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CBEJEHWA O CEPTU®UKATE 3

Ceprndmkar. 7F7EGFDB7EE03796B2EFBA3C2091EDS1
Bnapeneu: Monskoea Onbra BukropoBHa
OeincreuteneH ¢ 02-10-2025 go 26-12-2026

IIJTAH

YTBEPXJIATO
3amecturenb [JaBpl  MyHUIIMOAIBHOTO
oOpa3oBaHUs «ITounHKOBCKHI
MyHULMNAIBHBIA ~ OKpyr» (CMOJIEHCKON
obmacTd — PYKOBOAWUTENb  Ammapara
AJIMUHUCTpanuu MYHULIAITAIBHOTO
o0Opa3oBaHUs «ITOYMHKOBCKHM
MYHULIMOAIBHBIM ~ OKpyr» (CMOJEHCKOU
o0Onactu

O.B. IlongkoBa

paboThI OoTaENa 10 HHOOPMAITMOHHBIM TEXHOJIOTUSIM AJIMUHUCTPAIIMA MYHULIUIIAILHOTO 00pa3oBanust «[lounmHKOBCKHA
MYHULIUNAIBHBIN OKpyr» CMoJieHCcKoM obacTy Ha anpenb 2026 roj

OcHoBHbBIE HaImpaBJCHUA T€ATCIBHOCTH

npoGiemMaM, yCTaHOBKAa OOHOBJIEHUH U KOMIIOHEHTOB, HAaCTpOiika,
o0yuyeHue ToOJb30BaTeNel paboTe): ONEepalMOHHBIE CHCTEMbI
Windows; Microsoft Office; wunTepHeTr Opay3epsl; apXHUBaTOPHI;
aHTUBUPYCHI; POTPAMMBI JUIsl pabOTHI € 3JEKTPOHHOM MOATNHUCHIO;
nporpammbel  ans  uyteHuss PDF  ¢aiinoB  pgpaiiBepsl i
nepuepuitHbIX YCTPOMCTB: MeyaTarouiye yCTpOMCTBa, CKaHEpHl,
KJIABHATYPBI, MBIIIN-MAHUITYJISITOPBI, BUICOKAMEPBHI.

HEHCIIPaBHOCTEN

Ne HanmMeHnoBanue wmepornpustus CpoK UCTIOHEHHUS Hcnonaurenu JloimkHOCTHOE ®opmMma oTuera
n/a JIAILIO, 00 UCIIOJIHEHNH
OCYILECTBIIAIOLIEE
KOHTPOJIb 3a
UCIIOJIHEHUEM
1. AAMHUHHMCTPHPOBAaHHE CHCTEM
1.1. | AIMUHUCTpUpPOBaHHE NMPOTPAMMHOI0 obecriedeHus: (KOHTpOJb 3a | 1o mepe nocrymienus | Kosanes A.C. Kosanes A.C.
paboTOCIOCOOHOCTBIO,  pa30MpPATENIbCTBO MO  BO3HMKAIOIIUM | 3asBOK MM BbIsBieHus | ABpytun C.B.




1.2. | AxMuHHCTpUpOBaHUE U TEXHUYECKOE  compoBoxkaeHHe | 1o mepe nocrymienus | Kosanes A.C. Kosanes A.C.
MH(POPMAIMOHHBIX CHCTEM (yCTaHOBKa, HACTPOWKA, KOHTPOJIb 3a | 3asBOK WM BbisiBieHUs | ABpyTuH C.B.
paboTOCIOCOOHOCTRIO,  Pa30UpPATEIbCTBO IO  BO3HUKAIOIIMM HEHCIIPaBHOCTEH
mpo0iemMaM,  yCTaHOBKa  OOHOBJICHM M KOMIIOHEHTOB,
pasrpaHudYeHHe TpaB JOCTyIa, KoHCyJbTUpoBaHue): COJ]

«[enollpoy»; «Camoynpaienue — CMAPT»; Typ6o 9 Crannapr;
«YHUBepcalbHOE aBTOMAaTHU3UPOBAaHHOE paboyee MeCTo IS
NpOBEIEeHUsT OOLIEpPOCCUIHCKOro JHSA mnpuema rpaxiaan»; ['MC
KunmnHo-koMMyHalIbHOE XO035HCTBO (Truc KKX);
JoxymeHntsI-11VY; DNeKTpoHHas  mourta;  JIMHK; CBUC,
OenepanbHass wHGopManmonHas ajapecHas cucrtema (OUAC);
ITopran  3akynku; Ilopran  Topru; Enunas  cucrtema
nnentugukanun 1 ayreHtuduxkamuu (ECHUA); Koncynbrant
witoc; Kontyp-skcrepn; 'AC «VYmpasnenune»; EITMCCO; TUC
I'MII; AUC I3; CY®/; HEBA; mopran Pocpeectpa, VYuer
umyuecTsa; I'pana-cmera; Monyne npupononoas3osarens, [10C
(ITnatpopma oOpaTHOM CBSI3H), nrce
(ITmardopma rocy1apCTBEHHBIX CEPBUCOB)

2. ConpoBo:kaeHue u padoTa HHGOPMAIMOHHBIX CHCTEM

2.1. | TexHu4yeckoe CONPOBOXKACHUE MEPONPUITUHA, OPraHU3YEMBIX U ITo nocrynnenuto AspytuH C.B. Kosanes A.C.
IPOBOAMMBIX B 3JaHUM AJMUHHUCTpAUUU U 3a €ro IpelenaMu 3aBOK
CTPYKTYpHBIMHM IOJpa3JelIeHussMU (yCTaHOBKAa M HAacTpoMka
MYJbTUMEIUIHOTO 000pyI0BaHMs AJIsl MPOBEACHUS TPaHCIALUH,

BUICOKOH(epeHIni 1 BEOMHAPOB).

2.2. | Co3nanue, OJOKMpPOBKAa WM  J00OaBJICHHE  IOJTHOMOYHUI IIpU IIpUEME U Kosanes A.C.. [Tonaxosa O.B.

N0JIb30BaTesel B MHPOPMALIMOHHBIX CUCTEMAX YBOJIbHEHUH
COTPYJIHUKOB

2.3. | BeicTaBineHue Ha CalT IUIAHOB MEPONPUATHN AJMUHHUCTPALUN U 1o 28 Kossipea M.B. | Kosanes A.C.
CTPYKTYPHBIX IIOJIpa3AcIeHUuI

2.4. | Peructpamus HoBbix DIl B cucteme cOopa OTYETHOCTH nipu 3amene OI1 Kossipesa M.B. | Kosanes A.C.

2.5. | Obecnieuenue pyHKIIMOHUPOBAHUSI KOMITIOHECHTOB ITo mepe moctymuiennst | Appytun C.B. Koganes A.C.
UHPPACTPYKTYPHI paclpeieICHHON MyJIbTUCEPBUCHOM CETH CBS3M | 3asSBOK HJIU BBISBICHHUS
U niepeJiauy JaHHbIX AJIMUHUCTPALIUU. HEUCIPAaBHOCTEH

2.6. | ObGecrieueHue npaBWIbHON 1 6ecriepeOoitHOM paboThl CETEBOTO ITo mepe noctynnenuss | Aspyrun C.B. Kosanes A.C.

000pyI0BaHUs, CEPBEPOB, paOOUUX CTAHIIUHN MOJIb30BATENCH,
MEYaTHOM M KOMMPOBATIbHO-MHOXKUTEIHHONU TEXHUKH
AJIMUHHCTpAIIUH.

3asdBOK HUJIN BBIABJIICHU
HCHCHpaBHOCTeﬁ




2.7. | Pabora ¢ odummanbHpM caiitoM AnvmuaHCcTpanuu  cetu | [lo mepe moctymienust | Kossipea M.B. | Kosanes A.C.
«UnTepuer»  (pa3meleHue, H3MEHEHHE  HH(POPMALMOHHBIX 3as1BOK
MaTEpPUAJIOB, MPEACTABIAEMBIX CTPYKTYPHBIMH MOAPA3IEICHUIMHU
AJIMUHHCTpALIUN).
3. 3amura uadopmanuu
3.1 no okoHuanuto DOII, | Kossipera M.B. | Kosanes A.C. 3anucu B
HO,[[FOTO?KB. JOKYMEHTOB JUISl M3TOTOBJIEHHUS DJIEKTPOHHBIX npu IpHeMe u YDHATAX 1
MOJINUCEN COTPYIHUKAM AnMI:IHHCTpauHH B YAOCTOBEPSIOILEM YBONLHEHHH KHHTaX yueta
neHTpe PenepalbHOTO Ka3HauecTBa COTPYIHHKOB, TIpH
[epeyCTaHOBKE
IIPOrPaMMHBIX CPEICTB
CK3H1
3.2. | Opranuzanus y4era, XpaHEHHUs U BbIIa4M CPENICTB no okonvanuto OII, | KossipeBa M.B. | Kosanes A.C.
kpunrorpaduueckoit 3amutel nHpopmanuu (CK3N) IIpU NIpUEME U
YBOJIbHEHUU
COTPYJHUKOB, IpU
IIepeyCTaHOBKE
MIPOrPaMMHBIX CPEICTB
CK3H1
3.3. | [IpoBeneHue HHCTPYKTaXKa COTPYJHUKOB AJIMUHHCTpPALUU TIO [IpY [IPUEME U Kossipesa M.B. | Kosanes A.C. OTMeTKH B JIMCTAX
npaBuiaaM 3amuTel mHpopmauuu (padora ¢ CK3M, 3ammra YBOJIbHEHUU 03HAKOMJICHHUS C
NEPCOHANBHBIX JIaHHBIX, 3allUTa WHPOpPMALUU MpH paboTe B COTPY/JIHUKOB, HITIA, xxypnane
JIOKQJIBHOM CETH, OPSAJOK MCIIOIBb30BAHMS CPEACTB AaHTUBUPYCHOM | TpU BOZHUKHOBEHUU ydeTra 00ydeHus
3ammThl, o3HakomieHnne ¢ HIIA mo Bompocam 3amuThl | HOBBIX TPeOOBAaHUM B [I0JIb30BAaTENEH
nHpopmarumn) 00J1aCTH 3aIIUTHI CK31
uHpopManuu
3.4. | ObecrieueHre aHTUBUPYCHOM 3allUTBI CEPBEPOB H pabOUMX MMOCTOSIHHO KoseipeBa M.B. | Kosanes A.C.
CTaHLIMM MOJIb30BATEIEN A IMUHUCTPALUU
3.5. | [loarotoBka OTBETOB Ha 3aIPOCHI ITo mepe moctymuiennst | Ko3sipea M.B. | Kosanes A.C.
3.6. | AxTyann3anus opraHu3aliOHHO-PACIOPSAUTEIBHBIX TOKYMEHTOB IIOCTOSIHHO Ko3zsipea M.B. | KoBanes A.C.
1o 3anuTe HHHOPMAITIH
3.7. | Axkryanu3auus JaHHbIX, BHOCUMBIX B EnuHyo nHpopMannoHHyIO IIOCTOSIHHO KoszsipeBa M.B. | KoBanes A.C.

CHCTEMY IUIAHUPOBAHMS, peajau3allMd U KOHTPOJIS BBIMOJTHEHUS
TpeboBaHui 3akoHOAaTeNbCcTBA PO B chepe 3amutel nHGOpMaIim
JUIs OPraHoB rocyapcTBeHHon Biactu CMosIeHCKo# obaacTu

4. PaboTa KoJJIerHaJIbHbIX M COBEIIATEILHBIX OPraHOB




4.1. | Yuactue B coBemaHuu [J1aBpl MYHHUIIMIIAJLHOTO OOpa3oBaHUs ExenenenbHo 1o Koganes A.C. l'ony6 A.B. Ucnonuenne
«IToYMHKOBCKUI MYHUIIMTIATBHBIN OKpyT» CMOJIEHCKOM 00macTu MOHEACIbHUKAM MPOTOKOJIA
5. HopMmoTBOpUeckasi 1eiTeJIbHOCTh
5.1. | PazpaboTka TPOEKTOB TMPaBOBBIX aKTOB IO  BOIPOCaM o Mepe Koganes A.C., [Tonsixosa O.B. HopmartusHsb1it
komrereHuu Otaena HE00X0IUMOCTH Ko3ssipera M.B. MPaBOBOM aKT
Aspytun C.B.
6. UndpopManiuOHHO-aHAJINTHYECKASA 1eSITeJIbHOCTh
6.1 CocrasnieHue miana paboThl OT/eNla Ha Mecsll 1o 18 Kosanes A.C. [Tonsxosa O.B. [1nan pa®oTsl Ha
MecsII]
6.2. | llepenucka c ¢enepadbHBIMU TOCYJaPCTBEHHBIMH OpraHaMu ITo mepe Koganes A.C. [Tonsikosa O.B.
WCIIOJIHUTENIbHOM BJAacTH, OpraHaMH HCIOJHUTENIbHON BIacTH HE00X0IUMOCTH 3naemesa M.K.
CMoneHCKOM 005acTH, OpraHaMH MECTHOTO CaMOYIIPaBJICHUS, Aspytun C.B.
OpraHu3aIsIMd U TpakJIaHaMH TI0 BOMPOCAM, OTHOCSAIIUMCS K
cdepe aestenpHoctu OTaena no HHOOPMALMOHHON MOJIUTHKE.
6.3. | MOHUTOPUHT COOTBETCTBUSI XapaKTEPUCTUK TEXHUUYECKUX CPENICTB [TocTrosiHHO Kosanes A.C. Koganes A.C.
U IPOrPaMMHBIX KOMILIEKCOB. Aspytun C.B.
6.4. | [logroroBka mpemIokeHW 10 OOHOBIEeHHWIO © pa3BuTuio | Ilo mepe BoisiBineHus | AppyTtuH C.B. Koganes A.C.
MIPOrPaMMHO-TEXHUUYECKUX KOMILIEKCOB.
6.5. | CocraBieHue 3asBOK Ha MOCTaBKY 3allaCHbIX YaCTEM, PacXOJIHBIX ITo mepe Koganes A.C. Koganes A.C.
MarepuajioB M MPOTPAaMMHBIX CPEICTB Il  BKJIIOYEHUS HE00XO0IUMOCTH Aspytun C.B.
COOTBETCTBYIOIIUX  PACXOJOB B OIOJKET MYHUIIUIAIHLHOIO
o0pazoBaHUs «l/IOYMHKOBCKMI  MYHMIMIAJIBHBIA  OKPYI»
CMmoseHcKoM 001acTH.
6.6. | OcymectBisier 00001IeHNE CBeIeHU O rpakaaHax Poccuiickoit 10 10 u no 25 Kossipesa M.B. | Kosanes A.C.
denepanyu, MNPEIOCTABIIEMbIX YIpaBieHueM MuHUCTEpCTBa
BHyTpeHHuX Jnen Poccuiickoit ®enepanun no CmosiaeHCKOU
obnactu, denepanbHbIM Ka3eHHBIM YydpexaeHueMm «BoeHHbIi
KOMHCCapUaT CmoneHckon obmacTuy, VYnpasnenuem
®enepanbHOil CiTy>kObl MCIIONHEHUS Haka3zaHU 1o CMOJEHCKOM
obmactu, CMmoJeHCKUM  OOJNacTHBIM  CyaoM, | JaBHBIM
YOpaBJI€HUEM  3alHucell  aKTOB  TIPaKJAaHCKOTO  COCTOSIHUS
CmMmoneHckol obsiacTu
6.7. | AHanu3 paboTocrnocoOHOCTh Kamep B KOMIUIEKCe Oe30macHbIN IIOCTOSIHHO Kosanes A.C. [Tonsxosa O.B.
ropoJ
7. HudpoBasi IKOHOMHUKA
7.1 Koopaunanuss  nedarenbHOCTH  CTPYKTypHbIX — noapaszzaenenuid | Ilo mepe nmoctyminenus | Kosanes A.C. ITomskosa O.B.

AJZIMMHHCTpAIMH TI0 BOTIPOCaM IH(PPOBOTO Pa3BUTHS, BHEAPEHHUS
U MCII0JIb30BaHMsI HH(OPMALIMOHHBIX TEXHOJIOTHH.

3aIpoCoB




8. OT4eTHOCTH M 3aNPOCHI

IToaroTroBka OTBETOB Ha 3aMPOCHI ITo mepe noctymuiennst | Koseipea M.B. | KoBanes A.C.
Aspytun C.B.

9. Ilpouas neATEJILHOCTH
ConpoBoxeHue odecrieueHus: pabOTHUKOB A TMUHUCTpPALIUU o mepe noctymienust | Kosanes A.C. [Tonsxosa O.B. CornacoBanue
MOOWIJIBHOM CBS3bIO U AOCTYyNA B ceTh «VIHTEpHET» ¢ MOOMIIBHBIX 3aBOK C4ETOB U AKTOB
YCTPOMCTB
HanpaBnenune wuHpopmanuu O pasMelIeHMM Ha OQUIHATIbHOM €KEHEJIEJIBHO 110 Kossipea M.B. | KoBanes A.C.
caiite [IOCTAaHOBJIEHUH AJIMUHHUCTpAMd B IPOKYpaTypy BTOPHUKaM
ITOYMHKOBCKOrO panoHa
Opranuzanuss ~ MEXBEIOMCTBEHHOIO  B3auMozeicTBus  npu | 1o mepe nocryruienus | Kosanes A.C. [Tonsxosa O.B.
IIPEIOCTABICHUN MYHHULIUIIAIBHBIX YCIIYT. 3a1pocoB

Hauanpunk oTAaciaa 1o I/IH(l)OpMaL[I/IOHHBIM TCXHOJIOI'usAM

AJMUHHCTpAIIM MYHHUITUIIATEHOTO 00pa30BaHMS 3szis
o . , C .
«110YMHKOBCKHHU MyHI/II_[I/IHaJIBHbII/I Oprr» MOJICHCKOU Geprwbmear. 009BEF1986F00CICOF46204F5238G2FEDS

O6HaCTI/I Bnaperiel; Koeanes Anekceii Cepreesiy
HevicteureneH ¢ 28-01-2026 go 23-04-2027

JOKyMeHT noanuncax
3NEKTPOHHON NOAMUCHIO

A.C. KoBasesn
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