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AJIMUHUCTPALMSI === MYHULIAATLHOT'O
OBPA30OBAHUS
«[TOUMHKOBCKHWI PANOH» CMOJIEHCKOHM OBJIACTH

MOCTAHOBJNEHHE

oT 03.03.2022  No  0032-anm

O BHECEHHH H3MEHEHHA B
NOCTAHOBJIIEHHE A.U,MHHHC'I'pﬁ.LlHM

MYHULHIIAIBHOTO o0pazoBaHMs
«llouHHKOBCKHI paHOH»
CMoneHckoH obnacru 0T

25.06.2014 Ne 87

AMHHHCTpaUHS  MyHUUHDAIbHOrO o0paszoBanus  «[louyMHKOBCKHH  pailony»
CmoneHckol obnacTH O CTAHOBII A € 1!

Brectn B nocranoslieHHe AJIMHHHCTPALMM MYHHUMNANBHOIO 00pasoBaHHs
«llTounnkosckuii paiton» Cmonenckoii odbnactu ot 25.06.2014 Ne 87 «O0 yreep#1eHHH
AJIMHHHCTPaTHBHOIO perjiaMeHTa AJMHHHCTPAaLMK MYHUUHMNAIBHOIO o00pa3oBaHHS
«lTounnkosckuit paiton» CMoneHckoil obracT 1o npelocTaBiIeHH MYHHIUITATBHOM
YCIyrd  «3akiioueHHe  J0rOoBOPOB  HaiiMa  MOMELIEHHH  ClelHaln3HpOBAHHOIO
JKHIHIMHOTO (hOoHa» (B PeJakUHH [TOCTAHOBIEHHH AJIMHHUCTPALHH MYHHLMIAILHOIO
obpazosanus  «llounnkoeckuii  paiion» CmoneHckoit  o0mactu B pejakiiu
nocradHosneHus or 04.05.2016 No 85, or 06.12.2019 Ne 146-agm) cnenyrouee
W3MEHEHHE:

noanyHKrT 3 nyakra 2.6.1. pasgena 2.6, «McuepneiBaroummii - nepedeHs
JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHM C 32aKOHOJATEIbHLIMH MIH WHBIMH
HOPMATHBHBIMU [IPABOBBIMH AKTAMH JUIS [IPEJOCTABICHHUS MYHHIMIIAIBHON YCIYIH,
1O/ UIEHKALNUX [TPEICTARICHHIO 3assBUTEIEMY - HCKITHOUHTh.

I'nasa MyHHIHDIANBHOTIO 00pa3OBaAHH
«lTounnkosckuit paiton» CMoneHckoi obinacti A.B. I'onyd

Per. Ne 003 2-aam o1 03,03 2022, Noanucaso 301 Doayd Anercangp Boaausmposns, 03,03 2022 9:54:25, PacnesaTan
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AJIMUHUCTPALMSI =5 MYHULIAATBHOT'O
OBPA30OBAHMS o )
«TOUMHKOBCKMI1 PAIIOH» CMOJIEHCKOI OBJIACTH

MOCTAHOBJNEHHE

oT 06.12.2019 N 0146-anm

O BHECEHUH H3MEHeHHH B
[OCTAHOBJIEHUE AJIMHHHCTpALHH
MYHUIHIATBHOTO 00pazoBaHus

«llounnkosckuii paiton» CmoseHcKo
obnactu ot 25.06.2014 Ne®7

B cooreercreuun ¢ ®enepanbHbiM  3akoHom ot 27.07.2010 Ne210-d3 «O06
OpraHM3aliii  MPENOCTABIEHHS TOCYJIADCTBEHHBIX M MYHHIMIAIBHBIX  YCIIYT»,
[OCTAHOBJIEHHEM AJMHHHCTPALMM MYHHUHIAILHOrO obpazoeanus «llounHkoBCKHil
paiton» Cwmonenckoil obnacru ot 16.03.2011 Nedl «OO0 yreep#IeHHH NOPsIKa
pa3paboTKH M YTBEPW/EHHI aJMHHHCTPATHBHBIX PErJIAMEHTOB MPe10CTaBIEHHA
MYHHLUMIANBHBIX  Yeayr» (B pelakuMd  [OCTAHOBICHHMH  AJIMHHUCTpALMH
MyHULUNaNbHOro oopaszoBanus «llounHkoBckuil paiion» CmoneHckoilt obnactH oT
04.10.2011 Nel41, or 30.10.2012 Nal32, o1 23.07.2019 Ne75-a1m)

AMHHHCTpaUHS  MyHUUHDAIbHOrO o0paszoBanus  «[louyMHKOBCKHH  pailony»
CmoneHckol o0nacTH O CTAHOBIIA € 1!

l. Buectn B nocranosleHde AJMHHHCTPALMH MYHHLMIIAIBHOIO 00pazoBaHHA
«llTounnkosckuii paitony» CmoneHckoit obnact or 25.06.2014 Ne87 «O0 yreepieHHH
AJIMHHHCTPAaTHBHOIO perjaMeHTa AJMHHHCTPALMK MYHULHNAIBHOrO o0Opa3oBaHHA
«lTounnkosckuit paiton» CMoneHckoil obracTu No npelocTaBiIeHH MYHHIUIIAIBHOM
YCIyrd  «3aKiiueHHe  J0rOBOPOB  HaiiMa  NMOMELIEHHH  CclelHaIn3HPOBAHHOIO

sunnmporo  gonga»  (nanee - ANMHHHCTPATHBHBIH  periiaMeHT) CleIyLHe
W3MEHEHHS:

1.1, Ilyakr 1.3. AIMHUHHCTPATHBHOIO perjiaMeHTa HM3VIOKHTL B CleIYHei
pelaKIH:

«1.3. Tpebosanus & nopaaky HHOPOPMUPOBAHUS ©  [PELOCTABIEHUH
MYHUIHITATBHOMN YCITYTH.

Per. Me 0146-aam o7 (61220019, [Noanecano 311 Noayd Anekcangp Baagssuposasy, "Tnaea ssyanmunanssoro obpazosasns ""Tlounsrosckuii paiion™
Casonencroil” 06.12.2009 8:12:2%9, Pacnevaran
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1.3.1. Mudopmuposanue 3asBuTeseil 0 npeaocTaBJieHHH MyHHIMIIAIBHOH YCIIyT i
OCYILLECTBIACTCA MMOCPEICTBOM:

- KOHCYJAbTHpOBaHMs corpyiHukamu Otaena no ropoay AJIMHHHCTPALHH
MyHULHNAIBHOTO oOpazosanus «llounnkosckuil paiton» CmoseHckoi obnacTu npu
obpalieHnn 3asBUTENs B YCTHOH (hopme, 0 noure, N0 3IEKTPOHHOH MOYTE HIH
TeNneOHHOH CBA3M;

- pasMmelleHds HH(POPMALMOHHBIX  MATEPHANIOB HA O(UUHANLHOM caiite
AnMuHHcTpanuy  MyHuuunansHoro  oOpazosanus  «lloumHkoBCKMIT  paion»
Cmonenckoi obnacti B HH(POPMALHOHHO-TENEKOMMYHUKALIMOHHOH ceTH «MuTepHery;

- KOHCY/ILTHPOBAHHSA clrieHajIHcTaMu CMoOIeHCKOro obnactTHoro
rocyjaapcTeeHHoro OrwpxerHoro yupemaenus "Muorodyuxkiponanessiii Llentp no
[PEJNOCTABIEHNUI0 MOCY/1aPCTBEHHLIX W MYHHIMIAIBHBLIX YCIYT HaceleHHw" (nanee —
COI'bY M®LI).

1.3.2. Ceepgenust 0 MecTe HAX0x/IeHus, rpaduke padoTel, HOMEpPaX KOHTAKTHBIX
TeneoHoB H aapecax wekTpoHHoil noutsl COI'BY MO, Briarouas TeppUTOPHANIBHO
obocobiieHHble  cTpykTypHble nogpasgeneaus COI'BY  MDILl, pasmewiensr B
HHPOPMALHOHHO-TEIEKOMMYHHKALHOHHOH cetH «MHTepHeT» Ha oduuHalbHOM calite
COI'bY M®LI.

1.3.3. KoHcynbrauuy no npoueaype npefocTaBleHHs MyHUUUNIAIBHON Yelnyru
oCyLIeCTBIsA0TCA 110 Tenedonam Agmuuuctpauuy (Oraena no ropoay), COI'bY ML,
a TAKXKe [P JIMYHOM IpHeMe, IPH MHCEMEHHOM 00pallleHuH.

KoHcynbTanuu npoBosT:

- corpyaHHkd  Otnena no  ropoay  AAMUHHCTPAUMH — MYHHUHIAIBHOIO
oOpazoeanus «[lounHkosckuii paitony» CmoseHckoi obnacTu;

- cnennanuctel COUBY ML,

1.3.4. Mndopmarus 0 MyHHIMIAILHON yelyre pa3Melaercs:

- Ha HHQOPMALIMOHHOM CTeH1e AIMHHHCTPALHH MYHHUIHIAIBHOIO 00pa3oBaHus
«lTounnkosckuii paiton» CMoneHckoit odnacTu;

- Ha o(uUHATBEHOM caiite AJIMHHHCTPALHH MYHHLHNANLHOIO oO0pa3zoBaHus
«llTounnkoBckuit paiion» CmoneHcKoiH obnacTu B HH(OPMALIHOHHO-
KOMMYHHKALHOHHOH ceTH «MuTepHeTs»;

- B (peiepalibHON rocy qapcTBeHHOi cHeteMe « EMHBII mopran rocy1apcTBeHHbIX
W MYHHUMIANBHBIX yeiyr ((pyHkuwii)» (magee — EaumHbelil noprain), a Takmke B
PErHOHANIBHOH rocyapCcTBEHHOH HHDOPMALHOHHOMH CHCTEME «llopran
rocyapCTBEHHBIX H MYHHIMIIANBHBIX yeayr (Qyuxuumii) Cmonenckoil o0nactu (1anee —
Pernonanensiil nopraii).

1.3.5. Pasmewmaemas HH(pOPMALIHS COJEPHKHT;

- M3BJIEYEHHA M3 HOPMATUBHBIX IPABOBLIX AKTOB, YCTAHABIMBAIOLIMX MOPAI0K H
YCJIOBHSA NIPEJOCTABICHU MYHHLMIIAIBHON YCIYTH;

- HOPA0K 0DpaLleHHI 32 o/IyYeHHEM MYHHULIUIIAIBHOH YCIYIH;

- [epeyYeHsb [OKYMEHTOB, HEeOOXOUMBIX I [IPEOCTABIEHHU MYHHULIMIIAILHON
YCIYTH, H TpeDOBaHUSA, IPEIBIABIAEMEIE K THM JOKYMEHTaM;

- CPOKH MPe/10CTaB/IEHH! MYHULIMITAJIBHOMH YCIIYTH;

- (hopMy 3asiBIIEHH O IPELOCTABIEHHH MYHHUIMIIAILHOH YCIIYTH,

- TEKCT AJAMHHUCTPATHBHOI'O PErjlaMeHTa;
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- HOPsAJ0K HHMOPMHUPOBAHHA O XO/1€ [IPEIOCTABICHNA MYHHIMIIAIBHON YCIIYTH;

- uHpopMauu 00 Axmuaucrpaumu (Otinene 1o ropoay AJIMHHHCTPALHK
MyHUUHnanbHoro odpaszosanus «llounnkosckuit pailon» CmoneHckoi odnacTH) H
COI'bY M®L] ¢ ykazanHeM HMX MecTa HaxoxJAeHWs, rpaduke padoTbl, KOHTAKTHBIX
Tele(OHOB, aJpecOoB 3UIEKTPOHHOH MO04YThl, aJpecoB caiitoB B HWH(OpMaLHOHHO-
KOMMYHHKALUHOHHOH ceTH «Murepune.

1.2. HaumeHoBaHue nyHkra 2.2, AJMUHUCTPATHBHOIO PerjlaMeHTa M3JI0KHTE B
CHeYHUEH pelakiHi:

«2.2.  HaumeHoBanue  CTPYKTYPHOrO  nojapasieneHHs  AJMHHHCTPALHH,
HENOCPEACTBEHHO NPEIOCTABISIOUIErD MYHHIHIIAILHYE) YCIIYIY.

1.3. lopmynxr 2.2.1. mysukra 2.2, pazgena 2. Cranpapr npenocraBieHHS
MYHHIHMIATBHOH YCIYTH» AJMHHHCTPATHBHOIO PErllaMeHTa H3IIOKHTh B CHEIyHoeil
pelaKiHu:

«2.2.1.  MyHuumnaneHyw  yenyry  npegocrasiser  Orgen  no  ropogy
AnMuHHcTpanmy  MyHuuunansHoro  oOpazosanms  «lloumHkoBCKMIl  paion»
CmoneHckoi obnacTuy.

1.4, Ilynkr 2.5 AJMHHHCTPATHBHOIO perjlaMeHTa H3JI0KHTL B CIEAYHOLEei
pelaKIHH:

«2.5. [lpaBoBble 0CHOBAHUSA NPEIOCTABIEHHS MYHUIUIIAILHOMH YCIIYTH.

[Ipenocrasnenie MyHHIHNAIBHON YCIYTH OCYILIECTBINETCS B COOTBETCTBHH C:

1) Koncruryuueii Poccuiickoii deneparu;

2) DenepanbHbiM 3akoHoM 0T 06.10.2003 Nel31-D3 «O0 obmux npuHMIax
Opra’u3alHy MecTHOIo camoynpasineHus B Poccuiickon Menepauumny;

3)  denepansHbeiM 3akoHOM o1 27.07.2010 Ne210-D3 «O0  opraHuzaumuu
[PEIOCTARIEHNHS IOCYIAPCTBEHHBIX H MYHHIHIIAIBHBIX YCIYI»,

4) Aoummmaeiv koexcom Poceniickoit Mepepanmu;

1.5, Iynkr 2.7 pazpena «2. Crangaprt NpeaocTaB/IeHus MyHHLIMIAILHOH YCIYTH»
AMHHHCTPATHBHOIO  perylAMEHTa JIOHNOJNHUTE noanyHkrom 2.7.5. cheayroulero
COJIEPIKAHNA

«2.7.5. Oraen no ropoay AJMMHHCTPALMH MYHHUMIAIBHOIO 00pazoBaHUs
«lTounnkoBckuii paiion» CMoneHckoi odnacTd He Brpaee TpedoBaTh OT 3aABUTEIS:

- MPEeJOCTABICHHs JOKYMEHTOB H MH(pOPMALMH WIH OCYILECTBICHHs JeicTBUIH,
[PE/ICTABICHHE WM OCYLIECTBICHHE KOTOPBIX HE IMPEAyCMOTPEHO HOPMATHBHBIMH
[IPABOBLIMH  AKTAMH, PEryIHPYIOLIMMH  OTHOLIEHHS, BO3HUKAKOWIHE B CBA3M C
IIPEIOCTABIEHHEM MYHHULMIIAIBHOH YCIIyr;

- MpeJAoCTABICHHA JIOKYMEHTOB M WH(OpPMAIlHH, KOTOpbIE B COOTBETCTBHH C
(henepanbHBIMH H oblacTHEIMU HOPMAaTHBHBIMU [1PaBOBbLIMH AKTAMH,
MYHHLUHIAIBHEIMH  [IPABOBLIMM  AKTAMH HAXOAATCH B PACHOPSKEHMH  OPraHoB,
HPEJIOCTARIAIOINX MYHHIHIAIBHYK) VCIYIY, OPraHOB MECTHOIO CAMOYIIPABICHHS H
(M)  1ONBENOMCTBEHHBIX OpPraHaM MECTHOI'0  CaMOVIPABICHUS  OpraHu3aLuii,
VUACTBYHOLIUX B [PENOCTABIEHHH MYHMLMIANBHBIX  YCIYE, 34 HCKIHUYEHHEM
NOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craten 7 Menepansnoro zakona ot 27 urons 2010
roga  Ne210-03  «00 opraHusailMH — [OPEJIOCTABIEHUS  T'OCYJAAPCTBEHHBLIX W
MYHHLUHIANBHBIX YCIIYT»;
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- OpeJOCTABIEHHS JOKYMEHTOB M HH(OpPMAIHH, OTCYTCTBHEe M  (WIH)
HEJAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIKCH 1IPH [EPBOHAYAILHOM OTKA3e B lLIpHEeMe
NOKYMEHTOB, HeOoOXOIUMBIX [PH NPeloCTABICHHH MYHHUWNANLHOH ycuyrd, aubo B
HPENOCTABIEHHH  MYHHIWNAILHOI  YCIAYIH, 332  HCKIKYEHHEM  C/Iy4aes,
npelycMOTpeHHBIX NYVHKTOM 4 uacti | craten 7 DenepansHoro 3akoda ot 27 urons
2010 roma Ne210-P3 «OO0 opraHu3auu NOPeJOCTABICHHS T[OCYJAPCTBEHHBIX H
MYHHLUHIANBHEIX YCIIYT».

1.6. Hanmenoranue nyukra 2.13. AIMHUHHCTPATHBHOIO periaMeHTa U310KUTh B
ClIeAYIOLIEH pelaKlHu:

«2.13.  TpebGosanuss K [OMEIIEHUAM, B  KOTOPBIX  IPEIOCTABIACTCS
MYHHLUMIAIBHAS YCIIyra, K 341y OMXHIAHWSA, MeCTaM JUIs 3alO/HEHHH 3alpocOB O
NPEIOCTABIEHHH MYHHULMIAIBHONH yCIIyTrH, HH(POPMAIIMOHHBIM CTEH1aM ¢ oDdpasuamu
UX 3al10JIHEHUs H [IepeYyHeM JOKYMEHTOB, HeoOXOUMBIX /Ul [IPe/1oCTAB/IEHHS Kau /10
MYHHUMIANBHOH VYCIYIH, PasMelleHHH) M O(OPMIEHHK BH3IVAIILHOI, TEKCTOBOH M
MYJITHMEIHIHHON WH(pOpPMAILHKH O TOPAKE MPEJIOCTABICHH TAKOH YCIYIH, B TOM
qucile K oDecrneyeHHrd JIOCTYIIHOCTH Ul HHBAIMI0B YKA3aHHBIX O0OBEKTOB B
COOTBETCTBHH C 3aKoHOJaTensCcTBOM PoccHiickoil denepaumuu 0 COLUMANBHON 3allHTE
HHBAIHIOBY.

1.7. Haumenosanue pasziena 3 AJAMHHHCTPATHBHOIO PEriaMeHTa H3JI0MKHTh B
ClIeAYIOLIEH pelaKlHu:

«3. Cocrag, NHOCHEN0OBATENILHOCTE W CPOKH BBINOIHEHHS AJMHHHCTPATHBHBIX
npouenyp (aeicreuii), TpebopaHMil K NOPSAKY HX BBINIOJIHEHHS, B TOM YHCIE
0COOEHHOCTEH BBINTOIHEHHS aJIMHHHCTPATHBHBIX npoueayp (AeicTBuii) B aIeKTpOHHOM
(hopme, a Takxke ocobeHHOCTEH BLINOIHEHUs A IMUHHCTPATHBHELX Ipoueayp (1elcTBHil)
B MHOIO()YHKIMOHAIBHEIX  LEHTpaX  [PEJOCTABIEHUS  IOCYJAPCTBEHHBIX W
MYHHIHIATBHBIX YCIYT».

1.8. Jonmonuure pazigen 4 «@opMmbl KOHTPOAS 34 UCHONHEHHMEM HACTOSLIErO
AJMHHHCTPATHBHOIO PerjliaMeHTay AJMHHHCTPATHBHOIO periiaMeHTa IyHKTOM 4.4,
CHIEIYHOIIEr0 COAePHKaHH:

«4.4. llonowenus, xapakrepusywollwe tpeboBaHus K nopsaky W dopmam
KOHTPOJI 33 NPeJOCTaBIeHHeM MYHHLUMIIANBHON VCIIYIH, B TOM YHCIE CO CTOPOHBI
rpamiad, ux 00beAHHEHHH H OpraHH3aLuii.

['pasknane, ux o0O0beJAMHEHUS W OPraHH3alMH  YYACTBYHOT B KOHTpOIE 3a
[peloCTaBIEHHEM MYHHULUIIAILHON YCIIYTH 11OCPEACTBOM:

- NpPelJIOKEeHHH O COBEPUIEHCTBOBAHWH HOPMATHBHBIX [IPABOBLIX AKTOB,
pernaMeHTHPY LUK MpeaocTaBleHne JOJDKHOC THBIMU JHIAMHE oTaena
MYHHLUHIANBHOH YCIYyIH;

- coODIEHHIH 0 HAPYILEHUSX 3AKOHOIATEILCTBA H HHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, HejgocTarkax B padore jgo/pkHOCTHBRIX Jmu Otjena, OTBETCTBEHHBIX 34
[peocTaBIeHHE MYHHLUIAIBHOH YCIIyTH;

- Kano®d 1o (Qakram  HapyIIEHHs  JOJGKHOCTHBIMH  juamu  Otjena,
OTBETCTBEHHEIX 33 MPEJ0CTABIEHHE MYHHLMNAIBLHON YCIyr, Ipas, cBoOoa WM
3aKOHHBIX HHTEPECOB IPAKIaH».

2. OnyOnuxkopark HacTosllee [OCTAHOBIEHHe B razere «Celbckas HOBb» W
pPa3sMECTHTL HA O(HUUHAILHOM caiite AJIMHHHCTPALMH MYHULMIIAILHOIO 00pazoBaHHA
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«llounnkosckuit paiion» Cwmonedckoit obnactu http://pochinok.admin-smolensk.ru B
UH(POPMALIHOHHO-TEJIEKOMMYHHKALIMOHHOI ceTH «HTepHeT.

I'nasa MyHHUIHDIANBHOTO 00pA30BAHHS
«llouMHKOBCKHI paiioH»
Cmonenckoit obnactu A.B.Tonyd
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AJIMUHUCTPALIMS MYHULIMIIAJIBHOT'O OBPABOBAHUS
«[TOYMHKOBCKUM PAMOH» CMOJIEHCKOM OBJIACTU

ITOCTAHOBJIEHHUE

oT 04.05.2016  Ne 85

O BHECEHHH W3MEHEHHS B IMOCTaHOBIIE-
HUE AJMUHHUCTPAUU MYyHUIIMIIAIEHOTO
oOpazoBanus «IIOYMHKOBCKUI palioH»
CMmonenckoi obnactu ot 25.06.2014 Ne
87

Ha ocnoBanum mucema MuHuUCTEpCTBA TPpyJa U CONMAIBbHOM 3amuThl Poc-
cutickoit ®eneparnun ot 31.12.2015 Ne 13-6/10/11-8199

AJIMUHUCTpaALUsT MYHHUIIUITAIBHOTO 0Opa3oBaHus «lloumHkoBCckuit paiion» CmoieH-
CKOM O0JIJACTUTIOCTAHOBII A€ T:

1. BHecTu B mocTaHOBJIEHUE AJIMHHUCTPALMH MYHUIMIAIBLHOTO 0Opa30BaHUs
«ITounnkoBckuii paion» CMoneHckon obactu ot 25.06.2014 No87 «O0 yTBEpKIeHUH
AJIMUHHCTPAaTUBHOTO PErjlaMeHTa MO MPEAO0CTaBICHUI0 MyHUIMIIAIBLHON yCIyru «3a-
KJIIOYEHHE JOrOBOPOB HaiiMa MOMEIEHUH CIIeHUaIn3uPOBAHHOIO KUIUIIHOTO (hOHIa»
(manee — AIMMHUCTPATUBHBIN PETJIAMEHT) CIEAYIOlIee U3MEHEHUE:

B noapaszaene 2.13. paznena 2 «CraHgapT NpeaOCTaBICHUS MYHHIIUNAIbHON
yCIyrn» AJZMUHHCTPATUBHOIO pEryiaMeHTa MyHKT 2.13.7. U3JI0KUTh B CIeqyrolen pe-
JAKIUU:

«2.13.7. Tlpu npegocTaBieHUN MyHUIIUTTAIHLHON yCIIyT'Y HHBAIUAaM 00eCTeUH-
BaloTCAd  (BKJIIOYAsh HMHBAJIWIOB, HCIOJNB3YIOIIUMX  Kpeciaa-KoOJMACKM U cobak-
MPOBOJIHUKOB):

1) ycnoBust 1151 OECIpensTCTBEHHOTO JOCTyNa K OOBEKTY (3MaHUIO, TTOMEIIIe-
HHUIO) B KOTOPOM MPEIOCTABISAETCS MyHULIMIIATbHAS YCIyTa, a TakKe JJIs OecpensiTCT-
BEHHOTO MOJIb30BaHUs TPAHCIIOPTOM, CPEACTBAMHU CBSI3U U MH(POPMAIUU;

2) BO3MOKHOCTb CaMOCTOSITEJIBHOIO NEPEABUKEHUS 110 TEPPUTOPUHU, HA KOTO-
poii pacmonoX)eHbl OOBEKTHI  (3/1aHUs, TOMEUICHHUS) B KOTOPBIX MPEJOCTABIACTCA My-
HULIMIANIbHAS YCIyra, a TakKe BXOJa B Takue OOBbEKThl U BBIXOAA U3 HHUX, MOCAJKU B
TPAHCIOPTHOE CPEICTBO W BBICAJAKU U3 HErO, B TOM YHUCJIE C UCIIOJIb30BAHUEM Kpecia-
KOJISICKU;

Per. Ne 0085 ot 04.05.2016, IToanucauno J11: Kapunos HOpwuii Payposuy, "I'naBa Aamunuctpanuu M.o. ""'[lounnkoBckuit p-u"" Cmoin.obnact”

04.05.2016 11:48:58, Pacnieuaran



3) compoBOXKIEHHE HMHBAJIWIOB, UMEIOIIUX CTOHMKHE paccTpoiicTBa (pyHKUIUU
3pEHUS U CAMOCTOSITENILHOTO MEPEABUKEHMS], U OKa3aHUE UM IIOMOLIH;

4) Hagyexaiee pa3MernieHue o0opyAoBaHus U HOCUTENeH nHpopManmu, HeoO-
XOJUMBIX JJi1 oOecreyeHus: OeclpensiTCTBEHHOrO JOCTyNa MHBAIUJIOB K OOBEKTam
(3maHusAM, MOMEIIEHUSIM) B KOTOPBIX NMPEJOCTABISETCS MyHULUIIANIbHASA YCIYra U K yC-
Jyram ¢ y4éTOM OrpaHUYEHHUM UX )KU3HEAEATEIbHOCTH;

5) nybnmupoBaHue HEOOXOAMMOW AJisi MHBAJIUIOB 3BYKOBOHM M 3pUTEIBHON HMH-
(dopManuu, a TakkKe HaANKMCEH, 3HAKOB U MHOW TEKCTOBOHM M rpaduueckoil nHpopma-
IIUU 3HAKaMU, BBITIOJHEHHBIMU penbe(HO-TOUCUHBIM mpudToM bpaiins, momyck cyp-
JI0TIEpEBOAUMKA U TU(DIOCYpIOTIEPEBOAUNKA;

6) nonyck coOaKU-IPOBOJIHUKA MPU HAIMYMU JOKYMEHTA, MOJTBEPKIAAIOLIETO
ee crenragbHoe 00yYeHHE U BbIIaBaeMOoro mo ¢opMe U B MOPsAKE, KOTOPbIE ONpese-
Jst0TCs (peepaibHbIM OPraHOM HMCIOJIHUTENBHOM BIIACTH, OCYIIECTBISIOMIMM (yHK-
MU 10 BBIPaOOTKE M peaM3allud TOCYJapCTBEHHOW MOJUTUKA U HOPMATHBHO-
IPaBOBOMY PETYJIUPOBAHUIO B cpepe colraabHOM 3aUUThl HACEJICHNUS;

7) oka3zaHHE OMOUIM MHBAIMIaM B MPEOAO0JICHUHN 0apbepOB, MEIIAIOIINX MOTY-
YEHUIO UMH YCIIYT HaApaBHE C IPYTUMH JIULIAMH. ).

2. Ony0OnuKoBaTh HacTOfAIEe MOCTaHOBJIEHHE B rasere «CellbcKask HOBb» U
pa3MeCTUTh Ha caiiTe AJMUHUCTpAaUUMU MYHULHMNAIBHOTO oOpa3oBaHus «llouymHKOB-
ckuii parton» CMOJIEHCKOM 001acTH.

['maBa AamMuHuCTpanuu

MYHHITUTIAIBHOTO 00pa30BaHUS

«ITounHKOBCKHI palioH»

CmoneHckoi obnactu 1O.P. Kapunos
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AJIMUHUCTPALIMS MYHULIMIIAJIBHOTI'O OBPABOBAHU S
«[TOYMHKOBCKHNI1 PAMOH» CMOJIEHCKOM OBJIACTHU

ITOCTAHOBJJIEHHE

oT 25.06.2014  Ne 87

O06 yTBepxaeHUHM AJIMHHHCTPATUBHOTO
pernameHTa AJIMHHUCTPAIUU MYHHIIUIIAJIb-
HOTO oOpazoBanus «[louyMHKOBCKUI pailoH»
CMoneHCcKol 00acTH MO MPEAOCTABICHHUIO
MYHUIMIAIBHOW YCIYyTU «3aKIIOUYEHUE J10-
rOBOPOB HaliMa IOMEIIEHUN CIEHUATIAZUPO-
BAHHOTO >KUJIUIIHOTO (HOHA»

B cootBerctBuu ¢ @eaepanbHbiM 3akoHOM 0T 27.07.2010 roga Ne 210-D3 «O6
OpTraHu3alluM MPEJAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYI», B COOT-
BETCTBUU C TMOCTAHOBJICHHEM AJIMUHUCTpALlMM MyHULMNANbHOTO oOpa3zoBaHus «Ilo-
YUHKOBCKUH paiion» CmosieHckon oOmactu oT 16.03.2011 Ne 41 «O6 yTBepkacHUU
[Topsinka pa3pabOTKu U yTBEPKIAECHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEI0CTaBIIE-
HUS MYHHITUTIAJIBHBIX yCIIYT» (B pEIaKIUU IMOCTAHOBICHUS AJMUHUCTPALIMN MYHHIIH-
najgbHOro oopazoBanus «llounnkoBckuit paiion» CMonenckoi obxactu ot 30.10.2012
Nel32)

AIIMUHUCTpaIUs MyHUIIUIATBHOTO 00pa3oBaHus «llounmHkoBckuii paiion» Cmo-
JIEHCKOM 00JIaCTU MOCTAHOBIAET:

1.  VYTBepauTh npunaraemblii AJMUHUCTPATUBHBINA PErNIAMEHT AJIMHUHHUCTPALMU
MyHHUIIMNANbHOTO 00pa3oBaHus «llouynHKOBCKUU paitloH» CMoJIEHCKOW 00sacTé Mo
MPEAOCTABICHUI0 MYHULIUITAJIIBHON YCIYrM «3akKIIOYEHUE JOrOBOPOB HailMa MOMeEIlle-
HUM CHEUUATU3UPOBAHHOIO KUIUITHOTO (OHAA.

2. Ony0nuKoBaTh HACTOSIIIEE TOCTAaHOBJIEHUE B Tazere «CenbcKasi HOBbY.

N.o. I'maBel AMUHUCTpALINT

MYHUIIMTIATBHOTO 00pa30BaHUs

«ITounHKOBCKHI paioH»

CwmoreHcKoM 001acTi A.B. 3arpe6aeB



YTBEpKICH
MIOCTAHOBJIEHHEM AJMUHHUCTPALINU
MYHHUIIUTIATBHOTO 00pa30oBaHus
«ITounHKOBCKHMI palioH» CMOJIEHCKOM
00JaCTH OT «___ » 2014 Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCTABICHU MYHHMUIMIIAJIbHON YCIAYIH
«3aKJIFOUEeHHE TOTOBOPOB HaliMa MOMEIEHUH CIIENUaTU3UPOBAHHOIO KHIIMITHOTO
dbonaa»

1. O0mue mMoJI0KeHUA

1.1. IIpeamer peryiMpoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa
NpeaoCcTABIEHUA MYHMUMNIAJIBHON yCIyTru

AJMUHUCTPAaTUBHBII  pErJaMEHT NPENOCTAaBICHUS MYHULUIAIBHOM  YCIyrd
«3aKiIr0YeHre JOroBOpoB HaliMa MOMEIEHUH CIeMaTU3UPOBAHHOTO )KUIIUIIIHOTO (QOHIa»
(nanee — AOMHHHMCTpPATHBHBIA pErjiaMeHT) pa3padOTaH B LEISAX MOBBIIICHHUS KadyecTBa
UCIIOJIHEHHUSI M JOCTYIMHOCTH pe3yJibTaTa MPEAOCTABICHUS] MYHUIMIAIBHOM YCIYTH,
co3aHusl KOM(OPTHBIX YCIOBUHN I MOTpeOUTENEH MYHUIIMIAIBHON YCIIYTH, ONIPENEIseT
MOPSIIOK, CPOKA M TIOCIENOBATENbHOCTh JIEUCTBUM (aAMMHHCTPATUBHBIX MPOLEIYDP)
AIMUHHCTpalMu MyHHUIMOAIbHOTO 00pazoBaHus «lloumHKOBCKUI pailoH» CMOJIEHCKOM
oOnacTu (nanee — AIMUHUCTpAIMs) NPU OKa3aHUU MYHHUIIMIAIBHON YCITYTH.

1.2. Onucanue 3asiBUTEJIEH, a TaK:Ke (PU3UYECKUX JIMIL, MMEIOIIUX MPaBo B
COOTBETCTBUM ¢ peaepajbHbIM M (WJIH) 00JIACTHBIM 3aKOHOAATEIbCTBOM,
MYHHIIUNIAJIbHBIMUA HOPMATUBHBIMHU NIPABOBBIMHU AKTAMM JIH00 B CHJIY HA/leJIEHUSI MX
3asiBUTEJISIMU B MOPSI/IKE, YCTAHOBJIEHHOM 3aK0OHOAaTEeILCTBOM Poccuiickoit
Denepanuu, NOJHOMOYUAMHE BbICTYNIATH OT UX UMEHU NPHU B3aUMOIEHCTBHHU C
AJIMMHHUCTpPaUMeil, HHLIMH OPraHAMM MECTHOI0 CAMOYNPABJICEHUS U OPTraHU3AUSAMU
IPH NPEAOCTABJICHUH MYHUIUNIAJIBHOU YCJIYI'H

1.2.1. 3agBUTENsIMU Ha MPEAOCTABIECHUE MYHMIMIIAIBHON YCIYTH SIBISIOTCSA JETH-
CUPOTHI, I€TH, OCTaBIIMECS 0€3 MONeYeHUs] POJUTEIeH U JIMla U3 YUCia JeTel-CUpoT, U
JeTell, ocTaBIIMXCs O€3 MOMeUeHUs POIUTENCH.

1.2.2. IIpu npenocTaBIeHNH MyHULANIAIIBHOW YCIIYTH OT UMEHH 3asIBUTEJICH BIIPABE
BBICTYNATh UX 3aKOHHBIE MPEICTABUTENN WM UX MPEACTABUTENHN 10 JOBEPEHHOCTH (Jajee
TaK)K€ — 3asBUTENIb), BBLAAHHON W O(OPMIICHHOW B COOTBETCTBUU C TPAKIAHCKUM
3aKkOHOIaTenbCTBOM Poccuiickon @enepanuu.

1.3. TpeOoBaHusi K NOPAAKY HH(POPMHUPOBAHUS O MOPSAAKE NMPEAOCTABICHUS
MYHUIUNAJIBHON YCIYTH
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1.3.1. Cexenust o mMecte HaxoxneHus, rpaduxe pabOTbl, HOMEpaX KOHTAKTHBIX
teneoHOB, aapecax OQUIMATBHBIX CAaMTOB M aApecax JJICKTPOHHOMW  IOYTHI
AJIMUHUCTpAIlMU, CTPYKTYPHBIX TMOApa3feieHnid AJMUHUCTPAlUM W OpTaHHU3alNM,
YYaCTBYIOIIUX B MPEIOCTABICHUH MYHHUITUTIAIbHON YCITYTH:

Mecto HaxoxpaeHus: ynuna Coserckas, goM Nel, 1. IloumHok, CmosieHcKas
001acTh, 216450.

AnMuHUCTpaIs (CTPYKTYpHOE MoJipasjiesieHne AJMUHUCTPAIUHM) OCYIIECTBIISICT
MIPUEM 3asBUTENCH B COOTBETCTBUU CO CIICYIOIINM I'paPUKOM:

[TonenenbHUK: ¢ 8-00 no 17-00
BropHuk: ¢ 8-00 mo 17-00
Cpena: ¢ 8-00 no 17-00
Yersepr: ¢ 8-00 mo 17-00
IIgraNmIA: ¢ 8-00 go 16-00
ITepepsiB: ¢ 12-00 mo 12-48

CnpaBounsie Tenedonsl, hakc: 8 (48 149) 4-14-86, 4-24-06.

Anpec  odunmansHOTO  caiita  AIMUHUCTpanuu B cetu  HTepHerT:
http://www.potchinok.admin-smolensk.ru, azpec 3JIEKTPOHHOMN MMOYTHI:
http:potch.adm@yandex.ru/.

1.3.2. Uudpopmanust 0 MecTax HaXOKIAEHUs U rpapukax paboTel AJAMUHUCTPALINH,
CTPYKTYPHBIX TOApa3AeiICHUN AJIMHUHUCTpAIlMM W OpraHu3aluii, y4YacTBYIOIIMX B
MPEJOCTaBICHUN MYHULUMAIBHOW YCIYTH, a TakXe MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUIIAJIBHBIX YCIYT pa3MelaeTcs:

1) B TabinuHOM BHI€ HA MHOOPMALIMOHHBIX CTEHJAX AJMUHUCTPAIUY;

2) Ha MuTtepHer-caiite Anmunuctpanuu: http://www.potchinok.admin-smolensk.ru
B MH(GOPMAIIMOHHO-TEJICKOMMYHUKAITMOHHBIX CETAX OOIIETO MOJIb30BaHUS (B TOM UHMCIIE B
cetu UnTepHeT),

3) B cpencTBax MaccoBoi nHpopmaruu: B razere «Ceabckasi HOBbY,

4) Ha perMoOHaILHOM TMOPTaJe rOCYIAPCTBEHHBIX YCIIYT.

1.3.3. Pazmeniaemast undopmarusi COIEpKUT TaAKKE:

1) u3BiedYeHUs] U3 HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX MOPSIOK U
YCJIOBUS NMPEIOCTABIICHHS] MyHULIUTTAIIBHOW YCITYTH;

2) TEKCT aJIMUHUCTPATUBHOTO PETJIaMEHTa C MPUIIOKEHHUSIMU;

3) 6n0k-cxeMy (cornacHo [punoxenuto Ne 1 kK aAMUHUCTPATUBHOMY PETIAMEHTY);

4) mepedyeHb JOKYMEHTOB, HEOOXOAUMBIX MJIs TMPEIOCTABICHUS MYHUIIUITAIBHOM
YCIIYTH, U TPEOOBAHUS, MPEIBABIISIEMbIE K 3TUM JIOKYMEHTaM;

5) nopsiiok HHGOPMHUPOBAHUSI O XOJI€ MPEIOCTABICHUS MYHULIUTTAIIBHON YCIIyTH;

6) mopsAoK 00KaloBaHUs NEUCTBUM (O€31EeHCTBUSI) U PEILICHUH, OCYIIECTBISEMbIX
Y IPUHUMAEMBbIX AJIMUHUCTpALIUEN B XOJI€ MPEAOCTABICHUS] MYHHUIUIIATbHON YCIYTH.

1.3.4. UudopmupoBaHue 3asgBUTENICH O MOPSAIKE MPEAOCTABICHUS MYHHUITUTIATHLHOM
YCIIYTH OCYIIECTBIIsIeTCA B (pOpME MHIWBUIYAITHHOTO WH(MOPMHUPOBAHUS M MyOIUIHOTO
UH(GOPMUPOBAHHUSL.

1.3.5. Jlns  mnonydeHuss wHPOpPMAMM IO  BOMPOCAM  MPEIOCTABICHUS
MYHULIMOAIBHON YCIYTH, CBEICHUN O XOJIe€ MPEIOCTABICHHUS MYHUIIMIAIBLHON YCIyTU
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3asIBUTEJb YKA3bIBAECT J1aTy W BXOJSIIMA HOMEp IMOJYYEHHOW MpU MOJadye JOKYMEHTOB
pacnucku. B ciiydae mpenocTaBieHUsT MYHUILIMITAJILHOM YCIYTHM B AJIEKTPOHHOU (opme
UHQOPMHUPOBAHUE 3asBUTEIS O XOJ€ NPEJOCTAaBICHUS MYHMUIIMNAIBHOW YCIyrd

ocymiecTBisieTcss depe3 EnuHbld moprtan, PernoHanbHBIM mopTad, a TaKkKe ¢
MCTIOJb30BAaHUEM CIIY’)KObI KOPOTKHX COOOIICHHI OTEpaTOpOB MOOWIBHOW CBs3H (IIpH
HaJIUYUN).

1.3.6. Ilpu HEOOXOOUMOCTH TOJMYyUYEHUs] KOHCYJIbTAlUNA 3asBUTENN OOpaIllaloTCs B
AnMuHUCTpaIuio, a Takxke k cnenuanucram MOIL, IITO (nipu Hanmuuun).

1.3.7. KoHcynbTanum no Impoueaype NpeaoCTABICHUS MYHULHINAIBHOW YCIYT'H
MOTYT OCYLIECTBISATHCA:

- B MUChbMEHHOW (popMe HA OCHOBAHHMH MHUCHhbMEHHOTO OOpAIICHHUS;

- TIPY JIMYHOM OOpaIlCHNH;

- o tenedony 8 (48 149) 4-24-06;

- 1O AJIEKTPOHHOM TOYTE;

- 110 €AMHOMY MHOTOKaHallbHOMY HOMepy Tenedona [[TO (mpu namuuuu L[TO).

Bce koHCybTaIuu SBISIOTCS O€CIIATHBIMH.

1.3.8. TpebGoBanus k popMe U XapakTepy B3aUMOJCHCTBUS JTOJDKHOCTHBIX JIUI]
AJIMUHUCTpalMU, OpPraHHW3alllM, YUYPEXKIACHUS, MPEAOCTABISIONIETO YCIYry, a TaKke
cneruanictoB M®II, ITO (mpu HaIMYUM) C 3aBUTEIISIMHU:

- KOHCYJIbTAIlUU B MUCBMEHHOMN (popMe MPEeIOCTaBISIOTCS TOJKHOCTHBIMU JIUIIAMU
Anmunuctpanuu Jmbo cnennanuctamu M®Il (npu Hanmuuuu) HA  OCHOBAHUHU
MMCbMEHHOIO 3ampoca 3asBUTENs, B TOM YHUCIE MMOCTYNHUBIIETO B 3JIEKTPOHHON (opMme, B
teueHue 30 AHEN Mociie MOJIyYEeHHs YKa3aHHOTO 3aIpoca;

- OpU KOHCYJBTUPOBAHUU MO Teae(OHY MOJDKHOCTHOE JHUI0 AJIMUHHUCTpAIUH,
OpraHu3alvi, YYPEKICHUs, MPEJOCTABIISIIONIETO YCIyry, a Takxke crnenuamuct MOI],
HTO (nmpu Hamuyuu) MNOpPEACTaBISETCA, Ha3BaB CBOIO (aMWIMIO HUMS, OTYECTBO,
JOJKHOCTD, TIPEAJiaraeT MPeACTaBUThCS COOECETHUKY, BBICIYIIMBAET U YTOUHSAET CYTh
Bonpoca. Bo Bpems pasroBopa HEOOXOAMMO MPOU3HOCUTH CJIOBA YETKO, M30eraTh
MapajulesibHbIX Pa3rOBOPOB C OKPYKAIOUIMMHU JIFOABMU M HE MPEPHIBATH PA3roBOp MO
MIPUYMHE MTOCTYIUIEHUS 3BOHKA Ha APYrou anmapar;

- N0 3aBEpPLICHUHM KOHCYJbTAMM JOJDKHOCTHOE JIUMIO AJIMUHHCTpAINHU,
OpraHu3alvy, YYPEKICHUS, NMPEAOCTABISIIOIIETO YyCIyry, a Takxke crnequamuct MOI,
HTO (mpu HaNM4KMK) TOTKEH KPATKO MOABECTH UTOT Pa3roBOpa U MEPEUUCTUTD IEUCTBUS,
KOTOpBIE CIIEIYET NPEANPUHSATh 3asiBUTEINIO;

- JIOJDKHOCTHBIC  JiMIla  AJMUHUCTpAllMM,  OpPTraHM3allluM,  yUpPEKICHUS,
MPEA0CTABISAIONIETO YCIyry, a Takxke cneruanuct M®IL, ITO (npu Hanuuuu) npu oTBeTe
Ha Tene(OHHbIE 3BOHKH, MUCbMEHHBIE U AJNIEKTPOHHBIE 00pallleHus 3asBUTENEeH 0053aHbI B
MaKCUMaJbHO BEXJIMBOM UM JOCTYNMHOH (opMe MNpeaoCTaBliATh HUCYEPIBIBAIOIIYIO
uH(pOpMaIHIO.

2. CTanaapT npeaocTaBjieHUsi MyHUIIUNIAJIBHOM YCJIyTH

2.1. HaumeHOBaHUe MYHUIIUNIAJIbHOM YCJIYTH
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HavnmMeHoBaHME MYHHMIMOAIBHONW YCIYIM — «3aKIOYEHUE JOTrOBOPOB Haiima
HOMEILIECHUH CIIEHUaTU3UPOBAHHOTO KUJIUIITHOTO (POHIA.

2.2. HaumeHoOBaHuUe OPraHa, Npea0CTABJSIONIEr0 MyHHIUNAIBHYIO YCJIYTY

2.2.1. MyHUIMNIANBHYIO YCAYTY MPEIOCTABIAECT AIMUHUCTPALU MyHULIUIIAIIBHOTO
oOpazoBanus «[lounHKoBckHil paiion» CMoJeHCKON 00J1acTH.

2.2.2. Ilpu npenocTaBie€HHHM YCIYrd AJIMHHUCTpAlUs B LEIAX IOJYYEHHUs
TOKyMEHTOB (MH(MOpMAaIu), TMO00 OCYIIIECTBICHUS COTJIACOBAHHMM WJIM WHBIX JICHCTBHIA,
HEOOXOAMMBIX JUIA MPEAOCTABICHUS MYHUUUIIAIBHON YCIyrd, B TOM YHCJIE IO
ITIOPYYEHHUIO 3asIBUTEIISA, B3AUMOJIEUCTBYET CO CIECAYIOIUMHU OPTaHAMH M OpTraHU3alUsIMMU:
000 «KommyHanpImk»

II0 BONPOCY 3aKJIOYEHHs] JOrOBOpa HaWMa NOMEUIEHUS CHEUUAIU3UPOBAHHOTO
KUIHIIHOTO (hoH/A.

2.2.3. lns npenocTaBiieHuss MYyHUIIMNIATBHOM yCIyTH HE TpeOyeTcsi oOpallieHus B
WHBIE OpraHbl TOCYJApPCTBEHHOM BIJIACTH, OPraHbl TOCYIAPCTBEHHBIX BHEOIOHKETHBIX
(GhOHI0B, OpraHbl MECTHOTO CAMOYIIPABJICHUS 1 OPTaHU3AIUH.

2.2.4. 3amnpenieHo TpeOoBaTh OT 3asIBUTEISI OCYIIECCTBICHUS JEHCTBUIA, B TOM YHCIIC
COTJIaCOBaHUM, HEOOXOJIUMBIX MJIsi MOJYYCHUS MYHHUIIUIAIHHOW YCIYTHM M CBA3aHHBIX C
oOparieHeM B HHBIE TOCYJAApCTBEHHBbIC OpPraHbl, OpraHU3allUM, 3a HCKIIOYECHUEM
MOJIYYEHHS! YCIIYT, BKJIIOYEHHBIX B IIEPEYEHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U
00sA3aTeNbHBIMA  JUII  MOPEJOCTaBICHUS MYHUUUIAIBHBIX  YCIYT, [PEICTaBICHUS
JOKYMEHTOB M HH(OpMaluMy, B TOM uuciae 00 OIUlaTe TOCYyAapCTBEHHOW MOILIMHBI,
B3MMAEMOM 3a MPEIOCTABICHHE T'OCYJAPCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIYT, KOTOpBIE
HaxXOAATCA B PACHOPSDKEHUM OPTaHOB, NPENOCTABISIONIMX TOCYIAPCTBEHHBIE YCIIYTH,
OpPraHoOB, NPEAOCTABISAIOMINX MYHULIUIIAJIBHBIE YCIIYTH, HHBIX TOCYAAPCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYIPaBJICHHUS JHOO TOJABEOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WJjM OpraHaM MECTHOTO CaMOYIIPaBJIECHUsI OpraHMU3ali, YYacTBYIOIIUX B
MPEJOCTAaBICHUH NPEAYCMOTPEHHBIX YacThio | cratbu | @DenepalibHOTO 3aKOHa OT
27.07.2010r. Ne 210-®3 (nmanee — 3akoH) roCy/1apCTBEHHBIX U MYHUITUTIATBHBIX YCIYT, B
COOTBETCTBMM C HOPMATHUBHBIMM IPAaBOBBIMM akTaMu Poccuiickon @Penepauuu,
HOPMATHBHBIMH  TIPaBOBBIMU  akTaMu  cyObekToB  Poccumiickoit ~ ®Dexpepanuu,
MYHHULIUIIAUIBHBIMA TPABOBBIMU AKTAMH, 32 HCKJIIOUYEHUEM JOKYMEHTOB, BKIIFOUCHHBIX B
onpeeneHHbId YacThio 6 cTaThu 7 3aKOHA NEepevYeHb JOKYMEHTOB. J[aHHbIE TOKYMEHTHI U
uHopmManus MPENOCTaBISAIOTCS B pPaMKaX MEXKBEIOMCTBEHHOIO B3aMMOJICHCTBHS.
3asBUTENh BIIPaBE IMPEJACTABUTh yKa3aHHbIC TOKYMEHTbI M HWH(OpMAIMIO B OpTraHshl,
MPENOCTABISIOIIME  TOCYNApCTBEHHBIE  YCIYTH, M  OPraHbl, MPEIOCTABIISIOLINE
MYHUIUTIATBHBIE YCIYTH, 10 COOCTBEHHOW MHUILIUATHBE.

2.3. Pe3yabTaTt npeaocTaBjJieHusi MyHMIMIAIBHON yCJIyTH

2.3.1. PesynpraTaMu npeaocTaBIeHNUs] MyHULUIIAIILHON YCIYTH SIBJISIETCA PUHSATHE
peLeHus:
O TIOATOTOBKE pPACHOPSDKEHMS O 3aKIOYEHMM JOrOBOpa HaWma IOMEIIECHMS
CHEIHATU3UPOBAHHOTO )KUIUIIHOTO (OHIa
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2.3.2. Ilpoueaypa mnpenOCTaBICHUS MYHULUMNAIBHOW YCIYIM 3aBepIIaeTCs
MOJIYYCHHEM 3asBUTENIEM OJIHOTO U3 CIETYIONINX JOKYMEHTOB:

- pacmopsbkeHHMe O  3aKJIOYeHHH  JIOTOBOpa  HailMa  TOMEIICHHMS
CHEeUaIN3UPOBAHHOTO KUIIMITHOTO (OH/A.

2.3.3. Pe3ynbTar npeaocTaBieHUs] MyHUIIMTAIBHON YCIYTH MOKET ObITh MepeaaH
3asIBUTEII0 B OYHOM WJIM 3a04HOM (hopmMe, B OJJHOM WJIM HECKOJIbKUX BUAAX (OyMaskKHOM,
OyMa)kHO-3JIEKTPOHHOM (TTocpeicTBaM ¢akca, SJIEKTPOHHOM IMOUTHI), SJIEKTPOHHOM ).

2.3.4. Ilpu ouHoit (hopMe TOTyICHHS PEe3yIbTaTa MPEIOCTABICHUS MYHUIIUITAIEHON
yCIyTU 3asBUTENb oOpamaercs B AaMmuHHCTpanuio juyHo. [Ipu oOpamenun B
AJIMAHHUCTpaALHIO 3asIBUTENb MPEABSABISIET MACOPT rpaxaannHa Poccuiickoint Oenepanun
WJIM MTHOM JOKYMEHT, YIO0CTOBEPSIOIIUN JTUIHOCTD.

2.3.5. Ilpu ouHo#t popme mosrydeHus pe3yiabTaTa MPeI0CTABICHUS MyHUITUTIATIbHON
YCIyTH 3asBUTENIO BBIACTCA JIOKYMEHT, 3aBEPEHHBI PYKOMUCHOW TMOAMHCHIO
OTBETCTBEHHOTO COTPYJIHHUKA AMUHUCTpAIUH.

2.3.6. [Ilpu 3aouyHoif QopMe TMONy4YeHHUS  pe3ysibTaTa  MPEJOCTABICHUS
MYHUIIUNIATBHOM yCIayrd B OyMaXHOM BHJE JOKYMEHT, 3aBEPEHHBIA PYKOMHCHOU
MOJMKUCHI0 OTBETCTBEHHOTO COTPYJIHUKA AJIMUHHUCTPAIIMU, HAMPABISIETCS 3asBUTEIIO 110
nmoure (3aka3HbIM MUCHMOM) Ha aJipec 3asBUTENS, YKa3aHHBIM B 3ampoce (oOpallieHuu,
3asBJICHHM ).

2.3.7. Ilpm 3aouy”oii Qopme TOMydeHHs]  pe3yJbTaTa  MPEAOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH B JJIGKTPOHHOM BHAC TOKYMEHT, 3aBEPEHHBIN JJICKTPOHHOM
MOJMMCHI0O OTBETCTBEHHOTO COTPYAHHKA AJIMUHUCTpAIlMU, HAIpaBisIeTCd Ha afapec
AJIEKTPOHHOM MOYTHI, YKa3aHHbBIN B 3ampoce (3asBJIECHUU, OOpalleHnH) U (WJIK) IepeaaeTcs
Ha Enuneiil nopran, PernoHansHbIN OpTAal.

2.4. Cpox npenocraBjieHUss MyHUIMIIAJIbHOH YCJIYTIH

2.4.1. Cpok mpeaocTaBIeHHs] MYHUIIMTAIBHONW YCIYTH C YYE€TOM HEOOXOIUMOCTH
oOparieHus: B OpraHu3aiiy, y4acTBYIOIIUE B MPEJOCTABICHUH MYHUIIUITAILHON YCIIYTH, —
30 paGoumx JHell C MOMEHTa pErucTpaluy 3ampoca (3asBICHUsS, OOpalleHus) u
KOMILJIEKTA JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHHSI MYHHUIIUTIAIBHONW YCIYTH B
AJIMUHHUCTpAIUH.

2.4.2. Tlpu HampaBJICHUH 3asBUTEICM 3asgBICHUS W KOMHUHU BCEX HEOOXOIUMBIX
JIOKYMEHTOB, TIPEAOCTABISIEMbIX 3asBUTEIEM, [0 TIOYT€ CPOK MPEIOCTABICHUS
MYHULIMIATBHON YCIIYTM OTCUMTBHIBAETCA OT JAThl UX MOCTYIUICHHS B AJIMUHHCTPAIUIO
(o nate perucrparun).

2.43. Tlpu HampaBieHUW 3asBIEHUS U BCEX HEOOXOIUMBIX JIOKYMEHTOM,
MPEOCTABISIEMBIX  3asSBUTEJIEM, B JJIEKTPOHHOM BHJE CPOK IPEAOCTaBJICHUS
MYHULIMIATBHON YCIYTH OTCUUTBHIBAETCS OT JAThl UX MOCTYIUICHUS B AJIMUHHCTPAIUIO
(Mo mare peructpariyu), OO0 Mo JaTe PErucTpalui B BEAOMCTBEHHOU MH(HOPMAIIMOHHON
cucreMe (MpU HAJIMYUU TAKOBOM), O YE€M 3asiBUTEIb IOJYy4aeT COOTBETCTBYIOIIEE
yBeaoMIIeHHE Yepe3 Eaunbii noprai, PernoHabHbIN MOPTAJL, a TAKXKE C UCIIOJIb30BAHUEM
CITyOBI KOPOTKUX COOOIIIEHU OTIEPaTOPOB MOOMITHHOM CBSI3U (TIPH HATUYIHH ).

2.4.4. Cpoxk BblJauu (HampaBji€HUs) JAOKYMEHTOB, SBISIOLIMXCS pPE3yIbTaTOM
MPEOCTaBIECHUS MYHUIIUIIATLHON YCIIYTH, COCTaBIIAECT — 3 pA0OYHMX JIHS.




2.5. IIpaBoBbIe OCHOBAHHUSA NMPEAOCTABJCHUS MYHUIMNIAJIBLHOM YCIYIrH

[IpenocraBieHre MyHUITUIIAIBHON YCIYTH OCYIIECTBISAECTCS B COOTBETCTBUH C:

Koncrurynuei Poccuiickoii denepanuu;

®denepanbHbiM 3aKk0HOM OT 27 uronsg 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEIOCTABJIECHUS TOCYJJAPCTBEHHBIX U MyHULIMTIIATIBHBIX YCIYT»;

®denepanbHbIM 3aKk0HOM 0T 6 0KTsI0ps 2003 roma Nel31-D3 «O06 o0mumxX npuHIMIaxX
OpraHu3alid MECTHOTO caMmoyImpasieHus B Pocculickon denepanumy;

Kununiaeim koaexkcom Poccuniickoit @enepannu.

2.6. I/IcqeanIBammnifl nepevYeHb JTOKYMEHTOB, HCOﬁXOIlI/IMl)IX B COOTBETCTBUH
C 3aKOHOAATECJIBbHBIMHA WIH HHBIMA HOPpMATUBHBIMHU IIPABOBbIMU aKTaMHU IS
npeaocraBJdCHUA MyHHHHHaHLHOﬁ YCIYI, moaJgeskamux npeacraBJacHuIo
3adABUTECICM

2.6.1. B nmepedyeHb JIOKYMEHTOB, HEOOXOIUMBIX JUIsI  MPEJOCTABJICHUS
MYHUIIUTIATIBHOM YCIIYTH, MOJJISKAIINX MPEICTABICHUIO 3asBUTEIEM, BXOJIAT:

1) 3asBnEcHUE;

2) JOKYMEHT, VyJOCTOBEPSIONMN JIMYHOCTh 3asBUTEINS, WJIM JOKYMEHT,
YAOCTOBEPSIOMNN JTUIHOCTh MPEJACTABUTENS 3assBUTENS (€CIIM 3asABJICHUE W JOKYMEHTBI
MOJA0TCS IPEACTABUTEIIEM 3asBUTEIS);

3) cipaBKa O COCTaBE CEMbH.

2.6.2. 3anpemeHo TpeOOBaTh OT 3asBUTENS MPEACTABICHUS JIOKYMEHTOB H
nH(OpMaIMK, HE BXOMSIIUX B IEpPEYCHb ITOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.6.1
HACTOSIIETO AJMUHUCTPATHBHOTO PETIaMEHTA.

2.6.3. JloKyMeHTBI, TNpeJCTaBisg€MbIe 3asiBUTEJIEM, JOJKHBI COOTBETCTBOBATH
CJIEIYIONTUM TPEOOBAHUSIM:

- ¢aMunusg, UMsS W OTYECTBO (MpU HAIMYWHK) 3asBUTENS, aapec €ro Mecra
KUTEJIHCTBA, TeNe(OH (€Ciin eCTh) JODKHBI OBITh HAITUCAHBI TTOJHOCTHIO;

- B JIOKyMEHTaX He JIOJDKHO OBITh MOJYUCTOK, MPUIMHUCOK, 3aYEPKHYTHIX CIIOB H
WHBIX HEOTOBOPEHHBIX UCITPABIICHHI;

- TOKYMEHTBI HE JIOJKHBI OBITh UCTIOJIHEHBI KapaHaIlioM;

- JIOKYMEHTBI HE IOJKHBI MMETh CEPbE3HBIX TMOBPEKIACHUHN, HAIUYHEC KOTOPBIX
JOTyCKaeT MHOTO3HAYHOCTh UCTOJIKOBAHUS COJEPIKaHUSI.

2.6.4. JIokyMEeHTBI, HEOOXOUMBIC IS TTOTYYCHUS MYHHUITUTIATBHOW YCIIYTH, MOTYT
OBITH MPECTABICHBI KaK B IMOJIMHHUKAX, TaK M B KOIHSIX, 3aBEPECHHBIX B YCTAHOBICHHOM
3aKOHOJATEILCTBOM MOpsAKe. B ciiydae HEOOXOIUMOCTU CIEIUAIUCT, B 00S3aHHOCTHU
KOTOPOTO BXOJUT TPHEM JIOKYMEHTOB, 3aBepseT KOMHWH JIOKYMEHTOB Ha OCHOBaHUHU
MO/VIMHHUKOB JIOKYMEHTOB, TIOCJIE 4Yero TMOJJIMHHUKA JOKYMEHTOB BO3BpAIatOTCs
3asIBUTEIIO.

2.6'. McuepnbiBaonuii nepeyeHb 10KyMEHTOB, HEOOXOAMMbIX IS
NpeaoCTABJICHUA MYHUIMIIAJIBHOMN YCIYTI'H, KOTOPbIe HAXOASTCH B PACHOPSKEHUH
rOCyJAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHUS U HHBIX



7

OpPraHu3alMii 1 KOTOPbIE 3asBUTE/Ib BIIPAaBe NMPeACTABUTH 10 COOCTBEHHOM
NHULIHATHBE

2.6'.1. B uCUepNBIBAIONMI IEpeYeHb JOKYMEHTOB, HEOOXOIMMBIX  Jis
[PEIOCTABICHUS MYHUUMIIAIBHOW YCIYTM, KOTOpPBIE HAaxXOIATCA B PACIOPSHKECHUU
roCyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABJICHHSI M MHBIX OpraHU3alyil u
KOTOpPBIE 3asBUTEIb BIPABE NPEACTABUTH [0 COOCTBEHHON MHUIIMATHUBE, BXOISAT:

1) mokBapTupHas KapTOUKa;

2) KaJIaCTPOBBIM MACHOPT KUJIOTO MTOMEIICHUS;

2.6'.2. Jlnst OJydYeHNs MyHHUIUIIAIBHOMN YCIyTH 3asBUTENb BIPABE 10 COOCTBEHHOI
VHHUIMATABE TPEJCTABUTH JOKYMEHTHI, yKa3aHHbIe B myHKTe 2.6'.1 HacTosmero
AJIMUHHUCTPATUBHOIO PETJIAMEHTA, MOJYYEHHbIE MYTEM JIMYHOIO OOpAIEHUs WIIM 4Yepes
CBOETO MPEICTABUTENS B OPTaHbl WJIA OPTAHU3ALINH.

2.6'.3. 3BampemeHo TpeGOBaTH OT 3asBHTENS IIPEJICTABICHHS JIOKYMEHTOB W
MH(pOPMAIIMY, BXONSAIIMX B IIepeUeHb JOKYMEHTOB, YKa3aHHEIX B IyHKTe 2.6'.1
HACTOSIIETO AJJMUHUCTPATUBHOI'O PETJIAMEHTA.

2.7. UcyepnbiBaomuii nepevyeHb OCHOBAHUI [IJIf1 0TKA3a B NIpHeMe JOKYMEHTOB,
HEeO0XOAMMBIX JJIfl PeI0CTABJICHUA MYHUIIUNIAJILHOM YCJIYTH

2.77.1. OrcyrcTBHE NOKYMEHTOB, NPENYCMOTPEHHBIX IyHKTOM 2.6.1 Hacrosmero
AJIMUHHCTPAaTUBHOTO pErjaMEeHTa, WJIA MPEeIOCTaBIECHUE JOKYMEHTOB HE B IOJHOM
o0BeMme.

2.7.2. JIOKyMEHTBl HE COOTBETCTBYIOT TpPEOOBaHUSM, YCTAHOBJIEHHBIM ITYHKTOM
2.6.3 HacTosIero AAMUHUCTPATUBHOTO pErJIaMeHTa.

2.7.3. llpenoctaBieHue 3asBUTEIEM JOKYMEHTOB, COJAEpXKAIIMX OLIMOKKA WU
IIPOTUBOPEUYUBBIE CBEICHMUS.

2.7.4. 3asBieHHE TOJAHO JIUIIOM, HE YIOJHOMOYEHHBIM COBEPIIATH TAKOrO0 POJa
NEUCTBUS.

2.8. UcuepnbiBaouuii nepe4eHb OCHOBAHM JJI1 0TKAa3a
B NIPEI0CTABJICHMHA MYHUIIUNIAJIBHON yCJIYT'H

B npenocraBnenny MyHUIUNIATBHON YCIYTH 3asIBUTENIO OTKA3bIBAECTCA B CIydasX:

2.8.1. 3anpamuBaemass uH(poOpMaIMs OTHOCUTCA K HH(POPMALMHU OrPAaHUYEHHOTO
JOCTYyTIA.

2.8.2. JIokyMeHTbI, HEOOXOAUMBIE JUIsl MPEJOCTABICHUS] MYHUIIMIAIBHOM YCIYTH,
IIPEIOCTABIICHBI HE B IOJJHOM 00BEME.

2.9. [lepeyensb ycayr, HeOOXO0AMMBIX U 00513aTeIBLHBIX /ISl NIPEI0CTABJICHUS
MYHHUIMIAJIbHOH YCJIYTH, B TOM YHCJE CBEJCHUS O JOKYMEHTe (IOKyMEHTAaX),
BbI/IaBaeMOM (BbIIaBA€MbIX) OPTraHU3AMUSIMH, YYACTBYIOIIUMH B NPEI0CTABJICHUHU
MYHHUIMAJIbHOU yCIYyTH
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2.9.1. [Insg monmydyeHUss MyHUIMIAIBbHON ycnyru He TpeOyeTcs MOIydYeHHE HHBIX
YCIIYT.

2.10. Pazmep njaThbl, B3UMaeMOM ¢ 3asiBUTEJIsl IPH MPeI0CTABIEHUHU
MYHUIHMIIAJIBHOH YCJIYTH, H CIIOCOOBI ee B3MMaHUA B CJIy4asiX, IPeAyCMOTPEHHBIX
(denepanbHbIMU 3aKOHAMH, IPUHUMAEMBIMH B COOTBETCTBMY ¢ HUMH HHBIMH
HOPMATHBHBIMH NPaBOBbIMHU akTaMu Poccuiickoit @exepaunu, HOPpMATUBHBIMH
npaBoBbIMHU akTaMi CMOJIEHCKOI 00/1aCTH, MYHUIIUTIAJIbHBIMUA IPABOBLIMH aKTAMH

MyHununangpHas yciryra npeaocTaBisieTcs OECIUIaTHO.

2.11. MakcuMaJIbHBIN CPOK OKHAAHMS B oUepeau MPH Moaayve 3anpoca o
NpeIoCcTABJIEHMHA MYHUIUNIAJIBHON YCJIYIM U MPH MOJY4YeHUH Pe3yJIbTaTa
NPeaoCTABJICHNS MYHHUIMIIAJIbHOMN yCIYyTH

2.11.1. MaxkcumanbHblii CpOK OXUIJAHUA B OYEpPEAW IMpU MOAaye 3arpoca
(3asBiIeHUs, OOpaleHus) O MPEAOCTABICHUU MYHHUIIMNAIBHOW YCIYTHM HE JOJKEH
MPEBBIIATH 15 MUHYT.

2.11.2. 3agBuTensiM OJKHA OBITH TIPEIOCTaBICHA BO3MOXKHOCTD MPEIBAPUTEIHHOM
3anucu. [lpeaBapuTenbHas 3amuCh MOXKET OCYIIECTBISITHCS TMPU JIMYHOM OOpallleHUU
rpaxiad, 1no TtenedoHy, (akCy WM TMOCPEACTBOM 3JIEKTPOHHOM MOYTHI, JHOO uepes
Enuubii noprai, PernonanbHbIN mopTant.

[Ipn mnpenBapuTENbHOM 3aMKMCU  3asBUTENIb COOOIIAET CBOM (DAMUIMIO, HMS,
OTYECTBO (€ClId HWMeEETCs), aJpec MecTa KUTeIbCTBa W (Wiu) JUOO HAUMEHOBAHUE
OpraHu3allid MU >KejlaemMoe Bpemsi npuema. llpenBaputenbHas 3amuCh OCYIIECTBISETCS
MyTeM BHECEHUs HMH(POPMAIMK B >KypHaI 3alKCH 3asBUTEJICH, KOTOPHIA BeAETCS Ha
OYMa)KHBIX WM DJICKTPOHHBIX HOCHUTENSIX. 3asgBUTENIO COOOIIAeTcs Bpemsi MpueMa u
HOMEp OKHa (kabWHeTa) mJjisi TpuemMa, B KOTOpBIM ciemyeT oOparutbes. [Ipu mumdHOM
oOparieHnu 3asBUTEIIO BIIA€TCS TAJIOH-TIOATBEPKICHUE TTPeBapUTENbHOMN 3anucu. [Ipu
oOpamenun udepe3 Enunbiii moptan, PernoHanbpHBI MOpTan 3asBUTENIO HAIPaBIISETCS
uHopmaIuss O TPEeABaApPUTEIbHONW 3alUCH B €ro <«JIMYHBIM KaOWMHET» WIH C
MCIIOJIb30BAaHUEM CITY>KObI KOPOTKHX COOOIIEHUN ONepaTopoB MOOUIBHOUN CBs3U (TpU
HaJIM4yun).

2.11.3. MakcuMaJIbHBI CPOK OXHMIAHUS B OYEpPEIM MPU TMOJIYYCHUU PE3YyJIbTaTa
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH HE JIOJDKEH MPEBbIIaTh 15 MUHYT.

2.12. Cpoxk perucrpauuu 3anpoca 3asiBUTeJisi 0 pe10CcTaBJIeHUN
MYHUIUNAJIbHON YCJIYTH, YCJIYTH OPraHU3aAlMHU, YYACTBYIOLIEH B IPeJ0CTABIEHUH
MYHUIHMIIAJIBbHOM YCJIYTH, B TOM YHCJIEe B 3JIeKTPOHHOI opme

2.12.1. Cpok perucrpaiuu 3anpoca 3asiBUTEIIS O MPEIOCTABICHUN MYHHUIIMNAIbHON
YCIIYTH HE IOJDKEH MPEBHIATh 1S5 MUHYT.

2.12.2. Cpok peructpaiuy 3anpoca 3asgBUTENST OPraHU3ALUSIMU, YYACTBYIOIIUMU B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, HE TOJDKEH MPEBBIMIATh 15 MUHYT.
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2.13. TpeOoBaHusi K MOMeEMIEHUAM, B KOTOPBIX MPEI0CTABIAIOTCS
MYHULIUNAJbHbIE YCJIYTH, K 3aJIy 0)KUAAHHUA, MECTaM /Il 3aII0JJHEHHS 3aIIPOCOB 0
Npea0CTABJICHUH MYHUIUNIAJIBHOM YCIYTrd, HHGOPMAaIHOHHBIM CTEHIAM C
o0pa3uamMu UX 3aN0JHEHHS U NMepPeYHeM JOKYMEHTOB, HEO0XOAUMBbIX /I
NMPeJI0CTABJICHUSA KAXKI0M MYHULMINAIbHOU YCJIYTH

2.13.1. Ilpuem TrpaxkagaH OCYIIECTBISIETCA B CHEUHAIBHO BBIJCICHHBIX IS
MPEOCTaBICHUS MYHUITUNIATBHBIX YCIYT MOMEIICHUSX.

[ToMemiennst AOKHBI CoOAEpKaTh MecTa sl UHGQOPMUPOBAHUS, OXKUIAHUS U
npueMa IpaKJIaH. [Tometenus JIOJI>KHBI COOTBETCTBOBATh CaHUTAPHO-
AMUIEMHUOJIOTUUYECKUM TPABUIaM U HOpMaM.

Y BxoJa B KaxJ0e IOMEIIEHUE pa3MellaeTcss TabliMuka ¢ HauMEHOBAaHUEM
MOMEIIECHHUS (3aJ1 O’KUJIaHMS, TPUEMa/BbIJIauyd JOKYMEHTOB U T.11.).

2.13.2. IIpu BO3MOXKHOCTH OKOJIO 3IaHUSI OPTaHU3YIOTCSl MApPKOBOYHBIE MECTA JJIA
aBTOTPAHCIIOPTA.

JlocTyn 3asiBUTENEH K MApKOBOYHBIM MECTaM SIBJISIETCS OCCIUIATHBIM.

2.13.3. lleHTpanbHbIil BXOJ B 3aHUE, IJI€ pacnoyiaraetcss AIMUHUCTPALUS, JOJKEH
OBITH 000PY1I0BaH HMH(POPMAIIMOHHOM TaOJIMYKOHN (BBIBECKOM), coepxkaIier nHGOpMaInio
O HAMMEHOBAaHWHU, MECTE€ HAXOXKACHHUS, PEKUME pPabOThI OpPraHOB, HEMOCPEICTBEHHO
MPENOCTABISIONINX MYHHUIIUIAJIBHYIO YCIYTY.

2.13.4. B nomemeHusIX i OXHUJAHUS 3aiBUTCISAM  OTBOJSITCS  MECTa,
000py/IOBaHHBIE CTYJbSIMHU, KpPECEIbHBIMU CEKIUSIMHU. B MecTax OXugaHUs HMEIOTCS
CpeAcCTBa JJIsl OKa3aHUs MEPBOM MEIUIIMHCKOW IMOMOIIM W JOCTYIHBIE MecCTa OOIero
MOJIb30BaHUs (TyasieT), B TOM YHCIIE IPUCIIOCOOICHHBIE /111 UHBAIUIOB.

2.13.5. Mecra uHbOpPMUPOBAHUS, TMpEAHA3ZHAYEHHBIE i1  O3HAKOMJICHUS
3asiBUTENIeH ¢ MHGOPMAIMOHHBIMU MaTepUaliaMu, 000PYIyIOTCS:

- uHG)OPMAIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pPa3MEIIAETCs BHU3yalbHas U
TeKCTOBasi HHGOPMAIIHS;

- CTYJIBSIMU U CTOJIAaMU TSl 0QOPMIICHHS TOKYMEHTOB.

K wunbopManmoHHBIM cTeHJaM JOJKHA OBITh OOecredeHa BO3MOXKHOCTH
CBOOOTHOTO JOCTyMA TPaXaaH.

Ha nndopmarnmoHHsix cTeHAaxX, a TaKKe Ha OPUITMATBHBIX caiiTax B cetn MIHTepHeT
pasMernaercs clueayromas oos3arebHass nHPopMaIus:

- HoMmepa TenedoHOoB, (akcoB, aapeca OQUIMAIBHBIX CAUTOB, SJICKTPOHHOW MOYTHI
OpPraHoOB, NMPEIOCTABIISIONIUX MYHUITUTIAILHYIO YCIYTY;

- p&XUM pabOThl OPraHOB, TPEAOCTABIAIONINX MYHULIUTIATBHYIO YCIIYTY;

- rpauKu TUYHOTO TIpUEMa rpa)xaaH yIoJHOMOYEHHBIMU JOJKHOCTHBIMHU JIMIIAMU;

- HOMepa KaOWHETOB, TJI€ OCYIIECTBISIOTCS MPUEM MUCHMEHHBIX OOpalleHUit
rpaX/IaH U ycTHOE MHGOPMUPOBaHUE TpaxkaaH; haMUINKM, UMEHA, OTYECTBA U JTOHKHOCTH
JUI, OCYHIICCTBJSIONMX TIPUEM THUCHBMEHHBIX OOpalleHuid TpakIaH W YCTHOE
nH()OPMUPOBAHKE TPAKIIAH;

- HACTOSAIIMN AJIMUHHUCTPATUBHBIN pETJIaMEHT.

2.13.6. Tlomemenust nansi mpueMa 3asBUTENEH JOJKHBI OBITH 00OPYIOBAaHbBI
Ta0MMYKaMu C yKa3aHHEM HOMepa KaOWHeTa W JOJDKHOCTH JIMIA, OCYIIECTBIISIONIETO
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npueM. MecTo Jj1s mpreMa 3asiBUTENIeH TOKHO OBITh 000PYI0BAHO CTYJIOM, UMETh MECTO
JJIs1 HAITMCAHUS U Pa3MEILCHUS IOKYMEHTOB, 3asIBJICHUM.

2.13.7. Jlna oO6¢cnyKUBaHUS JIFOACH ¢ OTpaHUYCHHBIMH BO3MOXKHOCTSIMH TTOMEIESHHUS
000pyIyroTCS MaHayCcaMu, crnernuaibHBIMHA OTPXKICHUSIMU u NepusiaMH,
o0ecrieUnBaOIIMMU  OCCIIPENATCTBEHHOE TIEPEABMIKEHUE W Pa3BOPOT HHBAJIUIHBIX
KOJISICOK.

2.14. Iloxa3aTe/id JOCTYINHOCTH M KA4eCTBA MyYHHIIMIIAJIbHOMN yCJIYT'H

2.14.1. llokazarenssMu AOCTYHHOCTH HPEAOCTABICHUS MYHUUMNAIBHOW YCIIyTH
SABJISIFOTCSL:

1) TpaHCOpTHAsE AOCTYIMHOCTh K MECTaM IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

2) oOecrnieueHne OECHpPENsTCTBEHHOIO JOCTyna K IOMENIEHUSIM, B KOTOPBIX
IIPENOCTABIISACTC MyHULMITIAIbHAS YCIIYTa;

3) pa3menieHre nHGOPMaLMU O MOPSJIKE IPEIOCTABICHUSI MyHUIIUIAIBHON yCIyru
B ceTtu MHTEpHET.

2.14.2. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYHUIUIIAIBHOW YCIYTU
SABJISTFOTCSL:

1) cobGnroaeHre cTaniapTa NpeaoCTaBICHUs MyHULIMITAIBHON yCITyTH;

2) KOJMYECTBO B3aUMOJICHCTBUN 3asBUTENS] C JOJDKHOCTHBIMU JIMLIIAMHU IIPH
MPEJAOCTABICHUN MYHULHMIAIBHON YCIyrH M MX MOpOoAOouKUTeNbHOCTh (1 pa3z mo 15
MUHYT);

3) BO3MOKHOCTb MOJYyYEHUS] MyHULIUNTANIbHOHN yciayru B MOLJ;

4) BO3MOXHOCTb  TOJIy4eHHS HMHPOpPMALMKM O  XOAE€  MPEJOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

2.15. OcoGeHHOCTH NPeIOCTABICHUA MYHUIIUIIAJIBHBIX YCJIYT B
MHOTO(YHKIMOHAJIbHBIX HEHTPAX U 0COOEHHOCTH MPea0CTABJIEHUS
MYHUIUNAJBHBIX YCJIYT B )J1eKTPOHHO opme

2.15.1. 3anpocel u oOpailieHuss MOTYT OBITh HAmpaBlIeHBI B (hOpME DIIEKTPOHHBIX
JOKYMEHTOB C MHCIIOJIb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX — CceTel
0O0IIero Moyib30BaHMsl, B TOM Yucie ceTu VIHTepHeT.

2.15.2. 3anpocsl ¥ oOpauieHusi, MOCTYNUBIIME B AJIMUHHUCTpaluio B (opme
AJIGKTPOHHOTO JIOKYMEHTa, TMOJJIe)KAT PACCMOTPEHUIO B TOPSAKE, YCTaHOBICHHOM
HACTOAIUM AJIMUHUCTPATUBHBIM PETJIaMEHTOM Ui THChbMEHHBIX oOpamieHuid. B
oOpalieHuu 3asBUTENb B 005M3aTEIHbHOM TMOPSAKE YKa3bIBa€T CBOM (aMHIINIO, WM,
OTYECTBO (TOCEIHEee - PU HATMYHH) - IS TPAKJAH WM HAWMEHOBAHHUE IOPUANYECKOTO
nuia (OpraHu3anuu) - A IOPUIANYSCKUX JIUIl M UHBIX OPTaHU3AINMA, aJIpec AIMEKTPOHHON
MOYTHI, €CJM OTBET JOJHKEH OBbITh HAalpaBieH B (OpMe SJIEKTPOHHOTO TOKYMEHTa, U
MOYTOBBIN aJIpec, €CIU OTBET JAOJKEH ObITh HampaBlieH B MUCbMEHHOUN (opme. 3asBUTENb
BIIpaBe MPWJIOXKUTh K TaKOMYy OOpallleHUI0 HEOOXOAWMBbIE JOKYMEHThl M MaTepuaibl B
AIIEKTPOHHON (popme MO0 HAMpaBUTh yKa3aHHbIE JAOKYMEHTHl U MaTe€pHallbl WA UX
KOIIWY B MUCbMEHHOU (hopme.
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3. CocraB, Mocj1e10BaTEJIbHOCTh U CPOKHU BHINOJHEHUS] AIMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY X BbINOJIHEHUSI

3.1. Dbnok-cxemMa npeNOCTaBICHUS MYHMIMNAIBHOW YCIyTH IIPUBEIEHA B
npwiokeHud Ne 1 k HacTosimeMy AJIMUHACTPATUBHOMY PETJIAMEHTY.

3.2. IlpengocraBieHre MYyHULMNAIbHOM YCIyTrd BKIIOYAEeT B ceOs CleAyrolue
aAMUHHUCTPATUBHBIE MTPOLIETYPBI:

1) mpuem u perucrpanusi JOKyMEHTOB;

1.1) popmupoBaHue 1 HaMpaBIeHNE MEXBEIOMCTBEHHOTO 3aMpPOCa;

2) paccMOTpeHHME 3asBIIEHHd M O(OpMIIEHHE pe3yJbpTaTa MpPeaoCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH;

3) BbIIaua pe3yJbTaTa NPEIOCTABICHUS MYHHUIMNAIbHOW YCIYTH 3asiBUTEIIO
(peieHus).

3.3. [Ipuem u perucTpanus 10KyMeHTOB

3.3.1. OcHoBaHMEM IJIs Hayaja MCIOJHEHUs aJIMHUHHUCTPATUBHOM IPOLIETypHI
ABJIIETCS JINYHOE OOpallleHue 3asBUTENS B AIMUHUCTPALUIO JIMOO MOCTYIUIEHHE 3ampoca
B AJIMUHHUCTPALIMIO MO MOYTe, MO HH(OPMALUOHHO-TEICKOMMYHUKALMOHHBIM CETSIM
o0uiero 1ocryna, B TOM 4ucie cetu MIHTepHeT, BKItodas 3JIeKTPOHHYIO [TOUTY.

3.3.2. Cneumanuct, B 00513aHHOCTH KOTOPOT'O BXOJIUT MPUHATUE TOKYMEHTOB:

1) mpoBepsieT HanMuMe BCEX HEOOXOOUMBIX JTOKYMEHTOB, B COOTBETCTBUHU C
MEpEeYHEM, YCTAHOBJEHHbIM NyHKTOM 2.6.1 Hactosmero AJMHHUCTPATUBHOIO
pErjlaMeHTa;

2) 1OpoBepsAeT COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TpeOOBaHUSM,
YCTAHOBJIEHHBIM ITyYHKTOM 2.6.3 HacTOsAEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

3) perucTpupyeT NOCTYIJIEHHE 3ampoca B COOTBETCTBHM C YCTAHOBJIEHHBIMU
IIpaBUJIaMU JIeJIONPOU3BOJICTBA;

4) cooO11aeT 3assBUTENI0 HOMEP U JAaTy PErUCTpaIliy 3arpoca.

3.3.3. Pe3ynbraToM aJIMHHUCTPATUBHOW TMPOLEAYPHl SABJISETCS IOIYYCHHE
CHELMAIMCTOM, YIOJIHOMOUYEHHBIM Ha PAacCMOTpPEHUE OOpAILEHUs 3asBUTENS, MPUHITHIX
JOKYMEHTOB.

3.3.4. [IpomoKUTEILHOM aIMUHUCTPATUBHOM TIpOLIeyphl He Oosiee 1 aHs.

3.3.5. OO0sA3aHHOCTH CHEIHUAINCTa, OTBETCTBEHHOTO 3a IMPUEM M PETUCTPALMIO
JOKYMEHTOB, TOJIKHBI OBITh 3aKPEIJIEHBI B €r0 JOKHOCTHOM pErjaMeHTe.

1
3.3". ®opMupoBaHue U HANIPABJIEHHE MEKBEIOMCTBEHHOI0 3alpoca

3.3'.1. OcHOBaHMeM IS HayaIa aAMUHUCTPATHBHON MPOLEAypsl GOPMHPOBAHHUS 1
HaIlpaBJIEHUS MEXBEJOMCTBEHHOIO 3alpoca SBISETCS HENPEACTABICHUE 3asBHUTEIIEM
JOKYMEHTOB, KOTOPBIE HAXOAATCSI B PACHOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJI€HUS M HWHBIX OpraHU3alliii, YYacTBYIOIIMX B MPEAOCTABICHUU
MYHULIMIAIBHOMN YCITyTH.
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3.3'.2. B ciyuae ecin 3asBUTENEM NPEJCTAaBICHBI BCE JOKYMEHTHI, YKA3aHHbIC B
nyHkTe 2.6'.1 HacTosmero AJMHHHCTPATUBHOTO PErIaMEHTa, CHEIHUAINCT HEPEXOIUT K
UCIIOJIHEHHUIO CIIEIYIOLIEH aIMUHUCTPATUBHON IIPOLIETYPHI.

3.3'.3. B ciyuae eciy 3asBUTENIEM 110 COOCTBEHHON MHMIMATHBE HE MPEICTaBIICHBI
yKasaHHbIe B ImyHKTe 2.6'.1 HacTosmero AJIMHMHHCTPATHBHOTO PEraMEHTa JOKYMEHTEI,
CHELMAIUCT, OTBETCTBEHHBIM 3a (hOpMHpOBaHHE M HANPABICHUE MEXBEIOMCTBEHHOTO
3arpoca, NpUHUMAET pelieHrne o (GOPMUPOBAHUU U HAIPABIECHUU MEXBEIOMCTBEHHOTO
3ampoca.

3.3'.4. Tlopsmok HANpaBICHHS MEXKBEIOMCTBEHHBIX 3aIPOCOB, a TAKXKE COCTAB
CBEICHMIA, HEOOXOIUMBIX ISl IPECTABICHUS TOKyMEHTA U (WM ) MHPOpPMAIIHH, KOTOpPbIE
HEOOXOAMMBI JJI1 OKa3aHWS MYHULMIIAIILHON YCIYTH, ONPEAENAETCS TEXHOJOTHYECKOU
KapTOd MEXBEIOMCTBEHHOI'O B3aMMOJEHMCTBUS MYHULMITAJIBHON YCIIYTH, COTVIACOBAaHHOM
AJIMUHHCTpalMel ¢ COOTBETCTBYIOIMMHU OpraHaMy (OpraHU3alMsIMH), YYaCTBYIOIIMMHU B
IIPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH.

3.3'.5. Cpok MOATOTOBKM MEXBEIOMCTBEHHOTO 3aIpoca CIIEIMAINCTOM HE MOMKET
IpeBbIIIATh 3 pabOYnX JHS.

3.3'.6. CpoK HOATOTOBKM M HAIIPABJICHUS OTBETA HA MEXKBEJIOMCTBEHHBII 3aIpoC 0
NPEJICTAaBICHUH JOKYMEHTOB M HH(pOpMalUuu A NPEJOCTaBICHUS MyHUIUNAIbHOM
YCIIyTU C HUCIOJIb30BAHUEM MEXBEIOMCTBEHHOIO MH(GOPMAIMOHHOTO B3aUMOJIEHCTBUS HE
MOJKET MPEBBIIATh 5 pabOYNX JHEH CO JHS MOCTYIUIEHHUS MEKBEJOMCTBEHHOI'O 3a1poca B
OpraH WJIM OpraHU3allhio, MPEIOCTABISIOIINE TOKYMEHT M HH(POPMALMIO, €CIU HHbIC
CPOKM TIOATOTOBKM U HANpaBJIEHWA OTBETa Ha MEXBEJOMCTBEHHBII 3ampoc He
YCTaHOBJIEHBbI  (peAepajbHBIMU  3aKOHAaMHU, TMpPaBOBbIMU  akTaMu [IpaButenbcTBa
Poccuiickoii denepanuu U OpUHATHIME B COOTBETCTBUU C (eepalibHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPABOBBIMU aKTaMH cyObeKkTOB Poccuiickoii @eaepannu.

3.3'.7. Tlocne MOCTYIIGHHS OTBETAa HA MEKBEIOMCTBEHHBIH 3aIpOC CIELHATIHCT,
OTBETCTBEHHBIM 3a (opMHpOBaHHE U HampaBlIe€HUE MEXBEIOMCTBEHHOIO 3ampoca,
PETHCTPUPYET MOJYUYEHHBI OTBET B YCTAHOBJIEHHOM IMOPSAIKE U MEPENAcT CIEUUaIUCTy,
OTBETCTBEHHOMY 33 PACCMOTPEHUE JTOKYMEHTOB, B J€Hb ITOCTYIUICHUS TaKUX JTOKYMEHTOB
(cBeneHmin).

3.3'.8. OO6S3aHHOCTH CIENMAINCTa, OTBETCTBEHHOTO 3a (DOPMHUpOBAHHE U
HaIpaBJICHUE MEKBEJOMCTBEHHOIO 3ampoca, JOJDKHBI OBbITh 3aKpelyieHbl B  €ro
JOJ>KHOCTHOW MHCTPYKIIUH.

3.3'.9. MakcuManbHBIif CPOK BBHITIONHEHHS AIMHHUCTPATHBHON IPOLELYPHI
cocTaBisieT 3 paboumx JHS.

3.4. PaccMoTpeHue oOpaineHus 3asiBUTEIA

3.4.1. OcHoBaHueM JyIsl Ha4yaja Mpoleaypbl PACCMOTPEHUSI 0OpaIlleHHs 3asiBUTEIS
U oQpopMIEHHE pe3ysibTaTa MPeNOoCTABICHUS MYHHUIUNAILHOM YCIYTH SIBISETCS
MOJIyuY€HHUE CIEHUAINCTOM, YIOJIHOMOYEHHBIM Ha PACCMOTPEHHE OOpalleHUs 3asBUTEIS,
MPUHSTHIX JTOKYMEHTOB.

3.4.2. llpu mnosydeHUW 3ampoca 3asBUTENS, CIELUAJIUCT, OTBETCTBEHHBIM 3a
paccMOoTpeHue oOpalleHus 3asiBUTEIS:

1) ycranaBnuBaeT npeaMeT 0OpaIieHus 3asiBUTEIIS;
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2) OpoBEPSIET HATUYUE MPUIOKEHHBIX K 3aBICHUIO JTOKYMEHTOB, MEPEUUCICHHBIX
B IMyHKTE 2.6.1 HacTOAIEro AAMUHUCTPATUBHOTO PETIIAMEHTA;

3) ycTaHaBIMBAET HAJIWYUE TMOJTHOMOYUN AJMUHUCTpAIMU IO PACCMOTPEHUIO
oOparieHus 3asiBUTEIS.

343. B ciuywae ecnu mpeAoCTaBlieHHE MYHULUIAIBHON YCIyrd BXOAUT B
MOJIHOMOYUST AJAMUHUCTPALIMK U OTCYTCTBYIOT OIpE/ENIEHHbIE MyHKTOM 2.8 HACTOAIIETO
AJIMUHUCTPAaTUBHOTO  perilaMeHTa OCHOBaHMsS Ui OTKa3a B  MPEAOCTaBIICHUU
MYHULIMOATBHON YCIYTH, CHELUUAIUCT, OTBETCTBEHHBIA 3a PACcCMOTPEHUE OOpaIllCHUS
3asIBUTEJIsSl, TOTOBUT B JIBYX JK3EMIUISIpaX MPOEKT peunieHus (pe3ynbTaT MpeaoCTaBICHUS
MYHULIMIATBHON YCITYTH) 3asBUTENIO.

3.4.4. Pe3ynbratoM aIMUHHUCTPATHUBHON MNPOUEAYPHl SIBISETCS MOANHCAHUE
YIOJTHOMOUYEHHBIM JIMIIOM PEIICHUsI O MPEIOCTABICHUN MYHULIMIAIBHON yCIYrd Wid 00
OTKa3€ B MPEJOCTaBICHUA MYHUIIUTIATLHON YCIIyTH.

3.4.5. IIpoI0KUTETLHOCTh aIMUHUCTPATUBHOM MIpoLIeIyphl He Oosee 3 mHel.

3.4.6. O0s3aHHOCTH CIIEIUATIMCTA, OTBETCTBEHHOTO 32 PAaCCMOTPEHHUE JIOKYMEHTOB,
JIOJIKHBI OBITh TAKKE 3aKPEIJIEHBI B €70 JIODKHOCTHON MHCTPYKIIMH.

3.5. Boizaua pe3yJbTarta
NpeaoCcTaBIeHU MYHMUMNIAJIBHON yCayru (peueHust) 3asiBUTENI0

3.5.1. OcHoBaHueM /Ji1 Hayayia MpoLENypbl BbLIAYM pe3yJbTaTa MpPelOCTaBICHUS
MYHULMOATBHOM  ycayru  (pelleHus) ABJISETCS  MOJNUCAHWE  YIOJIHOMOYEHHBIM
JOJIKHOCTHBIM JIMLIOM AJIMHUHHUCTPALIMA COOTBETCTBYIOIIUX JOKYMEHTOB U MOCTYIUICHHUE
JOKYMEHTOB Il BbIAAUM 3asBUTENI0 CHELUAIKNCTY, OTBETCTBEHHOMY 3a BbIJady

JIOKyMEHTOB.

3.5.2. Pemienne 0 TmpeaoCTaBICHHMM WX 00 OTKa3e B IMPEJOCTaBICHUU
MYHULIMTATBEHON yCIIyTH perucTpupyer CIICLIUAJIUCT, OTBETCTBECHHBIN 3a
JIEJONPOU3BOACTBO, B COOTBETCTBHM C YCTAHOBJICHHBIMH TIPaBUJAMHU  BEJCHUS
JIEJIOMPON3BOICTBA.

3.5.3. Pemenne o mnpenocTaBieHUM WIM 00 OTKae B MPEIOCTaBICHUU
MYHULUIIATBHOW YCIYTM C TPHUCBOCHHBIM PETUCTPALMOHHBIM HOMEPOM CHELMAIINCT,
OTBETCTBEHHBI 3a BblJA4y JOKYMEHTOB, HANpaBJIA€T 3asBUTEII0  I[TOYTOBBIM
HaIpaBJICHUEM JMOO BpyYaeT JMYHO 3asBUTENIO MOJ POCHHUCH, €CIM HWHOM MOPSIOK
BBIJIa4M JOKYMEHTA HE OIpPEAEIICH 3asiBUTEIEM MPHU MoAaue 3anpoca.

Konust pemenuss BMecTe € OpUTMHAJIAMHU  JTOKYMEHTOB, TMPEICTaBICHHBIX
3asiBUTEJIEM, OCTAETCS HA XPaHEHUU B AIMUHUCTPALIUU.

3.5.4. Pe3ynbraTroM aJIMUHHUCTPATUBHON MpPOLIEAYPHl SIBISIETCS HaIpaBICHUE
3asIBUTEII0 PEIICHUS O TPEeIOoCTaBIEHUHM WIM 00 OTKa3e B MPEJOCTABICHUU
MYHULIMITAIIBHOU YCIIYTH.

3.5.5. [IpoI0KUTETFHOCTh AIMUHUCTPATUBHON TIPOLIeIyphl He Oosee 3 mHel.

3.5.6. OOsA3aHHOCTH CHEUMATUCTa, OTBETCTBEHHOI'O 3a BbIAA4y JIOKYMEHTOB,
JOJKHBI OBITh TAK)KE 3aKPEIJICHBI B €T0 IOJDKHOCTHON MHCTPYKITUH.

4. ®opMBbI KOHTPOJIA 32 MCIIOJTHEHHEM HACTOSILETr 0
AJIMMHHCTPATHBHOI'0 PerjaMeHTa
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4.1. ITopsaaok ocylecTBICHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0eHUEM
U MUCIOJITHEHHEM OTBETCTBEHHBIMHM 0/KHOCTHBIMHM JTUIAMM MOJI0KEeHU
HACTOSINEr0 AIMUHUCTPATHBHOIO PErJIaMeHTa U HHBIX HOPMATHUBHBIX
NMPaBOBbIX AKTOB, YCTAHABJINBAKIIHUX TPeOOBAHNS K MPEI0CTABICHUIO

MYHUIUNAJIbHON YCIYTH, 2 TAK:Ke NPUHATHEM PeleHuii
OTBETCTBEHHBIMHU JIMIAMHU

4.1.1. 3amectutens ['maBel AJMHHHCTpAalMd 1O COLMAIBHBIM  BOIPOCaM
OCYIIECTBIISICT TEKYIIUH KOHTPOJb 3a COOJIOACHHEM IOCIIEIOBATEILHOCTH U CPOKOB
NEUCTBUN M aJIMHUHHCTPATUBHBIX NPOLEAYP B XOJ€ MPEAOCTABICHHUS MYHHIIMNAIbHON
YCIIYTH.

4.1.2. TekymMid KOHTPOJb OCYIIECTBISAETCA ITyT€M IPOBEACHUS 3aMECTUTEIIEM
['maBel AIMUHHCTpAUMU IO COLMAIBHBIM BOIIPOCAM WJIM YIIOJHOMOYEHHBIMH JIMLAMU
IIPOBEPOK COOJIIOJICHUSI TOJOXKEHUM HAcCTOSIEro AJMHHUCTPAaTUBHOIO PpETJIAMEHTA,
BBISIBJICHHS M YCTPAaHEHHs HApyLICHUH IpaB 3asBUTEIECH, PACCMOTPEHUS, MOATOTOBKU
OTBETOB Ha OOpaleHMsI 3asBUTEIIEH.

4.2. IlopsiaoK ¥ NEPHOAUYHOCTH OCYLIECTBJICHHUS IVIAHOBBIX M BHEIVIAHOBBIX
NMPOBEPOK MOJHOTHI M KAYeCTBA NPEAOCTABJICHUS MYHUIIUNIAJTbHOM YCJIYITH, B TOM
yucjie NOpsAA0K U (POPMbl KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM NPeJ0CTABJICHUSs
MYHUIUNAJIbHON YCJIYTH

4.2.1. IlpoBepku MOTYT OBITh IUJITAHOBBIMU (OCYIIECTBISTHCS Ha OCHOBAaHHUU
MOJIYTOAOBBIX WUJIU TOJIOBBIX TJIAHOB PaOOTHI AJIMUHUCTPALINHN) U BHETLJIAHOBBIMH.

4.2.2. BHemaHOBbIE TPOBEPKU MPOBOMASTCS B Cllydae OOpalleHUsi 3asBUTENS C
xanoOoil Ha aeicTBus (0e3eiCTBUE) U PEIICHUS, TPUHATHIE (OCYIIECTBISIEMbIE) B X0JI€
MPENOCTABICHNUS MYHMIIMIIAIBHON YCIYTHM AOJKHOCTHBIMU JUIAMH, MYHULIMNATbHBIMU
CITy>KalllUMHU.

4.2.3. IlnaHOBBIA KOHTPOJb 3a TMOJHOTOM M KA4€CTBOM IMPEAOCTABICHUS
MYHULIMNAIBHON YCIYTH OCYIIECTBISIETCS B XOJI€ TPOBEACHUS MTPOBEPOK B COOTBETCTBUU
c rpaduKOM TIPOBEJCHHS TPOBEPOK, YTBEPKICHHBIM  3amectutesneMm [ maBb
AJIMUHUCTpAIUU 110 COLUATIBHBIM BOIIPOCAM.

4.2.4. Pesynbrarel mOpoBepkH OGOPMIIIOTCS B BUJIE CHOPaBKH, B KOTOPOH
OTMEYAIOTCs BHISIBIICHHBIC HEJIOCTATKU U MIPEAJIOKEHUS TI0 UX YCTPAHEHUIO.

4.2.5. Ilo pe3ynabTraram MPOBEJICHHBIX MPOBEPOK B CIIydac BBISBICHUS HaPYIICHUIM
MpaB 3asBUTENICH OCYIIECTBIISIETCS MPUBJICYECHWE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHHM C (e/iepaibHbIM U 00JIACTHBIM 3aKOHOATEILCTBOM.

4.3. OTBEeTCTBEHHOCTH JOJKHOCTHBIX JIMI, MyHUIHMNAJIbHBIX CJIYKAIUX
AJIMMHUCTPALUM 32 pellleHus U AeiicTBus (0e31eicTBUE), IPUHUMAEMbIe
(ocymiecTBisieMble) MMM B X0/l€ IPE0CTABJICHUSI MYHUIIUNIAJIBHON yCJIYyTH

4.3.1. JIOKHOCTHBIE JIMLA, MYyHHIMNAJIbHBIE CIIyKallue AJIMUHUCTpPALUUd HECYT
NEPCOHAJIBHYI0 OTBETCTBEHHOCTb 3a COOJIIOZCHHE CPOKOB M  IOCIEI0BATEIbHOCTH
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COBEpIICHUS  aJMHHUCTPATUBHBIX  ACUCTBUW. llepcoHanbHass  OTBETCTBEHHOCTH
JTOJHDKHOCTHBIX JIMI, MYHHUIIUIIAIBHBIX CIIYyXKaIMX AJMUHUCTPALMM 3aKPEIUISIETCI B UX
JTOJKHOCTHBIX MHCTPYKIUSIX.

4.3.2. B cny4yae BBIABJICHUS HapyIICHUA BHUHOBHOE JIMIIO MPUBJIECKACTCS K
OTBETCTBEHHOCTH B  TIOpSAKE, YCTAHOBJIEHHOM  (eaepalbHbIM ©  00JACTHBIM
3aKOHOJIATEILCTBOM, HOPMATUBHBIMM IIPABOBBIMU aKTaMU AJIMUHUCTPALUH.

5. Jlocyneonblii (BHecyAeOHbIH) MOPSI0K 00KAJI0BAHNUS pPellieHUil U eiicTBU
(0e3meiicTBUSI) OPraHa, NpeaoCTABJISIONIEr0 MYHUIIUNIAJBLHYIO YCIYTY, a TAKXKe
TOJIKHOCTHBIX JIMI MJIM MYHHUIMIAJbHBIX CJIYKAIAX

5.1. 3asBUTENb UMEET MPABO HA 00XKAJTOBAHUE PEUICHUN U IEUCTBUH (O€31eUCTBUS),
NPUHATBIX (OCYIIECTBISIEMbIX) B XOAE€ MPEAOCTaBICHUS MYHHUIMNAIBHOW YCIyrd
JNOJDKHOCTHBIMU JIMIIAMH, MYHULMIIAJIBHBIMHU CIIyKalllMMH OpraHa, IpeIOoCTaBJISIOLIErO
MYHUIIMIIAJIBHYIO YCIIYTY, B 10CYJ€OHOM (BHECYZEOHOM) MOPSIIIKE.

5.2. Uudopmanius o nopsiagke oOxKajdoBaHUs pelieHU u JaeicTBui (0e3aeiicTBus)
opraHa, NpeAOoCTaBIIOIIET0 MYHULIUIIAJIIBHYIO YCIYTy, a TaKKe JOJLKHOCTHBIX JIMI] WJIU
MYHUIUIAIBHBIX CIIyXKaIUX Pa3MeIaeTCs:

1) Ha UHPOPMAIIMOHHBIX CTEHIaX AIMUHUCTPALIUY;

2) Ha  UHrepuer-caiite  Anmunuctpauuu:  http://www.potchinok.admin-
smolensk.ru// B MHPOPMAITMOHHO-TEIIEKOMMYHHUKAIMOHHBIX CETSIX OOIIEro MOJb30BaHUS
(B Tom umcie B cetu HTEpHET);

3) B peruoHagbHON rocygapcTBeHHOW uHMopmanuoHnHod cucteme «llopran
roCyJAapCTBEHHBIX U MYHULIMIAJIBHBIX YCIYT (PyHKIM) CMONIEHCKON 00JacTh.

5.3. 3asgBUTENIb MOKET OOPATUTHCS C KAJIOO0N B TOM YKCIIE B CIEAYIOLIUX CIydasiX:

1) HapymieHue cpoka perucTpaluy 3ampoca 3asBUTENs O MPEeAOCTaBICHUU
MYHHULUIIAIBHOU YCIYTH;

2) HapylIEHHE CPOKa MPEIOCTABICHNS MyHUIIUIIAJIbHON YCITyTH;

3) TpeOoBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU ITPABOBBIMU AKTAMH
CMoneHckol 00s1acT, MYHHUIMNAIbHBIMU IIPABOBBIMH aKTaMU JJIsi MPEAOCTaBICHUS
MYHHULUIIAIBHOW YCIYTH;

4) oTka3 B IpUEME JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX IPEAYCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMU  akTaMu Poccuiickor  ®denepanuu, HOPMAaTUBHBIMU
MpaBoOBbIMU akTaMu CMOJIEHCKOW 00J1acTh, MyHUIUMNIAIBHBIMU MPABOBBIMU aKTaMH IS
MPEA0CTABICHUS MYHUIIUTIATIBHON YCIIYTH, Y 3asIBUTES;

5) oTKa3 B MPeAOCTaBICHUM MYHULMNAIBHOM YCIyTH, €CJIU OCHOBAHUS OTKa3a HE
MpeayCMOTpeHbI (peiepanbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMAaTUBHBIMU  IIpaBOBbIMU  akTtaMu Poccuiickor ®denepanuu, HOPMAaTUBHBIMU
paBoBbIMU akTaMu CMOJIEHCKOM 00J1aCTH, MyHUIIMTIAIBHBIMHU IPABOBBIMH aKTaAMU;

6) 3aTpeboBaHME C 3asBUTENA NPU NPEJOCTABICHUH MYHHUIMIAIBHOW YCIyTU
IJIaTbl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMM NIPABOBBIMM aKTaMu Poccuiickon
@enepan,  HOPMATUBHBIMU  TpaBoBbIMH  akTamMu  CMoJeHCKOM  obnacty,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;
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7) OTKa3 OpraHa, MpPeJOCTAaBISIOIEr0 MYHHUIMNAIBHYIO YCIYTy, JOJKHOCTHOTO
JUIA OpraHa, NPeIOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIYry, B  HCIPABICHUU
JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJibTaTe MPEeIOCTaBICHUS
MYHHUIIUTIATBHOW YCIYTH JOKYMEHTaxX JUMOO HapylIeHUE YCTAHOBJIECHHOTO CpOKa TaKUX
VCTIPABJICHUM.

5.4. 3asgBuTenb BIOpaBe MOJATh Xajlo0y B MHUCbMEHHOW (opmMe Ha OyMaKHOM
HOCHTEIle, B DJJEKTPOHHOU (opMe B AIMUHHUCTpAIMIO B MUCBMEHHOM (QopMe WiIH B
ANEKTpOHHOM Buje. JKajloObl Ha pelleHHs, NPUHATHIE PYKOBOJMTEIIEM OpraHa,
MPEIOCTABIISIONIEr0 MyHULIMIATIBHYIO YCIIYTY, MOJIAI0TCS B BBIIIECTOSIIIINI OpraH (IIpu €ro
HAMM4YUU) JUOO0 B CIy4yae €ro OTCYTCTBUS PpPacCMaTPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJIUTENIEM OpraHa, IpeJOCTABIISIIOIEr0 MyHUIUIIATBHYIO YCIYTY.

5.5. Kanob6a B mucbMeHHO# (hopMe MOKET OBITh TAK)KE HaIlpaBJieHa MO MouTe JIMOO
MPUHATA MPU JTUYHOM TIPUEME 3asBUTEIS.

B »snextpoHHOM BHJE kanoba MOXET OBbITh TOJIaHa 3asIBUTEIIEM IOCPEICTBOM
opuIMAIBHOTO caiiTa oOpraHa, MPEIOCTABISIONIET0 MYHHUIMUIAIBHYIO YCIyTy, B
MH()OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH « IHTepHeTY;

5.6. XKanoba nomkHa colepKaTh:

1) HaMMeHOBaHME OpraHa, MPEIOCTaBISAIONIETO MYHUIMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, TMPEJOCTABJISIONIET0 MYHUIMIIAIBHYIO YCIyTy, JU00
MYHUIIMNIATIBHOTO  CIIy’)Kalllero, penieHuss U JeucTBus  (0e37eiicTBUE) KOTOPBIX
00KaIyroTCs;

2) damunuio, umsi, OTYECTBO (TOCIEAHEE — MPU HAJTUYUH), CBEICHHS O MECTE
AKUTEJIbCTBA 3asBUTENS — (DU3UUECKOTO JiMla JHUOO0 HAMMEHOBAHHWE, CBEJICEHHUS O MECTE
HaXO0XJICHUS 3asIBUTENIS — IOPUIUYECKOro JIMila, a Takke HoMep (HoMepa) KOHTAKTHOTO
tenedona, anpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAJIMYMU) U MOYTOBBIM aapec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEINIO;

3) cBemenus 00 0OKamyeMbIX peIIEHUAX M JehcTBUsX (Oe37eiicTBMU) OpraHa,
MPEJOCTABISIONIEr0  MYHHUIIMIAIBHYIO  YCIYTy, JIOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEIOCTABIISIONIETO MYHULIUMTAIBHYIO YCIIYTY, JIM00 MYHHUIIUTAIBHOTO CITY>KaIlero;

4) 1OBOJBI, HA OCHOBAHMHM KOTOPBIX 3asBHUTE]Ib HE COIJIACEH C PEIICHUEM H
neiictBueM (Oe3deiicTBHEM) OpraHa, NPENOCTABISIONIETO MYHHUIIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, TMPEJOCTABISIONIETO MYHUIMIIAIBHYIO YCIyTy, JTu00
MYHULIMIATBHOTO CITY’KaIlETo.

3asBUTEIEM MOTYT OBITh  MPEJACTABICHBI  JOKYMEHTHl (IpU  HAJIMYUH),
MOATBEPKIAIOIINE IOBOIbI 3asIBUTEIIS, TMOO0 UX KOIHH.

5.7. Kanoba, nmoctynusiias B opraH, MpeA0CTaBISIONINA MyHUIIUTIATBHYIO YCIYTY,
MOJICKUT PACCMOTPEHUIO JIOJKHOCTHBIM JIMIIOM, HAJICJICHHBIM IOJHOMOYMSIMU TIO
PacCMOTPEHHUIO Kaniod, B TeueHue 15 pabouunx qHEH co THS ee perucTpaluu, a B ciiydae
o0)kajoBaHUsl  OTKa3a OpraHa, MPEJOCTABJISIONIEITO0  MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIONIEr0 MYHUIMIAIbHYI YCIYTry, B MNpHEME
JIOKYMEHTOB Y 3asBUTEIIS MO0 B MCIPABJICHUH JOMYIIEHHBIX OMEYAaTOK U OIMTUOOK WU B
ciiydae OOXKaJlOBaHWS HAPYIIEHUs YCTAHOBIIEHHOTO CpOKa TaKWUX WCIPABICHUNA — B
TeueHue 5 pabouux JTHEH CO JTHS €€ PETUCTPaIlnu.

5.8. Ilo pe3ynbprataM paccMOTPEHHS KaloObl JOMKHOCTHOE JIUILIO, OTBETCTBEHHOE
3a pacCMOTpPEHHUE KaoObl, MPUHUMAET OJHO U3 CIEAYIOIIUX PEIICHUN:
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1) ynoBneTBopsieT xanoby, B TOM 4HCiI€ B (OpME OTMEHBI MPUHSATOTO PEIICHUS,
UCIIPABIICHUS JIOMYIIEHHBIX OPraHoM, NPEAOCTABISIOIMINM MYHHUIIMIAIBHYIO YCIYTY,
OIEeYaTOK U OMIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MyHUIIUTATBHON YCIYTH
NOKYMEHTaX, BO3BpaTa 3asBUTENI0 JEHEKHBIX CpPEACTB, B3UMAaHHE KOTOPBIX HE
OpPEAYCMOTPEHO HOPMATUBHBIMH NpaBOBBIMH akTamu Poccuiickoir  ®Dexpeparuu,
HOPMATUBHBIMU  MPAaBOBbIMU  akTaMu (CMOJIGHCKOM  00JacTH, MYHUIIMIAIbHBIMU
IPaBOBBIMH AKTaMH, a TAKKE B UHBIX (hopmax;

2) OTKa3bIBACT B YOBJICTBOPECHUHN KATOOBI.

5.9. He no3mHee nHsA, CIEAYIOLIErO 3a JHEM NPHUHATHSA PELICHHUsS, 3asIBUTEII0 B
MMMCBMEHHON (OpME M TO KEITAHWIO 3asBUTEIS B DJICKTPOHHON (opMe HampaBIseTCs
MOTHUBHUPOBAHHBIN OTBET O PE3yIbTaTaX PAaCCMOTPEHHS JKaJTOObI.

5.10. VYDHoJHOMOYEHHBIH Ha pPAcCMOTPEHUE KajloObl OpraH OTKa3bIBA€T B
YOBJIETBOPEHUH JKAJIOOBI B CIEAYIOLINX CIIy4asiX:

a) HAJIMYKE BCTYIMBILIETO B 3aKOHHYIO CHIIY PEIICHHS CyJla, apOUTPaKHOTO CyJia 10
&Kao0e 0 TOM K€ MPEAMETE U 10 TEM K€ OCHOBAHUSM;

0) mojaya *ajnoO0bl JIUIIOM, IMOTHOMOYHUSI KOTOPOTO HE MOATBEPKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3akoHoAaTesbcTBOM Poccuiickon denepanuu;

B) HalW4We pEIICHHs MO XKajao0e, MPUHSATOTO paHee B OTHOUICHWU TOTO Ke
3asIBUTEJIS M IO TOMY K€ TIPEIMETY KaJI00BbI.

5.11. YHnonHOMOYEHHBI Ha pPacCMOTPEHUE >KajoObl OpraH BIPAaBE OCTABUTH
xajo0y 0e3 0TBETa B CICAYIOMINX CIIydasx:

a) HaJIMYKME B JKAJI0O€ HEIEH3YPHBIX JUOO OCKOPOUTENIBHBIX BBIPAKEHUM, yIrpo3
KU3HU, 3I0POBBIO U UMYILIECTBY JIOJKHOCTHOTO JIMIA, @ TAKXKE YJIECHOB €r0 CEMbHU;

0) OTCYTCTBHE BO3MOXKHOCTH MPOYUTATh KaKyr-JIMOO YacTh TEKCTa KajaoObl,
(hamunio, UMsi, OTYECTBO (MPU HAJTMYKK) U (MJTM) TIOUYTOBBINA aJIpec 3asBUTEISI, YKa3aHHBIC
B %kanooe.

5.12. 3asBuTenu BrpaBe 00KajJoBaTh PEIICHUS, IPUHATHIE B X0JI€ MPEIOCTABICHUS
MYHUIIUTIATBHOM ~ YCIYTH, JEHCTBUA WM O€3leWCTBHE  JOJDKHOCTHBIX  JIHII,
MIPEIOCTABIISIONINX MYHUITUTIAIBHYIO YCIYTY, B CYZ€OHOM MOPSIZIKE.
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[Ipunoxenue
K AIMUHUCTPAaTUBHOMY pPETJIAMEHTY

BJIOK-CXEMA
NIPEAOCTABIICHUS] MyHUIIMIIAIBHON YCIIYT'H

Hauaino

»i
«

IIpuem u peructpanust JOKyMEHTOB

l Bo3sBpalieHue JOKYMEHTOB st
MPUBEJICHHS HX B COOTBETCTBHE C
TpeOOBaHUSIMHU

A

VYcraHoBieHne
COOTBETCTBHS JIOKYMEHTOB
TpeOOBaHUAM ITyHKTa
2.6.1 m 2.6.3 pa3nena 2
HACTOSIIIEro
AJIMUHUCTPAaTUBHOTO
periameHTa

Her

.

Perucrpanust 3asBIeHUsI B )KypHAIe
peructpanuu odpaiieHuit

|

OdopmiieHre pacIuCKu-yBEeIOMIICHHS O
npreMe JOKYMEHTOB U Iepejiaya ee
3asSBUTEITIO

|

Her

HPBHCTHBHGHI/IB 3asABUTEIIEM

CaMOCTOSITEIIEHO JIOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.6.1
pasjiena 2 HaCTOSIIEr0
AZIMUHHCTPATHBHOTO
perjiaMeHTa

dopmHupoBaHHE

> MEKBECAOMCTBCHHOT'O 3arpoca

Ja
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VYcraHoBIeHHE NIpaBa 3asBUTENS Ha
MOTy4eHUE MyHUIMIATBHON YCIYTH

IloaroroBka oTBeTa Ha
MEXBEIOMCTBEHHBIN 3ampoc

Her

Nwmeet npaso?

[IpuBenenue [ToaroroBka npoexra
MPOEKTa pelIeHus B pelIeHus U YBEIOMIICHUS
COOTBETCTBUE C 00 oTKase B
TpeOOBaHUSIMU MIPEIOCTaBICHUHI
3aKOHO/IaTEeIbCTBA MYHUIHIIAIEHON YCITyTH

[IpoexT pemenus
odopmiteH
E— MIPaBUIIEHO?

)} "

VTBepkIeHue peuieHus

A 4

Peructpanus peuieHus B xxypHaiie
pETUCTpALIMK 3asiBJICHUI

A 4

VBenoMieHue 3asBUTEINS O IPUHITOM
peueHun

|

Koner

Iloctyruienue orBeTa Ha
MEKBEIOMCTBEHHBII 3amnpoc

[TonroroBka npoexra
pelleHus U yBeAOMIICHHUS O
MPEeIOCTABICHUHT
MYHHIUNIATBHON YCIyTH

IIpusenenue
MPOEKTA PEIICHUs B
COOTBETCTBHUE C
TpeOOBaHUAMHU
3aKOHOJATEIbCTBA

IIpoext pemenus
odopmiteH
MIPaBUIIEHO?

) ™

VYTBepKICHHE peIICHHS

\ 4

Peructpanus pemieHus B xxypHaiie
perucTpanuu 3asiBICHUN

\ 4

YBenomieHue 3asBUTENS O IPUHATOM
pelieHuu

!

Komnen




