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CBEAEHUA O CEPTUDGUKATE 3N

JokymeHT nognucaH
3/1eKTPOHHOMN NOAMUCHIO

Ceprudmkar: 4F03B00F3461E99E44AF5A76AF206C34

Bnagen:

ey Monsakoea Onera BuktopoBHa

DeitcreuteneH ¢ 17-02-2026 po 13-05-2027

IIJTAH

YTBEPXJIAO
3amecturens [J1aBpl  MyHUIMOAIBHOTO
o0pa3oBaHus «IToYnHKOBCKHM
MyHULUMOAIBHBIA ~ OKpyr» (CMOJIEHCKOM
obmactTd — PpyKOBOAMTENb  Arrmapara
AJIMUHUCTpaluu MYHULIMIAIBHOTO
00pa3oBaHus «IToOYMHKOBCKHI
MYHULUNAIBHBIM ~ OKpyr»  (CMOJIEHCKON
obnactu

O.B. IlongkoBa

paboThI OoTaENa 10 HHOOPMAITMOHHBIM TEXHOJIOTUSIM AJIMUHUCTPAIIMA MYHULIUIIAILHOTO 00pa3oBanust «[lounmHKOBCKHA
MYHULIUIATBHBIN OKpyr» CMoJieHcKou obacTu Ha aBryct 2026 roj

OcHoBHbIE HaIpaBJCHUSA J€ATCIBLHOCTH

mpoOjemMaM, yCTaHOBKAa OOHOBJIEHWH W KOMIIOHEHTOB, HACTPOMKa,
o0yyeHue Tmoib30BaTesiell paboTe): ONEepalMOHHBIE CHCTEMbI
Windows; Microsoft Office; wunHTepHeT Opay3epsl; apXHUBATOPHI;
AHTHUBUPYCHI; IPOrpaMMBbl I pabOTHI C 3IEKTPOHHON MOAINHUCHIO;
nporpamMbl  ans ureHus PDF  ¢aitoB  gpaiiBepsr s
nepuepuiHbIX YCTPOICTB: MeyaTalole YCTPOCTBa, CKaHEpHl,
KJIQBHATYPbI, MBIIIH-MaHUITYJIITOPBI, BUJICOKAMEPHI.

HEHCIIPAaBHOCTEN

Ne HanmenoBanue wmeponpusaTus Cpok UCTIOIHEHU Hcnonnurenn JloipKkHOCTHOE ®opmMma oTuera
n/a JIAILIO, 00 UCIIOJIHEHNH
OCYILECTBIIAIOLIEE
KOHTPOJIb 3a
VCIIOJHEHUEM
1. AAMHHHUCTPHPOBAaHHE CHCTEM
1.1. | AIMUHUCTpUPOBAHHE MPOTPAMMHOI0 obecriedeHus: (KOHTpOJb 3a | 1o mepe nocryruienus | Kosanes A.C. Kosanes A.C.
paboTOCTIOCOOHOCTBIO,  pa30MPaATENBCTBO MO BO3HMKAIOUIUM | 3asiBOK WM BbIsiBieHus | ABpytuHn C.B.




1.2. | AnMuHHCTpUpOBaHUE U TEXHUYECKOE  compoBoxaeHHE | 1o mepe nocryruienus | Kosanes A.C. Kosanes A.C.
MH(POPMALIMOHHBIX CHCTEM (YyCTaHOBKA, HACTPOWKA, KOHTPOJb 3a | 3asgBOK WM BbIsABIeHHs | ABpyTuH C.B.
paboTOCIIOCOOHOCTRIO,  PA30UPATENIbCTBO IO  BO3HUKAIOIINM HEUCTIPaBHOCTEH
npobiiemMaM,  yCTaHOBKa  OOHOBJIEHMH W  KOMIIOHEHTOB,
pasrpaHWYeHHe TpaB JOCTyIa, KOHCyJabTUpoBaHue): COJ]

«enollpo»; «Camoynpasienue — CMAPT»; Typ6o 9 Crannapr;
«YHUBepcallbHOE aBTOMAaTHU3MPOBAHHOE pabodyee MecTo MJid
IpOBe/EeHUs o0Iepoccuiickoro JHsA mnpuema rpaxiaan»; ['MC
JKWInIHo-KOMMyHaJIBHOE XO351CTBO Iruc KKX);
JoxymenTsI-11Y; OnektponHas  noura; Jluwk;  CBUC,
@enepanbHas uHPopMmaluoHHas anapecHas cucrema (OUAC);
[Topran  3akynku; Ilopran  Topru; Enunas  cucrtema
uneHtuukamuun u  ayreHtupukaunu (ECHUA); Koucynbrant
mwitoc; Kontyp-skcrepn; 'AC «VYmpasnenuey; EITMICCO; TUC
I'MII; AUC T13; CY®J; HEBA; mopran Pocpeectpa, VYuer
umyuiectsa; ['pana-cmera; Moayns npupogonosns3oBarens, [10C
(ITnardopma oOpatHoii CBSI3M), Inrc
(ITnardopma rocyapcTBEHHBIX CEPBHCOB)

2. ConpoBoskaeHue M padoTa HHGOPMALMOHHBIX CHCTEM

2.1. | TexHuueckoe COIPOBOXKAECHUE MEPONPUATHUN, OPraHU3yeMBIX H ITo mocrynineHuto AspytuH C.B. Kosanes A.C.
IPOBOJUMBIX B 3[JaHMM AJMMHUCTPALlMM M 3a €ro mnpejaeisamu 3asBOK
CTPYKTYPHBIMHM IOJIpa3felieHusIMU  (yCTaHOBKa M HacTpouka
MYJbTUMEIUHHOTO 000pYyIOBaHUS AJISl NMPOBEJNECHUS TPAHCIALUI,

BUJICOKOH(EepeHINH 1 BEOMHAPOB).

2.2. | Co3manmne, ONOKMpOBKAa WM  JO0OABIEHHWE  IOJHOMOYHIA IIpU IIPUEME U Kosanes A.C.. ITonsixosa O.B.

[10JIb30BaTeed B MHPOPMALIMOHHBIX CUCTEMAX YBOJIbHEHUU
COTPYJIHUKOB

2.3. | BeicraBieHue Ha CailT IUIAaHOB MEPONPUSATUN AJMUHUCTPALUU U 1o 28 Kossipea M.B. | Kosanes A.C.
CTPYKTYPHBIX [TOIpa3eJIeHUI

2.4. | Peructpanus HoBbix DIl B cucteme cOopa OTYETHOCTH nipu 3amene D11 Kossipesa M.B. | KoBanes A.C.

2.5. | Obecneuenre GyHKITMOHUPOBAHUSI KOMIIOHCHTOB ITo mepe moctymnennst | ABpytun C.B. Kosanes A.C.
UHPPACTPYKTYPBl paCIpeeICHHON MyJIbTUCEPBUCHOM CETH CBSI3U | 3asBOK WJIM BBISABICHUS
U nepeJadyy JaHHbIX AJIMUHUCTPALIMH. HEUCIPaBHOCTEN

2.6. | ObGecrneuenue npaBuiIbHON U OecriepeOoitHoi paboThI ceTeBOro ITo mepe noctymnenuss | Appyrun C.B. Kosanes A.C.

000pyI0BaHUsI, CEPBEPOB, PaOOYHX CTAHIIMIA MTOJIb30BATEIICH,
MeYaTHOM M KOIMMPOBAIbHO-MHOKUTEILHON TEXHUKU
AJIMUHHCTpALIMHU.

3ajBOK UJIN BBISABJIICHUA
HeHCHpaBHOCTCﬁ




2.7. | Pabora ¢ odunmanbHeIM caiitoM AnvmuHHcTpanuu  cetd | [lo mepe moctymuienns | KossipeBa M.B. | KoBanes A.C.
«uTepuer»  (pa3MmelleHHe, H3MEHEHHE  WH(POPMALMOHHBIX 3as1BOK
MaTEpHAJIOB, NPEACTABIAEMBIX CTPYKTYPHBIMH MOAPAa3AEICHUIMU
AJIMUHHCTpALIUN).
3. 3amurTa uadopmManuu
3.1 o okonvanuto OII, | Kossipera M.B. | Koanes A.C. 3anucu B
HOI[I‘OTO]EK& JOKYMEHTOB JUIsl H3TOTOBJIEHMS 3JIEKTPOHHBIX npu pHeMe u KYDHATAX 1
MOANUCEN COTPYAHUKAM A)IMEIHI/ICTpaHI/II/I B YJOCTOBEPSIOLIEM VBONBHEHHH KHHTaX yueta
neHTpe PenepabHOTO Ka3HayecTBa COTPY/HHKOB, TIpH
[IEpPEyCTaHOBKE
IIPOrPaMMHBIX CPEICTB
CK3H1
3.2. | Opranu3zanus yuera, XpaHEHUs U BbIJa4H CPELICTB no okonvanuto OII, | KossipeBa M.B. | Kosanes A.C.
kpuntorpaduueckoii 3amutsl uHGopmanuu (CK31) IIPU IPUEME U
YBOJIbHEHUU
COTPY/JIHUKOB, IIpU
IIEPEYyCTAHOBKE
IPOrPaMMHBIX CPEICTB
CK31
3.3. | [IpoBeaeHue HHCTPyKTaxa COTPYIHUKOB AJIMUHHUCTpPALMU IO [IpY [IPUEME U Kossipesa M.B. | KoBanes A.C. OTMeTKH B JIMCTAX
npaBwiaM 3amutel uHpopmauuu (padora c¢ CK3MU, 3ammura YBOJIbHEHUU 03HAKOMJICHHUS C
MEPCOHATBHBIX JaHHBIX, 3allMTa WHPOpPMALUU TpH padoTe B COTPY/IHUKOB, HITA, xxypnane
JIOKQJIBHOM CETH, OPAJOK UCIIONIBb30BAHNS CPEACTB AaHTUBUPYCHOM | TIPU BOZHUKHOBEHUU ydeTta 00ydeHus
3ammThl, o3HakomieHne ¢ HIIA mo Bompocam 3amiuThl | HOBBIX TpeOOBAHUU B II0JIb30BAaTENEH
nHpopMaIun) 00J1aCTH 3aIUTHI CK31
uHpopMaIU
3.4. | ObecrieueHre aHTUBHPYCHOW 3alIUTHl CEPBEPOB M pabOUnxX MMOCTOSIHHO Kossipera M.B. | Kosaner A.C.
CTaHLIMH MoJIb30BaTeNel AIMUHUCTPALUN
3.5. | [loaroroBka OTBETOB Ha 3alPOCHI ITo mepe moctymnenns | Ko3eipea M.B. | Koanes A.C.
3.6. | AxTyanu3auus opraHU3allMOHHO-PaCIOPSAUTEIbHBIX TOKYMEHTOB IIOCTOSIHHO Kozsipea M.B. | KoBanes A.C.
10 3aIuTe HHhopMauu
3.7. | Axryanu3auus AaHHBIX, BHOCUMBIX B EfnHy0 nHGOpManuoHHYIO IIOCTOSIHHO KozsipeBa M.B. | KoBanes A.C.

CHCTEMY IUIAHUPOBAHMS, peaju3alMd W KOHTPOJS BBIIOJIHEHUS
TpeboBaHuii 3akoHOAaTeNbecTBA PD B cdepe 3ammThl nHDOpMAIN
JUIs OPraHoOB rocyrapcTBeHHoM BiacTi CMoeHCKoM 001acTu

4. PaboTa KOJJIErMaJIbHBIX U COBEINATEILHbIX OPraHOB




4.1. | Yuactue B coBemaHuu [J1aBbl MyHUIIMIIAIBLHOTO OOpa30BaHUS ExeHnenenbHo 1o Koganes A.C. ['ony6 A.B. Ucnonuenune
«ITOYMHKOBCKUI MYHHUIIMTIATBHBIN OKpyT» CMOJIEHCKO# 00nacTu MOHEEIbHUKAM IIPOTOKOJIA
5. HopMoTBOpueckasi 1eiTeJIbHOCTh
5.1. | PazpaboTka TIPOEKTOB TMPaBOBBIX aKTOB TI0  BOIPOCaM 1o Mepe Kosanes A.C., [Tonsikosa O.B. HopmartusHsb1i
KOMIIETEHIIMM OTAENa HEO00XOIUMOCTH Ko3ssipea M.B. MPaBOBOM aKT
Aspytun C.B.
6. UnopMallMOHHO-AaHAJIUTHYECKAS 1eITEJIbHOCTh
6.1 Cocrapnenue miaaHa pabOThI OT/AENIa Ha MECSII no 18 Kosanes A.C. ITomsxosa O.B. [1nan pa®oTel HA
MecsII]
6.2. | llepenucka c denepanbHBIMU TOCYJaPCTBEHHBIMU OpraHaMu ITo mepe Kosanes A.C. [TomnsixoBa O.B.
UCIIOJTHUTENIbHOM BJAacTH, OpraHaMd HCIHOJHUTEIBHON BIACTH HEO00X0IMMOCTH 3naemena M.K.
CMoneHckol 005acTH, OpraHaMd MECTHOTO CaMOYTpaBJICHHUS, Aspytun C.B.
OpraHM3alMsIMU M TpakJaHaMH 0 BOIpPOCaM, OTHOCAIIUMCS K
cdepe nesTeNbHOCTH OT/AeTA.
6.3. | MOHUTOPUHT COOTBETCTBUSI XapaKTEPUCTUK TEXHUUECKHUX CPENICTB [TocTosiHHO Kosanes A.C. Kosanes A.C.
U TIPOTPAaMMHBIX KOMILIEKCOB. Appytun C.B.
6.4. | [logroroBka mnpemiokeHuid 10 OOHOBIeHWIO u pasButuio | Ilo mepe BoisBieHus | ABpyTtuH C.B. Koganes A.C.
[IPOrpPaMMHO-TEXHUYECKUX KOMIUIEKCOB.
6.5. | CocraBieHue 3asiBOK Ha MOCTaBKY 3allaCHbIX YaCTEW, pacXOHbBIX ITo mepe Koganes A.C. Koganes A.C.
MaTepuajoB M INPOrpaMMHBIX CPEACTB  JUI1  BKJIKOYEHUS HE00XO0IMMOCTH AspytuH C.B.
COOTBETCTBYIOIIUX PAcXOJ0OB B OHOKET MYHHIMIIAIBLHOTO
o0pa3oBaHUs «IIOYMHKOBCKMA  MYHHULMIIAIBHBIA  OKpYI»
CmoneHckoi o0aacTu.
6.6. | OcymectBisier 00001IeHNE CBeIeHU O rpakaaHax Poccuiickoi 1o 10 u 1o 25 KoseipeBa M.B. | KoBanes A.C.
®denepanun, MPEIOCTABISIEMbIX YIpaBieHueM MuHucTepcTBa
BHyTpeHHUX Jen Poccuiickoit ®enepauun no CmoiaeHCKOU
obnactu, denepanbHbIM Ka3eHHBIM YyupexaeHueM «BoeHHbIi
KOMHccapuar CmoneHckoi obmactuy, VYnpasnenuem
®enepasibHOI Ci1y>)kObl HCIONHEHUS Haka3zaHUN 10 CMOJIEHCKOM
obmactu,  CMONEHCKMM  OONAcCTHBIM  CyAOM, [ JaBHBIM
yOpaBiIe€HUEM  3allicell  aKTOB  TIPaXKIAHCKOTO  COCTOSIHHS
CMmoneHCcKOl 00s1acTH
6.7. | Ananu3 paboTOCIIOCOOHOCTh KaMmep B KOMIUIEKCE Oe30macHbIi MIOCTOSTHHO Koganes A.C. [Tonsikosa O.B.
ropoJ
7. HndpoBasi IKOHOMHUKA
7.1 Koopaunaiust  nedarenbHOCTH  CTPYKTYypHbIX — noapaszaenenuid | Ilo mepe noctymienust | Kosanes A.C. [TomnsikoBa O.B.

AJMHMHUCTpAIMH 10 BOMIPOCaM IHU(POBOTO Pa3BUTHS, BHEAPCHUS

3ampocoB

" UCIIOJIB30BaHMA I/IH(bOpMaHI/IOHHBIX TEXHOJIOTHA.




8. OT4yeTHOCTDH M 3aNIPOCHI

[ToaroroBka OTBETOB Ha 3aMPOCHI [To mepe nocrymnenus | Koseipea M.B. | KoBanes A.C.
Aspytun C.B.

9. Ilpouyas nesATEJbHOCTD
ConpoBosxieHue odecrieueHus: pabOTHUKOB A IMUHUCTPALIUU no mepe noctymiuenus: | Kosanes A.C. [Tonsikosa O.B. CornacoBanue
MOOMJIBHOM CBSI3bIO U JI0CTYyMA B CeTh «IHTEpHET» ¢ MOOUIIBHBIX 3asBOK C4eTOB U AKTOB
YCTPOMCTB
HampaBnenne wH(opManuu o pa3MemeHWH Ha OQHINAIEHOM ©KCHEJIETHHO T10 Koseipea M.B. | KoBasieB A.C.
caiite NIOCTAaHOBJICHUH AJIMUHHCTpPAlMd B  TPOKYpPaTypy BTOPHUKAM
[ToyrHKOBCKOTO paiioHa
Opranuzanys  MEXBEJOMCTBEHHOTO  B3auMoOJeicTBus  mpu | mo mepe nocryiuienus | Kosanes A.C. [Tonsaxosa O.B.
IPET0CTaBICHUN MyHHIUTIAIBHBIX YCIIYT. 3aIpocoB

ﬂ,OKyMeHT noagnuncaH
3N1eKTPOH HOW NOANUCHIO

b Cx
CBEJEHWA O CEPTUDKKATE 3N

Hauansauk oTAaciaa 1o I/IH(l)OpMaLII/IOHHHM TEXHOJIOTUAM Ceprucukar: 0098EF 1986F00CICOF46204F523BC2FEQS
Bnapeneu; Kosanes Anekceii Cepreesny
AI[MI/IHI/ICTpaHI/II/I MYHUIUIIAJIBHOT'O 06pa3OBaHI/I${ [leitcTauTeneH ¢ 28-01-2026 ao 23-04-2027
«IlouMHKOBCKUI MyHULIMNIANBHBIN OKpYT» CMOJIEHCKOMN A.C. KoBanes

oOJactu
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