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YTBEPXJIEH
3amecTuTelb [ 1aBbl MyHUIIUTIATBHOTO
oOpa3oBaHuUs - pyKOBOJUTENb ATapaTa

¢ JlokymeHT noanucaH AHMHHHCTpaHHH
ﬁjﬁ 3M1eKTPOHHOM NoANKnChbio MYHUIIUIIAJIBHOT O O6pa30BaHI/I}I
[ cecaeivnocervonarean ] i i
T ———— «ITOYMHKOBCKHAM MYHULUIIAIBHBIN OKPYT»
Ceptudmkar. 7F7E6FDB7EEQ3796B2EFBA3C2091EDS1 o
E‘eﬁcrsm:nre'H c 02—10(—)21102? ::26—12—2026 CMOHeHCKOH 06HaCTI/I
O.B. ITonsikoBa
IUIAH

padoThI 0TACIA MYHUIMIIAJIBbHOM CJIYKOBI M KAJIPOB AIMUHUCTPALMU MYHUIMIIAJIBHOI0 00pa3oBaHus
«I10OYMHKOBCKMI MYHHMUIMIIAJbHBIN OKPYD» CMoJIeHCKOM 00J1acTu Ha Aeka0ps 2025 roxa

JOITIOJITHUTCIIBHBIX COTJIAIICHHH C pa6OTHI/IKaMI/I.

1.3. BHecenne wu3MEHEHUW B JIOJDKHOCTHEBIE
WHCTPYKIUU PAOOTHUKOB A TMUHUCTPAIUH.

Ne o/ OcHOBHbBIE MEPONIPUATHS Cpoxu ucnoTHeHus OTBeTCTBEHHBbIE IIpumeuyanue
HCTIOJTHUTEHU
Ha3Banue HanpaBJieHU s
1. Kanposoe neonpousBoacrso

1.1. Benenme BoOmpocoB Ha3HaueHHs (MIpUeEMa), MTOCTOSIHHO Pemernsx O.B.

nepeMeIeHus, MIOOIIPEHHUS, YBOJIbHEHUS, Azaposa H.C.

HaIpaBJ€HUsl B KOMaHJIUPOBKHU, OTIYCK, HAJIOKEHUS

JUCIHUIUTMHAPHBIX ~ B3bICKAaHMM Ha  paOOTHUKOB

AJIMUHHUCTpALIAH.

1.2. 3akiroueHue TPYIOBBIX JIOTOBOPOB, (Mpu Ha3HAYCHUH HA 3naemea M.K.

JOJIKHOCTB, IOCTYIUJIEHUU Ha
paboTy, H3MEHCHUH
CYILLIECTBEHHBIX YCIIOBUN
TPYJIOBOTO JOTOBOPA)

0 Mepe He0OX0TMMOCTH Aszaposa H.C.
IIOCTOSIHHO




1.4. Benenue Tpya0BbIX KHIKEK PaOOTHUKOB.

1.5. ®opmupoBaHue U BEACHHE JHUYHBIX JEI
MYHUIUIATBHBIX CITY>KaILUX.

1.6. Benenue JIMYHBIX KapTO4YeK YHU(DUIIUPOBAHHOM
dopmbl (Ne T-2I'C (MC) u Ne T-2).

1.7. Odopmienue, yder © BbIJada CIYKEOHBIX
yI0CTOBEpEHU MYHUIUNATIBHBIM CITy>KaIIuM
AJIMUHHUCTpALIUH.

1.8. Bblgaua BBINMCOK W3 KaJpOBBIX JIOKYMEHTOB,
CIPaBOK O TPYAOBOW JIEATETBHOCTH PAaOOTHUKAM

AJIMUHHUCTpALIUH.

1.9 Benmenwe peecTtpa  JMIl,  3aMEIIAIOLIUX
MYHHUIIUTIATbHbBIE JIOJDKHOCTH, JIOJDKHOCTH
MYHHIIMITATBHOW  CIyXObl B AJIMUHHUCTpALUH,
peectpa U, HUCHONHSIOUIMX OOS3aHHOCTH TIO
TEXHUYECKOMY 00CCIIeUCHHIO JIeSITeIbHOCTH
AnMUHHUCTpaLUy.

1.10. ITonroroBka JOKYMEHTOB M IPABOBBIX AKTOB O
Harpax/aeHuu padOTHUKOB, IPaX/IaH.

1.11. [TonrotoBka  mpoekTa  pacHopsKEHUs
AIMUHUCTpAIMM  MYHULHUIAJILHOTO  00pa3oBaHUs
«ITounHKOBCKMI1 MYHULIMTATbHbBINA OKpYT»

CMmoneHckol 007acTH O TMPOBEACHUU AaTTECTAI[UH
MYHHUIMIAIBHBIX ciykamux B 2026 roxy.

1.12. ITogroroska IIPOEKTa pacnopsKeHUs]
AJMUHUCTpAllMM ~ MYHHIMIIAIBHOTO  00pa3oBaHUs
«ITounHKOBCKHI MYHULIMTATbHBINA OKpYI»,

CMOJIEHCKOII 00JacTH O BHECEHUM W3MEHEHUS B

IOTATHOC PACIIMCAHHC.

IIOCTOSHHO

IIOCTOSIHHO

0 Mepe HeOOXOTMMOCTH

IIOCTOSIHHO

0 Mepe HeOOXOAMMOCTH

IIOCTOAHHO

10 Mepe HeOOXOAUMOCTH

10 29 nexabps

nexaopb

Pemrernsax O.B.
Azaposa H.C.

Cemeonenkona C.E.
Cemeoneunkona C.E.
[ypaesa N.B.
3Haemesa M.K.

[IIypaesa U.B.

A3zaposa H.C.

Pemerusk O.B.
Azaposa H.C.

A3zapoBa H.C.
Tymxkosa I'.A.

Pemerasax O.B.




1.13. IloaroroBka JOKYMEHTOB K IIPOBEICHUIO
3acemaHnii  KoMuccnmnm 10  MCUMCIEHHIO — CTaxa
MYHULIUTIAJBHOW  CIYKOBI ~ JIMI,  3aMEeUIAIOIINX
MYHULUIIAJBHYIO  JIOJDKHOCTh,  MYHHMIIMIAIBHBIX
CIy)XallluX ¥ TPYAOBOTO CTaXa pabOTHUKOB,
MCTIOJIHAIONMX ~ OOS3aHHOCTH IO  TEXHUYECKOMY
00ECTIEYCHHUIO JeITENbHOCTH AIMUHUCTPALIUH.
1.14.Opranunzanus 3aBEPLUAIOIIETO
ATana JUCHaHCEPU3ALNNA MYHULUMAIBHBIX CITYXKaIIUX
AIMUHUCTpALIUU (monmy4yeHue MYHMIMIAIbHBIMU
CITy’KalllMMU 3aKJIIOUYEHUSI MEAUIIMHCKOW OpraHu3aluu
Ne 001-I'Cly).

1.15. Paspabotrka HIIA 1o  HampaBieHHIO
eI TEIbHOCTH.

1.16. PabGota mo cocraBneHHo rpaduka OTIIyCKOB Ha
2026 rox.

1.17. PaboTa mo ¢hopMUpOBaHUIO, CHCTEMATH3AIIUU U
MOATOTOBKE KaJIpOBBIX JOKYMEHTOB K apXWBHOMY
XPAaHEHUIO, COTJIACHO YTBEP)KIECHHON HOMEHKIAType
Jedt.

1.18. TloaroroBka e€XEMECSYHBIX OTYETOB B
MuHucrepcTBO CMoneHckon o0nacTu o
BHYTPEHHEH MOJIUTHKE:

- MU3MEHEHUIl B CBEIEHHUS O JIMIAX, 3aMEIIAIoIINX
MYHHIIMIIAJIbHBIE JOJIKHOCTH, JOJKHOCTH
MYHHULMIAJIBHOW CIy’)kObl B OpraHax MECTHOI'O
CaMOYNpaBlIeHUS MYHUIIUIAIBHOTO 00pa3oBaHUs
«ITounHKOBCKUI MYHUIUTIATbHBIN OKpYI»
CMoJIeHCKOM 00J1acTH;

- U3MEHEHUI B CBEJIEHUS O JMIAX, WCHOJHAIOLINX
0053aHHOCTH 10 TEXHUYECKOMY OO0ECIEUEeHUIO
JIEATEIbHOCTH OPTaHOB MECTHOTO CaMOYIPaBJIEHUS
MYHHUITUTIATLHOTO  0Opa3zoBaHus  «llouynmHKOBCKMIA
MYHULIUNATBHBIN OKpyr» CMOJIeHCKOH 061acTH;

o Mepe He0OXOIMMOCTH

neKadpb

IIOCTOSHHO
1o 15 nexaOpst

neKadphb

10 3 nexabpst

Pemrerasax O.B.
A3zaposa H.C.

Pemerasax O.B.

Pemernsk O.B.
Azaposa H.C.
A3zaposa H.C.

Cemeonenkona C.E.

Pemernsix O.B.
Asaposa H.C.




- W3MEHEHHWH B IITATHOE pACIHCAHHE OPTraHOB
MECTHOT'O CaMOYIIPaBIICHUS MYHULUIIAJIBHOTO
obpazoBanusi  «[IOYMHKOBCKHI  MYHUITUTIAIBHBIN
okpyr» CMoJIeHCKOH 00nacTu;

- wuHbopMamuM O  pa3MEIIeHWH  BaKaHTHBIX
JOJDKHOCTEH, a TakKe O COCTOSHUU KaJapOBOTO
pe3epBa Ha [epBOe YHCIIO MECALIa.

1.19. IloaroroBka exeMmecsuynoro ordyera B COI'KY
«entp 3anaroctu HaceneHus [loUMHKOBCKOTO
paiioHa»:

- 0 BBITIOJTHEHUH KBOTHI JUIs ITprieMa Ha paboTy

HWMHBAJINA0B.

1.20. Pabora Ha moprane «Pabora Poccun»
(henepaibHON rocy1apCTBEHHON HH(POPMAITMOHHOM
CUCTEME:

- mogavda 3asBJICHUI B Ha OKa3aHUE TOC.yClIyru no
noadopy pabOTHUKOB;

- pa3MeEIIECHUE BaKaHCHIA;

- CHATHE BaKaHCHH ¢ myOnIMKanumy,

- paboTa co CHUCKOM MOJOOpaHHBIX PE3IOME IO
BaKaHCHSIM.
1.21. IMonroroBka ordyera B ['AC «YmpasieHue»
(otuer -1 I'MY).

1.22. KoHcynbeTHpoBanue MYHULIMIIATBHBIX
CITyKalIuX 1o BOIIPOCAM IIPOXOXKICHUS
MYHUIIUTATBHON CITyXKOBI.

10 5 nexadpst

1o 10 nexabps

IIOCTOAHHO

IIOCTOSIHHO

IIOCTOAHHO

IIOCTOSIHHO

1o 10 nexaOps

IIOCTOAHHO

3uacmiesa M.K.

3naemesa M.K.

3naemeBa M K.

3uaemesa M.K.

3uacmiesa M. K.

3uaemea M.K.

3Haecmesa M.K.

Pemerasax O.B.




1.23. O3HakomiieHne paOOTHUKOB AJIMUHHUCTPAIMU C MOCTOSIHHO CemeonenxoBa C.E.
MYHHULUITIAJIBHBIMA AKTaMH. [lTypaesa 1.B.
2. 2.1.  Oprasmzanuss paboOTel MO  pealu3aluu IIOCTOSIHHO Pemernsx O.B.

MYHULUIIAIBHON nporpammsbl «lleHcus 3a BwICTyTy
JeT  JIANAM,  3aMEUIaBIIMM  MYHHUIUIAJIBHBIC
JOJPKHOCTH, JIOJDKHOCTH MYHUIUNAIBHON CIIyKOBI
(MyHMLIMIIANBbHBIE ~ JOJDKHOCTH — MYHUIMNAIBHON
CIly’)kObI) B OpraHax MECTHOI'O CaMOYIpaBJICHUS
MyHUIUNATbHOTO  oOpa3oBanus  «lloynmHKOBCKMI
MYHUIUNATBHBIA OKpyr» CMoJeHCKo#l obimactu» u
IIPEIOCTABIICHUIO MYHHUIUIIATIbHON yCIIyTr
«Ha3Hayenue u BbIIIaTa IIEHCHHM 34 BBICIYTY JIET
JIUIaM, 3aMEIlaBIIuM MYHULUIAIbHBIE JOJLKHOCTH,
JOJKHOCTH MYHULUTNIAIbHON CITyKOBI
(MyHMUIMIIANBHBIE  JOJDKHOCTH — MYHHMIIMIIAQIbHOM
CIly’)kObI) B OpraHax MECTHOTO CaMOYIPaBICHHUS
MYHUIIUNATBHOTO  oOpazoBaHust  «llouMHKOBCKUI
MYHUIUTATBHBINA OKpYr» CMOJICHCKON 00J1acT.

2.2. Pazpabotka IIPOEKTA IIOCTaHOBJICHUS
AQMUHUCTpAaMM O BHECEHMM M3MEHEHUH B
QIMUHUCTPATUBHBIM  PErJIaMEHT IPENOCTaBICHUS
AnMuHHCTpanuen MYHHUIUITIAIbHON YCIIyT'Y
«Ha3HaueHnue n BbIIUIaTAa IIEHCHHM 34 BBICIYTY JIET
JUIaM, 3aMeIlaBIIuM MYHULUIAIbHBIE JOLKHOCTH,
JOJKHOCTH MYHULUTNIAIbHON CITyKOBI
(MyHMLIMIIANBHBIE  JOJDKHOCTHM — MYHHMIMIIAIbHOM
CIIy’)kObI) B OpraHax MECTHOTO CaMOYIpaBJICHUS
MYHUIUNATBHOTO  oOpa3oBanus  «II0YMHKOBCKHIA
MYHUIUTATBHBINA OKpYTr» CMOJICHCKOM 0071acT.

0 Mepe HeOOXOTMMOCTH

3naemesa M.K.

2.3. [Tepepacuer (mpuocTaHoBIEHUE,
BO300HOBJICHHE, TIPEKPAIIICHHUE) BBIIIJIATH IICHCUU 32
BBICTIYTY JIET.

M0 Mepe HeOOXOAUMOCTH

Pemerasax O.B.




2.4. Bnecenue W3MEHEHU M B
TOCYJapCTBCHHYI0  HMH(OPMAIIMOHHYIO
commaibHOTro obecneuenus (EI'ICCO).

Enunyro
CUCTEMY

2.5. Hanpasnenue 3anpocoB CMDB B neHCHOHHBIN
doH.

2.6. ITonroroska U HaIpaBJICHUE
MexBenoMcTBeHHBIX 3ampocoB B @DHC (EI'P 3ATC),
I'VBM MBJI.

2.7. AHanu3 u3MeHeHHs pa3Mepa CTPaxoBOi MEHCHUU
10 CTApPOCTH €€ MoJIydaresnei u pa3mepa
BaJIOpU3ALINY.

o Mepe HeOOXOTMMOCTH

1o 21 nexalps

o Mepe HeOOXOTMMOCTH

1o 21 nexalps

3uaemesa M.K.

3uaecmesa M.K.

3Haecmena M.K.

Pemernsaxk O.B.
3naentesa M.K.

3. Opranunsanust padoTbl N0 NPOPUIAKTHKE

KOPPYNUMOHHBIX PaBOHAPYIIEHU

3.1. Pa3paboTtka u BHecenne u3menenuii B HITA o 0 Mepe He0OXOTMMOCTH A3zaposa H.C.

MPOTUBOICUCTBUIO KOPPYIIIUH.

3.2. KoHCyNbTHPOBAaHWE MYHUIIUTIATBHBIX CIYXKAITUX

M0 BOIPOCaM COONIOACHHS 3aKOHOJATENhCTBA TIO 0 Mepe HeoOXOAUMOCTH Pemernsx O.B.

MPOTUBOJICUCTBUIO KOPPYITLIHH. Aszaposa H.C.
4. Opranusanus padoThl 10 OXpaHe TPyAa

4.1. IlpoBeneHrE MHCTPYKTAXKEH: IIPU MOCTYIUUIEHUSI Ha paboTy,

- BBOJHOTO HMHCTPYKTaXXa C BHOBb MPHUHSITHIMU Ha3HAYCHUH Ha JIOJDKHOCTh Tymkosa ' A.

paboTHHUKAMU; 0 Mepe HEOOXOAUMOCTH

- LIEJIEBOTO MHCTPYKTAXKa, 10 Mepe HEOOXOAUMOCTH

- BHETJIAHOBOT'O MHCTPYKTaXka. MIpH MOCTYIIJICHUH Ha paboTy,

[pY Ha3HAYCHUH Ha
JOJKHOCTh
42. OOyueHne Ha3HAYCHHBIX (TIPUHATHIX) B M0 Mepe HeOOXOANMMOCTH TymkoBa I'.A.

AnMuHuCTpanuio pabOTHUKOB U MPOBEpPKA 3HAHHUM




[0 OXpaHe TpyJa U 3aHECEHHE JaHHBIX IIPOTOKOJIOB B
Peectp 00y4eHHBIX 110 OXpaHe Tpy/a.

4.3. Pa3paboTka HOPMATHBHBIX TPABOBHIX AaKTOB B neKkadpb TymkoBa . A.

cdepe oxpaHbl Tpyaa.

4.4. Cocrasnenue rpaduka oOydenus Ha 2026 ro. 1o 26 nexadpst Tymkosa I'.A.

4.5. Cocrasnenue [1nana pabotst Ha 2026 Toz. 1o 1 nexaOpst

4.6. Cocrapnenue ordyera 1mo pabore Komwmccuu 1o 10 19 nexalpst Tymikosa I".A.

OT 3arogx.

4.7. IlpoBeneHue CHEIUATBLHON OIIEHKH YCJIOBUH nexaopb Tymkoa ' A.

tpyna (COYT) B AIMUHHCTpAIIUH.

4.8. Meronuueckass TMOMOIIb IO OpPraHU3ALNU nexkadpb Tymkoa ' A.

nposeaeHuss COYT B CTPYKTYpHBIX MOAPA3IEICHUSIX

AJIMUHUCTpAITHH, HaJICTICHHBIX IPaBOM

IOPUANYECKOTO JINLA.

4.9. OOydeHwe TO OXpaHE Tpylda COTPYIHUKOB

AIMuHHCTpanuK- | 4eoBeK. 1o 15 nexabps TymkosaT'.A.

4.10. IIposenenue «IIpoBepku ycnoBuii Tpyaa Ha

pabouKx MEeCTax», COCTABIEHHE AKTA. 70 26 nexabps Tymxosa I'.A.
5. Opranusanust padoTsl NPUEMHOM

5.1. IIpuem, peructpanusi BXOASIIEH U UCXOASIIEH OCTOSAHHO [Isenosa E.B.

koppecnonneniiun B ['MUC «C2J1 CO», mpuem u
OTIIpaBKa MH(OPMALIUU 1O AIEKTPOHHOM MOYTE.

5.2. Peructpanus NOCTaHOBJIEHUN U PACHOPSHKEHUIN
AJIMUHHCTpALMU, PACHOPSKEHUN M ITOCTAHOBJICHUU
I'naBbI MYHUIUTAILHOTO o0pa3zoBaHUs
«ITounHKOBCKHI MYHULIMTATbHbBIA OKpyT'»
CMmoneHckoi o0nacTu.

5.3. OmnoBenieHNe YYaCTHUKOB coOBellaHuil [1aBel
MYHUIUOAIBHOTO  00pa3oBaHus,  3aMeCTUTENeH
I'maBb1 MYHHUIIMIIAJILHOTO o0pa3oBaHUs c

PYKOBOIMUTENSAMU  CTPYKTYPHBIX  IOJApa3AEICHUN




AJIMUHHCTpallid, MYHHITUTIATBHBIX TPEANPUATUH,
YUPEKIACHUN.

HauanbHuk oTaena MyHHIIMTIATBHON

CITY>KOBI U KaJJpOB A IMUHHCTPAIIUHA MYHHUIIUITATLHOTO
oOpa3zoBanus «[I0OUMHKOBCKHMI MyHULIMTIAIEHBINA OKPYT»
CMmoneHckor obJracTu

O.B. Pemretusax




	1
	2
	3
	4
	5
	6
	7
	8

