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YTBEPX/EH
3amectuTensb [ 1aBbl MyHUIIUTIATHHOTO
oOpa3oBaHus - PyKOBOJUTEIh AniapaTa
AIMUHHUCTpAIIMN MyHHUITUTATIEHOTO
oOpa3oBanus «II0UMHKOBCKMIT MyHULIUTTIATbHBIHI
okpyr» CMoJieHCKOo# o0acTu

O.B.IlomsaxoBa

IIVIAH

padoTHI 0TEJIa MYHHIUNIAJIBHON CJIYKObI H KAIPOB AAIMUHHUCTPALIMHA MYHHMIUNIAJIBHOT0 00Pa30BaHNS
«II0YHHKOBCKHM MYHHIUNAJIBHBIA OKPYr» CMoJsIeHCKOH 00J1acTH Ha aBryct 2026 roga

JOTOJIHUTENIBHBIX COTJIAIlICeHUN C pa6OTHI/IKaMI/I.

1.3. BHecenune U3MEHEHUH B  JOJDKHOCTHBIE
MHCTPYKUHU PAOOTHUKOB A IMUHUCTPALIUU.

1.4. Benenue Tpy10BbIX KHHKEK PAaOOTHUKOB.

Ne i/ OcHOBHBIE MEePONIPUSTHS Cpoxku ucnoJiHeHust OTBeTCTBEHHbIE Mpumeuanue
HCIOJHUTEIH
Ha3BaHue HanipaBjieHUs
1. Kanposoe nesionponssoacreo

1.1. Bepenue BompocoB Ha3HaueHus (mpuema), IIOCTOSIHHO Pemernsx O.B.

MepEMEILICHUS, MOOMIPEHUS, YBOJIbHCHUS, A3zapona H.C.

HaIpaBJ€HUsI B KOMaHIUPOBKHU, OTIYCK, HATOKEHUS

JUCIUIUIMHAPHBIX ~ B3bICKAaHUM Ha  pabOOTHUKOB

AJIMUHHUCTpALIUH.

1.2. 3akiIro4eHue TPYJOBBIX JIOTOBOPOB, (pu Ha3HAYCHUH HA 3naemeBa M.K.

JOJKHOCTB, MIOCTYIUIEHUH Ha
paboTy, N3BMEHEHHUH
CYILIECTBEHHBIX yCIOBUN
TPYZIOBOTO JJOTOBOPA)

aBIyCT Asaposa H.C.

HOCTOSIHHO Penretasax O.B.




1.5. ®opmupoBaHMe ¥ BEACHHE JHUYHBIX JEI
MYHHUIMIATIbHBIX CITYKaIIHX.

1.6. Benenue nMUHBIX KapTOoueK YHU(DUIIMPOBAHHOUN
dopmel (Ne T-2I'C (MC) u Ne T-2).

1.7. Odopmienue, ydeT U BblJa4a CIYKEOHBIX
YIA0CTOBEPEHUN MYHUIUTIATEHBIM CITyXKaIuM
AJMUHUCTpALIH.

1.8. Bblmaua BBIIMCOK W3 KagpOBBIX JIOKYMEHTOB,
CIPaBOK O TPYAOBOW JCATCIBHOCTH PaOOTHUKAM
AJIMUHHCTpALH.

1.9. Bepenue peectpa Ml  3aMENIAIOLIUX
MYHHUIIUTIATIbHbBIC JIOJDKHOCTH, JIOJDKHOCTH
MYHUIMIATBHON  Ccoy:kObl B AJMUHHUCTpaIuH,
peecTpa JMIl, WCHIOJHSAIOIMMUX OOS3aHHOCTH IO
TEXHUYECKOMY 00eCcIeuCHUIO JIeATCIIBHOCTHU
AJIMUHUCTpALIUH.

1.10. ITonroroBka JOKYMEHTOB U NPAaBOBBIX aKTOB O
HarpaxJaeHuu pabOTHUKOB, TPaK/IaH.

1.11. IloaroroBka JOKyMEHTOB K IIPOBEIACHHIO
3aceqagnii  KomMumccnym 10 HCUHMCIEHHIO CTaXka
MYHHUIMIIATBHOW  CIYXOBbI ~ JIMI],  3aMEUIaroIINX
MYHHIMITATBGHYIO  JOJDKHOCTh,  MYHHIMITAIBHBIX
CIIy’)KallUX M  TPYJOBOIO CTaxa pabOTHUKOB,
UCTIOJTHSIONUX  OOS3aHHOCTH TI0 TEXHUYCCKOMY
00eCnevYeHUIO IEATENBHOCTH A IMUHUCTPALIUH.

1.12. Pasmemenue Ha moprane «Pabora B Poccumy»
MPEJIOKEHUH 11eTIEBOTO 00YUESHHUS.

IIOCTOSIHHO

110 Mepe HEOOXOTUMOCTH

IIOCTOAHHO

0 Mepe HEeOOXOAMMOCTH

IIOCTOSAHHO

110 Mepe HEOOXOJUMOCTH

0 Mepe HEOOXOAUMOCTH

1o 10 aBrycra

A3zaposa H.C.

CemeonenxoBa C.E.
Cemeonenxona C.E.
[Ilypaesa 1.B.
3Haemesa M.K.

[ITypaesa 1.B.

A3zaposa H.C.

Pemernsix O.B.
A3zaposa H.C.

Pemernsik O.B.
A3zaposa H.C.

3naemesa M.K.




1.13.  Pazpaborka HIIA mno  HampaBieHHIO
NEeSITETbHOCTH.

1.14. PaGota mo (popmMupoBaHmio, CHCTEMATH3ALUNA 1
MOATOTOBKE KAJPOBBIX JOKYMEHTOB K apXHUBHOMY
XpaHEHUIO, COTJIAaCHO YTBEP)K/IEHHOM HOMEHKIJIAType
JEI.

1.15. TloaroroBka €XEMECSYHBIX OTYETOB B
MuHuCTEpCTBO CMoneHckoi obnactu 1o
BHYTPEHHEH NOJINTUKE:

- U3MEHEHUIl B CBENEHUS O JHIAX, 3aMEIIaroIINX
MYHUIUTIATIbHBIC JOJIKHOCTH, JOJIKHOCTHU
MYHHIIMIIATBHOM CIIy’)kObI B OpraHax MECTHOTO
CaMOYyNpaBJI€HUS MYHULHUIAIBHOIO 00pa30BaHUs
«ITounHKOBCKHI MYHULIMTIATbHBINA OKpyT»
CMmoneHcKoM 00J1acTu;

- U3MEHEHUH B CBEJEHHUS O JHIAX, WCHOJHSIOUIUX
0053aHHOCTH IO TEXHUYECKOMY OO0ECIeYEeHHUIO
JESTEIbHOCTH OPraHOB MECTHOTO CaMOYMpPaBICHUS
MyHALIUNATBHOTO  oOpa3oBanHusi  «IlOYMHKOBCKUIA
MYHUIIUTIATBEHBIN OKpyT» CMOJIEHCKOM 00J1acTH;

- U3MEHEHM B IUTAaTHOE pPACHUCAHHE OPraHOB
MECTHOTO CaMOyIIpaBJICHUS MYHHULMIIAJIBHOTO
obpazoBanusi  «IIOYMHKOBCKUN  MYyHHIIMITATBHBINA
okpyr» CMoneHcKkol 00acTu;

- I/IH(I)OpMaLII/II/I 0 pasMCIICHUN BAaKaHTHBIX
,HOJ'DKHOCTCﬁ, a TakKXKC O COCTOAHHU KaApOBOIO
pe3CpBa Ha IIEPBOC YHUCJIO MECsLIA.

1.16. IloarotoBka exxemecauHoro ordera B dunman
CMoneHckoro  00JacTHOrO  TOCyAAapCTBEHHOTO
Ka3eHHoro yupexaeHus «Kaapossiit ientp «Pabota
Poccumn» Cmonenckoit odnactu»- «KaapoBslil IeHTp
[TounnkoBckoro  okpyra»  (KaapoBeiii  meHtp
[TOYMHKOBCKOTO OKpyTa):

110 Mepe HEOOXOTUMOCTH

B TCUCHUC MCCilla

10 3 aBrycra

110 5 aBrycra

1o 10 aBrycra

Penretasax O.B.
Asaposa H.C.
3Haemea M.K.

Cemeonenxona C.E.

Pemernsx O.B.
A3zaposa H.C.

3raemeBa M.K.

3Haemesa M.K.




- O BBITIOJIHEHUH KBOTHI VISl IprieMa Ha paboTy

WHBaJIUJIO0B.

1.17. PaGora Ha noptane «Pabota Poccun»
(benepaibHON TOCYapCTBEHHOW HH(POPMAITMOHHOMN
CUCTEME:!

- 1I0/1a4a 3as1BJICHUI B HA OKa3aHHE IOC.yCIyTH 110
no100py pabOTHHUKOB;

- pasMCIICHUC BaKaHCI/II\/'I;

- CHSITHE BAaKaHCHUM C MyOJIMKAIUK;

- paboTa cO CIHCKOM TMOAOOpPaHHBIX PE3IOME II0
BaKaHCHSIM.

1.18. IloaroroBka otuera B ['AC «YmnpaBieHue»
(otuer -1 I'MY).

1.19. KoncynbTupoBanue MYHHIMIIAIBHBIX
CITy>Kalux o BOIIpOCaM MIPOXOXKICHHS
MYHUIIUTATBHON CITYKOBI.

1.20. O3nakomiieHHEe paOOTHUKOB AJIMUHUCTPALINH C
MYHI/II_II/IHa.HBHLIMI/I aKTaMU.

1.21. COop, KOMIUIGKTalMsl JOKyMEHTAIlUU JJIs
JIOCTAaBKM B opranuzanuu r. CMOJIeHCKa.

1.22. TloaroroBka akTOBOro 3ana AJMHUHHUCTPALIAHA K
IPOBEICHUIO  €KCHEJCIIBHOTO  COBELIAHUSA 110
MOHEJIENTbHUKAM.

IIOCTOAHHO

IIOCTOSAHHO

IIOCTOAHHO

IIOCTOAHHO

IIOCTOAHHO

1o 10 aBrycra

IIOCTOSAHHO

IIOCTOAHHO

€XKEHE/IeITHHO
(Tpu HEOOXOMMOCTH )

eXeHeACNbHO (TISATHHULIA,
TOHEIEJIbHUK)

3HaemeBa M.K.

3naemesa M.K.

3Haemesa M.K.

Penretasax O.B.

Cemeonenkona C.E.
[Iypaesa 1.B.

[Iypaesa 1.B.

[ITypaesa 1.B.




2.1.  Opranmzamusi  paboOTel 1O  peaTu3alHH
MYHULMIATBHON nporpammbl «lleHcust 3a BwlcHyry
JeT  JMuaM, — 3aMellaBIIUM  MYHMIIMIaJIbHbIE
JOJIKHOCTH, JIOJDKHOCTH MYHHUIMIAIBHOM CITy>KOBI
(MyHUIIUTIAIBHBIE ~ JOJDKHOCTH — MYHHUIIMTIATBHON
CIyObI) B OpraHax MECTHOTO CaMOYIpaBJIEHUs
MYyHHIMMATbHOTO  oOpa3zoBanus  «llounHKOBCKUI
MYHULIMNAIBHBIA OKpyr» CMoJsieHCKOM obmactu» u
MIPEA0CTABICHUIO MYHULUIIATIbHOU yCIIyTH
«Ha3HaueHue u BbIIIaTa MEHCUM 34 BBICIAYTY JIET
JULAaM, 3aMEIIABIIMM MYHHUIMNAIbHBIE JTOJKHOCTH,
JTOJIKHOCTH MYHULIUTNIATbHON CITyKOBI
(MyHUIIMDIAIBHBIE ~ JOJDKHOCTH — MYHHUIMIATBHON
CIyk0bI) B OpraHax MECTHOTO CaMOYIpaBIEHUS
MYHUIUNATBHOTO  oOpaszoBanust  «llounMHKOBCKU
MYHUITUTIATBHBIN OKpyT» CMOJIEHCKOM 00J1acTh.

ITOCTOSIHHO

Pemerasax O.B.

2.2. Ilepepacuer (mpuocTtaHoBiIEHUE,
BO300HOBJICHHE, MTPEKPALICHNE) BHIIIAThl IEHCUH 32
BBICITYTY JIET.

2.3. HanpapieHue yBEJOMIJICHHH TIEHCHOHEpaM 00
M3MEHEHUH pa3Mepa NMEHCHH 32 BBICIYTY JIET.

2.4. Buecenue N3MEHEHNUHU B Enunyro
rOCy/IapCTBEHHYI0O  WH(MOPMAIMOHHYIO  CUCTEMY
conuanbHOro ooecneuenus (EITMMCCO).

2.5 Hanpasnenue 3anpocoB CMOB B neHCHOHHBIN
dbonz.

2.6. AHanu3 U3MEHEHUs pa3Mepa CTpaxoBOH MEHCUU
[0 CTapoCTH e€e [ojywareled U pa3mepa
BAJIOpU3ALIUY.

1o 21 aBrycra

10 25 aBrycra

1o 30 aBrycra

1o 10 aBrycra

1o 15 aBrycra

Pemmerasax O.B.

Penretasax O.B.

3naemea M.K.

3Haemea M.K.

3raemeBa M.K.

Pemernsax O.B.
3HaemeBa M.K.

Opranusanus padoTsl 1o NpopuIaAKTHKE
KOPPYNIHOHHBIX IPABOHAPYIIEHMIT




3.1. Pazpabotka u BHecenue nsmeHenuit B HITA mo
MPOTUBOJICUCTBUIO KOPPYIILIUH.

aBryCT

A3zaposa H.C.

3.2. KoncynbptupoBanue MYHULUTAJIbHBIX Pemernsx O.B.
CITyKaIIIX o BOITPOCaM coOI0IeHUST 110 Mepe HEOOXOTUMOCTH Azaposa H.C.
3aKOHOJATEIbCTBA 1o IIPOTUBOAECUCTBUIO
KOPPYHLHH.
3.3. [IpueM 1 aHaIM3 COPaBOK O JOXOAAX, PACXOAAX, 0 Mepe HEOOXOUMOCTH Azaposa H.C.
00 MMyIIeCTBE M 00513aTENbCTBAX MUMYLIECTBEHHOI'O (aBrycr)
XapakTepa MYHUIUIATBHBIX CITy’KaIlIuX
AnmuHucTpanuu (BKIro4eHHbIX B [lepeuens) npu
nepeBoJie M Ha3HAYeHMM  HA  JOJDKHOCTH
MYHUIMIAIBHON CITYKOBbI.
3.4. IloarotoBka oTueTa O XOJ/€ pealu3alul Mep 1o aBrycT (B COOTBETCTBHHU C Azaposa H.C.
MPOTUBOJICHCTBUIO KOppYyHuuu B oMCy 3arpocoMm)
MYHULUNAIbHOrO oOpa3oBanus  «IlounHKOBCKMIA
MYHULIMNAIbHBIA OKpyr» CMoOJeHCKoH o00jacTu B
oTael AQHTUKOPPYILUOHHOTO MOHUTOPHHIa
JenapraMeHTa [0 BOIpocaM IMPOTHBOJAEHCTBUS
Koppynuuu MunuctepcrBa CMOJICHCKOHW 001aCTH 11O
OCYIIECTBJICHUIO KOHTPOJS MU B3aUMOJIEHUCTBUIO C
aJIMUHUCTPATUBHBIMU OpraHaMU
4. Opranusanusi padoThl 10 OXpaHe TPyAa
4.1. IIpoBeneHnE UHCTPYKTAXKEN: IIpU NOCTYIUJICHUS Ha padoTy, Tymkosa I'".A.
- BBOJHOIO HHCTpyKTaXa C BHOBb MPHUHATHIMU | Ha3HAuYE€HUU HA JOJKHOCTh
paboTHUKaMU; 10 Mepe HEOOXOTUMOCTH
- LI€JIeBOT'O MHCTPYKTaXka; 10 Mepe HEOOXOAUMOCTH
- BHEIIJIAHOBOI'O MHCTPYKTaXa. MIPU MOCTYIIJICHUU Ha paboTy,
IIpY Ha3HAYEHUH Ha
JOJDKHOCTh
4.2. OOyueHue Ha3HAUYEHHBIX (IPUHATHIX) B 10 Mepe HEOOXOAUMOCTH Tymkosa I'".A.
AIMUHUCTpaLUI0 paOOTHUKOB M IPOBEpKa 3HAHUUI
10 OXpaHe TPyJa U 3aHECEHHE TaHHBIX TPOTOKOJIOB B
4.3. IlnanoBoe oOy4eHHE TIO OXpaHe Tpyla
COTPYJIHUKOB AIMUHMCTpaLMK- 4 YeloBeKa. JI0 KOHIIA aBrycTa Tymkosa I'.A.




4.4. BHecenue naHHbiXx B PeecTtp 00yueHHBIX IO
oXpaHe TpyJa- 4 4enoBeka.

4.5. O6HOBNeHUE NH(POPMAITMK HA CTCHJIEC TI0 OXPaHE
Tpya.

4.6. OTcnexxuBaHue U3MEHEHHUI B 3aKOHO/ATENbCTBE
110 OXpaHe Tpy/a.

1o 10 aBrycra

Tymkosa I A.

Opranusanus padoTbl NPUEMHOM

5.1. [Ipuem, peructpanusi BXOASIICH U UCXOMISIICH
koppecnionnieniiun B TUC «COJI CO», npuem u

oTMpaBka WH(OPMALIUU TIO FTEKTPOHHOU MOUTE.

5.2. Peructpanusi NOCTAaHOBJICHUI M pacHOpsKEHUN
AJIMUHUCTpALUKU, PAacHOPSKEHUH U MOCTaHOBJICHUI
['naBbl MYHULHNAIBHOTO o0Opa3oBaHUs
«ITounHKOBCKUI MYHULUIIATIbHBIN OKpyI»
CMouneHcKko# o0nacTu.

5.3. OnoBenieHUEe YYaCTHHUKOB cCOBellaHuil [1aBbl
MYHHUIMIIAIBHOTO ~ 00pa3oBaHMs,  3aMeCTUTeNen
['naBbl MYHULANIAIBHOTO o0Opa3oBaHUs c
PYKOBOAMTENIAMU  CTPYKTYPHBIX  IOJpa3/eleHuil
AIMUHHCTpaMy, MYHUIMNAIBHBIX IPEIIPHUATHH,
YUPEKICHUN.

IIOCTOSAHHO

[IIBenosa E.B.

Hauvaneauk oTaena MyHULIMIATBHON

CITy>KOBI M KapOB AJIMUHHCTPALIUU MYHHUIIMIIATBHOTO
oOpa3zoBanust «[I0UMHKOBCKHMI MyHUITUIIATBHBIH OKPYT»
CmoneHckol obaactu

,D,OKyMeHT noanucaH
SJ'IeKTF)OHHOVI noanucbro

CBEJEHUA O CEPTUOUKATE 31

Ceprutukat: 0082CBCOC012EB2FECBBC7D02650913E9E
Bnapeney: PewertHsk OkcaHa BanepbeeHa
Deicteurenex ¢ 30-01-2026 po 25-04-2027

O.B. Pemerusx
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