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[evicTeureneH ¢ 17-02-2026 ao 13-05-2027 Oprr» CMOHeHCKOI/I O6HaCTI/I

O.B. Ilongakosa

IIVIAH

padoTHI 0TEJIa MYHHIUNIAJIBHON CJIYKObI H KAIPOB AAIMUHHUCTPALIMHA MYHHMIUNIAJIBHOT0 00Pa30BaHNS
«IT0oYHMHKOBCKM MYHUIIUNAJIBHBIA OKPYr» CMoJIeHCKOH 00/1acTH HA ceHTA0pb 2026 roxa

JOTOJIHUTENIBHBIX COTJIAIlICeHUN C pa6OTHI/IKaMI/I.

1.3. BHecenune U3MEHEHUH B  JOJDKHOCTHBIE
MHCTPYKUHU PAOOTHUKOB A IMUHUCTPALIUU.

1.4. Benenue Tpy10BbIX KHHKEK PAaOOTHUKOB.

Ne i/ OcHOBHBIE MEePONIPUSTHS Cpoxku ucnoJiHeHust OTBeTCTBEHHbIE Mpumeuanue
HCIOJHUTEIH
Ha3BaHue HanipaBjieHUs
1. Kanposoe nesionponssoacreo

1.1. Bepenue BompocoB Ha3HaueHus (mpuema), IIOCTOSIHHO Pemernsx O.B.

MepeMeIIeHus, MOOMIPEHUS, YBOJIbHCHUS, A3zapona H.C.

HaIpaBJ€HUsI B KOMaHIUPOBKHU, OTIYCK, HATOKEHUS

JUCIUIUIMHAPHBIX ~ B3bICKAaHUM Ha  pabOOTHUKOB

AJIMUHHUCTpALIUH.

1.2. 3akiIro4eHue TPYJOBBIX JIOTOBOPOB, (pu Ha3HAYCHUH HA 3naemeBa M.K.

JOJKHOCTB, MIOCTYIUIEHUH Ha
paboTy, N3BMEHEHHUH
CYILIECTBEHHBIX yCIOBUN
TPYZIOBOTO JJOTOBOPA)

CEHTAOpb Asaposa H.C.

HOCTOSIHHO Penretasax O.B.




1.5. ®opmupoBaHMe ¥ BEACHHE JHUYHBIX JEI
MYHHUIMIATIbHBIX CITYKaIIHX.

1.6. Benenue nMUHBIX KapTOoueK YHU(DUIIMPOBAHHOUN
dopmel (Ne T-2I'C (MC) u Ne T-2).

1.7. Odopmienue, ydeT U BblJa4a CIYKEOHBIX
YIA0CTOBEPEHUN MYHUIUTIATEHBIM CITyXKaIuM
AJMUHUCTpALIH.

1.8. Bblmaua BBIIMCOK W3 KagpOBBIX JIOKYMEHTOB,
CIPaBOK O TPYAOBOW JCATCIBHOCTH PaOOTHUKAM
AJIMUHHCTpALH.

1.9. Bepenue peectpa Ml  3aMENIAIOLIUX
MYHHUIIUTIATIbHbBIC JIOJDKHOCTH, JIOJDKHOCTH
MYHUIMIATBHON  Ccoy:kObl B AJMUHHUCTpaIuH,
peecTpa JMIl, WCHIOJHSAIOIMMUX OOS3aHHOCTH IO
TEXHUYECKOMY 00eCcIeuCHUIO JIeATCIIBHOCTHU
AJIMUHUCTpALIUH.

1.10. ITonroroBka JOKYMEHTOB U NPAaBOBBIX aKTOB O
HarpaxJaeHuu pabOTHUKOB, TPaK/IaH.

1.11. IloaroroBka JOKyMEHTOB K IIPOBEIACHHIO
3aceqagnii  KomMumccnym 10 HCUHMCIEHHIO CTaXka
MYHHUIMIIATBHOW  CIYXOBbI ~ JIMI],  3aMEUIaroIINX
MYHHIMITATBGHYIO  JOJDKHOCTh,  MYHHIMITAIBHBIX
CIIy’)KallUX M  TPYJOBOIO CTaxa pabOTHUKOB,
UCTIOJTHSIONUX  OOS3aHHOCTH TI0 TEXHUYCCKOMY
00eCnevYeHUIO IEATENBHOCTH A IMUHUCTPALIUH.

1.12. Pasmemenue Ha moprane «Pabora B Poccumy»
MPEJIOKEHUH 11eTIEBOTO 00YUESHHUS.

IIOCTOSIHHO

110 Mepe HEOOXOTUMOCTH

IIOCTOAHHO

0 Mepe HEeOOXOAMMOCTH

IIOCTOSAHHO

110 Mepe HEOOXOJUMOCTH

0 Mepe HEOOXOAUMOCTH

1o 10 centsadps

A3zaposa H.C.

CemeonenxoBa C.E.
Cemeonenxona C.E.
[Ilypaesa 1.B.
3Haemesa M.K.

[ITypaesa 1.B.

A3zaposa H.C.

Pemernsix O.B.
A3zaposa H.C.

Pemernsik O.B.
A3zaposa H.C.

3naemesa M.K.




1.13.  Pazpaborka HIIA mno  HampaBieHHIO
NEeSITETbHOCTH.

1.14. PaGota mo (popmMupoBaHmio, CHCTEMATH3ALUNA 1
MOATOTOBKE KAJPOBBIX JOKYMEHTOB K apXHUBHOMY
XpaHEHUIO, COTJIAaCHO YTBEP)K/IEHHOM HOMEHKIJIAType
JEI.

1.15. TloaroroBka €XEMECSYHBIX OTYETOB B
MuHuCTEpCTBO CMoneHckoi obnactu 1o
BHYTPEHHEH NOJINTUKE:

- U3MEHEHUIl B CBENEHUS O JHIAX, 3aMEIIaroIINX
MYHUIUTIATIbHBIC JOJIKHOCTH, JOJIKHOCTHU
MYHHIIMIIATBHOM CIIy’)kObI B OpraHax MECTHOTO
CaMOYyNpaBJI€HUS MYHULHUIAIBHOIO 00pa30BaHUs
«ITounHKOBCKHI MYHULIMTIATbHBINA OKpyT»
CMmoneHcKoM 00J1acTu;

- U3MEHEHUH B CBEJEHHUS O JHIAX, WCHOJHSIOUIUX
0053aHHOCTH IO TEXHUYECKOMY OO0ECIeYEeHHUIO
JESTEIbHOCTH OPraHOB MECTHOTO CaMOYMpPaBICHUS
MyHALIUNATBHOTO  oOpa3oBanHusi  «IlOYMHKOBCKUIA
MYHUIIUTIATBEHBIN OKpyT» CMOJIEHCKOM 00J1acTH;

- U3MEHEHM B IUTAaTHOE pPACHUCAHHE OPraHOB
MECTHOTO CaMOyIIpaBJICHUS MYHHULMIIAJIBHOTO
obpazoBanusi  «IIOYMHKOBCKUN  MYyHHIIMITATBHBINA
okpyr» CMoneHcKkol 00acTu;

- I/IH(I)OpMaLII/II/I 0 pasMCIICHUN BAaKaHTHBIX
,HOJ'DKHOCTCﬁ, a TakKXKC O COCTOAHHU KaApOBOIO
pe3CpBa Ha IIEPBOC YHUCJIO MECsLIA.

1.16. IloarotoBka exxemecauHoro ordera B dunman
CMoneHckoro  00JacTHOrO  TOCyAAapCTBEHHOTO
Ka3eHHoro yupexaeHus «Kaapossiit ientp «Pabota
Poccumn» Cmonenckoit odnactu»- «KaapoBslil IeHTp
[TounnkoBckoro  okpyra»  (KaapoBeiii  meHtp
[TOYMHKOBCKOTO OKpyTa):

110 Mepe HEOOXOTUMOCTH

B TCUCHUC MCCilla

10 3 ceHTsopst

10 5 ceHTs0ps

10 10 ceHTS0ps

Penretasax O.B.
Asaposa H.C.
3Haemea M.K.

Cemeonenxona C.E.

Pemernsx O.B.
A3zaposa H.C.

3raemeBa M.K.

3Haemesa M.K.




- O BBITIOJIHEHUH KBOTHI VISl IprieMa Ha paboTy

WHBaJIUJIO0B.

1.17. PaGora Ha noptane «Pabota Poccun»
(benepaibHON TOCYapCTBEHHOW HH(POPMAITMOHHOMN
CUCTEME:!

- 1I0/1a4a 3as1BJICHUI B HA OKa3aHHE IOC.yCIyTH 110
no100py pabOTHHUKOB;

- pasMCIICHUC BaKaHCI/II\/'I;

- CHSITHE BAaKaHCHUM C MyOJIMKAIUK;

- paboTa cO CIHCKOM TMOAOOpPaHHBIX PE3IOME II0
BaKaHCHSIM.

1.18. IloaroroBka otuera B ['AC «YmnpaBieHue»
(otuer -1 I'MY).

1.19. KoncynbTupoBanue MYHHIMIIAIBHBIX
CITy>Kalux o BOIIpOCaM MIPOXOXKICHHS
MYHUIIUTATBHON CITYKOBI.

1.20. O3nakomiieHHEe paOOTHUKOB AJIMUHUCTPALINH C
MYHI/II_II/IHa.HBHLIMI/I aKTaMU.

1.21. COop, KOMIUIGKTalMsl JOKyMEHTAIlUU JJIs
JIOCTAaBKM B opranuzanuu r. CMOJIeHCKa.

1.22. TloaroroBka akTOBOro 3ana AJMHUHHUCTPALIAHA K
IPOBEICHUIO  €KCHEJCIIBHOTO  COBELIAHUSA 110
MOHEJIENTbHUKAM.

IIOCTOAHHO

IIOCTOSAHHO

IIOCTOAHHO

IIOCTOAHHO

IIOCTOAHHO

10 10 ceHTSI0ps

IIOCTOSAHHO

IIOCTOAHHO

€XKEHE/IeITHHO
(Tpu HEOOXOMMOCTH )

eXeHeACNbHO (TISATHHULIA,
TOHEIEJIbHUK)

3HaemeBa M.K.

3naemesa M.K.

3Haemesa M.K.

Penretasax O.B.

Cemeonenkona C.E.
[Iypaesa 1.B.

[Iypaesa 1.B.

[ITypaesa 1.B.




2.1.  Opranmzamusi  paboOTel 1O  peaTu3alHH
MYHULMIATBHON nporpammbl «lleHcust 3a BwlcHyry
JeT  JMuaM, — 3aMellaBIIUM  MYHMIIMIaJIbHbIE
JOJIKHOCTH, JIOJDKHOCTH MYHHUIMIAIBHOM CITy>KOBI
(MyHUIIUTIAIBHBIE ~ JOJDKHOCTH — MYHHUIIMTIATBHON
CIyObI) B OpraHax MECTHOTO CaMOYIpaBJIEHUs
MYyHHIMMATbHOTO  oOpa3zoBanus  «llounHKOBCKUI
MYHULIMNAIBHBIA OKpyr» CMoJsieHCKOM obmactu» u
MIPEA0CTABICHUIO MYHULUIIATIbHOU yCIIyTH
«Ha3HaueHue u BbIIIaTa MEHCUM 34 BBICIAYTY JIET
JULAaM, 3aMEIIABIIMM MYHHUIMNAIbHBIE JTOJKHOCTH,
JTOJIKHOCTH MYHULIUTNIATbHON CITyKOBI
(MyHUIIMDIAIBHBIE ~ JOJDKHOCTH — MYHHUIMIATBHON
CIyk0bI) B OpraHax MECTHOTO CaMOYIpaBIEHUS
MYHUIUNATBHOTO  oOpaszoBanust  «llounMHKOBCKU
MYHUITUTIATBHBIN OKpyT» CMOJIEHCKOM 00J1acTh.

ITOCTOSIHHO

Pemerasax O.B.

2.2. Ilepepacuer (mpuocTtaHoBiIEHUE,
BO300HOBJICHHE, MTPEKPALICHNE) BHIIIAThl IEHCUH 32
BBICITYTY JIET.

2.3. HanpapieHue yBEJOMIJICHHH TIEHCHOHEpaM 00
M3MEHEHUH pa3Mepa NMEHCHH 32 BBICIYTY JIET.

2.4. Buecenue N3MEHEHNUHU B Enunyro
rOCy/IapCTBEHHYI0O  WH(MOPMAIMOHHYIO  CUCTEMY
conuanbHOro ooecneuenus (EITMMCCO).

2.5 Hanpasnenue 3anpocoB CMOB B neHCHOHHBIN
dbonz.

2.6. AHanu3 U3MEHEHUs pa3Mepa CTpaxoBOH MEHCUU
[0 CTapoCTH e€e [ojywareled U pa3mepa
BAJIOpU3ALIUY.

10 21 centsOps

70 25 ceHTs0ps

10 30 ceHTs0ps

1o 10 centsdps

1o 15 cenTsops

Pemmerasax O.B.

Penretasax O.B.

3naemea M.K.

3Haemea M.K.

3raemeBa M.K.

Pemernsax O.B.
3HaemeBa M.K.

Opranusanus padoTsl 1o NpopuIaAKTHKE
KOPPYNIHOHHBIX IPABOHAPYIIEHMIT




3.1. Pazpabotka u BHecenue nsmeHenuit B HITA mo
MPOTUBOJICUCTBUIO KOPPYIILIUH.

CEHTSIOph

A3zaposa H.C.

3.2. KoncynbptupoBanue MYHULUTAJIbHBIX 110 Mepe HEOOXOTUMOCTH Pemernsx O.B.
CITyKaIIIX o BOITPOCaM coOI0IeHUST Azaposa H.C.
3aKOHOJATEIbCTBA 1o IIPOTUBOAECUCTBUIO
KOPPYHLHH.
3.3. IlpueM u aHasIM3 COpaBOK O AOXOJAX, pacxoiax, 0 Mepe HEOOXOUMOCTH Azaposa H.C.
00 MMyIIeCTBE M 00513aTENbCTBAX MUMYLIECTBEHHOI'O (ceHTsA0pD)
Xapakrepa MYHHIMIAIBHBIX CIIy>KaIluX
AnmuHucTpanuu (BKIro4eHHbIX B [lepeuens) npu
IEpeBOJE M HA3HAYEHUUM  HAa  JOJDKHOCTH
MYHUIMIAIBHON CITYKOBbI.
4. Opranuszanusi padoThl 10 OXpaHe TPyAa
4.1. IlpoBeneHnEe UHCTPYKTAXKEN: IIPU NIOCTYIUJIEHUSI Ha padoTy, Tymkosa I'".A.
- BBOJHOTO HHCTPYKTaXa C BHOBb IPHUHATBIMHU | Ha3HAYE€HUU HA JOJDKHOCTH
paboTHUKaMU; 10 MEepe HEOOXOAUMOCTH
- LIEJIEBOTO NHCTPYKTaXka; 110 Mepe HEOOXOUMOCTH
- BHEIIJIAHOBOI'O MHCTPYKTaXa. IIpH MOCTYIIJIEHUH Ha padoTy,
IIPY Ha3HAYECHUH HA
JOJKHOCTh
4.2. OOyueHue Ha3HA4YeHHbIX (NPHUHATHIX) B 10 Mepe HEOOXOAUMOCTH Tymkosa I'.A.
AQMUHHCTpAnio paOOTHUKOB U IMpPOBEpKa 3HAHUUN
10 OXpaHe TPy/la U 3aHECEHHE JaHHBIX IPOTOKOJIOB B
4.3. IlmanoBoe oOydyenue mo oxpaHe tpyaa | 1o 03.09.2026, 1010.09.2026,
COTPYAHUKOB AJIMUHUCTPALIUU- 5 YEIOBEK. 10 23.09.2026, no 25.09.2026, Tymikoa I'.A.
10 30.09.2026

4.4. Buecenne naHHbix B Peectp 00y4yeHHBIX MO | B JeHb OOyueHUsS paOOTHHKA Tymkosa I'".A.
OXpaHe TpyJa- 5 4elOoBeK.

Tymkosa I'.A.
4.5. IlpoBeneHue MNpOBEPKU YCIOBUM Tpyna Ha 10 30.09.2026
pabounx mecrax. Tymkosa I".A.

4.6. OrciexuBaHnue N3MEHEHNN B 3aKOHOIATEIIHLCTBE

CEHTSOpb




o oxpane tpyzaa ¢ 01.09.2026.

5. Opranuzanus padoThl NPUEMHOM

5.1. Ilpuem, peructpanus BXOIAIMEH W HCXOMASIICH
koppecnionnieniiun B TUC «COJ CO», npuem u

OTIIpaBKa MH(OPMAIMH IO AIIEKTPOHHOH IOYTe.

5.2. Peructpanusi NMOCTAaHOBJICHHIN M pacHOpsKEHUN
AJMUHUCTpALUU, PAacHOPSKEHUH W MOCTaHOBJICHUN
['naBbl MYHULUNAIBHOTO o0Opa3oBaHUs
«ITounHKOBCKHUI MYHULMITAIbHBIN OKpyI»
CmMmoneHckoi 00s1acTH.

5.3. OmnoBenieHNe Y4YaCTHHUKOB COBemIaHuii [ 1aBwl
MYHHIIMIIATBHOTO  00pa3oBaHMs,  3aMeCTUTENen
I'maBbI MYHULAIIAIBHOTO o0Opa3oBaHUs c
PYKOBOAMTENIAMU  CTPYKTYPHBIX  IOJpa3JeiaeHUui
AJIMUHUCTpALMM, MYHULIMIAIBHBIX MPEANPUATHH,
YUPEKICHUN.

IIOCTOSAHHO

[IBenosa E.B.

HavaneHuk oTaena MyHULIMIATBHON

CITy>KOBI M KaJpOB AJIMUHHCTPALIMU MYHHUIIMIIATBHOTO
oOpa3zoBanust «[I0UMHKOBCKHMI MyHUITUIIATBHBIH OKPYT»
CmoneHckol obaactu
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JOoKyMeHT noanucax
3NEKTPOHHON NOAMNCHIO

CBEJEHNA O CEPTUOUKATE 3N

Ceprudumkat. 0082CBCOC012EB2FECBBC7D02650913E9E

Bnapenel;: PewerHsk OkcaHa BanepseBHa
Deincreurenen ¢ 30-01-2026 po 25-04-2027

O.B. Pemerusx
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