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YTBEPXJIATO
3amecturenb [JaBpl  MyHUIIMOAIBHOTO
oOpa3oBaHUs «IToOUMHKOBCKHM
MyHULMNANBHBIA ~ OKpyr» CMONEHCKOM
obmacTd — pYyKOBOAWUTENb  Ammapara
AJIMHUHUCTpanuu MYHHULIMTIAIBHOTO
oOpa3oBaHUsI «ITOUMHKOBCKHI
MYHULMNAIBHBIA  OKpyr»  (CMOJIEHCKON
oOnacTu

O.B. IlongkoBa

IIJTAH

paboThI OoTaENa 10 HHOOPMAITMOHHBIM TEXHOJIOTUSIM AJIMUHUCTPAIIMA MYHULIUIIAILHOTO 00pa3oBanust «[lounmHKOBCKHA
MYHUIAMTAIBHBIA OKpyr» CMOJIeHCKOM 001acTi Ha OKTIO0pb 2026 roa

OcHoBHbBIE HalpaBJCHUA 1€ATCIBHOCTH

mpoOjemMaM, yCTaHOBKAa OOHOBJIEHWH W KOMIIOHEHTOB, HACTPOMKa,
oOyyeHue ToOib30BaTeNell paboTe): ONeparMoOHHBIE CHCTEMBI
Windows; Microsoft Office; wunHTepHeTr Opay3epbl; apXHUBaTOPHI;
AHTHUBUPYCHI; IPOrPaMMBbl I paObOTHI € 3IEKTPOHHON MOAINUCHIO;
nporpamMbl  ans ureHuss PDF  ¢aitioB  gpaiiBepsr s
nepupepuiHbIX YCTPOICTB: MeyaTarouiie yCTpOMCTBa, CKaHEpHl,
KJIABHATYPbI, MBIIIH-MaHHITYJIITOPBI, BUJICOKAMEPHI.

HEHCIIPAaBHOCTEN

Ne HanmenoBanue wmeponpusaTus Cpok uCnONIHEHU Hcnonnurenn JIOJKHOCTHOE ®opmMma oTuera
n/m JINLIO, 00 HUCIIOJIHEHUU
OCYILLECTBIISIONIEE
KOHTPOJIb 3a
VCIIOJHEHUEM
1. AAMHUHHMCTPHPOBAHHE CHCTEM
1.1. | AIMUHUCTpUPOBAHHUE MPOTPAMMHOI0 obecriedeHus: (KOHTpOJb 3a | 1o mepe nocryruienus | Kosanes A.C. Kosanes A.C.
paboTOCTIOCOOHOCTBIO,  pa30MpPATENbCTBO MO0  BO3HMKAIOLIUM | 3asiBOK WM BbisiBieHus | ABpytun C.B.




1.2. | AnMuHHCTpUpOBaHUE U TEXHUYECKOE  CONpoBOXkJAeHME | 1o mepe nocryruienus | Kosanes A.C. Kosanes A.C.
MH(POPMALIMOHHBIX CHCTEM (yCTaHOBKA, HACTPOWKA, KOHTPOJb 3a | 3asgBOK WM BbiABIeHHs | ABpyTuH C.B.
paboTOCIIOCOOHOCTRIO,  PA30UPATENIbCTBO IO  BO3HUKAIOIINM HEUCTIPaBHOCTEH
npobyiiemMaM,  yCTaHOBKa  OOHOBJIEHMH ¥  KOMIIOHEHTOB,
pasrpaHudeHHe TpaB JOCTyIa, KoHCyabTupoBaHue): COJ]

«enollpo»; «Camoynpasienue — CMAPT»; Typ6o 9 Crannapr;
«YHUBepcallbHOE aBTOMAaTHU3WPOBAHHOE pabodyee MecTo MJid
IpoBe/eHUs olIepoccuiickoro JHsA mnpuema rpaxigan»; ['MC
JKWiniHo-KkoMMyHaJIbHOE XO351CTBO Iruc KKX);
JoxymenTsI-11Y; OnektponHas  noura; Jluwk;  CBUC,
@enepanpHas uHPopMaluoHHas anapecHas cucrema (OUAC);
[Topran  3akynku; Ilopran  Topru; Egunas  cucrema
uneHtuukamuun u  ayreHtupukaunn (ECHUA); Koucynbrant
mwtoc; Kontyp-skerepH; 'AC «VYmpasnenuey; EITMICCO; TUC
I'MII; AUC T3; CY®J; HEBA; mnopran Pocpeectpa, Yuer
umyiectsa; I'pana-cmera; Monyne npupoanonosas3osarens, [10C
(ITmardopma oOpatHoii CBSI3M), Inrc
(ITnardopma rocygapcTBEHHBIX CEPBUCOB)

2. ConpoBoskaeHue U padoTa HHGOPMALMOHHBIX CHCTEM

2.1. | TexHuueckoe COIPOBOXKAECHUE MEPONPUATUN, OPraHU3yeMBIX H ITo nocrynneHuto AspytuH C.B. Kosanes A.C.
IIPOBOAMMBIX B 3JaHMU AJIMUHUCTPAlMM W 3a €ro Ipelaernamu 3as1BOK
CTPYKTYpHBIMHM IOJpa3feiieHusIMU (yCTaHOBKa W HacTpoWKa
MYJbTUMEIUHHOTO 000pYyIOBaHUS AJISl NMPOBEJNECHUS TPAHCIALUI,

BUICOKOH(EepeHIUH 1 BEOMHAPOB).

2.2. | Co3manue, ONOKMpOBKAa WM  JO0OABICHHWE  IOJHOMOYHIA IIpU IIPUEME U Kosanes A.C. Kosanes A.C.

MoJIb30BaTesel B MH()OPMAITMOHHBIX CHCTEMax YBOJIbHEHUU Ko3eipera M.B.
COTPYIHUKOB AspytuH C.B.

2.3. | BpicraBieHue Ha CallT IUIAaHOB MEPONPUATUN AJMUHUCTPALUU U 1o 28 Kozsipesa M.B. | KoBanes A.C.
CTPYKTYPHBIX [TOIpa3eJIeHUI

2.4. | Peructpanus HoBbix DIl B cucteme cOopa OTYETHOCTH nipu 3amene D11 Kossipesa M.B. | KoBanes A.C.

2.5. | Obecneuenre QyHKITMOHUPOBAHUSI KOMIIOHEHTOB ITo mepe moctymnennst | ABpytun C.B. Koganes A.C.
UHPPACTPYKTYPBl paCHIpeaAeICHHON MyJIbTUCEPBUCHOM CETH CBSI3U | 3asBOK WJIM BBISABICHUS
U nepefadyy JaHHbIX AJIMUHUCTPALIMH. HEUCIpaBHOCTEN

2.6. | ObGecrnieuenue npaBuiIbHON U OecriepeOoitHol paboThI ceTeBOro ITo mepe noctymnenuss | Appyrtun C.B. Kosanes A.C.

000pyI0BaHUsI, CEPBEPOB, PaOOYHX CTAHIIMIA MTOJIb30BATEIICH,
MeYaTHOM M KOIMMPOBAIbHO-MHOKUTEILHON TEXHUKU
AJIMUHHCTpALIUU.

3aj4BOK UJIN BBISABJIICHUA
HeHCHpaBHOCTCﬁ




2.7. | Pabora ¢ odunmanbHpM caiitoM AnvmuaHcTpanuu  cetd | Ilo mepe moctymienns | KossipeBa M.B. | Kosanes A.C.
«HTepHer»  (pa3MmeleHue, M3MEHEHHE  WH(POPMAlMOHHBIX 3as1BOK
MaTEpHAJIOB, MPEACTABIAEMBIX CTPYKTYPHBIMH MOAPA3IEICHUSAMU
AJIMUHHCTpALIUN).
3. 3amurTa uadopmManuu
3.1 no okonvanuto OII, | Kossipera M.B. | Kosanes A.C. 3anucu B
HOI[I‘OTO]EK& JOKYMEHTOB UIsl H3TOTOBJIEHMS AJIEKTPOHHBIX npy pHeMe u KYDHATAX 1
MOJANUCEN COTPYIHUKAM AILMICIHHCTpauHH B yJOCTOBEPSIOLIEM VBONBHEHHH KHHTaX yueta
neHTpe PenepabHOTO Ka3HayecTBa COTPY/HHKOB, TIpH
[IEpPEeyCTaHOBKE
IIPOrPaMMHBIX CPEICTB
CK3H1
3.2. | Opranu3zanus yuera, XpaHEHUs U BbIJa4H CPELICTB no okonvanuto OII, | KossipeBa M.B. | Kosanes A.C.
kpuntorpaduueckoii 3amutsl uHGopmanuu (CK3N) IIpU IPUEME U
YBOJIbHEHUU
COTPY/JIHUKOB, IIpU
IIEPEYCTAHOBKE
IPOrPaMMHBIX CPEICTB
CK31
3.3. | [IpoBeaeHue HHCTPyKTaxa COTPYJHUKOB AJIMUHHUCTpPALMU IO [IpY [IPUEME U Kossipesa M.B. | KoBanes A.C. OTMeTKH B JIMCTAX
npaBwiIaM 3amuTel MHGopManuu (pabora ¢ CK3U, 3ammra YBOJIbHEHUU 03HAaKOMJICHHUS C
MEPCOHATBHBIX JaHHBIX, 3allMTa WHPOpPMALUU TpH pabdoTe B COTPY/IHUKOB, HITIA, xxypnane
JIOKQJIBHOM CETH, OPAJOK UCIIOIB30BAHNS CPEACTB AaHTUBUPYCHOM | TPU BOZHUKHOBEHUU ydeTra 00ydeHus
3amuThl, o3HakomieHnne ¢ HIIA mo Bompocam 3amuThl | HOBBIX TpeOOBAHUU B [I0JIb30BAaTENEH
nHpopMaIun) 00J1aCTH 3aIUTHI CK31
uHpopMaIuU
3.4. | ObecrieueHre aHTUBHPYCHOW 3alIMTHl CEPBEPOB U pabOUMX MMOCTOSIHHO Koseipera M.B. | KoBanes A.C.
CTaHLM MoJIb30BaTeNneil AIMUHUCTPALUN
3.5. | [loaroroBka OTBETOB Ha 3aIPOCHI ITo mepe moctymnennst | Ko3eipea M.B. | Kosanes A.C.
3.6. | AxTyanu3auus opraHM3allMOHHO-PACIOPSAUTEIbHBIX TOKYMEHTOB IIOCTOSIHHO Kozsipea M.B. | KoBanes A.C.
10 3aIuTe HHhopMauu
3.7. | Axryanu3auus AaHHBIX, BHOCUMBIX B EfnHy0 nHGOpManuoHHYIO IIOCTOSIHHO KozsipeBa M.B. | KoBanes A.C.

CUCTEMY IUIAHUPOBAHUS, peaju3alMd U KOHTPOJS BBINOJIHEHUS
TpeboBaHuil 3akoHOaTeNbCcTBA PD B cdepe 3ammTel nHOpMamm
U1 OPraHoOB rocyiapcTBeHHOM BiacTi CMOIeHCKOM 001acTu

4. PaboTa KOJJIErMaJIbHBIX U COBEINATEILHbIX OPraHOB




4.1. | Yuactue B coBemaHud [J1aBbl MyHHUIIMTIAIBHOTO OOpa3OBaHMS ExeHnenenbHo 1o Koganes A.C. l'ony6 A.B. Ucnonuenne
«IToYMHKOBCKUI MYHHUIIMTIATBHBINA OKpyT» CMOJIEHCKO# 00nacTu MOHEEIbHUKAM IIPOTOKOJIA
5. HopMmoTBOpUeckasi 1eiTeJIbHOCTh
5.1. | PazpaboTka TIPOEKTOB TMPaBOBBIX aKTOB TI0  BOIPOCaM o Mepe Koganes A.C., [Tonsixosa O.B. HopmartusHsb1i
KOMIIETEHIIMM OTAENa HEO00XOIUMOCTH Ko3ssipea M.B. MPaBOBOM aKT
Aspytun C.B.
6. UnpopManiuOHHO-AaHAJNTHYECKAS eSITeJIbHOCTh
6.1 Cocrapnenue miaaHa pabOThI OT/AENIa Ha MECSII no 18 Kosanes A.C. ITomsxosa O.B. [1nan pa®oTel HA
MecsII]
6.2. |Ilepenucka c denepanbHbIMU TOCYJAPCTBEHHBIMH OpraHaMu ITo mepe Kosanes A.C. [Tonsikosa O.B.
UCIIOJTHUTENIbHOM BJAacTH, OpraHaMd HCIHOJHUTEIBHON BIACTH HE00X0IMMOCTH 3naemena M.K.
CMoneHckol 005acTH, OpraHaMd MECTHOTO CaMOYTpaBJICHHUS, Aspytun C.B.
OpraHM3alMsIMU M TpakJaHaMH I10 BOMNpPOCAM, OTHOCAIIUMCS K
cdepe nesTeNbHOCTH OTAeTA.
6.3. | MOHUTOPUHT COOTBETCTBUSI XapaKTEPUCTUK TEXHUUYECKHUX CPENICTB [TocTosiHHO Kosanes A.C. Koganes A.C.
U TIPOTPaMMHBIX KOMILIEKCOB. Aspytun C.B.
6.4. | [logroroBka mnpemiokeHuid 10 OOHOBIeHWIO u pasButuio | Ilo mepe BoisaBieHus | ABpyTtuH C.B. Koganes A.C.
MIPOrPaMMHO-TEXHUYECKUX KOMIUIEKCOB.
6.5. | CocraBieHue 3asiBOK Ha MOCTaBKY 3allaCHbIX YaCTEW, PacXOHbBIX ITo mepe Koganes A.C. Koganes A.C.
MaTepuajoB M IMPOrPaMMHBIX CPEICTB Ul  BKJIKOYCHUS HE00XO0IMMOCTH AspytuH C.B.
COOTBETCTBYIOIIUX PAcXOJOB B OMOKET MYHHIMIIAIHLHOTO
o0pa3oBaHUs «IIOUMHKOBCKMA  MYHHULMIIAIBHBIA  OKPYI»
CmoneHckoi o0macTu.
6.6. | OcymectBisier 0000IIeHNE CBeleHU O TpaxaaHax Poccuiickoit 1o 10 u 1o 25 Koseipera M.B. | Kosanes A.C.
®denepanun, MPEIOCTaBISIEMbIX YIpaBieHueM MuHucTepcTBa
BHyTpeHHuX Jen Poccuiickoit ®enepanun no CmoiaeHCKOU
obnactu, denepanbHbIM Ka3eHHbIM yupexaeHueM «BoeHHbli
KOMUccapuar CmoneHnckoi obmactuy, VYnpasnenuem
®enepalibHOI Ci1y>)KObl HCIOMHEHUsS Haka3zaHUl 1o CMOJEHCKOM
obmactu,  CMONEHCKMM  OOJNAcCTHBIM  CyaOM, | JaBHBIM
yOpaBiI€HUEM  3allicell  aKTOB  TPaXKIAHCKOTO  COCTOSIHHS
CMmoneHCcKOH 00s1acTH
6.7. | Ananu3 paboTOCIIOCOOHOCTh KaMmep B KOMIUIEKCE Oe30macHbIi MIOCTOSTHHO Koganes A.C. [Tonsixosa O.B.
ropoJ
7. HudpoBasi IKOHOMHKA
7.1 Koopaunamss  nedaTenbHOCTH  CTPYKTYpHbIX — noapaszaeneHuid | Ilo mepe noctymnenust | Kosanes A.C. [Tonsikosa O.B.

AJMHUHUCTpAIMH 110 BOMPOcaM HHU(POBOTO pa3BUTHUS, BHEIAPECHUS

3ampocoB

N UCIIOJIB30BaHHA I/IH(bOpMaHI/IOHHBIX TEXHOJIOTHIA.




8. OT4eTHOCTH M 3aNPOCHI

8.1 [ToaroroBka OTBETOB Ha 3aIPOCHI ITo mepe nocrynnenus: | Kopane A.C. Koganes A.C.
Ko3zsipera M.B.
AspytuH C.B.
9. Ilpoyas 1esATEJbHOCTD
9.1. | ConpoBoxaeHue odecrnieueHus: pabOTHUKOB A IMUHUCTPALIUN no mepe noctymiuenus: | Kosanes A.C. [Tonsxosa O.B. CornacoBanue
MOOMJIBHOM CBS3bIO U JI0CTYyMA B ceTh «MIHTEpHET» ¢ MOOUIIBHBIX 3asBOK C4eToB U AKTOB
YCTPOMCTB
9.2. | HanpaBnenne wuHpopManuu O pa3MeIIeHUH Ha O(HIIHATBHOM €XKEHEIEIBHO I10 Ko3sipesa M.B. | KoBanes A.C.
caiite IIOCTAHOBJICHUH AJMUHHUCTpAallMd B IPOKYpaTypy BTOPHUKAM
[ToYMHKOBCKOIO paiioHa
9.3. | Opranuzanuss  MEXBEIOMCTBEHHOTO  B3auMoOAeHWcTBUs  mpu | 1o mepe nocryiuienus | Kosanes A.C. [Tonsxosa O.B.
peOCTaBICHUY MyHULIUTIAIBHBIX YCIIYT. 3arpocoB

HauanbHuk oTnena no MHGOPMAUOHHBIM TEXHOJIOTHIM
AJMMHHCTpAlMM MyHULIMIAIBHOTO 00pa30BaHuUs
«ITouMHKOBCKUI MyHULIMIIANBHBIN OKpYyT» CMOJIEHCKOI
obsactu
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