[TPOEKT

AJIMUHUCTPALIMS MYHULIMIIAJIBHOTI'O OBPABOBAHUS
«[TOYMHKOBCKHUM PAMOH» CMOJIEHCKOM OBJIACTU

ITOCTAHOBJJIEHHUE

oT Ne

OO0 yTBepkJeHUU AJMUHUCTPATUBHOTO
periiaMmeHTa MPEOCTABIICHUS
rocyJapCTBEHHOMN yCIIyTU
«IIpenocraBieHue mnuIaM, KOTOpbIE
OTHOCWJIMCh K KAaTETOpUH NIE€TEH-CUPOT
U JIeTei, OCTaBIIMXCS 0€3 MomedYeHus
poauTene, Ul U3 Yucia AETEH-CUPOT
U JIeTei, OCTaBIIUXCSA 0€3 MONeYEeHUs
poauTener, W JOCTUINIM Bo3pacta 23
JeT, cepTuduUKaTta Ha OJHOKPATHOE
MOJIy4YeHUE MEphl TOMJIEPKKU B BHUJIEC
€AMHOBPEMEHHOM BBITIIATHI Ha
npuoOpeTeHne 0J1ar0yCTpOEHHOI'0
YKUJIOTO TIOMEILIEHUSI B COOCTBEHHOCTh
WIM ISl TIOJTHOTO TOTAIIeHUs] KpeauTa
(3aiima) 1O JOTOBOPY, 00s3aTEILCTBA
3aeMIIMKa MO0 KOTOPOMY OO€CTeueHbI
UIIOTEKOWN, nepeIaHHoN Ha
MYHUITUTIATBHBIA YPOBEHB

B cooTBeTcTBMM C TMOCTaHOBJICHUEM AJIMUHUCTpPAlMUd MYHUIUNAIHHOTO
obpazoBanus «IlounmakoBCKH paiton» CMomneHnckoi obmactu ot 16.03.2011 roga Ne 41
«O0 yTBEepXKIEHUM TMOpsAJIKa pa3padOTKU U YTBEPKICHUS aAMUHUCTPATUBHBIX
pPErIaMEHTOB MPEAOCTaBICHUSI MYHUIIMIAIBHBIX YCIYr» (B peIaKlIHUH MMOCTAHOBJICHUS
AIMUHHCTpAlUM ~ MYHHUIMOAIbHOrO  oOpa3oBaHuss  «IlOYMHKOBCKUU  paiioH»
Cmonenckorr obmactu ot 04.10.2011 roma Ne 141 «O BHeceHWM H3MEHCHHI B
MOCTAHOBJICHUE AJIMHHUCTpPAIlUM MYHUIUNAIBHOTO 00pa3zoBaHusi «llouyMHKOBCKUIA
paiton» Cmonenckoit oomactu oT 16.03.2011 roga Ne 41»),
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AJIMUHHUCTpaALMs MYHUIUOANBHOTO oOpa3oBanus «llOYMHKOBCKUN palioH»
CMouieHCKOM 00aCTU IO CTAHOBII A € T:

1. YTBepauTh mpunaraemblii AIMUHUCTPATHUBHBIA PErJIaMEHT NPEAOCTABICHUS
rocyaapctBeHHor ycayru  «lIpegocraBienue numam, KOTOpPbIE OTHOCWIHCH K
KaTerOpuM JIETeU-CUPOT M JIETEH, OCTaBIIMXCS Oe3 MONEYeHUs POJUTENeH, JUIl U3
yucia JeTeW-CUPOT M JIETeH, OCTaBIIMXCS O€3 MONMEYEeHHs] POAUTENEH, W JOCTHUIIIU
BO3pacra 23 JeT, cepTudukara Ha OJHOKPATHOE MOJIYYEHUE MEPHI MOJACPKKU B BUIE
eIMHOBPEMEHHOW BBIMJIATHI HA MPHOOpETeHnEe OJaroyCTpOCHHOTO KUJIOTO TTIOMEIIECHUS
B COOCTBEHHOCTb WJIM JMJI1 TOJIHOTO TOramieHus KpeauTa (3aiiMa) Mo JOroBOpY,
00s3aTeNbCTBA 3aE€MIMUKa MO KOTOPOMY OOECHEYEeHbl HWIOTEKOW», MepeJaHHOW Ha
MYHUITUTIIATEHBIA YPOBEHb (ajee — AIMUHUCTPATUBHBIN PETJIaMEHT).

2. Otmeny oOpa3oBaHusi AJIMUHUCTpAIMd MYHHITUIAIHHOTO OOpa30BaHUS
«ITounnkoBckuit paiton» Cwmonenckoit obnactu (O.B. TlomsxoBa) obecneuuTh
NPEAOCTABIEHUE TOCYIAPCTBEHHOW YCIYTM B COOTBETCTBUU C AJIMHUHUCTPATHUBHBIM
pErIaMEeHTOM.

3. Ony0auKOBaTh HACTOSIILIEE MOCTaHOBJIEHHUE B razere «CenbcKas HOBbY.

4. KoHTposip 3a HCIOJHEHHWEM HACTOSIIEr0 IOCTAHOBICHUS BO3JIOXKHUTh Ha
3amecTuTeNd [JMaBpl MyHUUMNAIBHOTO o0Opa3oBaHusi <«llouMHKOBCKHMI — palioH»
Cwmonenckoit obmactu U.H. IIlpoxopeHkoBy.

['maBa MyHULIMIIAJIBHOTO O0OPa30BAHUS
«ITounHkoBckuii paiton» CMOJIEHCKOM 00acTu A.B. T'ony0
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YTBepxaeH

MIOCTaHOBJIEHUEM AJIMUHHCTPALUI
MYHUIMIANBHOTO 00pa3oBaHus «IlounHKOB-
ckuii paiion» CMoJIeHCKOH 00aacTH

oT Ne

AJIMUHUCTPATHUBHBIA PETJIAMEHT
Npea0CTaBJIEHUs rocyaapcTBeHHoi ycayru «IIpexocraBiienue Juimam, KOToOpbie
OTHOCHJINCH K KATErOpUM JIeTe-CUPOT U JAeTeil, 0CTABIINXCA 0e3 moneyeHmst
poauTeJiei, UL U3 YUCJIA JeTeii-CHPOT M JIeTeil, OcTABIIMXCS 0e3 monevyeHus
poauTeJieid, M JOCTUIJIM Bo3pacTa 23 jieT, cepTH(PUKATA HA OTHOKPATHOE
NoJiyuyeHre Mepbl NOJAEPKKHA B BU/Ie eJMHOBPEMEHHON BBIILUIATHI HA
npuodpereHue 6J1Ar0yCTPOEHHOT 0 sKIJIOT0 MOMeEIeHHsI B COOCTBEHHOCTh WJIH JIJIsI
MOJIHOTO MOTalleHusi KpeauTa (3aiiMa) 1o J0roBopy, 00513aTeJibCTBA 3aeMIIUKA 110
KOTOPOMY oO0ecneYyeHbl HIIOTEKOD), MePeJAHHON HA MYHUIIMIIAJIbHBIA YPOBEHb

. O01mHe moJ10KeHus
1. Ipeamer peryJimpoBaHusi AAIMHHUCTPATHBHOIO perjaMeHTa

AJIMUHUCTPATUBHBIN pErJlaMeHT NPEAOCTABICHUS TOCYAapCTBEHHOW YCIyrd
«IIpengocraBneHue uiam, KOTOPbIE OTHOCWINCH K KaT€rOPUU AETEH-CUPOT U JIETEW,
OCTaBIIUXCS 0€3 TOMEUeHHUs POAUTENICH, JUIl M3 YHCiIa JEeTeU-CUpPOT U JeTeH,
OCTaBIIMXCs O€3 MOMeYeHUsT POAUTENICH, U IOCTUTIIA Bo3pacTa 23 JeT, cepTudukara Ha
OJIHOKpATHOE TMOJyYeHHE MEphbl MOJJACPKKU B BHUJAEC €IUHOBPEMEHHOMN BBIIIATHI HA
npuoOpeTreHrne OJaroyCTpOCHHOTO JKMJIOr0 TOMELIEHUS B COOCTBEHHOCTb WM AJIs
MOJIHOTO TMOTrauleHusi KpeauTa (3aiiMa) Mo JO0TOBOpPY, 00S3aTesbCTBa 3aeMILMKa IO
KOTOpOMY 00€CIIeUeHbI UTIOTEKOW)», IEPETaHHON Ha MYHUIIUTIAIBHBIA YPOBEHb (J1ajee -
AJIMUHUCTPATUBHBIN  peryiaMeHT, MYHHUIMNAIbHAs  ycliyra  COOTBETCTBEHHO),
ONpeAeNsieT CTaHIAapT MPEIOCTABICHUS TOCYJAapCTBEHHON YyCIyru AJIMHUHUCTpaluen
MyHHUIUNIATBHOr0 00pa3oBanus «llounHkoBckuii paiion» CMoeHcKoi o0nacTu (nanee
- YNOJTHOMOYEHHBIH OpraH) M YCTaHaBIMBAET COCTaB, MOCJIEIOBATEILHOCTh U CPOKU
BBITIOJTHEHUSI aMUHUCTPATUBHBIX MPOLEAYpP MO MPEIOCTABICHUIO TOCYIapCTBEHHOU
yCIIyrd, TpeOOBaHUS K TMOPSAJAKY HMX BBINOJIHEHUS, B TOM YHCIE OCOOEHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEIYP B AJIEKTPOHHOU (opMme, GOpMbI KOHTPOJIS
3a HCIOJHEHWEM AJIMUHHUCTPATUBHOTO pErJIaMeHTa, JO0CYAcOHBIN (BHECYACOHBIN),
CyneOHbII  TOpANOK  OOXKaJIOBaHMSI  pelleHUd u  JedcTBUM  (Oe31elCTBHIN)
AJIMUHUCTpAlU ~ MYHHIUIIAIBHOTO 00pa3oBaHMs «IIOYMHKOBCKMH  panioH»
CMoneHckoi 001acTu.
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2. Kpyr 3asBureJeii

2.1. Jlunamu, MMEOMKMMHU NpPaBO HA IOdMydeHHE ['0CylnapCTBEHHOW YCIyIH,
ABJISIFOTCS JIULA, KOTOPbIE OTHOCWIIUCH K KATETOPUU JIETEM-CUPOT U JAETEN, OCTABIINXCS
0e3 TomeYeHUsT POAUTENCH, JUIl W3 Yhcia ACTEH-CHpPOT M JeTed, ocTaBmmXxcs 0e3
MONICYEHUSI POJUTENICH, W JIOCTUIIM Bo3pacta 23 JeT, KOTOpbIE HE SBISIOTCS
HAHUMATEJSIMH JKUJIBIX MOMEIIECHUH MO JTOrOBOPaM COLMAIBHOTO HAMA WJIM YWICHAMH
CEMbU HAHMMATEJNS >KUJIOTO TMOMENIEHUS MO JOrOBOPY COLMAIBHOIO HaiiMa Jn0o
COOCTBEHHUKAMM JKHJIBIX TOMEIICHUM, a TakKKe KOTOPBIC SBISIIOTCS HAaHUMATEIISIMHU
KUJIBIX TOMENIEHWHA MO JI0roBOpaM COLMAJIBHOTO HaiMa WIM 4YWIEHaAaMU CEMbU
HAHUMATEJSl OKWJIOTO TIOMEIICHHWS TI0 JIOTOBOPY COIMAILHOTO HaiWMa Ju0o
COOCTBEHHUMKAMHU KWJIBbIX IOMEIICHUN, B cllydae, €clid HUX MPOXKHUBAHUE B paHee
3aHUMAEMBIX KUJIBIX MOMEMICHUAX MPU3HAHO HEBO3MOXHBIM.

2.2. ['ocynapcTBeHHass yciyra OpeaoCTaBIsE€TCS MPU HAJUYUU N0 COCTOSHUIO
Ha J1aTy MOJlaud 3asiBJICHUS O BblJau€ IOCYJapCTBEHHOIO KUJIUIIHOTO cepTuduUKaTa
JUIAM, KOTOPhIE OTHOCHJIMCh K KAaTeTOpUM JETEeH-CUPOT U JEeTeH, OCTaBIIUXCS Oe3
MOMEUYEHUsI POAUTENCH, Ul M3 YHCiIa JETeW-CUpOT M JeTei, ocTaBlIuUXca Oe3
MONEYEHUSI POJUTENICH, U JOCTUIIIM Bo3pacta 23 JIeT, Ha OJHOKPATHOE MOJIyYEHUE
MephI MOJJICPKKH B BUJAEC €IUHOBPEMEHHOW COIMAIbHOW BBHITLJIATHI HA MPUOOpPETEHUE
0JIarOYCTPOCHHOTO KHUJIOTO TOMENIEHUSI B COOCTBEHHOCTb WJIM JUISI TIOJHOTO
noramieHus Kpeaura (3aiima) mo J0roBOpy, 00s3aTENbCTBA 3aeMIUKA MO KOTOPOMY
oOecrieueHbl UMOTEKOM (majnee — OSKWIHIIHBIA CepTU(PUKAT) B COBOKYITHOCTH
CIEAYIONIUX YCIOBUM (J1ajiee — 3asIBUTEIIb):

1) MecTo XuTeNbCTBA 3asiBUTENS (pErUCTpalusi) HAXOJUTCS Ha TEPPUTOPUU
MyHHUIUNIATBHOr0 oOpa3zoBanus «[lounHkoBCckuil pailon» CMOJIEHCKOM 001acTH;

2) 3asBUTENIb MEPBOHAYAIBHO, B COOTBETCTBUH C DefepalibHbIM 3aKOHOM OT
21.12.1996 N 159-®3 «O AOMOTHUTENBHBIX TAPAHTHAX MO COIUAIBLHON TOICPKKE
JETEH-CUPOT W JETEH, OCcTaBIIMXCA O€3 IMOMEYEHUs POAUTENICH» BKIIOYEH B CITHUCOK
JEeTeU-CUPOT U JIETeH, OCTaBIIUXCA O€3 MOMeUYeHUs] pOAUTENEH, ULl U3 Yucia JeTeu-
CUPOT U JIeTel, OCTaBIIMXCs 0€3 MOMEeUeHUs] pOAUTENEH, JTUIl, KOTOPbIE OTHOCUIIUCH K
KaTeropuu JeTeN-CUPOT U JIETEeH, OCTABIIMXCS 0€3 MOMEUYeHUsl POJAUTENICH, U TOCTUTIIN
BO3pacTa 23 JIeT, KOTOPBIE MOJUIeKAT 00ECTICUCHHIO KUJIBIMU TOMEIIEHUSIMH;

3) 3asiBUTENb JOCTUT Bo3pacTa 23 JieT;

4) y 3asBUTENS] UMEETCA AOKYMEHTAJIbHO MOATBEPKICHHBIM HE MEHEE 4YeM 3a
JIBEHAAIATh KaJICHJAPHBIX MECAIICB, MPEANICCTBYIOMIUX MECAIy OOpalleHusi C
3asiBJICHHEM, JI0XOJ HE€ HUYKE€ MUHHMAJIbHOTO pa3Mmepa OIUIaThl TpyAa OT TPYAOBOM,
NpeaNpUHUMATEIbCKOM W (WIM) HMHOW  JESATEIBbHOCTH, HE  3alperieHHON
3aKkoHOMaTtenbCcTBOM Poccuiickoit depepanuu, KOTOphIM o00OeceunBacT €My MU €ro
CEMbE CPEIHEAYIICBOM JOXOJ, MPEBBIIIAIIINAN BEIUUYUHY MPOKUTOYHOIO MUHUMYyMa
Ha Jylly HaceJeHUus, yCTaHOBJIEHHYIO0 B cyObekTe Poccuiickoit denepannu no mecry
YKUTEJbCTBA 3asIBUTEIIS 10 COCTOSIHUIO HA JIaTy OOpAIlleHUs C 3asBJICHUEM;

3) y 3asgBUTENS OTCYTCTBYIOT 3aJ0/KEHHOCTH IO HajoraM u cOopaM, WHBIM
00s13aTeNIbHBIM IIaTEXKaM B OFOKEThI OFOHKeTHOM cucTteMbl Poccuiickoit denepanuu,
3a UCKJIIOYEHHEM CYMM, B OTHOILIEHHH KOTOPBIX B COOTBETCTBHUH C 3aKOHOJATEIHCTBOM
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Poccuiickoit ®epepanuu 0 Hajorax M cOopax MpeaocTaBiieHa OTCpPOYKa WU
paccpouka,

4) y 3asBUTENS OTCYTCTBYIOT IICHUXHWYECKHE 3a00JieBaHUS WM PaCCTPOMCTBa,
QJIKOTOJIbHAS WJIM HAPKOTUYECKAasi 3aBUCUMOCTH;

5) y 3asgBuTeNs OTCYTCTBYIOT CYAUMOCTH M (W) (PaKThl €ro yroJIOBHOTO
MpecieIOBaHUs 32 YMBIIUIEHHOE MPECTYIICHHE;

6) y 3agBHUTENs OTCYTCTBYIOT OOCTOSITENIbCTBA, CBHJETEIbCTBYIOIIUE O
HEOOXOAMMOCTH OKa3aHUs €My COJCHCTBHSI B TIPEOJOJICHHH TPYAHOU >KU3ZHEHHOU
CUTYaLUH.

7) 3asBUTENIeM HE pealu30BaHO MPaBO Ha obOecrnedeHre O0J1aroyCTpoeHHBIMU
KWJIBIMH TIOMEIEHUSIMU CIEIUATN3UPOBAHHOTO JKHIMIIHOTO (QOHIA MO JOTOBOpaM
HaliMa ClielMaIM3UPOBAHHBIX KUJIBIX TTOMEIIICHUH;

8) 3asBUTENh HE TOJydald 3a CUeT CPEIACTB OroKeTa JApPyroro cyobekTa
Poccuiickoit ®enepanuu BbIIIATY Ha OPHOOpETEHHE OJIArOYCTPOEHHOTO >KUJIOrO
NOMENIEHUS! B COOCTBEHHOCTbh WJIM JJI TOJIHOTO IOTalleHus, TPEeA0CTaBICHHOIO Ha
NpUOOpETEeHNE KWIOrO MOMEIEHUsl KpeauTa (3aiimMa) 1mo J0roBopy, 00s3aTeibCcTBa
3aeMILHKA [I0 KOTOPOMY 00€CTI€YeHbI UITOTEKOM.

2.3. MHTepeckl aull, yKa3aHHbIX B MyHKTE 2.1. HacToAero AJIMIUHUCTPATUBHOTO
periiaMeHTa, MOTyT MPEICTaBIATh UHbIE JULA, ACHCTBYIONIME B UHTEpEcax 3asiBUTEISA
Ha OCHOBAHMM JOKYMEHTA, yIOCTOBEPSIOLIErO €ro MOoJIHOMOYHUS, MO0 B COOTBETCTBUU
¢ 3aKoHoAaTeIbCcTBOM Poccutickoit denepanuu (nanee — NpeACTaBUTENb 3asIBUTEIIA).

1.3. TpedGoBanus K NOPAAKY
HH(OPMHUPOBAHHUSA O NPEJIOCTABJICHMHA MYHHIIUNIAJIBHOMU YCJIYTH

1.3.1. [Jlns momydenuss wuHPOPMAlMKM 1O BOMPOCAM  MPEAOCTABICHHUS
MYHULUIIAIBHON YCIyTH, CBEACHUI O XOJ€ NMPEAOCTABICHUS MYHULMIIAIBHON yCIyTH
3aMHTEPECOBaHHbIE JMLAa oOpamatorcas B Otaen o0pa3oBaHus AJMUHUCTpaUU
MyHHUITUTIATLHOTO oOpa3zoBanus «lloumHkoBckuit paiton» CMoOJeHCKOW 00JacTH Kak
OpraH OIEKHU U MOMEYNTEIbCTBA:

- JINYHO;

- 1o tenedonam;

- B INCbMEHHOM BU/JIE;

- 110 BJIEKTPOHHOU TTOYTE.

Nudopmanius o Mecte HaxoxJeHus, rpaduke paboThl, CIpaBOYHBIX TenedoHax,
aapece oQUIMAIBLHOTO caiiTa, a TakXKe ajApece OdJIEKTPOHHOM TmouThl Otxaena
oOpa3oBaHusi AJMHHHCTpAllMd MYHUIUINAIbHOrO oOpa3zoBanusi «IlouMHKOBCKMIA
paiion» CMOJIEHCKOM 00JIaCTH KaK OpraHa ONeKd U MOMEeUYnTeNbCTBA pa3MEIIaeTCs:

1) Ha oduIHMATEHOM calWTe AJMUHUCTPALMU MYHUIIMIIAIBHOTO OOpa30BaHUs
«ITounHkoBCckuit paitoH» CMoneHcKol o00yacTy  (JMEKTPOHHBIN  ajpec
https://pochinok.admin-smolensk.ru);

2) B wuHpopMaIMOHHOW cucteMe «EAMHBI TOpPTanm TOCYJapCTBEHHBIX |
MYHULIMNATBHBIX ycayr (pynkumii)» (nanee — EIIIY) (snexTpoHHBIN agpec:
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http://www.gosuslugi.ru);

1.3.2. OcHOBHBIMU TpeOOBaHUSIMU K HHGHOPMHUPOBAHUIO 3aUHTEPECOBAHHBIX JIUI]
SIBJISIFOTCSL:

- TOCTOBEPHOCTD MpeCTaBIsieMOl HH(MOpMAIUK;

- YETKOCTh B M3JIOKEHUU WH()OPMAIINH;

- IOJTHOTA UHPOPMUPOBAHUS;

- y10OCTBO U IOCTYMHOCTH MOJTYYCHHS] HHPOPMAIUH;

- ONIEPaTUBHOCTH MPEICTABICHUS UHGOPMAITUH.

1.3.3. UndopmMupoBaHue 3aMHTEPECOBAHHBIX JIUI] OCYIIECTBISETCS B BUIE:

- UHJIUBUIYaIbHOTO UHGOPMUPOBAHMUS;

- MyOIMYHOTO UH(GOPMHUPOBAHUS.

NudopmupoBanue mpoBOIUTCS:

- B yCTHOH (opme;

- B IUCbMEHHOH (hopMe.

1.3.4. HWupuBuayasbHOE YCTHOE HWH(OOPMUPOBAHUE OCYLIECTBISETCA MPHU
oOpallleHuY 3aMHTEPECOBAHHBIX JIUII:

- JIMYHO;

- 1o Tenedony.

NuauBHyanbHOE YCTHOE WH(OOPMUPOBAHUE OCYIIECTBISIIOT —CHEIUATHCTBI
omneku u momneuyutenbcTBa Otnena oOpa3zoBaHus AJIMUHUCTPAIMU MYHHUIIMTIAIBHOTO
obpazoBanus «llounHKOBCKMIT paitoH» CMoOJEHCKON obnacTu (Jajiee — CIEHaNCT),
dbummana COI'BY «M®Ly (nanee - MOL).

Crneumanuct, OCYIIECTBISIOIIMN HHAMBUAYAIbHOE YCTHOE HH(DOpPMHUpOBaHUE,
JIOJDKEH TIPUHSATH BCE HEOOXOAMMbIE MEPHI ISl JJa4H MOJTHOTO U ONIEPATHBHOTO OTBETA
Ha NIOCTAaBJIEHHBIE BOIIPOCHI.

[Ipu wHOpMUpOBaHMU TpakIaHWUHA HHANBUIAYATbHO WIM TI0 TeleoHy HE
JOTYCKAeTCsl pasrialleHue CBEJACHUN KOHPUACHIMAIbHOTO XapaKTepa, KacarolUXcCs
YaCTHOM W3HU TPaXJIAHWHA, €r0 IEPCOHAIBHBIX JAHHBIX U JPYroMl OXpaHSAEMOUN
3aKOHOM MH(OpPMALIHH.

1.3.5. Cnenuanuct, oCymIeCTBISIIONUN HHPOPMHUPOBaHKUE TIO TeiaedOoHYy WM Ha
JUYHOM  TIpUeMe, JOJDKeH KOPPEeKTHO ¥ BHHUMATEIBbHO  OTHOCHUTBCA K
3aMHTEPECOBAHHOMY JIMILY, HE YHUXasi €ro 4ecTu W jJocrtomHcTBa. MHbDOpMupoBanue
JIOJKHO MPOBOJUTHCS 0€3 O0BIINX May3, JIUIITHUX CJIOB, 000POTOB U SMOIIHIA.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAYMHATHCS C HHQOpMaUA O
HAaMMCHOBAHHMM OPTaHA WJIW YUPESKICHHS, B KOTOPBIA TTO3BOHUI TPakIaHUH (HaMUIINH,
UMEHH, oOT4yecTBa (MPU HAJUYMH) U JOJDKHOCTH CIEIUATUCTa, MPHUHSIBIIETO
TenedOoHHBIN 3BOHOK. Bo Bpemsi pa3roBopa HEOOXOAUMO MPOU3HOCHUTH CIIOBA YETKO,
n30eraTh TMapaJUieIbHBIX PA3rOBOPOB C OKPYXKAIOIMIUMH JIIOJIbBMH U HE TPEPHIBATH
pa3roBop Mo MpUYMHE MOCTYIUICHUS 3BOHKA Ha APYToM amnmapar.

[Ipy HEBO3MOXHOCTH CIENHAINCTA, TPHUHSIBIIETO 3BOHOK, CaAMOCTOSTEIHHO
OTBETUTh HA TIOCTABJIICHHBbIE BOMPOCH TEeNE(POHHBIM 3BOHOK JOJKEH OBIThH
nepeajpecoBad APYroMy CHEIUATUCTY WIIN K€ OOpaTHBIIEMYCS TPaXIaHUHY IOJDKECH
OBITH COOOIIIEH HOMEp TelieoHa, MO KOTOPOMY MOKHO TMOJYYUTh HEOOXOAUMYIO
uHdOpMaITHIO.
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NuanBuayanbHOE yCTHOE MHPOPMUPOBAHHE KaXKIOTO 3aMHTEPECOBAHHOTO JIUIIA
CIELHATUCTOM OCYIIECTBIIsIETCS B TeueHue 10 MUHYT.

[Ipu otBeTax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpalIeHHUs MO BOMPOCaM O
NOPSIIKE TPEIOCTABICHUS MYHHUIMINAIBHON YCIyrd oOpaTUBIIEMYCSI COOOIIaeTcs
cnenmyromas nHpopMaIus:

- 0 TIEpPEYHE JUI, UMEIOIIUX MPABO HA MOJTYyYEHNE MyHUIIUTIATLHON YCIYTH;

- 0 HOPMATHBHBIX MPABOBBIX AKTAaX, PETYJUPYIOMIMX BOMPOCHI MPEAOCTABICHHUS
MYHUIIMNIATBHON yCliyrd (HauMEHOBaHME, JaTa W HOMEp MNPUHSITHUS HOPMATHUBHOTO
IPaBOBOTO AKTa);

- 0 IMepeyHe [OKYMEHTOB, HEOOXOIUMBIX [JIsi TOJYyYEHUS MYHHUIUIATbHOU
YCIIyTH;

- 0 CpOKax MPeJ0CTABICHHUS MyHUIIUTIAIBHON YCIIYTH;

- 00 OCHOBaHHAX HJs OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEIOCTABICHNS MyHULIMITAILHOMN YCIIyTH;

- 00 OCHOBaHUSX JUIsl TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIUIAIBHOU
yCIIyTH, OTKa3a B IPEAO0CTaBICHUN MyHULIUIIAIIBHON YCIIYTH;

- 0 mecte pasmenieHuss Ha EIII'Y, opuuuanbHOM cailTe YNOJTHOMOYEHHOTO
opraHa, OCYIIECTBJISIOLIET0 MPEIOCTaBICHUE MYHUIMNAIBHON yCIyrd, WH(OpMauu
10 BOMPOCAM €€ MPEA0CTABIICHHUS.

1.3.6. B cinyuyae ecnu g NMOATOTOBKM OTBETa TpeOyeTcs MPOJOJIKUTEIbHOE
BpeMsi, CHELHUAIUCT, OCYIIECTBISIOMNA WHIMBUYAIbHOE YCTHOE HH(OPMHUPOBAHUE,
MOJKET MPEJIOKUTh 3aUNHTEPECOBAHHOMY JIMIy OOpaTUTHCS B MUCbMEHHOM BHUE JTUOO
HA3HAYUTH JPYyroe yaoOHOE ISl HErO BpeMsl.

Criennainct He BOPaBE OCYIIECTBIATH MHPOPMUPOBAHUE, BBIXOAAIIEE 3a PAMKHU
CTaHAAPTHBIX MPOLEAYp U YCIOBUW MPEAOCTABICHHS MYHHUIMNAIBHOW YCIYTH U
BJIUSIOLIEE MTPSIMO WJIM KOCBEHHO Ha PEIIEHNE 3aMHTEPECOBAHHOTO JINLIA.

1.3.7. NuauBunyanbHO€ WH(POPMHUPOBAHHWE MPHU MOCTYIUICHHUH NHCHbMEHHOTO
oOpallleHHs 3aMHTEPEeCOBAHHOTO JIMIAa B YTIOJHOMOYEHHBI OpPraH OCYILECTBISETCS
NyTEM HANpaBJICHHUS €My OTBETa MOYTOBBIM OTIPABICHUEM WU 1O 3JIEKTPOHHOU
1oure.

OTtBer Ha oOpalleHre 3aMHTEPECOBAHHOTO JIMIA TOTOBUTCS B MUCbMEHHOM BUJE
B [IPOCTOM, YETKON U OHATHOM (hOpME U JTIOJDKEH COJEPKAaTh OTBETHI HA TTOCTABJICHHBIC
BONpoChbl. B HEM NOMKHBI OBITH yKa3aHbl (aMUius, UMs, OTYECTBO, HOMEpP TenepoHa
VICITOJTHUTEIIA.

OtBeT Ha oOpailleHHe HampaBisieTcs B ¢GopMme SJIEKTPOHHOTO TOKYMEHTa IO
aZipecy HJIEKTPOHHOW TOYTHI, yKa3aHHOMY B OOpallleHuH, MOCTyNHUBLIEM B (dopme
AJIIEKTPOHHOTO JIOKYMEHTa, U B TMHUCbMEHHOW ¢opMe MO TOYTOBOMY ajpecy,
yKa3aHHOMY B 0OpallieHuH, TOCTYIHUBIIEM B MHCbMEHHOI Qopme.

[Ipu nHpOpMUpOBaHNU B MMCbMEHHOM BUJIE€ OTBET Ha OOpalleHre HalpaBisieTcs
3aMHTEPECOBAHHOMY JUIy B TeueHue 30 KaleHOapHbIX AHEH CO JIHS pPErucTparuu
oOparieHusl.

1.3.8. Ilybmuynoe  ycTHOe  HMH(POPMHpPOBAHHE O  MPEIOCTABICHUU
MYHUIUNIATBHON YCIYTM MOKET OCYUIECTBISATHCA MOCPEICTBOM CPEACTB MacCOBOM
uH(OpPMaLIUU — Pauo, TEIEBUICHUS.
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[TybnmryHoe mrcbMeHHOEe WH(OOPMUPOBAHUE O TIPEIOCTABICHUN MYHUIIMITAIIBHON
YCIYyTH OCYIIECTBISIETCA NyTeM MyOJuKanuu HHGOPMAIIMOHHBIX MaTepuaioB B
CpeJlICTBaXx MaccoBOM MH(OpMAaIMH, BKIIOYas O(QULIHaIbHbIe CAUThl Y TOJTHOMOYEHHOTO
opraHa, OCYLIECTBISIIOIIET0 OKa3aHWE€ MYHUIIMIAIBbHOW yciyr, B cetd WHTepHeT, u
pa3MeIIeHHs] MaTepruaioB Ha HH(POPMAITMOHHBIX CTEHJaX YIOJIHOMOYEHHOTO OpraHa.

Y1oMHOMOYEHHBIN opraH, paspabaThiBacT HHGOPMAIMOHHBIE MaTepUalbl IO
MNOPSAKY TMPEIOCTABICHUS MYHUIUMNAIBHOW YCIYTHM — TaMSITKH, WHCTPYKIIHH,
OpOIIIOPBI, MAaKeThl M pa3MellaeT X Ha O(UIIMAIbHOM caiTe AJIMUHUCTpaluu B
paszjiese ynoJIHOMOYEHHOIO OpraHa.

1.3.9. Undopmanust 0 MyHUITUTIATIBLHOM YCIyre pa3MeniaeTcs:

- Ha CTE€HJaX YTOJHOMOYEHHOI0 OPIraHa;

- Ha 0(UIIMATILHOM caiiTe YTTOJIHOMOYEHHOTO opraHa B cetu HTepHeT;

- B EIIT'Y (http://www.gosuslugi.ru);

- B CpeAcTBax MaccoBod wuHopmaluu, B HHGOPMAIMOHHBIX MaTepuaiax
(Opomrtopax, OykieTax u T.1.).

TexcThl MHPOPMAIMOHHBIX MATEPUATIOB TEYaTaAOTCS YIOOHBIM IS YTCHUS
mpudptoM (pasmep mpudra nomKeH OBITH HE MeHee 16-ro), 0e3 uCIpaBlICHU,
HanOoJiee BaKHBIE MECTa PEKOMEHYETCS BBIICTSATh PYTUM HIPUPTOM.

Pa3menienne M akTyanu3alMio COpaBOYHOM HHGOpManuu Ha OQUIMATBHOM
caiite YnomHomoueHHoro oprana, Ha EIII'Y oGecneunBaer opras, yrnoaHOMOYEHHBIN
Ha Beaenue EINTY.

1.3.10. Pa3zmeniaemast uHopmanus CoAepKUT:

- U3BJICYCHUS W3 HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX MOPSIOK U
YCIJIOBUS TPEIOCTABICHUSI MyHUITUTIATBHOM YCIYTH (C YKa3aHUEM PEKBU3UTOB);

- MEPEUCHb JIOKYMEHTOB, HEOOXOIUMBIX JJIsI MPEIOCTABICHUS MYHULIUIATBHOMN
YCIIyTH, U TPEOOBAHUS, PEIBSIBIIEMbIC K 3TUM IOKYMEHTaM;

- 00pa3ubl 0pOpMIIEHUS TOKYMEHTOB, HEOOXOIUMBIX JJI MOJYyYEHHUS YCIYTH, U
TpeOOBaHUS K UX OPOPMIICHUIO;

- peXKUM IIpUeMa IpaxaaH creluaiiucTaMu Y HIOJJHOMOYEHHOTO OpraHa.

1.3.11. [Jns mnonmydeHuss uHPOpMauM TO BOIPOCAM MPEJOCTABICHUS
MYHULIUTATBHON YCIYTH, CBEJAECHUM O XO0JI€ MPEAOCTaBICHUS] MYHULIIUNIATBHOU YCIyTH
3asBUTENH oOpaniaeTcsi B Y MOJTHOMOYEHHBIN OpraH.

1.3.12. KoncynpTanuu no npoueaype npeaocTaBieHUs] MyHULIMITAIIBHON yCIyTH
MOTYT OCYIIECTBISATHCS:

- B MUCbMEHHOU (hopMe Ha OCHOBAHUU MUCbMEHHOTO OOpaIeHUs;

- TIPY JIMYHOM OOpaIeHUN;

- 1o Tenedony.

Bce xoHCynbTanMy SBISIOTCS OECTUIATHBIMU.

1.3.13. TpeGoBanus kK ¢hopmMe M XapakTepy B3aWMOJICUCTBHUS CIICIIUATUCTOB C
3asBUTENSIMU (IIPEICTABUTENSIMUA 3asBUTENEH) MPU NMPEAOCTABICHUM MYHHIIUIIAIbHON
YCIIYTH:

- KOHCYJIbTAIlMM B MHUCBMEHHOW (hopMe MPEenOCTaBISIOTCS CIENHUATUCTaMU Ha
OCHOBaHUM MHCBMEHHOIO 3arpoca 3asBUTENS, B TOM YHCIE TMOCTYIUBILIETO B
3NIeKTpOHHOMU (hopme, B TeueHue 30 qHeil mocie nonydeHus yKa3aHHOTO 3alpoca;
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- PY KOHCYJILTUPOBAHUH TI0 TeJIe()OHY CIEIUATUCT MPEICTABIIACTCS, Ha3BaB CBOU
dbaMunuo, MMs, OTYECTBO (IPU HAIMYMUM), AOJKHOCTH, MPEIJIaraer MNpeCTaBUTHCS
coOeceHNKy, BBICIYIIMBa€T M YTOYHSET CyTh Bompoca. Bo Bpems pasroBopa
HEOOXOAMMO TMPOU3HOCHUTH CIIOBA YETKO, M30erath MapajuielbHbIX pa3roBOPOB C
OKPY>KaIOIUMHU JIFOJJbMHU M HE TIPEPHIBATH PA3TOBOP IO MPUUYUHE MMOCTYIJICHUS 3BOHKA Ha
JIPYyroM amrapar;

- 10 3aBEPIICHUH KOHCYJbTAlUH CHEUUATUCT JOJDKEH KPaTKO IMOABECTH HTOT
pa3roBopa U MEPEUUCIIUTh IEUCTBUS, KOTOPBIE CIEAYET NIPEANPUHATD 3aBUTEINIO;

- CIIEIIUAJIUCT TIPU OTBETE Ha TeJae(hOHHBIC 3BOHKHU, MMCHbMEHHBIC U YJIEKTPOHHBIC
oOpamieHusi 3asBuTenel (IpeacTaBUTENed 3asBUTENEi) 00si3aH B MaKCUMAJIbHO
BEXJIMBOM U IOCTYITHOM (popMe MPe0CTABIIATH UCUEPIBIBAIOIIYIO HH(OPMALIHIO.

1.3.14. Ha EIII'Y pa3Memarorcsi cBeAeHus, npeaycMoTpeHHbie [lonoxenuem o
dbenepalbHONW TOCYIAapCTBEHHON WHGOPMAIMOHHOW cucTemMe «DenepaibHbIid peecTp
rOCyAapCTBEHHBIX U  MYHUUUNAIBHBIX  ychnyr  (byHKUM)»,  yTBEP>KIECHHBIM
nocranoBiieHneM IIpaBurenscTBa Poccuiickont @enepanunm ot 24.10.2011 Ne 861.

Hoctyn k uHboOpMaIuu 0 CpoKax M MOPAJIKE MPEIOCTABICHUS MYHUIIUNATBbHON
YCIIYyTH OCYLIECTBISIETCS 0€3 BBIOJTHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHMIL, B TOM
yycie 0e3 HCIOIb30BaHUS MPOrPAMMHOTO OOECTEUeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENS TPEOyeT 3aKIIOUEHHUS JIMLEH3UOHHOTO WM HHOTO
COTJIALLICHUS c npaBooOagaTeseM MPOTPaMMHOTO oOecrieueHus,
IPEeAyCMaTPUBAIOIIET0 B3UMAHKE IJIAThI, PETUCTPALMIO WM aBTOPU3ALUIO 3asIBUTEIS
WJIU TIPEJOCTABICHUE UM NIEPCOHAIBHBIX TaHHBIX.

1.3.15. Nudopmanus 0 XoAe pacCMOTPEHHS 3asBJICHUS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTM U O pe3ylibTaTax MPEAOCTaBICHUS MYHULHMNAIbHON YCIYrH
MOXeET ObITh TOJIydeHa 3asBUTENEM (€ro mpeacTaBurTesieM) B TnuHoM kadbunere EINTY,
B YTIOJJHOMOYEHHOM Oprase, 1o TenedoHy J100 NoCpeACTBOM IEKTPOHHON MOYTHI.

2. CraHaapT npeaocTaBjJeHUs MYHUIUNIAJIBHOM YCJIYT'H
2.1. HaumeHoBaHMe MYHUIMIIAJIbHOM YCJIYTH

MynununansHas ycnyra «lIpenocraBieHne nunam, KOTOPBIE OTHOCWIHMCH K
KaTerOpuM JIETeH-CUPOT M JIETEH, OCTaBIIUXCS O€3 MOMEYeHHUs POJUTENCH, JIUIl U3
yuciaa JeTeW-CUPOT W JIeTe, OCTaBIIMXCS O3 IMOMEUYEeHUs POAUTENeH, U JOCTUTIIN
BO3pacra 23 yet ceprudukara Ha OJHOKPATHOE TOJYYCHHE MEPHI MOJACPKKH B BHUJIE
€MHOBPEMEHHOM BBITIJIATHI HA IPUOOPETEHUE OJIATOYCTPOCHHOTO YKUJIOTO MMOMEIICHUS
B COOCTBEHHOCTb WJIM JJIS TIOJIHOTO TIOTAlleHUs KpeauTa (3aiiMa) Mo JOTOBOPY,
00s13aTeNIbCTBA 3aEMIIMKA TI0 KOTOPOMY OOECIIeUEHBI UTTOTEKOM.
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2.2. HammMeHOBaHUE OPraHa MeCTHOT0 CAMOYIIPABJICHMS,
NMPeI0CTABISIONIEr0 MYHUIMIIAIBbHYIO YCIYTy

2.2.1  MyunuuunaneHas ~ yciayra — OpeAoCTaBiseTcss — AJMUHUCTpanuen
MyHHUIUNIATBHOr0 00pa3zoBaHus «llounHKOBCKHT pailon» CMOJEHCKOW 00iacTH yepes
Otmen  oOpa3oBaHus AJIMUHHUCTpAllUM ~ MYHUIMIAIBHOTO  OOpa30BaHMs
«ITounHkoBCcKuii paiion» CMOJIEHCKOM 001acTH (Z1anee - YOJTHOMOYEHHBIN OpraH).

2.2.2. Ilpu npegocTaBI€HUH MYHULUNAIBHON yCIYTH YTOJTHOMOYEHHBIA OpraH
B3aUMOJEHUCTBYET C:

- MuHuctepcTBOM BHYTpeHHMX Jnen Poccuiickon @Penepauuu 1Mo BOMPOCaM
MOJIYYCHUS CBEACHUHN O HAIMYNHU (OTCYTCTBUH) CYAUMOCTH U (WJIK) (paKTa yroJIOBHOTO
npecieioBaHusl MO0 O TMpPEKpaIlllEeHUd YTrOJIOBHOTO MPECHeOBaHUs, CBEICHUU O
HAXOKJCHUU 3asIBUTENS B PO3BICKE;

- otnenom 3AI'C AaMuHUCTpaIliu MyHUIIUIIAILHOTO 00pa3oBanusi CMOJIEHCKOM
obnacTu;

- VYnpasnennem @DenepalbHON CIOy>KObl TOCYJAApCTBEHHOM pETUCTpalui,
KaJacTtpa U Kaprorpaguu 1o BOIPOCY MOJYYEHHUs CBEICHHUM O HAIMYUU (OTCYTCTBUM)
y 3asBUTENsE OOBEKTOB HEJABMIKUMOCTH (KUJIOTO TIOMEUICHUS) Ha TEPPUTOPUU
Poccuiickon denepannu;

- YnopaBieHueM 1o BorpocaMm murpanuu ['naBHoro ynpasieHuss MuHucrepcTa
BHYTpeHHHUX Jen Pocenu;

- @enepaibHOW HAJOTOBOM CIIy>)kO0W IO BOMPOCY TMOJYyYEHHs] CBEACHUH 00
OTCYTCTBHH Yy 3aBUTEIIA 330JDKEHHOCTH 110 HAJoraM u coopam;

- M®I[ no Bompocam wuHGOPMHUPOBAHKS TpaxaaH O MPEJOCTABICHUH
MYHHUIUITAIBHON YCIYTH.

2.2.3. Ilpu mnpeaocCTaBICHUH MYHULMNAIBHON YCIYTH YTMOJHOMOYEHHOMY
oprany 3anpeuaercs TpeOoBaTh OT 3asIBUTENS OCYIIECTBICHUS JEHCTBUM, B TOM YUCIIE
COTJIACOBAHUN, HEOOXOIUMBIX JJISl TTOTYYEHUSI MYHUIIMTTAIIbHON YCIYTH U CBSI3aHHBIX C
oOpalnieHueM B HMHbIE TOCYAapCTBEHHBIE OPraHbl M OpPraHU3alMH, 33 UCKIIOYECHHUEM
MOJYYEHHS]  YCIyT, BKJIIOUYEHHBIX B TMEPEUYCHb YCIYI, KOTOPBIE SIBIISIOTCS
HEOOXOAMMBIMH U 0053aTEIbHBIMU ISl IPEIOCTABIECHUS MyHUIIMIIATIBHON YCIYTH.

2.3. Pe3yabTaT npegocTaBjieHUsi MyHUIIUNIAJIBHOM YCJIYTH

2.3.1. 3asBurenp obOpamaercs B Otaen oOpa3oBaHus AJIMUHHUCTpAUUU
MyHHUITUTIATBHOTO OoOpa3zoBanus «llounmHkoBckuit paiton» CMOJIEHCKONW 00JacTu Kak
OpraH OINEKU M TOINEYUTENbCTBA IS MOJYYEHUsl pElIeHHs] O Bbljaye (00 OTKaze B
BbIJ1aue) KWIMILHOTO cepTu(uKara.

2.3.2. Pe3ynpTaToM NpenoCTaBICHUS MyHUIIMIIAJIBHON YCIIYTH SIBJISIETCS PELIEHNE
0 IPEN0CTaBICHUN MYHULUIATBHOU YCIIYTH, KOTOpOE oopmisercs
paclopsiANTENIbHBIM ~ aKTOM O TPEJOCTaBIEHUWM BBIIJIATBI WM 00 OTKa3e B
IPEAOCTABICHUH BBIILUIATHI U MOAMMUCHIBAETCS JOJKHOCTHBIM JINIIOM AJIMHUHUCTpALUU
MYHULIMIATBHOTO 00pa3zoBaHus «IlounHkoBckuit paiton» CMoJIEHCKON 00J1acTH.
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2.3.3. Beimucka u3 pacnopsauTeIbHOTO aKTa B T€UCHHUE 5 pabouux THEW CO JTHS
€ro MPUHATHS HAMIPABIISICTCS YIIOJTHOMOYSHHBIM OPTaHOM 3asiBUTEITIO.

OAHOBPEMEHHO C BBIMTUCKOM U3 aKTa O MPEIOCTABJICHUU BBHIIUIATHI 3aSBUTEIIO
YIIOJTHOMOYECHHBIM ~ OpPTraHOM  HAampaBlseTCs  CepTH(PUKAT Ha  BBIUIATY  JJIA
IPUOOPETEHNUS KUIOTO TOMEIIEHUS (J1ajee - CepTU(HUKAT).

2.3.4. Beimmcka ©W3 akTa O TMPEJOCTAaBICHUW BBIIUIATEI W cepTUUKAT
HANPABIIAIOTCS 3aSBUTEIIO OJTHUM U3 CIEAYIOIIUX CIIOCOO0B: Ha OYMa)XKHOM HOCHUTEIE
3aKa3HBIM MTOYTOBBIM OTITPABJICHUEM C YBEIOMIICHHEM O BPYUYCHHUH; C UCIIOJIb30BaHUEM
€IMHOTO TopTaia B (popme 3JIEKTPOHHOTO TOKYMEHTA.

2.3.5. Ilpu HampaBJCHHHM BBIMHCKK W3 akTa 00 OTKa3e B MPEIOCTABICHHUU
BBITJIATHl YTIIOJHOMOYEHHBIM OPraHOM Pa3bSICHSIOTCS 3asSBUTENI0 B YCTHOM M (WJM)
MUCHbMEHHOW (OopMe MPUYHHBI OTKa3a M TOPSIOK 00KATOBaHUS COOTBETCTBYIOIIETO
peIIeHuS.

2.3.6. Brinucka n3 akta 00 OTKaze B MPEAOCTaBICHUM BBIILIATHI HAIlPaBIISETCS
3aABUTENIO0 OJHUM U3 CJEAYIONIMX CHOCOOOB: Ha OyMa)XHOM HOCHTENE 3aKa3HBbIM
MOYTOBBIM OTIPABIIEHUEM C YBEIOMJICHHEM O BPYUYEHHH; C MCIIOIb30BAaHUEM €IUHOTO
nopraia B (popme 3JeKTPOHHOTO TOKYMEHTA.

2.4. Cpok npeaocraBjieHUsI MyHHIUNAJIBHON YCJIYTH, B TOM YHCJIe
C y4eTOM He00X0AUMOCTH O0OpalleHUsl B OPraHU3aluM, y9aCTBYOIIHE
B NIPeI0CTABJICHNH MYHUIIUNIAJIBbHOM YCJIYTH, CPOK NMPHOCTAHOBJICHUS
MPeI0CTABJICHNS MyYHHIMIIAJIbHON YCJIYIT'H, CPOK BbIIA4M (HANIPABJICHHS)
AOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJbTATOM NPeI0CTABICHUA MYHUIIUIIAJIbHOM
yCIYTH

2.4.1. Cpok mpenocTaBiIeHUsI MYHUIIUITAILHON YCIYTH cOCTaBisieT He Oosee 40
(copoka) pabouux gHEH.

2.4.2. B cinyuae BBISIBICHUS] HEAOCTOBEPHOCTH W (MJIM) HEMOJIHOTHI CBEICHUH,
coAepXKaluxcsi B 3asiBJICHUUM H JOKYMEHTaX, MPEACTABICHHBIX 3asBUTEIIEM,
YIOJHOMOYEHHBIA OpraH B CpPOK, HE TMpeBbIMIAONIMi 3 pabouux AHEH co JHS
MOJTYYEHHUsI 3asBJICHUS U MPUJIAaraeMbIX K HEMY JIOKYMEHTOB, HAIPaBIISCT 3asBUTEIIO
3anmpoc 00 YTOYHEHHHM YKa3aHHBIX CBEJCHUNW Ha OYMa)KHOM HOCHTENE 3aKa3HbIM
MOYTOBBIM OTIIPABJICHHUEM C YBEJAOMJICHHEM O BpPYYEHUM WM C HCMHOJIb30BAaHUEM
€IMHOTO MopTaia B GopMe dJIEKTPOHHOTO JTOKYMEHTA (Jjaee - 3ampoc).

2.4.4. Cpok pacCMOTpEHUS 3asIBJICHUSI IPUOCTAHABIMBAECTCS CO JHS HATPABJICHUS
3asBUTEJIIO 3aMpoca yIOJIHOMOUYEHHBIM OpPraHOM, HO He 0OoJiee 4yeM Ha 5 pabouux JTHEH.

2.4.5. 3asBUTENb MPEJCTABIsACT B YHNOJHOMOYEHHBIM oOpraH aopabOTaHHOE
3asBieHUE U (WIKM) HOpaOOTaHHBIE JTOKYMEHTHI B TE€YCHHE 5 pabouux THEW CO JHS
MOJIYYEHHS 3a1poca OJHUM M3 CIEAYIOLIUX CIOCOO0B: MPEACTABISET HEMOCPEICTBEHHO
(IMYHO) WJIM HAMNpaBJISIET 3aKa3HBIM TMMOYTOBBIM OTIIPABICHUEM - Ha OyMaKHOM
HOCHTEJIE; C UCIOJIb30BAHUEM E€JUHOTO MopTaja B opMe JIEKTPOHHOIO JOKYMEHTa,
MOAMUCAHHOTO  YCHUJICHHOW  HEKBadU(UIIMPOBAHHOW  DJIEKTPOHHOW  IOJIHUCHIO,
cepTUUKAT KJI04Ya MPOBEPKU KOTOPOMl CO3JaH M HCIOJB3YyeTCs B MH(PACTPYKTYpE,
oOecreynBaroieit UH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICCTBUE
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UH(POPMALIMOHHBIX CHUCTEM, UCHOIB3YEMBIX ISl IPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOHN (opMe.

2.4.6. Cpok paccMOTpEHHS 3asiBJICHUSI BO30OHOBISICTCS CO JHS MOCTYIUICHUS B
YIOJIHOMOYEHHBIH OpraH WiIM MHOTOQYHKIMOHAJIBHBIM LEHTP J0pabOTaHHOTO
3asBieHUS W (WiaM) J0pabOTaHHBIX JOKYMEHTOB. B cilyyae HemnpencTaBiieHUs
3asiBUTENIEM JOPaOOTAHHOTO 3asIBICHUS U (UJIM) 10pabOTaHHBIX JOKYMEHTOB B TEUEHUE
5 paboumx JHEW cO [JHA MOJYYEHHUs 3ampoca WM HE YCTPAaHEHUS YKa3aHHBIX
3aMeuyaHui yIOJIHOMOYEHHBbIN opraH B TedeHue 10 pabouux JHEHN co IHS HallpaBJICHUS
3ampoca HalpaBJsIET 3asSBUTENI0 YBEJOMIICHHE O BO3BpATE 3asBJICHUS U JOKYMEHTOB C
yKa3aHWEM NPUYMH TAaKOro Bo3BpaTa B (opMmMe NOKyMEHTa Ha OyMa)XHOM HOCHUTEIE
3aKa3HbIM IOYTOBBIM OTHPABICHUEM C YBEAOMIIEHHEM O BPYUEHUU WJIU B SJIEKTPOHHON
(dopMe B TMUHBII KaOMHET HA €IMHOM IIOpTAaJe.

2.5. HpaBOBLIe OCHOBAHHUA IJIsI MPEIOCTABJICHUA MyHI/IHI/IHaJILHOﬁ yYciayru

[IpenocraBiienre rocyaapCTBEHHOM YCIYTd OCYIIECTBISETCS B COOTBETCTBUM C
MIPABOBBIMU aKTAMU:

- Koncrurynuein Poccuiickon ®@enepannu;

- ' paxkxnanckum konekcoM Poccuiickont denepanuu;

- Kumnmaeim kogekcom Poccuiickon @enepanny;

-  @epnepanbHbIM 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT);

- ®epepanpHbiM 3ak0HOM OT 21.12.1996 N 159-®3 «O n0MOJHUTEIBHBIX
rapaHTUSX MO COIMAJbHOM MOJJIEPKKE JETEeH-CUpPOT M JAEeTed, OcTaBIIMXCS Oe€3
MOTNIEYEHHUS POJIUTEIICI;

- [TocranoBnenuem IlpaButensctBa Poccuiickoit ®denepanuum ot 21.12.2023 Ne
2227 «OO0 OThnenbHBIX BOIMPOCAX NPENOCTaBICHHUS JIMIAM, YKAa3aHHBIM B IyHKTe |
cratbu 81 @enepanbHOro 3akoHa "O MOMOJHUTEIBHBIX TApAHTUAX IO COLMAJIBHOU
MOAACPIKKE JIETCH-CUPOT U JICTeH, OCTABIIUXCS 0€3 MOoNeUYeHus poauTeseit", BhIILIAThI
Ha TpuoOpeTeHue OJaroyCTPOEHHOI0 KHUJIOTO MOMEIIECHUS B COOCTBEHHOCTh WU IS
MOJIHOTO TIOTAlIEHUsl KpeauTa (3aiiMa) 1Mo JOoroBOpY, 00s3aTeNhCTBAa 3aeMIUKA TI0
KOTOPOMY 00€CTIeUeHbI UTTOTEKOI;

- IlocranoBnenuem IlpaBurensctBa Poccuiickoit ®enepanuun ot 04.04.2019
N 397 «O dbopMupoBaHuU CHUCKa ACTEH-CUPOT U JIETEH, OCTABIIUXCS 0€3 MONeYeHUs
poauTenen, Ul W3 4YuciIa JCTEH-CUPOT M JETei, OcCTaBmIMXCS O€3 TMOoneyYeHus
poauTesneH, U, KOTOPble OTHOCWIMCH K KATErOpUH ACTEH-CUPOT U JIETEH, OCTABIINXCS
0e3 TomeYeHUs] POAUTENCH, JUIl W3 4Yuciia JASTeH-CUpPOT U JeTed, ocTaBmmxcs 0e3
MONEUYCHUsI POAUTENICN, W JOCTUTIM Bo3pacta 23 JeT, KOTOpbhIE MOMJIeKAT
00€CTICUCHUIO O KIJIBIMA  TTOMEIICHUSIMUA, HWCKIIOUCHUH JIETeH-CHPOT U JICTEH,
OCTaBIIUXCS 0€3 TIOMEUeHHUs POAUTENCH, JUIl W3 4Yucia JETeU-CUpPOT U JeTeH,
OCTaBIIMXCsI 0e€3 TMOMeYeHUs pOoJuTEeNe, u3 chnucka B cyOwekre Poccuiickoit
deaepaluy Mo NPEeXKHEMY MECTY KUTEJIbCTBA U BKIIOUEHUH UX B CIIUCOK B CYOBEKTE
Poccniickon denepanyiv 10 HOBOMY MECTY JKUTEIBCTBA»;
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- 3akoHOM Cmonenckoi obmactu ot 31.01.2008 Ne 6-3 «OO0 opranuzanuu u
OCYIIECTBJICHUU ACSATEIBHOCTH 10 ONEKe U MONEYUTENbCTBY B CMOJIEHCKOM 001acTy;

- 3akoHOM CmouteHckoil obnactu oT 31.01.2008 Ne 7-3 «O HajeneHun opraHoB
MECTHOTO CaMOYIpPABICHUS MYHHULMMAIBHBIX pPailOHOB U TOPOJCKUX OKpPYTOB
CMoJieHCKOM  00J1aCTH  TOCYapCTBEHHBIMU  MOJTHOMOYMSIMU 1O OpraHU3alud |
OCYIIECTBIICHUIO JIEATEILHOCTH 110 ONEKE U MOMEYUTEIBCTBYY;

- 3akoHOM Cwmomenckoir obmactu ot 29.09.2005 Ne 89-3 «O6 obGecneueHUU
JOTIOJTHUTEIBHBIX TapaHTU 10 COLUUANBHON MOJJEPKKE AETeH-CUPOT U JIETEH,
ocTaBIIMXCs 0€3 MONEYeHUs pOIUTENeH, Ha TeppUTOpHUH CMOJIEHCKON 001acTy;

- 3akoHOM CmoneHckoi o6mactu ot 29.11.2007 Ne 114-3 «O HajxeneHUun OpraHoB
MECTHOTO CaMOYIpPaBJICHUS MYHUIUNAIbHBIX pAalOHOB U TOPOJCKUX OKPYroOB
CMoseHcKkol 00JacTH roCyJapCTBEHHBIMU TMOJTHOMOUYHUSMH IO OOECHEYEHUIO JeTeil-
CUPOT U JETell, OCTAaBIIMXCS 0€3 MOMEUYEeHUs] pOAUTEINIEH, JIUL] U3 YKCIIa IETeH-CUPOT U
JIeTeH, OCTAaBIIUXCA 0€3 MOMEeUYEHUs POIUTENEH, )KIIIBIMU TTOMEIICHUSIMUY;

- moctaHoBiIeHUEM Aamunuctparuu CMmoneHckor obmactu ot 25.03.2014 Ne 202
«O06 ytBepxknaenun I[lonokeHUss O MOPSJIKE OCYIIECTBICHUS OpraHaMH MECTHOTO
CaMOYIIPAaBJICHHUS] MYHHIIMIIAJIBHBIX PAalOHOB M TOPOJACKHUX OKpYroB CMOJIEHCKON
00JIaCTH TOCYJAapCTBEHHBIX IMOJTHOMOYUN MO OOECIEUEHUIO JETeH-CUPOT U JeTeH,
OCTaBIIUXCS 0€3 TOMEUeHHs] POAUTENICH, JUIl M3 YHCia JETEeH-CUPOT U JIEeTeH,
OCTaBIIMXCsI 0€3 MOMEeUeHUs POAUTEINICH, KUIBIMUA TOMEIICHUSIMI;

pacrnopsbKeHUEM AJIMUHUCTpALIIU MYHULIUTATBHOTO oOpa3oBaHUs
«ITounakoBCcKMit paiior» CmoneHckou obmactu oT 02.02.2024 Ne 0097 -p/anmMm;
- HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.6. UcuepnbiBaouuii nepev4eHb J0KYMEHTOB U CBeeHUIl, He00X0AMMBbIX
B COOTBETCTBMH C HOPMATHBHBIMH MPABOBbIMHU AKTAMH JIJISl IPEI0CTABJICHUS
MYHHUIHMIIAJIbHON YCJIYIH U YCJIYT, KOTOPbIE SIBJISIIOTCS HE00XOAUMBIMHU 1
00s13aTeJILHBIMU JIJIfl IPEIOCTABJICHUS MYHUIMIIAJIbHOMN YCJIYIH, MOAJIEKAINX
MpPeICTABJICHUIO 3asiBUTEJIEM, CIIOCO0OBI MX MOJIY4YeHHS 3asiBUTEJIEeM, B TOM YUCJIE B
3JIEKTPOHHOU (popMe, MOPSAIOK UX MPEACTABJICHUS

2.6.1. B cinyuae oOparieHusi 3a MPEJOCTABICHHEM MYHHUIUMIIAIBLHON YyCIyru
HEIMOCPEICTBEHHO CaMHM 3asBUTENEM MPEICTABISIOTCS CIEAYIONIMe 00sS3aTelbHbIe
JOKYMEHTBI:

a) 3asBJE€HUE, MOANUCAaHHOE 3asBuTeneM no ¢opme, comacHo Ilpunoxenuto
HacTosmeMy AamuHuctpatuBHomy pernamenTy (IIpunoxenune 1);

0) TOKYMEHT, YAOCTOBEPSIOMIMN JUYHOCTh 3asgBUTENS M KOMHUHM JOKYMEHTOB,
YAOCTOBEPSAIOIIMX JUYHOCTh BCEX YIICHOB €r0 CEMBH;

B) CIPaBKU M3 HAPKOJOTHMYECKOTO U MCUXOHEBPOJOTHUYECKOIO JUCIIAHCEPOB 00
OTCYTCTBUM Yy 3asBUTENSI TICUXMUYECKUX 3a00JI€BAHUN WM PACCTPONCTB, AJKOTOIHHOM
WJIM HAPKOTUYECKOUW 3aBUCUMOCTH;

I) BBIMHCKA W3 (QeJepallbHOTO pEerucTpa JMil, HWMEIIIUX TMpPaBO HAa
JIOTIOJTHUTEIBHBIE MEPBHI TOCYIAPCTBEHHON MOMJAECPKKH, O BbIJAY€ TOCYAapCTBEHHOTO
ceptudurKaTa Ha MATEPUHCKUMA (CEMEWHBIN) KaluTal, B Cllydae MPUHATHS 3aBUTEIEM
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pemeHuss 00 WCIONB30BAaHUM CPEICTB MATEPUHCKOTO (CEMEHHOT0) KamuTaia Ha
PUOOpPETEHUE KUIIOTO MOMEIIeHUs (TTPU HAJTUYUH );

1) JOKYMEHTBI, MOJATBEPKIAIOIINE yIaCTUE 3asBUTENS B CHEHIUATBHON BOSHHOM
ornepanuu Ha Tepputopusix Ykpaunsl, Jonenkoit Hapoanoi PecnyOnuku, Jlyranckou
Haponnoit PecnyOnuku, 3anmopokckod oOnactu U XepcoHCKOM obsactu (mipu
HaJIMYUN).

2.6.2. B ciydae oOpamieHusi 3a MNPEJOCTABICHUEM MYHUIUIAILHON YyCIyru
npeacTaBuTeeM 3asiBUTENsS,, MMEIONIEro JIOBEPEHHOCTh Ha CJladyy JOKYMEHTOB U
MOJIyYeHHE pe3yJIbTaTa, MPEICTABIISIOTCS CIEIyIONUe 003aTeIbHbIE JOKYMEHTHI:

a) 3asBJICHUE, COOCTBEHHOPYYHO MOJAMUCAHHOE 3asBUTENEM 10 (hopMe, COracHO
[TpunoxeHuto K HacTosieMy AJIMUHUCTpAaTUBHOMY periaMeHTy ([Ipunoxenue 2);

0) TOKYMEHT, MOITBEPKAAIONTUIN TTOJTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS,

B) IOKYMEHT, yIOCTOBEPSIOIINNA TUYHOCTD MPEJCTABUTENS 3asIBUTEIIS;

I') CIPaBKU U3 HAPKOJIOTUYECKOTO U TICUXOHEBPOJIOTUUECKOr0 JTHUCTaHCEPOB 00
OTCYTCTBUM Yy 3asIBUTENSI MCUXMUYECKUX 3a00J€BAHUN WM PACCTPONCTB, aJKOTOIHHOM
WJIUM HAPKOTUYECKOM 3aBUCUMOCTH;

1) BBIMHCKA U3 (QeAepalbHOrO pPErucTpa JHI, HMMEIONUX M[paBO Ha
JOTIOJTHUTEIbHBIE MEphl TOCYJIapCTBEHHON MOIAEPKKU, O BblJau€ TOCYJapCTBEHHOIO
ceptudurKaTa Ha MATEPUHCKUM (CEMEWHBIN) KamuTal, B cllydae MPUHATHS 3agBUTEIIEM
pelieHus 00 KCIOJIb30BAHUU CPEJICTB MAaTEPUHCKOro (CEeMEHHOro) KamuTaiga Ha
npruoOpeTeHne KUJI0ro MOMEIIeHUs (IPU HATUYHHN);

€) JTOKYMEHTBI, MOJITBEPKAAIONINE YUaCTHUE 3asgBUTENS B CIEIIUATLHON BOECHHOMU
omepalnuu Ha TeppuTopusx Ykpaunsl, [Jonenkoit Hapomgnoit Pecnybnuku, Jlyranckoit
Hapoanoit PecnyOnuku, 3anopokckodt oOnactu U XepcoHCKo obsactu (mipu
HATUYUHN).

2.6.3. Komus macmopra WM MHOTO JIOKYMEHTA, YAOCTOBEPSIOIIETO IUYHOCTH
3asBUTENS (TIPEICTaBUTEINS 3asIBUTEIIA), JOTKHA OBITh:

- 3aBepeHa B YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanun
MOpSIIKE — B Cllydae oOpalieHus ¢ 3asBJICHUEM O BbIJIaue KWIMIIHOTO cepTudukara c
ITOMOIILIO TOYTOBOM CBSI3H;

- MpeACTaBJIE€HAa COBMECTHO C OPUTMHAJIOM IJI CBEPKH M 3aBEPEHUSI — B CIlydae
JUYHOTO 0OpalIeHus ¢ 3asBJICHUEM O BbIJaye XKWIHMIIHOTO cepTUudukara.

2.6.4. B cnyuae HampaBieHus 3asBieHusi nocpeactsom EIIY cBenenus us
JOKYMEHTa,  yJOCTOBEPSIOIIETO  JIMYHOCTh  3asBUTENsA,  MIPOBEPSIOTCS  TMpHU
MOATBEPKJICHUM YYeTHOM 3amucu B EnuHOW cucreMe wujaAcHTUDUKAUU U
ayrentudukanuu (nanee — ECUA).

2.6.5. 3asgBUTENH HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH MPECTABICHHBIX
JIOKYMEHTOB (CBEJICHMI) (KOMUI TOKYMEHTOB) B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon ®enepanum.

2.7. UcuepnbIBalOLIUii IepeYeHb JOKYMEHTOB M CBe/IeHH, He00XO0AMMBbIX
B COOTBETCTBMH C HOPMATHBHBIMHY NMPABOBLIMHU AKTAMM JIJIS PEA0CTABJICHUSA
MYHHIIUNIAJIbHON YCJIYTH, KOTOPbIE HAXOASATCSH B PACIOPSIKEHUH
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roCcyJ1apCcTBEeHHbIX OPraHOB, OPTAaHOB MECTHOI'0 CAMOYIIPaBJIeHUS U HHBIX
OPraHoB, Y4aCTBYIONIIUX B MPeI0CTABIEHUU IOCYIAPCTBEHHBIX HJIH
MYHUIIUNAJIbHBIX YCJIYT

2.7.1. B ucuepnbIBalomuii epeyeHb T0KYMEHTOB, HEOOXOAUMBIX JJIsi IPUHATHUS
pemeHnss O IPENOCTABICHUM MYHULMIAIBHOM YCIYI'HM, KOTOPBIE HaXOIATCS B
pacIoOpsKEHUU TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABICHHS H
UHBIX OpTraHW3aluii M KOTOpBIC 3asBUTENb BIpPaBE MPEACTABUTH MO COOCTBEHHOMU
WHULIUATUBE, BXOAT CIENYIOUIUE JOKYMEHTHI (CBECHNUS):

- KOIIMU TOKYMEHTOB, ITIOJTBEPKIAIOIINX POACTBEHHBIE OTHOIIECHUS 3asIBUTEIS U
JIMII, YKa3aHHBIX UM B Kau€CTBE YJICHOB CEMbHU (CBUJIETEILCTBO O Opake, CBUJIETEIHLCTBO
O pacTOp’KEHHH Opaka, 3alKCH aKTOB I'PAXKIAHCKOTO COCTOSIHHSA), CBUIETENBCTBO O
POXKJIEHUH HECOBEPIIEHHOJIETHETO peOeHKa (JIeTei) 3asiBUTES;

- CIpaBKa O JOXOJaX M CyMMax Hajora 3asBUTENII HE MEHee uem 3a 12
KaJICHJAApHBIX MECSLEB, MPEAIIECTBYIOLUIMX MECALY OOpalleHUs C 3asIBJICHUEM;

- crpaBka 00 OTCYTCTBHHM Yy 3asiBUTENS 33J0JDKEHHOCTH IO HAJIOraMm U cOopawm,
UHBIM O0OsI3aTEJIbHBIM IUIaTeXaM B OIOKETbl OIOJKETHOW cucTeMmbl Poccuiickoi
denepanuuy;

- peuIeHUEe HaJOroBOIr0 OpraHa O IPEJOCTaBICHUM 3asBUTEII0 OTCPOUYKH,
paccpoyKH MO yIjiaTe HaJoroB U cOOPOB, MHBIX O0SA3aTENbHBIX IJIATEKEH B OOKETHI
OromkeTHOM cuctembl Poccutickoit deneparuu (Ipu HATUYUN);

- cipaBka 00 OTCYTCTBHHM Yy 3asBUTENS CYAUMOCTH U (1) (pakTa ero yroJioBHOTO
IIPECIEA0BAaHN 32 YMBIIUIEHHOE IIPECTYIUICHUE;

- 3aKJII0YEHUE 00 OTCYTCTBUM Y 3asBUTEINS OOCTOSTENBCTB, CBUIETEIbCTBYIOIINX
0 HEOOXOAMMOCTH OKa3aHUs 3asBUTENI0 COJACHCTBUS B MPEOJOJICHUU TPYAHOU
KU3HEHHOM  CHUTyalMd, BBIJIAHHOE OpPraHoM, YIOJIHOMOYEHHBIM  CYOBEKTOM
Poccuiickon denepannu Ha Bpliady TAKOTO 3aKIFOUEHUS.

2.77.2. JIng TONy4YEeHHs] MYHULUNAIBHOM YCIyTM 3asABUTENb BIpaBe II0
COOCTBEHHON WHMIIMATHUBE IMPEACTaBUTh JOKYMEHTBI, yKa3aHHble B MyHKTe 2.7.1
noApaszaena 2.7. pazgena 2 HAcToOAWEr0  AJIMUHHCTPATUBHOIO — PErVIAMEHTA,
NOJTyYEHHBIE MyTEM JIMYHOIO OOpalleHHs] WM Yepe3 CBOEro MPEICTaBUTENS B OpraHbl
WJIM OPTaHU3aLHH.

2.7.3. Ilpu npenocTaBiIeHUU MYHUIUMIIATLHON YCIYTH 3amnpeiiaercs TpedoBaTh OT
3asIBUTEIIA:

1) [IpeacraBiaeHus JOKyMEHTOB U MH(POPMAIIMK WA OCYIIECTBICHUS JACHCTBUM,
IIPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM AKTaMH, PEryJHUPYIOIIMMH OTHOLICHUS, BO3HMUKAIOIIME B CBA3H C
MIPENOCTABICHUEM MYHULIUTIAIBHON YCITYTH.

2) IlpencraBieHus TOKYMEHTOB W HH(OpMAIMK, KOTOPbIE B COOTBETCTBHU C
HOPMAaTUBHBIMU IpaBoOBbIMM akTamMu Poccuiickonn ®denepauuuv, HOPMAaTUBHBIMHU
IpaBOBbIMU aKTamMH cyObekToB Poccuiickoit @Penepanuu ¥ MYHULHUINAIBHBIMU
IIPABOBBIMHM aKTAMHU HAaXOASTCSA B PACIOPSIKEHUN TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOT'O CaMOYMpaBJieHUsI U (UJIM) TOBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM U
OpraHamM MECTHOTO CaMOYIIPABJIEHUSI OpraHU3alli, YYaCTBYIOIIMX B MPEIOCTABICHUN
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rOCyJIapCTBEHHOM YCIYTH, 3a HUCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHbIX B 4. 6 cT. 7
®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opraHuzamnuu MmpeaoCcTaBiIeHUs
rOCYJIapCTBEHHBIX U MYHUIIUMTAIBHBIX YCIIYT).

2.7.4. HenpencrapineHue 3asBUTEIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS
OCHOBAaHMEM JUIsl OTKa3za 3asgBUTENIO (MIPEACTABUTENIO 3asBUTENS]) B MPEAOCTABICHUN
['ocymapcTBEHHOM YCITyTH.

2.8. UcuepnbiBawoiuii nepevyeHb OCHOBAHUM JJIS 0TKAa3a B IpUeMe JOKYMEHTOB,
HEO0XOAMMBIX IJISl IPeI0CTABJIEHNSI MyHHIUNIAJIBHON YCJIYTH

OcHoBaHUAMM JUIsl OTKa3a B IIpUEME K pacCMOTPEHUIO JIOKYMEHTOB,
HEOOXOJIMMBIX I IPEAOCTAaBICHUS MyHULIMIIATBHON YCIYTH, SBIISIOTCS:
2.8.1. IlpeacraBieHue HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIICHUS YCIIYTH.
2.8.2. JIOKyMEHTHI coAepKaT NOBPEKACHHUSI, HAIMYUE KOTOPBIX HE IMO3BOJISAET B IIOJHOM
o0beMe HCIONb30BaTh MH(OPMALIMIO U CBEACHUS, COJAEpIKALIMECS B JOKYMEHTax JUIs
IIPENOCTABIICHUS YCITyTH.
2.8.3. IIpencraBieHHbBIE 3aBUTENIEM JOKYMEHTBI COAEPKAT NOAUYMUCTKU U UCIIPABIICHHUS
TEKCTA, HE 3aBEPEHHBIC B MOPAJKE, YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepanum.
2.8.4. TlpencraBieHHbIE AOKYMEHTBHI YTPATWJIM CHJIIy Ha MOMEHT oOOpalleHus 3a
YCIIYTOH.
2.8.5. HEmoJIHOE WJIM HEKOPPEKTHOE 3alOJHEHUE O00sA3aTelIbHbIX Moyl B Qopme
3asIBJICHUSA, B TOM 4YHCJIE B MHTEPAKTHUBHOW (opMe 3asBieHUs Ha EnuHoMm moprane
rOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

2.9. UcuepnbIBalOLIUil epeYeHb OCHOBAHUM /I PUOCTAHOBJICHUSA
WM 0TKA3a B MPEA0CTABJICHNN MYHUIIUNIAJIbHON YCJIYTH

2.9.1. OcHoBaHMEM JIsI NMPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHIIMIIAJIBHOU
YCIYyTU SIBJISIETCS. BBISIBJICHHME HEJOCTOBEPHOCTH M (WJIM) HEMOJHOTHI CBEJICHU,
COJIepKAIIUXCS B 3aBJICHUH U MPEICTABIECHHBIX 3asBUTENIEM JOKYMEHTAX.

2.9.2. OcHOBaHus 7151 0TKA3a B MPEIOCTABICHUN MYHULIMTIATBHON YCIIyTH:

1) HanuuMe NPOTHBOPEUMBBIX CBEACHUN B 3asBICHUM U TPWIOKEHHBIX K HEMY
JOKYMEHTAX;

2) HECOOTBETCTBHUE KATETOPUHU 3asBUTENS KpPYry JIMIl, YyKa3aHHBIX B IMyHKTE 2
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

3) HECOOTBETCTBHE JOKYMEHTOB, yYKa3aHHBIX B MyHKTe 2.6. paszjgena 2 HACTOSIIETO
AJMUHHUCTPAaTUBHOTO periaMeHTa, 1o (opMe WM COAEPNKAHUIO TPEOOBAHUIM
3akoHonarenbcTBa Poccurickon denepanuu;
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4) 3asiBl€HUE MOAAHO JIMIIOM, HE MUMEIOIIUM MOJHOMOYUN MPEICTABISATh MHTEPECHI
3asBUTENS, B COOTBETCTBUM C MYHKTOM 2.3 HACTOSIIETr0 AJIMUHUCTPATUBHOIO
peraMeHTa;

5) oTrcyTrcTBUE CBEACHUU O 3asBUTEIE B CBOJHOM CIHCKE IETEU-CUPOT U JIETEH,
OCTaBIIUXCS 0€3 TOoMeYeHUus POAUTENCH, JIUIl M3 Yucia JEeTed-CUPOT U JIeTEeH,
OCTaBIIMXCSI ©0€3 TMOMEUEHUs] POJAUTENCH, TMOMICKAIMMNX OOCCICUCHUIO KUIBIMU
nomemienusiMu, B Otnene oOpa3zoBaHus ~ AJMUHUCTpAlMM  MYHHIIUIAIBHOTO
obpazoBanusi «llounHKOBCKHI paiioH» CMOJEHCKOW 00JacTH KaK OpraHe OMNEKH H
MONIEYUTEIBCTBA,

6) nHpopmalys, KOTOpas COACPKHUTCSI B JOKYMEHTaX, MPEACTABICHHBIX 3asBUTEIIEM
(npencraButeneM — 3asBUTENs), NPOTUBOPEUYUT CBEACHUSAM, COAEPKAIIMMCS B
JOKYMEHTaX, HaXOJIALIUXCS B BEACHUHM OPraHOB BJIACTH;

7) HempencTaBlIEHUE 3asBHUTENIEM JIMOO TMIPEACTABICHHE HE B TIOJHOM OOBeMe
JOKYMEHTOB (CBEJICHMII), YKa3aHHBIX B TMyHKTe 2.6. pazgena 2 HaCTOSIIETO
AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

2.9.3. Cneunanuct, OTBETCTBEHHBIN 3a OKa3aHUE YCIYTd, B Ciydae OTKa3a B
PEA0CTABICHUH MYHULIUIIAJIbHON YCITYTH:

- TOTOBUT coOOIIeHHME 00 OTKa3e W PErUCTpUpPyeT B  HCXOASLIEH
KOPPECIOH/ICHIINH;

- IPOCTABJISET HA JABYX 3K3EMILISIpax COOOIIEHUs 00 OTKa3e UCXOASIUNA HOMEP U
AaTy,

- TO/ILIMBAET 3K3EMIUISIP COOOUIEHHS 00 OTKa3€e B JIETO.

2.10. ITepeyeHs yciiyr, KOTOpPbIE ABJAOTCA HEO0X0AMMbIMH U 00513aTeJIbHBIMU
JJIS1 IPeI0CTABJEHUS] MYHUIIMTIAJIbHOMH YCJIYTH, B TOM YHCJI€ CBEIeHUS 0
JAOKYMEHTe (I0KYMEHTAaXx), BbIIAaBaeMOM (BbIIaBaeMbIX) OPraHU3ALUAMHU,
YUYaCTBYHIIMMU B IPEA0CTABJIEHUN MYHUIMIAJIbHON yCIyrH

2.10.1. VYenyru, HeoOXoaumble U 00s3aTeNbHbIE  JJI1  MPEAOCTABICHUS
MYHUIIUNIAJIBHON YCIIyTH, OTCYTCTBYIOT.

2.11. Ilopsinok, pa3Mmep U OCHOBAHMSI B3UMAHMSI FOCYIaPCTBEHHON MOMIJIMHBI WJIH
WHOM IUIAThI, B3UMAaEeMOM 32 NpeI0CTaBJIeHHe MYHUIMIIAJIbHON YCIAYIrH

MyHununanpHast yciyra MpeaocTaBisieTcss 0e3 B3UMaHHs TOCyIapCTBEHHOU

MOLUIMHBI WM WHOM  miatel. [IpemocraBiieHne  MYHUUMIIAIBHOW  YCIYTH
OCYIIECTBIISIETCSI OECIUIATHO.
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2.12. llopsinok, pa3mep U OCHOBAHMSI B3MMAHUS IJIATHI 32 MPEA0CTABJIEHUE YCIYT,
KOTOpbIEe SIBJSIOTCH HEO0X0AMMbIMHU M 00513aTeJILHBIMU JJIS1 IPEeI0CTABJICHUS
MYHUIHMIIAJIbHOH YCJIYTH, BKJIOYasad HHPOPMALMIO 0 METOAMKE pacyeTa pa3mepa
TAKOM IJIATHI

IInara 3a MpCaoCTaBJICHUC YCIIYI', KOTOPBIC ABJIAIOTCA HCO6XOI[I/IMI)IMI/I 141
00s13aTeILHBIMHA AJI1 IpEa0CTAaBJICHUA MYHHHHHaHBHOI;'I YCIIyTu, HC B3UMACTCA.

2.13. MakcuMaJILHBIM CPOK OKMJIAHMS B OYepeau MPH mojaayde 3anpoca o
NpeaoCcTABJIEeHMH MYHUIIUNIAJIBHOM YCJIYT'H U NMPHU MOJy4YeHUH pe3yabTaTa
NpeaoCcTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH

MaxkcumaneHBIi CpPOK OXUIAHMS B Ouepend TMpu Tojade 3ampoca o
NPEIOCTABICHUA  MYHHUIMNAIbHOM YCIAYyrM W TpHU  TOJNYYCHHH  pe3ysbTara
IPEIOCTABICHNS MyHULIMIIAIBHON YCIYTH B YTIOJHOMOYEHHOM OpPraHe COCTAaBJISIET HE
oonee 15 MuHyT.

2.14. Cpoxk 1 NOpPSAOK PerucTpaluu 3aMpoca 3aBUTEJIS 0 NMPeI0CTABICHIH
MYHUIHMIIAJIbHOH YCJIYTH, B TOM YHCJIE B JJIEKTPOHHOH (popme

2.14.1 3agBneHus O NOPEAOCTABICHUM MYHULIHUNAIBHON YCIYTd MOJJIEKAT
peructpauu B YTNOJHOMOYEHHOM oOpraHe B TedeHue | pabouero AHsS €O JHA
MOJIYYCHHUS] 3asBJIICHUS W JOKYMEHTOB, HEOOXOAUMBIX JJIA MPEJAOCTABICHUS
MYHHIUIIAIBHON YCIYTH.

2.14.2 3agBnenue, HampaBieHHoe mnocpeactBoMm EIII'Y, peructpupyercs He
MO3JIHEE TIEPBOro pabouero, CISAYIOMIErO 3a JHEM €ro MoJy4eHHUs YIMOJTHOMOYEHHBIM
OpraHOM C KOMHUSIMU HEOOXOIUMBIX IOKYMEHTOB.

2.15. Tpeb6oBaHus K MOMENIEHUSAM, B KOTOPBIX MPEA0CTABISIETCS
MYHHMIMIAJbHASA YCJIyra

2.15.1. Ha Tteppuropuu, npuierammeii k 31anuio Otaena oOpa3oBaHUS
AIMUHHCTpAMM  MYHHUIMOAIbHOrO  oOpa3oBaHuss  «IlOYMHKOBCKMU  paiioH»
CMoneHckol o007acTH, 00OpYyAyIOTCS TapKOBOYHBIE MeCTa Il aBTOTPAHCIOPTA.
Jloctyn 3asiBUTENE K TapKOBOYHBIM MECTAM SIBJISIETCS OECIUIATHBIM.

B  3mamum  Ortnena  oOpasoBanust ~ AJIMHMHHUCTpAllMM — MYHUIMIAIBHOTO
oOpazoBanusi «IlounHkoBckuid  paiton» CMoneHckod o0nacTu  00OpPYAYIOTCS
JOCTYIHBIE MECTa OOILEro MOJIb30BAHMS CAHUTAPHO-TUTHEHUYECKOTO Ha3HAUCHMSL.

2.15.2. Ilomemenuss g  OPEAOCTABICHHS  MYHULMNAIBHOM  YCIYTH
pa3Mmeniatorcss B 31aHuu Otaena oOpa3oBaHUs AJAMHHHCTPALMU MYHULHUIAIBHOTO
ob6pazoBanus «llounHKOBCKMI paitoH» CMOIEHCKOM 00IacTH.

2.15.3. IlentpaneHbiii BXoa B 3maHue Otnena oOpa3oBaHHsS AJIMHUHHCTpAIlUN
MyHUIUNIATBHOTO oOpa3oBaHusi «llounHkoBckuit paiion» CMmoyeHCKON o00JacTu
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JOJKeH OBITh 000pyn0oBaH MH(OPMAIIMOHHON TaOMMYKOM (BBIBECKOI), coaepalien
uH(popmaIuo:

- HAMUMEHOBAHHUE;

- MECTOHAXO0KJICHUE U FOPUIUYECKUI aipec;

- pe&XHUM paboTHI;

- rpaduk npuema;

- HoMepa Tene(pOHOB JIJIsl CIIPaBOK.

2.15.4. IlomemeHus, B KOTOPBIX IPENOCTABISETCS MYHHULMIAIBHAS yCIyTa,
JOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-3MHMIEMHOJOTHMYECKMM  IpaBWIaM U
HOPMAaTHUBaM.

2.15.5. Ilomemenus, B KOTOPBIX IPENOCTABIACTCS MYHULMIIAJIBHAS YCIyra,
OCHAIIIAOTCH:

- IPOTHUBONOKAPHOU CUCTEMOM U CPEIACTBAMU ITOKAPOTYILICHHUS;

- CHCTEMOW ONIOBEUIEHUS O BOSHUKHOBEHUU YPE3BbIYANHON CUTyalluu;
- CpeACTBaMHU OKa3aHHUS MEPBOM MEIUIIUHCKON TTOMOIIIH;

- TYaJIETHBIMA KOMHATAMHM JUJIS1 TOCETUTENIEH.

2.15.6. Mecrta OXuIOaHHS 3aABUTEIEH M IPEAOCTABICHHUS MYHHIUIIAJIbHOU
yCIyru O0eCHeYMBAIOTCS KAHUCISIPCKUMHM MPUHAMICKHOCTAMU I HalMCAHMS
NUCbMEHHBIX 3asBJICHUN, O0OPYAYIOTCS CTYJbSIMH, CKaMbSIMH, KOJIMYECTBO KOTOPBIX
ompezensercs HcxXoasd U3 (AKTUUECKOW Harpy3KM M BO3MOXKHOCTEH [uid HX
pa3MelleHNs B TOMEIICHUH, a TAK)Ke HHPOPMALIMOHHBIMUA CTEHIAMHU.

NupopmalMoOHHBIE  CTEHABI  COAEpXKAT  CJIEAYIOUIYI0  00s3aTeIbHYIO
uH(pOpMaLHIO:

- CBEJICHMS O [IEPEYHE UCIIOJIHAEMBIX MYHUIIUIIAIBHBIX YCIIYT;

- IOPSAJIOK O0KaIOBaHUS JeUCTBUM (0€31eMCTBUSI) U PEIICHUH, OCYIIIECTBIISIEMbBIX
(IpHUHATBIX) B XOJ€ NPEIOCTABICHNS MYHULIUITAJIBHON YCIIYTH;

- TIOYTOBBIM aJpec, B TOM YHCIE aapec cailita B cetu HHTEepHET, HOMEpa
TenedOHOB, DIEKTPOHHOM mouThl, rpadukoB padotel OTaena oOpa3oBaHUs
AIMUHHCTpAaMM  MYHHUIMOAIbHOrO  oOpa3oBaHuss  «IIOYMHKOBCKMU  paiioH»
CMoeHCcKoM 00J1acTH;

- TIEpeYeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb JIOJDKEH NPEeACTaBUTh IS
NOJIYYEHUS] MyHUIIUIIAIbHOUN YCIYTH;

- HACTOSIIMN AIMUHUCTPATUBHBIN PETIIAMEHT.

TexcThl MaTepualioB, pa3MeIIeHHbIX Ha UH(OPMALIMOHHOM CTEHJE, IeYaTatoTCs
yAOOHBIM JJIsl uTeHUsl mpudTOoM, O€3 UCIIPABICHUH, C BbIJIETIEHUEM Han00Jiee BAXKHBIX
MECT MOJIYXUPHBIM HIPUPTOM.

Mecra npuema 3asBuTenield 000pYyayHOTCS WHOOPMALMOHHBIMU TaOIMYKaMU
(BBIBECKAMH ) C YKa3aHUEM:

- HOMepa KaOWHeTa 1 HAMMEHOBAHUS OTJIeNa;

- ¢amMuinM, HMEHM U OT4ecTBa (MOcienHee — TpPU HAIWYUH), JOJDKHOCTU
OTBETCTBEHHOT'O JIMI[A 32 TPUEM JOKYMEHTOB;

- rpaduka npruema 3asiBUTEIICH.

Pabouee MecTO Kaxa0ro OTBETCTBEHHOT'O JIMIA 33 MPUEM JOKYMEHTOB, JTOJHKHO
ObITh 000OPYAOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
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HEOOXOIUMBIM HMH(OPMAIIMOHHBIM 0a3aM JaHHBIX, I[E€YaTAlOIIMM YyCTPOMCTBOM
(IpUHTEPOM) U KONTUPYIOIUM yCTPOUCTBOM.

2.15.7. VndopmupoBaHue 0 Xo0j€ MPEIOCTaBICHHUS MYHHUIMNAIBHON YCIyTu
OCYLIECTBISETCS COTPYAHUKAMM IPH JIMYHOM KOHTAKTE C 3asBUTEISIMH WU C
UCIIOJIb30BAaHUEM CPEJCTB MOYTOBOM, TEIEPOHHON CBSI3U, MOCPEICTBOM AIIEKTPOHHOU
IIOYTHI.

2.15.8. Bxox B 3maHue oOopyayeTcsl MaHIycaMU, PACUIMPEHHBIMHU MPOXOJAMH,
NO3BOJIAIOIIMMU OOECIeUnTh OECHpPENSITCTBEHHBIN JOCTYN AJIs MHBAJIUAOB, BKIIOYas
WHBAJINI0B, UCIIOJIB3YIOIINX KPECIA-KOISACKH.

2.15.9. JloctynmHOCTh IS WUHBAIUJI0B OOBEKTOB (37aHUM, IOMEIICHHI), B
KOTOPBIX MPEIOCTABISAETCI MyHULIMITIATIbHAS YCIIyTa, JOJKHA OBITh 0OecnieyeHa:

- BO3MOKHOCTBIO CAMOCTOSATEIIBHOTO MEPEABUKEHNS HHBAINUIOB, B TOM UYHUCIE C
VCIIOJIb30BAaHUEM KpPECIa-KOJSICKHA, II0 TEPPUTOPHUH, HAa KOTOPOM pPACHOJIOKEHBI
00BEKTHI (3/1aHUs, MOMEILIEHUS), B KOTOPBIX MPEIOCTABISIIOTCS TOCYAapCTBEHHBIE U
MYHUIUIIAJIbHBIE YCIYTH;

- COIPOBOKJCHUEM HHBAIUAOB, MMEIOIIMX CTOWKHE paccTpoiicTBa (HyHKIUHU
3pE€HUS U CaMOCTOSITEBHOIO MEPE/IBHKECHMS, U OKa3aHUs UM IOMOIIA B OOBEKTaxX
(3maHMSIX, TIOMENICHMSIX), B KOTOPBIX MPEAOCTaBISAIOTCA TOCYHapCTBEHHBIE U
MYHUIUTIATIbHBIE YCIYTH;

- HaJJIeXalllUM pa3MelleHHeM oOOOpyAOBaHUS W HOCUTENed HH(popMaluu,
HEOOXOAUMBIX JUIsl oOecnedeHus: OeCHpPEemsITCTBEHHOIO JOCTylla HMHBaJUAOB K
oOBbeKTaM (3aHUsIM, IOMEILIEHUSIM), B KOTOPBIX MPEAOCTABISAIOTCS TOCY1apCTBEHHBIE U
MYHUIUNIATIbHBIE YCIYTHM, MECTaM OXHIAHUS W TpUeMa 3asBUTENEH C Y4YEeTOM
OTPaHUYECHUH UX JKU3HEACATEIBHOCTH;

- IyOJuMpoBaHMEM HEOOXOAMMOM JUIsi WHBAJIWAOB 3BYKOBOM W 3pUTEIBHOU
uHdopMaIuK, a TakkKe HaAMUCEe, 3HAKOB M WHOW TEKCTOBOM W rpaduyeckoi
uH(pOpMaLMK 3HAKAMHU, BBITIOJIHEHHBIMU pelbe()HO-TOUECUHBIM IIpudTOoM bpaiins;

- JIONyCKOM CYypJOINEpeBOAUYMKA W THU(IOCYpPAONEPEBOIUMKA MPU OKa3aHUU
WHBAJIMY MYHULIUTTAJIbHON YCITyTH;

- JIONyCKOM B OOBEKTHI (3/1aHusl, MOMEUICHHs), B KOTOPBIX MPEAOCTABISIIOTCS
MyHUIUNIAIbHBIE ~ YCIYTHM, COOAKM-NIPOBOJHMKA TMpPU  HAJIMYUU  JOKYMEHTA,
MOJITBEPIKIAIOIIETO €€ creruanbHoe 00ydyeHre U BbIIaBaeMoro 1no ¢GopMe U B MOPAJIKE,
KOTOpbIE  ONpEeAeNsitoTcs  (eepanbHbIM  OPraHOM  HCIOJHUTENbHOM  BIACTH,
OCYHIECTBIISAIOIMM (YHKIMM 1O BBIPAa0OTKE U peau3alidd TOoCyIapCTBEHHOU
NOJIUTUKKM M HOPMATHUBHO-TIPABOBOMY PErYJMPOBAHUIO B c(hepe COLMAIbHONU 3aIIUThI
HACEJICHUS;

- OKa3aHHUEM CIIEIMAJIMCTAMH YUYPEKICHUS, TOMOIIHA WHBAIMAAM B ITPEOJOJICHUN
0appepoB, MEIAIIUX MOJYYEHUI0O UMU MYHUIUMIAIBHBIX YCIYr HapaBHE C JPYTUMU
3asIBUTEIISIMU.

2.16. IToxa3aTej JOCTYITHOCTH U Ka4eCTBA MYHUIIUIIAJIBbHOM yCJIYI'H

2.16.1. OCHOBHBIMM  TIOKa3aTeJIIMM  JIOCTYIIHOCTH  MPEJOCTABICHUS
MYHUIUTIATBHON YCITYTH SIBISIOTCS:
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- HaJgu4ue TMOJHOM W TOHATHOW HHMOpPMAalMM O TOPAIKE, CPOKax U XOJe
MIPENOCTABIICHUS MYHULIIATbHON YCIyTH B uH(}OpPMaAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETSAX 0OIIEro Mmojs30BaHus (B TOM YHCIe B ceTn MHTEpHET),
Cpe/cTBaX MaccOBOW MH(POPMAIINH;

- BO3MOKHOCTh TMOJIYYCHUSI 3asBUTEIEM YBEIOMJICHUU O MPEIOCTaBICHUU
MYHUILMIIAIBHOM yCiayru ¢ nomouiero EINTY;

- BO3MOXKHOCTh TIOJNy4eHHs] HHPOpPMAIMK O XOJ€ IPEAOCTABIICHUS
MYHUIIUNIATBHOM yCIyrd, B TOM YHCIE C MCHOJIb30BaHUEM HWH(POPMALIMOHHO-
KOMMYHUKAIITUOHHBIX TEXHOJOTHUH.

2.16.2. OCHOBHBIMH NOKA3aTENSIMU Ka4eCTBA MPEAOCTABICHUS MYHHIUIIAIBHON
YCIIYTH SIBJISIFOTCSI:

- CBOEBPEMEHHOCTbH IPEIOCTABICHUS MYHHIUIIAJILHOW YCIYTH B COOTBETCTBUU
CO CTaHAAPTOM €€ MPEJOCTABJICHHS, YCTAHOBICHHBIM HACTOSIIIUM aJIMUHUCTPATUBHBIM
pEeriIaMeHToM;

- MUHUMQJIbHO BO3MOXKHO€ KOJIMYECTBO B3aUMOJCUCTBUM TpaKJaHWHA C
JOJKHOCTHBIMU JIMIIAMH, YYaCTBYIOIIMMU B MPEIOCTABICHUN MYHUILIUITAIIBHOW YCITYTH;

- OTCYTCTBHME OOOCHOBAHHBIX KajloO Ha AehcTBUS (0e3AeHCTBUE) COTPYITHUKOB U
WX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIIICHUE K 3asSBUTEIISIM;

- OTCYTCTBHUE HApYIICHUN YCTAHOBJIICHHBIX CPOKOB B MPOILIECCE MPEIOCTABICHUS
MYHULHUNAIBHOMN YCITyTH;

- OTCYTCTBHUE 3asBJICHUN 00 OCIMapuBaHUU PEIICHUH, NelcTBuil (0e3aeiicTBUA)
YTOTHOMOYEHHOTO OpraHa, €ro JOHKHOCTHBIX JIUI, MPUHUMAEMbIX (COBEPIICHHBIX)
IpU TPEJOCTAaBICHUN MYHMIUTIAJILHOW YCIYTH, MO UTOTaM PacCMOTPEHUS] KOTOPBIX
BBIHECEHBI pelieHuss 00 yIOBIETBOPEHUHU (YACTUYHOM YIOBJIETBOPEHUU) TpeOOBaHMI
3asIBUTEIICH.

2.17. Nnble TpeOOBaHMSI, B TOM YHCJI€ YUUTHIBAKOIIHE 0COOCHHOCTH
NPeI0CTABJICHNSI MyHHIUINIAJIbHON YCJIYT'M B MHOTOQYHKIMOHAJIbHBIX IIEHTPAaXx,
0CO0EHHOCTH MPeI0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH 10
IKCTEPPUTOPHAIHHOMY NPUHLMILY M 0COOCHHOCTH MPeI0CTABJICHUS
MYHHIUIAJBHON YCJIYIH B 3JIEKTPOHHOU (popme

2.17.1. IlpenocTtaBiieHHE MYHULMNAIBHON YCIYIM MO SKCTEPPUTOPUATBHOMY
NPUHIUITY OCYHIECTBJISIETCS B YaCTU OOECNEYeHUsI BO3MOKHOCTU IMOJA4M 3asBJICHHUM
nocpencreoM EINTY.

2.17.2. 3asBuTensM o0OecrneuyrnBaeTcsi BO3MOKHOCTh MPEACTABICHUS 3asBICHUS U
MpUIaraeMbIX IOKYMEHTOB B (DOpMeE AJIEKTPOHHBIX TOKYMEHTOB mocpenctsom EINTY.

B a3Ttom cmywae 3agButens aropusyercs Ha EIII'Y  mocpeactBom
NOATBEPXKAECHHOW ydyeTHOU 3anucu B ECUA, 3anonHsieT 3asBieHne 0 IPeA0CTaBICHUN
MYHHUIUNIATBHON YCIYTH C MCIOJb30BAHUEM HHTEPAKTUBHON (DOPMBI B 3JIEKTPOHHOM
BHJIE.

3anofHEHHOE 3asBJIEHHME O MPEJOCTABICHUH MYHUUUIAIBHON  YCIyru
OTMPABIISIETCS] 3asBUTEJIEM BMECTE€ C TPUKPEIUICHHBIMU JJIEKTPOHHBIMU OOpazamu
JIOKYMEHTOB, HEO0OXOAUMBIMHU JUJISl TPEJOCTABICHUS MYHULUNAIBLHON YCIYrH, B
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YnonaomoueHHsblil oprad. Ilpu aBropuzaunu B ECUA 3asBieHue o npeaocTaBieHUU
MYHUIUIIATIBHOW YCIYI'M CUMTAETCS NOANMCAHHBIM IPOCTOU 3IEKTPOHHOU IMOANMCHIO
3asIBUTEIIA.

PesynpraTel  mpenoOCTaBICHUS  MYHULUMIIAIBHOM  YCIYIM  HalpaBISAIOTCS
3asiBUTENIO B TMYHbIN KaOuHeT Ha EINT'Y.

3. CocraB, MoC/1€A10BATEIbHOCTh M CPOKH BBINOJTHEHUS AIMUHUCTPATHUBHBIX
npoueayp (aecTBuii), TpeOOBAHMS K MOPSIAKY UX BHINIOJHEHHSI, B TOM YHCJIe
0CO0EHHOCTH BBHINOJTHEHHUS AIMUHUCTPATUBHBIX NMPOLEAYP B 3JIEKTPOHHOI (hopme

3.1. UcuepnbiBawouii nepevyeHb aAMUHUCTPATHBHBIX NMPOLETYP

3.1.1. IlpemocraBienne MyHununaapHou yciayru «lIpemocraBnenune munawm,
KOTOpBIE OTHOCHJIMCh K KaTerOpUHU AETEH-CUPOT U JIeTel, OCTaBIIUXCS 0€3 MOoNeueHus
poauTened, Wl W3 4YUCIa JETeU-CUpPOT U JIeTeM, OCTaBIIUXCS O3 MONEUYCHUS
poauTenen, U JOCTUTIM Bo3pacta 23 yeT ceprudukara Ha OJHOKPATHOE IMOJTy4YEHUE
Mephl TMOJJEPKKHM B BHUIAEC CIAMHOBPEMECHHOM BBIIUIATHI Ha MPUOOpETEHUE
0JarOyCTPOCHHOI'O JKUJIOTO TIOMELIEHUST B COOCTBEHHOCTb WJIM JJIsi IOJIHOTO
NoraleHus KpeauTa (3aiimMa) Mo J0TroBOpY, 00s3aTEeNbCTBA 3aEMIIUMKA MO KOTOPOMY
o0OecrieueHbl UMOTEKOI», BKIIOYaeT B cebs cienyrounme aJMUHUCTPATHBHBIC
IPOLEAYPHI:

1) nmpuem u peructpanusi 3asBICHUS W JOKYMEHTOB, HEOOXOJMMBIX IS
IIPENOCTABIICHNUS] MyHULIAIIAIBHOWN YCIIYTH;

2) ¢dopmupoBaHHE U HAIMpaBiICHUE MEXKBEIOMCTBEHHBIX 3allPOCOB B OpPraHbI
(opraHu3anyu), y4acTBYIOUIME B MPEAOCTABICHUM MYHUUMUIAIBHON YCIyI'H, B TOM
yucie mnocpeAcTBoM dDenepanbHON TOCYIapCTBEHHOM HMH(POPMAIIMOHHOW CHCTEMBbI
«EnuHasg cucteMa MeEXBEJOMCTBEHHOI'O JJIEKTPOHHOIO B3aUMOJCUCTBUS» (Hanee —
CMDBB);

3) d¢opmupoBaHue VYTOJIHOMOYEHHBIM OpraHoM B OyMakHOM U (WJH)
AJIEKTPOHHOM BHJIE JI€JIa O BBIILJIATE 3asBUTEINIO;

4) paccMOTpeHHE JOKYMEHTOB KOMHCCHEHW, CO3JaHHOW YMOJTHOMOYEHHBIM
OpraHoM, W TPUHITHE PEHICHUS O TMPEIOCTABICHUU BBIILIATHI WM 00 OTKaze B
NPEJOCTABICHUH BBIILIATHI 3aBUTEIN0, O(POPMIIEHHE TPOTOKOJA 3aCE€IaHNusl KOMUCCUU
Y pe3yibTaTa MpeJoCTaBICHUS] MyHULIIUNAIBHON YCIYTH PaCHOPSAUTENBHBIM aKTOM;

5) HampaBieHuE€ pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMNAIBHOW  yCIyTd
3asBUTENI0O HAa OyMaXHOM HOCUTEJE 3aKa3HbIM TIOYTOBBIM OTIPABJICHHEM C
YBEJOMIICHUEM O BPYYEHUU WM C MCIOJb30BaHUEM €IMHOro Mmoprana B (dopme
AJIIEKTPOHHOI'O TOKYMEHTA.

Per. Ne mma-2467 ot 04.10.2024, Pacrieyaran



[TPOEKT

3.2. Illpuem u perucrpaums 3asiBJeHUS U JOKYMEHTOB,
HeO0XO0AUMBIX /IJIsl MPeJ0CTABJEHUSI MyYHHMIMIAJILHON yCIyTru

3.2.1. OcHoBaHMeM [ Hayana aJIMHHUCTPATUBHON MpOLEIypbl HpUEMa U
perucTpaliii 3asBJICHHS M JOKYMEHTOB, HEOOXOIMMBIX I MPEJOCTABICHUS
MYHUIIUTIATBHON YCIYTH, SIBISIETCS:

1) nmuunoe oOpamenue 3asBuTens B Otaen oOpa3oBaHHs AJIMUHUCTPAIMH
MyHHUIIUNIATBHOTO oOpa3oBanus «llounHkoBckuil paiioH» CwmoleHcKoW o0JacTu ¢
3alpOCOM O MPEJOCTABICHUM MYHULMUIAIBHON YCIYTHM M NPUJIAraéMbIMH K HEMY
JIOKyMEHTaMU Ha OYMa>KHOM HOCHUTEJIE;

2) 3asiBIE€HUE U JOKYMEHTBI, HAMPABJICHHBIE 3aKa3HBIM MOYTOBBIM OTIIPABICHUEM
- Ha OyMa)>XHOM HOCHUTETIE;

3) mHampaBieHuWe B DOJEKTPOHHON (Qopme 3ampoca O MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIIyTM W TMpUJIaraéMblXx K HEMY JOKYMEHTOB C HCIOJb30BaHUEM
€UHOTO MmopTajia rocynapcrBeHHbx yciuyr (manee EIIIY) B dbopme 3aeKTpOHHOTO
JIOKyMEHTa, TOJIIMUCAHHOTO  YCUJICHHOM  HEKBAIU(DUIIMPOBAHHOM  AJIEKTPOHHOM
NOJANKCHIO, CEPTU(PUKAT KIK0Ya MPOBEPKHM KOTOPOM CO34aH M HCHOJB3YeTCS B
uHdpacTpykKType, oOecreunBaromniei UH(POPMALIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICCTBUE HH(POPMAIIMOHHBIX CHCTEM, HCIOIb3YEMBIX I NPEAOCTABICHUS
rOCyAapCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU PopMme.

3.2.2. Ilpu moCTyIJIEHHH 3ampoca M NPWIAraéMblX K HEMY JOKYMEHTOB Ha
OyMa)XKHOM HOCHTENIC CIELUAUCT, OTBETCTBEHHBIM 3a MpUEM U PETUCTPAIUIO
JOKYMEHTOB, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALMIO JIOKYMEHTOB, B JCHb
MOCTYIJICHUS 3allpoca O MPEJA0CTaBICHUH MYHUIIMTAIBHONW YCIYTH W MPUJIAraeMbIX K
HEMY JJOKYMEHTOB:

1) mpoBepsieT JOKYMEHT, yI0CTOBEPSIONINNA JTUYHOCTD 3asIBUTEIIS;

2) mpoBepsieT HaJMYUMEe OCHOBAHWM [JIs1 OTKaza B MNPHUEME U pPErucTpauuu
JOKYMEHTOB,  YKa3aHHbIX B  moapaziaene 2.8 pazgena 2 HACTOSIIIETO
aJIMUHUCTPATUBHOTO PErJlaMeHTa.

3.2.3. B ciy4yae BBISIBICHUSI OCHOBaHUM [JIs OTKa3a B NMPUEME M PETUCTPALNU
JOKYMEHTOB,  YKa3aHHbIX B  mogpaszaene 2.8  paszgena 2 HACTOSLIETO
aJIMUHUCTPATUBHOTO PErJIaMEHTa, CIENHAJIMCT, OTBETCTBEHHBIH 3a TMpUEM U
PErUCTpaLMIO TOKYMEHTOB, MPEKpAIlaeT NpoLeaypy MpueMa JTOKYMEHTOB, MepeaacT
JIOKYMEHTBI ~ 3asBUTENI0 JUIsl TMPUBEACHHUS  MPEJCTABICHHBIX  JOKYMEHTOB B
COOTBETCTBUE C TpeOOBaHUSIMU, YCTAHOBICHHBIMU ToApazaene 2.8 pazaena 2
HACTOSIIIETO aJMUHUCTPATUBHOTO perjamMeHTa, opopmiiIeT pelieHne o0 OTKaze B
pueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEOCTABICHUSI MYHUIIUTIAILHON YCIyTH, B
CcBOOOIHOM (hopMe, U TepeIaeT ero 3asiBUTEIIIO.

3.2.4. B cnyyae OTCYTCTBUSI OCHOBAaHUW M1 OTKa3a B NIPUEME JTOKYMEHTOB,
YKa3aHHBIX B mojipaszesne 2.8 pasjelnia 2 HaCTOSIIEro aIMUHUCTPATUBHOTO PETJIaMEeHTa,
CIICIIMAIMCT, OTBETCTBEHHBINA 32 MPUEM M PErUCTPaIdI0 JOKYMEHTOB, OTBETCTBEHHBIN
3a NPUEM W PETUCTpaAldI0 JOKYMEHTOB, B JICHb NIpPUEMa Yy 3asBUTENS 3ampoca o
MPEOCTAaBICHUN MYHUITUIIAIbBHOW YCIYTH U NMPUJIaraéMbIX K HEMY JIOKYMEHTOB:
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1) cBepser npeACTaBICHHBIE 3asBUTEIEM MOJJIMHHUKU JOKYMEHTOB C HX
KOIUSIMH, MPOU3BOJUT KONMHPOBAHUE YKA3aHHBIX JOKYMEHTOB (€CJIM 3asBHUTEIEM HE
IPEACTABICHBl KOMUHU YKAa3aHHBIX JIOKYMEHTOB), 3aBEps€T KOMNHH YKa3aHHbBIX
JOKYMEHTOB JIMYHOM MOANKMCHIO W IITAMIOM opraHa (Y4pexAeHHs), MOCJIE YEero
NOJJIMHHUKY JOKYMEHTOB BO3BpAIIAOTCS 3asIBUTEIIIO;

2) mpu OTCYTCTBHM Y 3asiBUTENsI 3allOJIHEHHOIO 3ampoca O MpelOoCTaBICHUU
MYHHUIUIIATBHON YCIIYTH WM HENPAaBWIBHOM €ro 3allOJHEHUU [OMOTAET 3asBUTEIIO
3aI0JIHUTH 3aIPOC O NMPEJOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

3) perucTpupyer 3anpoc O MPEAOCTABICHUN MYyHHUIIUTIAILHOW YCIYTH B TCUCHUE
1 paGouero IHs ¢ COXpaHEHHUEM JAaThl U BPEMEHHU IOJIa4M 3alpoca O MPeJOCTaBICHUU
MYHHIUIIAIBHON YCITYTH.

3.2.5. B cnyyae nmojgauu 3ampoca 0 NpeJOCTaBICHUN MYHULIMIAIBHONW yCIyTU U
IIpUIaraéMbeix K HeMy JOKyMeHTOB nocpenactsoMm EIN'Y cnenumanuct, OTBETCTBEHHBIN
3a IPUEM U PETUCTPALIMIO JOKYMEHTOB:

1) ycranaBiauBaeT npeaMeT OOpalleHHUs;

2) mpoBepseT  KOMIUIEKTHOCTb  JIOKYMEHTOB, YKa3aHHBIX B  IIYHKTE
2.6.1 monpasznena 2.6 pa3zuena 2 HaCTOSAIIETO AAMHUHUCTPATUBHOTO PETrJIaMEHTa.

3) mpoBepseT HaTMYUEe OCHOBAaHWM JJIsl OTKa3a B MPHEME W PErHCTPaLUH
JOKYMEHTOB, yKa3aHHbIX B  moapaszaene 2.8 pa3gena 2 HACTOAIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. B cnyuae Hanmuuyusi OCHOBAaHMW JIsl OTKa3a B TMpPHEME M PErHCTpaIlluu
JNOKYMEHTOB, TIPEIYCMOTPEHHBIX THoApasziesoM 2.8 paszznena 2 HACTOSILETO
aJMUHUCTPATUBHOTO PErJlaMEHTa, CIEUHAJIUCT, OTBETCTBEHHBIM 3a TpUEM U
pErucTpalnuio JOKyMEHTOB, HAalpaBJIET B JIMYHBbIA KaOWMHET 3asBUTENSI YBEIOMIICHUE
00 oOTkaze B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX Il  MNPEAOCTaBIICHUS
MYHHULUIIAIBHON YCIIYTH.

3.2.7. B cny4yae OTCYTCTBUSI OCHOBAaHWM I OTKa3a B NpPHEME JTOKYMEHTOB,
yKa3aHHBIX B mojpaszeiie 2.8 pa3jena 2 HaCTOAIIETO aIMAHUCTPATUBHOTO PErjaMeHTa,
CIELUATUCT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIUIO JOKYMEHTOB:

- HanpaBJIsE€T 3asABUTEII0 YBEIOMJICHHE B TEUEHUE OJHOro pabodero AHsS Ha
OyMa)KHOM HOCHUTEJIE WM B DJIEKTPOHHOU (opMe B JMYHBIA KAaOMHET Ha €IUHOM
nopTaje O NPUHATUU 3asBJICHHUS U NIPUIAraeMbIX K HEMY JJOKYMEHTOB C YKa3aHUEM HX
NEepeYHsl U JaThl MOJYYEHHUs], a TAKKE C YKAa3aHUEM NEepedHs JOKYMEHTOB, KOTOPBIE
OyAyT TOJy4YeHbl YHOJHOMOYEHHBIM OpPraHOM IO MEKBEIOMCTBEHHBIM 3alpocaMm O
NPEAOCTAaBIEHUH JIOKYMEHTOB M MH(OpMauuu, HEOOXOAUMBIX [JIsi MPEIOCTaBICHUS
TrOCYAApCTBEHHBIX W MYHULHIAJIBHBIX YCIYI, B paMKax MEXBEIOMCTBEHHOTO
MH(}OPMALIMOHHOTO B3aUMOICUCTBUS (aliee - MEeXBEIOMCTBEHHbIN 3aMpoc);

- IEpEAET 3aMpocC O MPEJOCTABICHUN MYHUIIMIIAIBHONW YCIIYTH U IPUJIAraeMble K
HEMY JIOKYMEHTBI, CHEIHMAJKCTY, OTBETCTBEHHOMY 3a pPAacCCMOTPEHUE JOKYMEHTOB
(mamee — OTBETCTBEHHBIM WCIOJHUTENh), B CPOK He Tmo3aHee | pabodero s,
CIENYIOLIEr0 3a JHEM NpUeMa M PErucTpalud 3ampoca O MPEeAOCTABICHUH
MYHULIUNAIBHOMN YCIIyTH.

3.2.10. MakcuManbHbId CpPOK BBIIIOJHEHHUS AIMHUHUCTPATUBHOM MPOLEAYPHI
pHeMa U PETUCTPALMK JOKYMEHTOB cocTaBiisieT 1 pabouuii 1eHb.
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3.3. ®opMupoBaHNe U HATIPABJIEHUE MEKBEIOMCTBEHHBIX
3alpocoB B OPraHbl (OPpraHu3annu), y4acTBYIOIIHE B
NpeI0CTABJIEHUH MYHUIIUNIAJIBHOM YCJIYyTIH

3.3.1. OcHoBaHueM aJsl Havanda aJMUHUCTPATUBHOM Mpolueaypsl (GOpMHUPOBAHUS
Y HampaBJICHUS MEXBEJIOMCTBEHHBIX 3aIIPOCOB SIBJIIETCS HEIPEICTABICHUE 3asBUTEIEM
10 COOCTBEHHON MHHUIIMATUBE IOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7.1 moapaszaena 2.7
pazzena 2 HacTOSIEro aIMUHUCTPATUBHOTO PErJlaMEeHTa.

3.3.2. B ciyyae ecnu 3asBUTEIEM IPEICTABICHBI BCE TOKYMEHTBI, YKa3aHHBIE B
nyHkTte 2.7.1 nonpaznena 2.7 pazzena 2 HaCTOSIIETO aIMUHUCTPATUBHOIO PErJIaMEHTa,
OTBETCTBEHHBI  HUCIHOJIHUTENIb  NEPEXOJUT K  BBIIOJHEHHIO  CIIEIyHOUIel
aJIMUHHUCTPATUBHOM MpOLETypbl B COOTBETCTBUM C MOApa3/eiaoM 3.3 HaCTOSIIEro
pazzena.

3.33. B cmyuae ecnau 3asBUTEIEM IO COOCTBEHHOW WHUILMATUBE HE
IIPEACTABIICHBl JIOKYMEHTBI, yYKa3aHHble B myHKTe 2.7.1 moxapasgena 2.7 pasgena 2
HACTOSIIIETO  aJIMMHHUCTPATHBHOIO  PEIVIAMEHTA, OTBETCTBEHHBIA  HCIIOJHUTENb
OPUHUMAET pelieHre O (OPMUPOBAHMM U HANPABICHUU MEXBEIOMCTBEHHBIX
3apOoCOB.

3.3.4. MexXBeJOMCTBEHHbII 3anpoc (OpMHUpPYETCs M HampasiisieTca B (Gopme
JJIEKTPOHHOI'O  JOKYMEHTa, IOJIMUCAHHOTO  YCUJIEHHOW  KBaNU(UUUPOBAHHON
AJIIEKTPOHHOM MOJIHUCHIO, N0 KaHAJIaM CUCTEMbI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3auMojeicTBus. IIpu OTCYyTCTBMM TEXHHUYECKON BO3MOXXHOCTH (OPMHpPOBAHUS U
HaIlpaBJIEHUS MEXBEJIOMCTBEHHOr0 3ampoca B (OpMe 3JEKTPOHHOIO JAOKYMEHTa I10
KaHaJJaM  CHCTEMBI  MEXBEJOMCTBEHHOI'O  3JIEKTPOHHOIO  B3aMMOJEHCTBUS
MEXBEJIOMCTBEHHBIN 3aIIpOC HANpaBsieTcsl Ha OyMa)XXHOM HOCHUTEJE MO MOoYTe JUO0 Mo
(dakcy ¢ 0JHOBpEMEHHBIM €r0 HaIllPaBJICHUEM 10 MOYTE WU KyphEePCKOM TOCTABKOIA.

3.3.5. Cpox TmNOATrOTOBKM W HamNpaBJICHUS MEXBEIOMCTBEHHOIO 3ampoca
OTBETCTBEHHBIM HCIIOJIHUTEJIEM HE MOJXKET MpeBbllarth | pabodero AHS €O JHSA
perucTpaluu 3adBICHUS W JOKYMEHTOB, HEOOXOJIMMBIX I MPEJOCTABICHUS
MYHUIUIIATBHOW YCIYTH, OT CIIELHAIACTA, OTBETCTBEHHOIO 3a IPUEM M PETUCTPALUIO
JIOKYMEHTOB.

3.3.6. [lIlocme moCTymiieHUss OTBETa Ha  MEXBEIOMCTBEHHBIH  3ampoc
OTBETCTBEHHBIN HCIOJHUTENb PETHCTPUPYET MOJYUYECHHBIH OTBET B YCTAaHOBJICHHOM
HOPSIZIKE.

3.3.7. MaxkcumanbHbIi CPOK BBIIIOJIHEHUS] AJMUHUCTPATUBHOM NPOLEAYPHI,
YKa3aHHOM B HACTOSIIIEM MOJPa3JEie, BBIIOIHAEMbIX OTBETCTBEHHBIM HCIIOJHUTEIIEM,
cocTaBsieT 3 pabouux JHS.
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3.4. PaccMoTpeHne JOKYMEHTOB, IPUHSITHE PelIEHHS O
npenocTaBjieHnu (0TKa3e B MPeI0CTABIECHUN) MYHUIIUTIAIBHOM
yCJIyrH, opopmiieHne pe3yJibTaTa MpeaocTaBjieHnss MyHHIHNAIbHO#
yCJOYyTH.

3.4.1. OcHoBaHuEM JJI1 Hayajla aIMUHUCTPATHUBHON MPOLIEAYPbl pacCMOTPEHUS
JOKYMEHTOB, NPUHATUS PEUICHUS O MPENOCTaBIeHUU (00 OTKa3ze B MPEAOCTABICHUM)
MYHHUIUIIATBHON YCIyTH SIBISETCS MOJyYEHHE OTBETCTBEHHBIM MCIIOJHUTENIEM 3aIpoca
0 MPEAOCTAaBICHUY MYHUIMIAIBHON YCIYyTM W HMpUJIAraéMblX K HEMY JIOKYMEHTOB, a
TaK)K€ OTBETOB Ha COOTBETCTBYIOIIME MEXBEIOMCTBEHHBIE 3alpOChl (B ClIy4yae €ciu
ObuUla yCTaHOBJEHA HEOOXOJAMMOCTh B TaKMX 3alpocax) OT CIELUAIUCTA,
OTBETCTBEHHOI'O 3a MPUEM MU PETUCTPALUIO TOKYMEHTOB, OTBETCTBEHHOT'O 32 MPUEM H
pErUCTpaINIO JOKYMEHTOB.

34.2. Ilpu npemocTaBICeHUM MYHULUIAIBHOW YCIYTM  OTBETCTBEHHBIN
UCIIOJIHUTEJIb YCTAHABIMBAECT HAJIWYUE WIM OTCYTCTBUE OCHOBAaHWN JUIsl OTKas3a B
IPEA0CTAaBIEHNH MyHULIUIIAIbHON YCIYTH, YKa3aHHbIX B MyHKTe 2.9.1 moapaszaena 2.9
paszena 2 HacTOAIEro aAMUHUCTPATUBHOIO PErVIAMEHTA.

3.43. Ilpm OTCYyTCTBMM OCHOBAaHMM JUIsI OTKa3a B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTM, yKa3aHHbIX B MyHKTe 2.9.2 mogpasnmena 2.9. pazgena 2
HACTOSIIIET0 aAMUHUCTPATUBHOTO PETJIAMEHTA, OTBETCTBEHHBIN UCIIOTHUTEb:

1) mpoBepsieT npeaCTaBICHHbBIE CBEACHUS U JOKYMEHTHI;

2) ¢gopmupyer B OyMa)XHOM U (WJIM) 3JEKTPOHHOM BHJE JEJI0 O BBIILIATE
3asBUTEIIIO, B KOTOPOE BKJIFOYAKOTCS 3asBJICHUE U JOKYMEHTHI, YKa3aHHBIE B ITOJITYHKTE
2.7.1. mynkra 2.7. pa3aena 2 HaCTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

3) B TeueHue 10 paboumx nHENH co JHSA MpueMa 3asBICHUS U MPUIaraeMbIX
JOKYMEHTOB mepeaaér naeno aias paccMoTpeHuss B Komwmccuio, co3qaHHYIO
YIIOITHOMOYEHHBIM OPraHOM;

4) B Teduenue 20 pabounx aHel odopmiIIeT MPOTOKOJ 3acenanus Komuccuu no
OPUHSTHUIO PELICHHS O IPEIOCTABICHNN WM 00 OTKa3€ B MPEAOCTaBICHUH BBITUIATHI;

5) B TedyeHue S5 pabouux JHEH HA OCHOBAHUHU MPOTOKOJA KOMUCCHUU TOTOBUT
paclopsUTENbHbII  aKT O TMPEeAOCTaBICHUM BBILIATHL WJIM 00 OTKasze B
NPE0CTABICHUH BBITLIATHI;

3.3.5. MakcumanbHbIi CPOK BBINOJHEHUS aJIMHHUCTPATUBHON MPOLEAYPHI,
YKa3aHHOMW B HACTOSIIEM MOJIpa3aese, COCTABISAET 35 qHEM.

3.5. Boimaua pe3yybTara npeaocTaBjieHnusi MyHHIUNAIBHON yCJIYTH

3.5.1. OcHoBaHMeM uisI HayaJla JAaHHOW aJIMWHUCTPATHUBHOM IPOLELYPHI
SBIIAETCS MIPUHSATHE AJMUHHCTpaluen MYHHULUITIAJIBHOTO oOpa3oBaHUs
«IlounHkoBckuit  paitoH» CMOJIGHCKOH 00JacTH  pacHopsAUTEILHOIO aKTa o
IPEIOCTABJICHNH BBIIUIATHI UM 00 OTKa3€ B MPEJOCTABICHUH BBIILJIATHI 3asIBUTEITIO.

3.5.2. B teuenue 5 paboumx AHEH CO JIHS MPUHATHUS COOTBETCTBYIOILIEIO aKTa
3asBUTEJII0 HANPABIISIETCS BBINHCKA W3 PACHOPSIUTENBHOIO aKTa O MPEJOCTaBICHUHU
BBIIUIATHl U CEpTU(PUKAT HA BBIILIATY JUIsl MPUOOPETEHUS KUIIOTO MOMEIleHUs (fanee -
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ceprudukar) Ha OyMaKHOM HOCHUTENE 3aKa3HbIM IIOYTOBBIM OTIPABICHUEM C
YBEJOMJICHMEM O BPYYEHUU WM C KCHOJb30BaHUEM €IUWHOrO MmopTtana B (dopme
AIIEKTPOHHOIO TOKYMEHTA.

3.5.3. Ilpu HanTU4YMKM OCHOBAHUU JI OTKa3a B MPEJOCTaBICHUU MYHUIIMIIATBLHON
YCIIyTH, YKa3aHHbIX B myHKTe 2.9.2._ mompasmena 2.9 pasmena 2 HaCTOSIIETO
aJIMUHUCTPATUBHOTO pPErJlaMEHTa, 3asBUTEII0 OAHUM U3 CIEAYIOIIMX CIOCOOOB: Ha
OyMa)XHOM HOCHUTENIE 3aKa3HbIM TIOYTOBBIM OTMPABICHUEM C YBEIOMJICHHEM O
BPYUYCHUM WJIM C HCIOJb30BAHUEM €IUHOr0 TmopTaja B (GOpME DIEKTPOHHOTO
JIOKYMEHTa HaIlpaBJisieTcs BBIMHUCKA U3 akTa 00 OTKa3e B MPEIOCTaBICHUH BBIILJIATHI U B
YCTHOM M (WJIM) TUCBMEHHOW (opMe paszbsiCHSET 3asBUTENI0 NPUYUHBI OTKaza |
MOPSIOK 00KaJIOBaHUSI COOTBETCTBYIONIETO pemieHrsa. Konuu yka3aHHBIX TOKYMEHTOB
xpanstes B Otaene oOpa3zoBaHusi AJMUHUCTPAUM MYHHUIIMIAIBHOTO OOpa30BaHUS
«[TounnkoBCcKuUi paiton» CMOIEHCKOHN 001acTu.

3.6. [lepeyeHb aIMMHNCTPATUBHBIX NPoUeAyp (AelCTBHI)
IPU NPEAOCTABJICHNY MYHHIIUNIAJBHON YCJIYId B 3JIEKTPOHHOU (popMe

[Ipu mnpenocTaBieHUHM MYHUIIMNAIBLHOM YCIYTH B OJIEKTPOHHOU (opme
3asIBUTEIII0 00E€CTICYMBAIOTCS:

- noiydyeHue HHPOpPMAIMM O TOPSAAKE W CpOKax MpeaoCTaBIICHUS
MYHULANAIBHOMN YCITyTH;

- (hopmupoBaHue 3asIBICHMUS;

- MpUEeM H pEeTUcCTparus YIOJTHOMOYEHHBIM OpPraHOM 3asBICHUS W HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JIJIS MIPEOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

- OJTy4YEHUE CBEJICHUH O XOJIe pACCMOTPEHUS 3asIBICHUS,

- IOJTy4YEHUE pe3yJibTaTa MPeA0CTaBICHHS] MYHUIIUTTIAIIBHON YCIIYTH;

- OCYIIECTBJICHUE OLICHKH KaueCTBa MPEA0CTaBICHUS MYHUITUTIAIbHON YCIYTH;

- nocyneoHoe (BHecyneOHOe) 00KaoBaHUE PEIICHUN U TeUCcTBUN (0e31eicTBHA)
YIOJIHOMOYEHHOTO opraHa Jmbo jedcTtBus (0e31eicTBUE) JTOKHOCTHBIX —JIUIL
YIOJHOMOYEHHOTO OpraHa, MpeJOCTaBISIONIEr0 MYHUIUMAIBHYIO YCIyTy, JH00
MYHULIUTIATBHOTO CITY>Kalllero.

3.7. llopsiaok ocymiecTBJIeHUs AIMUHUCTPATUBHBIX NpoueaAyp (AeidcTBHi)
B JJICKTPOHHOM opMme

3.7.1. ®opMupoBaHUE 3asBICHUS.

dopMHUpOBaHHWE  3aSBJICHHS  OCYIIECTBIIICTCS  IMMOCPEICTBOM  3aIllOJTHCHUS
anekTpoHHOM (opMbl 3asBiaeHus Ha EIII'Y 6e3 HEoOXOIUMOCTH JOMOIHUTEIHLHON
MoJa4M 3asiBJICHUS B KaKOW-TM00 MHOM dhopme.

dopMaTHO-JIOTHYECKas pOBEpKa c(hopMHPOBAHHOTO 3asBIICHHUS
OCYIIECTBIISETCSA TIOCJIEC 3alOJHEHUS 3asBUTEICM KaXJAOT0 W3 IOJCH 3JIEKTPOHHOM
dbopmbl 3asBieHus. [Ipu BBIIBICHHMH HEKOPPEKTHO 3alOJIHEHHOTO ITOJS DJICKTPOHHOM
(bopMBI 3asBIICHHUS 3asBUTEIb YBEAOMIIACTCS O XapaKTepe BBHISABICHHOW OIMMOKU H
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NOpSKE €€  YCTpaHEHUs  MOCPEICTBOM  MH(GOPMALMOHHOTO  COOOIICHHMS
HENOCPEACTBEHHO B AJIEKTPOHHOU (hOpME 3asiBICHMUSL.

[Tpu popmMupoBaHUY 3asBICHUS 3asIBUTEIIO 00ECTIEYNBACTCS:

a) BO3MOYKHOCTb KOIIMPOBAHUS, IPUKPEIJICHUS U COXPAHEHMSI 3asBJICHUS U MHBIX
JOKYMEHTOB, YKa3aHHbIX B MNOANyHKTe 2.6.1 HacTosAmero aJIMHUHUCTPATUBHOIO
periaMeHTa, HeOOXOAUMBIX JUIsl PEAOCTAaBICHUSI MyHULIMIIAIbHON YCIYTH;

0) BO3MOXXHOCTh Me4yaTH Ha OyMa)kHOM HOCHUTENE KOMHUH 3JIEKTPOHHOU (HOpMBI
3asBJICHUS;

B) COXpaHEHHUE paHee BBEJCHHBIX B AJICKTPOHHYIO (pOopMy 3asiBICHHS 3HaYCHUH B
JAr000M MOMEHT IO KEJIAHUIO MOJIb30BATENS, B TOM YHCIIE IPU BO3SHUKHOBEHUU OLIMOOK
BBOJIa M BO3BpATE JJIsi HOBTOPHOTO BBOJIA 3HAYCHUI B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS;

I) 3alojHEHHE TMOJell 53JIeKTpOHHON (OpMBbI 3asABJICHUS 1O Hayala BBOJA
CBEJICHUI 3asBUTEJIEM C MCIOJb30BaHUEM CBeAeHUH, pa3MmemieHHbix B ECHUA, wu
cBeneHuit, omyOonukoBanHbiXx Ha EII'Y, B wactu, Kacaromeicsi CBEIACHUH,
orcyrcrByromux B ECUA;

1) BO3MOXKHOCTb BEPHYTHCSI Ha JIt0OOH M3 3TaloB 3alOJHEHUS AJIEKTPOHHOU
(dbopmbl 3asBIEHUS O€3 MOTEPH paHee BBEACHHOW HH(POPMALIUH;

€) BO3MOXHOCTBb JocTyna 3asBurens Ha EIII'Y k paHee NOJaHHBIM UM
3asIBJICHUSIM B T€YEHUE HE MEHEE OJHOrO Iojia, a TAKKE YaCTUYHO CPOPMHUPOBAHHBIX
3asBJICHUM — B TEUCHHUE HE MEHEE 3 MECSLIEB.

CpopMupoBaHHOE U  TOANHCAHHOE 3asBJIEHHE W HWHBIE JIOKYMEHTHI,
HEOOXOJMMBbIE JJIsi MPEJOCTaBICHUS] MYHULUIAIBHOW YCIIyTH, HaANpaBisIOTCS B
YnonHoMouyeHHbIN oprad nocpeactsoM EINTY.

3.7.2. YIONTHOMOYEHHBIN opraH o0ecnedynBaeT B CpOK He nosaHee 1 pabouero
IHA C MOMEHTa mnonxadd 3asBiaeHusa Ha EIII'Y, a B ciywyae ero mnocryruieHus B
Hepabouuil WK Npa3AHUYHBINA J€Hb, — B CIICYIONINI 32 HUM TMEePBbIi pabo4uii I1eHb:

a) IpHeM JOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTABICHUS MYHUUMIIAIbHON
yCIyTH, W HaNpaBlIE€HUE 3asBUTENIO JJIEKTPOHHOTO COOOIIEHHUS O MOCTYIUICHUU
3asIBJICHUS;

0) perucTpauuio 3asBICHHS U HaIpaBJICHUE 3asBUTENIIO YBEIOMIICHUS O
perucTpanyu 3asBieHUs MO0 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX ISt
IIPEIOCTABIICHNUS] MYHULIUITAIBHON YCITYTH.

3.7.3. DNEKTpOHHOE 3asBICHUE CTAHOBUTCA AOCTYHHBIM JUISI JOJKHOCTHOTO
JIMLA YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IIPUEM U PETUCTPALIMIO 3asBJIICHUSA
(1anmee — OTBETCTBEHHOE JIOJDKHOCTHOE JIMII0), B TOCYAapCTBEHHON MH(MOPMAMOHHOM
CUCTEME, WCHOJIb3YyEMOM  YIOJHOMOYEHHBIM  OpPraHoOM Ui IIPEIOCTaBJICHUS
MyHUIIUnanbHOU yeiyru (nanee — ['UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

- IIPOBEpPSICT HAJWYUE DJJIEKTPOHHBIX 3asgBicHUM, nocrynuBmux ¢ EIIIY, ¢
NIEPUOJIOM HE PEXKE 2 pa3 B JACHb;

- paccMaTpUBAET MOCTYNUBILIUE 3asIBJICHUS U MIPUIIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

- TPOU3BOJIUT JEUCTBHUS B COOTBETCTBHUM C MOAINYHKTOM 3.7.1 Hacrosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.
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3.7.4. 3adBUTENI0 B KA4ECTBE pE3yJbTaTa MNPEIOCTABICHUS MYHULHUINAIBHON
yCIIyTu 00ecniedrBaeTCs BO3MOXKHOCTh MOJIYYeHHs IOKYMEHTa B (hopMe 3JIEKTPOHHOTO
JIOKYMEHTA, MOAMHUCAHHOTO YCUJICHHOW KBAJM(DUIIMPOBAHHON AJIEKTPOHHOU MOMHUCKHIO
YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa, HalpaBJICHHOTO
3asgBUTEIIO B IMUHBIN KabuneT Ha EIIY;

- B BUjIe OyMa)KHOTO JJOKYMEHTA, MOJTBEPKAAIOUIETO COACPKaHUE FIEKTPOHHOTO
JOKYMEHTa, KOTOPBIA  3asgBUTENb IMOJy4YaeT MpUd JUYHOM  OOpalleHHu B
YNOJTHOMOYEHHOM OpraHe.

3.7.5. llonyuenune naGopManum 0 X0Je PaCCMOTPEHUS 3asBJICHUS U O PE3yJIbTaTe
NPEJOCTABICHUS] MYHUIIUNIAIBHON YCIyTH TPOU3BOJUTCS B JUYHOM KaOWHETEe Ha
EIII'Y, npu ycinoBUM aBTOpPU3aLUH. 3asBUTENIb UMEET BO3MOXKHOCTh IPOCMATPUBATH
CTaTyC 3JEKTPOHHOTO 3asiBICHUS, a TaKKe MH(POPMALMIO O JAIbHEUIINUX JAEHCTBUAX B
JUYHOM KaOWHETE TI0 COOCTBEHHON MHUIIMATUBE, B II00O0E BPEMSI.

[Ipy npenocraBieHUM MYHULIMNAIBHOM YCIYyrM B JJEKTPOHHOM (dopme
3asIBUTEIIIO HAIIPABIIAETCS:

a) YBEIOMJICHHME O NIPHEME M PETUCTPALUU 3asBICHUS W HHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEIOCTABIECHUS MyHULIMIIAIBHOMN YCIYTH, COJIepKalllee CBEACHUS O
(dakrte mnpuema 3asBICHUS M JIOKYMEHTOB, HEOOXOIMMBIX JJsi MPEIOCTABIICHUS
MYHUIUNIATBHOM YCIyrd, W Hayaje NpoUeaypbl NPEeAOCTaBICHUS MYHHUIMNAIbHOU
YCIYTH, a TakKXe CBEIEHUsS O Jareé W BPEMEHUM OKOHYAHHMS IPEJOCTABICHUS
MYHUIUNIATBHON yCIIyTH JHOO MOTHBUPOBAHHBIM OTKa3 B MpPHEME JOKYMEHTOB,
HEOOXOIUMBIX JJIs IPEIOCTaBICHNUSI MyHULIMIIAIBHON YCIYTH;

0) yBeJIOMJICHHE O pe3yJibTaTaX pPacCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTABICHUS] MYHUUMIIAJIBHON YCIYI'M, COJAEpXKallee CBEICHHS O IPUHATHH
MOJIOKUTENBHOTO  PEIICHUs] O MPEAOCTABICHHM MYHUIMOAIBHOM YCIyrd H
BO3MOXXHOCTH TOJYYUTh PE3YyJbTaT MPEAOCTaBICHUS MYHULUNAIbHONW YCIyru JMOO
MOTHUBUPOBAHHBIN OTKa3 B MPEJOCTABICHUN MYHUIIUTAIBHOU YCIIYTH.

3.7.6. OueHka KauyecTBa MPEJOCTABICHUSI MyHULIUIAIBHON YCITYTH.

OneHka KadecTBa MPEAOCTABICHHUS MYHULMIIAIBHON YCIYT'M OCYILIECTBISIETCS B
cooTBeTcTBUU ¢ IlpaBunamu ouneHKH rpaxjaaHaMu 3()PEKTUBHOCTH JAESITEIbHOCTU
PYKOBOJAMTENIEH TEPPUTOPUAIBHBIX OPraHOB (PpeepajbHbIX OPraHOB MCHOJHUTEILHON
BJAcTH (MX CTPYKTYPHBIX MOJpa3fesieHui) ¢ y4eTOM KayecTBa MPEAOCTaBICHUS WMU
rOCYJapCTBEHHBIX YCIYT, a Tak)Ke€ NPUMEHEHUs PE3yJbTaTOB YKa3aHHOW OLICHKU Kak
OCHOBAaHUS [UJIl MPUHATHS PEIIEHHH O JOCPOYHOM IMPEKPAIEHUN HCIIOIHEHUS
COOTBETCTBYIOIIIMMH  PYKOBOJHUTEISIMA  CBOMX  JIOJDKHOCTHBIX  OOsI3aHHOCTEH,
YTBEPXKACHHBIMU  nocTaHoBJeHHEM [IpaBurensctBa  Poccuiickon — Penepanuu
or 12 nekabpsa 2012 roma Ne 1284 «OO0 ouenke rpaxkgaHaMu 3PEGEKTUBHOCTH
JESITEIbBHOCTH PYKOBOAUTENEH TEPPUTOPUAIBHBIX OPraHoB (enepanbHbIX OpPraHoOB
UCIIOJIHUTENIbHOM BJIACTU (MX CTPYKTYPHBIX NOJPA3IENEHUN) U TEePPUTOPUATBLHBIX
OpraHoOB T'OCYJapCTBEHHBIX BHEOIOKETHBIX (POHAOB (MX PETHOHAIBHBIX OTACIICHUN) C
y4eTOM KauyecTBa MPEAOCTABJICHHUS TOCYJAapCTBEHHBIX YCIYr, PYKOBOJIUTENEH
MHOTO(YHKIIMOHATIBHBIX LIEHTPOB IIPEN0CTaBIICHHUS roCcyJapCTBEHHBIX 17§
MYHUIMNAIBHBIX ~YCIYT € Yy4Ye€TOM KayecTBa OpraHu3aluyd MPea0CTaBIICHUS
rOCYJapCTBEHHBIX W MYHULHMIIAJIBHBIX YCIYT, a TaKXe O NMPUMEHEHHH DPE3YJIbTaTOB

Per. Ne mma-2467 ot 04.10.2024, Pacrieyaran



[TPOEKT

YKa3aHHOM OLEHKM KaK OCHOBAaHWS JMJIA MPUHATHS pPEUIEeHUH O JOCPOYHOM
NpEKpalieHUd  HWCIOJIHEHUS  COOTBETCTBYIOIIMMU  PYKOBOAUTENISIMH  CBOUX
JOJKHOCTHBIX 00S3aHHOCTEN.

3.7.7. 3asButrento oOecHeUYMBAETCS BO3MOXHOCTh HAIpPaBJICHUS >KaJloObl Ha
pelieHus, ACUCTBUA Wi Oe3leiicTBUE YIOJIHOMOYEHHOI'O OpPraHa, JOJKHOCTHOTO
auna YTOJIHOMOYEHHOTO OpraHa JIn00 MYyHHUIIMIAIBHOTO CIYXKAIIero B COOTBETCTBHUU
co crarbeil 11.2 ®denepanpHoro 3axkoHa Ne 210-®3 u B mopsiKe, YCTaHOBIEHHOM
noctaHoBiieHreM I[lpaButenscTtBa Poccuiickoit ®deneparuu ot 20 HOos6ps 2012 .
Ne 1198  «O  denepanbHOl  TOCYyIapCTBEHHOW  WH(GOPMALMOHHOM  CHUCTEME,
obecrneunBarolel npouecc A0cyaeoHoro, (BHECY1eO0HOro) o0KaloBaHUsS PEIICHUN U
nercTBUil (0e31eCTBUS), COBEPIIEHHBIX MPU IMPEJOCTABICHUU TOCYJAPCTBEHHBIX M
MYHHUITUTIATBHBIX yeiryr» (nanee — [locranoBnenue Ne 1198).

3.8. Ilopsinok ucnpas/ieHHs: AONMYIIEHHbIX ONMEYATOK U OLIHOOK
B BBI/IAHHBIX B pe3yJibTaTe NPeA0CTABJICHUSI MYHUIIUNIAJIBLHOM YCJIYTU
AOKYMEHTax

3.8.1. B cityuae BbISIBJI€HUS ONIEYATOK M OLIMOOK 3asiBUTENb BIIpaBe 00paTUTHCS B
Y10JIHOMOYEHHBIH OpraH ¢ 3asBICHUEM O HEOOXOJUMOCTH YCTPAHEHHUS TOMYLICHHBIX
OMEYaToK U (WJIM) OIIMOOK C U3JI0KEHUEM UX CYTH M MPUIOKEHUEM KOIUHU JOKYMEHTA,
COJIEp KAaILEro OMeyaTKy U (WJIK) OUIMOKHU C MPUIOKEHUEM JTOKYMEHTOB, YKa3aHHBIX B
yHKTe 2.9 HacTosAmero AJMUHUCTPATUBHOTO PETIIAMEHTA.

3.8.2. Cpok paccMoTpeHus 3asBJICHUs] 00 YCTPAHEHHUH OTEYaTOK U (MJIM) OUTHOOK
B BBIIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH JOKyMEHTaX
COCTaBIIAET 15 KaJIeHAApHBIX JHEW CO JHS MOCTYIUICHUS 3asBJICHUS.

3.8.3. Cpok peructpanuu 3asBJCHUS O HEOOXOAUMOCTH YCTpPaHCHHS
JIOTIYIIEHHBIX OMEYaTOK U (MJK) OMKOOK cocTaBisieT | KajJeHAapHBIM AEHb CO JHS €ro
MNOCTYILJICHUS.

3.8.4 JIokyMeHT, BblAaBa€Mblil B pe3yJIbTaTe MPEIOCTABICHUS MYHULIMIAIbHON
YCIIyTH, B KOTOpBI BHECEHbl HUCHpaBieHUs, JHUOO yBeAOMJIEHHE 00 OTCYTCTBUHU
OIEeYaTOK U (MJIM) OIIMOKU BpydaeTcs 3asBUTEIIO JUYHO UM YIIOJTHOMOYEHHOMY JIUILY
Opu  TPEAbSIBICHUU JTOKYMEHTOB, VYAOCTOBEPSIOIIUX JIMYHOCTh W MOJTHOMOYHUS
NpEeACTaBUTENST  (HOBEPEHHOCTh), WM  HANpaBISIETCS  3aKa3HBIM  [OYTOBBIM
OTMPABIICHUEM C YBEIOMJICHUEM.

4. (I)OpMI)l KOHTPOJIA 32 HCIIOJTHEHHUEM AIMUHUCTPATHBHOIO perjiaMeHTa

4.1. ITopsaaok ocymecTBJIeHHSI TEKYLIEro KOHTPOJISI 32 CO0JII0AeHUEM
U MCNIOJITHEHHEM OTBETCTBEHHBIMH J0JI’KHOCTHBIMHY JIMIIAMH T0JI0KESHU M
perjiaMeHTa U HHbIX HOPMATUBHBIX IIPABOBbIX AKTOB,
YCTAHABJIMBAKOIIUX TPEOOBAHNS K NMPEI0CTABJICHUI0O MYHULIMIIAJIBLHOMU YCJIYI'H, a
TaK)Ke MPUHATHEM MU pPelleHn il
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Texkymuii KOHTpPOJIb 32 COOJIFOIEHHMEM W  HCIIOJHEHUWEM  HACTOSIIETO
AJIMUHUCTPATUBHOTO  PEIVIAMEHTA, MHBIX HOPMATHUBHBIX  NPaBOBBIX  aKTOB,
YCTaHABIMBAKOIIUX TPeOOBAHUS K MPEJOCTABICHUID MYHULMIIAIBHON  YCIYTH,
OCYILIECTBIISIETCA HA TOCTOSIHHOW OCHOBE JOJKHOCTHBIMU JIMLIAMHU AJMUHUCTPALUU
MyHUIUNATbHOrO o0pa3oBanusa «llounHkoBckuil pailon» CMoneHCKOH o0nacTH,
YIOJHOMOYECHHBIMM  HAa  OCYUIECTBJICHHE  KOHTPOJIA  3a  IPEIOCTAaBICHUEM
MYHHUIUIIAIBHON YCIYTH.

JUist  Tekymiero - KOHTPOJSL ~ HUCIOJB3YIOTCS ~ CBEIEHUS  CIIy>)KEeOHOM
KOPPECMOH/ICHIIUM, YCTHas MW TMHCbMEHHas HWHQOpMaIus CHEIUAINCTOB H
JOJDKHOCTHBIX JIUI AJIMUHHUCTPAllUU MYHULIUIIAIILHOTO 00pa3oBaHus «[lounHKOBCKUI
paiion» CMoOJIeHCKOM 00J1acTH.

Tekymuii KOHTPOJIb OCYIIECTBISIETCS ITyTEM ITPOBEACHHUS IIPOBEPOK:

- pemeHuil o mpemocraBieHnd (00 OTKa3e B TPENOCTABICHWW) MYHUIIMITAIBHON
YCIIyTH;

- BBIIBJICHHS M YCTPAHEHUSI HAPYILIEHU MTPaB IPAXKIaH;

- pacCMOTpPEHMsI, IPUHSITHS PEIICHUN U MMOATOTOBKH OTBETOB Ha OOpallleHUsl Tpak/iaH,
cojiep Kallue xano0bl Ha perieHus, 1elcTBU (0e31eiCTBIE) TOTKHOCTHBIX JIUII.

4.2. IlopsiioK ¥ NEPHUOAMYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHEIUIAHOBBIX
NPOBEPOK MOJHOTHI M KA4eCTBA MPeI0CTABJIeHUS MYHUIUIIAJIbHON YCJIYTH, B TOM
YyHcJie MOPSAA0K M (pOPMbI KOHTPOJIS 32 MOJHOTOM U KAa4eCTBOM NPeA0CTABICHHSA
MYHUIUNAJIbHOM YCJIYTH

4.2.1. KoHTpOsb 32 MOJHOTOM M KA4€CTBOM IPEIOCTABICHUS MYHHUIIMIAIBHON
YCIIyTH BKJIIOYAET B c€0s1 MPOBEICHUE JIAHOBBIX U BHETUIAHOBBIX IPOBEPOK.

4.2.2. IInaHOBBIE MPOBEPKU OCYLIECTBISIOTCA HA OCHOBAHUHU TOJIOBBIX IJIAHOB
paboThI YII0ITHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOJIMTENIEM
YnonHoMmoueHHoro opraHa. Ilpy naHOBOM mpoBEpKE TMOJHOTBI M KadecTBa
IIPEAOCTABIICHUS] MyHULIMITIAIIBHON YCIIYTH KOHTPOJIIO MOJIEXKAT:

- COOJIIOZIGHUE CPOKOB MPEOCTABICHUS MyHUIIUNIATIBHON YCIYTH;

- cOOJII0/IeHUE TOJI0KEHUH HACTOAIEr0 AJMUHUCTPATUBHOTO PETrJIaMEHTa;

- IPaBUJIBHOCTh U 0OOCHOBAHHOCTh MPUHATOTO PEUIEHUsI 00 OTKa3€ B MPEIOCTaBICHUN
MYHHULMIIATBHOMN YCIYTH.

4.2.3. OcHOBaHWEM IS IPOBEICHUS BHEIJIAHOBBIX IIPOBEPOK SIBIISIFOTCS:

- TMOJyYEHHE OT TOCYJApCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO CaMOYIPaBJICHUS
uHpopMalMi O TNPEANoJaraéMblX WM BBISIBICHHBIX HApYLIEHUSX HOPMAaTHUBHBIX
MpaBOBbIX akTOB Poccuiickot @Penepanuy, HOPMATUBHBIX IPABOBBIX aKTOB
CMoseHCckoM o00iacTM W HOPMATUBHBIX MPABOBBIX aKTOB  AJMUHUCTpALUU
MYyHHITUTIATFHOTO oOpa3zoBanus «IlounHkoBCcKkuii paitoH» CMOJIEHCKOM 001acTH;

- oOpallleHHs TpaXkJaaH U IOPUAMYECKUX JIMIl HAa HAPYIIECHUS 3aKOHOAATENIbCTBA, B TOM
YHUCJI€ Ha Ka4EeCTBO MPEJOCTABICHUS MyHULMIIAIbHON YCIYTH.
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4.3. OTBETCTBEHHOCTD J0JIKHOCTHBIX JIUI 32 PellIeHUsI U IeCTBUSA
(0e3neiicTBUE), NPUHUMAaEMBbIe (OCYLIECTBJIAeMbI€) MMHU B X0/1€
NpeIoCcTABJIEHNSI MyHHIUNIAIbHON YCJIYTH

[Io pe3ynpraram NpPOBENECHHBIX MPOBEPOK B CIIy4dac BBISBICHUS HAPYLICHUN
MTOJIOKEHUM HACTOSIIET0 aJAMUHUCTPATUBHOTO PErJaMEHTa, HOPMATHUBHBIX IPAaBOBBIX
akToB Poccuiickoit denepanuu, HOPMAaTUBHBIX MPABOBBIX akTOB CMOJIEHCKOUM 00s1acTh
U HOPMATHBHBIX NPaBOBBIX AaKTOB AJMHHUCTpPAllUM MYHULHMNAIBLHOTO OOpa3oBaHUs
«ITounnkoBckuid paiton» CMOJeHCKOW 00JAaCTH OCYIIECTBISICTCS MPUBICYCHUE
BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoi
Oenepanum.

[lepconanbHast OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 34 IMPABWIBHOCTH H
CBOEBPEMEHHOCTh  NPUHATUSA pElIeHUuss O TnpeaocraBieHun (o0 oTKaze B
MPEJOCTAaBICHUN) MYHUIUIIAJBHOW YCIYTHM 3aKpervisieTcss B HMX JOJDKHOCTHBIX
periiaMeHTax (JIOJDKHOCTHBIX HWHCTPYKIMSIX) B COOTBETCTBHM C TpeOOBaHUSIMU
3aKOHOJIATEIbCTBA.

4.4. TpeOoBaHus K OPSAAKY U (pOpMaM KOHTPOJIA 32 MPeA0CTaBJIeHHUEM
MYHHMIUNAJBHON YCJIYTHd, B TOM YHCJI€ CO CTOPOHBI I'PAXKIAH,
X 00beJUHEHU U OPraHu3alM i

4.4.1. I'paxxnane, ux oObEIUHEHUSI U OpraHU3alMM UMEIOT MPABO OCYIIECTBIATh
KOHTPOJb 32 MPEAOCTABICHUEM MYHULMNAIBHOM YCIYTH NYyTEM TMOJy4YEeHUS
uH(popMaIuu o X0Jie MPEAOCTaBICHUSI MyHULIMTIATBHON YCIYTH, B TOM YHCJIE O CPOKax
3aBEPIICHUS aIMUHUCTPATUBHBIX MPOIEAYD (IEUCTBHIN).

I'paxxnane, ux 00BEIMHEHUS U OPTAaHU3AIMHU TAK)KE UMEIOT MPABO:

- HalpaBJISITh 3aMEUaHHWsl U TPEIIOKEHHUS MO YIYUYIICHUIO HOCTYITHOCTH U
Ka4yeCTBa MPEOCTABICHNUS MYHUIUIIAIBHON YCIYTH;

- BHOCUTH MPEJIOKEHUS O Mepax MO YCTPAHEHUIO HAPYIIEHWH HACTOAILIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4.2. JIoMmKHOCTHBIE JMIA YIOJIHOMOYEHHOTO OpraHa MNPUHUMAIOT MEpbl K
MPEKPAIICHUIO  JIONMYIIEHHBIX HApPYIICHUH, YCTPAHSIOT NPUYUHBI U  yCJIOBWUS,
CIOCOOCTBYIOIIKE COBEPIICHUIO HAPYIIIEHU.

Nudopmanuss o pesynbTaTax pacCMOTPEHHUS 3aMEUaHUM U MPEISIOKEHUM
rpaxnaaH, WX OOBEIWHEHWM ¥ OpraHU3alMil JOBOJUTCA JIO CBEACHHS JIHII,
HaMnpaBUBIIKX 3TU 3aMEYaHUS U MPEITOKECHHUS.
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5. locyneOHblil (BHeCyAeOHBINH) MOPAIOK 007KAJT0BAHNS PelIeHUI U
neiictBuid (0e31eiicTBHSI) OpraHa MeCTHOI0 CaMOyIPaBJIeHUS,
MHOT0()YHKIMOHAJIBLHOI0 LIEHTPA, PEeA0CTABJISIIOLIETr0
MYHUIIUNAJIbHYIO YCJIYTY, 2 TAKKe J0JKHOCTHBIX JIUII,
MYHUIUNAJIbHBIX CIYKAIUX, pPA0OTHUKOB

5.1. 3asBuUTEnb, HMMEET MpaBO Ha oOXajdoBaHUE JedcTBUM (Oe37aeicTBUA) U
pereHnii, TPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEACTaBICHUS MYHUIIMITAIBHON
YCIIYTH JOJKHOCTHBIMH JIMI[AMU, CIEIHAIUCTAaMU AJMUHHUCTPAIUA MYHUIIUIIAIBLHOTO
obpazoBanusi «llounHkoBckmii parioH» CMONEHCKOH 00JacTd, B I0CyIeOHOM
(BHECY1€OHOM) TIOPSIIKE.

5.2. llpenmet nocyneOHOTO (BHECYIEOHOTO) 00KATOBAHUS 3asIBUTEIIEM PEIICHHM
u geiictBuit  (Oe3gedcTBUS) AJIMUHUCTpPALlMA  MYHHUIUIIAIBLHOTO  00pa3oBaHUs
«ITounHkoBcKkuii paiton» CMOJIEHCKOM 00IacTH.

3asBUTETH MOXKET OOPATUTHCS C 5Kall0O00K B TOM YHCIIE B CIAEAYIOMIMUX CIydasx:

1) HapymeHus  CpoKa  PETUCTpallid  3ampoca O  IPeJOCTaBICHUU
MYHUIUTIATBHON YCIYTH;

2) HapylICHHs CpOKa MPEIOCTaBICHUS MYHUIIUIIAILHON yCITyTH;

3) TpcOoBaHMsI y 3asABUTENSA JIOKYMEHTOB WM HHpOpMAIMK KOO
OCYIIECTBIICHUSI JCUCTBH, MPEICTABICHUE WU OCYIIECTBICHHE KOTOPHIX HE
peayCMOTpeHO ¢eepaibHIMH HOPMATUBHBIMU TPABOBBIMU aKTaMH, OOJACTHBIMHU
HOPMATHBHBIMH MIPABOBBIMHU aKTaMH JIJIS1 IPEIOCTABICHNS MYHHUITATIAIEHON YCITyTH;

4)  oTkaza B mpHeMe JOKYMCHTOB, MPEAOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
dbenepalbHPIMA HOPMATHBHBIMH TPABOBBIMA aKTaMH, OOJACTHBIMH HOPMATHBHBIMHU
MPaBOBBIMU aKTaMH JIJISl TPEIOCTABICHUS MYHULIUITAIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3a B mpeIOCTaBICHUN MYHUIIUNAIBLHOW YCIYTH, €CIM OCHOBAaHUS OTKa3a
HE TIPEAYCMOTpPEHBI (PeeparbHBIMU 3aKOHAMHU U TMPUHSATHIMU B COOTBETCTBUU C HUMU
WHBIMU (heiepaTbHBIMI HOPMATHBHBIMH TIPABOBBIMHU aKTaMH, OOJTACTHBIMHA 3aKOHAMH H
WHBIMU 00JITACTHRIMU HOPMATUBHBIMH IPABOBBIMU AKTAMU;

6) 3arpeOOBaHUS C 3asgBUTENSA NPH MPEAOCTABICHUM MYHHUIUIAIBHON YCIYTH
IaThl, HE MPEAYCMOTPEHHOUN (eepalibHhIMA HOPMATUBHBIMU TPABOBBIMU aKTaMH,
00JTaCTHEIMU HOPMAaTHBHBIMH TMPABOBBIMH aKTaMU;

7) oTka3a opraHa, Ipe0CTaBISIONIEI0 MyHUIIUITAIBHYIO YCIIYTY, TOHKHOCTHOTO
JWIla OpraHa, TMPEJOCTaBISAIONIEI0 MYHHUIMNAIBHYIO YCIyTy, B HCIPaBICHUU
JOTMYIIEHHBIX UMM OIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIBTATE MPEIOCTABICHUS
MYHHITUTIATLHON YCIYTH JOKYMEHTaX JUOO0 HapYyIICHUsS YCTAaHOBJICHHOTO CPOKA TaKUX
VCTIPABIICHUMY;

8) HapylieHHs CpoKa WM MOpPSAKa BbIIaYd JOKYMEHTOB IO pe3yJbTaTam
MPEIOCTABIICHUS] MYHUIIUTIAILHON YCITyTH;

9) NpUOCTAaHOBJICHUS  TPEJOCTABICHUS  MYHHUIUNAIBHOW  YCIIyTH,  €CIIH
OCHOBaHUSI TIPUOCTAHOBJICHUS HE TMPEAYyCMOTPEHBl (enepatbHbIMH 3aKOHAMU H
NPUHATBIMH B COOTBETCTBHM C HHUMH WHBIMH (elepaqbHbIMU  HOPMATHBHBIMHU
MPaBOBLIMU aKTaMH, OOJIACTHBIMU 3aKOHAMU W WHBIMU OOJACTHBIMU HOPMATHUBHBIMH
IIPaBOBBIMHU aKTaMH;
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10) TpeGoBaHus y 3asgBHUTENsSI MPHU MPEAOCTABICHUN MYHHIIMIIATBHON YCIIyTH
JOKYMEHTOB WJIM MHGOpMAIUU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIMCh MIPH MEPBOHAUATIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS] MYHUIIUIIATLHON YCIyTH, JIMOO B MPENOCTaBICHUU MYHUIIMIAIbHOU
YCIIYTH, 32 UCKIIFOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 vacth | cratbu 7
®denepanpHoro 3akoHa 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu IMpeIOCTABICHUS
TOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT».

5.3. 3asBUTENb BIIpaBe MOJaTh XaJlo0y B MUCBMEHHOM (opMe Ha OymMa)KHOM
HOCHUTEJIE, B DJEKTPOHHOM (opmMe B oOpraH, NPEIOCTABIAIOMIUNA MYHUIIUTATHHYIO
yciyry, Ju00 B COOTBETCTBYIOIIMNA OpPraH MYHUIMNAIbHOW BJIACTU IMyOJIUYHO-
npaBoBOro obOpazoBanusd. JKamoObl Ha pemieHuss H - jaecTBus  (0e3nericTBUE)
PYKOBOJAMTEINS OpraHa, MPEJOCTABISIONIEIO0 MYHHUIMIAIBHYIO YCIYTY, MOJAI0TCS B
BBIIIECTOSIIIAKA  OpraH (MpuU €ro Haluduu) JubO0 B CIOy4yae €ro OTCYTCTBUSA
paccMaTpUBaIOTCSl HENOCPEACTBEHHO PYKOBOJIUTENIEM OpraHa, MpPeJOCTaBISIOLIErO
MYHUIIUTIATBHYIO YCIIYTY.

5.4. Kanmoba Ha pemenuss u  JgedctBus  (Oe3nelcTBHE) — OpraHa,
IPEAOCTABIAIONIEr0  MYHULMIAIBHYIO  YCIOyry, JOJDKHOCTHOIO JIMIA Oprasa,
OPEIOCTABIAIONIET0 MYHULMINAJIBHYIO YCIYry, MYHUIUIAIBHOIO TI'PakJaHCKOIO
CIIYXaIlero, PyKOBOAMTENS OpraHa, MPEJOCTaBISIOIIEI0 MYHHUIMNAIBHYIO YCIYTY,
MOKET OBITh HampaBlieHa [0 T[04YTe, C HCHojiab30BaHueM cetu «lHTepHeT»,
MOCPEACTBOM mMopTaia (eaepaibHO MyHULIMNATBLHON HWHQPOPMAIMOHHOW CHUCTEMBI
nocynebHoro (BHecyaeOHoro) ooxkanosanus (https://do.gosuslugi.ru/), opunmansaoro
calTa Oprasa, NpeJOCTABIISIONIETO0 MyHUIUNIAIBHYIO ycuyry, EIII'Y, a Ttakke Moxker
OBITh MPUHATA IPU JTUYHOM IPUEME 3asIBUTEIIS.

5.5. Kanoba, nocrynuBmIas B OpraH, MNPEJOCTaBISIONMNA MYHULUIAIbHYIO
yCIyTy, MOAJEKHUT PACCMOTPEHHUIO B TEUYEHHE MATHAAATH paboOuyuXx JHEH co AHS ee
perucTpanuu, a B ciaydae oO0XajloBaHUS OTKa3za opraHa, MpeA0CTaBIIAIONIErO
MYHULIMIIAJIBHYIO YCIYTY, B MpHEME JOKYMEHTOB Y 3asBHUTENs JUOO B HCIPaBICHUU
JIOTIYIICHHBIX ONEYaTOK H OIMOOK WM B cllydae OO0XaJOBaHUS HapyIICHUs
YCTaHOBJICHHOTO CPOKa TaKMX UCIpaBICHUN — B T€UEHUE 5 pabouux THEW cOo JIHS ee
perucTparmm.

5.6. XKamob6a nomKHA CoIepKaTh:

1) HauMeHOBaHWE OpraHa, NPEJOCTABISIONIETO MYHUIUIAIBHYIO  YCIyTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MpeJOCTaBIISAIONIEr0 MYHUIUNAIbHYIO YCIYTy, JH00
MYHULIMTATBHOTO TPaXKIaHCKOIO CIYXKAaIlleTo, €r0 PyKOBOJAUTENS U (Win) pabOTHHKA,
perieHus u AeicTBus (0e3/eiCTBHE) KOTOPBIX 00KATYIOTCS;

2) hamMwInio, UMs, OTYEeCTBO (MOCICIHEE — MPH HAJIUYWH), CBEIACHHUS O MECTE
AKUTENIbCTBA 3as8BUTENS — (PU3UUECKOTO JIMIIA, a TaKkKe HOMep (HOMepa) KOHTAKTHOIO
TenedoHa, agpec (agpeca) EKTPOHHON MOYTHI (IPU HAJTMYMKU) U MOYTOBBIM ajpec, Mo
KOTOPBIM JIOJIKEH OBITh HANPABJICH OTBET 3asBUTEIIO;

3) cBemeHus 00 00XaTyeMbIX PEHICHUAX W JCUCTBUsX (Oe3leiCTBUM) OpraHa,
IPEIOCTABNIAIONIET0 MYHULUIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIa  Oprasa,
MPEIOCTABIISAIONIET0 MYHHUIIMITATBHYIO YCIYTy, JTUO0 MYHHUIIUIAIBHOTO TPaKIAHCKOTO
CITy’Kalllero;
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4) noBONbI, HA OCHOBAaHWUU KOTOPBIX 3asSBUTENIb HE COIJIACEH C pEIICHUEM U
nevcteueMm (Oe3aeiicTBUEM) OpraHa, MNPEJOCTABISIONIEIO0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MpPeJOCTaBISIONIEI0 MYHUIMNAIBHYIO YCIYTYy, JH00
MYHHUIIUTNIATBHOTO TPAXIAaHCKOTO CIYy>Kalero. 3asBUTEJIEM MOTYT OBbITh MPECTABICHBI
JOKYMEHTHI (IIPY HAJIMYKH ), TOATBEPKIAIOIINE JOBOIbI 3asIBUTEIS, INOO UX KOIUH.

5.7. Tlo pe3synapTaTaM pacCMOTPEHHsS KaJloObl MPUHUMAETCS OJHO U3
CIEIYIOIIMNX PEIICHUM:

1) »xai00a yHOBJETBOPSICTCSA, B TOM 4YHCIC B (OpMe OTMEHBI MPHUHSITOTO
pelIeHusl, UCIPABICHUS JTOMYIICHHBIX OMEYaTOK M OIMMOOK B BBIAAHHBIX B PE3yJIbTATE
MPEJOCTABICHUS] MYHUUHUIAIBHOM YCIyTHM JIOKYMEHTaX, BO3BpaTra 3asBUTENIO
JICHEXKHBIX CPEICTB, B3UMAaHUE KOTOPHIX HE TMPEayCMOTpPEeHO (emepaabHBIMU
HOPMATHBHBIMU TPABOBBIMU aKTaMH, OOJACTHBIMHM HOPMATUBHBIMH MPABOBBIMU
aKTamu;

2) B YJIOBJICTBOPCHHUH KaJTOObI OTKA3bIBACTCA.

5.8. He mo3nnee mHs, Clemyromero 3a JHEM MPHHITHS PELICHUs, YKa3aHHOTO B
NyHKTE 5.7 HACTOAIIETO pasjielia, 3asiBUTENI0 B MUCHbMEHHON (hOopMe U MO KEIaHUIO
3asBUTENISI B DJEKTPOHHOM (¢dopMe HampaBisieTcss MOTUBUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHUS KaIOOBI.

5.9. B cnywyae mpusHaHHS XanoObl MOJUIeKAIIEH YAOBIECTBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B TyHKTe 5.8 HacTOsIero pasnena, naercsa uHdopmanus o
JNEUCTBUSIX, OCYIIECTBIIIEMbIX OPraHOM, MPEIOCTABISIOIIMM MYHULUIIAIIBHYIO YCIIYTY,
B IEJISAX HE3aMEIJIMTEIbHOIO0 YCTPAHEHUS BBIABICHHBIX HApYIICHUN MpPU OKa3aHUU
MYHULIUNAIBHON YCIAyTrd, a TaKXe MPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIC
HEy/OOCTBa W yKa3biBaeTcsi WHGMOpMaIMg O JadbHEHIIMX JEUCTBUSIX, KOTOPHIE
HEO0OXOAMMO COBEPILIUTD 3asIBUTEIIO B LEJSAX MOJYYCHHS] MyHULIIMIAIBHON YCIIYyTH.

5.10. B cinyuyae nmpusHaHus KanoObl HE TIOAJIEKAIICH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B  IIyHKTE 5.8  HACTOAIIEr0o  pasjena, JaroTcs
apryMEHTHUPOBAHHBIE PA3bSICHEHHS] O TMPUYMHAX TMPUHATOTO PEIICHHS, a TaKXKe
uHpopmaIus o nopsake 00KaaoBaHUS TPUHATOTO PEIICHUS.

5.11. B cnydae ycCTaHOBJIEHUS B XOJ€ WM MO pe3ysibTaTaM pPacCMOTPEHHS
*anoO0bl  MPU3HAKOB  COCTaBa  AJAMUHUCTPATUBHOIO  MPABOHAPYIICHUS  WJIU
MPECTYIJICHUSI JIOJDKHOCTHOE JIMII0, PA0OTHHK, HAJCICHHBIC TIMOJTHOMOYUSAMH TIO
PaccMOTPEHUIO KaJl0O B COOTBETCTBHUH € yacThio 1 ctathu 11.2 denepanbHoro 3akoHa
27.07.2010 Ne 210-®3 «OO6 opraHu3alu TPEAOCTABICHUS TOCYJIaPCTBEHHBIX M
MYHUIUNIATBHBIX YCIYT», HE3aMEMJIUTEIbHO HAIMpaBISIOT UMEIOIIHMECS MaTepuajbl B
OpraHbl MPOKYpPaTypBl.

5.12. 3asBuTens BhpaBe o00XajloBaThb pPEIICHUS, NPUHATBIE B  XOJE
MPEIOCTABIICHUS] MYHUITUTIATHHOW YCIYTH, NEUCTBUS WM O€3[eHCTBHE JTOHKHOCTHBIX
JIUII, CIEHUAIUCTOB AJIMUHUCTPALIMM MYHUITUTIAIbHOTO 00pa3zoBaHus «IlounHKOBCKUIA
paiton» CMOJIEHCKOM 00J1acTH.

5.13.  HWudopmanus, ykazaHHas B  HACTOSIIEM  paszfene,  MOJJICKHUT
obsi3aTenpHOMY pasMemnienuto Ha EIITY.
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B AaMuHUCTpaI0 MyHHLIMIIAIBHOTO 00pa-
3oBaHus «llounHkoBckuil paiton» CMoieH-
CKOH obsactu

oT

(bamunus, UMsi, 0TIECTBO (TIpU
HaJIU4uN)

MpOoKUBAroLEro (ei) mo aapecy:
(yka3biBaeTcsl (paKTUIECKOE MECTO JKUTEIHCTBA)

(HOoMep TenedoHa, aipec MEKTPOHHOMN TTOUTHI)

3ASBJIEHUE

O MMPCAOCTABJICHUH BBIILIIATHI HA HpI/IO6peTeHI/IC 6Har0y0TpOCHHOFO JKHUJI0ro IIOMCIICHHS B coOCTBEH-
HOCTb WJIM JIA IIOJIHOTO IIOTalllCHUS KPpCAUTa (SaﬁMa) 110 I0roBopy, 00s3aTenLCTBa 3aéMIIHUKa M0 KO-
TOpOMY obOecreyeHbl HHOTGKOﬁ, JinoaM, KOTOPbIC OTHOCHUJIUMCH K KaTCTOPHUH HeTeﬁ'CHPOT u
I[eTeﬁ, OCTaBIIINXCS 0€3 MOIIeUEeHHUS pO,I[HTCJ'ICﬁ, JIMII U3 YHuCJia ILCTCIZ'CHPOT u
z[eTeﬁ, OCTAaBIIUXCS 03 MOIIeUeHHUs pOHHTeHeﬁ, H JOCTHUIJIA BO3pacCTa 23 mer

A,
Damunust, ©MsI, 0TIECTBO (IIPH HAIMYHH), JaTa POXKICHUS

JOKYMCHT, YI[OCTOBepHIOHII/Iﬁ JIN4-
HOCTb

(macnopT: cepusi, HOMEp, KOTJia U KeM BbIJIaH)
MCCTO POXIACHUSA
TPaXXJAaHCTBO
3aper I/ICTpI/IpOBaHHHﬁ (aﬂ) 110 MCCTY KHUTCIIBCTBA 10 aapecy:
3aper I/ICTpI/IpOBaHHHﬁ (aﬁ) 1o MCECTY HpC6BIBaHI/I$I 10 aapecy:

CTpaxoBOU HOMEp WHIWBULYaIbHOTO JIULIEBOTO cuera (CHUJIC)
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B COOTBETCTBMHU C TocTaHoBieHHeM IIpaButenncTBa Poccuiickoit @enepanuu ot 21.12.2023 «O6
OTJENBHBIX BOMPOCax MPEAOCTABIICHUs JIMIAM, YKa3aHHbIM B MyHKTe | crarbu 8 demepaibHOTO
3akoHa «O JIONONHUTENIBHBIX TAPAaHTUAX IO COIUATBLHON TOIJIEPKKE JETCH-CHPOT M JIETeH,
OCTaBIIMXCsSI 0€3 IMOINMEYEHUsI POIUTENCH», BBIILJIATHI HAa MPHOOpETeHUE OJaroyCTpOSHHOTO >KHUJIOTO
MOMEIICHUSI B COOCTBEHHOCTh WJIM JUIS TIOJHOTO TIOTAIlIeHHUs KpeauTa (3aiimMa) Mo J0roBODY,
00s13aTeIbCTBa 3aéMINUKA TI0 KOTOPOMY OOECIEeYeHBI UITOTEKOH», MPOIIY MPea0CTABHTH BBIILIATY
(Hy’KHOe NOTYEePKHYTh):

- Ha MpuoOpeTeHne 61aroyCTpOSHHOTO KUIIOTO TTOMEIICHHS B COOCTBEHHOCTD

- JUIS TIOJIHOTO TIOTAIlIeHUs KpeauTa (3aiiMa) Mo JIOTOBOPY, 00s3aTeNIbCTBA 3aéMIUKA 10 KOTOPOMY
obecredyeHbl NITOTEKOM.

I[OHOJ'IHI/ITCJ'H:HBIC CBCICHUS.
CBCI[CHI/IH O YJICHAaX CEMbU 3asiBUTCIIA.

damunus, UMs, Ha Poacteenno JlokyMeHT C
0TYECTBO (IIPH HAJTMYUH) Ta € OTHOILLIEHUE K YAOCTOBEPAIOIINM JTUYHOCTD UJIeHA KaKoro
/m pOXKIEHUS 3asBUTEJTIO CceMbH 3asBUTENS (MacopT BPEMEHHU
rpaxkaanuHa P®, cBUAETENbCTBO O | 3aperucTpUpOB
POKISHUH WM UHOW TJOKYMEHT) aH U
MIPOKUBAET

CBenieHus 0 HaNUYMK (OTCYTCTBUHM) CYTUMOCTH U (MJH) (hakTe yroJIOBHOT'O IPECiIeOBAHUS:
|:| HE UMEJI ¥ HE UMEI0 CYIUMOCTH 3a YTOJIOBHBIE ITPECTYILICHUS

|:| HC MMOABCPrajiCia U HE MOABCPrarOCh MPECICAOBAHNUIO 34 YTOJIOBHBIC TPCCTYIIJICHUS

|:| HC UMCHO HCCHATYIO UJIK HCIIOTAICHHYIO CYJIUMOCTD 3a TSXKKUC UIIN 0Cc000 TSDKKHE MMPECTYIJIICHU A

CBezieHHs IO HAJIOTaM U cOopam:
|:| HE HMMEI0 33/I0JDKEHHOCTH MO HajoraM M cOopaM, WHBIM IUIaTeXaM B OFOJKETHl OOIKETHOMH
cucreMsl Poccuiickon @enepanuu
|:| UMEI0 OTCPOYKY, PacCpOuKy IO yIUIaTeé HAJOTOB W cOOPOB, MHBIX 00fA3aTeNbHBIX IIATEXKEH B
OroKeThl Oro/pKeTHOU crcteMbl Poccuiickoii ®eneparun

CeezieHHsT O HaJUYUM TIPEHMYNIECTBEHHOI'O MpaBa Ha IPEIOCTAaBICHUE BBIIUIATHI TIEPE[
JPYTMMU JIMIIaMH, BKJIFOUSHHBIMU B CITHCOK:
[] npuoGperato  GnaroycTpoeHHOE  KMIOE NOMEIICHHE B OOUIYl0  COOCTBEHHOCTh  C

HECOBEPIIICHHOJIETHUM peOeHKOM (AeTbMH) W (WIIM) CYOPYroM WM [ TOJHOTO TOTalleHus
MPEIOCTaBIEHHOTO Ha TMPHOOPETeHHE IKHUIOTO TIOMEIIeHHs KpeauTa (3aiimMa) 1o JO0TrOoBOpY,

Per. Ne ma-2467 ot 04.10.2024, Pacnieyaran
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00s13aTeNIbCTBA 3aEMIIMKA TT0 KOTOPOMY OOECIIEYeHBI MITOTEKOH, 3a CUET BBITUIATHI U UCIIOJIBb30BAHUS
CpENCTB (YacTH CPENICTB) MATEPUHCKOTO (CEMEHHOT0) KarmuTasa
D OTHOIIYCh K JIMIIaM, TPUHUMABIIAM Yy4acTHE B CICIUATBHON BOCHHOU OINEpalliy Ha TEPPUTOPHUIX

VYkpaunsl, loneukoit Hapomnoit PecrmyOmuku, Jlyranckoit Hapomnoit PecryOmuku, 3amoposkckoit
obJsacT 1 XepCOHCKOM 001acTH

K 3asgBnenunio Impuiararo Cacayromue 10KyMCEHTBI:

Sl nmaro corsacue B COOTBETCTBUM €O cTaTheid 9 denpepanbHoro 3akona ot 27.07.2006
Ne 152-@3 «O mnepcoHanbHBIX AAHHBIX» Ha OOpPaOOTKY MOUX TMEpPCOHANBHBIX JAHHBIX B IENAX
MPUHATHS PEIICHHS O COKPAILIEHUH CPOKa JEUCTBUS JI0rOBOpa HaiiMa CIENUATU3UPOBAHHOTO JKUJIOTO
ITOMEIIICHMS.

A npeaynpexKJaCH (a) 00 OTBETCTBEHHOCTH 3a MpeaoCTaBJICHUEC HEAOCTOBCPHBIX CBEJICHUIA.

« » 20 r. (ToamuCh 3asBUTEINS)
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[Tpunoxenne Ne 2

(I)opMa pPeICHUsA 00 oTKa3e B npueMe 10KyMeHTOB, HCOﬁXOI{I/IMLIX AJIA
npeaoCcTraBJICHUNA MyHI/IIII/IHaJIbHOﬁ YCayru

Haumenosanue (6aanx) ynoanomouenno2o opeana
MECMHO20 CAMOYNPABIeHUS.

Komy

(bamuust, ©Ms1, OTYECTBO)

(TesniedpoH U aapec IEKTPOHHOM MOUTHI)

PEIIEHUE

00 oTkaze B 1mpHeMe [JOKYMEHTOB, HEOOXOAMMBIX I IPeAOCTABJICHUS
MYHUIMNAJIbHONH yeayru «[IpenocraBinenue JmmaMm, KOTOpPbIE OTHOCWIHCH K
KATerOpUM JIE€TeU-CUPOT M JIETEW, OCTaBIIMXCS O€3 MONEYEeHUs POJAUTENEH, JIUI U3
qucia JETeH-CUpPOT M JIeTed, OCTaBUIMXCA 0€3 MOMeyYeHUs poAuTeNed, U JOCTUIIIU
Bo3pacTa 23 neT cepTtudukara Ha OJHOKPATHOE MOJIyYEHHUE MEPhI MOJJCPKKU B BUJIE
€IMHOBPEMEHHO! BBIIJIAThl HA MPHUOOpETeHHE OJaroyCTPOSHHOIO KUJIOT0 TTOMEIEHUS
B COOCTBEHHOCTb WJIM JMJI1 TOJIHOIO TOrameHus KpeauTa (3aiiMa) Mo J0roBOpY,
00s13aTeIbCTBA 3aEMIIMKA 10 KOTOPOMY 00€ecriedeHbl HITOTEKOM»

JlaTta No

ITo pe3ynbraTam pacCMOTpPEHUS 3asIBJICHUS OT No
W TNPUIOKEHHBIX K HEMY JIOKYMEHTOB, HAa OCHOBaHMU [pakHaHCKOTO KOJIEKCa
Poccuiickon denepanuu,

, MIPUHATO pelieHne

DUO 3as6umens

OTKa3aTh B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX IS TMPEJOCTABICHUS
MYHULMNAIBHON yCIYTH, B cOOTBETCTBUM ¢ DenepanbHbiM 3ak0HOM OT 21.12.1996 N
159-®3 «O mOMOJHUTENBHBIX TAPAHTHAX IO COIMAIBLHON IMOIJICPIKKE JETCH-CHPOT U
NeTei, octaBmMxcsi 0e3 momeueHus: poauteneit»; IloctanoBnenuem IIpaBuTenncTBa
Poccuiickoit ®eneparuu ot 21.12.2023 No 2227 «O06 OTACIBHBIX BOMPOCAX

Per. Ne ma-2467 ot 04.10.2024, Pacnieyaran
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IPEI0CTaBIICHUS JIMLaM, YKa3aHHbIM B MyHKTe 1 ctaTeu 81 ®epepanbHoro 3akona "O
JIOTIOJIHUTENBHBIX TapaHTUSX M0 COLMAJIbHOM TMOAJEPHKKE IeTe-CUpPOT M JeTeH,
OCTaBIIUXCS 0€3 MOMEUYCHUs POIUTENEH", IO CIETYIOIUM OCHOBAHUSM

No
MTyHKTa
aIMHHHU-
CTpaTHB-
HOTO pe-
rJaMeHTa

28.1

2.8.2

2.8.3

2.8.4

2.8.5.

HanMeHoBaHME€ OCHOBaHMUSA JJIAA OTKa3a B
COOTBCTCTBHU C CAVMHBIM CTAHAAPTOM

HpCI[CTaBJ'ICHHe HCIIOJIHOT'O KOMIIJICKTAa
JAOKYMCHTOB, HGO6XOI[I/IMBIX A1 TIpEeao-
CTaBJICHUA YCIIYI'H.

JIOKyMeHTBI ~ coliep’KaT  TMOBPEXKIACHUS,
HaJMYue KOTOPHIX HE MO3BOJISET B MTOJTHOM
o0beMe UCIOJIb30BaTh HHPOPMAIUIO U
CBEJICHUS, COJEepKaluecs B JIOKYMEHTax
JUISL IPEOCTABIICHUS] YCITYTH.

[IpencraBieHHbIE 3asiBUTEIIEM JOKYMEHTBI
COAEPHKAT MOJUYUCTKH U UCIPABJICHUS TEK-
CTa, HE 3aBEPCHHBIC B IMOPSJIKE, YCTAHOB-
JIEHHOM 3aKOHOJIaTeIbCTBOM Poccumckou
denepanum.

[IpencraBneHHble JAOKYMEHTBI YTpPaTHIH
CUJIy Ha MOMEHT OOpaIieHus 3a yCIyTrou.

HenonHoe min HEKOPPEKTHOE 3aMOTHEHHE
00s3aTeNIbHBIX TOJIeH B (hopMe 3asBIICHMUS,
B TOM YHCJIC B MHTEPAKTUBHOW (opMme 3a-
apieHus Ha EpwmHOM mopTtaiie Tocymap-
CTBEHHBIX U MYHHUIIUITAJIHBIX YCITYT.

Pa3zbsicHeHue mpu4uH OT-
Ka3a B IPEJI0CTaBICHUH
YCIIyTH

VYka3pIBalOTCSI OCHOBaHUS
TaKoI'O BbIBOJa

YKa3pIBalOTC OCHOBaHUS
TaKoI'O BbIBOJa

YKa3pIBalOTC OCHOBaHUS
TaKoI'O BbIBOAa

YKka3pIBalOTCd OCHOBAHUSA
TAKOT0 BEIBOJIA

VKa3pIBalOTCA OCHOBAHUSA
TaKoro BBIBOJIA

Bbl BrpaBe MOBTOPHO OOPAaTUTHCS B YIMOJHOMOYEHHBIM OpraH ¢ 3asBJICHHEM O
IIPEAOCTABIEHUH YCIIYTH OCJIE YCTPAHEHUS YKa3aHHBIX HapyIICHHM.

JlanHBI OTKa3 MOXET OBbITh O0XajoBaH B JOCYACOHOM TIOPSJIKE IyTeM
HaIpaBJICHUS KaI00bl B YITOJTHOMOYCHHBIN OpraH, a TaKkKe B CyJIeOHOM MOPSIIKE.

(IOMKHOCTD (moamucek) (pacumudpoBKa MOAMKCH)
COTpPYJHHMKA OpraHa MECTHOI'O

Per. Ne ma-2467 ot 04.10.2024, Pacnieyaran
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I[TPOEKT

[Tpunoxenue Ne 3

®opma yBeJOMJIeHNUS 0 IPUHSTUHM 3aSIBJEHUS U IOKYMEHTOB
JJIS1 IPEI0CTABJICHUSI MYHUIIUNIAJIbHOMH YCJIYyTH

(HauMeHoBaHUe (0J1aHK) YITOJTHOMOYEHHOTO OpraHa
MECTHOT'O CaMOYTPABIICHHUS])

Komy
KoHTaKkTHBIE TaHHbIE

YBEJOMJIEHHUE
O IIPUHSATUU 3aBJICHUS U JTJOKYMEHTOB
JUTA IPEIOCTABJICHUS MYHULIUITAIBHOW YCIIYTH
oT No

Ilo pe3ynbraram paccMOTpPEHUS 3asBIICHUS OT No u
IPWIOKEHHBIX K HEMY JOKYMEHTOB, Ha OCHOBaHMM @DenepaspHOrO 3aKOHA OT
21.12.1996 N 159-®3 «O AOMOTHUTENBHBIX TAPAHTHSAX MO COIUAIBLHON TOICPKKE
NeTe-cupoT MU JeTei, ocraBluxcs Oe3 moredeHus poauteneit»; [locranoBneHus
[IpaButennctBa Poccuiickoit @enepanun ot 21.12.2023 No 2227 «O06 0OTACHBHBIX
BOIIPOCAaxX MPEIOCTABICHUS JIUIAM, YKa3aHHbIM B MyHKTe | ctaTthu 81 denepanbHOro
3aKoHa "O JOMOJHUTENBHBIX TAPAHTHUSX MO COLMATIBHOM MOIIEPKKE NETEH-CUPOT U
JeTei, ocTaBIIMXCS Oe3 TMOome4YeHus poJauTeNnei", BBILJIATBHI Ha MpPUOOpETEHHE
0JIarOyCTPOCHHOTO JKWJIOTO TOMEIICHUsST B COOCTBEHHOCTh WM [JIi TIOJIHOTO
MoTaiIeHus KpeauTa (3aiiMa) Mo 0TOBOPY, O0s3aTENbCTBA 3aEMIIMKA MO KOTOPOMY
o0ecrieyeHbl UIOTEKOW», MPUHATO pelieHHe 0 NMPUHATHU Bamero 3asiBjeHust u
JOKYMEHTOB IS PACCMOTPEHUS] M OKAa3aHUS MYHUIUNAJIBHOH YCJIyrH
«IIpenocraBieHue nuiamM, KOTOPble OTHOCHUIIUCh K KaTEropuu AETEH-CUPOT U JEeTeH,
OCTaBIIMXCA O€3 TMOINeUYeHUus POIUTENCH, JMIl W3 4Yucia JAETeH-CUpOT | JeTel,
OCTaBIIMXCA 0€3 MOMEUEHUs POJUTENEH, U TOCTUTIIM Bo3pacTa 23 jieT cepTtudukara Ha
OJTHOKPAaTHOE IOJIyYEHHE MEPBI MOAJNEPKKH B BUAEC E€IMHOBPEMEHHOW BBIIUIATHI Ha
npuoOpeTeHrne OJaroyCTPOCHHOIO HUJIOr0 IMOMEUIEHUST B COOCTBEHHOCTbh WM IS
MOJIHOTO TOTAlleHHs] KpeauTa (3aiiMa) Mo JAOroBOpY, 00s3aTeNbCTBA 3a€MILMKA IO
KOTOPOMY 00€CIeYeHbl HTTOTEKOM».

(IOMKHOCTD (moamucek) (pacuudpoBKa MOAMUCH)
COTPYJHHMKA OpraHa MECTHOTO

caMOYIIpaBJICHHUS,

MIPUHSBIIETO PEIICHUE)

«_» 20 T

M.IL

Per. Ne ma-2467 ot 04.10.2024, Pacnieyaran
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