HPOOEKT

AJIMUHUCTPALINA MYHUILIUIIAJIBHOI'O OBPA3OBAHUA
«JTOYMHKOBCKNN MYHUIUITAJIBHBIN OKPYIT» CMOJIEHCKOU OBJIACTHU

HOCTAHOBJ EHUE

oT No

O6  yTBepKIeHUH  AJIMUHHCTPATHUBHOIO

perimameHTa IIPEIOCTaBICHUS
AMUHHCTpaIuei MYHHITUTITBHOTO
0o0pa3oBaHUs «ITounHKOBCKUH
MYHHUITUTIATbHBINA OKPYT» CMouteHCKOH
obnactu MYHHIIUTIAJIBHOW  yCIIyTH

«OdopmieHue u Bbljauya apXUBHBIX CIPABOK,
ApPXUBHBIX BBIMHUCOK, aDXUBHBIX KOMTU

AJIMUHHCTpaIus MYHUIUTAIBHOTO 00pa3oBaHUsI «ITounHKOBCKUM
MYHUIATATBHBIA OKpyT» CMOJIEHCKOM 001acTH MOCTAHOBISAECT:

l. VYTBepauts mnpuiaraeMplii AJMUHUCTPATUBHBIA pErjiaMeHT MpPeAOCTaBICHUS
AJMUHHCTpaIlMe MyHHUIUNAIBLHOIO 00pa3zoBaHus «IIOYMHKOBCKMI MYyHUIIUNATbHBIN
okpyr» CMoOJeHCKON o0JacTH MyHHUITUNATbHOU yciyrn «OdopmiieHne W BbImaya
aApXUBHBIX CIPABOK, APXUBHBIX BBIITUCOK, APXUBHBIX KOTIHI.

2. Ilpu3Hath yTpaTUBIIMMU CUITY MOCTAHOBJICHUS AJMHUHUCTPAIIMU MYHULIMTIAIBHOTO
obpazoBanus «llounnkoBckuii paiion» Cmonenckoi odnactu Ne 0014-aqm ot 19.02.2019
«O0 yTBEpXKICHUM pEriiaMeHTa NPEAOCTABICHUS AJMHHUCTpalMeld MYHHIIMIAIBLHOTO
oOpazoBanus «llounHkoBckuid paiioH» CMOJEHCKON O0JacTH  MYHHULMNAIBHOM YCIYTH
«OdopmiieHue U BblJJaya apXUBHBIX CIIPABOK, APXUBHBIX BBIMKUCOK, ApPXUBHBIX KOTTHI,

No 0137-agm ot 26.11.2019 «O BHeCEHMM U3MEHEHUS B TOCTAHOBJIEHUE AJIMUHUCTPAIIUN
MyHUIMNANbHOTO o0pa3oBanusi «llounHkoBckuit paifon» CmoneHckoll o0nacT OT
19.02.2019 Ne 0014-amgm», Ne 0143-angm ot 24.08.2020 «O BHEeCeHMHM H3MCEHECHHS B
MOCTAHOBJIEHHE AJMUHUCTPALIMM MYHULIUNAIBHOTO o00pa3oBanus  «[louyMHKOBCKMIA
pation» Cmonenckoit odmactu oT 19.02.2019 Ne 0014-aam», Ne 0070-aam ot 09.06.2021

«O BHECEHMHM W3MEHEHUH B IOCTAHOBICHUE AJIMUHHUCTpPALUM MYHHUIUIIAIHLHOTO
obpazoBanus «llounHKOBCKUI paiion» CmoneHckod o6mactu oT 19.02.2019 Ne 0014-
anm», Ne 0016-amm ot 09.02.2022 «O BHeceHMM H3MEHEHHS B IIOCTaHOBJICHHE

AJIMUHUCTpAIUU MyHHUIIUNAIBHOTO oO0pa3oBanusi «llounHkoBckuit paiton» CMOJIEHCKON
oOmactu ot 19.02.2019 Ne 0014-amm».
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3. ApxuBHOMY OTIely AJIMHUHHUCTPAMM MYHUUUIAIBHOTO 0Opa30BaHUs
«ITouynHKOBCKMI MyHUIMNANBHBIA OKpyr»  CmoneHckod obnactu (JI.B. JlanbikuHa)
00ecrneynTh MCHOJHEHUE HACTOSILIErO MOCTAaHOBJICHUS.

4. Pa3MecTUTh HACTOSIIIEE TOCTAHOBIEHUE HA O(PUIMATBHOM caiiTe AIMUHUCTpAIUU
MyHUIIMNATBHOTO 00pa3oBaHusi «lI0UMHKOBCKUNA MyHUIMMNAIBHBIA OKpyr» CMOJEHCKON
obnactu pochinok.admin-smolensk.ru B nuHpOpMaIIMOHHO-TEIEKOMMYHUKAITMOHHON CETH
«HTEpHETY.

5. KoHTponb 3a WCIOJTHEHHEM HACTOAIIETO IIOCTAHOBIICHHMS BO3JIOXKHUTh Ha
PYKOBOJUTENSA Annapata  AJZMUHUCTpaUUH MYHULUIAIBHOTO oOpa3oBaHuUs
«ITouynHKOBCKUI MyHHUIIUTIAIBHBINA OKpYT» CMmoineHnckoit oonactu U.I'. MuxeeHkoBy.

['maBa MyHUIIUIIAIBHOTO OOpa3OBaHUs
«ITOYNHKOBCKHAM MYHULIUTIAJIBHBIA OKPYT»
CmorneHckoi obnactu A.B. T'ony0



IIpunoxenne

K [IOCTAaHOBJICHUIO AIMUHUCTPALIUN
MYHMIIMIIAJIBHOTO 00pa30BaHus
«ITOUMHKOBCKHI1 MyHULIUIIAIBHBIN OKPYI»
CmoneHckoi obmacTu oT

«_» 2025 Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaocTaBJIeHus AJMUHUCTPaIuell MyHMIMIIAJIbHOT0 00Pa30BaHNS
«II0OYMHKOBCKM MYHHIIUNIAIBHBIA OKPYr» CMOJIEeHCKOH 00J1aCcTH
MYHHMIUNAJIBHON yeiayru «OdgopmiieHue U BbIIa4a ApXUBHBIX CIIPABOK, APXUBHBIX
KOIM, APXUBHBIX BBIIMCOK

1. O0mme noJio:keHUs
1.1. IIpeamer peryjaupoBaHus AAMUHUCTPATUBHOIO PerjiaMeHTa

1.1.1.  AJIMMHUCTPAaTUBHBIA PETJIAMEHT MPEIOCTABICHHUS AJIMUHUCTpaLUEH
MyHUIIUOAIBHOTO 00pa3oBaHusi «lIoUMHKOBCKMI MyHUIMNANBHBIA OKpyr» CMONEHCKON
obnactu MyHMIMOAIbHOM ycnyrn «OdopmileHHe W BblAauya apXHUBHBIX CIPABOK,
apXUBHBIX KONMWH, apXUBHBIX BBIMHCOK» (fajnee - AJIMUHUCTPATUBHBIN pEriIamMeHT)
pa3paboTaH B LEJNSAX MOBBIIICHHUS KadyecTBa MCIOJIHEHUS M JIOCTYIHOCTH pe3yJibTara
IPEJOCTABICHUS] MYHHULMIIAJBHOW YCIYrHM, CO3/laHus KOM(OPTHBIX YCIOBMM JJIs
noTpeourenel  MyHUUUOAJIBHONM  YCIYrH,  OIpeneisieT  MOpSNOK, CPOKH U
NOCJIEI0BATENbHOCTh  AEMCTBUM  (aJMUHUCTPATUBHBIX MPOLEAYpP), OCYILIECTBIISIEMbIX
apXUBHBIM OTAEJIOM (lajgee apxXUBHBIA OTAEN) AJAMMHHUCTpPAllMM MYHUIUIAIBHOIO
oOpazoBanusi «[10UMHKOBCKMIT MyHUIIMTIATBHBIMN OKpyr» CMoyieHCKOM obnactu (manee -
AnMuHHCTpanus) NpyU OKa3aHUU MYHHIMIAIBHON YCIIyTH.

1.2. Kpyr 3asiBureJiei

1.2.1. MyHuuunaneHas yciayra MpeaocTaBisieTcss (U3MUYECKUM, HOPUIUYECKUM
aunaMm (fanee - 3asBHUTENM), 3aMHTEPECOBAHHBIM B MOJYYEHUH APXHMBHBIX CIIPABOK,
ApPXUBHBIX KOIMM, ApXWBHBIX BBIIUCOK, MOJTOTOBIEHHBIX HAa OCHOBAaHWUU AapXWBHBIX
JOKYMEHTOB, HAXOISIINXCS HA XPAHEHUU B apXUBHOM OT/EIIE.

1.2.2. Kareropuu Jinil, UMEIOLINUX MTPABO HA MOJTYYEHUE MYHHUIIUIIAILHON YCIIyTH:

- (pusmueckue nuia, oOpaTUBIIMECS 3a IMOJTYYEHHEM TOKYMEHTOB, COJIEpPKAIIUX
CBE/ICHUA B OTHOIIEHUH OOBEKTOB HEIBUKUMOTO UMYIIIECTBA, B JIUILIE:

paBo00JIaIaTeNIs;

3ajorojiep;kareisi B OTHOUICHHMH OOBEKTOB HEIBMXKMMOTO HMYIIECTBA, KOTOPHIE
HAXOJATCS y HETO B 3aJI0T€ WM MpaBa, Ha KOTOPbIE IPEIOCTABIEHBI EMY B 3aJI0T;

MMEIOINX MPAaBO Ha HACJIEJOBAHUE HEABM)KMMOIO UMYIIIECTBA MpaBooOIaiaTes mo
3aBEIIAHUIO WM 1O 3aKOHY - B OTHOLIEHHWH JIOKYMEHTOB, C JaThl CO3/IaHUSI KOTOPBIX HE
npouwio 75 net. JIroboe ¢puzndeckoe U0 - B OTHOIIEHUH APXUBHBIX JOKYMEHTOB, C 1aThI
CO3JIaHUsI KOTOPBIX Mpouuio dosee 75 neT;

- (¢usznyeckue Juila, oOpaTUBIIMECS 3a TOJyYEHHUEM JIOKYMEHTOB, COAEpPKAIIUX
CBEJICHUSI B OTHOIICHHM COJEP>KaHMs 3aBEIaHUs: B JIUIE 3aBEIIATENss WU J00ro u3



YKa3aHHBIX B 3aBEIIaHUU HACIICTHUKOB WA OTKA30IOIydaTeieid, HACJIeIHUKOB MO 3aKOHY
NpU TPEIBSBICHUM CIPaBKU OT HOTapuyca 00 OTKPBITMM HACIEJCTBA, a TakKkKe
WCIIOJIHUTENIS 3aBEIlIaHUs TI0CTIe CMEPTHU 3aBEIIaTeNs;

- (¢usznyeckue Jnia, oOpaTUBIIMECS 3a TOJyYEHHUEM JOKYMEHTOB, COACpPKaIUX
CBEJICHUS 00 YCHIHOBJIEHHM (YIOUYEpEHUH), NPEIbSBUBIINE COTJacHe YChIHOBUTENEH,
3aBEPEHHOE HOTAPUYCOM, HJIM HEMOCPEICTBEHHO CaM yChIHOBUTENb;

- (usnueckue nuia, oOpaTUBLIMECS 3a MOJYYEHHUEM JIOKYMEHTOB, COJIEpKAIUX
CBEIICHHUS W3 IMOXO3AMCTBEHHBIX KHUT, SBJISIIOIIAECS POJCTBEHHHKAMH YEJIOBEKA, O
KOTOPOM 3alpalllMBalOTCs CBEACHUSA, - B OTHOUIEHHWHU JOKYMEHTOB, C AaThl CO3JaHUS
KOTOpbIX He mpouuto 75 ner. Jlroboe ¢uznueckoe JUIO - B OTHOIICHUH aPXHUBHBIX
JIOKYMEHTOB, C JJaThl CO3/IJaHUsI KOTOPBIX MPOILIo Oosee 75 neT;

- (usnueckue nuia, oOpaTUBIIMECS 3a TMOJYYECHHUEM JTOKYMEHTOB, COJEpIKAIIUX
CBEJICHUS O CBOEM CTa)ke pabOThI U pazMepe 3apabOoTHOM TIIATHI;

- (usnueckue nuIa, oOpaTUBIIUECS 3a TOJYYCHHUEM JTOKYMEHTOB, COJEPKAIIUX
WHBIE CBEJICHHUS;

- IOpUINYECKUC JUIA, OOPATUBIIHMECS 3a TIOJYYCHUEM TOKYMEHTOB, COJICPIKAIIUX
CBEJICHUSI B OTHOIICHUH OOBEKTOB HEABMKMMOTO MMYIIECTBA, B JIUIE MPaBOOOIAIATENIS;
3aJIoroJiepareisi B OTHOIIEHUHM OOBEKTOB HEJIBMXKMMOTO HMYIIECTBA, KOTOPHIC
HaXOJISITCS B 3aJI0T€ WJIM IIPaBa, Ha KOTOPhIEC MPEIOCTABIICHBI B 3aJI0T;

- IOPUAMYECKUE I, OOpaTUBIIMECS 3a MOJYYEHHUEM JIOKYMEHTOB, COJEPIKAILIUX
CBeJIcHUs 00 YCBHIHOBJIICHUH (yJOUYEpEHUHU), TMPEIbIBUBIINE COTJIACUE YCHIHOBUTEIICH,
3aBEPEHHOE HOTAPUYCOM;

- IOPUAMYECKUE I, OOpAaTHBIIUECS 3a MOJYYEHHUEM JIOKYMEHTOB, COJEpIKAIIUX
WHBIE CBEJICHMUS.

1.2.3. nTepeck! null, yKa3aHHBIX B MTyHKTE 1.2.2 HACTOSIIETO0 AIMUHUCTPATUBHOTO
periamMeHTa, MOT'yT MPEICTABIATh UHBIE JUIA, AJEHCTBYIOIINE B UHTEPECAX 3asBUTENS Ha
OCHOBAHHUM JOKYMEHTa, YJIOCTOBEPSAIOIIETO WX MOJHOMOYMS, JIMOO B COOTBETCTBUM C
3aKOHOJIATEIHCTBOM (3aKOHHBIE TPEICTABUTEIN: OIMEKYHbl (TIOTMEUUTETN), POJUTETU
(ychIiHOBUTEINHN) (1aJiee - MPeJCTaBUTENb 3asBUTEIS).

1.2.4. Orpannuenue Ha AOCTYI K apXMBHBIM JIOKYMEHTaM, COACPIKAIIUM CBEIACHUS
O JIMYHOM W CEMEMHOW TaillHE TpakJaHWHA, €r0 YaCTHOM XKHU3HHM, a TAaKXE CBEICHUS,
CO3/AroNINe yTrpo3y JUisi ero 0e30MacHOCTH, YCTAHABIMBAETCS HA CPOK 75 JET cOo JHSA
CO3J]aHUs YKa3aHHBIX JOKYMEHTOB. C MHUCbMEHHOI'O Pa3pelICHUs TPaKJIaHWHA, a MOCIe
€ro CMEpPTU C THUCbMEHHOTO pa3pelieHUs] HACIEIHUKOB JAaHHOIO TpaXXJIaHUHA
OTpaHWYEHUE Ha JOCTYI K apXUBHBIM JJOKYMEHTaM, COJEPKAIllMM CBEJEHHUS O JINYHOU U
CEMEMHOM TaWHE Tpa)KJaHWHA, €ro YaCTHOW JKHM3HHM, a TaKXE CBEACHUS, CO3HAOIINE
yrpo3y sl ero 0e30MacHOCTH, MOXKET OBITh OTMEHEHO paHee ueM uepe3 75 JeT co IHs
CO3JIaHUS YKa3aHHBIX JJOKYMEHTOB.

1.3. TpeboBanus K NOpAAKY MH(POPMHUPOBAHKS 0 MOPSIKE NMPeI0CTABICHHUSA
MYHUIMIAJIbHOM YCJIYTH

1.3.1. UudopmupoBanue 3asBUTEIEH O NPEIOCTaBICHUU MYHUILIMIIAILHON YCIyru
OCYIIECTBIISETCS IOCPEICTBOM:

- KOHCYJIbTUPOBAHMS COTPYJIHUKOM ApXUBHOTO OT/ENa MpH OOpallleHUH 3asBUTENS
B YCTHOH opme, 10 1ouTe, 0 MEKTPOHHON IOYTE UIIU MO Tesle(OHHON CBA3H;



- pa3MelleHus UH(DOPMAMOHHBIX MaTepualoB Ha O(HUIMAIBHOM CcalTe
AJIMUHUCTpaIMd B UH(POPMAITMOHHO-TEIICKOMMYHUKAITMOHHOM ceTu « HTepHeT».

«Pexum paboTbl ApXHMBHOIO OT/ENa: TTOHEIETbHUK — YeTBepr: Hayaino padbotel 09
yacoB 00 MHHYT, okoHUaHue paboTel 18 yacoB 00 MUHYT, mATHULA: HAayayio padoTh: 09
gacoB 00 MmuHyT, okoHuaHue padoThl 17 yacoB 00 munyT. [lepepsiB Ha 06ex ¢ 13 yacos
00 munyT 10 13 yacoB 48 MuHyT. BeIXO/IHBIE THU — Cy000Ta, BOCKpeceHbe. CaHuTapHBIN
JIEHb - TIOCIIEIHSA TSATHUIA Kaxaoro Mecsma (HempuéMmHbld AeHb). [Ipu momamanuum
MOCJIeTHEHN TSITHUIIBI KAXA0r0 Mecsila Ha HepaOouuii, Mpa3gHUYHbBIN JIeHb CaHUTAPHBIN
JIeHb IIEPEHOCUTCS Ha TIPEABIYIIHN paboduuii 1CHb.

[Ipuém opranuzanuii, rpaxziaH MO JUYHBIM BOIPOCAaM: MOHEAEIbHUK, BTOPHUK,
yeTBepr, narauna ¢ 09 vaco 00 munyt 1o 13 gacoB 00 munyt. [Ipuém opranuzanuii u
rpaxaaH g pabOThl C apXUBHBIMHU JIOKYMEHTaMU — BTOPHUK, 4eTBepr ¢ 14 gacos 00
MUHYT A0 17 wacoB 00 MuUHYT 1m0 npeaBaputesbHON 3anucu. IpeaBapurenbHas 3anmuch
npousBoauTcs 1mo tenedony 8-481-49-4-26-08 B pabouee Bpems apXUBHOTO OTETA.
Cpena — HenpUEMHBIN JEHBY;

1.3.3. KoHcynpTanuu no mnpouenype INpPeIOCTaBICHUS MYHULHUINAIBHOW YCIYTH
OCYHIECTBISIIOTCA MO TelepoHy, a TakKe Ha JUYHOM TMpUEME, NPHU NHCHbMEHHOM
oOpallleHUH.

KoHcynbTamum npoBoasT:

- HaYaJIbHUK apXUBHOT'O OT/ENA;

- COTPYJHUKH apXUBHOT'O OTJENA.

1.3.4. Uudopmanus 0 MyHUIIMITAJIBHOM YCITyTe pa3MelaeTcs:

- Ha UHGOPMAIIMOHHBIX CTeHAaX AJIMUHUCTPAIIUH;

- Ha odurnuaibHOM  caiWTe  AJIMHHHCTpanud B HMHGOPMAIMOHHO-
TEJIeKOMMYHUKaIIMOHHOM ceTn « UHTepHeT;

- B ¢enepaibHON rocyaapcTBeHHON HMHGOPMAIMOHHON cucTteMe «EnuHbBIN mopTal
rOCYJapCTBEHHBIX M MYHUIMIAIBHBIX yciuyr (dbyHKumid)» (nanee Takke - EnuHbIi
noprajng), a TakKe B PETHOHAIBHOW TOCYJapCTBEHHOW HWH(POPMAIIMOHHON CHUCTEME
«ITopTas Tocy1apCTBEHHBIX 1 MYHUIIMIAIBHBIX yCIyT (GhyHKINM) CMOJIEHCKON 001aCcTh
(manee Takxe - PernoHalIbHBIN OPTaN).

1.3.5. Pazmeniaemast uHbOpMAIIs COIEPIKUT:

- U3BJICUCHHS] U3 HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLIUX MOPSIAOK U
YCJIOBUS IPEAOCTABICHUS MYHHUIIUNIATBHON YCIIyTH;

- IOPSIIOK OOpaIleHUH 3a MOTYyYeHUEM MYyHUITUTIATFHOU YCITyTH;

- TEPEYCHb JTOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTABJICHHS MYHHIIMITATILHON
YCIIYTH, U TPEOOBAHMUSI, IPEABIBIIEMBIC K OTHM IOKYMEHTAM;

- CPOKH IIPEIOCTaBICHUS MyHUIIMIAIBHON YCIIYTH;

- ¢opMmy 3asdBICHUS O BbIJIau€ APXUBHBIX CIPABOK, aPXMBHBIX KOIMHUN, apXUBHBIX
BBITIHCOK;

- TEKCT AJIMUHUCTPATUBHOI'O PErJIAMEHTA;

- IOPSIA0K MHPOPMHUPOBAHUS O XO/1€ MPEAOCTABICHUS MYHULIUIIAILHON YCIyTH;

- uHpopmanuioo 00 apXMBHOM OTJAENI€ C YKa3aHUEM €ro MeCTa HaxOXKJEHUs,
KOHTaKTHbIX  Tele(OHOB, aJIpecoB JJIEKTPOHHOM TOYTHI, aJPECOB CaWTOB B
MH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHOM ceTn «IHTepHEeT».

2. CTaHaapT npeaocTaBjieHUs MYHMIMNAIBHON yCIyru



2.1. HaumeHoBaHHMEe MYHUIIMIIAJBHOM YCJIYT'H

HaumenoBanue MYHHHHHaHBHOﬁ YCIyru: «O(bOpM.HCHI/Ie N Bblda4a AapXHBHBIX
CIIpaBOK, apXHWBHBIX KOHPII>’I, APXUBHLIX BBITIMCOK).

2.2. HamMeHOBaHMe CTPYKTYPHOIO NMOJAPAa3/1eJIeHUs, B JIMIEe KOTOPOro
AJIMUHHUCTPAIUSL HENMOCPEACTBEHHO NMPEI0CTABIAET MyYHUIIUNIATBbHYIO YCJIYTY

2.2.1. CTpyKTypHBIM TIOJpa3jicieHueM AJIMUHUCTpAIlMd, OTBETCTBCHHBIM 3a
MPEI0CTABICHUE MYHUIIMTIATLHON YCITYTH, SIBJISIETCS apXUBHBIA OTJIEII.

2.3. Pe3yabTaT npeaocTaBjieHuss MyHUIIUNIAJIBHOM YCJIYTH

2.3.1. Pe3yapTaTOM NpeIOCTaBICHUS MYHULMIIAIbHON YCIIyTH SIBISETCSA NMPUHATHE
peneHus:

- 0 BBIJJA4Y€ apXUBHOM CIIPaBKH, APXUBHOU KON, aPXUBHOM BBIITACKU;

- 0 BbIIaye MH(POPMALMOHHOTO NUChMa 00 OTCYTCTBHM 3alpallliBA€MbIX CBEICHUI
B APXMBHOM OT/ieJie, 0 HEOOXOAMMOCTHU MPEJOCTABICHHSI AOIOJIHUTENIbHBIX CBECHUMN WU
JOKYMEHTOB JIJIsl UCIIOJIHEHHUS 3ampoca (anee - HHPOPMaluOHHOE MUChMO).

2.3.2. B cnyyae NpuUHATHS pELICHHsS O BBIJAYE APXMBHOW CIIPABKH, apXUBHOMN
KOMHWM, AapXUBHOM BBIIMCKU MpOLEAypa MPEAOCTaBICHUS MYHHULMNAIBHON YCIyTH
3aBEpIIACTCS BbIJAYEH 3asiBUTEII0 APXUBHOW CIIPABKU, APXHWBHOM KOIIMHU, apXUBHOU
BBIMUCKU. B ciyuyae mnpuHsATHA pemieHuss o0 OTKa3e B BbIJau€ apXUBHOM CIpPaBKH,
apXMBHOM KOMNHWM, ApXWMBHOW BBIIMCKU MpoOUEaypa MPENOCTaBIECHUS MYHULIHUNAIbHOU
YCIIyTH 3aBEpIIAETCS BblIaueil 3asBUTENI0 MHPOPMALIMOHHOTO MUChMA.

2.3.3. Pe3ynpTaT NMpenocTaBlI€HUsT MYHULUIIATbHON YCIYI'M MOXKET ObITh INepesaH
3asIBUTEIIIO B OUHOM MJIM 3a04HOM opme.

2.3.4. IIpu ouHOl popme MOTyUeHHs pe3yiIbTaTa NPeJOCTaBICHUs] MyHULIUIATbHON
yCIIyTY 3asiBUTENb 00palllaeTcsi B apXuBHBIM oTaen Jau4Ho. [Ipu oOpalieHun B apXUBHBIH
OTHENl  3asBUTENIb IPEABABIACT IACIOPT WM HMHOM JTOKYMEHT, YJOCTOBEPSIOLIUN
JINYHOCTb.

2.3.5. Ilpu ouHo#l hopme TOTydeHHsI Pe3yJIbTaTa MPEJOCTABICHHUS] MyHUITUTATBHON
YCIYTH 3asBUTEINIIO BBIAACTCSA apXWBHAsl CIPABKA, apXUBHAS KOIWs, apXUBHAs BBIIMCKA,
nH(OPMAITMOHHOE TTUCHEMO.

2.3.6. Ilpu 3aouHoii Qopme TmoONydYeHHUA pe3yJbTaTa  MPEIOCTABICHUS
MYHULANAIBHON YCIIYyI'M apXWBHas CIpPAaBKA, apXWBHAas KOMNMSA, apXWBHAs BBINMUCKA,
MH(OPMAIIMOHHOE NMUCHMO HAMPABIISIOTCS APXMBHBIM OTIEJIOM 3asgBUTENIO IO MOYTE Ha
ajpec 3asBUTENSI, YKa3aHHbIM B 3asBICHUU, B (OpPME DBIEKTPOHHOTO JTOKYMEHTa C
vcnosib30BaHueM EnnHoro noprana.

2.4. Cpox npenocraBjieHUss MyHUIMIIAJIBbHOH YCJIYTH
2.4.1. MyHuuunaneHas yciyra NpelocTaBIsSIETCS B CpOoK He noszaHee 30 gHER co

AHs pEeTrUucCTpanuu 3asABJIICHUA;
- 3alpoc, HC OTHOCHMHﬁCH K COCTaBy XpaHAIOUXCA B APpXHMBHOM OTACIC



JIOKYMEHTOB, B T€YCHHUE 5 JHEW C MOMEHTA €ro PErucTpaldy HalpasisAeTCA B IPYIOU
apXuUB WJIM OpraHu3aluio, 7€ XPaHATCS COOTBETCTBYIOUIUME apXHUBHBIE JTOKYMEHTHI, C
yBEJOMJICHUEM 00 JTOM 3asBUTENs, WJIM 3asBUTENI0 JAE€TCSl COOTBETCTBYIOLIAS
pEeKOMEeHalus 1o 00pallleHHIo B APYToi apXyB WM OpraHU3ALIMIO.

2.4.2. Tlpyn HampaBiIEHUU 3asBUTENIEM 3asBIICHUS W KOMHH BCEX HEOOXOIMMBIX
JOKYMEHTOB 110 TIOYT€ CPOK IPEAOCTABICHUS MYHHUIIMIIATBHON YCIYTU OTCYUTHIBAETCS OT
JaThl X TOCTYIUICHUS B @pXUBHBIN OT/IEN (110 JaTe PErUCTPALIH).

2.4.3. IIpuocTaHoBIEHUE MPEAOCTABIECHUS MYHHUIIMNIATLHON YCIyTH HOPMATUBHBIMU
MIPaBOBBIMU AKTAMHU HE MPETyCMOTPEHO.

2.4.4. 1lpn HampaBIE€HUH COOTBETCTBYIOILIETO 3asBJIECHUS U MPUIIATA€MbIX K HEMY
JOKYMEHTOB, MPEJCTABISAEMbIX 3asSBHUTENIEM, B 3JIEKTPOHHOM BHUJE CPOK IPEIOCTaBICHUS
MYHULUMNAIBHOW YCIyITM OTCUMTBIBAETCA OT JaThl PETUCTPALMM B BEIOMCTBEHHOH
UH(POPMAIIMOHHOM CHCTEME, O YeM 3asiBUTEIb MOJYy4aeT COOTBETCTBYIOIIEE YBEIOMIICHHE
yepe3 Enunblit noptan u (unu) PernonansHbIi noptai u coctapiisgeT 20 pabouux AHEN.

2.5. [lepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJIUPYIOIIUX
OTHOLICHHS, BOSHUKAIONIHE B CBA3HU C NPe10CTaBIeHHEM
MYHHUIMIAJIBHON YCJIYIH, ¢ YKa3aHHEM UX PEKBU3UTOB

[IpenocraBneHne MyHMIMOAIBHOM YCIYyTd OCYUIECTBIISIETCS B COOTBETCTBUHU CO
CJIETyOIIUMU HOPMATUBHBIMU MTPABOBBIMU aKTAMH:

- ®enepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 «OO0 apxuBHOM Jene B
Poccuiickon @enepaunmny;

- @epgepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «OO6 opranuzauuu
IPEIOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHULIUNIATIBHBIX YCIYT»;

- mpukazomM @DexaepanbHoro apxuBHoro areHtcrBa or 02.03.2020 Ne 24 «O6
yTBepkaeHun  [lpaBun  opraHu3ali  XpaHEHUs, KOMIUIEKTOBAaHMS, YyyeTa U
UCIIOJIb30BaHUsl JIOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit ®enepanuui U JIpyrux
ApPXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHIIMMAIBbHBIX apXUBax, My3esiX H
OuOIMOTEeKaX, HAYYHBIX OPTaHU3AIUIX).

2.6. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB,

HEeO0X0AMMBIX B COOTBETCTBHH € (eepabHbIM U (M) 00JIaCTHBIM
3aKOHOAATEJbCTBOM JIJIsl NPEJOCTABJICHUSI MYHHIUNIAJIBHON YCIYTH, MOJJIEKAMUX
NPEACTABJICHUIO 3asiBUTEIeM, M HHPOpPMaLMS O CIIOCO0aX UX MOJIYyYCHUSA
3asiBUTEJISIMH, B TOM YHCJIe B JJIEKTPOHHOU (hopMe, U OPSIIKE UX MPEACTABJICHUS

2.6.1. [Ina mnonmydyeHUs MYHUIMIIAJBHOW YCIYyTW 3asBHUTENb NPEAOCTABISET B
apXMBHBIM OTHEN 3asBJICHHE O BbIJau€ apXWBHOM CIIPABKH, ApXWBHOMW KOIHMH, apXUBHOU
BBIITUCKH.

2.6.2. B 3asBiIeHUN JOJIKHBI ObITh YKa3aHbI:

a) dbamuius, UM U OTYECTBO (MPU HAJIUYMU), MECTO KHUTEIHCTBA 3asABUTEIS U
PEKBU3UTHI JOKYMEHTA, YJOCTOBEPSIOUIETO €ro JUYHOCTh (B CIydyae €ciid 3asiBJICHUE
noAaeTcst GU3NUESCKUM JTUIIOM);

0) HaMMEHOBaHHWE, MECTO HAXOXJEHHUs IOPUIMYECKOro Juua (B ciydae eciu
3asIBJICHUE TIOJACTCSl FOPUIUYECKUM JIUIIOM);
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B) (damuiug, UMs W OTYECTBO (IIPU HAIMYMM) TPEACTABUTENS 3asIBUTENS U
PEKBU3UTHI IOKYMEHTA, MOATBEPKIAIOIIETO €ro MOJHOMOYHS (B Clydae, €Cclid 3asiBJIICHUE
MOJAETCs MIPEJACTABUTEIIEM 3asBUTEIN);

I') MOYTOBBIN ajapec, aapec SJICKTPOHHOM MOYThI, HOMEp TenedoHa ISl CBSI3U C
3asBUTEJIEM WM NPEICTABUTEIEM 3asIBUTEIIS,

1) U3JI0’KEHHE CYIIECTBa 3arpoca (ykKazaHue Mecta padoThl, TOJBKHOCTH, EPHOIa
paboThl; MECTOHAXOXJIEHUE 3E€MEJIbHOTO Yy4acTKa, MHOTO0 OOBEKTa HEIBUKUMOCTH, TO/I
MPEeIOCTaBICHUSI B COOCTBEHHOCTh W HHBIC, HEOOXOAMMBIC MJII apXUBHOTO IOMCKA
JTAHHBIE).

dopma 3asBICHHS HAXOAUTCS B MPUIIOKEHUN K HACTOSIEMY AJIMUHUCTPATUBHOMY
pErIaMeHTy.

2.6.3. IIpu nomaue 3asBICHUS 3asIBUTEIIb, MPEJICTABUTEND 3asIBUTEIS MPEIBABISIOT
JOKYMEHTBI,  YJOCTOBEPSIOIIUE MX JIMYHOCTh W JIOKYMEHT (JIOBEpEHHOCTH),
MOATBEPKAAOIINNA MOJTHOMOYHMS IPEACTABUTENS 3asIBUTEIISL.

2.6.4. K 3asBII€HUIO MOXKET OBITH MPUIIOKEHA KOTIUS TPYIOBOW KHUKKHU.

2.6.5. JIoKkyMEHTBI IPEACTABIISIIOTCS OJTHAM W3 CJICTYIONTUX CTIOCOO0B:

1) nuuno 3asBuTENEM (MPEICTaBUTEIEM 3asBUTENS]) Ha OyMaKHOM HOCHUTEJE B
apXHUBHBIN OTIEI.

2) MOCPEACTBOM IOYTOBOTO OTHPABJICHUS HAa OyMa)KHOM HOCHUTEJE B apXHBHBIM
oTHed.

3) B ¢dopme DBIEKTPOHHOTO JOKYMEHTa C HCHOJb30BaHUEM HWH(OPMAIIMOHHO-
TEXHOJIOTUYECKOM U KOMMYHUKAIIMOHHOW HHQPPACTPYKTYyphl, B TOM 4ucie EnuHoro
noprasia u (unu) PerumonanpHOro moptayia. B ciyyae OTCYTCTBUS TEXHUUYECKOU
BO3MOKHOCTH TIPEJOCTABJICHUS YCIYTH B AJICKTPOHHOM BHJE 3asBJICHHE U JIOKYMEHTBI
MOJJAI0TCA B COOTBETCTBUM C MOANYHKTaMu 1-2 myHkTa 2.6.5.

2.6.6. JIOKyMEHTBI, MpEICTaBISIEMbIE 3aABUTEIEM, JOJIKHBI COOTBETCTBOBATH
CJIETyIOLTUM TPeOOBAHUSM:

- TEKCTBI JOKyMEHTOB HaMKMCaHbl pa300pUYUBO;

- aMumus, UMA M OTYECTBO (TIPU HAIMYWU) 3asIBUTEINS, aIPEC €ro MECTa KHUTEJIbCTBA
(HaxokaeHust ), TeneoH (€Ciau eCTh) YKa3aHbl MOJTHOCTHIO;

- B JIOKYMEHTaxX HE JIOJDKHO OBITh MOJAYUCTOK, MPUITHCOK, 3a4EPKHYTHIX CIOB U UHBIX
HEOTOBOPEHHBIX UCITPABIICHUI;

- IOKYMEHTBI HE UCTIOJIHEHbI KapaHallloM;

- IOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHUN, HATUYUE KOTOPBIX JOIMYCKAET
MHOT'03HaYHOCTb MCTOJIKOBAHUS COACPIKAHUSI.

2.7. UcuepnbIBaOIIii NepeYeHb JOKYMEHTOB, HE00X0AUMBIX
B COOTBETCTBHUM ¢ (perepajibHBIMU M 00JIACTHBIMM HOPMATHBHBIMHU
NPABOBBIMHM aAKTAMM /ISl IPEAOCTABJICHUS MYHHUIUNIAJIBHON YCIYIH,
KOTOPbBIE ABJAITCH HEOOXOAUMBIMHU M 00513aTe1bHBIMH
JJISl IPEeI0CTABJICHUS MYHUIUIIAJIBLHOM YCJIYIH, KOTOPbIE HAXOAATCS
B PACIIOPHAKEHUM IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0
CaMOYIIPABJICHUS U MHBIX OPraHU3ALMI M KOTOPHIE 3asiBUTE/Ib BIIpaBe
MPeJICTABUTH M0 COOCTBEHHOM MHUIIUATHBE, 1 HHGOpMaLHs
0 croco0ax UX MOJyYeHHUs 3aBUTEJISIMH, B TOM YHCJIe
B JJICKTPOHHOU (popme, U MOPSAAKE UX NPeACTABICHUS



B pacnopsokeHMHM — TOCYJAapCTBEHHBIX  OPraHOB M OPraHoOB  MECTHOIO
CaMOYIIpaBJIEHUS OTCYTCTBYIOT JOKYMEHTHI, HEOOXOJUMBbIE [UJIsi MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH. 3aIBUTEb UX IIPEAOCTABIISIET BMECTE C 3aBICHUEM.

2.8. UcyepnbiBaOIMi epeveHb OCHOBAHMM /IJIsl 0TKAa3a B IpueMe
JOKYMEHTOB, HE00XOIMMBIX /ISl PeI0CTABJIEHU MYHMIMIIAJBHON yCIyru

OcHoBaHusIMH IS OTKa3a B TIpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPENOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, SBISIETCS HECOOMIoJeHuEe TpeOoBaHUM,
YKa3aHHBIX B IMyHKTax 2.6.2, 2.6.3, 2.6.6 nogpaznena 2.6 pazaena 2 AIMUHUCTPATUBHOTO
perjiameHTa.

2.9. UcuepnbiBamoniuii nepevyeHb OCHOBAHUI 1J1sl IPUOCTAHOBJICHUS
U (MJI1M) 0TKA32a B IPeJ0CTABJICHUM MYHUIMIIAJIbHOH YCJIYI'H

OcHoBaHusl 1Ji1 NPUOCTAHOBJICHMS, OTKa3a B IMPEJOCTABICHUH MYHHUIMNAIbHOU
YCIIyTH OTCYTCTBYIOT.

2.10. ITepeyeHs ycayr, HeOOXOAMMBbIX U 00513aTeJIbHBIX
JJISL MIPEeOCTABJICHUSI MYHULIMIIAJIBLHOM YCJIYTH, B TOM YHCJIE
CBeJeHHS O IOKYMeHTe (I0KyMEeHTAaX), BbIJIaBaeMOM (BbIJIaBa€MbIX)
OPraHU3aNUsAMHA, YYACTBYOIIMMHU B NPEA0CTABJICHUH
MYHHUIIUTIAIbHON YCJIYTIH

yCHYFI/I, HCO6XOI[I/IMI)IC n 0o0s3aTeIbHbIC M IIPCeaOCTaBICHUA MYHI/ILIPIHaJII)HOﬁ
yCl1yIru, HOPMaTHBHBIMU IIPABOBBIMHU dKTaMHU HEC ITPCAYyCMOTPCHLI.

2.11. Ilopsiaok, pa3Mep ¥ OCHOBAHUSA B3MMAaHUA FOCYy1apCTBEHHOMI
NOULIMHBI HJIM HHOHM IJIATHI, B3UMAaeMOM 32 NPe10CTaBJICHUE
MYHUIMIIAJIbHON YCJIYI'H

MyHununanbHas yciayra npeiocTaBisieTcss OeCIuiaTHo.

2.12. ITopsaaok, pa3Mep ¥ OCHOBAHUS B3UMAHUA IUIATHI
3a MpeaoCcTABJICHUE YCJIYT, HeOOX0AMMbIX U 00513aTeJIbHBIX
JJIS1 IPeI0CTABJICHUS MYHUIIUNIAJIBHOM YCJIYTH, BKIKOYAs
HHPOpPMAILMIO 0 METOAUKAX pacyeTa pasMepa TaKou IJIAThI

[lnata 3a mpegocTaBlieHHE YCIYr, HEOOXOIUMBIX M  OOS3aTENbHBIX IS
IIPEIOCTABJIEHNS] MyHULIMTNIAJbHOW YCIIYTH, HE B3UMaETCsl.

2.13. MakcuMaJIbHBIH CPOK 0KMIAHUA B 0O4YepeaH NPHU moaave
3ampoca o0 NpeJoCTaBJIeHUN MYHUIIMIIAJIbHOM YCJIYTH, YCJAYTH
OPraHM3aluM, Y4aCTBYOUIEH B PeI0CTABJIEHUN MYHUIMIIAJIbHOM

YCJIYTH NPH MOJYYeHUH Pe3yabTaTa Npe1oCcTaBIeHUs



MYHUIMIAJIBHOM YCJIYT'H

2.13.1. MakcumanbHbId CPOK OXHAAHUS B OUYEpEeNW MpU MoAadye 3asiBICHUS O
MPEIOCTABICHUH MYHULIMIIAILHON YCIIYTH HE JIOJKEH MPEBBIIATh 15 MUHYT.

2.13.2. MakcuMmanbHbIi CPOK OXHUIAHUS B O4YEpEIU IPU TMOIYyUYEHUU pPE3yJbTaTa
MPEIOCTABJICHUS] MyHULIMTNIATILHOM YCIIYTH HE IOJIKEH MPEeBbIIATH 15 MUHYT.

2.14. Cpok 1 nopsI0K PerucTpaAuy 3anpoca 3assBUTeIs
0 MpPeI0CTABJICHUN MYHUIMNIAJIbHOM YCJIYTH M YCJIYTH,
NPEA0CTABJIAEMON OPraHu3anmen, y4acTBYIOLIeH B IPEA0CTABJICHUH
MYHUIMTIAJbHOM YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI opme

3asBUTENIb MOXKET MOAATh 3asBJICHUE TOYTOBBIM OTIPABICHUEM B apXUBHBIN OTAEII,
yepes 3JIEKTPOHHYIO MTOYTY B aPXUBHBIM OTJIEN, JIMYHO B APXUBHBIA OTAEIN, Yepe3 EauHbin
noptasi U (win) PernoHanbHBIN mopTan. 3asBIEHUE PETUCTPUPYETCS B TEUEHUE OJIHOTO
pabouero JHs B KypHAJIe pErUCTpaluu.

2.15. TpeOoBaHus K MOMELIEHUSIM, B KOTOPBIX IPEI0CTABJIACTCH
MYHULMIIAJbHASA YCJIYIra, yCJAYrd OPraHu3aniu, y4acTBYIoLei
B IIPEOCTABJICHUN MYHHIUIIAJIBbHON YCIYIH, K MECTaM OKUIAAHUSA
U NpUeMa 3asiBUTe/Iel, pa3MelieHuI0 1 0pOpMIICHUIO BU3YAJIbLHOM,
TEKCTOBOM M MYJIbTUMEIUITHOM HH(pOpMaUU 0 IOPSAAKe
NPeAoCTABJCHUS MYHUIMIIAJIbHOH YCJIYIH, B TOM YHCJIe
K 00ecre4eHuI0 JOCTYITHOCTH JJIs1 HHBAJIHU/I0B YKAa3aHHBIX 00bEKTOB
B COOTBETCTBHMHU C 3AKOHOAATEJbCTBOM Poccuiickoi Degepauun
0 CONMAJIbHOM 3alIUTe HHBAJTU/I0B

2.15.1. TlomemieHus, B KOTOPBIX TIPEIOCTABISETCS MYyHHIIMITAIbHAS YCIIyTa,
JIOTHKHBI OBITH 000PYIOBAHBI OTACIHLHBIMU BXOJIAMU JIJIsi CBOOOIHOTO JOCTYIIA 3asiBUTEIICH
B TIOMEIIIEHHUE, a TaKXKe CPEeICTBAMH, OOECIICUMBAIOIIMMHU OECIPENSTCTBEHHBIN TOCTYII
WHBAJUIOB.

IlenTpanbHBIA BXOJ B TIOMEIIEHHUE, B KOTOPOM MPEIOCTABISICTCS] MyHHUIIUIIATbHAS
yciyra, JOJDKEH OBITh 000pynoBaH WH(POPMAIMOHHOW TaOIMYKOW  (BBIBECKON),
comepkamed  uHPOpMAIMIO O  HAaWMMEHOBAaHMM, Tpaduke pabOTBl  OpPraHOB,
HEMOCPEJICTBEHHO TPEIOCTABISIONMINX MYHHUIIMIAIBHYIO YCIYTy, a TaKXkKe KHOIKON
BBI30BA.

VY Bxoma B KaXJI0o€ W3 TOMEIICHHWHA pa3MemiaeTcs Tabindka ¢ HauMEHOBAaHUEM
TTOMETIICHHSI.

[Tomemenunsi, B KOTOPBIX MPEAOCTABISICTCS MYyHHUIIUNANBHAS YCIIyTra, JIODKHBI
COOTBETCTBOBATh YCTAHOBJIICHHBIM CAHUTAPHO-IMHUJACMHUOJOTUYECKUM TpaBUjaM |
HOpMAaTHBaM.

[TomerneHus, B KOTOPBIX MPEAOCTABIISICTCS MYHUIIMITAIbHAS YCIyra, 000pyIyIOTCs
CpEeJICTBaMHM IMPOTHUBOTIOKAPHOM 3aIIHUTHI.

B momemieHun, B KOTOPOM  MPEAOCTABISACTCS  MYHUIIMIIAIbHAS — yCIIyTa,
obecrieynBaeTcs:



- COIIPOBOXKIECHUE MHBAINAOB, UMEIOIIMX CTOMKUE paccCTpOMCTBa (DYHKIMH 3PEHUS
U CaMOCTOSTEILHOTO NIEPEJIBUKEHUS, U OKAa3aHUE UM ITIOMOIIIH;

- HaJUIeXallee  pa3MelieHre  00OopylloBaHMA W HocuTenedl  uHdopmanuwu,
HEOOXOIUMBIX JJiA oOecreyeHus: OecHpensTCTBEHHOrO JO0CTyla WHBAJIUIOB K MeECTaM
OKUJIaHUSA U TIpUeMa 3asBUTEIIeH C yUeTOM OTPaHUYECHUM UX KU3HEAEATEIbHOCTH;

- IOMYCK CYpJONepeBOYNKAa U TU(IOCYpIONEPEBOIUNKA TPU MPEIOCTABICHUN
WHBAJUIY MyHUIIUTIATLHOW YCIYyTH;

- TOMYCK COOAKU-TIPOBOJHUKA TPU HAIMYMU JOKYMEHTA, TMOITBEPXKIAIOIIETO €€
CHeUaibHOEe O0YYEHHE U BBIJIABAEMOro Mo (hopMe U B MOPSIKE, KOTOPBIE OMPEAEISIOTCS
(denepanbHbBIM OPraHOM HCIOJHUTENBHOM BIACTH, OCYIIECTBISIOUIMM (DYHKLUUU IO
BBIpAa0OTKE U peaNu3alud TOCYJapCTBEHHON MOJUTUKA U HOPMAaTHUBHO-IIPABOBOMY
PEryJIMPOBaHUIO B cpepe COLUaIbHON 3alUThl HACEICHUS;

- OKa3aHUE OTBETCTBEHHBIM CIIELUAIMCTOM IIOMOIIM WHBAJIWJIAM B NPEOIOJICHUU
0apbepoB, MEMIAIOMIMX IMOJTYYEHHI0 MMU MYHUIUNAIBHON yCIyrd HapaBHE C JAPYTUMHU
3asIBUTEIISIMU.

2.15.2. Tlpuem 3agBUTENIEN OCYIIECTBISIETCS B CHEUHUAIBHO BBIICIICHHBIX JJISI ATUX
LEeJIeN TOMENIEHUSX.

KaOunersl 111 mpueMa  3agBUTENEd  JAOKHBI  ObITh  00OpPYAOBaHbI
MH(OPMAIMOHHBIMU TA0JIMYKaMH (BBIBECKAMU) C YKa3aHUEM HOMEpa KaOMHeTa.

Kaxnoe pabodyee M™MecTo COTpyJHHMKAa apXMBHOTO OT/AENa JOKHO OBITh
000py10BaHO TeNE(POHOM, MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTyHa K
UH(OPMAIMOHHBIM 0a3aM JAHHBIX, IEYATAIOIIUM YCTPOUCTBOM.

[Ipu opranmzanuu pabouuMx MeCT JOJKHA OBITh MPETyCMOTPEHA BO3MOXKHOCTH
CBOOOTHOTO BXO/Ia M BBIXO/A U3 OMEILIEHUS ITPU HEOOXOIUMOCTH.

2.15.3. Mecrta unpopMupoBaHus, NpeaHa3HaYEHHBIE JJI1 O3HAKOMJICHHS TPaXKJIaH €
uH(OPMAIIMOHHBIMUA ~ MaTeprasiaMu  (0Opa3lbl  3alOJIHEHUS JOKYMEHTOB, OJIaHKU
3asBJICHUI), OOOpYAYIOTCS WH(DOPMAIMOHHBIMU CTEHIAMH, CTYJIbSIMA M CTOJAMHU
(crolikamu) A7 BO3MOXKHOCTH  O(QOpPMJICHUST  JOKYMEHTOB,  KaHLEISPCKUMHU
MPUHAIICKHOCTSIMHU.

2.16. Iloka3aTesin JOCTYIIHOCTH M KaYeCTBa
MYHUIIUTIAJIBHOM YCJIYTH

2.16.1. Iloka3arenssMM OLEHKM JOCTYIMHOCTH MPENOCTaBIEHUS MYHULHUNAIbHON
YCIIYTH SIBJISIFOTCSL:

1) TpanciopTHAst JOCTYITHOCTh MECT MPEJOCTABICHUS] MyHULIUIIATILHON YCIyTH;

2) obecrieueHre OECHPEMSITCTBEHHOTO JOCTyNa K TOMEIICHHUSIM, B KOTOPBIX
MPEAOCTABISAETCA MyHHUIUINIATIbHAS YCIYTa;

3) pa3menienre nHGOPMAIUU O MOPSIKE MPEIOCTABICHUS MYHULIUITAILHON YCIYTH
B MH()OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu HTepHeT;

4) nosydyeHne MyHULIMIIATBHON YCIYTH B 3JIEKTPOHHOM (opme.

2.16.2. TlokazarensiMu OIIEHKH KayecTBa MPEIOCTaBICHUS MyHULIUIAIBHOW YCIyTH
SBJISIFOTCSL:

1) cobGnroaenue cTanaapTa MpeIoCTaBICHUs MyHUIIUIIAIbHON yCIyTH;

2) MHUHMMAaJbHOE KOJIMYECTBO B3aUMOJEWCTBUI Tpa)KIaHWHA WJIH 3asBHUTENS C
JNOJDKHOCTHBIMU  JIMIIAMM  TPU  NPEAOCTABICHUH MYHHUIMNAIBHOW YCIYyTH M HUX
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IPOIOJKUTEIBHOCTB;

3) BO3MOXHOCTb MOJy4Y€HUs HUHGOpMAUMU O  XOJ€  MPeAOoCTaBIEHUs
MYHULHANAIBHON YCITYTH;

4) cBOEBpEMEHHOE, MOJTHOE UHPOPMUPOBAHUE O MYHULIUNIATILHON YCITyTE;

2.17. Nuble TpeOOBaHMsA, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NPeIoCTABJICHU MYHUIMIIAJBbHOM YCJIYIH B 3JICEKTPOHHOM opme

2.17.1. OOecneyeHue BO3MOKHOCTH TMOJYYEHUs TpaXJaHAMH WIH 3asiBUTEISIMU
uHpopMmalu M oOecrneyeHue AO0CTyna 3asBUTENEd K CBEICHHUSIM O MYHUUUIAIbHOU
yciyre, pa3MmeniaeMbiM Ha EnnnoM noprane u (uin) PernonansHom nopradie.

2.17.2. OOGecrnieyeHue BO3MOKHOCTH JUIsl 3asiBUTENICH NPENCTABICHUS JTOKYMEHTOB,
HEOOXOJUMBIX JJIsl TOJYYEHUS MYHUIMNAIbHOW YCIYTH, B DJJIEKTPOHHOM BHUIE C
ucnoabs3oBanueM Enunoro noprana u (wim) PernonansHoro noprana.

2.17.3.00ecmieuenue BO3MOKHOCTH T 3asABUTENEH OCYIIECTBJISTh C
ucnoab3oBaHueM EnnHoro nmoprana u (uau) PernoHanbHOroO mnoprana MOHUTOPUHI XOJa
IPEIOCTaBICHUS MyHULIUIIATbHON YCITYTH.

2.17.4.06ecnieueHrie  BO3MOXKHOCTH JUISI  3asiBUTENICH TIOJNY4EeHHs] pe3yJbTaTa
MYHHULUIIAIBHOW yCIIyI'M B 3JIEKTPOHHOM BHJIE C HCIIOJB30BaHWEM EnuHOrO noprana u
(wn) PernoHasibHOTO TOpTaa.

2.17.5.CpeactBa 3JEKTPOHHOM TOAMKUCH, NPUMEHSAEMbIE IMPU MPEAOCTABICHUU
MYHUIIUINIAIBHOW YCIYyTH B AJIEKTPOHHOM (opMe, JOJKHBI OBITh CEepTU(PUIMPOBAHBI B
COOTBETCTBHH C (heJiepaaIbHbIM 3aKOHOAATEIHCTBOM.

2.17.6.  OOecrieyeHne  BO3MOXXHOCTM  OCYIIECTBJICHHS  OLIEHKH  KayecTBa
NPEIOCTABICHUS MyHUIIUNAIBHON YCIIyTH.

2.17.7. ObecneueHre BO3MOKHOCTH ISl 3asBUTENIEd JOCyAeOHOro (BHECYAEOHOIO)
o0kalloBaHUsl pernieHud u JedcTBuil  (0e3nelcTBUsl) AJIMHUHHUCTpAIlMU, a TaKkKe
JOJKHOCTHBIX JIUL, MyHUIUIAIBHBIX CIyXKaIUMX AJMUHUCTPAIMHU B JIEKTPOHHOU (opMme.

2.17.8. IlpenocraBiieHME MYHULMIIAJBHON YCIYTM II0 3KCTEPPUTOPHAIBHOMY
HNPUHIUITY HE OCYILECTBIISETCS.

3. CocraB, nocJie10BaTeJIbHOCTD U CPOKHU BBINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHuA K MOPSAKY UX BbINOJHEHHUS, B TOM YK CJIe 0COOEHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI (hopme

HcuepnpiBaronuii nepedyeHb aJAMUHUCTPATUBHBIX NPOLEAYP IO IPEAOCTABICHUIO
MYHHUIUIIATBHON YCIYTH:

1) mpuem u peructpans 3asBJICHUS C IPUIATa€MbIMU TOKYMEHTAMH;

2) paccMOTpEHHE JIOKYMEHTOB, MIpPEICTaBIECHHBIX 3asBUTENEM (IIpeICTaBUTEIEM
3asIBUTEIIA);

3) npuHATHE pELICHMs O BblJaye apXWBHOW CIPABKH, apXHWBHOW KOMHH, ApXUBHOMN
BBIITUCKH, MH(POPMALITMOHHOTO MHChMa;

4) Bbljava (HarpaBJeHUE) pe3yIbTAaTOB MPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH.

3.1. [Ipuem u perucTpanus J10KyMEHTOB
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3.1.1. OcHoBanueM qus HadaJa aAMUHHUCTPATHUBHOM MpOUEAYpHl IpueMa u
perucTpanuu 3asBJIEHUs C IPUIaraéMbIMU JTOKYMEHTAMH SIBJISIETCSl OOpalleHue 3asiBUTeIs
JUYHO B apXUBHBIM OTAEN JMOO IMOCTYIJIEHHWE 3asBJICHUS IO IMOYTE, MO 3JIEKTPOHHOH
noutre, d4epe3 Enunblii moprtan u (Wiau) PervoHalbHBIA TOpTA € MpHIaraeMbIMU
JOKYMEHTAMH B apXUBHBIN OT/EIL.

3.1.2. CoTpyIHUK apXMBHOTO OTJENa MPOBEPSET MPaBUIBLHOCTh O(OpMICHUS
3asiBJICHUS U IOKYMEHTBI, KOTOPBIE K HEMY NPEIbSBIISIIOTCS.

3.1.3. Ilpu OTCYTCTBMM B 3asBJICHUM HEOOXOAMMBIX CBEICHUN M JIOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noapazaena 2.6 paznena 2 AIMUHUCTPATUBHOIO
periJamMeHTa 3asBUTENIO JAaeTCsl YCTHAas KOHCYJIbTalusl MpU JIMYHOM OOpaleHUH WIH
HanpasisieTcss WHGOPMAlMOHHOE IUChMO, €CIU 3asBJIEHHE IMOCTYNWJIO 3a04YHO, C
pa3bsICHEHUEM TOTO, KaKhe CBEIECHUs HEOOXOAMMBI B 3asBJICHUU U Kakue TOKYMEHTHI K
HEMY NPEIBSABISIOTCS WIN IPUIATAt0TCS.

3.1.4. CoTpylHHK apXUBHOI'O OT/€Jla PETUCTPUPYET 3asBICHUE B YCTAHOBJICHHOM
NOPSIAKE B )KypPHAJE PETUCTPALIMM 3aIIPOCOB.

3.1.5. MakcuManbHbIli CPOK BBINIOJHEHHsS aIMHUHHMCTPATUBHOM NPOLEIYPHI,
IPETYyCMOTPEHHON HACTOSIIIUM MOAPA3AEIIOM, HE TOJKEH MPeBbIIaTh 1 pabodero aHs.

3.1.6. B cinydae momaum 3ampoca O NPEIOCTAaBICHUM MYHHMIMIAIBHOM YCIYyTH U
IpwiaraéMblX K HEMY JIOKYMEHTOB THocpeAcTBOM Enunoro mnopraia u  (Win)
PernonanpHOr0 noprana COTpyJHUK apXHUBHOTO OT/EJIA:

1) ycranaBnuBaeT npeaMeT oOparieHus;
2) mpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3) mpoBepsieT HaJWYUE OCHOBAHMM [Jii OTKa3a B TMpPUEME U PErUcTpanuu

JNOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.8 HACTOAMEr0 AJIMUHUCTPATUBHOIO PETIAMEHTA.

3.2. PaccMoTpeHne 10KYMEHTOB

3.2.1. OcHOBaHueM JuIsi Hadajla aAMWUHHUCTPATHBHOM MNPOLEIYyPBI PACCMOTPEHUS
JOKYMEHTOB, TpPEACTaBICHHBIX 3asBUTENIEM (IIPEACTABUTENIEM 3asBUTENS), SIBISIETCS
peructpanus COTpyAHUKOM apXHUBHOIO OT/AEJIA 3asiBJICHUS U MPUIaraéMbIX JOKYMEHTOB.

3.2.2. CoTpyaHUK apXMBHOI'O OTJI€JIa, OTBETCTBEHHBIN 32 PACCMOTPEHHUE 3asIBICHUSA
(IOKYMEHTOB), OIpEAENsieT, B KAaKOM apXWBHOM (OHJIE HAXOASATCS CBEIEHUS
HEO0OXOIUMBbIE JJI UCTIOTHEHUS 3asBIICHHUS.

3.2.3. MakcuManbHblli CpOK BBIIIOJHEHUS aJIMHUHHCTPATUBHOM MPOLEIYPHL,
Pe1yCMOTPEHHON HACTOSIIIIUM MOPA3/AENIoM, COCTaBisAeT 1 pabouunii JeHb.

3.3. lIpunsATHE pelIeHus 0 BblIaYe APXMBHOM CIIPABKH,
APXMBHOM KOIMM, APXUBHON BBINMUCKHU

3.3.1. OcHoBanweM [ Hayaja aJIMUHUCTPATUBHOW MPOUEIYypbl MPUHSITHUSA
pelIeHus 0 BblJaue apXUBHOM CIPABKH, apXUBHOU KOMHH, APXUBHOMN BBITTUCKU SIBIISIETCS
HAJIM4YKE B JOKyMEHTaX apXUBHOTO ()OH/IA 3alpalliiBaeMbIX CBEICHHIA.

3.3.2. CoTpyJIHMK apXUBHOTO OT/ejla Ha OCHOBAaHWUM IIPUHATOTO PEIICHUS O
BO3MOKHOCTH MCIIOJIHEHUS 3ampoca MO JOKYMEHTaM apXWBHOTO OT/ENa MOJArOTaBIMBACT
aApXUBHYIO CIIPABKY, apXUBHYIO KOTHIO, apXHUBHYIO BBIMUCKY B TeueHue 30 pabounx qHEH.

Cpox MCTOTHEHHUS 3ampoca MOXET ObITh MpoJieH, He Oojiee yem Ha 30 paboumx
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JTHEW ¢ yBEJIOMJICHHUEM 00 3TOM 3asiBUTES.

3.3.3. B caydae OTCYTCTBHSI B apXHMBHOM OTJAEJE 3aIlpalIMBAEMbIX 3asBUTEIEM
CBEJICHUM COTPYJTHUKOM apXUBHOI'O OTJIeJia MOAr0TaBIMBAETCS HHPOPMAITMOHHOE TTHCHMO
B T€UEHHUE 5 pabouux JHEH.

3.3.4. ApxuBHas crpaBKa, apXMBHAasl KOIHWS, apXUBHAs BBIUCKA, THHOPMAIIMOHHOE
MUCHMO 3aBEPSIOTCS MOAMUCHI0 YIOJTHOMOYEHHOTO JOKHOCTHOTO JIMIA W TeYaThio B
TeyeHue 1 paboyero aHs.

3.4. Boigaua (HanpaBJieHHe) pe3yJbTaTa
NpeI0CTABIEHUA MYHMIMNIAIBHON yCIyTru

3.4.1. OcHoBaHueM I Hayaja AaJAMUHUCTPATUBHON MpPOLEAYyphl BbIIaYU
(HampaBJieHUs) PE3YyJAbTATOB MPEIOCTABICHHUS MYHULMINAIBHOW YCIYyTH  SIBISETCA
MOJTOTOBKA AapXWBHOM CIPaBKH, apXWBHOW KOMHWHU, apPXWBHOW BBITUCKH, JIHOO
odopmieHne nHHOPMAITMOHHOTO MTHUCHMA.

34.2. B ciayyae eciu B 3asdBICHUU YKA3aHO, 4YTO IIOJYYEHUE JIOKYMEHTOB,
SABJISIFOLUIUXCS. PE3YIBTATOM MYHHUIIMIAIBHON YCIYyTH, OYJAET OCYIIECTBIATHCA B apXUBHOM
oTHEene, COTPYIHHUK OTJeda, OTBETCTBEHHBIA 32 PACCMOTPEHUE 3asSBICHHS C
IPUIAraéMbIMHU TOKYMEHTaMH, ITPH JINYHOM OOpPAILEHUH:

1) mpoBepsieT TOKyMEHT, YJIOCTOBEPSAIOMIMI JIMYHOCTh 3asBUTENS (IIpEICTaBUTENS
3asIBUTEIIA);

2) mpoBepsieT MOJHOMOYHMS MPEICTABUTENS 3asBUTENS (B Claydyae €Ciu pe3yJibTar
[PEIOCTaBICHUSI MyHUIIMNIATBHON YCIIYTH MOJy4YaeT MPeICTaBUTEIb 3asiBUTEN);

3) BBIJAET 3asBUTENIO APXUBHYIO CIPABKY, apXMBHYIO KOIHUIO, ApXUBHYIO BBIMKCKY,
UH(OPMAIMOHHOE MTUCHMO.

3.4.3. B cnyuyae ecnu B 3asBICHUM 3asBUTENEM (TIPElICTABUTENIEM 3asiBUTEIIS)
YKa3aHO Ha MOJYyYEHUE JOKYMEHTOB, SABJISIOMINXCSA PE3YJIbTaTOM MyHULUIIAIBHOW YCITyTH,
MIOCPEACTBOM IOYTOBOI CBSI3U apXMBHAs CIIPAaBKa, apXMBHAs KOIMs, apXMBHAs BBINUCKA,
UH(QOPMAIIMOHHOE  TNUCHhMO  HAMpPABISAIOTCS  COTPYAHUKOM  apXHMBHOIO  OT/eNa,
OTBETCTBEHHBIM 32 PACCMOTPEHHUE 3asBJICHUS (IIOKYMEHTOB), MO aApecy, YKa3aHHOMY
3asiBUTENIEM (TIPEACTABUTENIEM 3asiBUTENIS) B 3asBJICHUM.

3.4.4. MakcuManbHblii CpPOK BBIIOJHEHUS aJMUHHCTPATUBHOM MPOLEIYPHI,
IpeyCMOTPEHHOM HACTOSIINUM MOIPa3esioM, cocTaBiseT | pabounii 1eHb.

3.4.5. Pe3ynbraTOM aIMUHHCTPATUBHOM MPOLEAYPhl, YKA3aHHON B HACTOAIIEM
nojipaszienie, sABISAETCA MOJMyYeHHE 3asgBUTENEM (MPEICTABUTEIEM 3asBUTENS) pe3yibTaTa
IPEIOCTABICHUS MyHUIIUNAIBHON YCIIYTH.

3.5. [IpenocTraBieHue B YCTAHOBJEHHOM MOPsiAKe HHPOpPMAIUN 3asiBUTEJIAM U
o0ecrneveHue 10CTyNA 3asiBUTeJIel K CBeIeHMSIM 0 MYHUIIUNIAJILHOM ycJiyre B
3JIEKTPOHHOM (popMe

3.5.1. IlpenocraBneHue B yCTAaHOBICHHOM MOPSJKE WH(POPMAIUHA 3asSBUTEISIM U
o0OecrieyeHue J0CTyna 3asgBUTENEM K CBEACHUSM O MYHHMIMOAIBHOW  yCIIyre
OCYIIECTBIISIIOTCSI MYTEM Pa3sMELICHHs] CBEACHUW O MYHULMIIAIBHOW YyCIyre B
pEruoHaIbHOM TOCyJapCcTBEHHOM MH(OpMalMOHHON cucTeMe «PeecTp rocyaapCTBEHHBIX
U MYHUIUTNATIBHBIX ycayr (pyHkuuii) CmosieHCKOM obnactu» (nmanee Takxe - Peectp) u
PernonansHOM nopTase ¢ nociaeayomuM pasMenIeHneM CBEAEHN B ETMHOM noprare.
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3.5.2. Tlonoxxenne o EnuHoM moprane, a Takxke TpeOoBaHus K PermoHaibHOMY
nopTaity, MOPSJAKY pa3MEIeHHs] Ha HUX CBEJACHUN O MYHUIMIIAIbHBIX YCIyrax, a Takke K
MEPEYHIO YKA3aHHBIX CBEICHUW YycTaHaBiauBaroTcs I[IpaBurensctBoM Poccuiickou
denepanuu.

3.5.3. C ucnonws3oBanueM EauHoro moprana, PermoHasbHOrO mnoprana 3asBUTEINIO
MPEAOCTABISAETCA TOCTYI K CBEAECHUSAM O MYHUIMIIAJbHON YCIyre, yKa3aHHbIM B ITyHKTE
1.3 pazgena 1 Hacrosiero AIMUHUCTPATUBHOTO PErIaMEHTa.

3.5.4. CoTpyIHUK AJIMHHHUCTpAIMU, OTBETCTBEHHBIN 3a pa3MELICHUE CBEACHUW O
MYHULIUNIAIBHON yCIIyre, OCYUIECTBISET pPAa3MEIICHUE CBEACHUH O MYHUIMINAIBHOU
yciyre B Peectpe B cooTBercTBUHM ¢ [Topsiakom ¢hopMHUpOBaHUS U BEJCHUSI PETMOHATBHBIX
rOCyJapCTBEHHBIX  HMHPOpPMAIMOHHBIX  cucTeM  «Peectp  rocymapcTBEHHBIX U
MYHUITUTATBHBIX yeayT (hyHkmmi) CMmoneHckon oomactu» u «llopTan rocygapcTBeHHBIX
U MyHUIUMOAIBHBIX yciuyr (dyHkuuil) CMoJeHCKOW o0macTw», yTBEPKICHHBIM
pacniopspkenreM A Munuctpanuu CmosneHckoi oomact ot 26.04.2010 Ne 499-p/agm.».

3.6. ITopsinok ocyuiecTBICHUS AIMUHUCTPATUBHBIX
npoueayp B 3JIeKTPOHHOH ¢opMe, B TOM YHCIe
¢ ucnoJib3opanuem Equnoro moprasna

3.6.1. Ilpu mnpenocTaBi€HUHM MYHHUIMNAIBHOW YCIyTH B 3JIEKTPOHHOU (opme
nocpeAcTBOM EQMHOro mnoprana OCYHIECTBISIOTCSA CIEAYIOIINAE aJIMUHUCTPATUBHBIC
JICHCTBUA:

1) monyyeHue nHGOPMALIMK O MOPSIAKE U CPOKAX MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIYTH;

2) opmupoBaHue 3anpoca 0 MPeJOCTABICHUH MYHUIIMITAIbHON YCIIyTH;

3) mpueM M perucTpairsi B yIOJHOMOUYEHHOM OpraHe 3ampoca, HeOoOXOAMMOTo s
MIPEAOCTABJIEHUS MYHHUIIUNIATIBbHOMN YCIYTH;

4) mnomyyeHuWE CBEJEHUW O XOJie BBINOJHEHUS 3ampoca O MPeAoCTaBICHUU
MYHULHUNAIBHON YCITYTH;

5) mosty4eHue pe3yabTaTa mpeloCTaBICHUS MyHUITUIATbHON YCIYTH;

6) oCyIIeCTBICHUE OLICHKN KayecTBa MPEeA0CTaBICHNUS MyHULIUIAIBHOMN yCIyTH;

7) nocynebHoe (BHecyaeOHOe) oOkalloBaHHWE PEIIeHUN W JeUCcTBUM (Oe3aericTBu),
OPUHATBHIX (OCYIIECTBIIEMBIX) B XOJE MPEAOCTAaBICHHUS MYHULHUIAIBHON YCIyTd
JOJKHOCTHBIMH JIUIIAMM.

3.6.2. Ilpu mpemocTaBiIeHUM B YCTAHOBICHHOM TMOPSJIKE WH(POPMAIUHA 3asSBUTEIS
o0OecrieyeHue JIOCTyNa 3asgBUTENI0 K CBEIEHUSAM O MYHUUMIAIBHOM yciyre
OCYWIECTBIISIETCS MYTEM Pa3MEIICHUsI CBEACHHM O MYHHIMIIAIIBHON yciiyre B Peectpe ¢
MOCJIEAYIOIIUM Pa3MEIICHUEM CBEICHUM Ha ENUHBIN mopTa.

TpeboBaHus K MOPSIAKY pa3MEILEHHs CBEJICHUM O MyHUIIUNIAIbHON YCIyTe, a TaKXkKe K
MEPEYHI0 YKAa3aHHBIX CBEACHUM ycTraHaBiuBawoTcs IIpaBurensctBom Poccuiickoit
Qenepauuu.

3.6.3. Ilpu nopmaue 3asiBUTENIEM, UMEIOIIMM MOATBEPKICHHYIO YYETHYIO 3alUCh B
Enunoli cucreme uaeHTu@uKkauuu v ayTeHTUu(ukauumu Ha EnumHoMm moprane, 3ampoca
HEOOXOMMOI0 JJisi MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyrd, (pakToM mpHema Takoro
3ampoca ABISETCA MOCTYIJIEHUE B YIIOJHOMOYEHHBIN OpraH COOTBETCTBYIOLIETO 3a1Ipoca U
MIPUJIAraeMbIX K HEMY TOKYMEHTOB.


consultantplus://offline/ref=7C08A66E940600F794A9FF57F22A11C4EB6FEF0BBB1C207746CDBEE25474ADC863BE466C14E37773485FA0UDF7I
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dopMupoBaHHEe  3ampoca  3asABUTEIEM  OCYIIECTBIAETCS  CaMOCTOATEIBHO
MOCPEJICTBOM 3aI0JIHEHUS AJIEKTPOHHON popMbl Ha EnriHOM moprasie 6€3 He0OXO0IUMOCTH
JIOTIOJIHUTEJIBHOM MOJ1auu 3anpoca B KaKou-1n0o uHoM dopme.

dopMmaTHO-JIOTUYECKasT MpPOBepKa CHOPMUPOBAHHOIO 3alpoca OCYUIECTBISETCS
aBTOMATUYECKH TOCIIE 3alOJHEHUS 3asBUTENIEM KaKJIOTO U3 IMOJIEH 3JIEKTPOHHOU (HOpMBI
3anpoca. [Ipu BBISIBICHMM HEKOPPEKTHO 3alOJHEHHOTO IOJISI DJIEKTPOHHOM (OpMBI
3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBJICHHOW OIIMOKM U TOpSAKE ee
YCTpaHEHHUs] TOCPEJICTBOM  HMH(POPMAIMOHHOTO COOOIICHUSI HEMOCPEACTBEHHO B
AJIEKTPOHHOM (hopMe 3ampoca.

[Tpu popMupoBaHum 3ampoca 3asiBUTEIb MOXKET OCYIIECTBUTD:

- KOMIMPOBAaHUE U COXPAHEHUE 3arpoca B 3JIEKTPOHHOM BUJIE;

- COXpaHEHHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (JOpMY 3ampoca 3HaYCHHUH B 000
MOMEHT II0 KEJIaHWIO 3asBUTENSI, B TOM YHWCJIEe TPU BO3SHHUKHOBEHHH OIIMOOK BBOJA U
BO3BpaTe JIsl IOBTOPHOTO BBOJIa 3HAYCHHM B 3IEKTPOHHYIO (OopMy 3ampoca;

- BO3BpaT Ha J0OOM W3 3TAmoB 3allOJIHEHHS AJIEKTPOHHON (opmbl 3ampoca 0e3
MIOTEPH paHee BBEACHHON HH(POPMAIIH;

- Mody4yeHue OecCpOYHOro JoCTyna B JMYHOM KaOuHeTe 3asBuTessd Ha EnuHoM
nopTaje K paHee MoJaHHBIM 3asBUTEIIEM 3a1pOcaMm;

- TMIPUKPETJICHUE JOKYMEHTOB, HEOOXOIUMBIX /ISl TIPEJOCTABICHHUS MyHUIIUIAIBHOMI
YCIYTH, TPEAyCMOTPEHHBIX MMYHKTOM 2.6.1 HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTa
B DJICKTPOHHOU (hopme.

[IpenocraBnenne MyHUIIMIAIBHOM yCIyrd HAYMHACTCS C MOMEHTa IMpHeMa |
pEerucTpalnuy B YIOJHOMOYEHHOM OpraHe 3ampoca B (opMe 3JIEKTPOHHOIO JOKYMEHTa U
pUaraeMbIX K HEMy TOKyMEHTOB.

JlanpHeWmMe aIMUHUCTPATUBHBIC MPOIEAYPHl W JCUCTBUS OCYIIECTBISIOTCS B
NOpAJIKE, MPEAYCMOTPEHHOM IMyHKTaMu 3.3 - 3.5 HacTosIIero pasaena.

3.6.4. Ilpu mnpenocTaBI€HUHM MYHHMIMNAIBHOW YCIYyrd B DSJIEKTPOHHOU (opme
3asBUTENIO HAIIPABIISIETCS:

1) yBegomiieHre 0 pUeMe U PErucTpaluu 3arpoca;

2) yBenoMJieHHE 00 yCTpaHEHUU HEJIOCTATKOB (MPU HEOOXOAUMOCTH);

3) yBegoMIIeHHE O MPEOCTABICHUH MYHUIIUITAILHON YCITYTH;

4) yBenomiieHre 00 OTKa3e B MPEJIOCTAaBICHUN MYHUIIUIAIBHON YCIyTH.

3.6.5. 3adBUTENb MOXET OLICHUTh KadyeCTBO MPEIOCTABICHUS MYHULUIAIBHON
YCIIYTH B 3JIEKTPOHHOU opMme nocpencTBoM ExanHoro nopraia.

3.6.6. 3asgBuTEnb HUMEET NPABO TMOAATh >KAJIOOy HA pEIIeHUs U JEeUCTBUS
(Oe3melicTBUE)  NOJDKHOCTHBIX — JIMI, COTPYJHUKOB  YIOJHOMOYEHHOTO  Oprasa,
OCYILIECTBJISIONIETO TMPEIOCTaBICHUE YCIYyrH, C HCMoiab30BaHueM cetu «uTepHer»
MOCPEJICTBOM TMopTana (enepanbHOM TrocyJapCcTBEHHOM WH()OPMALMOHHOM CHUCTEMBI
nocynedHoro (BHecyaeOHoro) ooxanoanus (https://do.gosuslugi.ru/), EnuHoro nopraina.

4. @opMbI KOHTPOJISI 32 MCIIOJTHEHHEM AJIMMHUCTPATUBHOIO PerjiaMeHTa

4.1. ITopsiaok ocyniecTBIEHUS TEKYHIET0 KOHTPOJIsI 32 COOTI0IeHUEM
U MCTIIOJIHEHHEM OTBETCTBEHHBIMHM J0JKHOCTHBIMHU JIMLIAMH T0JI0KEHU
HACTOSIIIEr0 AIMUHUCTPATHUBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX
MPABOBBIX AKTOB, YCTAHABJIUBAIONIUX TPeOOBAHMS K MPEI0CTABICHUIO


https://do.gosuslugi.ru/
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MYHUIMIIAJIBHOU YCJIYI'H, 2 TAKKE IPUHATHEM peLieHu
OTBETCTBECHHBIMH JTULAMU

4.1.1. PykoBoaurenp annapata AIMHUHUCTPALMU OCYIIECTBISAET TEKYIINI KOHTPOJIb
3a COOJIIOJICHUEM IOCJIEeI0BATEIbHOCTH JEHCTBUN, ONMPEEICHHBIX aIMUHUCTPATUBHBIMU
MPOLIEAYPAMH T10 MPEAOCTABICHUIO MyHULIUITAIIBHON YCITYTH.

4.1.2. Tekymuid KOHTPOJb OCYUIIECTBISETCS IYTEM IPOBEACHUS PYKOBOJIUTEIIEM
WIK YIOJTHOMOYEHHBIMHM JIMIIAMH TPOBEPOK COOJIOJIEHUS TMOJO0KEHUNW HACTOSIIET0
AJIMUHUCTPaTUBHOTO PEIJIAMEHTA, BBISBICHUS W YCTPAHEHUs HAPYLICHW MpaB
3asiBUTENIEH, paCCMOTPEHMS], TOJATOTOBKU OTBETOB Ha OOPAILEHUS 3asBUTEIIEH.

4.2. llopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJICHHUS MIAHOBBIX
U BHEIVIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa MPeA0CTABJICHUS
MYHHUIMTAJBHON YCIYTId, B TOM YHUCJIe TOPSAOK U (POPMBI KOHTPOJIS
32 MOJIHOTOM M KA4eCTBOM IPeI0CTABJICHUS
MYHUIIUNAJIbHON YCJIYTH

4.2.1. TlpoBepku MoOryT OBITh IUIAHOBBIMHU (OCYIIECTBISIIOTCS HA OCHOBAHUU
MOJIYTOI0BBIX MJIU TOJIOBBIX TJIAHOB pab0Thl AJJMUHUCTPALIMM U BHEIJIAHOBBIMH.

4.2.2. BHemnaHOBbIE MPOBEPKH MPOBOJATCA B cllydyae OOpallleHHs 3asiBUTENS C
ajno0ol Ha pelieHus U neucTBus (0e31ecTBUE), TPUHATHIE U OCYILECTBIISIEMBIE B X0J1€
NPEAOCTABICHUS MYHUIIMIAIBHON YCIYTM JOKHOCTHBIMH JIMIIAMHU, MYHUIIUNAIbHBIMU
CIIy’KalllUMH, TOCTYIUIEHHS OT OPTraHOB TI'OCYJIAapCTBEHHOM BIJIACTH, OPraHOB MECTHOTO
camoympaBienusi, CMMW wunbopmanmm o HapylmeHUSIX B XOJA€ MPEAOCTaBICHUS
MYHULIUTTATBHON YCITyTH.

4.2.3. IlnaHOBBI KOHTPOJb 32 IMOJHOTOM M KAad4eCTBOM IMPENOCTaBICHUS
MYHULUNAIBHON YCIYyTH OCYIIECTBISETCS B XOAE MPOBEACHUS IPOBEPOK B COOTBETCTBUU
C rpapuKOM TIPOBEJICHUS TMPOBEPOK, YTBEPKAEHHBIM [J1aBOM MYHHUIIUIIAIBEHOTO
00pa3oBaHUs.

4.2.4. Pesynbrarel mpoBepku OGOPMIAIOTCS B BHUJE CHpPaBKU, B KOTOPOH
OTMEYAIOTCS BBISIBJIEHHBIE HEJJOCTATKH U MPEJITIOKEHUS 110 UX YCTPAHECHHUIO.

4.2.5. Tlo pe3ysbTatam MNPOBEICHHBIX MPOBEPOK B CIy4dae BbISBICHUS HAPYUICHUUN
npaB 3asBUTEIEH OCYLIECTBIISETCS MPUBJICUYCHUE BUHOBHBIX JHUI[ K OTBETCTBEHHOCTH B
COOTBETCTBHH C (peepaibHbIM U 00JIACTHBIM 3aKOHOAATEIIbCTBOM.

4.3. OTBETCTBEHHOCTh MYHHUIIUNAJIBHBIX CJIYKANAX
OpPraHa MeCTHOI0 CAaMOYNPABJIEHUS, I0/LKHOCTHBIX JIMII 32 PellleHusl
U aeiictBus (0e31eicTBHE), IPUHUMAaeMble (0CylIeCTBIsieMble)
B X0/Ie NPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH

4.3.1. CoTpyIHHKM apXMBHOI'O OTJAEJIA HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
COOJII0JIEHUE CPOKOB U MOCIEA0BATEIbHOCTH COBEPIICHUS aIMUHUCTPATUBHBIX JIEUCTBUIA.
[lepcoHanpHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIAL, MYHUUUNAIBHBIX CITyXKaIIUuX
3aKPEIUISETCA B UX TOJPKHOCTHBIX MHCTPYKIHMSIX.
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4.3.2. B cnyuae BBIABICHUS HaApyLICHHW BHHOBHOE JIMLO TIPUBJIEKAETCS K
OTBETCTBEHHOCTHM B  TMOpSJIKE, YCTAaHOBJIEHHOM  (efepalbHbIM H  O0OJACTHBIM
3aKOHOJATEIBCTBOM, HOPMAaTUBHBIMH IPABOBBIMU aKTaMU AJIMUHHUCTPALIUH.

4.4. ITos10:xeHUSA, XapaKTEePU3YIOLIHE TPEOOBAHNS K MOPSAKY
U opMaM KOHTPOJIsI 32 MPe0CTABJIeHMEeM MYHHUIMIIAILHOMN yCJIyTIH,
B TOM YHCJIE CO CTOPOHBI I'PAKAAH, UX 00beIMHEHUIl N OpraHu3auui

I'paxxnane, ux oOObBENMHEHMS] W OpraHU3alldd BIIpaBe NOJIy4aTh WHOOPMAIUIO
O NOPSAKE NMPEAOCTABICHUS MYHULIMIIAJBHOW YCIIYTH, a TAK)XKE HAIPABJIATH 3aMEYaHUs U
MPEIJIOKEHUST [0 YJIYYIIEHWK0  KayecTBa W JOCTYHNHOCTH  IIPEAOCTaBJICHUSA
MYHHIUIIAIIBHON yCIYTH.

5. JocyneOHblii (BHeCy1eOHbI) MOPSA0K 00:KAT0BAHNUS PellleHUl U JeiicTBUIl
(0e3meiicTBHS) Oprana, NpPeaoCTABIAIIIET0 MyYHHIUNIAJIBHYIO YCJIYTY, a TAKIKe
TOJKHOCTHBIX JIMI, MYHUIMIIAJIbHBIX CJIY’KalHX

5.1. 3asgBuTEenu UMEIOT MPaBO 00XKaJIOBaTh PEIICHUS U JIeUcTBUA (Oe3eicTBue)
opraHa, MpPEJOCTABIISIONIEr0 MYHHMIMIAIBHYIO YCIYry, JOJDKHOCTHBIX JIMI[ Oprasa,
PENOCTABISAIOIEr0  MYHULUUMIAJIBHYIO  YCIYTry,  MYHUIMOAJIbHBIX  CIIy)KalllHX,
IPUHUMAEMBbIE U OCYUIECTBIISIEMbIE B XOJI€ MPEIOCTABICHUS] MYHULUIAIbHON YCIYTH, B
JnocyneOHOM (BHECY1I€OHOM) MOPSIIKE.

5.2. [IpenmetoM nocyaebHOro (BHECY1€0HOT0) 00XKaT0BaHUS SIBJISIOTCS PEIICHUS U
neictBua  (Oe3meiicTBUE) opraHa, MPEeAOCTaBISIONIET0 MYHHUIIMIAIbHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeAOCTaBIAIONIET0 MYHHUIUIAIBHYIO YCIyry, Ju0o0
MYHULHUNAIBHOTO CITY’KaIlEro.

3asBUTEb MOKET 0OPATUTHCS C KAJIOOOM B CIEAYIOMIMX CITydasx:

1) HapyumieHMss CpoKa perucTpaluy 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHULHUNAIBHON YCITYTH;

2) HapyuIeHUs CPOKa MPEIOCTABICHHUS] MyHUIIUITAIBHOW YCIIYTH;

3) TpeboBaHMs y 3aABUTENS JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATHUBHBIMHU
mpaBoBbIMU akTamu Poccuiickon @enepanni, HOPMATUBHBIMH MPABOBBIMU aKTaMHU
CMoneHckol 00y1acTH, MYHHMIIMMAIBHBIMA TIPABOBBIMU aKTaMH MYHHUITUTIATHHOTO
oOpazoBanus «II0UMHKOBCKUN MyHUITMTIATBHBIA OKpYr» CMOJIEHCKOUW obOnactu (manee -
MYHHUITUTIATHBHOTO 00pa30BaHus) IS TPEAOCTABICHUS MyHUITUTIATFHOW YCITYTH;

4) orkaza B nIpHEME Yy 3adBUTENS JOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX
MPEIyCMOTPEHO HOPMATUBHBIMM NpaBOBbIMM aktamu Poccuiickon ®Depepanuu,
HOPMAaTUBHBIMM  TpPaBOBbIMH  akTamMu CMOJEHCKOW 00JacTh, MYHUIUIAIbHBIMU
OpPaBOBBIMM  aKTaMHW  MYHULHIAIBHOTO  00pa3oBaHUs Uil  NIPEIOCTaBICHUS
MYHULIUTTATBHOU YCITYTH;

5) oTka3a B MpPeJOCTABICHUH MYHULIMIIAIILHON YCIyTH, €CJIM OCHOBAaHUS OTKa3a HE
peayCMOTPEHbI (PeiepaibHbIMU 3aKOHAMU U MPUHSITBIMU B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTUBHBIMM [paBOBbIMM akTaMu Poccuiickon @enepanuuu, HOPMATUBHBIMU
npaBoBbIMH akTaMu (CMOJIGHCKOM 00JacTH, MYHUIMIMAJbHBIMU TPABOBBIMU aKTaMH
MYHUIIMNIATBHOTO 00pa30BaHus;

6) TpeOOBaHUA y 3asBUTENS MIPU MPEJOCTABICHUN MYHULIUNIATLHON YCIyTH TUIAThl,
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HE NPEAyCMOTPEHHOW HOPMAaTUBHBIMHU IIpaBOBBIMU akTamMu Poccuiickon dexnepaunuu,
HOPMATUBHBIMM  MPAaBOBbIMU  akTaMu CMOJIEHCKOW 00JIacTH, MYHHULMIAIbHBIMU
PaBOBBIMU AKTAMU MYHHUIIMIAIBHOTO 00pa30BaHUs;

7) oTkaza opraHa, MPeJOCTABIISIIOUIETO0 MYHHUIIMNAIbHYIO YCIYTY, JOJKHOCTHOIO
JUIa OpraHa, NPEAOCTABISAIOIIET0 MYHUUUIAIBHYK YCIyTry, B  HUCIpPaBICHHUU
JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe MPelOCTaBICHUS
MYHUIIMNATBHOW YCIYTH JOKyMEHTaxX Ju00 HapyIIeHUs YCTAHOBJIECHHOTO CpOKa TaKUX
WCTIPABJICHUM;

8) HapylleHUs CpoKa WIM MOpSAKAa BbIJAYM JOKYMEHTOB II0 pe3yJibTaram
IIPEIOCTABICHUS MyHULIUNIAIBHOW YCIIyTH.

5.3. B ciyyae ecnu NpUYUHBL, IO KOTOPBIM OTBET IO CYLIECTBY ITOCTaBJICHHBIX B
*ajo0e BOMPOCOB HE MOT ObITh AaH (HE ObUTM YCTpaHEHBI), 3asSBUTEIh BIPABE BHOBD
HalpaBUTh >Kalo0y B OpraH, NPEJOCTaBISIOUIMN MYHULIUIANBHYIO YCIyTy, WIN
COOTBETCTBYIOIIEMY  JOJDKHOCTHOMY JIMIy, HPEJOCTABISIIOLIEMY MYHHUIUMIAIBHYIO
YCIIYTY.

5.4. 3asButrens BHpaBe MOAATh KajJol0y MO TOYTe, C HUCHOJIb30BAHUEM
UH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn  «WHTepHeT», oduumampHOro caifra
oprasHa, npeAoCTaBIIAIOIIEr0 MyHULIUIIAJIBHYIO YCIyTy, MOCpeaAcTBOM EnuHoro noprana u
(wn) PermoHanmpHOrO moprana, a Takke Kajoda MOXKET ObITh MPHUHATA MPHU JIMYHOM
npueme 3agBuTend. KamoObl Ha pElIeHHs, TMPUHATHIE PYKOBOJUTEIEM Oprasa,
IPEIOCTABISAIOIIEr0 MyHULUIIATBHYIO YCIIYTY, IOJIal0TCs B BBILIECTOSAUINI OpraH (IIpu €ro
HaIM4MM) JMOO B cCllydyae €ro OTCYTCTBUS PAacCMATPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJMTENEM OpraHa, MpeJOCTABISIIONIEr0 MyHUIIUIAIBHYIO YCIYTY.

5.5. KanoOa, moctynuBiiasi B OpraH, IpeIoCTaBISIONUNA MYHUIIMITAIBHYIO YCIIYTY,
MOJJIEKUT PACCMOTPEHUIO JIOJHDKHOCTHBIM JIMIIOM, HAJEJIECHHBIM IOJHOMOYHUSAMH IO
PAaCcCMOTPEHHUIO KaJl00, B T€UEHUE MATHAAUATH paboUuX THEW cO JHS €€ perucTpaluu, a B
cillyqae O0O0KaJloBaHUsI OTKa3a opraHa, MPEAOCTaBISIOIIET0 MYHULUIAIbHYIO YCIYTy,
JOJDKHOCTHOI'O JIMIA OPraHa, NPEeIOCTaBISIOIIEr0 MyHUUUINAIBHYIO YCIYTy, B IpHUEME
JIOKYMEHTOB y 3asBUTEJIS MO0 B MCMPABICHUU AOMYIICHHBIX OMEYaTOK W OMIMOOK MM B
cillyyae O00’KajJoBaHUSl HApPYLIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX MCHPABICHUA — B
TeueHue 5 pabouux JHEH CO JTHS €€ peruCTpaIlnH.

5.6. Kanoba noikHa conepxarh:

- HAUMEHOBAaHUE OpraHa, MPeAOCTaBISIIONIET0 MyHUIMITATIBHYIO YCIYTY, (hamMuiuto,
UM, OTYECTBO JOJKHOCTHOTO JIMI]A OpraHa, MpeJOoCTaBISIIOIIEr0 MYHHIIMIAIbHYIO
yCiayry, Ju00 MYHHIIUMIIAIBHOTO CIYy)Kalllero, pelieHus W JeilcTBus (0e3nericTBue)
KOTOPBIX 00KaITyIOTCS;

- (amunuio, ums, oTuecTBO (MOCIEAHEEe — MPU HAIUYUM), CBEACHHUS O MECTE
KUTEJIbCTBA 3aABUTEIIS, CBEJICHUS O MECTE HAXOXK/ICHUSI 3asIBUTEIISI — FOPUIUYECKOTO JIUIIA,
a Takke HOMep (HOMepa) KOHTAKTHOro TeiedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI
(mpu HaIM4YMU) W TOYTOBBIM ajapec, MO KOTOPHIM [JOJKEH ObITh HAlpaBlIeH OTBET
3asIBUTEIO;

- cBelieHUSI 00 OOXKalyeMBbIX pelIeHUusX W JeicTBusx (0e3aeiicTBUU) opraua,
NPEAOCTABISIONIEr0  MYHULMNAIBHYIO  YCIyTy, JOJDKHOCTHOIO — JMIA  OpraHa,
IIPEIOCTABISAIONIETO0 MYHULIUIIATIBHYIO YCIYTY, JTM00 MYHUIIMIAIBHOTO CIY>KaIlEero;

- JIOBOJBI, HAa OCHOBAaHWM KOTOPBIX 3asiBHUTE]Ib HE COIJACEH C pELICHUEM U
neiicteueM (Oe3neiicTBHEM) OpraHa, MPEJOCTABISIIONIETO MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpeAOCTaBIIAIONIEr0 MYHUIUIAIBHYIO YCIyry, Ju0o
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MYHUIIUTIATBHOTO CITy’Kallero. 3asiBUTEIEM MOTYT ObITh MPEICTaBICHBI JOKYMEHTHI (IIpH
HaJIMYUH), TIOATBEPKIAFOIITUE JOBOJIBI 3asIBUTEIS, TUOO X KOTIHH.

5.7. Tlo pe3ynapTaTam pacCMOTPEHHUS KaJIOOBl OpraH, MPEIOCTaBISIONINN
MYHHIUIIAIBHYIO YCIIYTYy, IPUHUMAET OJHO U3 CIEAYIOLIUX PELICHUM:

- YIIOBJETBOPUTH XKajio0y, B TOM umciie B (OpME OTMEHBI MPUHATOTO PEIICHUS,
WCIIPABJICHUS JOMYIICHHBIX OIMEYaTOK W OMMOOK B BBIJIAHHBIX B PE3yibTaTe
MPEAOCTABICHUS MYHULUNAIBHOW yCIYTHM JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEACTB, B3UMAHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMH IPABOBBIMU aKTAMU
Poccuiickoit denepaiiuu, HOPMATUBHBIMU NPaBOBbIMU akTamu (CMOJEHCKOM o00sacTy,
MYHUITUTIATHHBIMUA MTPABOBBIMU aKTaMHU MYHHUIIMIIAJLHOTO 0Opa30BaHUs, a TAaKKE B MHBIX
dbopmax;

- OTKa3aTh B YJIOBJICTBOPEHUHU KATOOBI.

He mno3gnee paHsA, crnepyromiero 3a AHEM MPUHIATHA PEUICHHS, 3aiBUTEIIO B
MUCbMEHHON (hopMe U MO KeJTaHUIO0 3asABUTENS B SJIEKTPOHHOM (popMe HampaBisieTcs
MOTHBUPOBAHHBINM OTBET O PE3yIbTaTaX PaCCMOTPEHUS KaTOOBI.

5.8. B ciydae ycTaHOBJIEHUS B XOJA€ WIH MO pe3yjbTaTaM PacCMOTPEHHUs KajoObl
MPU3HAKOB COCTaBa AJMUHHUCTPATUBHOIO MPABOHAPYIIEHUS WIH MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, HAJIEJICHHOE TTOJITHOMOYHSIMU 110 PACCMOTPEHHIO JKallod Ha perieHus,
NPUHATHIE PYKOBOJIMTEIIEM OpPraHa, MPEJOCTABISAIONIET0 MYHUUUIAIBHYIO YCIYTY,
HE3aMEJINTEIBHO HAMPABIISET UMEIOIIMECS MAaTepUaIbl B OpTraHbl MPOKYPATYPHI.

5.9. 3asgBuTenu BIpaBe 00KaJIOBaTh PELICHUS, IPUHATHIE B XOJ€ MPEIOCTABICHUS
MYHUIIUTIATBHOU yCIIyTH, AeHCTBUS (0e3/1elicTBHE) JOIKHOCTHBIX JIUI] OPraHOB MECTHOTO
caMOYTpaBJIeHUs, IPEIOCTABISIONINX MYHUIIUTIATBHYIO YCIYTY, B CyJ€OHOM MOPSIJIKE.



19

[Ipunoxenue

K AJIMUHHUCTPATUBHOMY pEeriIaMeHTy,
YTBEPKICHHOMY MIOCTAHOBJICHUEM
AJIMUHUCTpAIUU MYHHUIUTAIBHOTO
oOpazoBaHUs «IlounHKOBCKHI
MYHULHNAIbHBIA ~ OKpyr»  CMOJEHCKOM
00JacTH OT «___ » 2025 Ne

(I71s1 FOPUINYECKUX JIHIL - TTOJIHOC HAMMEHOBAHUE, il (pu3udeckux il - @UO, peKBU3UTHI
JIOKyMEHTAa, YJIOCTOBEPSIIOIIETO TUIHOCTH )

MecToHaxoxaeHNe (mecto KUTEIHCTBA) 3asBUTENS

(ISt FOPUANIECKOTO JINIA - IOPUANISCKUN U (GaKTHIECKUH ajpec; GU3NIECKOTro JIHIA - aapec
MeCTa PEerHCTPalui U (PaKTHIECKOTO MPOKUBAHII)

B JIMIIC
(pamunust, IMs1, OTYECTBO M JOIDKHOCTD NTPEACTABHUTEINS 3asIBUTEIIS)
,HCfICTBYIOHICFO Ha OCHOBE{HI/II/I2

k)

(HauMeHOBaHME, HOMEP U JaTa JOKyMEHTA, yIOCTOBEPSIONIETO OJTHOMOYHS TIPEICTaBUTEIS
3asIBUTEJIS)

KonrakTtHbie TenedoHsl ((pakc):

e-mail (mpu HaIMUMN):

3asBJIEHUE O BbIIAUY€ APXUBHOMW CIIPABKH,
apXUBHOW KOIHUH, APXUBHOW BBITUCKHU

[Ipomry BBIJIATh apXUBHYIO CIIPaBKY apXUBHYIO KOIIHIO, apXUBHYIO
BBIITHCKY 3a roa

(o craxe pabotbl, 3apaboTHOW TulaTe (yKa3aTh Ha3BaHUE MecCTa PadOThHI), O MPEIOCTaBICHUU
3eMEJBbHOr0 y4YacTKa MOJ[ CTPOUTENILCTBO JKHJIOIrO JoMa, rapaxka (ykasaTb ajpec, MecTo) O
MPO’KUBAHUY HA OCHOBAHUU MMOXO03SHCTBECHHON KHHUI'H)

3asiBUTEIIb:

(®.N.0., 1oMmKHOCTh MPEACTABUTENS FOPUITUSCKOTO (moanuce) (mara)

muna; ©.1.0. ¢usnueckoro auia)

K 3asBnenuto npunararoTcs Cleyroume J0KyMEHTHI:
1. Konus Tpyn0BOM KHUKKH.

2. JIOBEpEHHOCTb.

3. CBUAETENBCTBO O CMEPTH.
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A naro cormacue Ha 00paboTKy (cOop, cUCTEMaTu3allvio, HAKOIJIEHWe, XpaHEHHUe,
YTOUHEHHE, WCIOJb30BaHUE U IMepefady) IMEepPCOHANbHBIX JaHHBIX B COOTBETCTBUU C
®enepanbubiM 3aKOHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHanbHbIX HaHHBIX». O3HAKOMIIEH C
TEM, YTO MOTY OTKa3aThCsi OT 00paOOTKH MOUX MEPCOHAIBHBIX JAHHBIX, ITOJaB COOTBETCTBYIOIIEE
3asiBJICHHE.

Cnoco0® mnosiydeHHsl pe3yiabTaTOB MYHHULMIIAIBHOM YCIYrH: JIMYHO B apXMBHOM
oTHeNe, TIOYTOBBIM OTIIPABIECHUEM IO aApPECy, YKa3aHHOMY 3asBUTENIEM (HYXHOE
NOTYEPKHYTh).

3asBUTENb
(mpencTaBUTENb 3aSBUTEIIS):

(monmucek) (®.1.0.)

« » 20 1.
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