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YTBEPXJIATO
3amecturenb [JaBpl  MyHUIIMOAIBHOTO
oOpa3oBaHUs «IToOUMHKOBCKHM
MyHULMNANBHBIA ~ OKpyr» CMONEHCKOM
obmacTd — pYyKOBOAWUTENb  Ammapara
AJIMHUHUCTpanuu MYHHULIMTIAIBHOTO
oOpa3oBaHUsI «ITOUMHKOBCKHI
MYHULMNAIBHBIA  OKpyr»  (CMOJIEHCKON
oOnacTu

O.B. IlongkoBa

IIJTAH

paboThI OoTaENa 10 HHOOPMAITMOHHBIM TEXHOJIOTUSIM AJIMUHUCTPAIIMA MYHULIUIIAILHOTO 00pa3oBanust «[lounmHKOBCKHA
MYHULIUTATBHBIN OKpyr» CMoJieHCcKoM 001acTi Ha HOsIOph 2026 o

OcHoBHbBIE HaIrpaBJCHUA 1€ATCIBHOCTH

mpoOjemMaM, yCTaHOBKAa OOHOBJIEHWH W KOMIIOHEHTOB, HACTPOMKa,
o0yyeHue ToOib30BaTeNiell paboTe): ONeparoOHHbIE CHCTEMBI
Windows; Microsoft Office; wunHTepHeT Opay3epsl; apXHUBaTOPHI;
AHTHUBUPYCHI; IPOrPaMMBbl I pabOTHI € 3IEKTPOHHON MOAINUCHIO;
nporpamMbl  ans ureHus PDF  ¢aitnoB  gpaiiBepsr s
nepuepuiHbIX yCTPOICTB: MeyaTaroliie YCTpOMCTBa, CKaHEpHl,
KJIABHATYPbI, MBIIIH-MaHHITYJIATOPBI, BUJICOKAMEPHI.

HEHCIIPAaBHOCTEN

Ne HanmenoBanue wmeponpusaTus Cpok UCTIOHEHUS Hcenonnurenn JIOJKHOCTHOE ®opma oTuera
n/m JINLIO, 00 HCIIOJIHEHUHU
OCYILLECTBIISIONIEE
KOHTPOJIb 3a
VCIIOJHEHUEM
1. AAMUHHMCTPHPOBAHHE CHCTEM
1.1. | AIMUHUCTpUPOBAHHUE MPOTPAMMHOI0 obecriedeHus: (KOHTpOJb 3a | 1o mepe noctyruienus | Kosanes A.C. Kosanes A.C.
paboTOCTIOCOOHOCTBIO,  pa30MPATENBCTBO MO0 BO3HMUKAIOLIUM | 3asiBOK WM BbisiBieHus | ABpytuHn C.B.




1.2. | AnMuHHCTpUpOBaHUE U TEXHUYECKOE  COMpoBOXkAeHME | 1o mepe nocryruienus | Kosanes A.C. KoBanes A.C.
MH(POPMALIMOHHBIX CHCTEM (yCTaHOBKA, HACTPOWKA, KOHTPOJIb 3a | 3asgBOK WM BbIsABIeHHs | ABpyTuH C.B.
paboTOCIIOCOOHOCTRIO,  PA30UPATENIbCTBO IO BO3HUKAIOIINM HEUCTIPaBHOCTEN
npobiiemMaM,  yCTaHOBKa  OOHOBJIEHMH W  KOMIIOHEHTOB,
pasrpaHudeHHe TpaB JOCTyIa, KoHCyabTupoBaHue): COJ]

«enollpo»; «Camoynpasienue — CMAPT»; Typ6o 9 Crannapr;
«YHUBepcallbHOE aBTOMAaTHU3MPOBAHHOE pabodyee MecTo MJid
IpoBe/eHUsT o0Iepoccuiickoro JHsA mnpuema rpaxigan»; ['MC
JKWinimHo-KkoMMyHaJIbHOE XO35CTBO Iruc KKX);
JoxkymenTsI-11Y; OnektponHas  noura; Jluwk;  CBUC,
@enepanpHas uHPopMaluoHHas anapecHas cucrema (OUAC);
[Topran  3akynku; Ilopran  Topru; Egunas  cucrema
uneHtuukamuun 1 ayreHtupukauun (ECHUA); KoucynbranT
mwitoc; Kontyp-skcrepn; 'AC «VYmpasnenuey; EITMICCO; TUC
I'MII; AUC T3; CY®J; HEBA; mopran Pocpeectpa, Yuer
umyiecTsa; I'pana-cmera; Monyns npupoanonosas3osarens, [10C
(ITnardopma oOpatHoii CBSI3M), Inrc
(ITnardopma rocyapcTBEHHBIX CEPBHCOB)

2. ConpoBoskaeHue U padoTa HHGOPMALMOHHBIX CHCTEM

2.1. | TexHuueckoe COIPOBOXKAECHUE MEPONPUATUN, OPraHU3yeMBIX H ITo nocrynineHuto AspytuH C.B. Kosanes A.C.
IIPOBOAMMBIX B 3JaHMM AJIMUHUCTPAllUM U 3a €ro Ipeleramu 3as1BOK
CTPYKTYPHBIMHM IOJpa3feiieHusIMU (yCTaHOBKa W HacTpoWKa
MYJbTUMEIUHHOTO 000pYyIOBaHUS AJISl NMPOBEJNCHUS TPAHCIALUIA,

BUJCOKOH(EepeHIUH 1 BEOMHAPOB).

2.2. | Co3nanue, OnOKMpOBKAa WM  JO0OABIEHHWE  IOJHOMOYHIA IIpU IIPUEME U Kosanes A.C. Kosanes A.C.

MoJIb30BaTeseil B MH()OPMAIMOHHBIX CHCTEMAax YBOJIbHEHUU Ko3beipera M.B.
COTPYIHUKOB AspytuH C.B.

2.3. | BeicraBieHue Ha CaiiT IUIAaHOB MEPONPUATUN AJMUHUCTPALUU U 1o 28 Kozsipesa M.B. | KoBanes A.C.
CTPYKTYPHBIX [TOIpa3eJIeHUI

2.4. | Peructpanus HoBbix DIl B cucteme cOopa OTYETHOCTH npu 3amene D11 Ko3ssipesa M.B. | KoBanes A.C.

2.5. | Obecneuenre GyHKITMOHUPOBAHUS KOMIIOHEHTOB ITo mepe moctymnennst | ABpytun C.B. Koganes A.C.
UHPPACTPYKTYPBl PaCIpeaeICHHON MyJIbTUCEPBUCHOM CETH CBSI3U | 3asBOK WJIN BBISABICHUS
U nepefadyy JaHHbIX AJIMUHUCTPALIMH. HEUCIPaBHOCTEN

2.6. | ObGecrnieuenue npaBuiIbHON U OecriepeboitHoi paboThI ceTeBOro ITo mepe noctymnenuss | Appyrun C.B. Kosanes A.C.

000pyI0BaHUsI, CEPBEPOB, PaOOYMX CTAHIIMIA MOJIH30BATEIICH,
MeYaTHOM M KOIMMPOBAIbHO-MHOKUTEILHON TEXHUKU
AJIMUHHUCTpALIMU.

3aj4BOK UJIN BBISABJIICHHUA
HeHCHpaBHOCTCﬁ




2.7. | Pabora ¢ odunmanbHpIM caiitoM AnvmuHHcTpanuu  cetd | [lo mepe moctymienns | Ko3sipea M.B. | Kosanes A.C.
«HTepHer»  (pa3MmeleHue, M3MEHEHHE  WH(POPMALMOHHBIX 3as1BOK
MaTEpHAJIOB, MPEACTABIAEMBIX CTPYKTYPHBIMH MOAPAa3IEICHUSIMU
AJIMUHHCTpALIUN).
3. 3amurTa uHdopmManuu
3.1 o okonyanuto OII, | Kossipera M.B. | Kosanes A.C. 3anucu B
HOI{I‘OTO]VZKa JOKYMEHTOB JUIsl H3TOTOBJIEHMS 3JIEKTPOHHBIX Opy pHeMe u KYDHATAX 1
MOJANHUCEH COTPYIHUKAM AILMICIHHCTpaumI B yJOCTOBEPSIOLIEM VBONBHEHHH KHHTaX yueta
neHTpe PenepabHOTO Ka3HayecTBa COTPY/IHHKOB, TIpH
[IEpPEyCTaHOBKE
IIPOrPaMMHBIX CPEICTB
CK3H1
3.2. | Opranu3zanus yuera, XpaHEHUs U BbIJa4H CPELICTB no okonvanuto OII, | Ko3sipeBa M.B. | KoBanes A.C.
kpuntorpaduueckoii 3amutsl uHGopmanuu (CK3N) IIpU IIPUEME U
YBOJIbHEHUU
COTPY/JIHUKOB, IIpU
IIEPEYCTAHOBKE
IIPOrPaMMHBIX CPEICTB
CK31
3.3. | [IpoBeaeHue HHCTPyKTaxa COTPYIHUKOB AJIMUHHUCTpPALMU IO [IpY [IPUEME U Kossipesa M.B. | KoBanes A.C. OTMeTKH B JIMCTAX
npaBwiIaM 3amuTel MHGopManuu (pabora ¢ CK3U, 3amwra YBOJIbHEHUU 03HAaKOMJICHHUS C
MEPCOHATBHBIX JaHHBIX, 3allMTa WHPOpPMALUU TpH pabdoTe B COTPY/IHUKOB, HIIA, xypnane
JIOKQJIBHOM CETH, OPSATOK UCIIOIBb30BAHNS CPEACTB AaHTUBUPYCHOM | TPU BOZHUKHOBEHUU ydeTa 00ydeHus
3ammThl, o3HakomieHnne ¢ HIIA mo Bompocam 3amuThl | HOBBIX TpeOOBAHUU B [I0JIb30BAaTENEH
nHpopMaIun) 00J1aCTH 3aIUTHI CK31
uHpopMaIuU
3.4. | ObecrieueHre aHTUBHPYCHOW 3allWTBHl CEPBEPOB U pabOUMX MMOCTOSIHHO Koseipera M.B. | KoBanes A.C.
CTaHLM MosIb30BaTeneil AIMUHUCTPALUN
3.5. | [loaroroBka OTBETOB Ha 3alPOCHI ITo mepe moctymnennst | Ko3eipea M.B. | Kosanes A.C.
3.6. | AxTyanu3auus opraHM3allMOHHO-PACIOPSAUTEIbHBIX TOKYMEHTOB IIOCTOSIHHO Kozsipea M.B. | KoBanes A.C.
10 3aIuTe uHpopMauu
3.7. | Axryanu3auus AaHHBIX, BHOCUMBIX B EfnHyI0 nHGOpManuoHHYIO IIOCTOSIHHO Kozsipesa M.B. | KoBanes A.C.
CUCTEMY IUIAHMPOBAHMS, peaJM3alliM W KOHTPOJS BBINOIHEHMS
TpeboBaHuil 3akoHOAaTeNbCcTBA PD B cdepe 3ammTel nHDOpMamu
JUIs OPTaHOB rocy1apcTBeHHOM BinacTi CMOseHCKOM 001acTu
3.8. | BuyTpeHnHuii KOHTPOJIb Mo 30 Kossipesa M.B. | KoBanes A.C.




4. PaboTa KOJLUIErMAJTBbHBIX M COBELIATEIbHbIX OPraHOB

4.1. | Yuactue B coBemIaHWHW [J1aBBI MYHHUIIMTIAIHLHOTO OOpa30BaHMS ExeHnenenbHO 1Mo Koganes A.C. l'ony6 A.B. Ucnonuenne
«ITOYMHKOBCKUI MYHHUIIUTIATBHBINA OKpyT» CMOJIEHCKO# 00nacTu IIOHEAETIbHUKAM MPOTOKOJIA
5. HopmoTBopUecKasi 1eITeJIbHOCTh
5.1. | PazpaboTka TIpOEKTOB TMpPaBOBBIX AaKTOB IO  BOIpOCaM o Mepe Kosanes A.C., [TonsikoBa O.B. HopmartusHb1i
KOMIIETEHINU OTENa HEOOXOAUMOCTH Ko3eipera M.B. MPaBOBOM aKT
Aspytun C.B.
6. UndopmMalimoHHO-aHAJIUTHYECKAS 1eATEJIbHOCTh
6.1 Cocrapnenue miaaHa pabOThI OT/AENIa Ha MECSII no 18 Kosanes A.C. ITomsxosa O.B. [Tnan pa®oTel HA
Mec1l
6.2. | [lepenmucka c denepalbHBIMU T'OCYJAPCTBEHHBIMU OpraHaMu ITo mepe Koganes A.C. [Tonsixosa O.B.
WCTIOTHUTEIPHOW BJIACTH, OpraHaMH WCIOJHUTEILHON BIIACTH HEO00X0IMMOCTH 3naemena M.K.
CMoneHckol 005acTH, OpraHaMd MECTHOTO CaMOYTpaBJICHHUS, Aspytun C.B.
OpraHu3alMsIMU W TpaKJaHaMU IO BOIPOCAM, OTHOCSIIUMCS K
cdepe nesTeNbHOCTH OT/AeIA.
6.3. | MOHUTOPUHT COOTBETCTBUS XapaKTEPUCTUK TEXHUUECKHUX CPENICTB [TocTosiHHO Koganes A.C. Koganes A.C.
Y MIPOTPAMMHBIX KOMILJIEKCOB. Aspytun C.B.
6.4. | [logrotoBka mnpeanokeHWid 1O OOHOBieHUIO U pasButuio | Ilo mepe BeisiBnenus | ABpytun C.B. Koganes A.C.
IPOrPaMMHO-TEXHUYECKUX KOMILJIEKCOB.
6.5. | CocraBieHue 3asiBOK Ha MOCTaBKY 3allaCHBIX YaCTEW, PacXOHBIX ITo mepe Koganes A.C. Koganes A.C.
MaTepuajoB M IMPOrPaMMHBIX CPEICTB  JUI1  BKJIKOYCHUSA HE00X0IUMMOCTH AspytuH C.B.
COOTBETCTBYIOIIUX PAcXoJ0B B OMOKET MYHHUIMIIAIHLHOTO
o0pa3oBaHUs «IIOYMHKOBCKMMA  MYHHULMIIAIBHBIA  OKPYI»
CmoneHckoi 00aacTu.
6.6. | OcymectBisier 0000IIeHNE CBEeleHUH O TpaxxaaHax Poccuiickoit 1o 10 u 1o 25 Kosbipera M.B. | Kosanes A.C.
®denepanun, MPEIOCTaBISIEMbIX YTpaBieHueM MwuHuUCTEpCcTBa
BHyTpeHHuX Jnen Poccuiickoit ®enepanun no CmoIeHCKOU
ob0nactu, denepanbHbIM Ka3eHHbIM yupexaeHueM «BoeHHbli
KOMHCCapuar CmoneHckoi obmactuy, VYnpasnenuem
@OenepalibHOI Ci1y>)kObl HCIOTHEHUS Haka3zaHUl 1o CMOJEHCKOM
obmactu,  CMONEHCKMM  OOJNACTHBIM  CyaoM, [ JaBHBIM
YOpaBICHUEM  3alUCced  aKTOB  TPAXKTAHCKOTO  COCTOSTHUSA
CMmoneHCcKOl 00s1acTH
6.7. | AHamu3 pabOTOCTIOCOOHOCTh Kamep B KOMILIEKCE Oe30IMacHbIN MTOCTOSTHHO Kosasnes A.C. [TonsikoBa O.B.

ropos

7. HudpoBasi IKOHOMHUKA




Koopaunamust  neATenpHOCTH  CTPYKTYpHBIX — noapaszaeneHuid | ITo mepe noctymienus | Kosanes A.C. [Tonskosa O.B.
AJMMHUCTpAIMM 110 BOINpOcaM IHU(POBOTrO pa3BUTHUS, BHEIPEHUS 3a1pocoB
U MCII0JIb30BaHMsI HH(OPMALMOHHBIX TEXHOJIOTHH.

8. OT4eTHOCTH M 3aMPOCHI

[ToaroroBka OTBETOB Ha 3aIIPOCHI [To mepe noctynnenus | Kosanes A.C. Koganes A.C.

Ko3ssipea M.B.

AspytuH C.B.

9. Ilpouyas 1eATEJbHOCTH

ConpoBoxieHue odecreueHus: pabOTHUKOB A IMUHUCTPALIUU no mepe nocrymienus | Kosanes A.C. [Tonsikoa O.B. CornacoBanue
MOOMIIBHOM CBSI3BIO U JIOCTYyTA B ceTh «MIHTEpHET» ¢ MOOMIIBHBIX 3as1BOK CYETOB U AKTOB
YCTPOMCTB
Hanpanenne wHpopmMamuu o pa3MmemieHHH Ha O(UIIHATEHOM €XKEHEJIEJIbHO 110 KozsipeBa M.B. | KoBanes A.C.
caiite MOCTAHOBJICHUH AJMUHHUCTPAllMU B MIPOKYpaTypy BTOPHUKAM
ITOYMHKOBCKOTO paroHa
Opranuzanuss  MEXBEIOMCTBEHHOIO  B3auMoOJEHCTBHS  mipu | 1o mepe noctyruieHus | Kosanes A.C. [Tonsixosa O.B.
IPEIOCTaBIEHUN MYHUIIMIIAIBHBIX YCIIYT. 3a1pocoB

g ,D,OKyMeHT noanucaH
HavanpHuk oTnena no nHGOPMAIMOHHBIM TEXHOJOTUSM L* ), ANEKTPOHHOW NOANMCHIO
AMUHUCTpAIIUU MYHUILIUIIATHBHOTO 00pa3oBaHUs

v v 19 Ceprudmkar: 0098EF1986F00COCOF46204F523BC2FESS
«ITOUMHKOBCKHMI MyHUIIUNIAIBHBIN OKPYT» CMOJIEHCKOU Anexcei C A.C. KoBanes

o0OJactu

OeincrBureneH ¢ 28-01-2026 po 23-04-2027
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