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AJMUHNCTPALIS MYHULIMITAJIBHOI'O OBPABOBAHUS
«[TOYMHKOBCKUM PAMOH» CMOJIEHCKOM OBJIACTHU

NOCTAHOBJEHME

oT Ne

OO0 yTBepKIeHUN AJIMUHUCTPATUBHOTO

periiaMeHTa IIPENOCTABIICHHUS
roCyJ1apCTBEHHOU yCIIYyTH
«Coxkpanienue CpoOKa JNEHUCTBHUS
JIOroBopa Haiima
CIIELMAJIM3UPOBAHHOIO KHUJIOTO

ITOMEILEHHUS, 3aKIIFOYEHHOTO C JULAMH,
KOTOpBIE OTHOCWJINCHh K KaTe€ropuu
NeTeN-CUpOT U JAETeil, ocTaBmIMXCS Oe3
MONEYEHUSI POJUTENCH, JULIAMH U3
quciaa JETEN-CUPOT u JIeTEH,
OCTaBLIMXCS oe3 HOTICYECHUS
poauTenen, NepeIaHHON Ha
MYHULIUNAIbHBINA YPOBEHb

B cooTBeTcTBMHM C TMOCTAaHOBJICHUEM AJIMUHUCTpPAlMd MYHUIUNAIHHOTO
obpazoBanus «llounmakoBCKH paiton» CMoneHnckoi obmactu ot 16.03.2011 roga Ne 41
«O0 yTBEepXKIEHUM TMOpsAJIKa pPa3pabOTKUM U YTBEPXKACHUS aJIMUHUCTPATUBHBIX
pErJaMEHTOB MPEAOCTABICHUS MYHUIIUNIAIBHBIX YCIyr» (B peAakiMyd MOCTAaHOBJICHUS
AIMUHHCTpAaMM  MYHHUIMOAIbHOrO  oOpasoBaHuss  «IIOYMHKOBCKMU  paiioH»
Cwmonenckori obmactu ot 04.10.2011 roma Ne 141 «O BHeceHMM HW3MEHCHMH B
MOCTAHOBJICHUE AJIMUHUCTpPAlUM MYHUIUNAIBHOTO oOpa3zoBaHus «llounHkoBckuit
paiion» Cmoinenckoit oomact ot 16.03.2011 roma Ne 41y),

AnMUHHCTpalis MYHUIIUNATBLHOTO o0pa3oBaHus «llOYMHKOBCKHMI pailoH»
CMOJI€HCKOM 00JJaCTH IO CTAHOBIISI € T:

1. YTBepauTh mpunaraemMelii AJIMHUHUCTPATUBHBIA PErIaMEHT MPEIOCTABICHUS
AIMUHHCTpalUed  MYHUIIMOAIBHOTO  oOpa3zoBanusi  «lIOYMHKOBCKMIA  paiioH»
CMoseHCcKkoM 007acTH TOCyAapCTBEHHBIE YCIYTd, MEPEeJaHHOW Ha MYHHUIMNAIbHBIN
ypoBeHb «Ha3HaueHue exeMecsldHOW JIEHE)KHOM BBITIIATHI HAa COJepKaHue pedeHKa B
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ceMbe OIeKyHa (MOmeuuTeNsa) U MPUEMHON ceMmbe» (Janee — AJAMUHUCTPATUBHBIN
pErJIaMeHT).

2. Otneny oOpazoBaHusi AJIMUHUCTpAlMM MYHHUIIMOAIBHOTO OOpa3oBaHUs
«IlTounnkoBckuit paiion» Cmonenckoit o6mactu (O.B. IlomskoBa) oOecnednTh
MPEJIOCTaBICHUE TOCYIapCTBEHHOW YCIYTM B COOTBETCTBUU C AJIMUHUCTPATHUBHBIM
peraaMeHTOM.

3. Ony6iuKoBaTh HACTOsIIEE MOCTaHOBIIEHHE B razere «Cenbckasi HOBbY.

4. KoHTponb 3a HUCIOJHEHHWEM HACTOSIIEr0 IOCTAHOBICHUS BO3JOXKHUTH Ha
3amecTuTeNsl [7aBbl  MyHMIMOAIbHOrO o0pa3oBaHus «[IOUMHKOBCKUN  pailoH»
Cmonenckoii oonactu U.H. ITpoxopeHkoBy.

['maBa MyHUIIUITAIEHOTO 00pa30BaHUS
«ITounnkoBckuit paiton» CMOJIIEHCKOM 00JacTH A.B. T'ony0
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Yr1BepxkaeH

MOCTaHOBJIEHHEM AJIMUHHCTPALUH
MYHHUIUNAIEHOTO 00pa3zoBanus «[1o9nHKOB-
ckuit paiton» CMOIEHCKOH 00IacTH

oT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBJIeHUs TOCYyAapcTBeHHOi ycayru «CokpalieHue CpoKa 1eiicTBUs
JA0rOBOpPAa HAMMA CNEHAJIM3MPOBAHHOIO KHJIOT0 NIOMEIIeHHs, 3aAKJII0YEHHOTI0 ¢
JIMIIAMHU, KOTOPbIe OTHOCHJIUCH K KATerOpvHU AeTeii-CHPOT U AeTeil, 0CTABIIMXCH
0e3 monevyeHusi poanTeNe, JUIAMU U3 YMCJIA IeTeil-CHPOT U JieTeil, 0CTaBIIUXCS
0e3 monevyeHus poauTeeiy, NepeJaHHON HAa MyYHUIIUNIAJIbHBIA YPOBEHb

. O01Me moJ1oKeHus
1. IlpeaMeT peryjMpoBaHusi AIIMHHUCTPATUBHOIO perjiaMeHTa

AJMUHHCTPAaTUBHBIA PETJIAMEHT IPEAOCTABICHHUS TOCYIapCTBEHHOW YCIyTH
«CokpaleHue cpoka JEUCTBUS JOTOBOpa HaliMa CHENUAIW3UPOBAHHOIO IKUJIOTO
NIOMEIICHUS, 3aKIYEHHOTO € JIMIAMH, KOTOpPbIE OTHOCHJIMCHh K KaTerOpUU JETEH-
CUPOT U JieTel, OCTaBIIMXCs 0€3 MOMEUEHUs pOAUTENEH, TUIAMU U3 YUCia IeTe-CUPOT
U JIeTel, OCTaBIIMUXCS O€3 MOMEUeHUs: poAUTENCH», NepeJaHHOW Ha MYHHUIMIAIbHBIN
YpOBEHb (nanmee - AJMUHHUCTPAaTUBHBIA pErVIAMEHT, MYHULMNAIbHAS —yCIyra
COOTBETCTBEHHO) OMNpEIENsIeT CTaHAAapT MPEAOCTaBICHUS TOCYJapCTBEHHON YCIyTH
AIMUHHCTpauuMe  MyHMIMOAIbHOrO  oOpa3zoBaHus  «IIOYMHKOBCKHMI  paiioH»
CmMmoneHckoM o0nactu) (manee - YMOJHOMOYCHHBIH OpraH) M yCTaHABJIMBAaET COCTAB,
MOCJIEIOBATEIbHOCTh M CPOKH BBIMOJHEHUS AaJIMHHUCTPATHBHBIX MPOLEAYp MO
npenocTabieHnto ['ocyaapcTBeHHOHN yCiayru, TpeOOBaHUs K MOPSAKY UX BBINOJIHEHUS,
B TOM YHCJI€ OCOOEHHOCTH BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYDP B AIEKTPOHHOU
dopme, GOpMBI KOHTPOJISE 3a MCHOJHEHHUEM AJIMUHUCTPATUBHOIO pErjaMeHTa,
nocyneOHbI (BHECYIeOHBIN), Cy1eOHBIN MOPSI0K 00KaJIOBaHUS PEIICHUN U eUCTBUN
(6e3nericTBuil) AJIMUHHUCTpAIIMM MYHHIIUIAIBLHOTO oOpa3oBaHus «lloumHKOBCKUit
paiion» Cmounerckoi oonactu (Ilpunoxenue 1).

2. Kpyr 3asBureneii

2.1. Jlunamu, MMEOMKMMHU NpPaBO HA IOdydeHHe ['0CynapCTBEHHOW YCIIyIW,
ABJISIFOTCS U1, KOTOPBIE OTHOCUJIMCH K KATETOPUU AETEU-CUPOT U AETEM, OCTABIIUXCA
0e3 momedyeHus POJMTENICH, JUIla U3 YUCIa JIETEH-CUPOT M JSTeH, OCTaBIIUXCS Oe3
MOTNIEUEHUsI pOAUTENCH, TOCTUTIITNE Bo3pacTa 23 JeT (nanee - 3aIBUTENH), C KOTOPBIMU
OB 3aKJIIOUCH JIOTOBOP HaiiMa CIIeIMaIu3uPOBAHHOIO KHIIOTO IIOMEIICHUS.

2.2. ['ocynapcTBeHHas yciyra OpeaoCTaBiIse€TCs] MPU HAJWYUM 10 COCTOSIHUIO
Ha JAaTy nojauu 3asaBieHuss o CokpalleHue cpoka JEWCTBUS JOrOBOpa HaiiMa
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CHEUUATU3UPOBAHHOIO JKUJIOTO TOMEIIEHHUs, 3aKJIIOYEHHOIO C JIMLAMH, KOTOpBIE
OTHOCWJIMCh K KaTeTOpUU JETEH-CUPOT W JACTeH, OCTaBmmXCcsa 0€3 TONeUYCHUS
poauTenel, MUIAMU M3 YWClIa JETEH-CUpPOT W JeTell, ocTaBIIMXcs Oe3 IMoneyeHus
poauTenei, B COBOKYITHOCTH CIIEIYIOIINX YCIOBHM (J1anee — 3asBUTENb):
1) 3asiBUTENH JOCTHUT Bo3pacTa 23 JieT;

2) y 3asBUTENS UMEETCS NOKYMEHTAJIbHO IOATBEPXKICHHBI HE MEHEE 4eM 3a
JBEHAALATh KaJICHIApPHBIX MECALEB, MPEALISCTBYIOMNUX MecsAlly oOpallleHus ¢
3asiBJICHUEM, JOXOJ HE HWXKE MHUHUMAJIbHOIO pa3Mepa OIUIaThl TPyJda OT TPYIOBOM,
OpealpUHUMATENIbCKOM M (WJIM) HMHOM  JEATENbHOCTH, HE  3alpeuieHHOU
3aKoHOJaTeNnbCcTBOM Poccuiickoil ®denepannn, KOTOPBIM OOECIIEYUMBAET €My U €ro
CEMbE CpPEIAHENYIIEBOM J10XOJ, MPEBBIMAIOIIUN BEJIUNYMHY OPOKUTOYHOIO MUHHUMyMa
Ha JylIy HaceJeHHs, yCTaHOBJICHHYIO0 B cyOnekTe Poccuiickoit deaepanuu mo mMecry
KUTEJIbCTBA 3asBUTENS IO COCTOSHUIO HA JaTy OOpallleHus C 3asBJICHUEM;

3) y 3asgBUTENS OTCYTCTBYIOT 3aJ0JDKEHHOCTH IO HajoramM M cOopaMm, HHBIM
00s13aTeNIbHBIM IUIaTEeKaM B OFOKETHI OrOHKeTHON cucTteMbl Poccuiickoit deaeparuu,
34 UCKIIIOYEHUEM CYMM, B OTHOIIEHUH KOTOPBIX B COOTBETCTBHUM C 3aKOHOJATEIHLCTBOM
Poccuiickoit ®enmepany o0 Hajgorax W cOopax MpeaocTaBieHAa OTCPOYKA WM

paccpouvka,

4) Hajexaliee UCIOTHEHUE 3asgBUTEIEM MPETyCMOTPEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickori ®dexgepanu ¥ JONOBOPOM  HaMMa CHEHUAIM3UPOBAHHOTO  YKHUJIOTO
ITIOMEIICHUS 00I3aHHOCTEH HAHUMATEJIS KHJIOTO ITOMEIICHUS;

5) Y 3ajiBUTCIII OTCYTCTBYIOT IICUXHYCCKHUC 3a00J€BaHUs WJIH paCCTPOﬁCTBa,
AJIKOI'0JIbHAasA UJIM HAPKOTHYCCKAA 3aBUCUMOCTH,

6) y 3asgBUTENS OTCYTCTBYIOT CYAMUMOCTH W (WiH) (DaKThl €ro yroJOBHOTO
npecie0BaHNS 32 YMBIIUICHHOE TPECTYIUICHUE;

7) 'y 3asBUTENS OTCYTCTBYIOT OOCTOATEIbCTBA, CBUJCTEIIbCTBYIOIIME O
HEOOXOAMMOCTH OKa3aHHsl €My COJEHCTBUS B MPEOJOJICHHH TPYIHOW KU3HEHHOU
CUTYyalLlUH.

2.3. HTepeckl nul, yKa3aHHBIX B MyHKTE 2.1. HacTOsmEero AIMUHUCTPATUBHOTO
peryiaMeHTa, MOTyT MPEACTABIATh WUHbIE JULA, ACHCTBYIOUIME B UHTEpECax 3asiBUTEISA
HA OCHOBAaHHMH JOKYMEHTA, YOCTOBEPSIOIIETO €ro MOJHOMOYHS, TUOO B COOTBETCTBUH
C 3aKOHOJaTeNhCTBOM Poccuiickoit deaepanuu (1ajaee — mpecTaBUTENb 3asBUTEIS).

1.3. TpeGoBanus K NOPAAKY
UH(OPMHUPOBAHUSA O NMPEIOCTABIEHMHA MYHUIIUNIAJIBHOMH YCJIYyTH

1.3.1. [Jns mnomydyeHus uHPOpMaLMKU 1O BOIOPOCAM  MPEAOCTaBICHHUS
MYHULUNAIBHON YCIYTH, CBEAEHUNU O XOJI€ MPEAOCTABIEHNUS MYHULIHUNAIBHON yCIyrH
3aMHTEPECOBAHHbIE JIMIIa 00paIIAOTCs B Y IOJTHOMOYEHHBIN OpraH:

- JINYHO;

- 110 TenedoHam;
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- B IUCbMEHHOM BH/IE;
- 110 DJIEKTPOHHOM IOYTE.

Nudopmanus o Mecte HaxoxJeHus, rpaduke paboThl, CIpaBOYHBIX TeledoHax,
aapece o(pUIMAITBHOTO caiiTa, a TAaKXKe aJIpece AIEKTPOHHOU MOYTHI Y TOJTHOMOYEHHOTO
OopraHa pa3MelaeTcs:

1) Ha odunmanbHOM caiTe AIMHHHCTPAUN MYHHIIMIIATHHOTO 0O0pa30BaHMUS
«IlounnkoBckuii parioH» CmolleHCKOM o0macTu  (JIEKTPOHHBIN  ajapec
https://pochinok.admin-smolensk.ru);

2) B wuHboOpMaIMOHHOW cucteMe «EAMHBI TOpPTad TOCYIapCTBEHHBIX |
MYHUIMNATBHBIX yeayr (pynkumii)» (manee — EIIIY) (snexTpoHHBIA agpec:
http://www.gosuslugi.ru);

1.3.2. OcHOBHBIMH TpeOOBaHUAMU K MHOPMUPOBAHHUIO 3aMHTEPECOBAHHBIX JIUI]
SBJISIFOTCSL:

- IOCTOBEPHOCTH IPEICTaBIsIeMOii HH(OpMAIIHH;

- YETKOCTb B U3JI0)KEHUU UH(DOpMAIINH;

- IOJTHOTA UH(MOPMUPOBAHNS;

- y100CTBO U IOCTYMHOCTh MOJTYYEHUs] HHPOpMaLUY;

- ONIEPaTUBHOCTH NPEICTABICHUS HH(POPMAIUH.

1.3.3. UndopMupoBaHue 3aMHTEPECOBAHHBIX JIUL OCYIIECTBIISIECTCS B BUJIE:

- UHJIUBUIYaIbHOTO UH()OPMHUPOBAHMUS;

- MyOJIMYHOTO UH(DOPMUPOBAHUS.

NudopMupoBaHue MpOBOIUTCS:

- B YCTHOU opme;

- B MUCbMEHHOH (hopme.

1.3.4. HnpuBunyaibHO€ YCTHOE€ HWH(OPMHPOBAHUE OCYIIECTBISETCS IpHU
00palIeHuU 3aMHTEPECOBAHHBIX JIMII:

- INYHO;

- 1o Tenedony.

WuauBuayanbHOe YCTHOE HMHGOPMUPOBAHHE OCYIIECTBISIOT —CHELHAIUCTBI
omneku U momneuyutenabcTtBa Otaena oOpa3zoBaHus AJIMUHUCTPALMM MYHHUIIMIAIBHOTO
obpazoBanusi «llounHkoBckuii paiion» CMOJIEHCKON o0nacTu (majiee — CHEIUANNCT),
¢unuana COI'bY «M®IIy» (nanee - MOILI).

Criennannct, OCyUIECTBISIOIINNA HHAMBUAYAIbHOE YCTHOE HH(POPMHUPOBAHME,
JOJKEH TPUHATH BCE HEOOXOAMMBIE MEPHI JIsl 1adyd MOJHOTO M ONEPAaTUBHOIO OTBETA
Ha IIOCTABJICHHBIE BOIIPOCHI.

[Ipu wHOpMUpOBaHMM TpakJIaHWMHA HHAUBUAYAIBHO WIM O TeleoHy HE
JIOTIYCKAeTCsl pasrylallieHue CBEACHUN KOH(UIEHIMAIbHOIO XapakTepa, KacaroIuxcs
YaCTHOM W3HU TPaXJaHWHA, €r0 IEPCOHAJBHBIX [TAaHHBIX U JAPYrOM OXpaHsAeMOH
3aKOHOM MH(pOpPMAITUH.

1.3.5. Cneunanuct, OCymIeCTBISIIOUMNA UHPOPMHUPOBAHHUE TO TeledOHY WIH Ha
JUYHOM  MpPHUEME, JIOJDKEH KOPPEKTHO W  BHUMATEIbHO  OTHOCUTBCA K
3aMHTEPECOBAHHOMY JIMILY, HE YHUXasi €ero 4ecTu W jaocrouHcTBa. MHbopmupoBanue
JOJDKHO TIPOBOJUTHCA 0€3 OOJBIINX Tay3, JIUITHUX CJIOB, 000POTOB U AYMOITUH.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HA4YMHATBCS C HHQOpMaLHUH O
HAMMEHOBAHHUM OpPTaHa WM YUPEKICHHs, B KOTOPBIA TTO3BOHUI TPaKIaHUH (HaMUIINH,
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UMEHH, oOT4yecTBa (MIpU HAJUYMM) MW JOJDKHOCTH CIELUUAIUCTa, MPUHSABIIETO
TeneOHHbI 3BOHOK. Bo BpeMs pasroBopa HEOOXOJUMO MPOU3HOCHUTH CJIOBA YETKO,
u30eraTh NapajliebHBIX Pa3roOBOPOB C OKPYXKAIOIMIUMH JIIOJIbMH U HE MPEPHIBATH
pa3roBOp Mo NpUYMHE TMOCTYIUICHUS 3BOHKA Ha JAPYTo# ammapar.

[Ipy HEBO3MOXHOCTH CHEHHAINCTA, TPHUHSIBIIETO 3BOHOK, CaMOCTOSTEIHHO
OTBETUTh Ha T[IOCTaBJCHHBIE BOMPOCH TeNe(OHHBIM 3BOHOK JIOJDKEH OBITh
nepeajipecoBaH JAPYyroMy CHEIUATUCTy WIH K€ 0OpaTHBIIEMYCS TPaXIaHUHY IOJDKEH
ObITH coOOIEeH HOMEp TenedoHa, MO KOTOPOMY MOXKHO TOJNYYUTh HEOOXOIUMYIO
uHpopmaruto.

NuanBuayanbHOE yCTHOE MHPOPMUPOBAHUE KAXkIOTO 3aMHTEPECOBAHHOTO JIMIIA
CIEIHATMCTOM OCYIIECTBIIsIETCS B TeueHue 10 MUHYT.

[Ipu otBeTax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpalIeHHUs MO BOMPOCaM O
MOPSIIKE TPEIOCTABICHUS MYHHUIUIAIBLHON YCIyrd oOpaTHBLIEMYCS COOOIaeTcs
cnenyromas nHpopMaIus:

- 0 MepeYHe JIUL], UMEIOIMX MPABO Ha MOTYYEHHE MyHUIIUTAIBHON YCIIyTH;

- 0 HOPMATHBHBIX MPaBOBBIX aKTaX, PETYIUPYIOIIUX BOMPOCHI MPEAOCTABICHUS
MYHULIUNIAJBHOW YCIYru (HauMEHOBAaHME, JlaTa U HOMEp HPHUHATHS HOPMAaTHUBHOIO
IPaBOBOTO AKTa);

- O IepeyHe JOKYMEHTOB, HEOOXOAMMBIX Uil TOJyYE€HUS MYHUIUIAIbHON
YCIIyTH;

- 0 CpOKax MpeAoCTaBICHUS! MyHULIUIIAIbHON YCIYTH;

- 00 OCHOBaHMAX HJs OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEIOCTABICHNS MyHULIMITAILHON YCIIyTH;

- 00 OCHOBaHHAX HJsi TPUOCTAHOBICHHUS TPEAOCTABICHUS MYyHHUIIUIAIBHON
yCIIyTH, OTKa3a B IPEA0CTAaBICHUN MyHULIUIIAIBHON YCIYTH;

- 0 mecte pasmenieHuss Ha EIII'Y, oduuumanbHOM cailTe YMOTHOMOYEHHOTO
opraHa, OCYIIECTBJISIOLIEr0 MPeIOCTaBICHUEe MYHUIMNAIBHON yCIyrd, WH(OpMaiuu
10 BOIIPOCaM €€ MPeI0CTaBICHUSI.

1.3.6. B ciyuae eciam mjis MOATOTOBKH OTBETa TPEOyeTCs MPOAOIIKHUTEIHHOE
BpeMs, CIEIHUATNCT, OCYIISCTBISIIONINN WHANBUAYATbHOE YCTHOE HH(POPMHUPOBAHHE,
MOJKET MPEJIOKUTh 3aUNHTEPECOBAHHOMY JIMIy OOpaTUTHCS B MHUCbMEHHOM BHUE JTUOO
HA3HAYUThH JIPYroe yI0OHOE ISl HETO BpeMs.

Criennainct He BOpPaBe OCYIIECTBISATH MHPOPMUPOBAHKE, BBIXOASILEE 32 PaMKU
CTaHAAPTHBIX TPOIEAYP W YCJIOBHHA TMPEAOCTABICHHUS MYHHUIIUNAIBHON YCIyTH |
BJIMSIIOIIEE MPSMO UIIM KOCBEHHO Ha PEILlIEHUE 3aUNHTEPECOBAHHOTO JINIIA.

1.3.7. NuauBunyanbHOoe WH(MOPMUPOBAHME NPHU MMOCTYIUICHHUH NHCHbMEHHOTO
oOpallleHHs 3aMHTEPEeCOBAHHOTO JIMIA B YTIOJHOMOYEHHBI OpPraH OCYILECTBISETCS
MyTeM HamnpaBlIeHUS €My OTBETa IMOYTOBBIM OTMPABICHUEM WIW TIO DJIEKTPOHHOU
nouTe.

OTtBeT Ha oOpallleHrne 3aMHTEPECOBAHHOTO JIMIa TOTOBUTCS B TUCHbMEHHOM BH/IE
B ITPOCTOM, YETKON U TOHATHOM (hOpME U JIOJDKEH COJEPKAaTh OTBETHI HA TTOCTABJICHHbIE
BOMPOCHL. B HEM MOMKHBI OBITH yKa3aHbl GaMuIIvs, UMs, OTYECTBO, HOMEp TenedoHa
UCTIOJTHUTEJIS.

OtBeT Ha oOpailleHHe HampapiseTcs B ¢Gopme SJIEKTPOHHOTO JTOKYMEHTa IO
azpecy SJIEKTPOHHOW TMOYTHI, YKa3aHHOMY B OOpalleHHH, MOCTyNHBIIEM B Qopme
Per. Ne mpoext-009983 ot 04.10.2024, Pacneuaran



[TPOEKT
AJIIEKTPOHHOTO JIOKYMEHTa, U B THUCbMEHHOM (¢GopMe 1O TIOYTOBOMY aJpecy,
yKa3aHHOMY B 0OpaIlieHnH, TOCTYHUBIIEM B MHCbMEHHOM Qopme.

[Ipu nHpOpMUpOBaHUU B TUCBMEHHOM BHUJIE OTBET Ha OOpallleHre HapaBiIseTcs
3aMHTEPECOBAHHOMY JIMIy B TedeHue 30 KaJICHAApHBIX JHEW CO JIHS PETUCTPALUU
oOparieHusl.

1.3.8. Ilybmuunoe  yctHoe  WHPOPMHpPOBAHWE O  TPEIOCTABICHUU
MYHUIIUTIATBHON YCIYTM MOKET OCYUIECTBISTHCS MOCPEICTBOM CPEACTB MacCOBOM
uH(GOpPMaLIUU — PaNo, TEICBHUICHUS.

[TybnuyHoe mucbMeHHOE UH(DOPMUPOBAHUE O MPETOCTABICHUU MYHULIUIIATIbHON
YCIYyTH OCYIIECTBISIETCS IyTeM MMyOJuKanuuu WH(GOPMALMOHHBIX MAaTepHalioB B
cpeacTBax MaccoBoi mHpopMaIuu, BKI0o4as opulihaibHble CAalThl Y TOJHOMOYEHHOTO
OpraHa, OCyLIECTBIISFOIIEr0 Ha3HAUYCHUE €XKEMECSYHOW BBIILIATHI, B ceTh MHTEpHET, u
pa3MelleHus] MaTepHalioB Ha MH(POPMALIMOHHBIX CTEH/IaX YIOJIHOMOYEHHOIO OpraHa.

YnonmHOMOYEHHBI OpraH, pa3palaTeiBaeT HH(POPMAIIMOHHBIE MaTEepUaIbl IO
MOPSIIKY MPEJOCTaBICHUS MYHUIMIIAIBLHON yCIyrd — TMaMsITKA, WHCTPYKIUH,
OpOLIIOpBI, MAKEThl M pa3MellaeT MX Ha O(UIMAIBHOM caiWTe AJAMUHUCTpaluu B
pazzesne ynoaIHOMOYEHHOIO OpraHa.

1.3.9. Undopmariusi 0 MyHUIIUTTATIBHOMN yCITyTe pa3MenaeTcs:

- Ha CTE€HJaX YTIOJHOMOYEHHOI'0 OPIaHa;

- Ha 0()MLIMATIBHOM CaiiTe YTIOJIHOMOYEHHOT0 opraHa B cetu HTepHeT;

- B EIIT'Y (http://www.gosuslugi.ru);

- B CpEACTBax MaccoBoW HHGpoOpManuu, B HH(OPMAIMOHHBIX MaTepuanax
(Opomrropax, Oykierax u T.J.).

TexcTbl MHPOPMALMOHHBIX MATEPUATIOB MEYATAIOTCS YAOOHBIM I YTEHUS
mpudToM (pasmep mpudra momkeH ObITh He MeHee 16-ro), 0e3 HCIpaBICHHH,
HanOoJiee BAKHBIE MECTa PEKOMEHIYETCS BBIJIEIATh APYTUM HIPUDTOM.

Pasmenienne W akTyanu3amnuio CIpaBOYHOW WHGOpMAnUu Ha OQPUIIUATIEHOM
caiite YnoaHomoueHHOro oprana, Ha EIII'Y oGecneunBaer opras, yrnoaHOMOYEHHBIN
Ha BegeHue EINTY.

1.3.10. Pa3zmeniaemast uHdopMaiusi COACPIKUT:

- U3BJICUCHHUS U3 HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX MOPSIOK U
YCIJIOBHUS MPEIOCTABICHUSI MyHUIIMNIAIBHON YCIyTH (C YKa3aHUEM PEKBU3HUTOB);

- TIepeYeHb JIOKYMEHTOB, HEOOXOJUMBIX NJIsi TPEIOCTABICHUS MYHHUITUTIATHHOM
YCIIyTH, U TPEOOBAaHUS, IPEIBABIAEMbIE K 3TUM JTOKYMEHTaM;

- 00pa3upl 0pOpMIIEHHUS JOKYMEHTOB, HEOOXOAUMBIX JJISl MOJIyYE€HUS YCIYyTH, U
TpeOOBaHUS K UX OPOPMIICHUIO;

- peXKUM TIpHeMa TpaxaaH CHeluaIrucTaMu Y TOJIHOMOYEHHOTO OpraHa.

1.3.11. [Jns mnomydeHuss wuHbOpMAUM 1O BOMpPOCAM MPEIOCTABICHUS
MYHHUITUTIATBHOW YCITyTH, CBEACHHUHN O XOJIe MPEJOCTABICHUS MYHUIUMIIATLHON yCITyTH
3asBUTENH oOpanaeTcs B Y OJIHOMOYEHHBIN OpraH.

1.3.12. KoHcynbTanuu no npoueaype NperoCTaBICHUs MyHULIMIIAIbHON YCIyru
MOTYT OCYIIECTBISTHCS:

- B MUChbMEHHOM (hopMe Ha OCHOBAHUU MUCHbMEHHOTO OOpaIeHus;

- [IpY JIMYHOM OOpallEeHUU;

- 110 Tenedony.

Per. Ne mpoext-009983 ot 04.10.2024, Pacneuaran



I[TPOEKT

Bce koHCynbTanuu SBIAIOTCS OECIUIATHBIMU.

1.3.13. TpeGoBanus k (opmMe W XapakTepy B3aMMOJCUCTBHUS CIEIUATUCTOB C
3asBUTENSAIMU (IIPEACTABUTEISIMU 3asiBUTENCH) MPU MPEAOCTABICHUH MYHUIIUIATBLHON
YCIIYTH:

- KOHCYJIbTAllMM B MUCbMEHHOW (hopMe MperoCTaBiSIOTCS CIENUATMCTaMU Ha
OCHOBaHUM MHCBMEHHOTO 3ampoca 3asBUTENsS, B TOM YHCIE MOCTYNHBIIETO B
ANIeKTpOHHOH (hopme, B TeueHue 30 aHel mocie noJiydeHus YKa3aHHOTO 3apoca;

- IPU KOHCYJBTUPOBAHUU MO TeJe(POHY CHEIHAINCT MPEICTaBISICTCS, Ha3BaB CBOU
dbaMunuio, UMs, OTYECTBO (NPU HAIMYMUM), AOJKHOCTH, MpeJiaraeT MpeACTaBUTHCA
coOeceHNKy, BBICIYIIMBa€T M YTOYHSET CyTh Bompoca. Bo Bpemsi pasroBopa
HEOOXOAMMO TMPOU3HOCHUTH CIIOBA YETKO, M30erath MapajuielbHbIX pa3roBOPOB C
OKPY>KalOIUMHU JIFOJJbMHU U HE TIPEPHIBATH PA3TOBOP 10 MPUUYUHE MMOCTYIJICHUS 3BOHKA Ha
JIPYyroM amrapar;

- 10 3aBEPIICHUM KOHCYJbTAIIMU CHEIUATUCT JOJKEH KPAaTKO IMOJBECTH HUTOT
pa3roBopa U MEPEUUCIIUTh ACHUCTBHS, KOTOPBIE CICIYET IPEANPUHATH 3aIBUTEIIO;

- CIICLIMAJIUCT MPU OTBETE Ha TeJIE(POHHBIEC 3BOHKHU, MUCbMEHHBIE U DJICKTPOHHBIE
oOpamieHusi 3asBuUTeNe (TpencTaBUTENe 3asBUTENei) 00s3aH B MaKCHMAJbHO
BEKJIMBOM U TOCTYITHOU popMe MPEeAOCTABISTh HCUEPIBIBAIOIIYI0 HHPOPMALIHIO.

1.3.14. Ha EIIT'Y pa3mematorcst cBeAeHus, npeaycmorpernnlie [lomoxennem o
dbenepanbHOl rOCyIapCTBEHHOW HMH(POPMAIMOHHOU cucTeMe «DenepanbHbIil peecTp
TOCYAapCTBEHHBIX W  MYHUIUNAIBHBIX  yCayr ((QyHKIUNA)»,  YTBEPKICHHBIM
nocranoBiieHueM [IpaBurensctBa Poccuiickont @enepanun ot 24.10.2011 Ne 861.

Hoctyn k uHbOpMaIuu 0 CpoKax M MOPAJIKE MPEIOCTABICHUS MYHUIIUNATBHON
YCIIYyTH OCYLIECTBISIETCS 0€3 BBIOJTHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHMIL, B TOM
yucie 0e3 HCIOJb30BaHUS MPOrPAMMHOTO OOECTEUEHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPENICTBA 3asiBUTENS TPEOYyeT 3aKIIOUEHMsS JUIEH3MOHHOIO WJIM WHOTO
COTJIAILICHUS c npaBooOIagaTeseM POTPaMMHOTO obecrieueHus,
PEeAyCMaTPUBAIOIIET0 B3UMAHME IJIAThl, PETUCTPALIMIO WUJIM aBTOPHU3AIUIO 3asBUTEIS
WJIU TIPEJOCTABICHUE UM NIEPCOHAIBHBIX TaHHBIX.

1.3.15. Nudopmanus o Xoae pacCMOTPEHUs 3asBICHUS O TMPEIOCTABICHUU
MYHULIUNAIBHON YCIYTM U O pe3ysibTaTaXx MPEeAOCTaBICHUS MYyHULHMNAIbHON YCIYrd
MOXeET ObITh TIOJIydeHa 3asBUTENIEeM (ero mpeacraButesieM) B iuuHoM kadbunete EINTY,
B YIIOJITHOMOYEHHOM OpraHe, 1o TeiaedoHy Ju00 MOCPEACTBOM dJIEKTPOHHON MOYTHI.

2. CranaapT npeaocTaBjJeHUs MYHUIUNIAJIBHON YCJIYT'H
2.1. HaumeHoBaHMe MYHHUIMIIAJIBbHOM YCJIYTH
MynununansHas yciayra «CokpalieHue cpoka JEWCTBHsS JIOroBopa HanWma
CHEUMAJIU3UPOBAHHOIO JKHJIOTO IIOMEIIEHHUs, 3aKJIIOYEHHOIO C JIMIAMH, KOTOpBIE
OTHOCWJIUCh K KaTeropuu JeTed-CUpOT M JAeTeil, ocTaBmMXcid 0e3 NONe4YeHUs

pOAMTENCH, JUIaMH W3 YHUCIa JETEH-CHPOT M JIETeH, OCTaBIIMXCS O3 IOIEUYCHUS
pOoaUTEIIEN.
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2.2. HamMeHOBaHHe OPraHa MeCTHOI0 CAMOYIIPABJICHUS,
MPeI0CTABJIAIONIEr0 MYHUIHMIIAJIBHYIO YCIYTY

221 MynununansHasgs ~— yciyra — IPEeIoCTaBisieTcs  AJAMUHHCTpaLuen
MyHUIIUNIATBHOTO oOpa3zoBaHusi «llounHkoBckuil paiton» CmoneHckold o6sactu
(manee- YHOJHOMOYEHHBIN OpraH).

2.2.2. Ilpu npegocTaBI€HUH MYHULIUNAIBHON yCIyTH YIOJTHOMOYEHHBI OpraH
B3aUMOJEHUCTBYET C:

- MuHucrepctBoM BHYTpeHHMX nen Poccuiickon Pepepamuu 1Mo BOMpocam
MOJIYYCHUS CBEACHUN O HAIMYWU (OTCYTCTBUH) CYAUMOCTH U (WJIK) (paKTa yroJIOBHOTO
npecieloBaHusl MO0 O MpeKpalleHUu YroJIOBHOTO IMpecieoBaHus, CBEACHUU O
HAXOXKJICHUU 3asIBUTENS B PO3BICKE;

- otaenom 3AI'C MmynununaisHoOro 00pa3zoBanuss CMOIEHCKOM 00J1acTH;

- YnopasineHneMm 1o BorpocaMm murpanuu ['naBHoro ynpasneHuss MuHucrepcTa
BHYTPEHHUX Jiea Poccuu;

- denepanbHOM HAJIOrOBOM CIYKOOH IO BOIMPOCY MOJYy4YEHUS CBEACHUU 00
OTCYTCTBHH Y 3asIBUTENS 330JDKEHHOCTH 110 HAJIOraM U coopawm;

- M®Il no Bompocam UWHGOPMHUPOBAHUS TPAXKIAH O MPEIOCTABICHUU
MYHUIUIIATBHOU YCIIYTH.

2.2.3. llpm mnpenocTaBIEHWH MYHHULMUNAIBHOM YCIYTH YTOJHOMOYEHHOMY
Oprasy 3amperaercsi TpeOoBaTh OT 3asIBUTEIIS OCYILECTBICHUS JEHCTBUI, B TOM YHUCIIE
COTJIaCOBAHUM, HEOOXOIUMBIX ISl MMOTYUYEHUsI MYHULIMIAIBHON YCIYTH U CBSI3aHHBIX C
oOpallleHHeM B HHbIE€ TOCYAApCTBEHHBbIE OpPraHbl U OpraHU3allUH, 3a HCKJIIOUYEHHEM
IIOJIyYEHHsI  YCIIyT, BKJIIOYECHHBIX B IIEPEYCHb YCIYI, KOTOPBIE  SIBISIOTCS
HEOOXOIMMBIMU U 00s13aTEIbHBIMU JIJIS1 IPEIOCTABIICHUSI MyHULIUIIAJIbHOU YCITyTH.

2.3. PesyabTar npegocraBjieHusi MYHULUNAJIBLHON YCJIYIH

2.3.1. 3asgButenp oOpamaercs B YTOJHOMOYCHHBIA OpraH i TOIYy4YeHUs
pELIEHNUs] O COKpAalleHWH CpOKa AECHCTBHUS JIOrOBOpa HaliMa CIENUaIu3UPOBAHHOIO
YKUJIOTO MIOMEILEHHUS], 3aKJIFOUEHHOIO C HUM.

2.3.2. Pe3ynbTaToM NpenoCTaBlICHUS MYHUIIMIIAJIBHON YCIYTH SIBJISIETCS PELIEHNE
O COKpAalleHUM CpOKa JEWCTBHS JOrOBOpa HaliMa CIEHHAIW3UPOBAHHOIO YKHJIOTO
NOMEIICHUS WM 00 O0TKa3€ B COKPAUIEHUHU CPOKA JACHCTBUS TaKOTO JI0rOBOpa, KOTOPOE
oopMIIsieTcs pacopsIAUTEIbHBIM aKTOM YIOJHOMOYEHHOTO OpTraHa U MOANUCHIBAETCS
JOJKHOCTHBIM JULOM AJMUHHCTpALIUH MYHUIUIIAJIEHOTO o0pa3zoBaHus
«ITounnkoBckuit paiton» CMOJIEHCKOM 00JIacTH.

2.3.4. Brinucka u3 pacropsiAUuTeNIbHOTO aKkTa B TedeHue 3 pabodyux JHEHW co JHS
€ro NPUHATHUS HAIIPABISIETCA YIOJHOMOYEHHBIM OPTAaHOM 3asiBUTEIIIO.

2.3.5. Ilpu HampaBiI€HUU BBIMMCKH M3 akTa 00 OTKa3e B COKPAILEHUHM CpPOKa
JEUCTBHSI JAOTOBOpPA HailMa CIEHHAIM3UPOBAHHOIO YKWJIOIO MOMEIICHHS 3asBUTEIIO
YIOJHOMOYEHHBIM OPTaHOM HAMPABISIETCS Pa3bSICHEHUE NMPUYMH OTKa3a M MOPSAOK
00>kal0BaHUs COOTBETCTBYIOIIETO PEIICHHUS.

2.3.7. Bpinucka W3 akTa O COKpAIIEHUWH CpPOKA JECHCTBHS JOTOBOpa HanWMa
CHEIUAIU3UPOBAHHOTO JKUJIOTO TOMELIEHUS MM 00 OTKa3e B COKpAallleHWU CpOKa
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JICHCTBUSL TAKOr0 JIOrOBOPAa HAMNpABIAIOTCS 3asBHTEII0 OHHUM U3  CICAYIOMIUX
croco0oB: - Ha OyMa)XHOM HOCUTENE 3aKa3HbIM TOYTOBBIM OTIIPABICHUEM C
YBEIOMJICHHEM O BPYUCHHH;

2.4. Cpok npenocTaBjieHUusi MyHHIIUNIAJIbHOM YCJIYI'H, B TOM YHCJIe
C Y4€TOM He00X0AMMOCTH 00pallleHUsI B OPraHU3ALMHU, YIACTBYIOLIHE
B IIPeJOCTABJICHUH MYHUIIUNIAJIbHOM YCJIYTH, CPOK NPHOCTAHOBJICHUSA
NnpeaoCcTaBIeHUSI MYHUIIUNIAJBHOM YCJIYTH, CPOK BbIIa4u (HATIPABJICHHS)
AOKYMEHTOB, SIBJAIONIUXCS Pe3yJabTAaTOM NMPeA0CTABJCHUSI MyHHUIHMIIAIbHON
ycayru

2.4.1. Cpok mpenocTaBlICHHs] MYyHULMIIAJbHON YCIYIM COCTaBIsieT HE Ooliee
15 (marHaanaT) pabounx JTHEH.

2.4.2. B cnyyae mojaud 3asiBICHHUS TOCPEJICTBOM €IWHOTO IMOpTajga CpPOK
OPUHATUS ~ pEUIeHUusT O  COKpPAIleHMM CpOKa  JIEWCTBUS  JOrOBOpa  Haiima
CHEUUATU3UPOBAHHOIO UJIOTO IMOMELIEHUS WM 00 OTKa3e B COKpAIEHWU CpOKa
JNEUCTBHSI TAKOTO JOTOBOpPAa HCYMCISIETCS CO JHSA IOJYYEHHs TaKOTO 3asiBICHUS
YIOJHOMOYEHHBIM OPTaHOM.

2.4.3. B cnyyae BBISIBICHHUS HEOCTOBEPHOCTH U (WJIM) HETONHOTHI CBEJIECHUH,
colepXaluuxcsi B 3adBICHHMM W JOKYMEHTaX, MPEJICTABICHHBIX 3asBUTENIEM,
YIOJIHOMOYEHHBIH OpraH B CpPOK, HE MpeBbIIalomMid 3 pabouyux IHEH co JHA
MOJIYYCHUS 3a8BJICHUS M MPUIIATAEMbIX K HEMY JOKYMEHTOB, HAllpaBJseT 3asBUTEIIO
3anpoc 00 YTOUYHEHUHM YKa3aHHBIX CBEIACHHII Ha OyMa)KHOM HOCHUTENE 3aKa3HbIM
MOYTOBBIM OTIPABICHUEM C YBEJOMIICHHEM O BPYYEHUU WU C HUCIOJIb30BAaHUEM
€IMHOT0 NopTaia B (popme 3JEKTPOHHOTO JOKyMEHTA (Jajee - 3arpoc).

2.4.4. Cpok pacCMOTpEHUS 3asIBJICHUS IPUOCTAHABIMBAECTCS CO JHS HAITPABJICHUS
3asIBUTEIIIO 3a1poca YIOJTHOMOYEHHBIM OpraHOM, HO HE OoJiee ueM Ha 5 pabouux JHei.

2.4.5. 3asgBUTENb MNPEJCTABIACT B YINOJIHOMOYEHHBIM OpraH aopadOTaHHOE
3asBieHUEe U (W) HOopabOTaHHBIE JTOKYMEHTHI B TE€YEHHE 5 pabouux THEW CO JHS
MOJIYYEHHS 3apoca OJHUM U3 CIEAYIOIIUX CIOCOOOB: MPEICTABISAET HETOCPEACTBEHHO
(IMYHO) WJIM HAMNpaBJISIET 3aKa3HbIM IMOYTOBBIM OTIIPABICHUEM - Ha OyMaKHOM
HOCHUTEJIE; C UCIOJIb30BAHUEM E€JUHOTO MopTaja B opMe AJIEKTPOHHOIO JOKYMEHTA,
MOJAMUCAHHOTO  YCWUJICHHOW  HEKBaJU(UIIMPOBAHHOW  DJIEKTPOHHOW  IMOJIHUCHIO,
cepTUUKAT KI04Ya MPOBEPKU KOTOPOM CO3[aH M MCHOJIb3YeTcsd B MH(pacTpyKType,
oOecreynBarouieit UH(GOPMALIMOHHO-TEXHOJOTUYECKOEe B3aUMOJICHCTBUE
MH(}OPMALIMOHHBIX CUCTEM, UCIOJNb3YEMBIX JJI MPEIOCTABIEHUS TOCYJaPCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT B 3JIEKTPOHHOU (opMe.

2.4.6. Cpok paccMOTpEHHS 3asiBJICHUS BO30OHOBISETCS CO JHS IMOCTYIUICHUS B
YIOJIHOMOYEHHBI OpraH WiIM MHOTOQYHKIMOHAIBHBIM IEHTP J10pabOTaHHOIO
3asBieHUsT U (Wiau) JA0pabOTaHHBIX JOKYMEHTOB. B ciywyae HempeacTaBieHUs
3asiBUTENIEM JOPaOOTaHHOTO 3asiBICHUS U (UJK) 10pabOTaHHBIX JOKYMEHTOB B T€UEHUE
5 paboumx JHEW cO JHA MOJYYEHMs 3amnpoca WIM HE YCTPAaHEHUS YKa3aHHBIX
3aMEYaHil YIIOJTHOMOYECHHBINA Ooprad B TeueHue 10 pabounx IHEH co THS HAIPaBICHUS
3ampoca HampaBIsIET 3asBUTENI0 YBEAOMIIEHUE O BO3BPATE 3asBJIICHUS U JOKYMEHTOB C
yKa3aHHEM MPUYUH TaKOro BO3BpaTa B (opMe TOKyMEHTa Ha OyMa)XHOM HOCHTEJe
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3aKa3HbIM MTOYTOBBIM OTIIPABJIIEHUEM C YBEIOMJICHUEM O BPYUEHHUH WU B AJIEKTPOHHOM
¢dbopMe B TMUHBIN KAOMHET HA €AMHOM TOpTAaJIE.

2.5. IIpaBoBbIe OCHOBAaHHUS JJIAl PEAOCTABJEHNSI MYHUIMNIAJIBLHOH yCJIYTH

[IpenocTaBiieHHE TOCYIapCTBEHHOM YCIYTH, OCYLIECTBIIIETCS B COOTBETCTBUU C
MPAaBOBBIMU aKTAMU:

- Konctutynueit Poccuiickoit ®@enepanuu;

- I'paxxmanckum konekcom Poccuiickoit @enepanuu;

- Kunumnsim kozexkcoMm Poccuiickoit @enepanuu;

-  ®epepanbHbiM 3ak0oHOM 0T  27.07.2010 Ne 210-®3 «O06 opranuzanuu
MIPENOCTABIICHUS TOCYJAPCTBEHHBIX U MYHHIIUIIAJIBHBIX YCIIYI»;

- ®enepanbHbiM 3akoHOM OT 21.12.1996 N 159-®3 «O nOMOJHUTEIBHBIX
rapaHTUsIX IO COLUMAIBLHON MOAJNEPKKE JETeH-CUpOT W JeTeH, ocTaBmmxcs 0e3
MOTNEYECHUS POIUTENCI»;

- [locranosnenuem IlpaBurensctBa Poccuiickoit @eneparuu ot 30 Hos6ps 2023
r. N 2047 «O0 yTBepXKIE€HUM MpaBWwi IMOJAYd U PACCMOTPEHUS 3asBJICHUS O
COKpAIllCHUM CpOKa [IEMCTBUS JOTOBOpa HaiiMa CIEUaIU3UPOBAHHOIO KHUJIOTO
MOMEIIECHHS, 3aKJIIOUEHHOTO C JIMIAMH, KOTOPhIE OTHOCHJIMCh K KaTEropwH IeTei-
CUPOT U JieTel, OCTaBIIMXCs 0€3 MOMeUeHUs pOAUTEINICH, TUIIaMHU U3 YUCia IeTeH-CUPOT
U JIeTei, ocTaBIIMXCS O€3 MOMNEYEHUs] POJUTENIeH, W HampaBlieHHs uWH(opmaiuu o
MPUHATOM PELICHUNY;

- IlocranoBnenmem IlpaButennsctBa Poccuiickoit @enepammu ot 04.04.2019
N 397 «O popMupoBaHUU CIIHCKA JETEH-CUPOT M JIETEH, OCTABIIUXCS O€3 MOMEYEHUs
poauTened, Wl W3 4YUCla JETeU-CUpPOT W JIeTeM, OCTaBIIMXCA O3 TOoNeYeHUs
pOAHUTEINEH, JTUL, KOTOPbIE OTHOCUJIUCH K KATETOPUU AETEU-CUPOT U IETEH, OCTABIINXCSA
0e3 mome4yeHus pOoAUTENeH, JIMI W3 4Yucia AETeH-CUpPOT U JeTed, ocTaBmIMXcs Oe3
MONEYEHUs] POAUTENEH, W JOCTUIIM Bo3pacTta 23 JeT, KOTOpbIE MOJJIekKaT
00€CIEYEHUI0 KUJIBIMU TOMEIICHUSIMU, WCKIIOUCHUU JCTEeH-CUPOT U JIeTeH,
OCTaBIIMXCSI 0€3 TOIMEUeHUs] POAUTEICH, JHI[ W3 Yucia JeTeH-CUpOT W JeTeH,
oCTaBIIUXCS Oe€3 TmomedYeHus poauTeNnei, u3 chnucka B cyObekTe Poccuiickoi
denepanuu 1Mo MPEKHEMY MECTY JKUTEIHCTBA M BKIIOUEHUM MX B CITUCOK B CYOBEKTE
Poccniickoit denepanyi 10 HOBOMY MECTY KUTENBCTBA»;

- 3akoHOM Cmonenckoi obmactu ot 31.01.2008 Ne 6-3 «O6 opranuzauuu u
OCYIIIECTBJICHUU JICATEIILHOCTH 10 OTEKE U MOMEUYUTENHCTBY B CMOJICHCKOW 001aCTH»;

- 3akoHOM Cmouenckoit obmactu oT 31.01.2008 Ne 7-3 «O HajeneHun opraHoB
MECTHOTO CaMOYIpaBJICHUS MYHUIUNAIbHBIX paiOHOB M TOPOACKHX OKpPYIOB
CMoneHCKOM 00J1acTH  TOCYNapCTBEHHBIMH TOJHOMOYUSIMH TI0O OpTaHW3allUd |
OCYIIECTBJICHUIO AEATEIBHOCTH MO OMEKE U MONECUYUTETCTBYY;

- 3akoHOM CwmoneHckoil obmactu ot 29.09.2005 Ne 89-3 «O6 obecneueHuun
JIOTIOJIHUTENBHBIX TApPaHTUM IO COUMAJIBbHOM TMOAAEPKKE JETEU-CUPOT W JIETEH,
OCTaBIIMXCsI 0€3 MOoMeUeHUs pOAUTENeH, Ha TeppuTOopuu CMOJIEHCKON 00J1acTY;

- 3akoHOM CmoueHckoil oomactu ot 29.11.2007 Ne 114-3 «O HaneneHun opraHos
MECTHOTO CaMOYIpPaBJICHHUS MYHULHUNAIbHBIX pallOHOB M TOPOACKHX OKpPYIOB
CMmoJsieHCKOoM 00J1acTh TOCYJIapCTBEHHBIMU TTOJTHOMOYMSMU TIO OOECIEUEeHUIO JeTel-
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CHUPOT M JIETEeH, OCTABIIUXCS O€3 MOMeUYeHUs POAUTENCH, JIUIl U3 YKCia IeTeH-CUPOT U
JIETEH, OCTABIIUXCS 0€3 MOMEYEHUS POIUTEIIEH, )KIIIBIMU TTOMEIICHUSIMU Y,
- mocta”HoBiaeHueM AnmuHucTpanuu CMoseHckol obmactu ot 25.03.2014 Ne 202
«O0 ytBepxkaeHun IlomokeHUs O TMOPSIKE OCYIIECTBICHUS OpraHaMH MECTHOTO
CaMOYIpaBJICHUs] MYHMIIUIIAIBHBIX PAOHOB W TOPOJCKUX OKpYyroB CMOJIEHCKOH
00JIaCTH TOCYJapCTBEHHBIX IMOJTHOMOYUN IO OOECTICUCHHIO ACTCH-CUPOT W JICTEH,
OCTaBIIUXCS O3 TIONEeUeHHS POAUTEICH, JHUIl M3 YHCiIa JSTeH-CUPOT U JIeTeH,
OCTaBIINXCsI 0€3 MOTEUYCHHs POAUTEICH, KUITBIMHA TOMEIICHUSIMI,
- HACTOSIIIIUM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM.

2.6. UcuepnbiBaommii nepevyeHb JOKYMEHTOB U CBeJACHH i, HEOOXOAUMBbIX
B COOTBETCTBMHU C HOPMATHBHBIMH NPABOBbIMHU AKTAMH JJIS NIPEAOCTABJICHUS
MYHHUIMIIAJIBHOM YCJAYTH M YCJIYT, KOTOPbIE SIBJASIOTCH HEO0X0AUMMbIMHU U
00s13aTeILHBIMU /ISl IPEIOCTABJICHUA MYHUIMIIAJIbHON YCIYIH, MOAJIE/KALIUX
IPeJCTABJICHUIO 3asiBUTEJIEM, CIIOCOObI MX MOJIYYeHHS 3asiBUTEJIeM, B TOM YUCJIE B
3JICKTPOHHOH (popMe, NOPAAOK MX NPeIACTABJICHHUS

2.6.1. B ciyuae oOpamieHusi 3a MNPEJOCTABICHHUEM MYHUIUIAIBHON YCIyru
HEMOCPEACTBEHHO CaMHUM 3asBUTEJIEM IMPEACTaBISAIOTCA CIEIyIoIHUe 00s3aTeIbHbIe
JIOKYMEHTBI:

a) 3asBJICHUE, MOANKUCAHHOE 3asBUTENEM 10 Qopme, comtacHo I[lpunoxkeHuro
HacToseMy AaMuHucTpaTuBHOMY pernameHnTy (IIpunoxenue 2);

0) OKYMEHT, YIOCTOBEPSIOLIUI JUYHOCTh 3asBUTEIS U KONUU JOKYMEHTOB,
YAOCTOBEPAIOIINX JUYHOCTh BCEX YJIEHOB €r0 CEMbH;

B) CIIpaBKU M3 HAPKOJIOTMYECKOIO0 M MCUXOHEBPOJIOIMYECKOIO JHCIAHCEPOB 00
OTCYTCTBUH Yy 3asIBUTENS MCUXMUYECKUX 3a00JEBAHUN WM PACCTPOMCTB, AJIKOTOIbHOM
WJIM HAPKOTHYECKOW 3aBUCHUMOCTH;

2.6.2. B cinydae oOpamieHusi 3a NPEAOCTABICHUEM MYHUUMUIIAIBHON YCIyru
NPEACTABUTENEM 3asABUTENS], HMMEIOUIEr0 JOBEPEHHOCTh Ha CcIadyy JOKYMEHTOB H
MOJIyYeHHUE pe3yJIbTaTa, NPeICTABISIOTCS CleyoUue 003aTelbHbIE JOKYMEHTHI:

a) 3asBJICHUE, COOCTBEHHOPYUYHO MOJANUCAHHOE 3asiBUTENIEM 110 (popMe, COIIacHO
[TpunoxxeHuto K HacTosiieMy AJIMUHUCTpAaTUBHOMY periaMeHTy (IIpunoxenue 2);

0) JOKYMEHT, MOATBEPKJAIOLINI TOTHOMOYHMSI IPEACTABUTENS 3asIBUTEIIS;

B) JOKYMEHT, yI0CTOBEPSIOIINNA TUYHOCTD NMPEJCTABUTENS 3asiBUTEIIS;

I') KOIIMA JTOKYMEHTOB, YJOCTOBEPSAIOLIMX JIMYHOCTh 3asBUTEIS U BCEX YICHOB
€ro CEMbHU;

1) CIPaBKU W3 HApKOJOTWYECKOTO U ICUXOHEBPOJIOIMUYECKOr0 JHUCIAaHCEPOB 00
OTCYTCTBUM Yy 3asBUTENS MCUXMUYECKUX 3a00JE€BAHUN WM PACCTPONCTB, aJIKOTOIBHOU
WJIM HAPKOTHYECKOM 3aBUCHMOCTH.

2.6.3. B ciyuae oOpauieHusi 3a mnpefocraBieHreM [ocygapcTBEHHON yciyru
NPEACTABUTENEM 3asBUTENS], UMEIOIIETO IOBEPEHHOCTh Ha MOJINUCAHUE JOKYMEHTOB,
caady JOKYMEHTOB U TIOJYYEHHMsS pe3ysibTara, MPEeACTaBISIOTCS — CIEIYIOIINe
o0s3aTeNbHbIe TOKYMEHTHI:

a) 3asBJICHHE, COOCTBEHHOPYYHO MOAMUCAHHOE 3asBUTEIEM 10 (GopMe, COTTIACHO
[IpunoxxeHuto K HacToseMy AIMUHHUCTpaTUBHOMY periiameHTy ([Ipunoxenue 2);
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0) TOKYMEHT, MOJITBEPKAAIOIINN TOJTHOMOYHS TIPEACTABUTEINS 3asiBUTES;

B) JOKYMEHT, YAOCTOBEPAIOIINNA TUYHOCTD MPEICTABUTENS 3asiBUTEIIS;

I') KOMUU JIOKYMEHTOB, YIOCTOBEPSAIONIMX JIMYHOCTh 3asBUTENS U BCEX UJICHOB
€ro CEMbHU;

1) CIIpaBKU M3 HAPKOJOTUYECKOTO U MCUXOHEBPOJIOTHYECKOTO JIHUCIIAHCEPOB 00
OTCYTCTBHUH Yy 3asIBUTENS MCUXMYECKUX 3a00JEBAHUN WM PACCTPOMCTB, AJIKOTOJIbHOM
VI HAPKOTHUYECKOM 3aBUCHUMOCTH;

2.6.4. Konus nacnopra WJIM HHOTO JOKYMEHTAa, YAOCTOBEPSIOIIErO JHUYHOCTH
3asBUTENS (TIPEICTaBUTENS 3asBUTENIA), JOTKHA OBITh:

- 3aBepeHa B YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickonn denepanuu
NOpsIZIKE — B cllydae oOpallleHus ¢ 3asBJICHUEM O BbIJIaue KWIMIIHOTO cepTuduKaTa C
IIOMOIIILIO IOYTOBOM CBSI3H;

- MPEACTaBJIEHA COBMECTHO C OPUTMHAJIOM I CBEPKH M 3aBEPEHUS — B CIIydae
JMYHOTO OOpallleHus ¢ 3asBJICHUEM O BbIAaue )KUJIUITHOTO cepTU(UKaTa.

2.6.5. B cnyuae HampaBieHus 3asBieHusi nocpenctsom EIIY cBemenus us
JOKYMEHTa,  YJOCTOBEPSIIOUIETO  JIMYHOCTh  3adABUTENs,  MPOBEPAIOTCS  NPHU
NOATBEPXKJCHUU YYE€THOW 3amucu B EauHoil cucreme wujaeHTUUKAIUU U
ayrentuukauuu (nanee — ECHA).

2.6.6. 3agBHTENb HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTH IIPEICTABIICHHBIX
JIOKYMEHTOB (CBeJIcHUI) (KOMUUA JOKYMEHTOB) B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickon denepaunu.

2.7. UcuepnbIBalOIIUiil IepeYeHb JOKYMEHTOB M CBeIeHUI, He00X0AMMBbIX
B COOTBETCTBMH C HOPMATHBHBIMHY MPABOBBIMU AKTAMM /IS PEA0CTABJICHUS
MYHHUIUNAIbHON YCJIYTH, KOTOPbIe HAXOAATCSH B PACIOPSIKEHUH
rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABJICHUSI M HHBIX
OPraHoOB, YYaCTBYKIIMX B MPEI0CTABJICHUN IOCYIAPCTBEHHbIX WIH
MYHHUIUNAIbHBIX YCJIYT

2.7.1. B ucuepnbIBaOIUi NMEepeYeHb TOKYMEHTOB, HEOOXOAUMBIX JIsi IPUHATHUS
pelIeHUs] O MPENOCTABICHUM MYHULMNAIBHOM YCIYTHM, KOTOPbIE HaXOIATCS B
pPaCTOPSKEHUU TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPAaBJICHUS U
WHBIX OpTraHW3alluii M KOTOpPbIE 3asiBUTEIL BIIPaBE MPEJCTABUTH IO COOCTBEHHOM
WHUIIMATUBE, BXOJIAT CJICIYIOIIUE IOKYMEHTHI (CBEJCHUS ):

- KOMHUU TOKYMEHTOB, IMOJTBEPKIAIOIIUX POJACTBEHHbIE OTHOIICHUS 3asIBUTEINS U
JIUII, YKa3aHHBIX UM B KaU€CTBE WICHOB CEMbHU (CBUIETEILCTBO O Opake, CBUAETEILCTBO
0 pacTop>KeHHHM Opaka, 3alrCHU aKTOB TPAXKJAHCKOTO COCTOSHHUSA), CBUICTEIHCTBO O
POXKICHUU HECOBEPIICHHOJIETHETO peOeHKa (AeTel) 3asiBUTEIIS,

- CIOpaBKa O JI0X0JaX M CyMMax Hajora 3asBUTENsl HE MeEHee yeM 3a 12
KaJICHIAPHBIX MECSIIEB, MPEIIIESCTBYIONIUX MECAIY OOpaIlleHUs C 3asBJICHUEM;

- crpaBka 00 OTCYTCTBHMHM Yy 3asiBUTENS 3aJ0JKEHHOCTH IO HaJloTaM U cOopawm,
WHBIM O00s3aTeNbHBIM IIJIaTEXKaM B OMOKETHI OMOKETHOM CUCTEMBI POCCHUCKOU
Oenepanuuy;
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- PpCELICHHE HAJIOrOBOTO OpraHa O IpPEJOCTABICHUM 3asBUTEII0 OTCPOYKH,
paccpouKH MO yIjaTe HajJoroB U COOPOB, MHBIX O0S3aTENbHBIX IJIATEKENW B OIOIKETHI
Oro/KeTHOM cucTeMbl Poccuiickoi Denepaiiuu (MpyU HATUYNH ),

- CIIpaBKa 00 OTCYTCTBUU Yy 3asIBUTEIIA CYAUMOCTH U (WJIH) (pakTa ero yroJioBHOTO
IIPECIICIOBAHMS 32 YMBIIUIEHHOE IIPECTYIUICHHUE;

- 3aKJIFOYEHUE 00 OTCYTCTBUM Y 3asBUTEINSI OOCTOSTENBCTB, CBUAETEIbCTBYIOIINX
0 HEOOXOAMMOCTH OKAa3aHUs 3asBUTENI0 COJACHCTBUS B IMPEOJOJICHUU TPYAHOU
KU3HEHHOM  CUTyallud, BBIJAHHOE OpPraHOM, YIOJHOMOYEHHBIM  CYOBEKTOM
Poccuiickon denepanyu Ha BbIady TAKOTO 3aKIIOUYECHHUS.

277.2. Jnga 1noNy4YeHHs MYHULUIIAIBHOW YCIYyTH 3asBUTENIb BIPaBE IO
COOCTBEHHON WHMIIMATHUBE IPEACTaBUTh JOKYMEHTBI, yKa3aHHble B MyHKTe 2.7.1
noapasaena 2.7. pasgena 2 HacToAmero  AJIMUHHCTPATUBHOIO — PEIrVIAMEHTA,
HOJIyYEHHBIE MyTEM JIMYHOIO OOpaIeHUs] WM Yepe3 CBOETrO MPEICTAaBUTENS B OpraHbl
VI OPTaHU3aLIHH.

2.7.3. Ilpu npenocTaBieHUN MYHULIUIIAJIbHON yCIIyTH 3alpelaercs TpeOoBaTh OT
3asIBUTEIIA:

1) mpencraBineHuss JOKYMEHTOB U MHGOPMAaLMU WM OCYLIECTBICHUS EHCTBUH,
IIPEACTABIICHUE WM OCYLIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMU AKTAMM, PEryJUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOUIME B CBSI3U C
IIPENOCTABICHUEM MYHULIUIIAIBHOW YCIIYTH;

2) TpencTaBlICHHUS IOKYMEHTOB W HH(OpMAIMH, KOTOPhIE B COOTBETCTBUU C
HOPMAaTHWBHBIMM IIPAaBOBBIMM akTamMu Poccuiickon @Penepannyu, HOPMAaTHUBHBIMU
IpaBOBbIMU aKTaMH cyObekToB Poccuiickoit @®enepanuu ¥ MyHULUINAIbHBIMU
IIPABOBBIMHU aKTAMHU HAXOJATCS B PACIOPSIKEHUH TOCYAApPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'O CaMOYIpaBJIeHUs U (UJIM) TOJBEJOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM U
OpraHamM MECTHOTO CAMOYIIPABJIEHUSI OpPraHU3allli, YYaCTBYIOIIUX B MPEIOCTABICHUN
rOCyAapCTBEHHOM YCIYrH, 32 WCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4. 6 cT. 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu npeaoCcTaBICHUS
rOCYAapCTBEHHBIX U MyHULIUIIATBHBIX YCIyT».

2.7.4. HenpencraBnenue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIIAECTCS
OCHOBAaHHMEM ISl OTKa3za 3asBUTENIO (MIPEACTABUTENIO 3asiBUTENs) B MPEIOCTaBICHUU
['ocynapcTBeHHOM yCIIyTH.

2.8. UcuepnbiBaouuii nepeveHb OCHOBAHMH VIS 0TKA3a B PHUeMe JOKYMEHTOB,
HEO0XOAMMBIX IJISl IPEI0CTABJICHNSI MyHHIUNIAJIBHON YCJIYTH

OcHoBaHUSMHM JJI1  OTKa3a B TMpPHUEME K PACCMOTPEHHUIO JIOKYMEHTOB,
HEOOXOAUMBIX IS TIPEIOCTABIICHUS MYHHUITATIAILHON YCITyTH, SBIISIOTCS:
2.8.1. IlpeacraBieHue HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABICHUS YCITYTH.
2.8.2. JIOKyMEHTHI coAep>KaT MOBPEKICHUSI, HATMYHE KOTOPBIX HE MO3BOJISET B MOJIHOM
00beMe HMCIOJIb30BaTh UH(OPMAILIMIO U CBEJICHUS, COJIEpIKAIIUECS B JIOKYMEHTax s
PEIOCTABIICHUS YCITYTH.
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2.8.3. IIpencraBieHHBbIE 3aBUTENIEM JOKYMEHTBI COAEPKAT NOAUYNUCTKU U UCIIPABIICHHUS
TEKCTA, HE 3aBEPEHHBIC B MOPAJIKE, YCTAHOBJIECHHOM 3aKOHOAATENbCTBOM Poccuiickon
Oenepanum.
2.8.4. IlpencraBieHHbIE JOKYMEHTHI YTpPAaTWIM CHJIIy Ha MOMEHT oOOpalleHus 3a
YCIIYTOM.
2.8.5. HemoyiHOE WM HEKOPPEKTHOE 3alOJIHEHHE O00sS3aTelbHBIX MoJieH B Qopme
3asIBJICHUSA, B TOM 4YHCJIE B MHTEPAKTUBHOW (opMe 3asiBiIeHUS Ha EnuHoM moprane
rOCYJTapCTBEHHBIX U MyHULIAIIAIBHBIX YCIIYT.

2.9. UcuepnbIBalOLIUil IepeYeHb OCHOBAHUM /I PUOCTAHOBJICHUSA
WM 0TKA32a B MPEA0CTABJICHNN MYHHUIUNIAIBbHON YCJIYIH

2.9.1. OcHoBaHHMEM /ISl TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHULIMIAIBHON
YCIYyTU SIBISIETCS. BBISIBJICHUE HEJOCTOBEPHOCTH M (WJIM) HENOJHOTHI CBEJACHU,
COAEPKAIIMXCS B 3asIBJICHUM U IIPEICTABICHHBIX 3asBUTENEM JOKYMEHTAX.

2.9.2. OcHOBaHMs I 0TKA3a B IPEAOCTABICHUH MYHULIUIIAJIBHON YCIIYTH:

1) HanuuWe NPOTHBOPEUYMBBIX CBEACHUN B 3asBICHUM MU NPUWIOKEHHBIX K HEMY
JNOKYMEHTAX;

2) HECOOTBETCTBHUE KATETOpUU 3asBUTENS KpPYry JIMIl, YyKa3aHHBIX B IyHKTE 2
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETIIAMEHTA;

3) HECOOTBETCTBHE [IOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6. pazzena 2 HacCTOSILEro
AJIMUHUCTPAaTUBHOTO perilaMeHTa, MO (QopMe WIM COACPKAHUIO TPEOOBAHUAM
3aKkoHozarenbcTBa Poccuiickon denepannu;

4) 3asBIEHUE TMOJAHO JHUIOM, HE HMMEIOIIMM MOJHOMOYUN NPENCTaBIATh WHTEPECHI
3asiBUTENs, B COOTBETCTBUM C IYHKTOM 2.3 HACTOALIET0 AJIMHUHUCTPATUBHOTO
perIaMeHTa;

5) oTrcyTrcTBUE CBeACHUU O 3asBUTEIE B CBOJHOM CIHCKE IETEW-CUPOT U JETEH,
OCTaBIIMXCSI O€3 TIONEUYEHUs] POAMTENICH, JHUI[ M3 YHClIa JETeH-CUPOT M JICTEH,
OCTaBIIMXCSI ©0€3 TMOMEUeHUs] POJUTENCH, MOMICKAIMNX OOECICUCHUIO KUIIBIMU
nomemenusiMu B Otmene  oOpa3oBaHus ~AJMUHUCTPAIMA — MYHHIIMTIAIBHOTO
obpazoBanusi «llounHkoBckuil paiion» CMOJEHCKOM 00JIacTM Kak OpraHe ONeKu Hu
IIOIIEYUTEIBCTBA,;

6) uHpopMalus, KOTOpas COACPKUTCS B TOKYMEHTaX, MPEICTABICHHBIX 3asBUTEIEM
(npencraButenieM  3asBUTENsS), MNPOTUBOPEUUT  CBEICHUSM, COJEpXKAIIUMCS B
JIOKYMEHTaxX, HaXOASIMXCS B BEICHUN OPraHOB BJIACTH;

7) HempencTaBieHHE 3asBUTENIEM JHOO NPEACTaBICHHE HE B TIOJHOM OOBeMe
JIOKyMEHTOB (CBEACHMUH), YyKa3aHHBIX B MNyHKTe 2.6. pazgena 2 HaACTOALIETO
AJMAHHCTPAaTUBHOI'O PETJIAMEHTA.

2.9.3. Cneunanuct, OTBETCTBEHHBIN 3a OKa3aHUE YCIYrd, B CiIydae OTKa3a B
MIPEIOCTABICHUN MYHHUIIUITATLHOW YCITYTH:
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- TOTOBUT cooOlleHHne 00 OTKa3e W PErucTpupyeTr B  HUCXOASIICH
KOPPECIOH/ICHIIUY;
- MPOCTABJISIET HA JBYX K3EMILISIpaX COOOIICHHS 00 OTKa3e UCXO AN HOMED U
AaTy,
- MOIIMBAET IK3EMILISIp cOoOIeHns 00 0TKa3e B JeO.

2.10. IlepeyeHsb ycuayr, KOTOPbIe IBJIAKTCA HEOOXO0AMMBIMH U 00513aTeJIbHBIMH
JJIS1 IPeI0CTABJIEHUS MYHUIIMIIAJIbHOH YCJIYTH, B TOM YHCJI€ CBEIEHUS 0
AOKYMEHTe (I0KYMEeHTaX), BbIIaBaeMOM (BbIIaBaeMbIX) OpPraHu3anusiMu,
YYACTBYHIIMMU B IPEIOCTABJIEHUN MYHUIMIIAJIbHON yCIyrH

2.10.1. Ycnyrun, HeoOxomumble W 00si3aTeNbHBIC  JJII  TPEIOCTABICHUS
MYHHITUTIATBHOW YCIIYTH, OTCYTCTBYIOT.

2.11. Ilopsiiok, pa3Mep U OCHOBAHMSI B3UMAHMS FOCYIaPCTBEHHON MOMIJIMHBI WJIH
HHOM IU1aThl, B3UMAaEeMOM 32 NpeIoCTaBJIeHHe MYHUIMIIAJIbHON YCIAyIrH

MyHuiunaigpHas ycliyra MpeaocTaBiIseTcss 0e3 B3MMaHUs TOCYIapCTBEHHOMU
MOUUIMHBI WM WHOM  1wiarekl. [IpepocTaBiieHMe  MYHUUMNAIBHOW  YCIYTH
OCYIIECTBIISIETCS OECTIIIATHO.

2.12. Ilopsaok, pa3Mep U OCHOBAHHMSA B3UMAHUS IJIATHI 32 MPEAOCTABJICHUE YCJIYT,
KOTOpbIE ABJAIOTCH HEO0X0AMMbBIMHU M 00513aTeILHBIMU JJIS1 IPEI0CTABJICHUS
MYHUIMIIAJIBHOH YCJIYTH, BKJIYasd HHPOpMaLHMI0 0 METOAMKE pacyeTa pazmepa
TAKOH IJIAThI

[Inata 3a mpeaoCTaBIEHHE YCIYT, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU H
00s13aTeIbHBIMU JIJIs1 TPEAOCTABICHHUS] MYHUIIMTTIAIIBHON YCIIYTH, HE B3UMAETCH.

2.13. MakcuMaJIbHbIA CPOK 0KMJIAHMS B OYepeau NP nojaayde 3ampoca o
NPeA0CTABJIEHUM MYHUIIUIIAIbHON YCJIYTH U IIPH MOJYYEHUH pe3yJibTara
NPeA0CTABJICHUSI MYHUIMIIAJIBLHOMU YCJIYT'H

MakcuManibHBIl  CPOK OXHUJAHWS B O4UepeAu MpH I[OJade 3ampoca o
MPEIOCTABJICHUM  MYHHULMIAIBHOM yCIYTM W IPU  TMOJYYEHUM  pPe3yJbrara
MIPENOCTABIICHUS] MyHULIMIIATBHON YCIYTH B YTIOJJHOMOYEHHOM OpPraHE COCTABISET HE
oonee 15 MUHYT.

2.14. Cpok ¥ NOPSAIOK PErucTPaUM 3aNPoca 3asiBUTEIS O NIPEI0CTABJICHUHA
MYHUIMIIAJIbHOH YCJIYTH, B TOM YUCJIE B JIEKTPOHHOM (popme

2.14.1 3agBneHuss O NPEAOCTABIECHUH MYHULHNAIBHOM YCIYTHM IMOJJIEKAT
peructpaliii B YIIOJIHOMOYEHHOM OpraHe B TeueHue | pabouero AHsS €O JHA
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NOJIyYeHHUS] 3asBJICHUS W JOKYMEHTOB, HEOOXOAUMBIX JJId MPeA0CTaBICHUS
MYHULIMTAIBHOMN yCIIYTH.
2.14.2 3agsnenue, HampaieHHoe mnocpenctsom EIII'Y, peructpupyercs He
NO3JJHEE MEPBOIr0 paboyero, CIEAYIOLIEro 3a JHEM €ro MOJIYYEHUs YIOJIHOMOYEHHBIM
OpraHOM C KOMUSIMU HEOOXOIUMBIX IOKYMEHTOB.

2.15. TpeOoBaHuUsI K MOMELIEHUSIM, B KOTOPBIX MPeI0CTABJIACTCSH
MYHMUIMIAJIbHAA YCJIyra

2.15.1. Ha Tepputopuu, mnpuierarmomeii k 3manmio OTtaena oOpa3oBaHUS
AIMUHHCTpAlUM ~ MYHHUIIMOAIbHOTO  oOpasoBaHus  «[IOYMHKOBCKUU  paiioH»
CMorneHckol o0mactu, 00OpYIyIOTCS TMapKOBOYHBIE MeECTa JJisi aBTOTPAHCIOPTA.
Jloctym 3asiBUTENE K TapKOBOYHBIM MECTaM SIBJISICTCSl OECIUIATHBIM.

B  3mamumm  Ortnena  o6pasoBanust ~ AJIMHMHHUCTpAllMM — MYHUIUIAIBHOTO
obpazoBanusi «llounHkoBckuii  paiton» CMoONEHCKON o0nacTu  O0OpPYIYIOTCS
JOCTYITHBIE MECTa OOLIETO MOJIb30BAHUS CAHUTAPHO-TUTHEHUYECKOTO Ha3HAUCHHS.

2.15.2. TlomewmeHus i  NPENOCTaBICHUS  MYHULMIIAJIBHON  yCIIyrd
pasmematorcss B 3gaHuu Otaena oOpa3oBaHus AJMUHUCTPAUUMU MYHULUIIAIBHOTO
obpazoBanus «IlounHkoBckuii paitoH» CMOJIEHCKOM 001acTH.

2.15.3. LlenTpanbHblii BXOA B 37aHUE YTTOJIHOMOYEHHOTO OpraHa JI0JKEH ObITh
00opyioBaH HH(POPMAIIMOHHOM TabJIMUKOM (BBIBECKOIN), cojieprkalel nH(popMaIuo:

- HAUMEHOBAHMUE;

- MECTOHAX0KJICHUE U FOPUIUYECKUI aJIpec;

- pexuM palboThI;

- rpaduK npuema;

- HOMepa TesIeOHOB JJIsl CIIPABOK.

2.15.4. IlomemeHusi, B KOTOPBIX IPENOCTABISIETCS MYHULHINAIbHAS YyCIyTa,
JOJDKHBI ~ COOTBETCTBOBATH  CAHUTAPHO-3MHMIAEMHUOJOTHMYECKMM  MpaBWIaM U
HOPMAaTHUBaM.

2.15.5. Ilomemienus, B KOTOPBIX IPENOCTABISAECTCS MYHULMIIAIBHAS YCIyra,
OCHAIIIAFOTC:

- IPOTHUBOMOKAPHON CUCTEMOM U CPEICTBAMU MOKAPOTYIICHUS;

- CHCTEMOW ONOBEUIEHUSI O BO3HUKHOBEHUH YPE3BbIYANHON CUTyaluu;
- CpeACTBaMHU OKa3aHMs MEPBOM MEAUIIUHCKON TOMOIIIH;

- TYaJIETHBIMA KOMHATaMHM JUJIs1 TOCETUTENEH.

2.15.6. Mecrta oOXuOaHHWs 3aABUTEIEH M MPEAOCTABICHHUS MYHHIMIIAJIbHOU
yCIyrd O0ECHEeYMBAIOTCS KAHUENSAPCKUMM MPUHAIICKHOCTIMU Il HalHUCaHUA
NUCbMEHHBIX 3asBICHUN, O0OPYIAYIOTCS CTYNbSIMU, CKaMbIMH, KOJIMYECTBO KOTOPBIX
ompezensercs Hcxons H3 (aKTHUECKOW Harpy3KM UM BO3MOXKHOCTEH [UId HX
pa3MelleHus B TOMEIICHUH, a TaK)Ke MHPOPMALIMOHHBIMUA CTEHIAMHU.

NupopmanonHble  CTEHABI  COAEpXaT  CIENYIOHIyI0  00s3aTeIbHYIO
uH(pOpMaIHIO:

- CBEJICHMS O MIEPEYHE UCIIOJIHAEMbIX MyHULUIIATbHBIX YCIIYT;

- IOPSAZ0K 00KamoBaHus JeUCTBUM (0€31eCTBUS) U PEILICHU, OCYIECTBIIEMbIX
(IpHUHATBIX) B XOAE NPEIOCTABICHNS MyYHULUITAIBHON YCITYTH;
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- TIOYTOBBII ajapec, B TOM 4YHUCIE ajpec caiita B cetu MHTepHer, HOMepa
TeneQOHOB, BJIEKTPOHHON MOYTHl, rpapukoB paboTel Otaena oOpa3zoBaHUS
AIMUHUCTpaUMd ~ MyHUIMOAIbHOTO  oOpa3zoBaHus  «lloumHKOBCKMII  palioH»
CMoaeHcKkoM 00J1acTH;

- IMepedyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JODKEH IPEACTaBUTH IS
NOJIYYEHUS] MyHUIIMNATBHON YCITYTH;

- HACTOSIIUN AJMUHUCTPATUBHBIN PETJIaMEHT.

TexcThl MaTepHalioB, pa3MeIIeHHbIX Ha WH()OPMAIIMOHHOM CTEHJIE, MeUaTaloTCs
YIOOHBIM JJIs1 UTEHUS WPUPTOM, O€3 UCIIPaBICHUMN, C BbIIEJIEHUEM HanOoJee BaKHbIX
MECT MOJIYXUPHBIM MIPUPTOM.

Mecta mnpuema 3asButeneldl 00OpyAyHOTCS HH(YOPMALMOHHBIMU TaOJIMYKaMU
(BBIBECKAMHM ) C YKa3aHUEM:

- HoMepa KaOrWHeTa 1 HAMMEHOBaHUs OT/IENa;

- ¢amMuinM, HWMEHH U OT4ecTBa (MOCienHee — TMpPU HATUYUH), JOJDKHOCTHU
OTBETCTBEHHOTI'O JIMLA 33 ITIPUEM JOKYMEHTOB;

- rpaduka npuema 3asiBUTEIIEH.

Pabouee MecTO KakJ0ro OTBETCTBEHHOTO JIMLIA 3a MPUEM JTOKYMEHTOB, JOJKHO
ObITh 00OpPYAOBAaHO NEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXXHOCTBIO JOCTyINa K
HEOOXOJIUMBIM HMH(OpPMAIMOHHBIM 0a3aM JaHHBIX, I[€YaTalolIMM YCTPOMCTBOM
(MpUHTEPOM) U KOMUPYIOIIUM YCTPOKWCTBOM.

JInno, OTBETCTBEHHOE 3a IPUEM JAOKYMEHTOB, JOJDKHO HMETh HACTOJIBHYIO
Ta0JMYKy C yKa3zaHueM (paMuiiid, UMEHH, OT4ecTBa (MOCIeHEe - MPU HAJTUYUHU) U
JOJKHOCTH.

2.15.7. UudopmMupoBanue 0 XOJ€ NPEAOCTABICHUS MYHULHUIAIBHON YCIyru
OCYLIECTBISETCS COTPYAHUKAMM IPHU JMYHOM KOHTAKTE C 3asBUTEISIMH WU C
UCIIOJIb30BAHUEM CPEJACTB MOYTOBOM, TEIEPOHHOU CBSI3U, MOCPEACTBOM SJIEKTPOHHOM
MIOYTBHI.

2.15.8. Bxox B 3ganue o0opyayerca MaHaycamMH, PaCUIMPEHHBIMH MPOXOJaMH,
NO3BOJIAIOIIMMU O0ECeunTh OECHpEensITCTBEHHBIN JOCTYN AJisi MHBAJIUAOB, BKIIOUYas
MHBAJIMJIOB, UCHIOJIB3YIOIIUX Kpecaa-KOJSICKU.

2.15.9. JloctynmHOCTh JUIsi WHBAJIWIOB OOBEKTOB (34aHUM, IOMEIICHUM), B
KOTOPBIX MPEIOCTABISAETCI MyHULIMIIATIbHAS YCIIyTa, JOJIKHA OBITh 0OecTieueHa:

- BO3MOKHOCTBIO CAMOCTOSATEIIBHOTO MEPEABUKEHUS HHBAINUIOB, B TOM UYHUCIE C
UCIIOJIb30BAHUEM KpECNa-KOJSCKH, IO TEPPUTOPUU, HA KOTOPOM PaCHOJIOKEHBI
O0OBEKTHI (3/1aHUs, TOMEILIEHUS), B KOTOPBIX MPENOCTABISIOTCS TOCYJapCTBEHHbIE U
MYHHUIUIIAJIbHbIE YCIYTH;

- COIPOBOKJCHUEM HHBAJIUAOB, MMEIOIIMX CTOMKHE paccTpoicTBa (YyHKIUU
3pEHHSI U CAMOCTOSITEJILHOTO TEPEABMKEHUS, U OKa3aHWUS UM IOMOIIM B OOBEKTax
(3maHusAX, TOMELIEHUSAX), B KOTOPBIX MPEIOCTABISAIOTCS TOCYJApCTBEHHBIE U
MYHUIUTIAJIbHbIE YCIYTH;

- HQJJIeXKAlllUM pa3MelleHneM oOOOpyAOBaHHUS W HOCUTENed HHGpopMalu,
HEOOXOAUMBIX JUIsl oOecnedeHus: OeCHpensTCTBEHHOTO JO0CTyla WHBAJIUAOB K
oOBeKTaM (3aHUSM, TOMEILIEHUSIM), B KOTOPBIX MPEAOCTABISAIOTCS TOCY1apCTBEHHBIE U
MYHHUIUNIATbHBIE YCIYTHM, MECTaM OXHJIAHWS W T[pUeMa 3asBUTEIEH C Y4EeTOM
OTPaHUYEHUH UX JKU3HEAECATEIBHOCTH;
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- nyOnupoBaHUEM HEOOXOOUMOM [UIsi MHBAJIMWJOB 3BYKOBOM U 3pUTEIIBHOMN
uHbOpMallUK, a TaKKe HaANHUCeW, 3HAKOB W MHOM TEKCTOBOM W rpaduueckon
UH(OpMalLlUY 3HaKaMH, BBIIIOJIHEHHBIMU pelbepHO-TOUeUHBIM pudTOoM bpaiins;

- JIOIyCKOM CYypJOINEpeBOAUMKA W THUQIOCYPAONEPEBOIUMKA MPU OKa3aHUU
VHBAJIMY MYHULIUIIAJIBHOM YCITyTH;

- JIOMyCKOM B OOBEKTHI (3/1aHUsl, TMOMEIICHHs), B KOTOPBIX MPEAOCTABISIOTCS
MYHULIMINIAJIbHBIE  yCIYTd, COOAKU-NPOBOJHUKA IPU  HAIMYUM  JIOKYMEHTAa,
HOJTBEPKAAIOLIETO €€ ClIeualIbHOEe 00y4YeHre U BbIJaBaeMOro o (opMe u B MOPSIZIKE,
KOTOpBIE  OIpEAENsAoTCA  (enepanbHbIM ~ OpPraHOM  MCIOJHUTENBHOM  BJAcTH,
OCYHIECTBISIIOIUM  (YHKIIMM 1O BBIPA0OTKE U pealu3alid TOCyIapCTBEHHOU
NOJUTUKA U HOPMAaTUBHO-IIPAaBOBOMY PETYJIMPOBAaHUIO B cepe COLMAIBbHOW 3alUThI
HACEJICHUS;

- OKa3aHMUEM CIIEHUAINCTAMH YUPEXKICHUS, TIOMOIIH UHBAJIUAAM B IIPEOIOJICHUH
0apbepoB, MEIIAOMIMX MNOJYYCHUI0 UMU MYHULHMIAIBHBIX YCIYI HapaBHE C IPYTrUMU
3asBUTEISIMU.

2.16. IToka3areyim JOCTYIIHOCTH M KAa4€CTBA MYHUIUIIAJIbHOM YCJIYIH

2.16.1. OcHOBHBIMU [IOKa3aTeas MU JIOCTYIIHOCTH IIPEIOCTaBICHUSA
MYHUIUIIATBHON YCIIYTH SIBISIOTCS:

- HAJIWYUE MOJHOW M MOHATHOM HHPOpMAIMU O TOPAJKE, CPOKaX M XOJe
IIPENOCTABIICHHUS MYHHUIUIIATIBHOM YCIIyTH B UH(pOpPMaLMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSAX OOIIEro Mojb30BaHus (B TOM uKciie B ceTh MHTepHeT),
CpeJICTBaX MacCOBOM MH(pOpMaIuy;

- BO3MOXKHOCTb IIOJIyYEHHUSI 3asBUTEIEM YBEIOMJIEHUH O TMPEIOCTaBICHUU
MYHULMIIAIBHOM yciayru ¢ nomouipro EINTY;

- BO3MOXKHOCTh  TOJy4eHHs] HUHPOpMALMM O XOJA€ MPEAOCTaBIICHUS
MYHULIMNIAJIBHOW yCIyTH, B TOM YHCJIE C HCIOJIb30BaHUEM HHPOPMALMOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJOTUH.

2.16.2. OCHOBHBIMH TMOKA3aTEIIMU Ka4eCTBA MPEAOCTABICHHUS MYHHUIIUIAIbHON
YCIIYTH SBJISIFOTCS:

- CBOEBPEMEHHOCTb IPEIOCTABICHUS MYHULHIIAJIBHON YCIYTH B COOTBETCTBHH
CO CTaHJApPTOM €€ MPEIOCTABIEHUS, YCTAHOBJIECHHBIM HACTOSLIUM aIMUHUCTPATUBHBIM
pErIaMeHTOM;

- MHMHHUMAJIbHO BO3MOXKHO€ KOJUYECTBO B3aUMOJCHUCTBHI TrpaxkJIaHUHA C
JOJDKHOCTHBIMM JINLIAMM, YYACTBYIOIIMMH B IIPEIOCTABIECHUN MYHULMITIAJIBHON YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX KaJI00 Ha AeicTBuUs (0e31eiiCTBUE) COTPYAHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILICHHE K 3asIBUTEIISIM;

- OTCYTCTBUE HAPYILIECHUU YCTAHOBJIEHHBIX CPOKOB B MPOIECCE MPEAOCTABICHUS
MYHHULUIIATBHON YCIYTH;

- OTCYTCTBHUE 3asiBIEHUW 00 ocnapvBaHUU pelIeHUM, AeHcTBUN (Oe3neicTBus)
YIIOTHOMOYEHHOTO OpraHa, €ro JOKHOCTHBIX JIML, MPUHUMAEMbIX (COBEPIICHHBIX)
IpU MPEJOCTaBICHUM MYHUIMNAIBHOW YCIYTH, MO WUTOTaM PACCMOTPEHHUS KOTOPBIX
BBIHECEHBI pelIeHHs] 00 yIOBIETBOPEHUHU (YACTHUHOM YAOBIETBOPEHUHU) TPeOOBaHUMN
3asBUTEIIEH.
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2.17. Uuble TpeOGOBaHMSI, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOEHHOCTH
NPeI0CTABJICHNS MYHMIMIIAJIbHOMN YCJIYIM B MHOTOQYHKIMOHAJIbHBIX LIEHTPAaXx,
0CO0CHHOCTH NPEIOCTABJICHUS MYHHUIMIIAJIbHON YCJIYIH 110
IKCTEPPUTOPHAILHOMY NPUHLIMILY M 0COOCHHOCTH MPeI0CTABJICHUS
MYHULMINAJIbHOU YCJIYTH B 3JIEKTPOHHOM opMme

2.17.1. IlpenocTtaBiieHHE MYHULHNAIBHON YCIYIM IO 3SKCTEPPUTOPUAIBHOMY
MPUHITUAITY OCYIIECTBISIETCS B YaCTH OOECIEUEHUS BO3MOXXHOCTH TOJA4YM 3asiBICHUI
nocpeactsoM EIITY.

2.17.2. 3asBuTensM o0eCleUnBAETCS BO3MOXKHOCTb IIPEACTABICHUS 3asBJICHUS U
IPUJIaraeMbIX IOKYMEHTOB B (DOpMe AIIEKTPOHHBIX IOKYMEHTOB nocpenctsom EINTY.

B »srom cnywae 3agBurens aBropusyercs Ha EIII'Y  mocpeactBom
MOATBEPXKIACHHOW ydyeTHOU 3anucu B ECUA, 3anonHseT 3asBiaeHne 0 MPEI0CTaBICHUN
MYHULIUTATBHON YCIYTH C MCIOJIb30BAHUEM HMHTEPAKTUBHON (HOPMBI B AJIEKTPOHHOM
BUJIE.

3aloJJHEHHOE  3a4BJICHHE O IMPEAOCTAaBICHUM MYHUIHUNAIBHOW  YCIYTH
OTMPABJISIETCS 3asBUTEJIEM BMECTE€ C MPUKPEIUICHHBIMU JJIEKTPOHHBIMU 0Opazamu
JOKYMEHTOB, HEOOXOJAUMBIMU JJISI TPEJOCTABICHUS MYHHUIIUMIIAIILHOW YCIyTH, B
YnonnomouenHbiii oprad. [Ipu aBropuzannu B ECHUA 3asBieHne 0 npenocTaBieHUU
MYHHIUIIAIBHON YCIYTH CUMTAETCS MOANUCAHHBIM MPOCTOM 3JEKTPOHHOW MOAMHUCHIO
3asBUTEIIS.

Pesynprarel  mpemocTaBiIeHHS ~ MYHUUMOAIBHOW  YCIYTM  HAIPaBISIOTCA
3asBUTENIO B TUYHBIN kabuHeT Ha EIITY.

3. Cocras, MoC/1€¢10BATEIbHOCTh M CPOKH BBINOJHEHHUS aIMUHUCTPATHUBHBIX
npoueayp (AeucTBuii), Tpe0OBaAHNUSA K MOPAAKY UX BbIINIOJHEHHUS, B TOM YHCJIe
0CO0CHHOCTH BBINOJHEHUS aIMHUHUCTPATHBHBIX NPOLEAYP B JJICKTPOHHOU dopme

3.1. UcuepnbIBalOIUii MepedyeHb AIMUHUCTPATUBHBIX MPOLEAYP

3.1.1. TlpenocraBinenne MyHUIUNAIBHON yciayru «CokpallleHue cpoka JAeCTBHS
JIOTOBOpa HalMa CHEHHAIU3UPOBAHHOTO KUJIOTO TIOMEIIECHUS, 3aKIIUYEHHOrO C
JUIAMHU, KOTOPbIE OTHOCHJIMCH K KaTerOpuHu ACTEH-CUPOT U JIeTeH, OCTaBIIMXCS 0e3
MOMEUYEHUsI POAUTENCH, JUIlaMU W3 YuCla JEeTeU-CUpPOT W JIeTeM, ocTaBlIUXCS Oe€3
MOTICYCHUST POJUTENCH», BKIOYaeT B CeOs  CIEAyIONIMe aJIMHUHUCTPATHBHBIC
MPOLEAYPHI:

1) mpuemM © perucTpamus 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI MYHUIIUTIATLHON YCITYTH;

2) HampaBJ€HHUE 3asBUTEII0 YBEIOMJICHUS O TMPUHITUU 3asBICHUS W
MPUJIaraeMbIX K HEMY JOKYMEHTOB;

3) dopmupoBaHWEe W HANpPABJICHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OPTaHbI
(opraHuzaium), y4dacTBYIOIIME B TPEJOCTABICHUM MYHMIIUIAIBLHOW YCIYTH, B TOM
yucie mocpeAcTBoM DenepanbHON TOCYIapCTBEHHOM WH(POPMAIIMOHHONW CHCTEMBI
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«EgmHas cuctemMa MEXBEJOMCTBEHHOT'O JJIEKTPOHHOTO B3aWMOJCUCTBHS (anee —
CMDBB);

4) ¢opMupoBaHue YINOJTHOMOYEHHBIM OpraHoM B OyMaxHOM ¢ (WJIH)
AJIGKTPOHHOM BHJI€ YYETHOTO Jiea 3asBUTENsI, B KOTOPOE BKJIIOYAIOTCS 3asBICHHE U
JIOKYMEHTHI,

5) HampaBieHHE pe3yJabTaTa MPEJOCTABICHUS MYHHIIMIAIBHOW  yCIyTH
3asBUTENNI0 HAa OyMaXHOM HOCHTEJEC 3aKa3HbIM IIOYTOBBEIM OTIIPABICHHEM C
YBEIOMJICHHEM O BpPYUYEHHU WJIH C HCIOJb30BAaHWEM EIUHOr0 mopTaia B (opme
AJIEKTPOHHOTO JOKYMEHTA.

3.2. [Ipuem u perucrpaums 3asiBJICHUSA U JOKYMEHTOB,
HEO0XOAMMBIX VISl NPEAOCTABJICHUA MYHMIMIIAJIbHON YCIYIH

3.2.1. OcHoBaHueM /i1 Havaja aJIMHHUCTPATHBHOM MpoLEeaypbl MNpUeMa M
perucTpalvi  3agBJICHUS W JOKYMEHTOB, HEOOXOAMMBIX JUIsl TMPEIOCTaBICHUS
MYHULIUNATBHON YCIIYTH, SIBJSETCS:

1) nuyHOE oOpalieHue 3asiBUTENS WIM €r0o MpeACTaBUTENS B Y IOTHOMOYEHHBIN
OpraH C 3alpocoM O MPEJAOCTABICHUU MYHUIUMAIBHOW YCIYTM U NPWIAraéMbIMU K
HEMY JIOKYMEHTaMH Ha OyMa>KHOM HOCHUTEJIE;

2) 3asiBJICHUE U JOKYMEHTHI, HAPABJICHHBIE 3aKa3HbIM MOYTOBBIM OTIIPABICHUEM
- Ha OyMa)>XHOM HOCHUTETIE;

3) HampaBieHHME B OJJIEKTPOHHOW (opme 3ampoca O MNPEAOCTABICHHUH
MYHUIIUTIATBHON YCIIyTM W TpUJIaraéMblXx K HEMY JIOKYMEHTOB C HCIOJb30BaHUEM
€AUHOro mopTtajia rocyaapcrBeHHbIx ycuyr (manee EI'Y) B dopme 351eKTpoHHOTO
JIOKyMEHTa, TOJIIMUCAHHOTO  YCUJICHHOM  HEKBAIU(DHUIIMPOBAHHOM  AJIEKTPOHHOM
MOANUCHIO, CEepPTU(UKAT KIOUa TMPOBEPKHM KOTOPOM CO3MaH M UCIOJB3YeTCs B
uH(dpacTpykType, o0ecreunBaroIIei UH()OPMAITMOHHO-TEXHOJIOTUYECKOE
B3aUMO/JICUCTBUE HWH(POPMAIMOHHBIX CHCTEM, HCIOJb3YEeMbIX ISl MPEIOCTABICHUS
rOCyAapCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU popMme.

3.2.2. Ilpu moCTyIJIEHHHM 3ampoca M NPWIAraéMblX K HEMY JOKYMEHTOB Ha
OyMa)XHOM HOCHTENIE CIEIUAIUCT, OTBETCTBCHHBIM 3a TMPUEM U PETUCTPAIUIO
JIOKYMEHTOB, OTBETCTBEHHBIH 3a MpPUEM U PETUCTPAIUIO JOKYMEHTOB, B JICHb
MOCTYIJICHUS 3allpoca O MPEJA0CTAaBICHUH MYHUIIMTAIBHOW YCIYTH W MPUJIATaeMbIX K
HEMY JJOKYMEHTOB:

1) mpoBepsieT JOKYMEHT, yI0CTOBEPSIONINNA TUYHOCTD 3asBUTEIIS;

2) mpoBepsieT HaJIMYME OCHOBAaHUM [JIi OTKa3a B NPUEME W pPETrHcTpaluu
JOKYMEHTOB,  YKa3aHHbIX B  moApaziaene 2.8 pazgena 2 HACTOSIIIETO
aIMUHUCTPATUBHOTO pETjlaMeHTa.

3.2.3. B ciy4ae BbISIBICHUSI OCHOBaHUM [JIs OTKa3a B NMPUEME M PETUCTPALNU
JOKYMEHTOB,  yKa3aHHbIX B  Tmoapaszaene 2.8 pa3gena 2 HACTOAIIETO
aIMUHUCTPATUBHOTO PErJIaMEHTa, CICIHAINCT, OTBETCTBCHHBIM 3a TPHUEM W
PEruCTpalMIO JIOKYMEHTOB, MPEKpAIlaeT NpoLeaypy MpueMa JTOKYMEHTOB, MepeaacT
JIOKYMEHTBI ~ 3aSBUTENIO JUIsl TMPUBEACHHUS  TMPEJCTABICHHBIX JOKYMEHTOB B
COOTBETCTBHE C TpeOOBaHMSIMHU, YCTAHOBJICHHBIMM ToApazaene 2.8 pazaena 2
HACTOSIIIETO aIMUHHUCTPATUBHOTO perjiaMeHTa, 0oGOpMIISIET pemieHne 00 OTKaze B
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npUeMe TOKyMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTAaBICHNUS MYHUIMIIAIBHON YCIyTrH, B
cBOOOHOM (hopMe, U TIepeIacT €ro 3asiBUTEINIO.

3.2.4. B cinydae OTCYTCTBUS OCHOBAaHUW JUIl OTKa3a B IIpUEME JOKYMEHTOB,
YKa3aHHBIX B nojpaszene 2.8 pas3zaena 2 HaCTOSIIEro aIMUHACTPATUBHOIO PETJIaMEHTa,
CIIELMAJIUCT, OTBETCTBEHHBIN 3a IPUEM M PETUCTPALMIO JOKYMEHTOB, OTBETCTBEHHBIN
32 MPUEM M PETUCTPALMI0O JOKYMEHTOB, B JICHb IMpPHUEMa Yy 3asBHUTENA 3ampoca o
IIPENOCTABICHUHA MYHULIUIIAJIBHON YCIYyTH U IPWIATaeMbIX K HEMY JTOKYMEHTOB:

1) cBepser mpeACTaBICHHBIE 3asBUTEIEM MOJJIMHHUKH JOKYMEHTOB C HX
KONUSIMH, MPOU3BOJUT KONMHPOBAHUE YKA3aHHBIX JOKYMEHTOB (€CIIM 3asBHUTEIEM HE
NPEACTABICHBl KOMMU YKa3aHHBIX JOKYMEHTOB), 3aBEpPSET KOINWU YKAa3aHHBIX
JOKYMEHTOB JIMYHOM MOANMCHIO W IUTAMIOM opraHa (Y4YpekIeHHs), MOCJIE YEero
NOJJIMHHUKYU JOKYMEHTOB BO3BpAIIAOTCS 3asIBUTEIIIO;

2) mpu OTCYTCTBHM Y 3asiBUTENsI 3allOJIHEHHOI'O 3ampoca O IpPelOoCTaBICHUU
MYHHUIMIIATBHON YCIYTH WJIM HENPAaBUIBHOM €ro 3aloJIHEHHH MOMOTaeT 3asBHUTEIIO
3aM0JIHUTH 3aMPOC O NMPEJOCTABICHUN MYHUIUIIATBHON YCIIYTH;

3) perucTpupyer 3anpoc O MPEAOCTABICHUN MYHUIIUTIAIIHOW YCIYTH B TCUCHUE
1 paGouero Hs ¢ COXpaHEHHUEM JaThl U BPEMEHHU IOJIa4M 3alpoca O MPeJOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

3.2.5. B cnyyae nmojgauu 3ampoca 0 NpeJoCTaBICHUN MYHULUIIAIBHONW YCIyTH U
IpuIaraéMbeIx K HeMy JOKyMeHTOB nocpenactsoMm EINY cnenmanuct, OTBETCTBEHHBIN
3a IPUEM U PETUCTPALIMIO JOKYMEHTOB:

1) ycranaBiauBaeT npeaMeT OOpalleHHUs;

2) mpoBepseT  KOMIUIEKTHOCTb  JIOKYMEHTOB, YKa3aHHbIX B  IIYHKTE
2.6.1 monpasznena 2.6 pazzaena 2 HaCTOSIIETO aAMUHUCTPATUBHOTO PETIAMEHTA.

3) mpoBepseT HaNMYUEe OCHOBAaHWM JJIsi OTKa3a B IPHEME W PETHCTPALUU
JOKYMEHTOB, yKa3aHHbIX B  moapaszaene 2.8 pa3gena 2 HACTOAILIETO
aJMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. B cinyyae HaiMuMs OCHOBAHMM [JI1 OTKa3a B INPUEME WU PETUCTPALUHU
JOKYMEHTOB, IMPEAYCMOTPEHHBIX TNoApa3aeiaoM 2.8 pasaena 2  HACTOSIIETO
aIMUHUCTPATUBHOTO PErjlaMeHTa, CIEUHAMCT, OTBETCTBEHHBIM 3a TpUEM U
pEerucTpanuio J0KyMEHTOB, HAaIpaBJseT B JIMYHBbIA KaOWHET 3asBUTENS YBEAOMIICHHE
00 oOTkaze B TMpUEME JIOKYMEHTOB, HEOOXOOUMBIX [JIi  NPEeAOCTaBIICHUS
MYHHULUIIAIBHON YCIIYTH.

3.2.7. B cny4yae OTCYTCTBUSI OCHOBAaHWM I OTKa3a B NpPHEME JTOKYMEHTOB,
yKa3aHHBIX B mojpaszeiie 2.8 pa3jena 2 HaCTOAIIETO aIMAHUCTPATUBHOTO PErjaMeHTa,
CIIELUATIUCT, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALINIO JOKYMEHTOB:

- HampaBJIsE€T 3asiBUTEII0 YBEIOMJICHHE B TEUEHUE OJHOro paboudero AHsS Ha
OyMa)KHOM HOCHUTEJIE WM B JJIEKTPOHHOM (QopMe B JUYHBIA KAOWHET Ha €IUHOM
nopTaje O NPUHATUU 3asBJICHHUS U NPUIATaeMbIX K HEMY JTOKYMEHTOB C YKa3aHUEM HMX
NEepeYHs] U JaThl MOJYUYEHHUs, a TAKXKE C yKa3aHHEM MEepedHs] JOKYMEHTOB, KOTOpbIE
OyAyT TOJy4YeHbl YMOJHOMOYEHHBIM OpPraHOM IO MEKBEIOMCTBEHHBIM 3alpocaMm O
NPEJIOCTABICHUH JIOKYMEHTOB W WH(OpMalMK, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHULIMNAIBHBIX YCIYyr, B paMKaX MEKBEIOMCTBEHHOIO
MH(}OPMALIMOHHOTO B3aUMOICUCTBUS (faliee - MEeXBEIOMCTBEHHbIN 3aMpoc);
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- IEpEIAET 3aMpoC O MPEJOCTABIEHUN MYHULIUIIAJIbHON YCIYyTU U NpUjlaraéMele K
HEMY JIOKYMEHTBI, CHEIUAINCTY, OTBETCTBEHHOMY 3a pPacCCMOTPEHUE JAOKYMEHTOB
(amee — OTBETCTBEHHBIM HWCIIONIHUTEIb), B CPOK He mo3aHee | pabouero nHs,
CIIENYIOIIEr0 3a JHEM IIpHUeMa U perucrpauuu 3ampoca O IPeIOCTABICHUU
MYHULIUIIAJIbHOW yCITyTH.
3.2.10. MakcuMaibHBIii CpPOK BBINOJHEHUS AJIMHHUCTPATHBHON MpPOLETYpPbI
IpUEMa U PETUCTPALIMH JOKYMEHTOB cOCTaBisieT 1 pabounii 1eHs.

3.3. q)Ole/lpOBaHI/Ie U HANIPpaBJIECHUE MECKBCAOMCTBCHHBIX
3a1IpoCoB B OpraHbl (opraHmamm), YiacTByHOIIMNE B
NnpeaoCraBJICHUH MyHHHHHaHLHOﬁ ycayru

3.3.1. OcHoBaHueM ajsl Havanda aJMUHUCTPATUBHOM Mpolueaypsl (GOpMHUPOBAHUS
Y HaIlpaBJICHUSI MEKBEOMCTBEHHBIX 3alPOCOB SBISETCA HEMPEACTABICHHUE 3aIBUTEIIEM
10 COOCTBEHHOM MHUIIMATUBE JOKYMEHTOB, YKa3aHHbBIX B MyHKTe 2.7.1 moapaszaena 2.7
paszena 2 HacTOAIIEro aAMIUHUCTPATUBHOTO PErVIAMEHTA.

3.3.2. B ciy4ae ecnu 3asBUTEJIEM IPEICTABICHBI BCE JOKYMEHTBI, YKa3aHHBIE B
nyHkre 2.7.1 noapasaena 2.7 pa3zaena 2 HACTOAILLErO aIMUHUCTPATUBHOIO PETJIAMEHTA,
OTBETCTBEHHBIM  HUCIHOJIHHUTENIb  NEPEXOJUT K  BBIIOJHEHHIO  CIIEIyrouleil
aJMUHUCTPATUBHON NPOLENYpHl B COOTBETCTBUHM C IOAPA3LAEIOM 3.3 HACTOSILErO
paszaena.

3.33. B cmyuae ecnau 3asBUTEIEM IO COOCTBEHHOW WHUILMATUBE HE
IIPEACTABIICHBl JIOKYMEHTHI, yYKa3aHHble B myHKTe 2.7.1 moapasgena 2.7 pasgena 2
HACTOSIIETO  aJIMMHHUCTPATHBHOIO  PEIVIAMEHTA, OTBETCTBEHHBIA  HCIIOJHUTENb
OPUHUMAET pElIeHWE O (OPMUPOBAHMM W HAIPABICHUU MEXBEIOMCTBEHHBIX
3apoCoB.

3.3.4. MexBeJOMCTBEHHBII 3anmpoc (OpMHUpPYETCs M Hampasisierca B (Gopme
AJIEKTPOHHOTO  JIOKYMEHTa, IMOJIMUCAHHOTO  YCUJIEHHOW  KBamu(UUUPOBAHHON
AJEKTPOHHOW TOJMKCHIO, MO KaHajdaM CHUCTEMbl MEKBEJIOMCTBEHHOIO 3JEKTPOHHOTO
B3auMoecTBUA. [IpU OTCYTCTBMM TEXHUUYECKOW BO3MOXKHOCTH (DOPMUPOBAHUS H
HaIpaBJEHUsI MEXBEJIOMCTBEHHOr0 3ampoca B (OpMe 3JIEKTPOHHOrO JIOKYMEHTa IO
KaHaJlaM  CHCTEMBI  MEXBEJIOMCTBEHHOI'O  3JIEKTPOHHOIO  B3aMMOJEHCTBUS
MEXBEJIOMCTBEHHBIN 3aIIpOC HaIpaBisieTcsl HA OyMa)XHOM HOCHUTEJIE MO MoYTe JIUOO0 MO
(dakcy ¢ 0JHOBpEMEHHBIM €r0 HaIllPaBJICHUEM 10 MOYTE WU KyphEePCKOM TOCTABKOIA.

3.3.5. Cpox TMOATrOTOBKM ¥ HaMpaBJICHUS MEXKBEIOMCTBEHHOIO 3ampoca
OTBETCTBEHHBIM HCIIOJIHUTEJIEM HE MOJXKET MpeBbllarth | pabodero AHS €O JHSA
perucTpal 3adBICHUS W JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHUIMIIATBHON YCIYTH, OT CIIELHMAINACTA, OTBETCTBEHHOIO 3a IPUEM M PETUCTPALUIO
JIOKYMEHTOB.

3.3.6. [lIlocme moCTymiieHuss OTBETa Ha  MEXBEIOMCTBEHHBIH  3ampoc
OTBETCTBEHHBI HCIOJHUTENb PETUCTPUPYET MOJYyUYECHHBIH OTBET B YCTAaHOBIECHHOM
HOPSIZIKE.

3.3.7. MakcumanbHbId CPOK BBIMOJHEHUS AJMUHUCTPATUBHOM MPOLIEIYPHI,
YKa3aHHOW B HACTOSIEM MOJpa3Jeie, BhIIOIHAEMbBIX OTBETCTBEHHBIM HCIOJHUTEIEM,
cocTaBisieT 3 pabouux JHs.
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3.4. PaccMoTpeHne JOKYMEHTOB, IPUHSITHE PelIeHHS O
NpeaoCcTaBJIeHUN (0TKa3e B IPeAOCTABJICHUN) MYHULIUIIAIbHOM
yCJIyTH, opopmiieHre pe3y/ibTaTa MpeJIocTABICHNUS MYHUIHIIAJIbHOMN
YCIYIH.

3.4.1. OcHoBaHuEM /U1 Hayajla aJIMHUHHCTPATUBHOW MPOLETYpPbl PACCMOTPEHUS
JOKYMEHTOB, NPUHATUS PELICHUS O MPEJOCTaBICHUU (00 OTKa3ze B MPEAOCTABICHUM)
MYHHUIUIIATBHON YCIIYTH SIBJISETCS MOJYYEHHE OTBETCTBEHHBIM MCIIOJHUTENIEM 3aIpoca
0 MPEAOCTaBICHUY MYHUIMIAIbHON YCIYyTM W IpPWJIAraéMblX K HEMY JIOKYMEHTOB, a
TaK)K€ OTBETOB Ha COOTBETCTBYIOIIME MEXBEIOMCTBEHHBIE 3alpOChl (B ClIy4yae €ciu
Obula yCTaHOBJEHA HEOOXOJAMMOCTh B TaKMX 3alpocax) OT CHEHHAIUCTA,
OTBETCTBEHHOI'O 3a MPUEM MU PETUCTPALUIO TOKYMEHTOB, OTBETCTBEHHOI'O 32 MPUEM H
pEruCTpaIuio JOKYMEHTOB.

34.2. Ilpu npegoCTaBICHHMH MYHUUMIAIBHON yCIYTH  OTBETCTBEHHBIN
UCIIOJIHUTEINIb YCTAHABIMBAECT HAJIMYUE WIM OTCYTCTBUE OCHOBAaHWN JUIsl OTKas3a B
IIPENOCTABICHUY MYHULMIIAJIIBHOW YCIYTH, YKa3aHHbIX B IyHKTe 2.9.1 nmoxgpasnena 2.9
paszena 2 HacTOSAIEro aIMIUHUCTPATUBHOIO PErVIAMEHTA.

3.43. Ilpm OTCyTCTBMM OCHOBAaHMM JUIsI OTKa3a B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTH, yKa3aHHbIX B MyHKTe 2.9.2 mogpasnena 2.9. pasgena 2
HACTOSIIEr0 aAMUHUCTPATUBHOIO PErJIAMEHTA, OTBETCTBEHHbBIN MCIIOTHUTEb:

1) mpoBepsieT NpeaCTaBICHHbBIE CBEACHUS U JOKYMEHTHI;

2) ¢dopmupyer B OyMakHOM M (WJIM) OBJIEKTPOHHOM BHJE€ YYETHOE JEJ0
3asBUTENS, B KOTOPOE BKJIFOUAKOTCS 3a5BJICHUE U JOKYMEHTBI, YKa3aHHbBIC B ITOJIIYHKTE
2.7.1. mynkra 2.7. pa3aena 2 HaCTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

3) TOTOBUT pacHOPSIUTENbHBIN aKT O COKpAallleHWU CpOKa JEHCTBUS J0roBOpa
HaliMa CHEUaIU3UPOBAHHOTO JKUJIOTO TMOMEIIEHUS WIH 00 OTKa3e B COKpAIEHHH
CpOKa JIeMCTBUS TAaKOr'0 I0TOBOPA;

3.3.4. MakcumanpHbIi CPOK BBIIIOJHEHUS aJIMHHUCTPATUBHOM MNPOLENYPHI,
cocTaBJsieT He Oosee 15 paboumnx THEH.

3.5. Beigaua pe3yJbrara npeaocTaBjJaeHUusi MyHMIUNAIbHON YCJIYTH

3.5.1. OcHoBanueM /Ui Hayajda JaHHOW AaJIMUHUCTPATHUBHOM MPOLEAYPHI
SBIIAETCS MPUHSATHE AJIMUHHCTpaLUEn MYHUIMTIATBHOTO oOpa3oBaHUs
«ITounnkoBckuit paiion» CMOJEHCKOW 00JIacTH  PACTIOPSIUTEIHLHOTO aKTa O
COKpAalIeHUHU CPOKa HaliMa CMEeLHAIU3UPOBAHHOIO KUJIOTO MOMEIIEHUS UIN 00 OTKa3e
3asIBUTEIIIO.

3.5.2. B teuenue 3 paboumx AHEH CO JHS MPUHATHS COOTBETCTBYIOUIETO aKTa
3asIBUTEJIIO0 HAIIPABJISETCS BBIIUCKA U3 PACHOPSIUTEIBHOIO aKTa O COKPALEHUU CpOKa
JEUCTBUSI JOrOBOpa HaliMa CHEUaIu3UPOBAHHOIO KUIJIOT0 TOMENIEHUsI Wi 00 OTKa3e
B COKpAIIeHUH CPOKa JACMCTBHS TAaKOrO JOTOBOpa Ha OyMa)KHOM HOCHUTENE 3aKa3HbIM
MOYTOBBIM OTIPABJICHUEM C YBEJOMIJICHHMEM O BPYYEHUU WU C HCIOIb30BAaHUEM
eIMHOT0 NopTaia B (popme 3JeKTPOHHOTO JTOKYMEHTA.

3.5.3. IIpy HanM4YMM OCHOBAHUU JJIsI OTKAa3a B MPENOCTABICHUY MyHULIMIIATbHON
YCIIYTH, YKa3aHHbIX B IyHKTe 2.9.2. monpasnena 2.9 pasmena 2 HacTOSALIETO
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aJIMMHHUCTPATUBHOTO PErjlaMeHTa, 3asBUTENI0 OJHUM M3 CIEIYIOIIHUX CIOCOOOB: Ha
OyMa)KHOM HOCHUTEJE 3aKa3HbIM IIOYTOBBIM OTIPABICHHEM C YBEAOMIIEHHEM O
BPYYEHUH WJIH C MHCIOJIb30BAHUEM €AMHOIO IMopTraja B (opMe 3IEKTPOHHOIO
JIOKYMEHTa HaNpaBlIIeTCs BBIMHCKA U3 akra 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMNIAJbHOW YCIYTM U B YCTHOM M (WJIM) NUCbMEHHOW (hOopMe pazbsiCHSAET
3aABUTENIO MPUYUHBI OTKa3a U MOPSAJOK 00XKaJIOBAaHUS COOTBETCTBYIOLIETO PEIICHHS.
Konuu yka3aHHbIX JOKYMEHTOB XpaHsTcs B Otaene oOpa3oBaHUs AJIMUHUCTPALUU
MyHHUIUNIATBHOr0 oOpa3zoBanus «[lounHkoBCKuiA paiioH» CMOJIEHCKOM 001acTH.

3.6. [lepeyeHb aIMMHMCTPATUBHBIX NpoueAyp (AeHCTBHI)
IPU NPEAOCTABJICHUN MYHHUIMIIAJBHON YCIYIHM B 3JIEKTPOHHOU dopme

[Ipu mnpemocTaBIeHUHW MYHHUIIMNAIBHOM YCIYTH B OJEKTPOHHOW (opme
3asBUTEIIO0 00€CTICUNBAIOTCS:

- monydyeHHue WHPOPMAIMM O TOPSAAKE W CpOKaxX IPEeaOCTaBIICHUS
MYHUIUTIATBHON YCIYTH;

- opMupoBaHUE 3asBICHUS;

- MpUEeM M perucTpaius YIMOJTHOMOYEHHBIM OpPraHOM 3asiBICHUS W HWHBIX
JTOKYMEHTOB, HEOOXOIUMBIX JIUIS MTPEOCTABICHIS MYHHUITUTIATBHOU YCIIYyTH;

- IOJTyYEHUE CBEJICHUN O XOJI€ pACCMOTPEHUS 3asIBJICHUS;

- OJTy4YEHUE Pe3yJIbTaTa MPEA0CTABICHIS] MYHUIIUTTIAIBHON YCITYTH;

- OCYIIIECTBIICHUE OIIEHKH Ka4eCTBa MPEJI0CTABICHUS MYHULIUTTAIbHON YCITyTH;

- nocynebHoe (BHeCy1e0HOE) 00kKaloBaHUE PEIICHUN U eUcTBUi (0e3aeiicTBYS)
YIOJHOMOYEHHOTO OpraHa Jubo JjedcTBus (0e3leMCTBUE) JTOJDKHOCTHBIX — JIUIY
YIIOJTHOMOYEHHOTO OpraHa, MPEeIOCTaBISIONIET0 MYHUIMIAIBHYIO YCIyry, Ju00
MYHHITUTIATBHOTO CITYKAaIero.

3.7. llopsiaok ocyuiecTBJICHUs AIMUHUCTPATUBHBIX NpoueaAyp (AeicTBH)
B JIEKTPOHHOU popme

3.7.1. ®opMupoBaHUE 3aAsIBIICHUS.

@opMHUPOBAaHUE  3asBIICHUS  OCYILIECTBIISIETCS  MOCPEACTBOM  3arOJIHEHUS
anekTpoHHOU (opmbl 3asiBiienuss Ha EIII'Y 6e3 He0OXOAMMOCTH AOMOJHUTEIBHOU
MoJa4M 3asiBJICHUS B KaKON-IM00 HHOH dhopme.

dopmaTHO-JIOTHYECKas poBepKa c(hopMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCA TOCIE 3alOJIHEHUSI 3asBUTEIIEM KaXJOTO W3 TMOJEl 3JIEKTPOHHOU
dbopmbl 3asBieHus. [Ipu BBISIBICHMH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS AJEKTPOHHOU
dbopMBbl 3asBIICHUS 3asIBUTEIH YBEAOMIIACTCS O XapaKTepe BBISBICHHOW OIIMOKU H
MOpSIIKE €€ YCTpaHEHHWs  MOCPEACTBOM  MH(OPMAIIMOHHOTO  COOOIIECHUS
HETMOCPEICTBEHHO B DJIEKTPOHHOU (opMe 3asBIICHHUS.

[Tpu popmupoBaHuy 3asBICHUS 3asIBUTEIIIO 00ECTICYMBACTCS:

a) BO3MO>XHOCTh KOMTMPOBAHUSI, TPUKPEIUICHUS U COXPAHEHHUSI 3asIBJICHUSI U UHBIX
JOKYMEHTOB, YKa3aHHbIX B TOANyHKTEe 2.6.1 HacTOSIIEro aJIMUHUCTPATUBHOIO
periiaMeHnTa, He0OXOAUMBIX ISl IPEIOCTABICHUS MyHUITUTIATLHOM YCIYTH;
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0) BO3MOXXHOCTb T€UaTh Ha OyMa)KHOM HOCHUTEJIE KOMWUU IJIEKTPOHHOU (POpMbI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEJACHHBIX B AJIEKTPOHHYIO ()OpMY 3asiBJICHUS 3HAYCHUN B
000K MOMEHT TI0 KEJIaHUIO MOJIH30BATENsA, B TOM YKCJIE MPYU BOSHUKHOBEHHH OITHOOK
BBO/JIa U BO3BpaTe JUIsl IOBTOPHOTO BBOJIa 3HAUYCHUI B SJIEKTPOHHYIO (JOpMY 3asIBICHHUS;

I) 3arlojHEHHE TMOoJell SIeKTPOHHON (OpPMBI 3asdBICHUS JO Hayala BBOJA
CBEJICHUM 3asBUTEIIEM C MCIIOJIb30BaHUEM CBelcHUM, pasMelieHHbiXx B ECHUA, un
cBeneHul, onyonukoBaHHbix Ha EII'Y, B wyactu, Kacaromielcsi CBEACHUH,
orcytcTBytomux B ECUA;

1) BO3MOXKHOCTb BEPHYTHCSI Ha JIIOOOM M3 ATAloOB 3aMOJHEHUS AJIEKTPOHHON
dbopmbl 3asBIeHUS O€3 MOTEPH paHee BBEACHHOW HHPOpMAIINH;

€) BO3MOXHOCTH JocTyna 3asButenss Ha EIII'Y k paHee NOJaHHBIM UM
3asBJICHUSIM B T€UEHUE HE MEHEEe OJHOTO rojia, a TaKXKe YACTUYHO CHOPMHUPOBAHHBIX
3asBJICHUN — B TEUCHUE HE MEHEE 3 MECSLIEB.

ChopmupoBaHHOE M MOANHMCAHHOE 3asBJICHHE W  HMHBIE JOKYMEHTHI,
HEOOXOAUMBIE I TPENOCTaBICHUS MYHHMIMNAIbHOW YCIYTH, HaIpaBIsIOTCS B
YnosHOMOYEHHBIN oprad nocpeacrsoM EINTY.

3.7.2. YOoJIHOMOYEHHBI Opran oOecrneunBaeT B CPOK He mo3aHee 1 pabouero
IHA ¢ MoMeHTa mnojauum 3assieHus Ha EIII'Y, a B ciiydae ero mnocTylUlIeHHs B
HepabOuyuil WM Npa3AHUYHbINA J€Hb, — B CJIEIYIOIINI 32 HUM NEPBbIA paO04Mil 1eHb:

a) MpueM JOKYMEHTOB, HEOOXOJUMBIX IJi MPEJOCTaBICHHUS MYyHULUIAIbHON
YCIIyTH, W HalpaBJCHUE 3asBHUTENIO 3JIEKTPOHHOTO COOOIIEHHS O MOCTYIUICHUU
3asIBJICHUS;

0) perucTtpauuio 3asBICHUS M HANpaBICHUE 3asBUTEII0 YBEIOMJIEHHUS O
perucTpanuu 3asBieHus Jub60 o0 oTKa3ze B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IJIs
MPEA0CTABIICHNUS] MYHULIUTTAIbHON YCITYTH.

3.7.3. DIEeKTPOHHOE 3asBIICHUE CTAHOBUTCS JOCTYHHBIM JUIsl JOJKHOCTHOTO
JIMIA YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IPUEM U PETUCTPALUIO 3asBJICHUS
(1azmee — OTBETCTBEHHOE JIOJKHOCTHOE JIMIIO), B TOCYIapCTBEHHOW MH(OPMAIIMOHHOMN
CUCTEME, HCMOJb3yeMOM  YIOJIHOMOYEHHBIM OpPraHOM Ui  HPEeAO0CTaBIICHUS
MyHUIUnansHou yeiayru (nanee — 'UC).

OTBETCTBEHHOE TOJKHOCTHOE JIULO:

- IIPOBEpPSICT HAJWYUE OJJIEKTPOHHBIX 3asaBieHuM, nocrynuBmmx ¢ EIITY, ¢
IIEPUOJOM HE peXe 2 pa3 B JICHb;

- paccMaTpUBAaET MOCTYNUBLINE 3asBJICHUS U MPUIIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

- NPOU3BOJUT JEWCTBUS B COOTBETCTBUM C NOANYHKTOM 3.7.1 Hacrosmiero
aJIMUHUCTPATUBHOTO PETJIaMEHTa.

3.7.4. 3adBUTENI0 B KA4ECTBE pE3yJbTaTa MNPEIOCTABICHUS MYHULHUINAIBHON
yCIIyTH 00€CIeYrBAETCs BOBMOXKHOCTh MOJyUYEeHUs TOKYMEHTa B (hOpMe 3JIEKTPOHHOTO
JIOKyMEHTA, MOJIMUCAHHOTO YCHJICHHOW KBATM(PUITMPOBAHHOMN JIEKTPOHHON MOMUCHIO
YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpraHa, HalpaBJICHHOTO
3asgBUTEIIO B IMYHEINA KaOuneT Ha EII'Y;
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- B BUJIe OyMa)KHOTO JOKYMEHTA, MOTBEPKAAIOLIETO COACPKaHUE PJIEKTPOHHOTO
JOKYMEHTa, KOTOpBIA  3asBUTENb IMOJy4YyaeT MpU JIMYHOM  OOpalieHuu B
YNOJTHOMOYEHHOM OpraHe.

3.7.5. llonyuenune napopManum 0 X0Je PaCCMOTPEHUS 3asBJICHUS U O PE3yJIbTaTe
NPEJOCTABICHUS] MYHUIIUMNIAIBHON yCIyTHM TPOU3BOAUTCS B JIMYHOM KaOWHETE Ha
EIII'Y, npu ycinoBuUM aBTOpPU3aLUU. 3asBUTENIb UMEET BO3MOXKHOCTh IPOCMATPUBATH
CTaTyC 3JEKTPOHHOTO 3asBJICHUS, a TakKke MHPOPMAIMIO O JAIbHEUIINX JEHCTBUSX B
JUYHOM KaOWHETE TI0 COOCTBEHHON MHUIIMATUBE, B TI00O0E BPEMSI.

[Ipu mpegocTaBieHUM MYHUIMNAIBHOM YyCIyrd B JJIEKTPOHHOM  (opme
3asIBUTENIO HAIIPaBJISETCS:

a) YBEIOMJICHUE O NpPHEME M PETUCTpAlMU 3asBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEIOCTABIECHUS MyHULIMIIAJIBHOMN YCIYTH, COJIEp Kalllee CBEACHUS O
dakTe mnpuema 3agBICHUS U JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTHM, W Hadalle NPOLEAYpPhl MPEAOCTaBICHUS MYHULMNATbHON
YCIYTHM, a TakKe CBENEHHUS O [JaTe€ W BPEMEHU OKOHYAHHS NPEAOCTABICHUS
MYHULUNAIBHON YCAyrd JuOO0 MOTHUBUPOBAHHBIMA OTKa3 B MpPHUEME JIOKYMEHTOB,
HEOOXOAMMBIX IS PEIOCTABICHUS MyHUITUTIATLHOM YCIYTH;

0) yBeJIOMJICHHE O pe3yJibTaTaX PacCMOTPEHUSI TOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS] MYHHIUIIAJIBHOW YCIYTH, COJEpIKAlllee CBEACHUS O MPUHITUU
MOJIOKUTENBHOTO  PEIICHUS] O MPEAOCTABICHHUM MYHUIMOAIBHOM YCIyrd H
BO3MOKHOCTH TOJIYYHTh PE3yJbTaT MPEAOCTABICHUS MYHHUIUIAIBHONW YCIyTU JTUOO
MOTHMBHUPOBAHHBINA OTKa3 B MPEIOCTABICHUN MYHULIMTIATBLHON YCIIyTH.

3.7.6. OueHka KauecTBa MPEIOCTABICHUS MyHULIMIIATBLHON YCIIyTH.

OueHka KadecTBa MPEAOCTABICHHUS MYHULUIIAJBHON YCIYI'H OCYILIECTBISETCS B
cooTBeTcTBUU ¢ [IpaBunamMu OlLEHKH TrpaxkaaHaMu S(PPEKTUBHOCTH JEATEILHOCTH
PYKOBOJAMTENEH TEPPUTOPHAIBHBIX OPraHOB (perepasbHbIX OPraHOB MCHOJHUTEIBHO U
BJIACTH (MX CTPYKTYPHBIX MOJIpa3/ieJICHU) C y4eTOM KauecTBa IMPEAOCTABICHUS UMH
rOCyJapCTBEHHBIX YCIYT, & TakK€ NPUMEHEHHUs PEe3yJbTaTOB YKa3aHHOM OLIEHKU Kak
OCHOBaHMS [JIi TPUHATHUS PEUIEHUH O JOCPOYHOM NPEKPAIICHUH HWCIIOIHECHUS
COOTBETCTBYIOIIIMMHU  PYKOBOJUTENSIMA  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPXKACHHBIMU  TlocTa”HoBJIeHHEM [IpaBurensctBa  Poccuiickon — Penepanuu
or 12 nekabpsa 2012 roma Ne 1284 «OO ouenke rpaxkgaHaMu 3(PQGEKTUBHOCTH
NESATEILHOCTH PYKOBOJMUTENCH TEPPUTOPHAIBHBIX OPTraHoB (elepaibHbIX OPraHoB
UCIIOJHUTEIbHOW BIACTU (MX CTPYKTYPHBIX MOJPa3ACICHUN) U TEPPUTOPUATIBHBIX
OpraHOB TOCYIAPCTBEHHBIX BHEOIOKETHBIX (POHIIOB (MX PETHMOHATBHBIX OTAEIECHUN) C
y4€TOM KayecTBa MPEAOCTABJICHHUS TOCYJAPCTBEHHBIX YCIYT, PYKOBOJIUTEIEH
MHOTO(YHKITHOHATBHBIX LIEHTPOB PENOCTABIICHHS rOCyIapCTBEHHBIX u
MYHULUOAIBHBIX ~ YCIAYT € Y4eTOM KadecTBa OpraHu3alid MpeI0CTaBICHUS
rOCYJIapCTBEHHBIX M MYHULMMOAIbHBIX YCIYr, & TaKkKe O NPUMEHEHUU PE3YJIbTAaTOB
yYKa3aHHOW OLIEHKU KaK OCHOBaHMS JUIsl TPUHATUS PEIICHUH O JOCPOYHOM
NPEKPAIICHUU  HCHOJHEHUS  COOTBETCTBYIOUIUMH  PYKOBOJUTENISIMHM  CBOMX
JTOJDKHOCTHBIX 00SI3aHHOCTEN.

3.7.7. 3asBurtento 00eCTEYMBAETCS BO3MOXKHOCTh HAIPaBJICHUS >KalIoOBl Ha
peuieHus, AeHCTBUS Wind Oe3nelcTBUE YTOJHOMOYEHHOIO OpraHa, JIOJKHOCTHOTO
auna YTOJTHOMOYEHHOTO OpraHa JIn00 MYyHHUITUTIAIBLHOTO CIYXKaIero B COOTBETCTBUU
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co crateein 11.2 ®DenepanbHoro 3akoHa Ne 210-DP3 u B mopsiake, YCTaHOBJICHHOM
noctaHoBieHnreMm IIpaButenbcrBa Poccuiickoit ®enepaunu ot 20 HosA0ps 2012 .
Ne 1198 «O  denepanbHOl  rocylapCTBEHHOM  MH(DOPMAlIMOHHOM  CHUCTEME,
obecreunBaroIieil mporecc 1ocyne0Horo, (BHECYIeOHOT0) 00KaTOBaHUS PEIICHUN U
nercTBuil (0e3/1eCTBUS), COBEPIICHHBIX MPU MPEJOCTABICHUN TOCYAAPCTBEHHBIX U
MyHUIUIAIBHBIX yciyr» (nanee — [locranoBnenue Ne 1198).

3.8. [lopsinok ncnpaBJieHNs JONYIIEHHBIX ONIEYaTOK U OIIMOOK
B BBI/IAHHBIX B pe3yJibTaTe NPeA0CTABJICHUSI MYHUIIUNIAJIBHOM YCJIYyTH
AOKYMEHTaxX

3.8.1. B coyyae BBIABIICHUS OTICUATOK U OIIMOOK 3asBUTENb BIPAaBE OOPATUTHCS B
VY10JIHOMOUYEHHBIH OpraH ¢ 3asBJIEHUEM O HEOOXOAUMOCTH yCTPAHEHUS AOIMYIIEHHBIX
OMEYaToK U (WJIM) OIIMOOK C U3JI0KEHUEM UX CYTH M MPUIOKEHUEM KOUHU JOKYMEHTA,
COJIEp KAaILEro ONeyaTKyu U (WJIK) OLIMOKHU C MPUIOKEHUEM JTOKYMEHTOB, YKa3aHHBIX B
yHKTe 2.9 HacTosAmero AJMUHUCTPATUBHOTO PETIIAMEHTA.

3.8.2. Cpok paccMOTpeHHUs 3asBJICHUS 00 yCTpaHEHUH ONEeYaTOK U (M) OIIHUOOK
B BBIAHHBIX B pE3yJbTaTe€ MPEIOCTABICHUS MYHHUIUMNAIBHOM YCIyI'HM JOKYMEHTaX
cocTaBisieT 15 KaneHgapHbIX JHEN CO JHS MOCTYIUICHUS 3asBICHUS.

3.8.3. Cpok peructpanuyd 3asiBJCHUS O HEOOXOAUMOCTH YCTpPaHCHHS
JIOTIYIIEHHBIX OMEYaTOK U (MJIM) OIKOOK cOCTaBisieT | KaJeHAapHBIM AEHb CO JHS €ro
MNOCTYILJICHUS.

3.8.4 JIOKyMEHT, BBIJABAEMBIA B PE3YJIBTATE MPEAOCTABICHUS MYHHIMIAIBHON
YCIIyTH, B KOTOpBI BHECEHbl HUCHpaBi€HUS, JHUOO YyBEAOMJIEHHE 00 OTCYTCTBUHU
OIEeYaTOK U (MJIM) OIUMOKU BpydaeTcs 3asBUTEINIO JIUYHO WIH YIIOJIHOMOUYEHHOMY JIUILY
Opy  TPEAbSIBICHUU JTOKYMEHTOB, VYAOCTOBEPSIOIIUX JIMYHOCTh W MOJTHOMOYHUS
npencTaBuTeNsl  (AOBEPEHHOCTb), WM  HAmpaBisdeTCs  3aKa3HbIM  IOYTOBBIM
OTHPABIICHUEM C YBEIOMJICHUEM.

4. (I)OpMI)l KOHTPOJIA 32 HCHIOJTHEHHUEM AIMUHUCTPATHBHOIO perjiaMeHTa

4.1. ITopsaaok ocyecTBJIEHHS TEKYLIEro KOHTPOJIS 32 CO0JII0AeHUEM
U MCIIOJIHEHHEM OTBETCTBEHHBIMHU J10JIKHOCTHBIMY JIMIAMH OJI0KEHU I
perjiaMeHTa U HHbIX HOPMATUBHBIX IIPABOBbIX AKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHUS K MPEI0CTABJICHUI0O MYHULIMIIAJIBLHOU YCJIYI'H, a
TaKKe MPUHATHEM UMH pPelleHu il

Texymuii KOHTpOJb 3a COONIOAEHUEM UM  HCIOJHEHHWEM  HACTOSIIETrO
AJIMVHHCTPAaTUBHOTO  PErJIAMEHTa, MHBIX  HOPMAaTHBHBIX  INPAaBOBBIX  AKTOB,
YCTaHABJIMBAIOIIUX TPeOOBaHUS K MPEJOCTABICHUID MYHUIMIAIBHON  YCIyrH,
OCYLIECTBJISIETCS Ha IMOCTOSIHHOM OCHOBE JOJKHOCTHBIMH JIMIIAMH AJMUHUCTPALIMU
MyHULUNATBHOTO o00Opa3oBanus «llounHKOBCKui palon» CMoJeHCKol o00acTH,
YIOJHOMOYEHHBIMM  HAa  OCYLIECTBJIEHME  KOHTPOJISI 32  NPENOCTABICHUEM
MYHULMUITAIIBHOU YCIIYTH.

Per. Ne mpoext-009983 ot 04.10.2024, Pacneuaran



I[TPOEKT

Jnst  Texyiero KOHTPOJII  HCIOJb3YIOTCA CBEJICHUSA CITy’KeOHOM
KOPPECTIOH/ICHIINK, YCTHAas W THUCbMEHHas WH(OpManus COCIUAINCTOB H
JOJDKHOCTHBIX JIUI] AAMUHUCTpaIuu (Y IOJTHOMOYEHHOTO OpPTaHa).

Tekyuuii KOHTPOJIb OCYIIECTBISCTCS MyTEM MPOBEJACHUS IPOBEPOK:
- pemieHU o mpenocraBiieHUd (00 OTKaze B NPENOCTABICHUU) MYHHUIIMIAIbHOU
YCIIYTH;
- BBISIBJICHUS M YCTPaHEHUS HAPYILICHU MTPaB IPaXK/JIaH;
- pacCMOTpPEHUSI, IPUHSATUS PEIICHUI U MOJTOTOBKH OTBETOB Ha OOpalleHus rpaxiaH,
coJiepKallue >kaio0bl Ha pelIeHus, 1eUcTBus (0e3eicTBUE) JOMKHOCTHBIX JIMII.

4.2. IlopsiioK ¥ NEPUOAMYHOCTH OCYIIECTBJIEHHS MVIAHOBBIX U BHEILUIAHOBBIX
NPOBEPOK MOJHOTHI M KAY€CTBA NMPeI0CTABIEeHUS MYHUIUNIAJIbHON YCJIYTH, B TOM
Yyucjie NOpsAA0K U (pOPMbI KOHTPOJIS 32 MOJHOTOM M KA4YeCTBOM NpPea0CTABICHUSA
MYHUIIUNAJIbHOM YCJYTH

4.2.1. KoHTpOab 32 MOJHOTOW M KAa4eCTBOM IIPEJOCTABICHUS MYHULHAIIAIBHON
YCIIYTH BKJIIOYAET B C€0s MPOBEICHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK.

4.2.2. 1Ina”HOBBIE NMPOBEPKH OCYLIECTBIISIIOTCS HA OCHOBAHUHU T'OJOBBIX IUIAHOB
paboTsl YIIOTHOMOYEHHOTO oprasa, YTBEPKIAEMBbIX PYKOBOJIHUTEIIEM
YnonHomoueHHOro opraHa. Ilpy 1U1aHOBOM IPOBEpPKE IOJHOTHI M KadecTBa
IIPENOCTABIICHUS] MyHULIUNIAIBHOMN YCIIYTH KOHTPOJIIO TTOJIEKAT:

- COOJII0/IEHUE CPOKOB IIPEIOCTABICHNS MyHUIIMITAIbHON YCIIyTH;

- COOIIOICHUE TI0JIOKEHUI HACTOSIIIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

- IPaBUJILHOCTh 1 00OCHOBAHHOCTh MPUHATOTO PELIEHUSI 00 OTKa3€e B MPEJOCTAaBICHUU
MYHHUIUITAIBHON YCIYTH.

4.2.3. OcHOBaHUEM 7151 IPOBEICHUSI BHETIIAHOBBIX MIPOBEPOK SIBIISIOTCSL:

- TOJIyYEHHE OT TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABIICHHS
uHGOpPMaLlUM O TMPEANOJaraéMbIX WM BBIABICHHBIX HApPYIIEHUSX HOPMATUBHBIX
paBOBBIX aKTOB Poccuiickon @Penepanny, HOPMATUBHBIX IPABOBBIX AaKTOB
CMosieHCKOM  00JlaCTU M HOPMATUBHBIX MPaBOBBIX aKTOB ~ AJIMUHUCTpPALUU
MYHUIIUTIATEHOTO 00pa3oBanust «I[0YMHKOBCKHIA paitoH» CMOJICHCKO# 00J1acTH);

- oOpalleHus rpakJiaH U IOPUINYECKUX JIMI Ha HAPYIIEHUS! 3aKOHOAATEIbCTBA, B TOM
YHUCJIE HA KQUECTBO NIPEAOCTABICHNS] MyHULUITAIIBHONW YCIYTH.

4.3. OTBETCTBEHHOCTD JI0JKHOCTHBIX JIUIL 32 pellieHus] U 1eiCTBUSA
(0e3nelicTBUE), NPUHUMAEMBbIe (OCYILIECTBJIsIEeMble) HMH B X0/1€
NpeaocTaABJIeHNsI MYHHIUNIATbHON YCJIYTH

[Io pe3ynprataM NpPOBENEHHBIX MPOBEPOK B CIIy4ae BBIABJICHHUS HAPYIICHUN
MOJIOKEHHUI HACTOSIIETO aJIMUHHUCTPATUBHOIO PErIaMEeHTa, HOPMATHUBHBIX IMPABOBBIX
akToB Poccuiickoit denepanuu, HOPMAaTUBHBIX MPABOBBIX akTOB CMOJICHCKOM 00acTu
U HOPMATHBHBIX NPABOBBIX aKTOB AJMHUHHUCTpPALMM MYHUIIUNAIBHOTO OOpa30BaHUS
«ITounnkoBckuii paiton» CMOIEHCKONW 00JaCTH OCYIIECTBISCTCS MPUBICYCHUE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccunckomn
denepanum.
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IlepconanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 32 [PaBWIBHOCTH U

CBOEBPEMEHHOCTh TPUHATHSA pEHIeHUs O TnpeaoctaBieHun (00 oOTKaze B

NPEJAOCTABICHUN) MYHHUIIMIAIBHOM YCIYTH 3aKperuisieTcss B HUX  JIOJDKHOCTHBIX

periiamMeHTax (JIODKHOCTHBIX HWHCTPYKIMSIX) B COOTBETCTBUU C TpPeOOBAHUSIMHU
3aKOHOIATEbCTBA.

4.4. TpeOoBaHus K MOPSAKY M (popMaM KOHTPOJIA 32 MPEAOCTABIECHUEM
MYHHMIUNAJBHON YCJIYTHd, B TOM YHCJI€ CO CTOPOHBI I'PAkKIAH,
X 00beIMHEHUIl U OpPraHu3anuii

4.4.1 I'paxnaane, uX 0ObEIMHEHUS U OPraHU3alMd UMEIOT MPABO OCYIIECTBISATh
KOHTPOJIb 32 IIPEJOCTABICHUEM MYHULMIAJIBHOM YCIYTH IYTEM IOJy4YEHUS
UH(GOPMAaLIUU O XO0JIe MPEAOCTABICHUS MyHHUIIUIIAILHON YCIYTH, B TOM YHCIIE O CPOKaxX
3aBepLICHUS aIMUHUCTPATUBHBIX NpoLeayp (AeiCTBH).

I'paxxnane, ux 00bEAMHEHUS U OPraHU3ALMHU TAKXKE UMEIOT MPaBO:

- HaOpaBJIITh 3aMEYAHMS W IPEUIOKEHUS IO YIYYUIEHUIO JIOCTYIIHOCTH H
KaueCTBa MPEJOCTABICHUS MyHUIIMTIAIBHOU YCIIYTH;

- BHOCUTBH MPEIJIOKEHHUSI O Mepax IO YCTPAHECHHIO HApyIICHWH HAaCTOSILErOo
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4.2 JIOJKHOCTHBIE MA@ YIOJIHOMOYEHHOTO OpraHa IPUHHMAKT MEpPbl K
NPEKPALICHUIO JOMYIIEHHbIX HApPYIIEHWH, YCTpPaHSAIOT TMPUYUHBI M  YCIOBUA,
CIOCOOCTBYIOIIME COBEPIICHUIO HAPYILICHU.

Nudopmanust o pesyapTaTax pacCMOTPEHHS 3aMEYaHUNW M MPEIOKEHUN
rpaxaaH, WX OOBEIMHEHWH W OpraHu3aluid JOBOJUTCS JO CBEICHUS JIMII,
HaIlPaBUBILIKX TH 3aMEUYaHUS U MPEIJIOKEHUS.

5. locyneOHbIi (BHeCYyAeOHBbINH) MOPSAIOK 00KAJ0BAHUSA PellleHUl 1
neiictBuid (0e31eiicTBHSI) OpraHa MeCTHOI0 CaMOyNPaBJIeHUs,
MHOTo(pyHKIMOHAJIBbHOT0 LIEHTPA, NPEeA0CTABJISIOIIET0
MYHHIMIAJbHYIO YCJYTY, a TAK)Ke T0JKHOCTHBIX JIHII,
MYHUIMIAJbHBIX CJYKalIUX, PA0OTHUKOB

5.1. 3asBuUTEns HMeEET MpaBO Ha oOKajoBaHUE JeWCTBUM (Oe3neicTBusl) U
perieHui, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEACTaBICHUS MYHHUIIMITAIBHON
YCIIYTH JOJKHOCTHBIMH JIUI[AMU, CTCIUATHCTAaMU AJIMUHUCTPAIIMH MYHUIIUIIATBEHOTO
obpazoBanusi «lloumHkoBckuit palon» CmoyieHCKOW oO0jacTh, B J0CY/IeOHOM
(BHECY1€0HOM) TIOPSJIKE.

5.2. Ilpeamet nocyneOHOro (BHECYIe0HOT0) 00KaT0BaHUs 3assBUTEIIEM PEIICHUM
u aeicTBuil (6e31eicTBYS) AIMUHUCTPAIIMA MYHUIIUITAIIBHOTO 00pa30oBaHuUs
«ITounHKoBCKUI paiion» CMOJIEHCKONU 001acTH.

3asBUTETH MOKET OOPATUTHCS C JKall0O0W B TOM YHCIIC B CIASAYIOMMX CIydasx:

1) HapymieHHs  CpOKa  PETHCTpalldd  3ampoca O  IPEJOCTaBJICHUHU
MYHHUITUTIATBHOUN YCIYTH;

2) HapylIeHHs CPoKa MPEA0CTaBICHUS MYHUIIUIIAIBHON YCIYTH;
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3) TpeOoBaHMS y 3asABUTENS JOKYMEHTOB WM HMHpOpMaruu  Jubo
OCYIIECTBJICHUSI JCMCTBHI, MpPEACTAaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE
npeaycCMOTpeHO (eaepalbHbIMU HOPMATHUBHBIMU IPABOBBIMU aKTaMH, OOJACTHBIMU
HOPMATHBHBIMH TIPABOBBIMHU aKTaMH JIJIS1 IPEIOCTABICHUS MYHHUITATIAILHON YCITyTH;

4)  oTkaza B mpHeMe JOKYMCHTOB, MPEAOCTABICHUE KOTOPHIX MPEIyCMOTPEHO
dbenepalbHPIMA HOPMATHBHBIMHU TPABOBHIMH aKTaMH, OOJACTHHIMH HOPMATHBHBIMHU
MPaBOBBIMU aKTaMH JIJISl IPEIOCTABICHUS MYHULIUIIAIbHON YCITyTH, Y 3asBUTEIIS;

5) oTka3a B IpeNOCTaBICHUN MYHUIIUIAIBLHOW YCIYTH, €CIIH OCHOBAaHUS OTKa3a
HE MPEAYCMOTpPEHbI (PeiepaabHbIMU 3aKOHAMHU U MPUHSATHIMU B COOTBETCTBUU C HUMU
WHBIMU (heiepaTbHBIMI HOPMATHBHBIMU MTPAaBOBBIMU aKTaMH, OOJACTHBIMH 3aKOHAMH U
WHBIMU 00JJTACTHBIMU HOPMATUBHBIMH MPABOBBIMH AKTaAMU;

6) 3aTpeOoBaHMs C 3asBUTENS MPHU MPEAOCTABICHUN MYHHIIUMAIBHON YCIyTH
IaThl, HE MPEAYCMOTPEHHOUN ¢eaepaibHbIMU HOPMATUBHBIMU IPABOBBIMU aKTaMH,
00JITaCTHRIMU HOPMATHBHBIMU TIPABOBBIMHU aKTAMU,

7) oTka3a opraHa, IpeAOCTABISIONIEIO MYHUITUIAIBHYIO YCIYTY, J0KHOCTHOTO
JWIla OpraHa, TMPEJOCTaBISAIONIET0 MYHHUIMNAIBHYIO YCIYTy, B HCIPaBICHUU
JOMYIIEHHBIX UMM OIEYaTOK M OLIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHUIIUTIATIGHOW YCIIyTH AOKYMEHTaX MO0 HapyIICHHUsS YCTAHOBICHHOTO CPOKa TaKHX
VICIIPABIICHUMY;

8) HapymieHHWss cpokKa WM TOPSIKa BBIJAYM JOKYMEHTOB IO pE3yJIbTaTam
MIPEI0CTABIICHUS MYHUILIUIIAIGHON YCITYTH;

9) NpUOCTAaHOBIICHUS  TPEJOCTABICHUS  MYHHIUNAIBHOW  YCIIyTH,  €CIH
OCHOBaHUSI TMPHUOCTAHOBJIICHUS HE TMPEIyCMOTPEHbl (eaepaTbHbIMU 3aKOHAMHU U
NPUHATEIMH B COOTBETCTBHM C HUMH WHBIMH (eaepadbHBIMH  HOPMATUBHBIMH
MPaBOBBIMU aKTaMH, OOJIACTHBIMU 3aKOHAMU W WHBIMU OOJACTHBIMHU HOPMATHBHBIMU
MIPaBOBLIMU aKTaMH;

10) TpeGoBaHHs y 3asgBHTEIS MPH MPEAOCTABICHUH MYHHIIMIIAIBHON YCIIyTH
JOKYMEHTOB WJIM WH(GOPMAIUU, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYATILHOM OTKa3e B MpHUEME TOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABICHNS MYHHUIIMITATLHOW yCIyTH, TUOO B MPEIOCTABICHUU MYHHUIIUTIATBHON
YCIIYTH, 32 UCKIIFOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akoHa 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NpeaoCTaBICHUS
rOCyapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT».

5.3. 3asBuTenp BIpaBe MOJATh XKajlo0y B MUCBMEHHOM (opme Ha OymMa)KHOM
HOCHUTEJIE, B DJJIGKTPOHHOW (opMe B OpraH, NPENOCTABISIONIMA MYHUIUIATBLHYIO
yciIyry, JuOO B COOTBETCTBYIOIIMM OpraH MYHUIIMIAIBHOW BJIACTH IMYyOJIUMYHO-
nmpaBoBOrO oOpa3oBanus. JKamoObl Ha pemieHuss U jaelcTBusi  (Oe3nericTBHe)
PYKOBOJUTEINSI OpraHa, MPEAOCTaBISIONIETO MYHUIIUIIAIBHYIO YCIYTYy, MOJAI0TCS B
BBIIECTOSIMINNM oOpraH (MpU €ro Hauuuuu) JMUOO0 B CiIy4ae €ro OTCYTCTBHS
paccMaTpuBalOTCST HEMOCPEACTBEHHO PYKOBOJUTENEM OpTaHa, MPeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIYTY.

5.4. JKanoba Ha pemeHus U JeictBus  (Oe3deiicTBUE) — Oprasa,
MPEIOCTABIAIONIETO MYHUIUMAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIlAa OpraHa,
MPEIOCTABNIAIONIET0 MYHHUIMNAIBHYIO YCIAYTy, MYHHUIIMIAIBHOTO TPaKIaHCKOTO
CITYXaIleTro, PYKOBOJMTEINS OpraHa, MPEJOCTABISIIONIETO MYHHUIIMMAIBHYIO YCIyTY,
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MOXET OBITh HalpaBlieHa T[O0 To4YTe, C HCHojdb30BaHueM cetu «UHTepHeT»,
MOCPENICTBOM MOpTana (eAepalbHOH MYHHUITUTATLHON WH(GOPMAIIMOHHON CHUCTEMBI
nocyaeoHoro (BHecymeOHoro) ookamoBanus (https://do.gosuslugi.ru/), odunmansHOro
calTa Oprasa, NpeJOCTABIAIOIIETO MyHULIMNAIBHYIO ycuyry, EIII'Y, a Ttakke mMoxker
OBITh MIPUHSTA MIPHU JIMYHOM IIPUEME 3asIBUTEIIS.

5.5. Kanoba, nocrynuBumIas B OpraH, NPEJOCTABISIOIMNA MYHULUIIAIbHYIO
yCIIyTY, TOJJICKHUT PACCMOTPEHUIO B TEUECHHE MATHAAIATH pabo4yux JHEW co JHS ee
peructpanuu, a B cloydae OOKaJoBaHHMsS OTKa3a OpraHa, IMpeaoCTaBISIONIETO
MYHUIIUNIATBHYIO YCIYTy, B MpUEME TOKYMEHTOB y 3asBUTENs JMOO B HCHPABICHUU
JOTMYIIEHHBIX OMEYaTOK M OMUOOK WIM B Ccllydae OOXKAJOBaHUS HAPYIICHUS
YCTAaHOBJICHHOT'O CPOKa TaKUX UCIpaBJICHUN — B TeUeHHE 5 pabouux JIHEW co JHS ee
PETHCTPAIIHH.

5.6. XKanoba nomKHA coIepKaTh:

1) HaMMCHOBaHWE OpraHa, MPEIOCTABISIONICT0 MYHHUIIUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeAOCTaBIISIONIET0 MYHHUIMIAIBHYIO YCIYTy, JH00
MYHHUIUINIATBHOTO TPaKIaHCKOTO CITY’KaIlEro, €ro pyKoBOAMUTENA U (MiaM) pabOTHUKA,
perieHus u AeicTBus (0e3/1eiCcTBHE) KOTOPBIX 00XKATYIOTCS;

2) haMuIuio, UMs, OTYECTBO (ITOCIICHEE — MPU HAIMYWHU), CBEIACHHUS O MECTES
KUTEIHCTBA 3aABUTENSI — (PU3UYECKOTrO JIMIA, a TaKXKEe HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) AMEKTPOHHON MOUTHI (IIPU HAIMYKMK) U TIOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAMPABIICH OTBET 3asiBUTEIIO;

3) cBeaeHHs 00 00KaayeMbIX PEIICHUSAX M JACHCTBHUSAX (O€31CHCTBHM) OpraHa,
MPEJAOCTABIAIONIETO MYHULMMAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIlAa Oprasa,
MIPEIOCTABIIAIONIETO MYHHIIMTAIBHYIO YCIYTY, JTHOO0 MYHUIIUITAJEHOTO TPaKIaHCKOTO
CITYXaIero;

4) noBOJbI, HA OCHOBAaHUH KOTOPBIX 3asABUTEIIb HE COTJIACEH C PCIICHHUEM W
nevictBueMm (Oe3aeiicTBUEM) OpraHa, MPEJOCTABIISIONIETO0 MYHUIUMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeAOCTaBIISIONIETO MYHHUIHUITAIBHYIO YCIYTy, JH00
MYHHITUTIATIFHOTO TPAXJAHCKOTO CIY’KaIlero. 3asBUTENIEM MOTYT ObITh MPE/ICTaBIICHbI
JOKYMEHTHI (TTPU HATMYHH ), TIOATBEPIKIAONINE JOBOIBI 3asIBUTEIS, TUOO UX KOIIHH.

5.7. Tlo pe3synpTaTaM pacCMOTPEHHS KaJIOObl MPUHUMAETCS OJHO W3
CIEIYIONIMNX PEIICHUM:

1) »xano0a ymOBJCTBOPSIETCA, B TOM dncie B (opMe OTMEHBI MPUHATOTO
pelieHus, UCIIPABJICHUS JOMYIICHHBIX OMEYaTOK W OMMOOK B BBIAAHHBIX B Pe3yJbTaTe
MPEJIOCTABIICHUS] MYHUIMIIANBHONW  YCIYrd JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JEHEXKHBIX CPEICTB, B3WMMaHUE KOTOPHIX HE TMPEayCMOTPeHO (emepaabHBIMU
HOPMATHBHBIMU TIPAaBOBBIMU aKTaMH, OOJACTHBIMH HOPMATHUBHBIMU MPaBOBBIMU
aKTaMH,

2) B YJIOBICTBOPCHHUH Kal00bl OTKa3bIBACTCSI.

5.8. He mo3nHee aHs, CIEIyIONIETO 3a JHEM NMPUHATHUS PEIIEeHUs, YKa3aHHOTO B
NyHKTE 5.7 HACTOAIIETO pasjelia, 3asiBUTEINI0 B MUCHbMEHHON (OpME M MO KEIaHUIO
3a9BUTES B DJICKTPOHHOW (opMe HaMpaBiIIeTCS MOTHBHUPOBAHHBIM OTBET O
pe3ysbTaTax pacCMOTPEHHS JKATOOBI.

5.9. B cinywyae npusHaHMsS KajgoObl MOJJIEkKaIIEH YIOBJIECTBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B TyHKTe 5.8 HacTosIero pasnuena, naercsa uHpopMmanus o
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JNEHCTBUAX, OCYLIECTBISIEMBIX OPTaHOM, MPEJOCTABISIOIUM MYHULIMIIAIBHYIO YCIYTY,
B LIEJIX HE3aMEUIMTENIbHOIO YCTPAaHEHUs BBISIBICHHBIX HAPYLICHWH NpPH OKa3aHHUH
MYHULIMNIAJBHOW YCIYT'M, a TakKe TMPUHOCITCS U3BMHEHHS 3a JOCTaBJICHHbBIE
Heyno0cTBa W yKasbIBaeTcsl HHQpOpMalus O JMajJbHEHIINX JAEWCTBUAX, KOTOPBIC
HEOOXOJIMMO COBEPIINTD 3asIBUTEIIO B LIETAX MMOTYUEHHUS] MyHULUIAIBHON YCIYTH.

5.10. B ciayyae npu3HaHUs KaJI00bl HE TOAJIEKAIIECH YAOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B  IyHKTe 5.8  HacTosAWlero  paszgena, JaroTcs
apryMEHTUPOBAHHBIE pa3bsCHEHUS O NPUYMHAX [PUHATOrO PEIIEHUSA, a TaKKe
uHpopMaLys 0 NOPSAKE 00XKAIOBAaHUS IPUHITOIO PEIICHUS.

5.11. B cimydae ycTaHOBIEHHS B XOJE€ WM IO peE3ysibTaTaM pPacCMOTPEHMS
KaJIoObl  MPU3HAKOB  COCTaBa  AJAMUHHCTPATUBHOTO  IPABOHAPYUICHUS  WIH
NPECTYIUICHUSI JOJKHOCTHOE JIMIO, PAOOTHUK, HAJCICHHbIC TOTHOMOYMSIMH TI0
PaccMOTPEHUIO KaJl00 B COOTBETCTBUM C yacThio 1 cratbu 11.2 denepanbHoro 3akoHa
27.07.2010 Ne 210-®3 «OO0 opraHu3alMu NPEeAOCTABICHUS TOCYIapCTBEHHBIX U
MYHHULUIIATIBHBIX YCIYT», HE3aMEMINTEIbHO HAIPABIIIOT MMEIOIIHMECS Marepuaibl B
OpraHbl NPOKYpaTyphl.

5.12. 3asgBuTenp BOpaBe O0XaloBaThb PpELICHUS, NPUHATHIE B  XOJE
NPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH, NEHCTBUS WM O€3[eiCTBUE TOKHOCTHBIX
JIMLL, CIEIHAINCTOB AIMUHUCTPALUA MyYHUIIMIIAIBHOTO 00pa3oBanus «Il0YMHKOBCKUM
paiion» CMOJICHCKOW 001acTH.

5.13.  Wudopmanusa, ykazaHHas B  HACTOSILEM paszfeiie, MOJJICKUT
o0s3aTenbHOMY pasmenienuto Ha EINTY.
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[Tpunoxenue 1

B AaMuHMCTpanyio MyHUIUNAIBHOTO
obpasoBa-
HUSA

CwmoeHckoii obnacTu
oT

dbaMuus, UMs, OTYECTBO (ITPH HATUYWH )

MIPOKUBAOIIETO (€#) 1Mo aape-
cy:

(HOMEp TenedoHa, aipec IEKTPOHHOMN TOUTHI)

3ASBJIEHUE

0 COKpalIEHUH CPOKa JACHCTBHS JOrOBOpa HalilMa CIEHHAITM3UPOBAHHOTO KHUJIOTO
MTOMEILICHUS, 3aKJTFOUEHHOTO C JIUIAMH, KOTOPbIE OTHOCUJIUCH K KaTErOPUH JIETEN-CUPOT U
JIeTeH, OCTAaBIIUXCS 0€3 MOMEeUYEHUsI POIUTENEH, JINIIAMH U3 YUCJIa IETEH-CUPOT U JIETEH, OCTABIIUXCS
0e3 norne4yeHus pouTenen

A,

Damunust, UMs1, 0TYECTBO (IIPH HATMYHUH)

(macmopT: cepusi, HOMep, KOT/1a U K€M BBIJIaH)

3aperucTpUPOBAHHBIN (as1) 10 MECTY KUTEJILCTBA O aJPECY:

SABJIAIOCH HAHUMATCIIEM JKUJIOTO IMMOMEIICHUA CIICIUAIIM3UPOBAHHOTI'O JKUJIUIITHOT'O CbOH,Z[a 1o

JIOTOBOPY HaiiMa CIEeIUaTu3uPOBAHHOTO KUJIOTO TIOMEIIEHUS OT

Ne , PACIIOJIOKEHHOTO IO a/Ipecy:

Per. Ne mpoekt-009983 ot 04.10.2024, PacnieuaTan



[TPOEKT

Unenamu moeii cembH siBisitores (ykazath @. . O. (mocneaHee npu HaTWYWK), CTCTICHD
pPOACTBA, Macnopt rpaxaannHa Pocculickoit denepanuu, CBUAETEILCTBO O POXKICHUU UM UHOU
JIOKYMEHT, YIOCTOBEPSIONINN TUYHOCTD YJICHA CEMbH):

1.

B coorBeTcTBHUH ¢ 00macTHBIM 3aK0HOM OT 29.09.2005 Ne 89-3 «O6 obecreueHUH H0-
MOJIHUTENBHBIX TapPaHTUW MO COLMAIBHOM MOAJEPKKE UM YCTAHOBICHUU JIOMOJHUTEIBHBIX
BHJIOB COLIMAJILHOM IMOJACPIKKE ACTCH-CUPOT U JIeTeH, OCTABIIUXCS 0€3 MOIMEUSHUs POIUTe-
neit, Ha tepputropun CMOJNEHCKOW 001acTU» MPOIIY COKPATUTh CPOK ACHCTBHS JOTOBOpa
HaiiMa CHEeUHATM3UPOBAHHOTO >KUJIOTO MOMEIIECHUS OT Ne Ha

yKazaTb cpok (He Gonee 2 jer)

K 3asBnenuro npujiararo CJICayronme 10KyMCHTBI:

S naro cornmacue B COOTBETCTBUHU €O cTaTheil 9 denepanbHoro 3akoHa ot 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JaHHBIX» Ha 00pab0TKy MOUX MEPCOHANBHBIX JaHHBIX B IEIAX
NPUHSTHS PEILIEHUS O COKPALIEHUH CPOKa JEHCTBUA JOrOBOPA HailMa Crerualn3upoOBaHHOTO
YKUJIOTO TIOMELIEHUS.

A MpEaAYNIPECIKACH (a) 00 OTBETCTBEHHOCTH 3a MpeaoCTaBJICHUEC HEAOCTOBCPHLIX CBEJICHUIA.

« » 2024 r. (TTOAMHUCH 3asIBUTEIS)
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[Tpunoxenue Ne 2

(I)opMa pPeICHUSA 00 oTKa3e B npueMe 10KyMeHTOB, HCOﬁXOI{I/IMLIX AJIA
NnpeaoCcTraBJICHUNA MyHI/IIII/IHaJIbHOﬁ YCayru

Haumenosanue (6a1ank) ynonnomovwenno2o opeana
MECMHO20 CaMOYNPABIeHUs.

Komy

(paMumnmst, uMs, OTYECTBO)

(TesniedoH, MOUTOBBIN aApec UK aAJl-
pec AICKTPOHHOM ITOYTHI)

PEIIEHUE

00 oTKa3e B NMpuUeMe JOKYMEHTOB, HEOOXOAMMBbIX ISl MPEA0CTABJICHUA MY-
HULIUNAJIbHON yeayru «CokpallleHue Cpoka ASHUCTBUS JOTOBOPa HailMa Crierua-
JIM3UPOBAHHOIO KUJIOIO MOMEIIECHUS, 3aKJIFOUYEHHOr0 C JIMLAMU, KOTOPbIE OTHO-
CUJIUCh K KaTEropuu JETeU-CUPOT U JIETeH, OCTABIIUXCS 0€3 MOMEUCHUST pOJIUTE-
JIeH, TUIaMU U3 YKClia IETeH-CUPOT U JIETEeH, OCTaBIIMXCS O€3 MOMEeUeHUs POJIH-
TeIen»

JlaTa No
I[lo pe3ynpraTaM pacCMOTPEHUS  3asBJICHUS  OT Ne
Y TPWIOKEHHBIX K HEMY JIOKYMEHTOB, Ha OCHOBaHUM [ pax-
maHckoro  koxekca  Poccuiickon — dDepepanyyu, NPUHATO  pelIeHHE

DUO 3aa6umensn

0TKa3aTh B IIpUEMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS MYHHIIU-
NaJbHOW YCIYTH, B COOTBETCTBUMU C PenepanbHbIM 3akOHOM oT 21.12.1996 N
159-®3 «O [ONOTHUTENHbHBIX TAPAHTUSX [0 COIHAIHHON MOJIEPKKE JETEeH-
CUPOT M JieTeM, ocTaBiimxcs 0e3 momneyeHusl poauteneiy; IlocraHoBieHueM
[TpaButenscTBa Poccuiickoit denepanuu ot 30 HOsiOps 2023 1. N 2047 «O6
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YTBEPKIACHUH MTPABUII ITOJAYU U PACCMOTPEHMS 3aBJICHUSA O COKPAILEHUU CPOKa
JNEUCTBUA TOr0BOpA HalMa CHELUAIU3UPOBAHHOIO XKUJIOTO ITOMEILEHU, 3aKII0-
YEHHOI'0 C JMIAMH, KOTOPbIE OTHOCWIHCH K KAaT€rOpUU JIETEU-CUPOT U JETEH,
OCTaBIIUXCS 0€3 MONEYEHUs POJAUTENEH, TUIAMU U3 YUCIIA JIETEH-CUPOT U JETeH,
OCTaBIIMXCS 0€3 MONEYeHUsI pOAUTENEH, U HAIPABJICHUS HHPOPMALIMU O MPUHS-
TOM PELICHUN», 110 CIEAYIOIIUM OCHOBAHUAM:

Ne
IIyHKTa
aIMHAHU-
CTpaTHB-
HOTO pe-
rIIaMeHTa
2.8.1

2.8.2

2.8.3

2.8.4

2.8.5.

HanMeHoBaHME€ OCHOBaHMUSA JJIAA OTKa3a B
COOTBCTCTBUHU C CAMHBIM CTaHAAPTOM

HpGIICTaBJICHHe HCIIOJIHOT'O KOMIIJIICKTAa
JOKYMCHTOB, H€O6XOI[I/IMI>IX sl IIpeao-
CTaBJICHUA YCIIYI'H.

JIOKyMeHTBI ~ coliep’KaT  TMOBPEXKACHUS,
HaJIMyue KOTOPBIX HE MO3BOJSET B MTOJTHOM
o0beMe UCIOJIb30BaTh HHPOPMAIUIO U
CBEJICHUS, COAEpkKalmecs B JIOKYMEHTax
JUISL IPEOCTABIICHUS] YCITYTH.

[IpencraBieHHbIE 3asiBUTEIIEM JOKYMEHTBI
COJZlepKaT MOJYUCTKA U UCIIPABIICHUS TEK-
CTa, HE 3aBEPCHHBIC B IMOPSJIKE, YCTAHOB-
JICHHOM 3aKOHOJAaTeabCTBOM Poccuiickoit
denepanum.

IIpencraBiieHHbIE JOKYMEHTBI YTPATHUIIN
CHJTy Ha MOMEHT OOpaIieHus 3a yCIyTrou.

HemnonHoe i HEKOPPEKTHOE 3aM0JIHCHHE
00s3aTENBHBIX TIOJICH B (hopMe 3asBIICHUS,
B TOM YHCJI€ B MHTEPAKTUBHOU (opme 3a-
aBieHus Ha EawmHOM moprtane rocynmap-
CTBEHHBIX ¥ MYHUIIUITAJIbHBIX YCIIYT.

Pa3zbsicHeHue mpu4uH OT-
Ka3a B IPeI0CTaBICHUN
YCIIyTH

YKa3pIBalOTC OCHOBaHUS
TakKoI'o BbBIBOJa

YKa3pIBalOTC OCHOBaHUS
TaKoI'O BbBIBOJa

YKka3pIBalOTCd OCHOBAHUSA
TaKOTO BEIBOJIA

YKka3pIBalOTCd OCHOBAHUSA
TaKOT0 BEIBOJIA

YKka3pIBalOTCd OCHOBAHUSA
TAKOTO BEIBOJIA

Bbl BIipaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asBJICHU-
€M O IPEAOCTABJICHNUHN YCIYTH IIOCIIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUN.
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JlaHHBIN OTKa3 MOXET OBITh 00XKajgoBaH B JOCYACOHOM MOPSIKE MyTeM
HaIPAaBIICHUS KaJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TakKe B Cy1IeOHOM TMOPSIZIKE.

(TOIKHOCTH (OMHKCH) (pacmmdpoBKa OATUCH)
COTpYJHUKA OpraHa MECTHOTO

caMOYTIpaBJICHUS,

IPUHSBILETO PELICHUE)

«_» 20 r.

M.IL

d.1.0O. 101KHOCTH
YIOJHOMOYEHHOTO COTPYIHUKA Cenenus 00 AIEKTPOHHOU MOATUCH
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dopma yBeOMJIeHNS 0 IPUHSTUHM 3aSIBJIEHUS U IOKYMEHTOB
JJIS1 IPEI0CTABJICHUSI MyHUIIUNIAJIbHOMH YCJIYyTH

(HauMeHoBaHUe (0J1aHK) YITOJTHOMOYEHHOTO OpraHa
MECTHOT'O CaMOYTPABIICHHUS])

Komy

(pamunust, UMsi, OTYECTBO)

(TenmedoH, TOYTOBBIN aApec Uiu aj-
pec BIEKTPOHHOM MOYTHI)
YBEJOMJIEHUE

O IIPUHATHH 3asIBJICHUS U TOKYMCHTOB
AT IIPpCAO0CTAaBJICHUA MYHHHHHHJIBHOﬁ YCIyIru

oT No

I[Io pesynprataM pacCMOTpEHUs 3asBICHUS  OT Ne
Y TNPWIOKEHHBIX K HEMY JIOKYMEHTOB, Ha OCHOBaHMM Deje-
panbHOro 3akoHa oT 21.12.1996 N 159-®3 «O [10NOAHUTEIBHBIX TapAHTUAX [0
COIMATBLHOU MOJJAEPKKE IETeN-CUPOT U JIeTeH, OCTaBIIKUXCs 0€3 NoneYeHuUs Po-
nuteneiy; [Tocranosnenusa IlpaBurensctBa Poccuiickoit denepannu ot 30 HO-
10pst 2023 1. N 2047 «O0 yTBep>KI€HUH MPAaBUJI NOJa4YU U PAaCCMOTPEHUS 3asiB-
JIEHHUSI O COKpPAILIEHWH CPOKa JAEHUCTBHUs JOrOBOpA HalWMa CIELHUAIU3UPOBAHHOIO
YKAJIOTO TTOMEIIEHUS, 3aKJIIOYEHHOr0 C JUIAMHU, KOTOPbhIE OTHOCWJIUCH K KaTero-
pUU IeTeH-CUPOT U JACTeH, OCTaBIIMXCS O€3 MONeYeHUs] POAUTENCH, TUIlaMU U3
yucia JAeTeH-CUPOT U JeTel, OCTaBIIMXCs O3 MOIMeUeHUs] poauTeNel, 1 HalpaB-
JeHust HOpMAIUU O TPUHITOM PEIICHUN

NPUHSATO pellieHue 0 NPUHATUN Bamiero 3asiBjieHnsl U JOKYMEHTOB ISl pac-
CMOTpEeHHMS] U OKa3aHWsl MYHMUIMNAJbHOUI ycayru «CokpallleHUue Cpoka AeH-
CTBUS JIOTOBOpA HaliMa CNEHAAIM3UPOBAHHOTO JKWJIOTO MOMENIEHHUS, 3aKJIF0YEH-
HOrO C JIUIAMH, KOTOpPBIE OTHOCHJIMCH K KaTerOpuM AETEU-CUPOT U JETEW,
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OCTaBIIMXCS 0€3 MOMeUeHUs POAUTENCH, TUIIaMU U3 YUCIIA IETEeH-CUPOT U JeTeH,
OCTaBLIUXCs 0€3 MONEUYEHUs POIUTENEH.

IlepeueHb NPUHATHIX JOKYMEHTOB:

1)

2)

3)

4)

5)

6)
(I0JKHOCTD (moamuck) (pacuudpoBKa MOAMKCH)
COTpYJIHUKA OpraHa MECTHOTO
caMOYTIpaBJICHUS,
INPUHSBILETO PEICHUE)
« » 20 r.

M.IL

®.1.0O. 101KHOCTE
YIIOJIHOMOYEHHOI'0 COTPY/IHUKA Caenenust 00 AEKTPOHHOMU MOUCH
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