIocTaHoBjieHUeM IIpaButenbctBa Poccuiickoit ®eneparuu ot 12
nekabps 2012 roma Ne 1284 «O06 ouenke rpaxaaHaMu 3PGEeKTUBHOCTH ACSATEILHOCTH
PYKOBOIUTENEH TEPPUTOPUAIIBHBIX OPraHOB (heepaibHbIX OPraHOB HCIOJIHUTEIbHON
BIacTM (WX  CTPYKTYPHBIX TOApA3JEICHU) W  TEPPUTOPUAIBHBIX  OPraHoB
rOCyJapCTBEHHBIX BHEOIOMKETHBIX (DOHAOB (MX PETMOHAIBHBIX OTACIICHHUM) C yU4EeTOM
Ka4ueCcTBa peA0CTaBICHUS rOCyIapCTBEHHBIX YCIHYT, pyKOBOJUTENEH
MHOTO(YHKITHOHATBHBIX LEHTPOB MPEAOCTaBICHUS TrOCYIapCTBEHHBIX u
MYHULMNAIBHBIX ~YCIYr C YYETOM KauyecTBa OpraHu3aluu MPeJ0CTaABICHUS
TOCYIApCTBEHHBIX M MYHUIMIIAIBHBIX YCIYI, @ TakKe€ O MPUMEHEHUHU pEe3yJIbTaToB
YKa3aHHOM OLIEHKM KakK OCHOBaHUS JJIsI TPUHATHS PEHIEHUH O JIOCPOYHOM
NpPEKpPAIlEHUH  UCIOJHEHUS  COOTBETCTBYIOUIMMU  PYKOBOIUTEISIMU  CBOHX
JOJIKHOCTHBIX OOSI3aHHOCTEW».

3.9. 3asBuremo oOecrneynBaeTCd BO3MOXKHOCTh HANpPABICHHS KajloObl Ha
penieHus1, 1eMCTBUS WK 0e3[eiicTBUE YIOJTHOMOYEHHOIO OpPraHa, JOKHOCTHOIO JIULA
VYOIHOMOYEHHOTO OpraHa JMOO0 MYHUIMINAIBHOIO CIYXaIlero B COOTBETCTBHH CO
crarbeit 11.2 ®enepanbHoro 3akoHa Ne 210-O3 u B mnopsiake, YCTaHOBICHHOM
nocranosnienremM IIpaButenscrBa Poccuiickoit @eneparuu ot 20 HosiOps 2012 roga
Ne 1198 «O (enepanbHON TOCYyAapCTBEHHOW HH(OPMAIMOHHONW  CHCTEME,
obecrneunBaroIiei mnporecc aocyacoHoro, (BHeCyaeOHOro) obOkajqoBaHUs PEIICHUN U
nevctBui (Oe3neNCcTBUSI), COBEPUICHHBIX MPU MPEIOCTABICHUU TOCYIAPCTBEHHBIX H
MYHULHANAIBHBIX YCIYT».

IHopsinok ucnpaBeHUus1 AONMYUIEHHBIX ONEYATOK U OIUM0OOK B BbIIAHHBIX B
pe3yJbTare NpeaoCTABJICHUS MYHUIUNIAJBbHON YCJIYIM JOKYMEHTaxX
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3.10. B cityyae BbIsIBJICHHS ONEYATOK U OIIMOOK 3asiBUTENb BIpaBe 0OpaTUTHCS B
YNOTHOMOYEHHBIN OpraH € 3asBICHUEM C MPHIOKEHUEM JIOKYMEHTOB, YKa3aHHBIX B
nyHKTE 2.8. HaCTOSIero AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.11. OcHoBaHus OTKa3a B NIpHEME 3asBICHHUS 00 HMCIpPABICHUU OIEYATOK U
oIMOOK yKa3aHbl B MyHKTE 3.12 HacTosiero AJIMUHUCTPATUBHOTO PErIaMEHTA.

3.12. VicnpaBneHue JOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIAAHHBIX B PE3yJIbTaTe
IPEIOCTABICHUS MYHHULUIIAIBHON YCIYTH JOKYMEHTaX OCYLIECTBIISIETCS B CIENYIOIEM
HOpSJIKE:

1) 3asiBUTENH IPU OOHAPYKEHUH OTMEYATOK U OIMMOOK B JOKYMEHTAX, BEIIAHHBIX B
pesyibraTte MpelOoCTaBICHUS MYHHMLMNAIBHOW yCIyru, oOpamaercs JHYHO B
VYIoTHOMOUEHHBI OpraH C 3asBICHUEM O HEOOXOIMMOCTH HCIPABICHUS ONEUaTOK U
OLIMOOK, B KOTOPOM COJIEPIKUTCS yKa3aHUE HA UX OMUCAHMUE;

2) yHnOJIHOMOYEHHBIM OpraH Mpu NOJyYeHUHU 3asiBJICHUS, YKA3aHHOTO B MOJIYHKTE
1 mynkra 3.12 HacTosIIero mojapasjesia, paccMaTpuBaeT HEOOXOIMMOCTh BHECEHUS
COOTBETCTBYIOIIMX  M3MEHEHMH B  JOKYMEHTbI,  SBIAIONIMECS  PE3YJIbTATOM
[PEI0CTABIECHUS MyHULUMIIAIBHON YCIYTH;

3) yIOJIHOMOYEHHBIM OpraH 00eCIeYMBAET YCTPAHEHHE OINEYaTOK M OIIHUOOK B
JOKYMEHTaX, SBJSIOIIMXCS PE3yJIbTaTOM MPEIOCTABICHUS MyHULUMIIAIbHON YCIYTH;

3) CpOK yCTpaHEHUs OMNEYAaTOK W OMUOOK HE JOJDKEH NpeBbIarh 3 (Tpex)
paboumnx THEH ¢ JaThl peTUCTpaIluy 3asBIICHUS, YKa3aHHOTO B MOAMYHKTe 1 myHkTa 3.12
HACTOSAIETO Topa3zena.

4. Oc00eHHOCTH BBINOJHEHHSI AAMUHUCTPATUBHBIX NPoLEAypP (HeiicTBUIA) B
MHOTO(YHKIIMOHAJBHBIX IEHTPAX MPEI0CTABJIECHHUS TOCYIAPCTBEHHbIX U
MYHUIHMIAJbHBIX YCJIYT

HcuepnbiBaroumuii nepevyeHb aAMUHMUCTPATUBHBIX NPoUeAYpP (AeiicTBUH) NPHU
NMPeA0CTABJICHMH MYHUIMIIAJIBbHOM YCJIYIH, BHIIOJHAECMbIX
MHOI0(YHKIHOHAJIbHBIMH LEHTPAMU

4.1 MuorodyHKIIMOHAIBHBINA IEHTP OCYIIECTBIISET:

- nuH@popMUpOoBaHKHE 3asBHUTENICH O MOPSAKE MPEAOCTABICHHUS MYHULUNAIbHON
YCIYTM B MHOTO(QYHKIMOHAJIBHOM LE€HTPE, IO HWHBIM BOINPOCAaM, CBA3aHHBIM C
IIPENOCTABIEHNEM MYHULMITAJIBHONW YCIYTH, 4 TAKXKE KOHCYJIBTUPOBAHUE 3aBUTEIEH O
NOPSJIKE MPEAO0CTABICHUS MYHULIUITAJIBHON YCITyTH B MHOTO(DYHKIIMOHAJILHOM LIEHTPE;

- B4y 3asBUTENIO pe3yJbTaTa MPEIOCTABICHUS MYyHULWIIAIBHOW YCIyTH, Ha
OyMa)XHOM HOCHUTEJE, MOATBEPKIAIOIIUX COIEPKAHUE HIIEKTPOHHBIX JTOKYMEHTOB,
HalpaBiICHHbBIX B MHOTO(YHKIMOHAJIBHBIM LEHTP IO pe3yJbTaraM IPeJOCTaBICHUS
MYHHUIMIIATBHOW YCIyTH, a TaKKe BblJa4a JOKYMEHTOB, BKJIIOYas COCTaBICHUE HA
OyMa)KHOM HOCHUTEJE M 3aBEPEHME BBIIMCOK W3 MH(POPMALMOHHBIX CHUCTEM OPIaHOB,
IIPEIOCTABIAIOIINX MyHUIIUIIAIBHBIX YCIIYT;

- WHBIE MpOUEAypbl M JEWUCTBUS, MNpenycMoTpeHHble DenepanbHbIM 3aKOHOM
No 210-@3.
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B cootBerctBUM ¢ yacthio 1.1 crarbu 16 denepanbHoro 3akoHa Ne 210-D3 s
peanuzanuu CBOMX (YHKIMM MHOTO(YHKIIMOHAIBHBIC IIEHTPHI BIIPaBE IPHUBJICKAThH
WHBIE OpTraHU3alluH.

NudopmupoBanue 3asspuresneit

4.2. HWudopmupoBanue 3asBuUTENs] MHOTOQYHKIIMOHAIBHBIMUA  IIEHTPAMU
OCYUIECTBIISIETCS CIIEIYIOIIUMHU CIIOCO0aMH:

a) MOCPEICTBOM MPUBJIEUEHUSI CPEICTB MAacCCOBOM MH(MOPMAIUH, a TAKXKE IyTEM
pasMenieHus WHQPOpMAIMM Ha O(UIMAIBHBIX cailTax ¥ WHGOPMAIMOHHBIX CTEHJAX
MHOTO(YHKITMOHAIBHBIX IICHTPOB;

0) mpu oOpaimeHun 3asBUTENS B MHOTO(DYHKIIMOHATIBHBIM ILEHTP JIMYHO, TIO
Tene(oHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUMN, JTMOO MO AIEKTPOHHOM MOYTE.

[Ipu nuyHOM oOpailieHnu pabOTHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTPa MOAPOOHO
UH(OPMUPYET 3aABUTENICH 110 MHTEPECYIONIMM UX BOMPOCAM B BEXIMBON KOPPEKTHOM
dbopMe ¢ KCIoIb30BaHUEM O(PHUIIMATBHO-IEI0BOr0 CTUIS peur. PekoMeHyemoe BpeMs
NPEIOCTaBIEHUS KOHCYIbTAllMK — HE Oosiee 15 MUHYT, BpeMs OXUAaHUS B OYEPEIU B
CeKTope MH(OPMHUPOBAHUA AJIA MOIYy4YEHHs] UHPOpPMALMU O MYHHIMIAIBHBIX yCIyrax
HE MOXKET MPEBBIATH |5 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK JOKEH HAYMHATBCS C HMHPOPMAIUU O
HAMMEHOBAaHUU OpraHu3alvv, (paMUINM, UMEHU, OTYECTBE M JOJKHOCTH pPaOOTHHKA
MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, MPUHABLIET0 TeiaedOHHbIN 3BOHOK. HIuBUTyalbHOE
YCTHOE KOHCYJIBTUPOBaHME TMpU OOpalieHUuH 3asBUTENsE 1O TeledoHy pabdOTHUK
MHOTO(YHKIIMOHAIBHOTO IIEHTpa OcylecTBIsIeT He Oosee 10 MUHYT.

B cinywae ecnu myis mOArOTOBKM OTBeTa TpeOyercst Oojee NpOAOIKHUTENIbHOE
BpeEMS, paboTHHK MHOTO(YHKIIHOHAJIBHOTO LEHTpA, OCYILECTBIIAIOIIHIMA
UHIMBHUIyaJIbHOE YCTHOE KOHCYJIBTUPOBAHUE IO TeleoHy, MOXKET MpPEII0KUTh
3asIBUTENIO:

- U3JIOKUTH OOpallieHNe B MUCbMEHHOM (popMe (OTBET HampaBisieTCs 3asiBUTENIO B
COOTBETCTBHUH CO CITIOCOOOM, YKa3aHHBIM B OOPAIICHHH );

- HA3HAYUTh JPYroe Bpems sl KOHCYJIbTALA.

[Ipy KOHCYJIBTUPOBAaHUM 10 MHCHBMEHHBIM OOpaIlleHUAM 3asBUTENIC OTBET
HalpaBIIAE€TCS B IMHUCbMEHHOM BHUJIE B CpoK He mno3aHee 30 kajneHIapHBIX JTHEH C
MOMEHTa pErucTpauuu oOpaiieHuss B (opMe 3JIEKTPOHHOIO JTOKyMEHTa IO aJapecy
ANIEKTPOHHOM  MOYTHl,  YKa3aHHOMY B OOpalleHuW,  [OCTYyNUBLIIEM B
MHOTO(QYHKIMOHAIbHBIA LEHTP B (OpPME IIIEKTPOHHOIO JOKYMEHTA, U B MUCbMEHHOU
dbopMe 1O TOYTOBOMY aJIpecy, YKa3aHHOMY B OOpalleHHH, NOCTYIHBIIEM B
MHOTO(DYHKITMOHATEHBIN [IEHTP B MUCbMEHHON (hopMme.

Bbiaua 3asiBUTEII0 pe3y/ibTaTa NMPeoCcTaBJIeHUs MYHUIMIIAJBHON yCJIyru

4.3. Ilpn Hanuuuu B 3asBJICHUU O TPEIOCTABICHUU MYHHUIIUNAIBHOW YCIYTH
yKa3aHWs O BBIJaue pPE3yIbTaTOB OKa3aHUS YCIYTH 4Yepe3 MHOTO(DYHKIIMOHATbHBIH
IIEHTP, YIOJHOMOYCHHBIM OpraH IepeaacT JAOKYMEHTHI B MHOTO(YHKIIMOHATBHBIN
HEHTp ISl TIOCJIEAYIONIeH BbIIauM 3asBUTENIO (MIPEICTABUTEI0) CIIOCOOOM, COIIACHO
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3aKJFOYEHHBIM  CODJIAIICHHMSIM O  B3aWMMOJCHCTBUM  3aKIIOYEHHBIM  MEXAY
VYHOIHOMOYEHHBIM OPraHOM ¥  MHOTO(YHKIHMOHAJIBHBIM IIEHTPOM B  MOPSJKE,
ytBepxKIeHHOM IloctanoBnenuem IlpaButenbctBa Poccuiickori  ®Denepauuu  OT
27.09.2011 Ne 797 «O B3auMOAECMCTBUU MEXITY MHOTO(YHKIIMOHAJIBLHBIMU LIEHTPAMHU
NPEOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHUIMNAIbHBIX YCIyr U (enepaibHbIMU
OopraHaMu HCIIOJIHUTENIbHOM BJIACTH, OpraHaMHu TOCYJAApCTBEHHBIX BHEOIOIKETHBIX
¢boHIOB, OpraHamMu TOCYJapCTBEHHOW BiacTH cyObekToB Poccuiickoit ®enepanuu,
OopraHamMu MeCTHOTro camoynpasieHus» (aanee — [loctanosienue Ne 797).

[Topsimox M CpoKU mnepenayd YNOJHOMOYEHHBIM OPTaHOM TaKUX JOKYMEHTOB B
MHOTO(QYHKITMOHAIBHBIA TIEHTP OMNPECISAIOTCS COMNIAIIEHHEM O B3aWMOJICHCTBHH,
3aKJIFOYEHHBIM UMH B TIOpsIZIKE, ycTaHOBIeHHOM [loctanoBneHuem Ne 797.

4.4. Tlpuem 3asButenerd s BbIAAYU JTOKYMEHTOB, SIBIISIFOLIUXCS PE3yJIbTaTOM
MYHHIUMIIAIBHON YCIYTH, B MOPSAJKE OUYEPEIHOCTH IPU MOTYYEHUH HOMEPHOTO TAJIOHA
U3 TepMUHAJIA JIEKTPOHHOU OYepear, COOTBETCTBYIOIIETO 1IN OOpalieHus, Jubo 1o
IIPEABAPUTEIBHOM 3aITHUCH.

PaboTHUK  MHOrOQYHKIMOHAJIBHOTO  IIEHTPpA  OCYIIECTBISCT  CJIEAYIOIIUE
JICVCTBHS:

- YCTaHaBIIMBAa€T JIMYHOCTh 3asBUTENd HA  OCHOBAaHMM  JIOKYMEHTA,
YIOCTOBEPSIONIETO JMYHOCTH B COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon
denepanuu;

- TpOBEpSiET MOJHOMOYMS TMpEACTaBUTENs 3asBuTeNs (B ciyyae oOpauieHus
IPE/ICTaBUTEIIS 3asIBUTETIS );

- OIpEeAENseT CTaTyC UCNIOJHEHU 3asBieHus 3aasutens B [UC;

- pacreyaThiBacT pe3yJbTaT MPEJOCTABICHUS MYHULMIIAIBHOW YCIYyTH B BUIE
AK3EMIUISIPA ANEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTENE U 3aBEepsSeT €ro C
UCIIOJIb30BAHMEM TI€9aTh MHOTO(YHKIIMOHAIBLHOTO IIeHTpa (B TPETYCMOTPEHHBIX
HOPMaTHMBHBIMU ITpaBOBbIMU akTaMu Pocculickoii ®enepanuuy ciaydasx — Iedard ¢
nzoopaxxenueM [ocynapctBennoro repda Poccutickoit deneparum);

- 3aBepseT JK3EMIULIP 3JICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIE C
UCIIOJIb30BAHMEM TI€4aTh MHOTO(YHKIIMOHAIBHOTO IIeHTpa (B TIPEILyCMOTPEHHBIX
HOPMaTHMBHBIMU ITpaBOBbIMU akTaMu Poccuiickon ®enepanuu ciaydasx — Iedartd ¢
nzoopaxkenueM [ocynapctBennoro repda Poccutickoit denepariim);

- BBIAACT JOKYMEHTHI 3asBUTENIO, NpPU HEOOXOAMMOCTH 3ampaliuBaeT y
3asBUTEIA NOJIKUCH 32 KaX/IbIM BbIIAHHBIN JOKYMEHT;

- 3alpailvBacT COIIacHe 3asBUTENS HAa y4YacTUE B CMC-OIMPOCE I OLECHKHU
Ka4eCTBa MPEOCTABICHHBIX YCIYT MHOTO(DYHKIIMOHATBLHBIM LIEHTPOM.
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[Tpunoxenue Ne 1
K AJIMUHUCTPAaTUBHOMY
peramMeHTy 1o
MPEIOCTABICHUIO
MYHULUNAIBHON YCITyTH

(HauMeHoBaHue 3asBUTENS ((HaMUIIUs, UMS, OTYECTBO— JUIS
rpaxkaaH , IIOJHOE HAMMEHOBAaHUE OpTaHMU3aliH, (haMIIIHs, UM,
OTYECTBO PYKOBOIHTEIS - JUIS IOPHIHISCKUX JIHIT),

€ro MOYTOBBIN HWHACKC U aapec, Teﬂe(i)OH, anpec 3HeKTpOHHOI\/'I TIOYTBI

YBEJOMJIEHUE
00 oTKa3e B MPeI0CTABJIEHMH MYHUIIUNIAJIBHOM YCIYTH

[Io pesymbraraMm paccMOTpEHHUsS 3asBI€HHS M JOKYMEHTOB IO YCIyTe
«[IpenocraBnenue B apeHjy MYHHUIMIAIBHOTO MMYIIECTBA, CBOOOJHOIO OT MHpaB
TpeTbUX JiHI[ (32 UCKIIOUEHUEM TMpaBa XO3AMCTBEHHOIO BEJCHUS, ITpaBa
OMNEPATUBHOIO YIPABJICHUS, & TAKXKE UMYIIIECTBEHHBIX MPaB CYObEKTOB MaJoro U

CPEIHET0 MPEANPUHUMATENBCTBA)»  OT Ne u
NPUIIOKEHHBIX K HEMY JOKYMEHTOB MPHUHSITO pelIeHHe 00 OTKa3e B MPEIOCTAaBICHUU
yCIIyTH, o CIEAYIOIINM OCHOBaHUSM:

(YKa3bIBaIOTCS OCHOBAHMS, IPELYyCMOTPEHHBIE ITYHKTOM 2.14 AIMUHHCTPaTHBHOTO PEMIAMEHTA MIPEeI0CTaBICHHS MyHHIUIIATbHON YCIyTH
«IIpenocraBneHue B apeHIy MyHUIUNAILHOIO HMYIECTBA, CBOOOIHOTO OT IPaB TPETHUX JIHUII (32 UCKIIIOUCHHEM IIPaBa XO3sHCTBEHHOTO BEICHHs, IIpaBa
OIIEPaTHBHOTO YIPABICHNUS, a TAKKE HMYIIECTBEHHBIX IIPaB CyOBEKTOB MAJIOr0 ¥ CPEIHETO NPEAPHHIMATEIECTBA) )

JlononauTensHas uHGopMaIus: .

Bbl BopaBe MOBTOPHO OOpaTUTHCS C 3asBICHUEM O MPEIOCTABICHUU YCIYTH
NIO0CJI€ YCTPAaHEHUS YKa3aHHbBIX HAPYIICHUN.

JlaHHBI OTKa3 MOXET OBbITh OOXaJOBaH B JOCYICOHOM MOpSJKE IyTEM
HaNpPAaBJICHUS JKaJI00bI B OPTaH, YIIOJIHOMOYEHHBIN HAa MPEJOCTABICHUE YCIYTH, & TAKXKE
B CyZI€OHOM NOPSJIKE.

I'maa MyHuUnMnanapbHOTO  OOpa3oBaHUS D.1N.0.
«ITOUMHKOBCKHN MYHULIMNIAJIBHBIA OKPYI» (nommacE)
CmoneHckoi 0baacTu
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[Tpunoxenue Ne 2
K AJIMUHUCTPAaTUBHOMY
peramMeHTy 1o
MPEIOCTABICHUIO
MYHULUNAIBHON YCITyTH

[maBe MyHUIIUITATEHOTO OOpa30BaHUs
«1ToUMHKOBCKHII MyHULIMTIAJIBHBIA OKPYT»
CmoneHckoi 06macTi

(pamunust, UMs1, OTYECTBO,

MECTO XKMTCJIbCTBA 3asIBATECIIA- OJIA rpaxcnaH)

(peKBI/I3I/ITBI JOKYMEHTA YAOCTOBEPSAIONIECTO JINYHOCTDh Fpa)KZ[aHI/IHa)

(HOJ'IHOC HaNMMEHOBAaHUE U MECTO HAXOXKIACHUSA IOPUINICCKOT'O J'II/II_Ia)

(ToCyIapCTBEHHBIH PETHCTPALIOHHEIN HOMEP 3alHCH O TOCYIapCTBEHHOH
perucrpauuu B EI'PYOJI, UHH — ju1s ropuuyeckux Jiui)

(mouToBBIi ajpec u (WIK) apec IEKTPOHHOM MOYUTHI VIS CBSA3U C 3asBUTENIEM,
TenedoH)

3AAB/IEHUE
0 MpeJ0CTaBIeHNe B apeHAy MYHUIUIIAJIbHOI0 HMYIIECTBA, CBOOOTHOIO OT
NpaB TPeThUX JMI (32 HCKJIIOYEHHUEM NPAaBa X03AHCTBEHHOI0 BeJeHMs,
NpaBa ONepaTHBHOIO YIPABJIEHHUS, 4 TAK)Ke UMYIIIeCTBEHHbIX NIPaB
Cy0ObeKTOB MAJIOr0 M CPeHero npeanpuHUMAaTe/IbCTBA)

[Ipoury mnpenocTaBUTh B apeHAY (HY)KHOE OTMETHTD):

- Ha TOprax
- 6e3 Topron

(yxa3bIBaeTCsi OCHOBAHUE JJISl TIPeA0CTaBleHUs 6€3 TOproB, NpeayCMOTpeHHoe cTaTheit 17.1
®DenepanbpHOro 3akoHa oT 26.07.2006 Ne 135-D3 «O 3amure KOHKYPEHIHH»)

UMYIIECTBO (HY>KHOE€ OTMETHTh):

-  MyHUIUNaabHOro oOpazoBanust «I[IOUMHKOBCKMI MYyHHUITUTIATHHBINA
okpyr» CMoJIeHCKO# obJacTu
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(yKa?;LIBaeTCH HaUMMCEHOBAHUEC — 3JaHUEC, COOPYIKCHUEC, HCIKUIJIOC NOMCIICHUC U Hp)

(yxasbIBaeTcst 3T, HOMEp MOMENIEHHUs, HOMEPA KOMHAT — B COOTBETCTBMM C TEXHUIECKOH JIOKyMEHTAIUEH)
IJ10MaaAbro KB.M , PACIIOJIOKCHHOC 110 aApPCCy:

(ampec oObekTa)
KaJaCTPOBBIN
HOMEP
IJIA UCITIOJIBb30BAHHUEC 10/

(enb UCTOMTB30BaHMS APEHTYEMOTO HMYIIECTBA)
Ha CPOK :
Hacrosimum  3asiBieHuMEM TOATBEPKAAal0 Ha JaTy TOJa4d  HACTOSIIETO
3asBJICHUS(HY>)KHOE OTMETHTD):

- COOTBETCTBHE YCTAaHOBIIEHHBbIM cTaTtheil 4 dDenepanpHoro 3akoHa ot 24.07.2007
No 209-®3 «O pa3BuTUM MaJOro M CpPEAHEro MpearpuHuUMarenbcTBa B Poccuiickoit
denepann»  KaTEropusM  OTHECEHHS K  CyObEKTaM Majoro W  CPEIHEro
MpeIpUHUMATEIHCTBA

- TPUHAUISKHOCTh K (U3HUYECKUM JIMIAM, HE SBISIOMIUMCS WHIUBHUIYaTbHBIMHU
IIPEANPUHUMATEIIMA U IPUMEHSIOINM CIELUaIbHbIM HaJOroBbid pexkum «Hamor Ha
poeCCHOHANIBHBIN JI0X0/» B COOTBETCTBUM CO cTaThed 14.1 denepanbHOro 3akoHa
ot 24.07.2007 Ne 209-®3 «O pa3BUTUM MajOro M CPEIHETO MPEANPUHUMATEILCTBA B
Poccuiickoit deneparum»

[IpunoxxeHus K 3asBICHUIO:

Pesynprar mpemocraBieHMs  yciIyrd  mpomry  (yKasbIBaeTcsi  OIMH U3
NEPEYNCIEHHBIX CIOCOOO0B):

- HampaBUTh B (opMe OJIEKTPOHHOTO JOKyMeHTa B JIMuyHBbIM KaOMHET Ha
EIY/PITY

- BbIJAaTh HaA 6YM21}KHOM HOCHUTCIIC IIpU JINYHOM O6paI]lCHI/II/I B YHOJIHOMO“IGHHHﬁ
OopraH MCCTHOI'o CaMOYIIPpaBJICHUA, OPraHHU3aAllUIO b0 B M(DH, PaCIIOJIOKCHHOM 110

azapecy:

- HalIpaBUTh Ha OyMa)KHOM HOCHUTEJIE Ha MOYTOBBIN ajpec:



http://www.consultant.ru/document/cons_doc_LAW_387000/
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Hato cornacue Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX (COOp, cHUCTEeMAaTU3aIluIo,
HAKOIJICHUE, XpaHeHWe, YyTOuHEeHHe (OOHOBICHHME, W3MEHEHHE), HCII0JIb30BAHUE,
pacnpocTpaHeHue (B TOM 4HCle Tepenady), o0O0e3Tu4YuBaHUE, OJOKHUPOBAHUE,
YHUYTO)XKCHHE TIEPCOHATBHBIX JIaHHBIX, a TaKXK€ MHBIX JCHCTBUN, HEOOXOAMMBIX IS
00pabOTKH MEePCOHAIBHBIX JJAHHBIX B COOTBETCTBHM C 3aKOHOJATENIbCTBOM Poccuiickoi
®denepanun), B TOM YKCIie B aBTOMATU3UPOBAHHOM PEKUME.

(ToAmMcH) (pacium(ppoBKa HOIICH)
(mara)
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[Tpunoxenue Ne 3
K AJIMUHUCTPAaTUBHOMY
peraMeHTy 1o
MPEIOCTABICHUIO
MYHUIIUTIATBHON yCIyTH

(HauMeHOBaHue 3asBUTENS ((HaMIITHS, UM, OTYECTBO— IS
rpakiaH , IIOJHOE HAMMCHOBAHUE OPraHM3aLnH, HaMUITHs, UM,
OTYECTBO PYKOBOIUTEIS - JUIS FOPHIMIECKUX JIHLT),

€ro MOYTOBBIN HUHJCKC U aapec, TeJ'[erOH, ajpec 3HeKTp0HHOI>’I TIOYTHI

YBEJOMJIEHHUE
0 NIPOBEJCHNH AYKIHOHA

Ha Bame 3agsnenmne ot No AMUHHCTpaLus
MyHULUNATBHOTO  oOpa3zoBanusi  «IIOYMHKOBCKMN ~ MYHUIMNAIBHBIA  OKPYT»
CMoneHckor 007acTH CcOOOIIaeT, 4YTO C IEJbI0 3aKIIOYCHHS JIOTOBOpA apeHbI
ucrpamuBaemMoro BaMu MyHUIMOATBHOTO MMYIIECTBA C KaJaCTPOBBIM HOMEPOM

, TUIOIIAIBIO KB.M, PAacHoJ0XEHHOTO TI0
azapecy: , OymyT
IPOBEICHBI TOPTH B (hopMe ayKIMOHA.

Jlata mpuema 3asBOK: C 1o , Jara

ayKIIMOHA :

Jlns ygacTusi B ayKiimoHe BaM HEOOXOAWMO MOJaTh COOTBETCTBYIOIIYIO 3asIBKY.
Mecto npuemMa/mojauun 3asBOK

Opranuzarop TOpPros ,
HayaJbHas IICHA , IIar ayKInoHa ,
pasMep 3ajgaTka , TIOPSIOK BHECEHHsS M BO3BpaTra 3ajaTka
, JIOTIOJIHUTENbHAs UH(OpMaIUs

[nmaBa  MyHUIMIATBEHOTO  OOpa3oBaHUS D.1N.0.
«ITOYMHKOBCKHI MYHULIMIIAJIBHBIN OKPYI» (nommacE)
CMorneHckoit obnactu
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[Tpunoxenue Ne 4
K AJIMUHUCTPAaTUBHOMY
peraMeHTy 1o
MPEIOCTABICHUIO
MYHULIUTATBHON YCITyTH

(HaMeHOBaHHeE 3asBHTENS ((aMUIHS, HMS, OTIECTBO— JULS
rpakaaH , MOJHOE HAUMEHOBAHHUE OpraHU3aluH, paMuIns, UMs,
OTYECTBO PYKOBOIUTEIIS - VISl FOPHIMICCKUX JIHII),

€ro MOYTOBBIN HWHACKC U ajpec, Teﬂe(i)OH, anpec 3HeKTp0HHO!>’I TIOYTHI

YBEJOMJIEHHUE
00 oTka3e B IpueMe JOKYMEHTOB, HE00XOAMMBIX VIl NIPEJ0CTABICHUSA YCIYI'H

B nmpueme AOKyMEHTOB, HEOOXOAMMBIX [UJIsi TOPEJOCTABICHUS  yCIyTH
«IIpenocraBieHre B apeHAy MYHHULHIIAIBHOIO HMYIIECTBA, CBOOOJHOIO OT IIpaB
TPEThUX JIML (32 UCKIFOYEHHEM MpPaBa XO35MCTBEHHOI'O BEAECHUS, IpaBa ONEPAaTUBHOIO
yOpaBiICHHs, a TaKXe€ HWMYIIECTBEHHBIX IIpaB CYObEKTOB MaJloT0 U CpPEIHEro
IpeIIpPUHUMATENBCTBA)», BaM 0TKa3aHO 1O CJIETyOIMM OCHOBAHUSAM:

(YKa3bIBarOTCSl OCHOBAHMS, IIPEAYCMOTPEHHbIE MYHKTOM 2.12 ATMUHHCTPATHBHOIO PErIAMEHTA NPEIO0CTABICHHS MYHHIMIIATBHON YCIIyTH
((HpCI[OCTaBJ'IeHI/IC B ap€Hy MYHHUIUIIAJIbHOI'O UMYLICCTBA, CBO6OHHOFO OT IIpaB TPETbUX JIAL] (3a HCKIIFOYCHUEM ITpaBa XO3SIICTBEHHOTO BEICHUA, IIpaBa
OIEePaTUBHOTO YIPABJICHUS, a TAK)KE MMYLIECTBEHHBIX MPaB CyOBEKTOB MAJIOTO M CPEHETO IPEANPHHIMATEIIBCTBA)) )

JlononmHuTenbHAS HHGOPMAITHUS: :

Bbl BpaBe mMOBTOpHO OOpPaTUTHCS B YIMOJHOMOYECHHBIM OPTaH C 3asBJICHUEM O
MPEIOCTABICHNUN YCIYTH MOCIIC YCTPAaHSHUs YKa3aHHBIX HAPYIIICHU.

JlaHHBI OTKa3 MOXET OBITh OOXKaJIOBaH B JOCYACOHOM TOpSJKE ITyTEM
HaIpaBJICHUS JKaJIOOBI B YIIOJTHOMOUYEHHBIN OpraH, a TaKkXkKe B CyJAcOHOM MOPSJIKE.

[7maBa  MyHUUMIAIBHOTO  OOpa30BaHUS D.1N.0.
«ITOYMHKOBCKU# MYHHIIUTIATBHBIA OKPYT» (mopmcs)
CMmoreHcKkoM o0nacTu




[Tpunoxxenne Ne 5
K AJMHHHUCTPATUBHOMY PEIJIAMEHTY

I10

MpeaoCTaBICHUIO

MYHHULIMIIAIbHOMN YCIIyTH

Cocras, moc/1e10BaTEJIbHOCTh U CPOKH BBINOJHEHUS] AAMUHUCTPATHBHBIX NMPoLeayp (AeiCcTBHI)
MPH NPe0CTABIEHUN MYHUIIUNIAJIbHOM YCIYyTH

OcHoBaHue 1151 Conepixanue Cpok BbINOJTHEHHS HomxkHocTHOe U0, | MecTo BbINOJTHEHUSA Kpurepun Pe3yabTart
HavyaJja aJMUHUCTPATUBHBIX | AAMHHHCTPATHUBHBIX OTBETCTBEHHOE 3a aIMUHUCTPATHUBHOIO NPUHATHA aIMUHUCTPATHUBHOIO
aIMMHUCTPATUBHOM JeicTBUi JaeicTBuii BbINIOJITHEHHE nercTBus/ pemieHus el CTBHA, CIIOCO0
NMpoueaypsl aIMHHUCTPATUBHOIO HCIoJIb3yeMast puxcanun
JeificTBUA UHpOPMALIMOHHASA
cHCTeMa
1 2 3 4 5 6 7
1. Ilposepka 00KymeHmos u pezucmpayus 3a16/1eHus
IToctynnenue [Ipuem u npoBepka 1 pabounii 1eHL JomkHOCTHOE NTHII0 Y10oJIHOMOYEHHBIH Peructparus
3asBJICHUS U KOMIUIEKTHOCTH YIOJTHOMOUYEHHOTO opran / 'C 3asBIICHUS U
JIOKyMEHTOB ISt JIOKyMEHTOB Ha oprasa, nokymenTos B [IC
PEAOCTABICHUS HaJM4ne/ OTCYTCTBUE OTBETCTBEHHOE 3a (mpucBOEHHE HOMEPA
MYHHIUNIAIBHON OCHOBaHUM JUIsl 0TKa3a MIPEIOCTABIICHHUE U 1aTUPOBaHUE);
YCIIyTH B B IIpHEME JOKYMEHTOB, MYHHIAIIATBHON Ha3Ha4YeHHE
YIIOJIHOMOYEHHBIN NIPELyCMOTPEHHBIX YCIIYTH JIOJDKHOCTHOTIO JIMIIA,
opraH MyHKTOM 2.12 OTBETCTBEHHOTO 32
AJMUHUCTPaTUBHOTO MIPEIOCTaBICHNE
perinamMeHTa MYHULUIIATBHON

B ciyuae BbisiBiIeHUA
OCHOBAHUI [T OTKa3a
B IIpHeMe JIOKYMEHTOB,
HarpaBJcHUE
3asIBUTEITIO B
AIIEKTPOHHO (hopme B
JIMYHBIA KaOWHET Ha
EIIT'Y yBenomieHus

1 pabounii ACHD

yCIIyTH, U Tiepeada
eMy TOKYMEHTOB
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B ciygae otcyTcTBHS
OCHOBaHMi J1s OTKa3a
B IIpHe€Me JTOKYMEHTOB,
IPEayCMOTPEHHBIX
MyHKTOM 2.12
AJMUHHCTPaTUBHOTO
periaMeHTa,

perucTpanus 3asaBJICHUA

B DJIEKTPOHHOM 0aze
JIaHHBIX 110 yYeTy
JIOKYMEHTOB

IIpoBepka 3asBIECHUS
U JIOKYMEHTOB
IPEICTaBICHHBIX AJIS

1 pabouwii 1eHb

JoIKHOCTHOE JIULIO
YNOJIHOMOYEHHOTO
oprasa,
OTBETCTBEHHOE 32
perucTpanuto
KOPPECTIOHACHITII

VIOIHOMOYEHHBIN
opran/T'IC

JIOKHOCTHOE JTHIIO0
YOIHOMOYEHHOTO

opraHa, OTBETCTBEHHOC

YHoITHOMOYEHHBIN
opran/I'IC

Hanmaue/otcyte
TBUE OCHOBaHUM
IUIsl OTKa3a B

Hanpasnennoe
3asBUTEIII0
3JIEKTPOHHOE

MOy 4EeHUs 3a IpeAOoCTaBICHNE npueme cooO1ieHue o nprueme
MYHHMIIUTIAIBHOMN MYHHIHIIATBHON JIOKYMEHTOB, 3asBJIEHUS K
yCIIyTH yCIIyTH NPEeIYyCMOTPEHH | pacCMOTPEHUIO 00
BIX IIYHKTOM 0TKa3a B IIpUeMe
2.12 3asBJICHUS K
AJMUHHUCTPATUB | paCCMOTPEHUIO
HOTO
periaMeHTa
2. Paccmompenue 00OKyMeHmMo6 u c6e0eHull
[Taker IIpoBenenue 1 pabouwnii neHb JlomKHOCTHOE TUII0 YnomrHOMOUYEHHBIN OcHoBaHus [Ipoekr pesynbTara
3apPErMCTPUPOBAHHBIX | COOTBETCTBUSA YNOJTHOMOYEHHOTO opran / T'HC OTKaza B MPEIOCTABIICHUS
JIOKyMEHTOB, JIOKYMEHTOB U oprasa, MPEIOCTABICHUH | YCIyTH, YKa3aHHOTO
MOCTYIUBILNX 19:19: (S 0508 OTBETCTBEHHOE 32 MYHHMIMIIANBHOH | B MyHKTE 2.6
JOJDKHOCTHOMY JIMIY, | TpeOOBaHMAM MIPEIOCTABIICHUE YCIIyTH, AJIMUHUCTPaTUBHOTO
OTBETCTBEHHOMY 32 HOPMAaTHUBHBIX MYHULMIATIBHOM [IPESYCMOTPEHHB] periaMeHTa
MIPEIOCTaBICHUE MIPABOBBIX aKTOB yCIIyTH ITyHKTOM
MYHHIUIAIBHON IIPENOCTABICHUSA 2.14
yCIyTH MYHHUIUTIATBHON AIMUHHCTpaTUBH
YCIIyTH r'0 periaMeHTa
3. Ilpunamue pewienusn
[IpoekT pe3yabpTaTa [Ipunsarue pemenns o | 3 pabounx qHS JomKHOCTHOE THLIO YN0THOMOYEHHBIN - Pesynprar
IPEAOCTABICHUSA IIPENOCTABICHUS YII0JIHOMOYEHHOT O opran / TNC PEAOCTABICHUSA
YCIIYTH, YKa3aHHOTO B | MyHHIIUTIATbHOMN oprasa, MYHHIIUTIANBHON

MyHKTE 2.6,

YCIYTH WA 00 OTKa3e

OTBCTCTBCHHOC 3a

YCIyTH, YKa3aHHbBIN B




31

AJIMUHHUCTPATUBHOTO | B IPEIOCTaBICHUU NpeAoCTaBICHUE nyHkre 2.6

pernamenTa YCIyTH MYHHUITUTTBHON AMUHUCTPATHBHOTO
DopMupoBaHUE yCIIyIH; periamenra,
peLieHus o PykoBogutens MOANUCAHHBIN
MPEA0CTaBICHUU Y0IHOMOYEHHOTO YCUJICHHOU
MYHUITUTIATHHON OpraHa)WId UHOE KBaJIN(DUITUPOBAHHOM
YCIYyTH WIH 00 OTKa3e YIOJIHOMOYEHHOE UM MOAMUCHIO
B [IPEJOCTaBIICHUU JUII0 PYKOBOAMTETIEM
MYHUITUTIATBHOU YTOTHOMOYEHHOTO
yCIIyTH opraHa WX HHOTO

YIIOJIHOMOYEHHOT'O UM
auua
4. Bvioaua pezyromama

®opMUpOBaHUE U Perucrpanus ITocne oxoHyaHus JL0JDKHOCTHOE JIMLIO YII0OMHOMOYEHHBIN - Buecenue cBenenuii o

peructpauus pe3yiabTaTa HPOLEAYPHl IPUHATHS | YTIOJHOMOYEHHOTO opraun / 'UC KOHEYHOM pe3yJIbTaTe

pe3ynpTaTta MIpEIOCTaBICHUS pewenus (B oOmmit opraHa, OTBETCTBEHHOE MPEAOCTaBICHUS

MYHUIIUTIATHHOU MYHUIIUTIATHHOU CPOK MPEJOCTaBICHUS | 3a IPEIOCTABICHHE MYHUIIUTIATHHOU

YCIYTH, YKa3aHHOIO B | YCIYTH MYHULUIIATBHON MYHULUIIATbHOU yCIyru

yHKTE 2.6 YCIyTH HE YCITyTH

AJIMUHHUCTPATUBHOTO BKJIIOUAETCS])

periamenTa, B opMe | Hamnpasienue B B cpoku, JomKHOCTHOE JIUIIO YOITHOMOYEHHBIN VYkazanue Brigaua pesynbTaTta

3JIEKTPOHHOIO MHOTO()YHKIIMOHATBH | YCTaHOBJICHHBIC YNOJIHOMOYEHHOTO opran / AUC MOI] 3asBUTEIIEM B MYHULUIAIBHON

nokymenta B [TUC BIi LIGHTp pe3yJibTaTa | COTJIAIICHHUEM O oprasa, 3ampoce criocoba| ycIryru 3asiBUTEINIO B
MYHUIUTATBHON B3aUMOJICUCTBUU OTBETCTBEHHOE 32 BBIAYU (hopMe OyMaKHOTO
YCIIyTH, YKa3aHHOTO B | MEXIY MIpeI0CTaBIEHUE pe3ynbTaTa JIOKYMEHTA,
myHKTE 2.6 YIOTHOMOYECHHBIM MYHHUITATIATHEHOM MYHUITUTIATHHON | TIOJITBEPIKIAIOIIETO
AJIMUHHUCTPaTUBHOTO | OpPraHOM U YCIIyTH YCJIYTHU B coepxKaHue
pernamenTa, B opMe | MHOTO(YHKITMOHAIBH MHOTO(YHKIIMOH | 3JIEKTPOHHOTO
3JEKTPOHHOTO BIM LIEHTPOM albHOM LICHTPE, a| TOKYMEHTA,
JIOKYMEHTA, TaKXXe 1mojava 3aBEPEHHOI0 MeYaThIO
MOAMKUCAHHOTO 3anpoca yepes MHOTO()YHKIIMOHAILHO
YCHIJIEHHOM MHOTO()YHKIIMOH | TO IIEHTPa; BHECCHUE
KBaJIN(DUITUPOBAHHOM aJIbHBIN LIEHTP ceenennii B 'UC o
3IEKTPOHHOH BBIJAYE PE3YNbTATA
MOAMHCHIO MYHUITUTIATHHOU
YIOJIHOMOYEHHOTO yCIIyTH
JIOJKHOCTHOTO JTULA
Y0IHOMOYEHHOIO

opraHa
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Hanpasnenue B nens perucrpannn JlomKkHOCTHOE TUII0 I'c Pesynsrar
3asgBHUTENIO PE3yNbTaTa | pe3ysibTaTa YTOTHOMOYEHHOTO MYHHIIUTATBHON
MIPeIOCTaBICHHUS MIpeI0CTaBICHUS OpraHa, OTBETCTBEHHOE YCIIyTH,
MYHHIUIAIBHON MYHHUIHAIAIBHON 3a IPEIOCTABICHUE HanpaBICHHBIN
YCIIyTH B JINYHBIN YCIIyTH MYHHIIAIIATBHON 3asBUTEIIO HA JTMYHBIA
kabunet Ha EIII'Y YCIIyTH kabunet Ha EII'Y
5. Buecenue pe3ynomama MyHUUURAIbHOU YCIy2U 6 peecmp peuieHuil
dopMUpOBaHUE U Buecenne cBenenuii o | 1 pabounii neHp JoImKHOCTHOE THLIO ic Pesynprar
perucTpanus pe3ynbraTe YTOITHOMOYEHHOTO MIPEIOCTABICHUS
pesynbTaTa MIPEeI0OCTABIECHUS oprasa, MYHHIIUTIANBHOMN
MYHHIUATAIBHON MYHHLIAIATBHON OTBETCTBEHHOE 32 YCIIyTH, YKa3aHHBIH B
YCIIYTH, YKa3aHHOTO B | yCIIyTH, YKa3aHHOM B MIPEIOCTABIICHUE ITyHKTax 2.6
MyHKTax 2.6 MyHKTax 2.6 MYHULUIAIBHON AJMUHUCTPaTUBHOTO
AJIMUHUCTPAaTUBHOTO | AJMHUHHCTPATHBHOTO yCIIyTH periamMeHTa BHECEH B
periaMenTa, B popme | periaMeHTa, B peectp peectp
3JIEKTPOHHOTO pereHni

nokymenta B 'IC
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