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ﬂ,OKyMeHT noanucaH
SJ'IeKTPOHHOVI noanncbro

Bnapenew: Monskosa Onbra BuktoposHa
HeictaureneH ¢ 02-10-2025 po 26-12-2026

YTBEPXJIAO
3amecturenb [JaBpl  MyHHUIIMOATBHOTO
oOpa3oBaHUs «IToYnHKOBCKHI
MyHULMNAIBHBIA ~ OKpyr» (CMOJEHCKON
obmacTd — PYKOBOAWUTENh  ATmmapara
AJIMUHUCTpanuu MYHUILIUIAIBHOTO
o0Opa3oBaHUs «ITOYMHKOBCKHM
MYHULIMOAIBHBIM ~ OKpyr»  (CMOJNEHCKOU
o0Onactu

O.B. IlongkoBa

IIJTAH

paboThI OoTaENa 10 HHOOPMAITMOHHBIM TEXHOJIOTUSIM AJIMUHUCTPAIIMA MYHULIUIIAILHOTO 00pa3oBanust «[lounmHKOBCKHA
MYHUIIAMTATBHBIA OKpyr» CMoJeHCcKoM o01actu Ha MapT 2026 o

OcHoBHbBIE HaImpaBJCHUA 1€ATCIBHOCTH

npoGiemMaM, yCTaHOBKAa OOHOBJIEHUN U KOMIIOHEHTOB, HAaCTpOiika,
o0yueHHe TOJb30BaTeNeld paboTe): ONepallOHHbIE CUCTEMBI
Windows; Microsoft Office; unTepHeTr Opay3epsl; apXUBAaTOPBI;
AHTUBUPYCHI; IPOTPAMMBI JUIsl pabOTHI € 3JEKTPOHHOM MOJNHCHIO;
nporpammbel g uyreHuss PDF  ¢aiinoB  gpaiiBepsl s
nepuepuitHbIX YCTPOMCTB: MeyaTaroliie yCTpOiCcTBa, CKaHEpHl,
KJIABHATYPBI, MBIIIN-MAHUITYJISITOPBI, BUJICOKAMEPBHI.

HEHCIIPaBHOCTEN

Ne HanmMeHnoBanue wmeponpustus CpoK UCTIOIHEHHUS Hcnonaurenu JloikHOCTHOE ®opma oTuera
1/ JIAILIO, 00 UCIIOJIHEHUH
OCYILECTBIIAIOLIEE
KOHTPOJIb 3a
UCIIOJIHEHUEM
1. AAMHHHUCTPHPOBAaHHE CHCTEM
1.1. | AaMuHHCTpHpOBaHUE MpOrpaMMHOro obecrnieueHus: (KOHTpoJb 3a | 1o Mepe nocryruienust | Koanes A.C. Kosanes A.C.
paboTOCIOCOOHOCTBIO,  pa3OMpPATENLCTBO 0  BO3HHMKAIOIIUM | 3asBOK MM BbIsBieHus | ABpyTtuH C.B.




1.2. | AnMUHHCTpHUpOBaHUE U TEXHUYECKOE  CcompoBOxkaeHMe | 1o mepe noctymieHus | Kosanes A.C. Kosanies A.C.
MH(POPMAIIMOHHBIX CHCTEM (yCTaHOBKA, HACTPOIKa, KOHTPOJb 3a | 3asBOK WM BbisiBIeHUs | ABpyTuH C.B.
paboTOCIIOCOOHOCTRIO,  Pa30UpPATENIbCTBO IO  BO3HUKAIOIINM HEHCIIPaBHOCTEH
mpo0iemMaM,  yCTaHOBKAa  OOHOBIEHHMHA W KOMIIOHEHTOB,
pasrpaHWYeHUE TIpaB JOCTyMa, KOHCyJabTUpoBaHue): COJ]

«enollpoy»; «Camoynpasienue — CMAPT»; Typ6o 9 Cranapapr;
«YHUBepcallbHOE aBTOMAaTHU3UPOBAaHHOE paboyee MecTo Ui
HpOBEIeHUsT OOLIEPOCCUHCKOro JHS mnpuema rpaxiaan»; ['MC
KunmniHo-koMMyHalIBHOE XO035HUCTBO (Truc KKX);
JHoxymeHnTsI-I1VY; OnekTpoHHas  mourta;  JIMHK; CBUC,
OenepanbHass wHGopManmonHas ajapecHas cuctema (OUAC);
ITopran  3akynku; Ilopran  Topru; Enunas  cucrema
nneHtugukamun 1 ayreHtudukauuu (ECHUA); KoncynbranT
witoc; Kontyp-skcrepn; 'AC «VYmpasnenune»; EITMCCO; T'UC
I'MII; AUC I3; CY®/; HEBA; mopran Pocpeectpa, VYuer
umyiecTsa; I'pana-cmera; Monyns npupononons3osateis, [10C
(ITnatpopma oOpaTHOM CBSI3H), nrc
(ITmardopma rocy1apCTBEHHBIX CEPBUCOB)

2. ConpoBoskaeHue U padoTa HHGOPMALMOHHBIX CHCTEM

2.1. | TexHudeckoe COINPOBOXKACHUE MEPONPUITUH, OPraHU3YEMBIX U ITo nocrynnenuto AspytuH C.B. Kosanes A.C.
IPOBOAMMBIX B 3JaHUM AJMUHHUCTpAUUMU U 3a €ro Ipelernamu 3aBOK
CTPYKTYpHBIMHM IOJpa3JelIeHussMU (yCTaHOBKAa M HACTpOika
MYJbTUMEIUIHOTO 000pyA0BaHMs Ui MPOBEIEHHS TPAHCIALNH,

BUICOKOH(epeHIIni 1 BEOMHAPOB).

2.2. | Co3manue, OJOKMpPOBKAa WM  J0OaBICHHE  IOJTHOMOYHUI IIpU IIpUEME U Kosanes A.C.. [Tonaxosa O.B.

N0JIb30BaTeIe B MHPOPMALIMOHHBIX CUCTEMAX YBOJIbHEHUH
COTPYJIHUKOB

2.3. | BeicTaBneHue Ha CaiT IUIAHOB MEPONPHUATHI AJMHUHHCTPALUHA U 1o 28 Kossipea M.B. | Kosanes A.C.
CTPYKTYPHBIX IIOJIpa3AcIeHUuI

2.4. | Peructpauus HoBbix DIl B cucteme cOopa OTYETHOCTH pu 3amene Ol1 Kossipea M.B. | KoBanes A.C.

2.5. | Obecneuenne GyHKIIMOHUPOBAHUS KOMIIOHEHTOB [To mepe nmoctymuiennst | Appytun C.B. Koganes A.C.
UHPPACTPYKTYPHI paclpeieICHHON MyJIbTUCEPBUCHOM CETH CBS3M | 3asSBOK HJIU BBISBICHHUS
U 1iepeJiaud JaHHbIX AJIMUHUCTpPALIUU. HEUCIPAaBHOCTEHN

2.6. | OGecnieueHne NpaBUIIbHOM 1 OGecriepeOoitHON paboThl CETEBOTO ITo mepe noctynnenuss | Aspyrun C.B. Kosanes A.C.

000pyI0BaHUs, CEPBEPOB, pAOOUUX CTAHIIUHN MOJIb30BATENICH,
MEYaTHOM M KOMMPOBAIbHO-MHOXKUTEIHHONU TEXHUKH
A JIMUHHCTpAIIUH.

3asABOK HMJIN BBIABJIICHU
HCHCHpaBHOCTeﬁ




2.7. | Pabora c¢ odunuansHeiM caiitom Aamuauctpanuu cetu | [lo mepe mocrymienus | Koseipea M.B. | Kosanes A.C.
«UnTepuer»  (pa3MmelieHue, H3MEHEHHE  HH(POPMALMOHHBIX 3as1BOK
MaTEpPUAJIOB, MPEACTABIAEMBIX CTPYKTYPHBIMH MOAPA3AEICHUSIMU
AJIMUHHCTpALIUN).
3. 3amuTa uadopmManuu
3.1. no okoHuanuto OII, | Kossipera M.B. | Koanes A.C. 3anucu B
HO,[[FOTO?KB. JOKYMEHTOB JUISl H3TOTOBJIEHUS DJJIEKTPOHHBIX [pu pHeMe u KYDHATAX 1
MOJINHUCEN COTPYIHUKAM AnMI:IHHCTpauHH B YAOCTOBEPSIOILEM YBONLHEHHH KHHTaX yueta
neHTpe PenepabHOTO Ka3HaueCcTBa COTPY/HHKOB, TIpH
[epeyCcTaHOBKE
IIPOrPaMMHBIX CPEICTB
CK3H1
3.2. | Opranu3zanus y4dera, XpaHEHHUs U BbIIa4M CPENICTB no okonuanuto OII, | Kossipea M.B. | Koanes A.C.
kpunrorpaduueckoit 3amutel nHpopmanuu (CK3N) IIpH IpUEME U
YBOJIbHEHUU
COTPYJHUKOB, IpU
IIEpeyCTaHOBKE
MIPOrPaMMHBIX CPEICTB
CK3H1
3.3. | IlpoBeneHrue WMHCTPYKTaka COTPYAHUKOB AJIMHUHUCTPALMHU 0 [IpY [IPUEME U Kossipesa M.B. | Kosanes A.C. OTMeTKH B JIMCTAX
npaBuiaaM 3amuTel uHpopmauuu (padora ¢ CK3M, 3ammra YBOJIbHEHUU 03HAKOMJICHHUS C
NEPCOHANBHBIX JIaHHBIX, 3allUTa WHQPOpPMALUU MpH padoTe B COTPY/JIHUKOB, HITIA, xypnane
JIOKQJIBHOM CETH, MOPSAJOK MCIIONIBb30BAHNS CPEACTB AaHTUBUPYCHOM | TpU BOZHUKHOBEHUU ydeTta 00ydeHus
3ammThl, o3HakomieHne ¢ HIIA mo Bompocam 3amuThl | HOBBIX TPeOOBAaHUM B II0JIb30BAaTENEH
nHpopmarumn) 00J1aCTH 3aIIUTHI CK31
uHpopManuu
3.4. | ObecrieueHne aHTUBUPYCHOM 3allUTHI CEPBEPOB M Ppaboumx MMOCTOSIHHO KoseipeBa M.B. | Kosanes A.C.
CTaHLIMM MTOJIb30BATENEN A IMUHUCTPALIUU
3.5. | [loarotoBka OTBETOB Ha 3aIIPOCHI ITo mepe nmoctymuiennst | Kossipea M.B. | KoBanes A.C.
3.6. | AxTyann3anusi OpraHu3aluOHHO-PACIOPSIUTENBHBIX JOKYMEHTOB IIOCTOSIHHO Ko3zsipea M.B. | KoBanes A.C.
1o 3anuTe HHHOPMAITIH
3.7. | Axryanu3auus JaHHbIX, BHOCUMBIX B EnuHyo nHpopMannoHHyIO IIOCTOSIHHO KoszsipeBa M.B. | KoBanes A.C.
CUCTEMY IUIAHMPOBAHMsI, pean3allid W KOHTPOJS BBINOJIHEHHUS
TpeOoBaHui 3akoHOAaTeNnbCcTBA PO B chepe 3ammrel nHGOpMaIim
JUIs OPraHoOB rocyapcTBeHHor Binactu CMosIeHCKo# obaacTu
3.8. | HampaBute B azapec MuHuctepctBa 1U(PPOBOTO Pa3BUTHSA Mo 01 Ko3zsipea M.B. | KoBanes A.C.

CMmoneHCKOH 001acTH CBCACHUA O KaaApOBOM obecneueHu




CIELUAIMCTAMU M0 TEXHUYECKOM 3a1uTe nHPOpMaLuu

4. PadoTa KoJLIernajibHbIX U COBEMIATEJIbHBIX OPraHOB

4.1. | Yyactue B coBemaHud [7aBbl MYyHUIIMTIAIBHOTO OOpa30BaHMs ExenenenbHo 1o Koganes A.C. I'ony6 A.B. Hcnonuenune
«IToOYNHKOBCKUI MYHHUITUTIATBHBIN OKpYyT» CMOJIEHCKOM 001acTH MMOHEAETbHUKAM MPOTOKOJIA
5. HopmoTBopuecKkast 1eTeJIbHOCTh
5.1. | PazpaboTka MPOEKTOB MPAaBOBBIX aKTOB IO  BOMPOCAM o Mepe Kosaines A.C., [TonsikoBa O.B. HopmartusHb1i
komnereHmu Otaena HE00X0IUMOCTH KossipeBa M.B. MIPaBOBOM aKT
Aspytun C.B.
6. UndopManmoHHO-AaHAJTUTHYECKASA 1EATEJIbHOCTD
6.1 CocraBnenue miaHa paboThI OT/IeNIa Ha MECSIII mo 18 Kosanes A.C. ITonsakosa O.B. [Tnan paboTer Ha
MecsI]
6.2. | Ilepermucka c (enepasbHBIMA TOCYIAPCTBEHHBIMH OpTaHAMH ITo mepe Kosanes A.C. [Tonsxosa O.B.
WCIIOTHUTENIbHON BIACTH, OpraHaMu HWCIOJIHUTENIBHON BIAacTH HEe00X0IUMOCTH 3naemena M K.
CMosieHCKOM 0051aCTH, OpraHaMM MECTHOI'O CaMOYIIpaBJICHUS, Aspytun C.B.
OpraHM3alMsIMH ¥ TpakJaHaMH IO BOIPOCaM, OTHOCSIIHUMCS K
cepe nesitenpHOCTH OTaena mo nHGpOPMAITMOHHON OJUTHKE.
6.3. | MOHUTOPUHI COOTBETCTBUS XapaKTEPUCTUK TEXHUUYECKUX CPENICTB ITocTrosiHHO Kosanes A.C. Koganes A.C.
Y POTPAMMHBIX KOMILIEKCOB. Aspytun C.B.
6.4. | IlonroroBka mpemyiokeHH 1O OOHOBIeHMIO U pa3Butuio | [lo mepe BeisiBiaeHUsT | ABpyTun C.B. Koganes A.C.
MIPOrPaMMHO-TEXHUYECKHX KOMILICKCOB.
6.5. | CocraBieHue 3asBOK Ha IMOCTaBKY 3allaCHBIX YacTEH, pacXOJHBIX ITo mepe Koganes A.C. Koganes A.C.
MaTepuajIoB W TPOTPAaMMHBIX CpPEACTB Uil  BKJIIOYEHHUS HE00X0UMOCTH Aspytun C.B.
COOTBETCTBYIOIIMX PACXOIOB B OKKET MYHHIMIIAIHLHOTO
00pa3zoBaHUs «ITOYMHKOBCKHUII ~ MYHULIMNAIBHBIA  OKPYI»
CMmoneHckoi 001acTH.
6.6. | OcymecTtBisier 0000IIeHNE CBEIEHNN O TpaxkaaHax Poccuiickoit o 10 u mo 25 Kossipea M.B. | Kosanes A.C.
@denepannu, NPEAOCTaBISAEMBIX YTpaBieHueM MUHUCTEPCTBA
BHyTpeHHux Jnen Poccuiickoit ®enepanun no CmosaeHCKOH
obnactu, denepanbHbIM Ka3eHHBIM YupexaeHueM «BoeHHBIH
KOMHccapuar CmoneHckoi o0nacTuy, VYnpasienuem
denepanbHOi cayxObl MCIOMHEHUs HakazaHUil 1Mo CMoJIeHCKOMH
obnmactu,  CMOJEHCKMM  OOJACTHBIM  CyAOM, [ J1aBHBIM
YOpaBlIEHUEM  3aluceil  aKTOB  TPaXJAHCKOTO  COCTOSTHUS
CMmoneHckol o0nacTu
6.7. | Amanmu3 paboTOCIIOCOOHOCTh KaMep B KOMIUIEKCE O€30IacHbIi IIOCTOSIHHO Koganes A.C. [TonsikoBa O.B.

ropoja




7. lludpoBasi IKOHOMHUKA

Koopmuuamms  nedaTenpHOCTH  CTPYKTYpHBIX — mnoapaszaeneHuid | 1o mepe nmoctymienns | Kosanes A.C. [Tonsixkosa O.B.
AJZIMMHHUCTpAIMH 110 BOIpOcaM IHU(POBOTro pa3BUTHS, BHEAPCHUS 3a1pocoB
Y UCIOJIb30BaHUSI MHPOPMAIIMOHHBIX TEXHOJIOTHH.

8. OTYeTHOCTH M 3aNPOCHI

IToaroToBKa OTBETOB HA 3aMPOCHI ITo mepe noctynnenus: | Kossipea M.B. | KoBanes A.C.
Aspytun C.B.

9. Ilpouyas nesiTEeJbHOCTH
ConpoBoxaeHue obecreueHus: pabOTHUKOB A TMUHUCTPALIUU no mepe noctymienust | Kosanes A.C. [TonsikoBa O.B. CoruacoBanue
MOOWJIBHOMU CBSI3bIO M IOCTyMA B ceTh «MIHTEpHET» C MOOUIIBHBIX 3as1BOK CYETOB U AKTOB
YCTpPOMCTB
HanpaBnenne wHpopManmuu o pasMemleHHH Ha O(UIIHAIBHOM €KEHEJIEJIbHO 110 Ko3zsipea M.B. | KoBanes A.C.
caiite MOCTAaHOBJICHUNH AJIMUHHUCTpAlUM B MIPOKYpaTypy BTOPHUKAM
[TOYMHKOBCKOrO panioHa
Opranuzanus  MEXBEIOMCTBEHHOIO  B3aMMOJAECHCTBHS  Tipu | 1o mepe noctymieHus | Kosanes A.C. [Tonsixosa O.B.
MPEAO0CTABICHUN MYHULIUTTAIBHBIX YCIYT. 3a1pocoB

HavansHuk oTaena mo nHGOPMAITMOHHBIM TEXHOJIOTHUSM
AJMUHHCTpAIIM MYHUITUIIATLHOTO 00pa30BaHMs s
«ITOYMHKOBCKHIT MYHULIMTIAIBbHBINA OKPYT» CMOJIEHCKOH I Y A T A.C. KoBaies
y I—l py Ceprudukar: 0098EF1986F00C9COF46204F523BC2FE9S : :

O6HaCTI/I Bnapeney: Kosanes Anekcei Cepreesny
Deicteurenex ¢ 28-01-2026 po 23-04-2027

,D,OKyMeHT noanucaH
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