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ﬂ,OKyMeHT noanucaH
SJ'IeKTPOHHOVI noanucbro

CBEJEHWA O CEPTU®UKATE 31

Ceprudukar: 7F7E6FDB7EE03796B2EFBA3C2091ED51
Brnapeneu: Monskoea Onbra BukroposHa
Oewcreurened ¢ 02-10-2025 po 26-12-2026

IIJTAH

YTBEPXJIAO
3amecturens [J1aBpl  MyHUIMOAIBHOTO
o0pa3oBaHus «IToYnHKOBCKHI
MyHULMOANBHBIA ~ OKpyr» CMoneHCcKon
obmacTh — pyKOBOJAWTENb  Armapara
AJIMUHUCTpaluu MYHUILIMIAIBHOTO
00pa3oBaHus «IToUMHKOBCKHI
MYHULUNAIBHBIN ~ OKpyr»  (CMOJIEHCKOM
obnactu

O.B. IlongkoBa

paboThI OoTaENa 10 HHOOPMAITMOHHBIM TEXHOJIOTUSIM AJIMUHUCTPAIIMA MYHULIUIIAILHOTO 00pa3oBanust «[lounmHKOBCKHA
MYHULIUTATBHBIN OKpYr» CMoJieHCKOM ob0jiacT Ha uroHb 2026 ro

OcHoBHbBIE HaIpaBJCHUSA T€ATCILHOCTH

Ne HanmenoBanue wmeponpusaTus CpoK UCTIOIHEHHUS Hcnonaurenu JloiKHOCTHOE ®opmMma oTuera
n/a JIALIO, 00 UCIIOJIHEHNH
OCYILECTBIIAIOLIEE
KOHTpPOJIb 3a
VCIIOJHEHUEM
1. AAMHHHUCTPHPOBAaHHE CHCTEM
1.1. | AIMUHUCTpUPOBAHHUE MPOTPAMMHOI0 obecriedeHusi (KOHTpOJdb 3a | 1o mepe nocrymienus | Kosanes A.C. Kosanes A.C.
paboTOCTIOCOOHOCTBIO,  pa30MPATENBCTBO MO BO3HMKAIOIIUM | 3asBOK MM BbIsBieHus | ABpytun C.B.

mpoOjemMaM, yCTaHOBKAa OOHOBJIEHWH W KOMIIOHEHTOB, HACTPOMKa,
oOyyeHue ToOib30BaTesell paboTe): ONEepalMOHHBIE CHCTEMBI
Windows; Microsoft Office; wunHTepHeTr Opay3epbl; apXHUBATOPHI;
aHTHUBUPYCHI; IPOrPaMMBbl I pabOTHI C 3IEKTPOHHOM MOANHUCHIO;
nporpamMbl  ans ureHus PDF  ¢aitioB  gpaiiBepsr s
nepuepuiHbIX yCTPOICTB: MevyaTalole yCTPOHCTBA, CKaHEpHI,
KJIQBHATYPbI, MBIIIH-MaHUITYJIITOPBI, BUJICOKAMEPHI.

HEHCIIPaBHOCTEN




1.2. | AxMuHHCTpUpOBaHUE N TEXHUYECKOE  CONpOBOXKAECHHE | 1O Mepe nocryiuieHus | Kosane A.C. Kosanes A.C.
MH(POPMALIMOHHBIX CHCTEM (yCTaHOBKa, HACTPOWKA, KOHTPOJIb 3a | 3asBOK WM BbisiBIeHUs | ABpyTuH C.B.
paboTOCIIOCOOHOCTBIO,  PAa30MPATENLCTBO 1O  BO3HUKAIOIIMM HEHCIIPaBHOCTEH
npobiiemMaM,  yCTaHOBKa  OOHOBJCHMA W  KOMIIOHEHTOB,
pasrpaHWYeHHe TpaB JOCTyIa, KOHCyJbTupoBaHue): COJ]

«Jenollpo»; «Camoynpasienue — CMAPT»; Typ6o 9 Crannapr;
«YHUBepcallbHOE aBTOMAaTHU3MPOBAHHOE paboyee MeCTO JUIs
IpoBe/eHUs o0Iepoccuiickoro JHsA mnpuema rpaxiaan»; ['MC
JKWIMIHo-KOMMyHaJIBHOE XO351CTBO Iruc KKX);
JoxymenTsI-11Y; OnektponHas  noura; Jluwk;  CBUC,
@enepanpHas uHPopMalnuoHHas anapecHas cucrema (OUAC);
[Topran  3akynku; Ilopran  Topru; Enunas  cucrtema
uneHtuukammun 1 ayreHtupukaunu (ECHUA); KoncynbranT
mwitoc; Koutyp-skcrepH; 'AC «VYmopasnenuey; EITMICCO; TUC
I'MII; AUC TI3; CY®/; HEBA; mopran Pocpeectpa, VYuer
umyiectsa; I'pana-cmera; Monyns npupoanonomas3osarens, [10C
(ITnardopma oOpatHoii CBSI3H), Inrc
(ITnardopma rocyapcTBEHHBIX CEPBHCOB)

2. ConpoBo:kaeHue u padoTa HUHGOPMAIMOHHBIX CHCTEM

2.1. | TexHuueckoe COIPOBOXKAECHUE MEPONPUATHUN, OPraHU3yeMBIX H ITo nocrymnnenuto AspytuH C.B. Kosanes A.C.
IIPOBOAMMBIX B 3JaHMM AJIMUHUCTPALlUM M 34 €ro IpeaeaamMu 3aBOK
CTPYKTYPHBIMHM IOJIpa3felieHusIMU (yCTaHOBKa U HAacTpoMKa
MYJbTUMEIUHHOTO 000pyIOBaHMS AJIsl MPOBEACHMS TPaHCIALUM,

BUJICOKOH(EepeHINH 1 BEOMHAPOB).

2.2. | Co3manmne, ONOKMpOBKAa WM  JOOABICHHWE  IOJHOMOYHIA IIpU IIpUEME U Kosanes A.C.. ITonsixosa O.B.

[10JIb30BaTeIed B MHPOPMALIMOHHBIX CUCTEMAX YBOJIbHEHUU
COTPYJIHUKOB

2.3. | BeicraBieHue Ha CaliT IUIAaHOB MEPONPUATUN AJMUHUCTPALUU U 1o 28 Koseipesa M.B. | Kosanes A.C.
CTPYKTYPHBIX [TOIpa3eJICHUI

2.4. | Perucrpanus HoBbix DIl B cucteme cOopa OTYETHOCTH nipu 3amene OI1 Kossipesa M.B. | KoBanes A.C.

2.5. | Obecneuenre GyHKITMOHUPOBAHUSI KOMITIOHEHTOB ITo mepe moctymuiennst | Appytun C.B. Kosarnes A.C.
UHQPPACTPYKTYPBl PaCHpeAeICHHON MyJIbTUCEPBUCHOM CETH CBSI3U | 3asBOK WJIM BBISBICHUS
U nepeadyy JaHHbIX AJIMUHUCTPALIUH. HEUCIPaBHOCTEH

2.6. | ObGecrneueHue npaBuiIbHON U OecriepeOoitHoi paboThI ceTeBOro ITo mepe noctynnenus | Aspyrun C.B. Kosanes A.C.

000pyI0BaHUsI, CEPBEPOB, PaOOYMX CTAHIIMIA MTOJIb30BATEIICH,
MeYaTHOM M KOIMMMPOBAIbHO-MHOKUTEILHON TEXHUKU
AJIMUHHUCTpAIIMHU.

3asdBOK HMJIN BBIABJIICHU S
HCHCHpaBHOCTeﬁ




2.7. | Pabora ¢ odunuanpHbIM caiitoM AnvmuHHCTpanmu  cetH | [lo mepe moctymienus | Koseipea M.B. | Koanes A.C.
«HTepHeT»  (pa3MmelleHHe, M3MEHEHHE  WH(POPMALMOHHBIX 3as1BOK
MaTEpHAJIOB, NPEACTABIAEMBIX CTPYKTYPHBIMH IOAPA3ACICHUAMHI
AJIMUHHCTpALIUN).
3. 3amura uadopmanuu
3.1 no okoHuanuto OII, | Kossipera M.B. | Koanes A.C. 3anucu B
HOI[I‘OTO]EK& JOKYMEHTOB JUIsl H3TOTOBJIEHMSI AJIEKTPOHHBIX Npu pHeMe u KYDHATAX 1
MOANUCEN COTPYAHUKAM AI[MEIHI/ICTpaHI/II/I B YJOCTOBEPSIOLIEM YBONLHEHHH KHHTaX yueta
neHTpe PenepabHOTO Ka3HavyecTBa COTPY/IHHKOB, TIpH
IepeyCTaHOBKE
IIPOrPaMMHBIX CPEICTB
CK3H1
3.2. | Opranu3zanus yuera, XpaHEHUs U BbIJa4H CPELICTB no okoH4anuto OII, | Koseipera M.B. | Kosanes A.C.
kpuntorpaduueckoii 3amutsl uHGopmanuu (CK3N) IIpY IpUEME U
YBOJIbHEHUU
COTPYJHUKOB, U
IIEpEeyCTaHOBKE
MIPOrPaMMHBIX CPEJICTB
CK3H1
3.3. | [IpoBeaeHue HHCTpyKTaxa COTPYIHUKOB AJIMUHHUCTpPALMU IO [IpY [IPUEME U Kossipesa M.B. | KoBanes A.C. OTMeTKH B JIMCTAX
npaBwiaM 3amutel uHGopmanuu (padora c¢ CK3MU, 3ammura YBOJIbHEHUU 03HAKOMJICHHUS C
MEPCOHATBHBIX JIaHHBIX, 3alIuTa WHpOpMaNMU TMpH padoTe B COTPY/JHUKOB, HITIA, xxypnane
JIOKQJIBHOM CETH, NOPAAOK UCIIONIB30BAHNS CPENCTB AaHTUBUPYCHOM | TpU BOZHUKHOBEHUU ydeTra 00ydeHus
3amuThl, o3HakomieHne ¢ HIIA 1o Bompocam 3amuThl | HOBBIX TpeOOBaHMI B II0JIb30BaTENEH
nHpopMaIun) 00J1aCTH 3aIIUTHI CK31
uHpopManuu
3.4. | ObecrieueHre aHTUBHPYCHOM 3aIllUTBl CEPBEPOB H PpabOUMX MMOCTOSIHHO Kossipesa M.B. | Kosaner A.C.
CTaHLM MoJIb30BaTeNel AIMUHUCTPALUN
3.5. | [loaroroBka OTBETOB Ha 3aIPOCHI ITo mepe moctyrmuiennst | Koseipea M.B. | Koanes A.C.
3.6. | AxTyanu3auus opraHU3alMOHHO-PACIOPSAUTEIBHBIX TOKYMEHTOB IIOCTOSIHHO Ko3ssipea M.B. | KoBanes A.C.
T0 3aIuTe HHpopMauu
3.7. | Axryanu3auus AaHHBIX, BHOCUMBIX B EfnHy0 nHGOpManuoHHYIO IIOCTOSIHHO Kossipea M.B. | KoBanes A.C.

CHCTEMY IUIAHUPOBAHUS, peaju3allMid W KOHTPOJS BBINOJIHEHUS
TpeboBaHuil 3akoHOAaTeNbCTBA PD B cdepe 3ammTel nHGOpMaIin
JUIs OPraHoOB rocyapcTBeHHOM BiacTi CMoeHCKoM 001acTu

4. PaboTa KoJJIErHaJbHbIX M COBEIIATEILHBIX OPraHOB




4.1. | Yuactue B coBemaHuu [J1aBpl MyHUIIMIIAJLHOTO OOpa3oBaHUS ExenenenbHo 1o Koganes A.C. ['ony6 A.B. Ucnonuenne
«IToYMHKOBCKUI MYHHUIIMTIATBHBINA OKpyT» CMOJIEHCKO# 00nacTu MOHEAEIbHUKAM MPOTOKOJIA
S. HopMoTBOpueckasi 1eiTeJIbHOCTh
5.1. | PazpaboTka TIPOEKTOB TMPaBOBBIX AaKTOB TI0  BOIPOCaM o Mepe Koganes A.C., [Tonsikosa O.B. HopmartusHsb1it
KOMIIETEHIIMH OT]IeNa HE00X0UMOCTH Ko3ssipera M.B. MPaBOBOM aKT
Aspytun C.B.
6. UnopMaliMOHHO-AaHAJINTHYECKASA 1eATEJIbHOCTh
6.1 Cocrapnenue miaaHa pabOThI OT/ENIa Ha MECSII mo 18 Kosanes A.C. ITomsxosa O.B. [Tnan pa®oTel HA
MecsII]
6.2. | Ilepenucka c denepanbHBIMU TOCYIAPCTBEHHBIMH OpraHaMu ITo mepe Koganes A.C. [TomnsixoBa O.B.
WCIIOJIHUTEIIbHOM BJIACTH, OpraHaMW HCIOJHUTEIbHON BIIACTH HE00X0IUMOCTH 3naemea M.K.
CMoneHckol 005acTH, OpraHaMd MECTHOTO CaMOYTpaBJICHHUS, Aspytun C.B.
OpraHu3alMsIMU W TPpaKIaHaMU IO BOIMPOCAM, OTHOCSIIUMCS K
cdepe nesTeNbHOCTH OT/AeTA.
6.3. | MOHUTOPUHT COOTBETCTBUSI XapaKTEPUCTUK TEXHUUECKHUX CPENICTB [TocTtosiHHO Kosanes A.C. Kosanes A.C.
U TIPOTPAaMMHBIX KOMILIEKCOB. Aspytun C.B.
6.4. | [logroroBka mnpemiokeHuid 10 OOHOBIEeHWIO u pasButuio | Ilo mepe BoisiBienus | ABpyTtuH C.B. Koganes A.C.
MPOTPaMMHO-TEXHUUECKUX KOMILIEKCOB.
6.5. | CocraBieHue 3asiBOK Ha MOCTaBKY 3allaCHbIX YaCTEW, PacXOHbBIX ITo mepe Koganes A.C. Koganes A.C.
MaTepuajioB M MPOrPaMMHBIX CPEACTB I  BKJIIOYEHUS HE00X0IUMOCTH Aspytun C.B.
COOTBETCTBYIOIIUX PACXOJOB B OHOKET MYHHUIMIIAIBEHOTO
o0pa3oBaHUs «IIOUNHKOBCKUI  MYHHULMIIAJIBHBIA  OKPYI»
CmoneHckoi o0acTu.
6.6. | OcymectBusier 0000IIeHNE CBeleHU O rpaxkaaHax Poccuiickoit 10 10 u no 25 Kossipesa M.B. | KoBanes A.C.
®denepanuu, MPEIOCTABISIEMbIX YHpaBieHHueM MuHHUCTEpCTBA
BHyTpeHHUX Jen Poccuiickoit ®enepaunn no CmoiaeHCKOU
obnactu, dDenepanbHbIM Ka3eHHbIM YyupexaeHueM «BoeHHBIi
KOMHCCcapuar CmoneHckoi obmactuy, VYnpasnenuem
®enepalibHOI CiTy>)kObl MCIIONHEHUS Haka3zaHUil Mo CMOJIEHCKOH
obmactu,  CMONEHCKMM  OONAcCTHBIM  CyaoM, [ JaBHBIM
YIOpaBICHUEM  3aluceld  aKTOB  TPAXKTAHCKOTO  COCTOSHUS
CMmoneHCcKOH 00s1acTH
6.7. | Ananu3 paboTOCIOCOOHOCTh KaMmep B KOMIUIEKCE Oe30macHbIN IIOCTOSIHHO Kosanes A.C. [Tonsikosa O.B.
ropon
7. HindpoBasi IKOHOMHUKA
7.1 Koopaunauss nedarenbHOCTH  CTPYKTYypHbIX — noapaszzaeneHuid | Ilo mepe moctymienus | Kosanes A.C. IToxsxosa O.B.

AJMHMHUCTpAIMH 110 BONIPOcaM IHU(POBOTO Pa3BUTHSA, BHEAPCHHS

3aIpoCoB

" UCIIOJIB30BaHMA I/IH(bOpMaHI/IOHHBIX TEXHOJIOTHA.




8. OT4YeTHOCTDH M 3aNIPOCHI

8.1 [ToaroroBka OTBETOB Ha 3aMPOCHI ITo mepe noctymienns | Kospipea M.B. | Kosanes A.C.
Aspytun C.B.
9. Ilpouas neATEJILHOCTH
9.1. | ConpoBoxaeHue odecrneueHus: pabOTHUKOB A TMUHUCTPALIUU o mepe noctymienus: | Kosanes A.C. [Tonsixosa O.B. CornacoBanue
MOOMJIBHOM CBSI3bIO U J10CTYyMA B ceTh «MIHTEpHET» ¢ MOOUIIBHBIX 3as1BOK CYETOB U AKTOB
YCTPOMCTB
9.2. | HanpaBnenne wuHpoOpManuu O pa3MEIICHHMH Ha OQHUIIMATLHOM €XKEHEJEIIBbHO 110 Ko3ssipesa M.B. | KoBanes A.C.
caiire NIOCTAHOBJICHUH AJIMUHHUCTpAallMd B IPOKYyparypy BTOPHUKaM
[TounHKOBCKOTO paiioHa
9.3. | Opranuzanuss  MEXBEJOMCTBEHHOTO  B3auUMOJEHCTBUS  mpu | 1o Mepe nocryruienus | Kosanes A.C. [Tonsaxosa O.B.

MMPEAOCTAaBJICHUU MYHUIUIIAJIbHBIX YCITYT.

3aIIpoOCOB

HauanbHuk oTnena no MHGOPMAIUOHHBIM TEXHOJIOTHIM
AJMUHUCTpAIMM MYHUIIUTIAIBHOTO 00pa30BaHMs
«IlouMHKOBCKUI MyHULIMNIANBHBIN OKpYT» CMOJIEHCKOMN
obusactu

ﬂ,OKyMeHT noanuncaH
SJ'IeKTpoHHOVI noanucbro

CBEAEHNA O CEPTUGUKATE 3N

Ceptudmrar. 0098EF1986F00CICOF46204F523BC2FE95

L Anexkceit Cep
OeiticreuteneH c 28-01-2026 po 23-04-2027

A.C. Kosaies
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