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YTBEPXJIAO
3amectuTenb [J1aBpl  MYyHHLHIIAIBHOTO
oOpa3oBaHUs «IToYnHKOBCKHM
MyHULMNAIBHBIA ~ OKpyr» (CMOJEHCKON
o0acTd — PYKOBOJAWTENb  Armapara
AJIMUHUCTpanuu MYHULIMIAIBHOTO

¢ JloKyMeHT noanucaH 06pa3OBaHI/IH «ITounHKOBCKUN
{8 necrponon noanmcero MYHULIMOAIBHBIM ~ OKpyr»  (CMOJEHCKOU
obnactu
Rescramenen 02102025 po 5 12.202 O.B. I[onsixoBa

IJIAH

paboThI OoTaENa 10 HHOOPMAITMOHHBIM TEXHOJIOTUSIM AJIMUHUCTPAIIMA MYHULIUIIAILHOTO 00pa3oBanust «[lounmHKOBCKHA
MYHUIIAMTATBHBIA OKpyr» CMOJIeHCKOM 001acTi Ha ssHBaph 2026 roj

OcHoBHbBIE HaImpaBJCHUA 1€ATCIBHOCTH

Ne HanmenoBanue wmeponpusaTus CpoK UCTIONHEHHUS Hcnonaurenu JloipkHOCTHOE ®opmMma oTuera
1/ JINAILIO, 00 UCIIOJIHEHNH
OCYLIECTBIIAIOLIEE
KOHTpPOJIb 3a
UCIIOJIHEHUEM
1. AAMHHHUCTPHPOBAaHHE CHCTEM
1.1. | AiMuHHCTpHpOBaHHE MPOrpaMMHOro obecrieyeHus: (KOHTpOJb 3a | 1o Mepe nocryruienust | Koanes A.C. Kosanes A.C.
paboTOCTIOCOOHOCTBIO,  pa30MpPaATEeNbCTBO MO BO3HMKAIOIIUM | 3asBOK MM BbIsiBieHus | ABpytun C.B.
npobiieMaM, yCTaHOBKAa OOHOBJIEHUN U KOMIIOHEHTOB, HAaCTpOiika, HEHCIIPaBHOCTEN

o0yyeHHe TOJb30BaTeNell paboTe): ONEpallOHHbIE CUCTEMBI
Windows; Microsoft Office; wunTepHeTr Opay3epbl; apXHUBAaTOPHI;
aHTHUBUPYCHI; IPOrpaMMBbl I pabOTHI C 3IEKTPOHHOM MOAINHUCHIO;
nporpamMmbel  ans  ureHus PDF  ¢aiinoB  gpaiiBepsl s
nepupepuiHbIX yCTPOMCTB: MevyaTalole yCTPOHCTBA, CKaHEpHI,
KJIABUATYpPBbl, MBIIIN-MAHUITYJISITOPBI, BUAECOKAMEPHI.




1.2. | AIMUHHCTpUPOBaHUE N TEXHUYECKOE  CONpOBOXKAECHHE | 1O Mepe nocryiuieHuss | Kosanes A.C. Kosanies A.C.
MH(POPMALIMOHHBIX CHCTEM (yCTaHOBKa, HACTPOWKA, KOHTPOJb 3a | 3asBOK WM BbisiBIeHUs | ABpyTuH C.B.
paboTOCIIOCOOHOCTBIO,  PAa30MPATENLCTBO 1O  BO3HUKAKOIIMM HEHCIIPaBHOCTEH
npoOyiiemMaM,  yCTaHOBKa  OOHOBJCHMA W KOMIIOHEHTOB,
pasrpaHUYeHHE TIpaB JOCTyIa, KOHCyJbTuUpoBaHue): COJ]

«enollpo»; «Camoynpasienue — CMAPT»; Typ6o 9 Crannapr;
«YHUBepcallbHOE aBTOMAaTHU3MPOBAHHOE paboyee MeCTo IS
IpoBe/eHusl ollepoccuiickoro JHsA npuema rpaxnaan»; [MC
KunmnHo-KOMMYHAIIBHOE XO03SMCTBO (rnc KKX);
JoxymenTsI-11Y; DNekTpoHHas  mourta;  JIMHK; CBUC,
@enepanpHas uHPopManuoHHas anapecHas cucrema (OHUAC);
ITopran  3akynku; Ilopran  Topru; Enunas  cucrema
uneHtuukauun u  ayreHtudukaunu (ECHUA); KoncynbraHT
mwtoc; Koutyp-skcrepH; 'AC «VYmopasnenuey; EITMICCO; TUC
I'MII; AUC T13; CY®J; HEBA; mopran Pocpeectpa, VYuer
umyiectsa; I'pana-cmera; Monyie npupoaonois3osarens, [I0C
(ITnardopma oOpatHoii CBSI3N), nrc
(ITnardopma rocyapcTBEHHBIX CEPBUCOB)

2. ConpoBo:kaeHue u padoTa HHGOPMAIMOHHBIX CHCTEM

2.1. | TexHuueckoe COINPOBOXAECHUE MEPONPUITUH, OPraHU3yeMBIX U ITo nocrymnnenuto AspytuH C.B. Koganes A.C.
IIPOBOAMMBIX B 3JaHMM AJIMUHUCTPAllUM M 3a €ro IpeaeraMu 3aBOK
CTPYKTYpHBIMHM IOJIpa3fielieHUusIMU (yCTaHOBKa M HAacTpoMka
MYJbTUMEIUHHOTO 000pyIOBaHMs Ui MPOBEIEHUS TPAHCIALNH,

BUICOKOH(EepeHIUH 1 BEOMHAPOB).

2.2. | Co3manue, ONOKMpOBKAa WM  JO0OABICHHWE  IOJHOMOYHIA IIpU IIpUEME U Kosanes A.C.. [Tonsaxosa O.B.

[10JIb30BaTeed B MHPOPMALIMOHHBIX CUCTEMAX YBOJIbHEHUH
COTPYJIHUKOB

2.3. | BoicTaBneHue Ha cailT IJIaHOB MEPONPUATUNA AJMUHUCTPALUUA U 1o 28 Kossipea M.B. | Kosanes A.C.
CTPYKTYPHBIX [TOIpa3eJIeHUI

2.4. | Peructpauus HoBbix JIl B cucteme c60pa 0T4ETHOCTH pu 3amene Ol1 Ko3ssipea M.B. | KoBanes A.C.

2.5. | Obecnieuenne PyHKITMOHUPOBAHHS KOMIIOHEHTOB [To mepe moctymuiennst | Appytun C.B. Koganes A.C.
UHQPACTPYKTYPBl paCpeaeICHHON MyJIbTUCEPBUCHOM CETH CBSI3U | 3asBOK WJIM BBISBIICHHS
U nepefadyy JaHHbIX AJIMUHUCTPALIUH. HEUCIPAaBHOCTEH

2.6. | OGecnieyeHre MpaBUIIbHOM 1 OecriepeOoitHON paboThl CETEBOTO ITo mepe noctynnenuss | Aspyrun C.B. Kosanes A.C.

000pyI0BaHUsI, CEPBEPOB, PaOOYMX CTAHIIMIA MTOJIH30BATEIICH,
MeYaTHOM M KOIMMPOBATbHO-MHOKUTEILHON TEXHUKU
AJIMUHHCTpAIIMHU.

3as4BOK HWJIN BBIABJIICHU S
HCHCHpaBHOCTeﬁ




2.77. | Pabora c¢ odumuansHeiM caiitom AamuHucTpanuu  cetu | [lo mepe mocrymnenus | Koseipea M.B. | Kosanes A.C.
«uTepuer»  (pa3MmelieHue, M3MEHEHHE  HH(POPMALMOHHBIX 3as1BOK
MaTEpHAJIOB, NPEACTABIAEMBIX CTPYKTYPHBIMH IOAPA3ACICHUIMHI
AJIMUHHCTpALIUN).
3. 3amura uadopmauuu
3.1. no okoHuanuto DI, | Kossipea M.B. | Kosanes A.C. 3anucu B
HOI[I‘OTO]EK& JOKYMEHTOB JUIsl H3TOTOBJIEHMSI AJIEKTPOHHBIX npu IpHeMe u YPHATAX 1
MOANUCEN COTPYAHUKAM AI[MEIHI/ICTpaHI/II/I B YJOCTOBEPSIOLIEM YBONLHEHHH KHHTax yuera
neHTpe PenepabHOTO Ka3HayecTBa COTPY/HHKOB, TIpH
[epeyCTaHOBKE
IIPOrPaMMHBIX CPEICTB
CK3H1
3.2. | Opranu3zanus yuera, XpaHEHUs U BbIJa4H CPELICTB no okonuanuto OII, | KossipeBa M.B. | Koanes A.C.
kpuntorpaduueckoii 3amutsl uHGopmanuu (CK3N) IIpY IPUEME U
YBOJIbHEHUU
COTPYJHUKOB, IpU
IIepeyCTaHOBKE
MIPOrPaMMHBIX CPEICTB
CK3H1
3.3. | IlpoBeneHue HHCTPYKTaka COTPYAHHKOB AJMHUHUCTPALMHU IO [IpY [IPUEME U Kossipesa M.B. | KoBanes A.C. OTMeTKH B JIUCTAX
npaBwiaM 3amutel uHGopmauuu (padora c¢ CK3MU, 3ammra YBOJIbHEHUU 03HAaKOMJICHUS C
MEPCOHANBHBIX JAaHHBIX, 3alIuTa WHpOpMANMU TpH padoTe B COTPY/JIHUKOB, HIIA, xxypnane
JIOKQJIBHOM CETH, NOPSAJOK MCIIOIb30BAHMS CPEACTB AaHTUBUPYCHOM | TpU BOZHUKHOBEHUU yueTa o0yueHus
3amuThl, o3HakomiJeHune ¢ HIIA 1o Bompocam 3amuThl | HOBBIX TpeOOBaHMI B 10JIb30BaTEeNECH
nHpopMaIun) 00J1aCTH 3aIIUTHI CK31
uHpopManuu
3.4. | ObecrieueHre aHTUBHPYCHOM 3allUTBI CEPBEPOB H pabOUnxX MMOCTOSIHHO Ko3eipera M.B. | Kosanes A.C.
CTaHLIMM MoJIb30BaTeNeil AIMUHUCTPALUN
3.5. | [loaroroBka OTBETOB Ha 3aIPOCHI ITo mepe moctymiennst | Ko3sipeBa M.B. | Kosanes A.C.
3.6. | AxTyanu3auus OopraHU3alMOHHO-PACIOPSAUTEIBHBIX TOKYMEHTOB IIOCTOSIHHO Ko3zsipea M.B. | KoBanes A.C.
10 3aIuTe HHhopMauu
3.7. | Axryanu3auus AaHHbBIX, BHOCUMBIX B EfnHy0 nHGOpMaluoHHYIO IIOCTOSIHHO Ko3zsipeBa M.B. | KoBanes A.C.

CHCTEMY IUIAHUPOBAHUS, peaau3allid U KOHTPOJS BBINOJHEHHUS
TpeboBaHuii 3akoHOAaTeNbCTBA PD B cdepe 3amuTel nHGOpMarim
JUIs OPraHoOB rocyiapcTBeHHOM BiacT CMoeHCKOM 001acTu

4. PaboTa KoJJIerHaJbHbIX M COBEIIATEILHBIX OPraHOB




4.1. | Yuactue B coBemaHuu [J1aBpl MyHHUIIMIIAJLHOTO OOpa3oBaHUS ExenenenbHo 1o Koganes A.C. I'ony6 A.B. Hcnonnenue
«ITOYMHKOBCKUI MYHHUIIUTIATBHBINA OKpyT» CMOJIEHCKO# 00nacTu MOHEAeIbHUKAM MPOTOKOJIA
5. HopMoTBOpueckasi 1eiTeJIbHOCTh
5.1. | PazpabGoTka TpOEKTOB TMPaBOBBIX aKTOB II0  BOIPOCAM o Mepe Koganes A.C., [Tonsixosa O.B. HopMmartuBHbIi
KommnereHuu OTaena HE00X0IUMOCTH Ko3ssipera M.B. MPaBOBOM aKT
Aspytun C.B.
6. UnopManiMOHHO-AaHAJINTHYECKAS 1eATEJIbHOCTh
6.1 Cocrapnenue miaaHa pabOThI OT/AENIa Ha MECSII mo 18 Kosanes A.C. ITomskosa O.B. [Tnan paboTel Ha
MecSI]
6.2. | Ilepenucka c¢ (enepanbHBIMU TOCYAapCTBEHHBIMU OpraHAMH ITo mepe Koganes A.C. [Tonsikosa O.B.
UCIIOJTHUTENIbHOM BJAcTH, OpPraHaMu HCIOJIHUTEJIBHON BIACTH HE00XOIMMOCTH 3naemena M.K.
CMoneHckol 005acTH, OpraHaMd MECTHOTO CaMOYTpaBJICHHUS, Aspytun C.B.
OpraHu3alMsIMU U TpakIaHaMH TI0 BOMPOCaM, OTHOCSAIIUMCS K
chepe nestenpHoctr OTaena no HHGOPMALIMOHHOW MOJUTHKE.
6.3. | MOHUTOPUHI COOTBETCTBHSI XapaKTEPUCTUK TEXHUUECKUX CPENICTB [TocTrosiHHO Kosanes A.C. Koganes A.C.
U TIPOTPAMMHBIX KOMILJIEKCOB. Aspytun C.B.
6.4. | IlogroroBka mnpemaokeHW 1Mo OOHOBICHHIO U pa3Butuio | [lo mepe BeisiBaeHUsT | ABpyTuH C.B. Koganes A.C.
MPOTPAMMHO-TEXHUUECKUX KOMILIEKCOB.
6.5. | CocraBieHue 3asBOK Ha MOCTABKY 3allaCHBIX YacTEM, PacXOJIHBIX ITo mepe Koganes A.C. Koganes A.C.
MaTepuajioB M  OPOrpPaMMHBIX CPEACTB IS  BKIIOUCHUS HE00X0IUMOCTH Aspytun C.B.
COOTBETCTBYIOIIUX PACXOJOB B OHOKET MYHHUIMIIAIBLHOTO
o0pa3oBaHUs «IIOUNHKOBCKUI ~ MYHHULMIIAJIBHBIA  OKPYI»
CmoneHckoi 00acTu.
6.6. | OcymectBisier 00001IeHNEe CBEACHUN O TpaxkaaHax Poccuiickoii 1o 10 u no 25 Kossipesa M.B. | KoBanes A.C.
®denepanun, MNPEIOCTABISIEMbIX YTpaBieHueM MuHHUCTEpCTBA
BHyTpeHHUX Jen Poccuiickoit ®enepanun no CmosiaeHCKOU
obnactu, denepanbHbIM Ka3eHHBbIM YyupexaeHueM «BoeHHbIi
KOMHCCapuar CmoneHckoi obmacTuy, VYnpasnenuem
®enepalibHOI CiTy>)kObl MCIIONHEHUS Haka3zaHUil o CMOJIEHCKOH
obmactu,  CMONEHCKMM  OONACTHBIM  CyAOM, [ JaBHBIM
yOpaBiIe€HUEM  3allicell  aKTOB  TIPaKIAHCKOTO  COCTOSIHUS
CMmoneHCcKOH 00s1acTH
6.7. | AHaiiu3 paboTocnocoOHOCTh Kamep B KOMILIEKCe Oe30IacHBIH MIOCTOSIHHO Kosanes A.C. [Tonsxosa O.B.
ropon
7. HndpoBasi IKOHOMHUKA
7.1 Koopaunammss  nedarenbHOCTH  CTPYKTYypHbIX — noapaszzaeneHuid | Ilo mepe moctymienus | Kosanes A.C. [TonsikoBa O.B.

AJMHMHUCTpAIMH 110 BONIPOcaM IHU(POBOTO pa3BUTHSA, BHEAPCHHS

3aIpoCoB

N UCIIOJIB30BaHMA I/IH(bOpMaHI/IOHHBIX TEXHOJIOTHA.




8. OT4YeTHOCTDH M 3aNPOCHI

[ToaroroBka OTBETOB Ha 3aMPOCHI ITo mepe noctymuiennst | Koseipea M.B. | KoBanes A.C.
Aspytun C.B.

9. Ilpouas neATEJILHOCTH
ConpoBosxieHue obecrieueHus: pabOTHUKOB A IMUHUCTpALIUU o mepe noctymiuenust | Kosanes A.C. [Tonsxosa O.B. CornacoBanue
MOOMJIBHOM CBSI3bIO U JI0CTYyMA B ceTh «MIHTEpHET» ¢ MOOUIIBHBIX 3asBOK CYETOB U AKTOB
YCTPOMCTB
HanpaBnenune wuHpopmanuu o pa3MelleHMM Ha O(UIHAIBHOM €)KEHEIebHO 110 Koszbsipera M.B. | Kosanes A.C.
caiire NOCTAHOBJICHUH AJMUHHCTpAMM B IPOKYpaTypy BTOPHUKaM
[TounHKOBCKOIO pailoHa
Opranuzanus  MEXBEJOMCTBEHHOTO  B3auMOJEHCTBUS  Ipu | 1o Mepe noctyruienus | Koanes A.C. [Tonsxosa O.B.
NpeO0CTaBICHUY MyHULUTIATBHBIX YCIIYT. 3aIpoCcoB

Hauansauk oTAaciaa 1o I/IH(l)OpMaLII/IOHHHM TEXHOJIOTUAM
A 6 -»  [JOKyMeHT nognucaH
JIMUHUCTPAMA MYHHUITUIIAIBHOTO 00pa30BaHUs gmﬁ SNEKTPOHHOM NOANNGHIO
«IToynHKOBCKHHU MYHHUIUIIAJIBHBIU OKPYT» CMoIIeHCKOHI A.C. Kosanes

oOJactu CepTudmkar: 00B2CBD6C867191BEB34B3301F3379A0B41
B! T Anekceir C
OeiictuteneH ¢ 13-01-2025 no 08-04-2026
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