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YTBEPXJIAO
3amecturenb [JaBpl  MyHHUIIMOATBHOTO
oOpa3oBaHUs «IToYnHKOBCKHI
MyHULMNAIBHBIA ~ OKpyr» (CMOJEHCKON
obmacTd — PYKOBOAWUTENh  ATmmapara
AJIMUHUCTpanuu MYHUILIUIAIBHOTO
o0Opa3oBaHUs «ITOYMHKOBCKHM
MYHULIMOAIBHBIM ~ OKpyr»  (CMOJNEHCKOU
o0Onactu

O.B. IlongkoBa

IIJTAH

paboThI OoTaENa 10 HHOOPMAITMOHHBIM TEXHOJIOTUSIM AJIMUHUCTPAIIMA MYHULIUIIAILHOTO 00pa3oBanust «[lounmHKOBCKHA
MYHULIMIATBHBIN OKpyr» CMolieHcKou obnacty Ha peBpans 2026 roj

OcHoBHbIE HaIpPpaBJCHUSA J€ATCILHOCTH

npoGyiemMaM, yCTaHOBKAa OOHOBJIEHUN U KOMIIOHEHTOB, HAaCTpOiika,
o0yueHHe ToOJb30BaTeNeld paboTe): ONepalvOHHbIE CHUCTEMBI
Windows; Microsoft Office; unTepHeT Opay3epsl; apXUBATOPBI;
AHTUBUPYCHI; IPOTPAMMBI JUIsl pabOTHI € 3JIEKTPOHHOM MOJNHCHIO;
nporpammbel  ans uyreHuss PDF  ¢aiinoB  gpaiiBepsl s
nepuepuiiHbIX YCTPOMCTB: MeyaTaroliie yCTpOCTBa, CKaHEpHl,
KJIABHATYPBI, MBIIIN-MAHUITYJISITOPHI, BUJICOKAMEPBHI.

HEHCIIPaBHOCTEN

Ne HanmeHnoBanue wmepornpustus CpoK HCTIONHEHHUS Hcnonaurenu JloikHOCTHOE ®opma oTuera
1/ JINAILIO, 00 UCIIOJIHEHUH
OCYILECTBIIAIOLIEE
KOHTPOJIb 3a
UCIIOJIHEHUEM
1. AAMHHHUCTPHPOBAaHHE CHCTEM
1.1. | AaMuHHCTpHpOBaHUE MPOrpaMMHOro obecrneueHus: (KOHTpoJb 3a | 1o Mepe nocryruienust | Kopanes A.C. Kosanes A.C.
paboTOCIOCOOHOCTBIO,  pa30MpPATENIbCTBO O  BO3HHMKAIOIIUM | 3asBOK MM BbIsBieHus | ABpytus C.B.




1.2. | AiMUHHUCTpHUpOBaHUE U TEXHUYECKOE  COompoBOXkaeHME | 1o mepe noctymieHus | Kosanes A.C. Kosanies A.C.
MH(POPMAIIMOHHBIX CHCTEM (yCTaHOBKA, HACTPOIKa, KOHTPOJb 3a | 3asBOK WM BbisiBIeHUs | ABpyTuH C.B.
paboTOCIIOCOOHOCTRIO,  Pa30UPATENIbCTBO IO  BO3HUKAIOIINM HEHCIIPaBHOCTEH
mpo0iemMaM,  yCTaHOBKAa  OOHOBIEHHMH W KOMIIOHEHTOB,
pasrpaHudYeHHe TpaB  JOCTyMa, KOHCyJabTUpoBaHue): COJ]

«enollpo»; «Camoynpasienue — CMAPT»; Typ6o 9 Cranapapr;
«YHUBepcallbHOE aBTOMAaTHU3UPOBAaHHOE paboyee MecTo Ui
HpOBeeHUsT OOLIEPOCCUHCKOro JHS mnpuema rpaxiaan»; ['MC
KunmnHo-koMMyHalIbBHOE XO035HCTBO (Truc KKX);
HoxymentsI-11VY; OnekTpoHHas  mourta;  JIMHK; CBUC,
OenepanbHass uwHGopManmonHas ajapecHas cuctema (OUAC);
ITopran  3akynku; Ilopran  Topru; Enunas  cucrema
nneHtTugukamun 1 ayreHtudukauuu (ECHUA); KoncynbraHT
witoc; Kontyp-skcrepn; 'AC «VYmpasnenune»; EIMCCO; TUC
I'MII; AUC I3; CY®/; HEBA; mopran Pocpeectpa, VYuer
umyniectsa; I'pana-cmera; Moayins npupojonomns3oBarens, [10C
(ITnatdpopma oOpaTHOM CBSI3H), nrc
(ITmardopma rocy1apCTBEHHBIX CEPBUCOB)

2. ConpoBo:kaeHue u padoTa HHGOPMAIMOHHBIX CHCTEM

2.1. | TexHu4eckoe COINPOBOXKACHUE MEPONPUITUHA, OPraHU3YEMBIX U ITo nocrynnenuto AspytuH C.B. Kosanes A.C.
IPOBOJUMBIX B 3JaHUU AJMHUHUCTpPALMM M 3a €ro mnpejaeisamu 3asBOK
CTPYKTYpHBIMHM IOJpa3JelieHussMU (yCTaHOBKAa M HACTpOiika
MYJbTUMEIUIHOTO 000pyA0BaHMs Ui MPOBEIEHHS TPAHCISALNH,

BUICOKOH(epeHIIni 1 BEOMHAPOB).

2.2. | Co3manue, OJOKMpPOBKAa WM  J0OaBJICHHE  IOJTHOMOYMUI IIpU IIpUEME U Kosanes A.C.. [Tonsaxosa O.B.

N0JIb30BaTese B MHPOPMALIMOHHBIX CUCTEMAX YBOJIbHEHUH
COTPYJIHUKOB

2.3. | BeicTaBneHue Ha CaiT IUIAHOB MEPONPHUATHI AMHUHHCTPALUNA U 1o 28 Kossipea M.B. | Kosanes A.C.
CTPYKTYPHBIX IIOJIpa3AcIeHUuI

2.4. | Perucrpauus HoBbix DIl B cucteme cO0pa OTYETHOCTH pu 3amene Ol1 Kossipea M.B. | KoBanes A.C.

2.5. | Obecnieuenne GyHKIIMOHUPOBAHUS KOMIIOHEHTOB ITo mepe moctymuiennst | Appytun C.B. Koganes A.C.
UHPPACTPYKTYPHI paclpeieICHHON MyJIbTUCEPBUCHOM CETH CBS3M | 3asBOK HJIU BBISBJICHHUS
U niepeiauy JaHHbIX AJIMUHUCTpPALIUU. HEUCIPAaBHOCTEH

2.6. | OGecnieueHre NpaBUIIbHOM U OGecriepeOoitHON paboThl CETEBOTO ITo mepe noctynnenuss | Aspyrun C.B. Kosanes A.C.

000pyI0BaHUs, CEPBEPOB, pA0OUUX CTAHIIUHN MOJIb30BATENICH,
MEYaTHOM M KOMMPOBATbHO-MHOXKUTEIHHONU TEXHUKH
A JIMUHHUCTpAIIUH.

3as4BOK HMJIN BBIABJIICHU
HCHCHpaBHOCTeﬁ




2.77. | Pabora c¢ odunuansHeiM caiitom Aamuauctpanuu  cetu | [lo mepe mocrymnenus | Koseipea M.B. | Kosanes A.C.
«UnTepuer»  (pa3meleHue, H3MEHEHHE  HH(POPMALMOHHBIX 3as1BOK
MaTEpPUAJIOB, MPEACTABIAEMBIX CTPYKTYPHBIMH MOAPA3IEICHUSIMU
AJIMUHHCTpALIUN).
3. 3amura uadopmanuun
3.1. no okoHuanuto DOII, | Kossipera M.B. | Koanes A.C. 3anucu B
HO,[[FOTO?KB. JOKYMEHTOB JUISl H3TOTOBJIEHHUS DJIEKTPOHHBIX npy IpHeMe u YDHATAX 1
MOJINKUCEN COTPYIHUKAM AJIMI:IHHCTpauHH B YJOCTOBEPSIOIEM YBONLHEHHH KHHTaX yueta
neHTpe PenepabHOrO Ka3HauecTBa COTPY/HHKOB, TIpH
[epeyCTaHOBKE
IIPOrPaMMHBIX CPEICTB
CK3H1
3.2. | Opranuzanus y4era, XpaHEHHUs U BbIIa4M CPENICTB no okoHuanuto OII, | KossipeBa M.B. | Koanes A.C.
kpunrorpaduueckoit 3amutel nHpopmanuu (CK3N) IIpH IpUEME U
YBOJIbHEHUU
COTPYJHUKOB, U
IIepeyCTaHOBKE
MIPOrPaMMHBIX CPEICTB
CK3H1
3.3. | IlpoBeneHrue WMHCTPYKTaka COTPYAHUKOB AJMHUHUCTPALMHU IO [IpY [IPUEME U Kossipesa M.B. | Kosanes A.C. OTMeTKH B JIMCTAX
npaBuiaaM 3amuTel uHpopmauuu (padora c¢ CK3M, 3ammra YBOJIbHEHUU 03HAKOMJICHHUS C
NEPCOHANBHBIX JIaHHBIX, 3allUTa WH(POpPMALUU MpH pabdoTe B COTPY/JHUKOB, HITIA, xypnane
JIOKQJIBHOM CETH, MOPSAJOK MCIIOIBb30BAHNS CPEACTB AaHTUBUPYCHOM | TpU BOZHUKHOBEHUU ydeTra 00y4eHus
3ammThl, o3Hakomienne ¢ HIIA mo Bompocam 3amuThl | HOBBIX TPeOOBAaHUH B I0JIb30BaTENEH
uHpopmarumn) 00J1aCTH 3aIIUTHI CK31
uHpopManuu
3.4. | ObecrieueHne aHTUBUPYCHOM 3alUTHI CEPBEPOB M Ppaboumx MMOCTOSIHHO Koseipera M.B. | Kosanes A.C.
CTaHLIMM MTOJIb30BATENEN A IMUHUCTPALIUN
3.5. | [loarotoBka OTBETOB Ha 3aIIPOCHI ITo mepe nmoctymuiennst | Ko3sipea M.B. | KoBanes A.C.
3.6. | AxkTyann3anusi OpraHu3aluOHHO-PAaCIOPSIUTENBHBIX JOKYMEHTOB IIOCTOSIHHO Ko3zsipea M.B. | KoBanes A.C.
1o 3anuTe HHHOPMAITIH
3.7. | Axkryanu3auus JaHHbIX, BHOCUMBIX B EnuHyo nHpopMannoHHyIO IIOCTOSIHHO Kossipea M.B. | KoBanes A.C.

CHCTEMY IUIAHUPOBAHMS, peaau3allMd U KOHTPOJIS BBIMOJIHEHUS
TpeOoBaHui 3akoHOAaTeNbCcTBA PO B chepe 3ammtel nHGOpMaIim
JUIs OPraHOB rocyapcTBeHHol Binactu CMosIeHCKo# obaacTu

4. PaboTa KoJJIerHaJbHbIX M COBEIIATEILHBIX OPraHOB




4.1. | Yuactue B coBemaHuu [J1aBpl MYHUIIMIIAILHOTO OOpa30BaHUS ExenenenbHo 1o Koganes A.C. I'ony6 A.B. Ucnonuenne
«ITOYMHKOBCKUI MYHUIIMTIATBHBIN OKpyT» CMOJIEHCKOM 00macTu MOHEAEIbHUKAM MPOTOKOJIA
S. HopMoTBOpuUeckasi 1eiTeJIbHOCTh
5.1. | PazpaboTka MPOEKTOB TPABOBBIX aKTOB IO  BOIMPOCAM o Mepe Koganes A.C., [Tonsixosa O.B. HopmartusHsb1it
kommnetreHuu Otaena HE00X0UMOCTH Ko3ssipera M.B. MPaBOBOM aKT
Aspytun C.B.
6. UnopManiMOHHO-AaHAJIUTHYECKASA 1eITEJIbHOCTh
6.1 CocraBnieHnue miana paboThl OT/eNa Ha Mecsll 1o 18 Kosanes A.C. [Tonsxosa O.B. [1nan pa®oTs! Ha
MecsII]
6.2. | Ilepenucka c¢ ¢enepanbHBIMU TOCYAAPCTBEHHBIMU OpraHaMH ITo mepe Koganes A.C. [Tonsikosa O.B.
WCIIOJIHUTENIbHOM BJACTH, OpraHaMu HCIOJHUTENIBHON BIAacTH HE00X0IMMOCTH 3naemena M.K.
CMoneHCcKOM 005acTH, OpraHaMH MECTHOTO CaMOYIIPaBJICHUS, Aspytun C.B.
OpraHu3alMsIMU W TPaKJaHAMU IO BOIPOCAM, OTHOCSIIUMCS K
cdepe gestenpHoctu OTaena no HHOOPMALMOHHON MOJUTHKE.
6.3. | MOHUTOPUHI COOTBETCTBUS XapaKTEPUCTUK TEXHUUYECKUX CPENICTB ITocTrosiHHO Kosanes A.C. Koganes A.C.
U IPOrPaMMHBIX KOMILIEKCOB. Aspytun C.B.
6.4. | IlonroroBka mpemio)keHW 1O OOHOBIeHMIO U pa3Butuio | [lo mepe BeisiBaeHUsT | ABpyTuH C.B. Koganes A.C.
MIPOrPaMMHO-TEXHUYECKUX KOMILIEKCOB.
6.5. | CocraBieHue 3asiBOK Ha MOCTaBKY 3allaCHBIX YacTeM, pacXOJIHbIX ITo mepe Koganes A.C. Koganes A.C.
MaTepuajioB M MPOTPAMMHBIX CPEICTB  JJisi  BKJIIOYEHUS HE00X0IUMOCTH Aspytun C.B.
COOTBETCTBYIOILIMX PACXOJOB B OHOKET MYHHIMIIAIHLHOTO
o0pazoBaHUs «lIOUMHKOBCKMH  MYHHULMIIAJIBHBIA  OKPYI»
CMmosieHCKOM 001acTH.
6.6. | OcymecTBisier 00001IeHNe CBEACHUN O TpaxkaaHax Poccuiickoii 1o 10 u no 25 Kossipesa M.B. | KoBanes A.C.
denepanuu, MPEIOCTABISIEMbIX YIpaBieHueM MuHucTepcTBa
BHyTpeHHuX Jnen Poccuiickoit ®enepauun no CmosieHCKOU
obnactu, @DenepanbHbIM Ka3eHHBIM YyupexieHueMm «BoeHHbII
KOMHCCapUaT CmoneHckoin obmacTuy, VYnpasnenuem
®enepanbHOil CiTy>kObl MCIIONHEHUS Haka3zaHU 1o CMOJEHCKOM
obmactu,  CMONEHCKMM  OONACTHBIM  CyAOM, [ JaBHBIM
YOpaBJI€HUEM  3aluceil  aKTOB  TIPakJAaHCKOTO  COCTOSTHUS
CmMmoneHcko# obsiacTu
6.7. | Ananu3 paboTOCIOCOOHOCTH KamMep B KOMILJIEKCE O€30IacHbIM IIOCTOSIHHO Kosanes A.C. [Tonsxosa O.B.
ropoJ
7. HlndpoBasi IKOHOMHUKA
7.1 Koopaunanus  nedarenbHOCTH  CTPYKTypHbIX — noapaszzaenenuid | Ilo mepe nmoctymnenus | Kosanes A.C. ITonskosa O.B.

AJZIMHHHCTpAIMH TI0 BONPOCaM IH(PPOBOTO Pa3BUTHS, BHEAPEHHUS

3aIpoCoB

M UCII0JIBb30BaHUA I/IH(i)OpMaI_[I/IOHHbIX TEXHOJIOTHH.




8. OT4YeTHOCTDH M 3aNPOCHI

IToaroTroBka OTBETOB Ha 3aMPOCHI ITo mepe noctymuiennst | Koseipea M.B. | KoBanes A.C.
Aspytun C.B.

9. Ilpouas nesATEJILHOCTH
ConpoBoxeHue odecrieueHus: pabOTHUKOB A TMUHUCTpPALIUU o mepe nocrymienust | Kosanes A.C. [Tonsxosa O.B. CornacoBanue
MOOWIJIBHOM CBSA3bIO U AOCTYyNA B ceTh «VHTEpHET» ¢ MOOMIBHBIX 3asBOK C4ETOB U AKTOB
YCTPOMCTB
HanpaBnenue wuHbopmanuu o pasMelleHMM Ha O(UIUAIBHOM €KEHEJIEJIBHO 110 Kossipea M.B. | KoBanes A.C.
caiite [IOCTAaHOBJIEHUNH AJIMUHUCTpAllUd B IPOKYpaTypy BTOPHUKaM
ITOYMHKOBCKOrO panoHa
Opranuzanuss  MEXBEIOMCTBEHHOTO  B3auMoJeiicTBus  mpu | 1o mepe nocryruienus | Kosanes A.C. [Tonsxosa O.B.
IIPEIOCTABICHUN MYHHULIUIIAIBHBIX YCIIYT. 3aIpocoB

HavansHuk oTaena mo nHGOPMAIIMOHHBIM TEXHOJIOTUSIM
AJMUHHCTpAIIM MYHHUITUIIATEHOTO 00pa30BaHMS |

WS

«I1OUYMHKOBCKHiT MyHHIIUNATBHBIA OKpYyT» CMOJIEHCKOM A.C. Kosases
6J‘IaCTI/I Ceprudmkar: 00B2CBD6C86191BEB34B3301F3379A0B41
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Bnapenel;: Koeanes Anekceit CepreeBuy
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