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YTBEPXIAIO
3amecTuTesnb [7aBpl  MyHUIMIAIBHOTO

oOpa3zoBaHUs «ITounHKOBCKHI
MYHULUOAIBHBIN ~ OKpyr»  CMOJIEHCKOU
obmacth — pyKOBOAUTENb Ammapara
AJIMUHUCTpauu MYHUILIUTAIBHOTO
oOpa3zoBaHus «ITounHKOBCKUM

MYHULUNAIBHBIM ~ OKpyr»  (CMOJIEHCKOM
obnactu
O.B. IlonsAaxoBa

[IJTAH

paboThHI OTACINA 0 UHPOPMAITUOHHBIM TEXHOJIOTUSM A IMUHUCTPAIIMA MyHUIIMTIATBHOTO 00pa3oBanust «[lounHKoBCKUit
MYHULIMTATBHBIN OKpyr» CMoJeHCKOM 001acTu Ha HOsIOph 2025 roj

OcHoBHBIE HaImpaBJCHUA T€ATCILHOCTH

Ne HanmenoBanue MeponpusTus Cpok HucnoNnHEeHus Hcnonaurenu JloipKHOCTHOE ®opma oTuera
n/a JINAILIO, 00 UCHOJHEHUH
OCYIIECTBIIAIOLIEE
KOHTPOJIb 3a
VCIIOJTHEHHEM
1. AAMHHUCTPHUPOBAHHE CHCTEM
1.1. | AIMUHHCTPUPOBAHHUE MTPOTPAMMHOTO oOecrieueHus (KOHTpoib 3a | 1o mepe noctymienns | Kosaner A.C. Koganes A.C.
paboTOCIIOCOOHOCTRI0,  pa30UPaTeNbCTBO 1O  BO3HUKAIOIIUM | 3asiBOK WM BhisiBieHUs | ABpyTuH C.B.

npobsieMaM, YCTaHOBKa OOHOBJIEHUH M KOMIIOHEHTOB, HACTPOMKa,
oOydeHue ToNb30BaTeNield paboTe): OMeparMOHHBIE CHUCTEMBI
Windows; Microsoft Office; wunTepHET Opay3epsl; apXUBaTOPHI;
AQHTUBUPYCHI; IPOTPAMMBI I paOOTHI C 3JIEKTPOHHON MOAIUCHIO;
nporpammbel  ans  uteHuss PDF  ¢aiinoB  nmpaiiBepsr i
nepuepuitHbIX YCTPOICTB: MeyaTarole YCTpOCcTBa, CKaHEepHI,
KJIABHATYPbI, MBIIIH-MaHHITYJIITOPHI, BUICOKAMEPHI.

HEUCTIPABHOCTEU




1.2. | AiMUHHCTpUPOBaHUE U TEXHUYECKOE  COINpOBOXKJEHHE | 1o Mepe nocryiuieHus | Kosanes A.C. Kosanes A.C.
WH(POPMAIMOHHBIX CHUCTEM (YCTaHOBKa, HACTPOWKa, KOHTPOJIb 3a | 3asBOK WJIM BbisBIeHUs: | ABpyTuH C.B.
paboTOCIIOCOOHOCTBIO,  PAa30MPATENHCTBO 1O  BO3HHUKAIOIIUM HEHCITPaBHOCTEH
mpoOiieMaM,  yCTaHOBKa  OOHOBJIEHMH W  KOMIIOHEHTOB,
pasrpaHUYeHHE TIpaB JOCTyMa, KOHCyibTHUpoBaHue): COJI
«enollpo»; «Camoynpasienne — CMAPT»; Typ6o 9 Crannapr;

«YHHUBEpCaIbHOE aBTOMATH3MPOBaHHOE padodee MeCTo st
MpoBeJeHUS OO0IIepocCuiickoro AHsS mpuema rpaxnany», [HC
Kununrao-kommynanenoe xo3sictBo ([TMC XKKX); lokymMeHTHI-
ITY; Onexktponnas mnouta; Jlunk; CBUC, ®enepanbHas
uHpopmannonnas anpecHas cuctema (DHUAC); ITopran 3akynku;
[Topran  Topru; Epwnas cucrema  uACHTUGUKAIMH U
ayrentuukanuu (ECUA); KoncynpranT mmoc; KonTyp-skcTepH;
I'AC «Ympasnenue»; ETUCCO; TUC I'MII; AUC I'3; CYD/[;
HEBA; mnopran Pocpeectpa, Yuer umymectBa; ['panua-cmera;
Monyns mpuponononsizoBarens, [IOC (ITnardopma obpatHOH
cBs3n), [1I'C (ITnatdopma rocy1apcTBEHHBIX CEPBHCOB)

2. ConpoBoxkaeHue 1 padoTa MH(POPMALMOHHBIX CHCTEM

2.1. | TexHnYeCKOE COMPOBOXKICHUE MEPONPUATHNA, OPraHU3YEMbIX H ITo nmocrymnnenuto Aspytun C.B. Koganes A.C.
MPOBOJIUMBIX B 3JaHUU AJMHHHUCTPAllUM U 3a €ro mpeleaaMu 3as1BOK
CTPYKTYPHBIMH TOJIpa3fieiecHusIMu (YyCTaHOBKAa U  HacTpoOHKa
MYJIbTUMEAUINHOTO 00OpYAOBaHUS JJI MPOBEACHUS TPAHCIISALINM,

BHJICOKOH(DepeHInii 1 BEOUHAPOB).

2.2. | Cozmanme, OJNOKMpOBKA WIH  J00AaBJICHHE  MOJTHOMOYUN MpU IpUeMe U Kosanes A.C.. [TonsikoBa O.B.

MoJIb30BaTesei B MHOOPMAIIMOHHBIX CHCTEMaX YBOJIbHEHUH
COTPYJHUKOB

2.3. | BricTaBieHHre Ha CalT IJIAHOB MEPONPHUATHI AAMUHHUCTPALIMU U 70 28 Aspytun C.B. Koganes A.C.
CTPYKTYPHBIX MO/Ipa3/ieNIeHui

2.4. | Perucrpauus HoBbIX OII B cucteme c6opa 0oT4ETHOCTH pu 3amene OII Kozsipesa M.B. | KoBanes A.C.

2.5. | Obecnieuenne pyHKITMOHUPOBAHUSI KOMIIOHEHTOB ITo mepe nocrymnenust | ABpytun C.B. Koganes A.C.
UHOPACTPYKTYPHI paclpeAeieHHON MyJIbTUCEPBUCHON CETH CBSI3U | 3asBOK WJIH BBISBICHUS
Y Nepe/lavr JAHHBIX AJTMUHUCTPAIUH. HEHCIPABHOCTEU

2.6. | ObGecrieueHue nMpaBUIBHON U Oecriepe0oifHON pabOThI CETEBOTO [To mepe moctymnenus | ABpytun C.B. Kosanes A.C.
o0opyioBaHusl, CEpBEPOB, paOOUMX CTAHIUH MOJIb30BaTENEH, 3asIBOK WJIU BBISIBIICHUS
[€YaTHOW U KONMPOBAJIbHO-MHOXKUTEIbHOW TEXHUKU HEHUCTIIPABHOCTEU
AJIMUHUCTpALIUH.

2.7. | Pabora ¢ odunuanpHeIM caiitom AngmuHEcTpanuu  cetu | Ilo mepe moctymienust | Koseipea M.B. | KoBanes A.C.




«naTepuer»  (pa3menieHue, U3MEHEHHE  MHGOPMAIIMOHHBIX
MaTepuasoB, MPEJCTABISAEMbIX CTPYKTYPHBIMU MOIPa3AEICHUSIMU
AJIMUHHCTpAITUN).

3asBOK

3. 3amura nuapopmanuu

3.1. no okoHuanuto OII, | KossipeBa M.B. | KoBanes A.C. 3anucu B
[lonrotroBka JOKYMEHTOB Ui HW3TOTOBJIEHUS DJIEKTPOHHBIX
. MIpU TIpUEME U KypHalIax u
MOAMHUCEN COTPYAHUKAM A,IIMEIHI/ICTpaLH/II/I B YJOCTOBEPSIOIIEM YBONbHEHHH KHHTax yuera
ueHTpe PenepabHOTO Ka3HayeilcTBa COTPYIHHKOB, TIpH
[IEpEeyCTaHOBKE
MIPOTPaMMHBIX CPECTB
CK3H1
3.2. | Opranuzanus yyera, XpaHEHUs U BbIAAYN CPEACTB o okonuanuio OII, | Ko3eipea M.B. | Kosanes A.C.
Kkpunrorpaduueckoit 3amutsl nHGopmanuu (CK3N) IIpU IpUEME U
YBOJIbHEHUH
COTPYAHUKOB, IPU
IepeycTaHOBKe
MIPOTrPaMMHBIX CPEACTB
CK3H1
3.3. | IlpoBeneHue HHCTPYKTa)ka COTPYIHUKOB AJIMUHHUCTpPALUU IO IIpU [IpUEME U Kossipea M.B. | KoBanes A.C. OTMeTKH B JIUCTAX
npaBwiaM 3amuThl MHQopmanuu (padora ¢ CK3U, 3ammra YBOJIbHEHUU O03HAaKOMJICHHS C
MEPCOHANBHBIX JAHHBIX, 3alIMTa HHPOpMAIMH TpH padoTe B COTPYJIHUKOB, HITA, xxypnane
JIOKaJILHOM CETH, MOPSAOK UCIIOJIb30BaHUS CPEICTB AHTUBUPYCHOM | TIPH BO3HUKHOBEHHH y4eTa 00ydeHus
3amuThl, o3Hakomsienne ¢ HIIA mno BompocaM 3amuThl | HOBBIX TPEOOBAaHUM B MOJIb30BaTese
MH(POPMALINH) 00JIaCTH 3aIUTHI CK31
uHhopmaruu
3.4. | ObecricucHre aHTHUBUPYCHOW 3allUTBHl CEPBEPOB U pabOUmMX MOCTOSTHHO Kossipesa M.B. | KoBanes A.C.
CTaHIIMH MOJIb30BaTeNIe AMUHHUCTpAIIUN
3.5. | [loaroroBka OTBETOB Ha 3aMpPOCHI ITo mepe nocrymnenust | Kossipea M.B. | KoBasieB A.C.
3.6. | AxTyanuzanusi OpraHu3alMOHHO-PACTIOPSAUTENBHBIX JTOKYMEHTOB MTOCTOSIHHO Kossipesa M.B. | KoBanes A.C.
10 3aIuTe HHPOPMAIHH
3.7. | AkTyanm3anus TaHHBIX, BHOCUMBIX B EnnHYyI0 HH(pOpMAIMOHHYO MOCTOSIHHO KoseipeBa M.B. | KoBanes A.C.
CUCTEMY IUIAHHPOBAHMUS, pEaTU3allMM M KOHTPOJS BBITTOJIHEHUS
TpeboBaHuil 3akoHo1aTesbeTBa PD B cdepe 3amuTel nHGopmanmuu
U1l OPraHOB IOCYIapcTBEHHOM BiacT CMOJICHCKON 00JIacTH
4. PaGoTa KOJJIErHAJbHBIX M COBEIATEJIbHBIX OPraHOB
4.1. | Yyactue B coBemaHuu [7aBpl MyHHUIMIIATBHOTO 0OOpa3OBaHUs ExenenenpHO 1O Kosanes A.C. I'ony6 A.B. HUcnionnenue

«I10YMHKOBCKUI MyHUIIMIAIBHBIN OKpyr» CMOJIEHCKOM 00J1aCcTH

IHOHCACIIbHNKaAM

IPOTOKOJIA




S. HopmoTBO

yeCKkas 1eATeJIbHOCTD

5.1. | PazpaboTka TpPOEKTOB TMpPaBOBBIX AaKTOB IO  BOIpOCaM o Mepe Kosanes A.C., [Tomnsikoa O.B. HopmartusHb1it
koMnerennuu OToemna HEOOXOIUMOCTHA Ko3eipera M.B. MPaBOBOM aKT
Aspytun C.B.
6. UndopManMOHHO-AaHAJTUTHYECKASA IEATEJIbHOCTh
6.1 CocraBnenue miaHa paboThl OT/IeIa Ha MECSIT no 18 Kosanes A.C. ITonsakosa O.B. [Tnan paboThl Ha
MecCsI]
6.2. | Ilepermucka c¢ (¢enepadbHBIMH TOCYJAapPCTBEHHBIMH OpraHaMU ITo mepe Kosanes A.C. [Tonsixosa O.B.
WCIIOJTHUTENIbHON BJACTH, OpraHaMu HWCIHOJHUTENIBHON BIacTH HEO00XOIUMOCTHU 3naemenBa M.K
CMoneHcKoi 00IacTH, OpraHaMHd MECTHOTO CaMOYTpaBJICHUS,
OpraHM3alMsIMH M TpakKJaHaMH IO BOMNPOCAM, OTHOCALIUMCS K
cdepe nestenpHOCTH OTAETA 110 HHGOOPMAIIMOHHOM MOJIUTHKE.
6.3. | MOHUTOPUHT COOTBETCTBUS XAPAKTEPUCTUK TEXHUUYECKUX CPEJICTB ITocrosiHHO Koganes A.C. Koganes A.C.
Y IPOTrPAMMHBIX KOMILJIEKCOB. AspyTtuH C.B.
6.4. |llogroroBka mnpemiokeHuid 10 oOOHOBIeHHMIO U pa3BuTio | Ilo mepe BoisiBnenuss | Kosanes A.C. Kosanes A.C.
MPOTPAMMHO-TEXHUYECKUX KOMIIJIEKCOB. ApytuH C.B.
6.5. | CocraBineHue 3asBOK Ha MOCTaBKY 3allaCHbIX YacTeW, pacXOHBIX ITo mepe Koganes A.C. Koganes A.C.
MaTEpUajoB U IPOrPaMMHBIX CpPEACTB JUIsl  BKJIIOYEHHUS HE00X0IMMOCTH AspytuH C.B.
COOTBETCTBYIOILIUX PAacXoJO0B B OIOKET MYHUIUIAIBHOTO
o0pa3zoBaHUs «lIOYMHKOBCKMM  MYHHULMIAJIBHBIA  OKPYI»
CMoneHcKoi 001acTH.
6.6. | OcymectBiser 00001IeHNEe CBeIeHU O rpaxkaaHax Poccuiickoit 1o 10 u no 25 Kossipesa M.B. | KoBanes A.C.
denepanyu, MNPEIOCTABIAEMBIX YIpaBieHUEM MHUHUCTEPCTBA
BHyTpeHHuX Jnen Poccuiickoit ®enepaunn no CMoieHCKOU
obnactu, denepanbHbIM Ka3eHHbIM yupexJeHuem «BoeHHbIi
KOMHCCapuar CmoneHnckon obnactu, VYnpasinenuem
®denepaibHOIN CTyKObl UCIIOJIHEHUSI Haka3aHU 1o CMOJIEHCKON
obmact,  CMOJIGHCKUM  OOJacTHBIM  CyJIOM, [ J1aBHBIM
YOpaBJIE€HUEM  3allCedl  aKTOB  TIPAXKIAHCKOTO  COCTOSIHMS
CMmoneHckolt o0nactu
6.7. | AHaiu3 pabOTOCTIOCOOHOCTH Kamep B KOMILIEKCE Oe30IMMacHbIN MTOCTOSTHHO Kosaines A.C. [Tomsikoa O.B.
ropoJ
7. HudpoBasi 5IKOHOMHUKA
7.1 Koopaunaumst  nedarenpbHOCTH  CTPYKTYypHbIX — noppaszaeneHui | Ilo mepe moctymnenus | Kosanes A.C. ITonsikoa O.B.

AJMUHHCTpAIK MO BOIpocaM LU(POBOro pa3BUTHS, BHEIPEHUS

3ampocoB

W UCIT0JIb30BAaHUA I/IH(I)OpMaI_II/IOHHLIX TEXHOJIOTHil.




8. OTyeTHOCTH U 3aNPOCHI

[ToaroToBka OTBETOB Ha 3aMPOCHI ITo mepe noctymuiennst | Kossipesa M.B. | KoBanes A.C.
Aspytun C.B.

9. Ilpoyas nesATEJILHOCTD
ConpoBosxeHue odbecrneueHus: pabOTHUKOB AAIMUHHUCTpALUH o mepe noctymienus | Kosanes A.C. [Tonsixosa O.B. CornacoBanue
MOOUIIBHOM CBA3BIO U 10CTyMA B ceTh «HTepHeT» ¢ MOOMIBHBIX 3asIBOK CYETOB U AKTOB
YCTPOMCTB
HamnpaBnenue wHpopMamuu o pa3MenieHMd Ha OQHUIIHATLHOM €KEHEIeJIbHO T10 Koseipea M.B. | KoBanes A.C.
caiire MOCTAHOBJICHUN ~AJIMMUHHUCTPALlUM MYHUIUIIATIHEHOTO BTOPHUKAM
oOpazoBanmsi  “IIOYMHKOBCKMA  MYHHIIMOAIBHBIA  OKpyr”
Cmonenckoi obsact B mpoKypaTypy IlounHKOBCKOro paiioHa
Opranuzanusa  MEXBEJOMCTBEHHOIO  B3aUMOJEUCTBUS  mpu | 1o mepe noctyrieHus: | Kosanes A.C. [Tonsikosa O.B.
IIPEIOCTABJICHUU MYHUIIMIIAIBHBIX YCIIYT. 3a1pocoB

Haganmpamk oTaciaa 1o I/IH(i)OpMaHI/IOHHI)IM TEXHOJIOTUAM
AI[MI/IHI/ICTpaI_[I/II/I MYHUIHUITIAJIBHOT'O O6pa30BaHI/I5{
«ITounmHKOBCKHUH MYHHUIUIIAJIIBHBIU OKPYT» CMoIeHCKOH [LOKyMeHT noanuMcaH

06J‘IaCTI/I g 3J1eKTPOHHOW MOANUCHIO

Cepruchukar: 00B2CBD6C86191BEB34B3301F3379A0B41
Br L Anexceit Cep
[OeicteureneH ¢ 13-01-2025 po 08-04-2026

A.C. Kosases
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